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AIMHUHUCTPALNA T'OPOACKOI'O ITOCEJIEHUA
I'ABPWIOB-AM

IHOCTAHOBJIEHHUE

NPOEeKT

OO0 yTBEpXKACHUHN AIMUHUCTPATUBHOIO PErJIAMEHTA

MIPENOCTABIEHUS MYHHUIIMIIATBHON yCIIyTH

«3aKIII0UeHNEe COorflalieHui 00 YCTAHOBJIEHUU CEPBUTYTA B OTHOIICHUH
3eMeJIbHbIX YYaCTKOB, HAXOSAIINXCSI B MYHUIIMITAIbHONM COOCTBEHHOCTH U
roCy/1lapCTBEHHAasi COOCTBEHHOCTbh Ha KOTOPBIE HE pa3rpaHUUuEHa

B coorBerctBUM ¢  3eMenbHBIM  KOJAEeKCOM P®, mocTaHOBJICHUEM
npaButesibcTBa SpociaBckoit obmactu Ne 595-m ot 03.06.2015 r. «O TUnOBOM
MEPEYHE MYHULMNAJIBHBIX YCIYT, TMPEIOCTABISEMBIX OpraHaMd MECTHOTO
caMOyTpaBJIeHUsS MYHHUIUMIIAIbHBIX 00pa30BaHUM 00JaCTU», PYKOBOJICTBYSCH CT.
27 YcraBa ropoJIckoro nocesnenus ['aBpuioB — fwm,

AIMUHUCTPALMA 'TOPOACKOI'O ITOCEJIEHU A
I[TIOCTAHOBJIAET:

1.YtBepauth AJIMUHUCTPaTUBHbIN periIaMeHT IIPEIOCTaBIICHUS
MYHMIIMIIAJIBHON YCIIYTH 3aKIIOUEHHE COMIalIeHU 00 yCTaHOBJICHUM CEPBUTYTA B
OTHOLIEHWM  3€MEJIbHBIX  YYaCTKOB, HAXOMALIMXCA B  MYHHULIMIAIbHOMN
COOCTBEHHOCTH M rOCYJapCTBEHHAsi COOCTBEHHOCTh Ha KOTOPBIE HE pa3rpaHUyeHa.

2. KoHTponb 32 HMCHOJHEHUEM HACTOSILETO MOCTAHOBJIEHUS BO3JIOKUTH HA
IIEPBOTO 3aMeCTUTEINS [ J1aBbl aIMUHUCTPALMA TOPOJICKOro ImoceneHus [ aBpuiios-
SIm M.B. Kucenesa.

3. IlocTaHoBiieHHE OMyOIMKOBAaTh B pPailOHHOW MaccoBOM razere «l aBpuIiOB-
SIMckMii BECTHHK» W pPa3MeCTUTh Ha O(QUIHMAIBHOM caiTe AJIMUHUCTpaIuu
TOPOACKOTO nocesieHus I aBpuiioB- M.

4. ITocTaHOBJNIEHUE BCTYMAET B CHJIy C MOMEHTa Oy OJIMKOBaHMUS.

['maBa amMuHHCTpanuu
TOPOJCKOTO MOCEICHUS
I"aBpuiioB-Sm A.H. Tomwmrug



5 IIpoexr
AJIMUHNUCTPATHUBHBLIU PETJIAMEHT

MPEAOCTaBIECHUS MyHUIIMTNIATBHON YCIYTH «3aKII0ueHrE COTTaleHuil 00
YCTaHOBJICHUH CEPBUTYTA B OTHOLIEHUU 3€MEJIbHBIX YYaCTKOB, HAXOSIINXCS B
MYHUIIMTIAIBHOW COOCTBEHHOCTH U IrOCyJapCTBEeHHasi COOCTBEHHOCTh Ha KOTOPbIE
HE pa3rpaHuyeHa»

1. O6miue moaoxKeHus

1.1. ATMUHHCTPATUBHBIN PETJIAMEHT NPEIOCTABICHUS MyHULIMTIAIBHOM
YCIIyTH «3aKII0ueHne COTTAIeHU 00 YCTaHOBIIEHUN CEPBUTYTA B OTHOIICHHUH
3€MEJIbHBIX YYaCTKOB, HAXOSIINXCS B MYHHUIIUITAIbHONH COOCTBEHHOCTH U
rocyJJapCTBEHHas COOCTBEHHOCTh Ha KOTOPbIE€ HE pa3rpaHUUuEHa» pa3paboTaH B
LIEJIIX MOBBIIEHNS KA4€CTBA UCIIOJTHEHHS U JOCTYITHOCTH PE3yIbTAaTOB
WCIIOJTHEHUS] MYHUIUTIAILHON YCIIYTH, HAIIPABJICHHOW HAa MPUOOpETEHNE MPaB Ha
3eMeJIbHbIC YUaCTKU (PU3NYECKUMU U FOPUANUYECKUMH JINIIAMU Ha TEPPUTOPUU
TOPOACKOro nocesieHus ['aBpuiioB-5M, onpeaensieT CpoKu 1 NOCIEN0BATENBHOCTh
JIEUCTBUH (aIMUHUCTPATUBHBIX MPOIEAYP) NIPU MPEAOCTABICHUH BhIIIEyKa3aHHON
MYHULANAIBHON YCITyTH.

1.2. [IpuMeHsieMble TEPMUHBI U ONPEAEIICHHS: -AIMUHUCTPATUBHBIN PETJIAMEHT
— HOPMATHUBHBIN IPAaBOBOM aKT, YCTAaHABJIMBAIOLINAN MOPSIAOK MPEIOCTABICHUS
MYHHUIUIIAIBHON YCIYTH U CTAHJAPT MPENOCTABICHUS MYHULUMIIAIIBHON YCIYTH;
-OpraH npeAoCTaBIEHUS MYHHUIIMIAIbHON YyCIyTH — AJIMUHUCTPALUS TOPOJICKOTO
nocesieHus ['aBpriioB-Sm, B KOMIIETEHIIUH KOTOPOM HAXOAUTCS pACCMOTPEHUE
BOIIPOCOB, CBSI3aHHBIX C NPEAOCTABICHUEM MYHUILIMNIAIBHON YCIIYyTH -3asIBUTEIb —
(uzmYecKre Wi IPUIUIYECKHE JIUIA JIMO0 UX YIIOJTHOMOYEHHBIE MPEICTaBUTENH,
oOpaTUBIIMECS B OpPraH, MPeI0CTABIISIIONIMNA MyHHUIIUTIATbHBIE YCIIYTH, C 3alIPOCOM
0 MPEIOCTABICHUN MYHUIIUIIAILHON YCIYTH, TIPEJCTABICHHBIM Ha OYMa)KHOM
HOCHUTEJIE WIH B (DOpME IJIEKTPOHHOTO TOKYMEHTA; ~-UCIIOJIHUTENb — CIICIIUATIUCT
YIOJIJHOMOYEHHOT'0 OpraHa, 00eCIeunBarOIINi MPeI0CTaBICHUE MYHUIIUITAIBHOM
YCIIYTH; -CIIELUAINCT — CIIEHUAIKNCT YIIOJHOMOYEHHOTO OpraHa,
OCYILIECTBIISIFOLIAN IMPUEM 3asBJICHUI U BbIJAa4y IOKYMEHTOB B YIIOJITHOMOYEHHOU
OpraHu3alluy; -MPEA0CTABICHNE MyHUITUTIATHLHOM YCIIYTH B JIEKTPOHHOM opme —
MPeI0CTaBICHNE MYyHUITUTIATHHOM YCIIYTH C UCTIOJIB30BAHUEM HH(POPMAIIMOHHO-
TEJICKOMMYHUKAMOHHBIX TEXHOJOTUH, BKJIIOYAsl UCHOJIb30BAHUE €IMHOTO
[Toprana rocyqapCTBEHHBIX 1 MYHUIMIIAIBHBIX YCIIYT, & TAKXKE UCIIOJIb30BAHUE
YHHUBEPCAIIBHOMN 3JIEKTPOHHOM KAPTHI, B TOM YHCJIE OCYIIECTBICHUE B paMKax
TAKOT'0 NPEAOCTABICHUS SJIEKTPOHHOTO B3aUMOJICUCTBUS MEKTY
rOCyIapCTBEHHBIMU OpraHaMu, OpraHaMyd MECTHOTO CaMOYIIPABJICHUS,
OpraHu3alMsAMU U 3asBUTEIAMU. B 1IesX peocTaBieHrss MyHULIMNAIbHOM
YCIIYTHU B 3JIEKTPOHHOU (POpME MOTYT UCIIOJIB30BAThCS APYTHE CPEACTBA
MH()OPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHBIX TEXHOJIOTUN B CIIy4asx U MOPSJIKE,
KOTOpbIE onpeneisitoTes [IpaBurensctBoM Poccutickont denepanu; -nmoprai



rOCyJIapCTBEHHBIX M MYHHUIIMITAJIGHBIX YCIIYT - TOCYJapCTBEHHAs! HH(OPMAITMOHHAS
cuctema, 00ecreunBaroIas MpeI0CTaBIeHNEe TOCY TapPCTBEHHBIX U
MYHUIIMNAIBHBIX YCIYT B 3JIEKTPOHHOU (hOopMe, a TakKKe TOCTYI 3asiBUTEIIEH K
CBEJICHUSIM O TOCYAapCTBEHHBIX U MyHUIIUIIAJIBHBIX yCIIyrax, MpeHa3HauYeHHbIM
JUISL paCIIpOCTPAHEHUS C UCIIOJIb30BaHUEM MH(OPMAIIMOHHO-
TEJIEKOMMYHUKALIMOHHOM ceTh MIHTepHeT U pa3MelIeHHbIM B TOCY1apCTBEHHBIX U
MYHULIUTATBHBIX HHPOPMAITMOHHBIX CUCTEMAaX, 00ECIIeUNBAIOIIUX BEICHHUE
PEECTPOB roCyJapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT; ~-MEXBEOMCTBEHHBIH
3anpoc — JOKYMEHT Ha OyMa)XHOM HOCUTENE WK B (pOpMeE 3JIEKTPOHHOTO
JOKYMEHTa O MIPEI0CTaBICHUU JOKYMEHTOB U UH(OpMAIUK, HEOOXOAUMBIX JIJIS
PEAOCTABIEHUS MyHULIMIIATBHON YCIIyTH, HAITPaBJIECHHbBIN YIIOJIHOMOYEHHBIM
OpraHoM, MPEAOCTABISIOIINM MYHULIUIIAIBHYIO YCIIYTY, B OpPraHU3aIuio,
Y4acTBYIOIIYIO B IPEAOCTABICHUN MYHUILIMIIAIBHOMN YCIyTy, HA OCHOBaHUU
3ampoca 3asBUTEINS O MPEIOCTABICHUN MyHUIIUIIAIbHOW YCIYTH.

1.3. Onucanue nomy4dareneii MyHULUNAIbHONW yCIIyTH (3asBUTENEN ).
[lomyyaTensamu yciayru sIBISIOTCS: - pU3NYECKUE JTULA; - FOPUINYECKUE JTULA; -
MPEACTABUTENN IOPUINIYECKUX U PUBHUECKUX JIUL], IEHCTBYIOIINE HA OCHOBAaHUHU
MOJIHOMOYHIA, ONIPENIETICHHBIX B COOTBETCTBUU C JIEUCTBYIOIIUM
3aKOHOAATENbCTBOM Poccuiickon denepamnuu.

1.4. Ilopsanox nHGOPMUPOBAHKS U KOHCYJIBTUPOBAHUS 3asBUTEIIEH O
IPEAOCTABICHUN MYHULIMIIAIBHON YCITyTH.

1.4.1. MyHuuunaibHasi yciayra MNpEJOCTaBIsE€TCS OTAEIOM II0 3€MEIbHBIM
OTHOILICHUSM, APXUTEKTYpPE U IpaJjlOCTPOUTEILCTBY AJMUHHUCTPALIMU FOPOJCKOTO
nocesieHus ['aBpuiios-Sm.

Mecro Haxoxaenus: SpocnaBckasi 0601., . 'aBpunoB-fm, yin. Kuposa, 1. la

[TouroBsrit aapec: SpocnaBckas o0u1., T. ['aBpuinos-Sm, yn. Kuposa, 1. 1a

Anpec anekTpoHHOM ouThl: gavrilovyam@rambler.ru

['paduk padotsr: [TH.-UT. 8-00 — 17-00, IIT. 8-00 — 16-00, nepepsi: 12-00 —
12-48.

[Ipuem mo BompocaM NperOCTaBICHUS MYHHMIMNAIBHOW YCIyTW BEIETCS B
OTIIEJe MO0 apXUTEKType, TpajOoCTPOUTENBCTBY M 3€MEIbHBIM OTHOILIECHUSIM
AJIMUHUCTpAIlMA  TOPOJCKOTO ToceneHuss r. [aBpwioB-fAIM mo ajapecy:
SApocnaBckas 00:1., r. ['aBpunos-SM, yi. Kupoga, 1. 1a, ka6.11,14

CrpaBouHbI€ TEIEPOHBDL:

- 8 (48534) 2-38-86 — oTraen 1Mo 3eMeNbHBIM OTHOUIECHUSIM, apXUTEKType U
I'palOCTPOUTENBCTBY;

1.4.2. MyHuIunazbpHas yciyra MOKeT ObITh MPEIOCTaBICHA 110 TPUHITUITY
«OJHOTO OKHa» 4Yepe3 ToCyAapCTBEHHOE aBTOHOMHOE yupexAeHue SpociaBcKoit
obmact « MHOTO(DYHKITMOHATILHBIHN TIEHTP MPEA0CTABICHUS TOCYAPCTBEHHBIX U
MYHULMIAIBHBIX YCIyT» (anee — MHOrO(YHKIMOHAIBbHBIN 1eHTp, M®PL]) npu
Hanuuuu CornaiieHus O B3auMOIEHCTBUH, 3aKIIOUYEHHOTO MEXITY
AnMuHUCTpanuen ropojckoro nocenenus ['appunos-Am 1 MOLI.

Mecronaxoxaenue dunuana MOL[: 152240, SpocnaBckas 00yacTh, T.

["aBpuiioB-Am, yi. Kuposa, a.3 (31anue ABTOBOK3al1a).
Cnpapounsble Tenedonsl: 8(48534) 2-42-20, 8 (800) 100-76-09


mailto:gavrilovyam@rambler.ru

Anpec caiita MHOTOQYHKIIMOHAJIBHOTO IIEHTpa B HH(DOpPMAIMOHHO-
TEJIeKOMMYHUKaMOHHOM ceTu «HTepHeT»: http:/mfc76.ru

Anpec anekrponnoit moutsl MOIL: mfc@mfc76.ru.

Nudopmanus o ¢punmanax MHOrO(pYHKIIMOHATIBLHOTO LIEHTpa pa3MelieHa Ha
caiite MHOrOyHKIIMOHAIBHOT'O LIEHTPA.

B mnpepocraBieHnd MyHUIUNAIBHOM YCIYrd TakXe NPUHUMAIOT Y4YacTue
CJIEIyIOILME OpraHbl U OpPTraHU3ALNHU:

- AIMUHHCTpaIus ropojickoro noceneHus ['aBpuios-5m;

- OpraHbl, OCYLIECTBISAIOMNE (DYHKIHMH IO TOCYIapCTBEHHON pPErUCTpalvH
HEJBIKUMOCTH (opuImanbHbIi caidT: https://rosreestr.ru/);

Nudopmarnuio o Mecte HaXOXJIEHHUS, CIPABOYHBIX TeiedoHax u rpaduke
paboThl OpraHu3anuii, yyacTBYIOIMX B IPEIOCTABICHUN MYHULIUIIATBHON yCIyTH,
MOKHO TOJYYUThb, UCHOJIb3Yysl OPHUIMATIbHBIE CalWThl YKa3aHHBIX OpPraHU3alMi U
CpelcTBa MaccoBOM MH(MOpMaIuu.

1.4.3. ITo BonmpocaM npeoCTaBICHUS] MyHULAITAIBHOW YCIyTH HCTIOJIHATEIIIMHU
U CHEUUATUCTaMH YIIOJTHOMOYEHHOTO OpPraHa MPeJOCTABIISIOTCS KOHCYIbTALMH.
1.4.4. KoncynbTupOBaHueE MOTyYaTeIed MyHUIIMIIAIBHON YCIYTH OPTaHU3y€ETCS
MyTEM: - UHJIMBUIyaIbHOTO KOHCYJIbTUPOBAHMUS; - ITyOJIMYHOTO
KOHCYJIbTUPOBAHUS.

1.4.5. Ilpu npenocTaBieHU MyHUIIMIAIILHON YCIyTH MPEAOCTaBIISIOTCS
KOHCYJIbTAIIUU: - 0 MECTOHAXO0K/IEHUHU, KOHTAKTHBIX TenedoHax, aapece
ANEKTPOHHOM NouThl, UHTEpHET-CcaliTe U pexxumMe paboThl UCTIOTHUTENEH U
YIIOJIJHOMOYEHHOI'O OPraHa; - O MOPSIIKE OKa3aHWUsI MyHULIUIIAJIBHON YCIIYTH; - O
IIEpEYHE JOKYMEHTOB, KOTOPBIE 3asIBUTENb JOJDKEH NPEACTAaBUTh JUIS
MPEIOCTaBIECHUSI MyHULIUIIATBHON YCIYTH; - 00 ONepaTUBHOM HH(pOpMALIUHK 110
MIPEIOCTABICHUIO MYHHIIUIIAJIbHON YCIYTH; - O TIOPSAKE 00KaTIOBaHUS PEIICHUIH,
neicTBui (6e31eCTBYS) UCTIOTHUTENICH U (MJTH) YIIOJTHOMOYEHHOTO OpTaHa,
HapyLIAIOLIUX MpaBa U 3aKOHHbIE HHTEPECHI 3asBUTEIIEH.

1.4.6. KoHcynbTHpOBaHUE IPOBOJUTCSA B MUCbMEHHOM UM YCTHOM (hopme, a
TaKke MO0 JIEKTPOHHOU 1mouTe (TP €€ HATUYKH ).

1.4.7. YcTHOE KOHCYJIBTUPOBAHUE OCYILIECTBIACTCS CIENUAIUCTAMHU
YIOJHOMOYEHHOTO OpraHa WM UCIIOJHUTENIIMH MpU 0OpaIlieH!uH noaydaTess
MYHHIIMTIAIBHON YCIIYTH 32 KOHCYJIbTalluen JUUHO J1b0 1o tenedony. Bpems
MOJTy4E€HHsI OTBETA MPU MHAUBUAYATEHOM YCTHOM KOHCYJIBTUPOBAHUU HE JOJHKHO
MpEeBbINIATH |5 MUHYT.

1.4.8. IIuceMeHHbI€ pa3bsICHEHHS IPEAOCTABIISIIOTCS YIIOJTHOMOYEHHBIM
OpPraHoOM MpY HAIUYUHU MUCbMEHHOTO OOpaIleHus MOoTyyaTesss MyHUIUaIbHON
yciyrd. OTBET HanpaBJIA€TCs MUCbMOM, 3JIEKTPOHHOM NIOYTOM B 3aBUCUMOCTH OT
criocoba oOpaliieHus MoMydaTeNss MyHUIIUIATIbHON YCIyTH 32 KOHCYJIbTAIllue Hiu
crnoco0a HampaBJIEHHUs OTBETA, YKa3aHHOTO B MUCbMEHHOM OOpallleHUH
MoJIy4aresis MyHUUUIIaIbHON yciayru. [Ipu nucbMeHHOM KOHCYJIbTUPOBAHUU
OTBET HAMPABJIAETCA MOTYYaTENI0 MyHUIIMIAIBHON yCIIyTH B TeueHnue 30
KaJICHJAPHBIX THEHW CO JAHS PErUCTPALMK MUCbMEHHOTO OOpallleHHs.
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1.4.9. [Iy6nuuHO€ yCTHOE KOHCYJIBTUPOBAHUE OCYIIECTBIISIETCS C
MIPUBJIEYCHUEM CPEICTB MAacCOBOW MH(OPMALIUU - PaJNO0, TEICBUACHHE, a TAKXKE
IIyTEM MPOBEJCHHUSI BCTPEY C HACEIICHUEM.

1.4.10. ITyOnuyHOE MMCHbMEHHOE KOHCYJIBTUPOBAHUE OCYILECTBISAETCS IyTEM
nmyoauKanuu (pa3MereHrs) HH(HOPMAIMOHHBIX MAaTEPUATIOB B IEYaTHBIX
cpelcTBax MaccoBoil uHpopmMannu U Ha UaTepHeT-caiite. [lyonnunoe
KOHCYJIbTUPOBAHHUE OCYLIECTBIISIETCS TAKKE MYTEM PACTIPOCTPAHEHUS
MH(GOPMAIIMOHHBIX JIMCTKOB U 0(OpMIIEHHUS HHPOPMALIMOHHBIX CTEHOB.

1.4.11. [Ipy n3MeHEHUH YCIIOBHUI U MOPAJIKA IPEAOCTABICHUS MYHULIMIIATbHON
ycIIyru uHpopManus 00 U3MEHEHHUAX J0KHA ObITh BbII€NIEHA KPACHBIM I[BETOM U
noMeTKou «BaxHo».

1.4.12. KoHCynbTaluy mpeaoCcTaBistoTCs Ha 0€3B03ME3ITHON OCHOBE.

1.4.13. CBeneHust 0 MECTOHAXOXKICHHUH, TpaQUKe MpUEMa 3assBUTEIICH,
KOHTAaKTHBIX TeJedOoHaX, aJipece FMEKTPOHHON MOUYThl YIOJTHOMOYEHHOTO OpraHa
TaK)Ke pa3MeIaloTcs: - Ha opuiraabHoM MHTepHeT-caiiTe aIMUHUCTpAlluU
TrOPOACKOro noceyieHus ['aBpuios-SIM Ha cTpaHHIE YIIOJHOMOYEHHOTO OPraHa; -
Ha UH(OPMAIIMOHHBIX CTEHJIaX B YIIOJHOMOYEHHOM OPIraHe U MOMEIICHUH,
MpeHA3HAYCHHOM JUJIsl IpUEeMa FIOPUINYECKUX U (PU3UYECKUX JIULI.

2. CTaH[apT OpeAOoCTaBIEHUS MyHULIMIATBHON YCIIyTH

2.1. HaumeHoBaHME MYHUIIMTIAIBHON YCIYyTH: «3aKII0UEHUE COTTaIeHui 00
YCTAHOBJICHUH CEPBUTYTAa B OTHOLLICHUH 3€MEJIbHBIX YYACTKOB, HAXOASAIIUXCS B
MYHHIIUTIAIBHOW COOCTBEHHOCTH U TOCyJapCTBEHHAsi COOCTBEHHOCTh Ha KOTOPbIE
HE pa3rpaHuycHay.

2.2. MyHHIMIAJIbHASL yCIyTa IPEeIOCTaBIsSETCS aAMUHUCTPALIMEN TOPOICKOTO
noceneHus ['aBpuiioB-M, ee npegocTaBieHne 00ecreunBaeTcs OTAEIOM IO
3eMEJIbHBIM OTHOLIEHUSIM, apPXUTEKTYPE U IPagoCcTpouTenbeTBy. [Ipn Hamuum y
3asBUTENS SJIEKTPOHHON IUPPOBOI MOANNUCH TPETOCTABICHUE TOKYMEHTOB MOXKET
ocyecTBIAThCA uepe3 Muarepuer. 1Ipu npenocraBieHnn MyHUIANIAIBHON YCIyTH
3amnperaeTcs: TpeboBaTh OT 3asBUTENS OCYIIECTBICHUS JEUCTBUM, B TOM YHUCIIC
COrJacoBaHMUil, HEOOXOIUMBIX JUISl MOJTYUYEHUS MyHULUIIAILHON YCIYTH U
CBSI3aHHBIX C OOpallleHUEM B UHbIE OPTaHbl, 32 UCKIOYEHUEM YCIIYT, BKIFOUEHHBIX
B IIEPEUYEHb YCIYT, KOTOPBIE SBIISIFOTCS HEOOXOAUMBIMU U 00s13aTEIBHBIMH.

2.3. Pe3ynbTaTOM NpeIOCTaBICHUS MyHULIUIIAIBHON YCITYTH SIBISETCA: -
corjaiieHue 00 yCTaHOBJICHUHU CEPBUTYTA B CIyuyae, €CIIH 3asiBJICHUE
[IPEeyCMaTPUBAET YCTAHOBIECHUE CEPBUTYTA B OTHOIIEHUH BCETO 3€MEJIBHOTO
y4acTKa, WU B clly4ae, IpeayCMOTPEHHOM IyHKTOM 4 ctatbu 39.25 3eMenbHOro
kojekca Poccuiickoii denepanuu; - 3aKII0YEHUE COTIIANICHHS 00 YCTaHOBICHUN
CEPBUTYTA B MHBIX IPAaHULAX C IPUIIOKEHUEM CXEMBbI TPAHMI] CEPBUTYTA Ha
KaJaCTPOBOM IUIaHE TEPPUTOPHUH; - TUCBMO C MOTHUBUPOBAHHBIM OTKa30M B
IIPENOCTABIEHNN FOCY IapCTBEHHOM YCIIyTH.

2.4. [IpaBOBBIMM OCHOBAHUSIMM IS IPEIOCTABICHNAS] MyHULUITAIBHON YCIYTH
ABJSAIOTCA: - ['paknanckuil koneke Poccuiickont @enepanuu; - 3eMeNbHbIA KOACKC
Poccuiickoit @enepanuu; - GenepanbHblil 3akoH ot 06.10.2003 Ne 131-D3 «O6
oOLIMX MPUHIIMIIAX OPraHU3allMi MECTHOTO camoyIrpaBiieHus: B Poccuiickoii
Oenepanuny; - Genepanbubiii 3aK0H 0T 25.10.2001 Ne 137-03 «O BBecHNM B



nercTBre 3eMenbHOro Kojiekca Poccuiickoit @enepanuny; - @egepalibHbIi 3aKOH
ot 21.07.1997 Ne 122-®3 «O rocyaapcTBEHHON PErHCTpALIMU IIPaB Ha
HEJIBMYKHUMOE UMYILECTBO U CAEIOK C HUM»; - DenepanbHbii 3akoH 0T 24.07.2007
Ne 221-@3 «O rocyaapcTBEHHOM KaJacTpe HEABUKUMOCTHY; - DenepanbHbIin
3aKkoH 0T 27.07.2006 Ne 152-@3 «O nepcoOHANBHBIX JaHHBIX»; - DenepanbHbIil
3akoH OT 27.07.2010 Ne 210-®3 «O06 opranuzanuu npeaoCcTaBieHUs
roCyapCTBEHHBIX M MYHUIIMITAJIHBIX YCIYT»; - ocTaHoByieHue [IpaBurenscTBa
Poccuiickoit @enepanuu ot 08.09.2010 Ne 697 «O Enunoii cucreme
MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJIEVCTBUS?; - HACTOSALLUN PETJIAMEHT;
- UHbIE HOPMATHBHBIE IPABOBHIE AKTHI.

2.5. Cpoku npenoCTaBIeHUSI MyHULIMIAIBHON YCITyTH.

2.5.1. [IpegocraBnenre MyHUITUTIATILHOM YCIyTH JIMOO OTKa3 B €€
MPEIOCTABIEHUHN OCYIIECTBIISETCS B CPOK HE Oojiee ueM TPHUAIATh KaJIeHIapHBIX
JHEW CO JHS CO JHS M0/Iauu 3asiBJICHHUSI.

2.5.2. Ecnu nocneaHuil 1eHb CpoKa IPUXOAUTCS HAa HEpaOOUnid JEHb, THEM
OKOHYAaHUS CPOKA CUUTAETCS OJIMKAUIINY ClIeNyIOIIHi 32 HUM paOouuii 1eHb.

2.6. UcuepnbiBaroniuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JIJIs
MPEAOCTaBICHUS MyHUIIUTNIATBHON YCIYTH «3aKII0ueHUE COTTalleHuil 00
YCTaHOBJICHUH CEPBUTYTA B OTHOLIEHUU 3€MEJIbHBIX YYaCTKOB, HAXOSIINXCS B
MYHUIIMTIAIBHOW COOCTBEHHOCTH U IrOCyJapCTBEHHasi COOCTBEHHOCTh Ha KOTOPbIE
HE pa3rpaHuyeHay, IPEeIOCTABISIEMbIX 3aBUTEIEM CAMOCTOSATEIBHO.

2.6.1. [lepevyeHb TOKyMEHTOB, IPE/ICTABIIIEMbIX 3asBUTENEM (€T0
YIOJIHOMOYEHHBIM MIPEICTaBUTENIEM) TIPH OOPAILIEHUH ISl YCTAHOBJICHUS
CEPBUTYTA, KOTOPBIE SBJISIOTCS HEOOXOJUMBIMH U 0053aTebHBIMU JIJIS
MPENOCTABICHUS TOCYIAPCTBEHHOM YCIIYTH:

1) opuruHan 3asBICHUS O 3aKJIFOUCHUH COTJIANNICHUS 00 YCTAaHOBJICHUH CEPBUTYTA
B OTHOILLIEHWH 3€MEJIbHOIO Y4aCcTKa C YKa3aHUEM LIEJU U MPEII0JIaraeMoro cpoka
NeNCTBUS cepBUTYTA 1O (hopme corstacHo npuwiokeHuto N 1 k Pernamenry;

2) KOmHUsl TOKYMEHTA, YJIOCTOBEPSAIOIIET0 JIMYHOCTh 3asBUTEIIS, SBIISIOIIETOCS
(hU3UYECKUM JTUIOM;

3) Komus JOKYMEHTA, YA0CTOBEPSIOIEro MpaBa (TIOJITHOMOYHS) TIPECTABUTEIIS
(U3HYECKOro WK IOPUIUUYECKOTO JIUIIA, €CIIH C 3asiBJIEHUEM OOpalaeTcs
IPEACTABUTEIb 3aBUTEIS;

4) cxema TpaHull CEpBUTYTa HA KAAACTPOBOM IUIAHE TEPPUTOPHUH (€CIIU 3asiBICHHE
00 yCTaHOBIICHUU CEPBUTYTA MPEyCMATPUBAECT YCTAHOBJICHUE B OTHOIICHUU
BCET0 3€MEJIbHOTO y4aCTKa, IPUII0KEHUE CXEMbI TPAHULl CEPBUTYTA HA
KaJIaCTPOBOM ILJIaHE TEPPUTOPHUH HE TPeOyeTcs);

5) obocHOBaHME HEOOXOIUMOCTH YCTAHOBIICHUS CEPBUTYTA (JUIIEH3HSI HA PABO
MOJIb30BAHUS HEJIpaMU, JOTOBOPHI (KOHTPAKTHI) HA BHIOJIHEHUE U3bICKATEIbCKUX
paboT) u 1p.;

6) KOIUs CBUJIETEILCTBA O IOCY/IaPCTBEHHOMN PErMCTPaLMKU IOPUAUYECKOTO JIMLA
WJIM BBINMHCKA U3 TOCYJApPCTBEHHOTO PEECTpa O IOPUINUECKOM JIMIIE, SABIISAIOIIEMCS
3asIBUTEJIEM, XO/IaTalCTBYIOIIUM 00 YCTaHOBJIEHUU CEPBUTYTA;

7) KalacTpOBBIN IJIaH TEPPUTOPUHU MITU KAJACTPOBAS BBIMHUCKA O 36MEIbHOM
YYACTKE.



2.6.2. 3asBneHue AOHKHO OBITH Y0CTOBEPEHO MOITUCKHIO 3asBUTEIS WITH
MOJINMKCHIO €r0 MPEJACTABUTENIA, [T€YaThIO FOPUINYECKOTO JHIa. JJOKyMEeHTHI,
yKa3aHHbIE B MOAMYyHKTax | - 5 myHkra 2.6.1, SBist0TCS 00s3aTEeABHBIMU A5
MPEICTABIICHUS 3asBUTEIIEM (€r0 YIIOJTHOMOYEHHBIM MPEACTABUTEIEM) IPU
oOpalieHny 3a IpeI0CTaBICHUEM TOCYyAAPCTBEHHON yCIIyTH. [JOKyMEHTHI,
YKa3aHHbIE B OAINYHKTax 6 - 7 myHkTa 2.6.1, 3agBUTEND BIpaBEe NPEACTABUTH 1O
coOCTBEHHOM MHULIMATHBE. B ciiydyae HenpeacTaBieHUs 3asIBUTENIEM 110
COOCTBEHHOW MHUIIMATHBE IOKYMEHTOB, YKa3aHHBIX B MOJANYHKTaX 6 - 7 MyHKTa
2.6.1, naHHbIe TOKYMEHTHI (UX KOIUU, CBEACHUS, COJIEpKAIIMECS B HHUX)
3alpalInBarOTCS B FOCYIapCTBEHHBIX OPraHax, OpraHax MECTHOTO
caMOyTpaBJI€HUA U MMOJBEIOMCTBEHHBIX TOCYAapCTBEHHBIM OpPraHaM WM OpraHaM
MECTHOTO CaMOYIIPABJIEHUSI OPraHU3ALMIX, B PACIOPSIKEHUN KOTOPBIX HAXOASATCS
yKa3aHHbIe JOKyMEHTbI. TpeOoBaHus K OPOPMIICHUIO TOKYMEHTOB: JOKYMEHTHI B
YCTaHOBJICHHBIX 3aKOHOAATEIbCTBOM CIIy4asiX 3aBEPEHbI, CKPEIUICHBI IEYATIMHU,
MMEIOT HaJUJIeKAallKe MOANNCH CTOPOH UJIU ONPEEICHHBIX 3aKOHOAATEIbCTBOM
JOJKHOCTHBIX JIML; TEKCThl JOKYMEHTOB HAIMCAHBI Pa300PUYMBO; JOKYMEHTHI
3aMOJHEHBI B IOJHOM 00bEME; JOKYMEHTHI HE UMEIOT MOBPEXKICHUN, HATUUHE
KOTOPBIX HE MO3BOJISIET OJTHO3HAYHO MCTOJIKOBATh UX COJEpkKaHue. 2.6.3.
3anpemaercs TpeOOBaTh OT 3asBUTENISA: MPEJOCTABICHUS TOKYMEHTOB U
UHGOpPMAIIMKU WA OCYILIECTBICHUS JEHCTBUMN, IPEICTABIICHNUE WU OCYIIECTBICHHE
KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU ITPAaBOBBIMU AKTaMH,
PEryJIMPYIOIIMMH OTHOLIEHHUS], BOZHUKAIOIIKE B CBA3U C MPENOCTABICHUEM
roCy/IapCTBEHHOM YCIIyTH; IPEJOCTAaBICHUS TOKYMEHTOB U MH(POPMAIUH, KOTOpPbIE
B COOTBETCTBUHU C HOPMAaTUBHBIMHU NPABOBBIMHU akTaMu Poccuiickont denepanuy,
HOPMATHBHBIMH ITPABOBBIMU aKTaMH aIMAHHUCTPALMU TOPOJICKOIO IMOCEIEHUS
["aBpunoB-SM 1 MyHUIIUTIATLHBIMU IMPABOBBIMU aKTAMU HAXOJSITCS B
pacnopsKEHNH TOCYJapCTBEHHBIX OPraHOB, HHBIX I'OCYIaPCTBEHHBIX OPraHoOB,
OpraHOB MECTHOTO CaMOyIpaBieHus U (UJIK) MOABEOMCTBEHHBIX
roCyapCTBEHHBIM OpPraHaM U OpraHaM MECTHOTO CaMOYIIPaBJIEHUs OpraHU3alHii,
YYaCTBYIOIIMX B MPEAOCTABIEHNUN TOCYAApPCTBEHHON YCIIYTH, 332 UCKIIOUYEHUEM
JOKYMEHTOB, YKa3aHHBIX B 4yacTu 6 ctateu 7 @enepanbpHoro 3akona ot 27.07.2010
N 210-®3 "O6 opranuzanuu MNpeaoCTaBICHUs TOCYJapCTBEHHBIX U
MYHUILUTIAJIBHBIX YCIYT".

2.7. B ciyuae, ecnu AJis IPeIOCTABIICHHUS] MyHULIUITAIIBHOW YCITyTH
HeoOxo1uMa 00padoTKa MEPCOHANBHBIX JTAHHBIX JIUIA, HE SBIISTFOIIETOCS
3asIBUTEJIEM, U €CITU B COOTBETCTBHH C (PeiepabHBIM 3aKOHOM 00paboTKa TaKuX
IIEPCOHAIIBHBIX JAHHBIX MOXKET OCYILECTBIIATHCS C COIVIACHS YKa3aHHOTO JIMIIA,
npu 0OpaIIeHNH 32 MOJyYeHUEM MYHUILIMTIATBHON YCIYTH 3asBUTEINb
JOTIOJTHUTENBHO MPEACTABIIAECT JOKYMEHTBI, MOATBEPKIAIOIINE MTOITyYEHUE
corjacusi yKa3aHHOIO JIMIA WIH €ro 3aKOHHOT'O IIPEICTaBUTEN Ha 00padOTKyY
MEPCOHANIBHBIX JJAHHBIX YKa3aHHOTO JIMUa. JIOKYMEHTHI, OATBEPKAAI0IINE
MOJIyYEHHUE COIIACHS], MOTYT OBITh MPEJCTABICHBI B TOM YHCIIEe B (popme
AJNIEKTPOHHOTO JOKYMeHTa. /[eficTBUE HAacTOSIIEro MyHKTa HE paclpOCTPaHIETCS
Ha JINII, TPU3HAHHBIX 0€3BECTHO OTCYTCTBYIOIIMMH, U HAa PAa3bICKUBAEMBIX JIMII,
MECTO HAXOXKJIEHUSI KOTOPBIX HE YCTAHOBJIEHO YIIOJIHOMOYEHHBIM (heliepaibHbIM



OpPraHOM MCIIOJIHUTEIIbHOW BJIACTH. Y IOJITHOMOYEHHBIA OpraH, MPeI0CTaBIISIIOIIUNA
MYHHIIMIIAJIBHYIO YCIYTY, a TaK)Ke paOOTHUKH YKa3aHHOTO OpraHa 00s3aHbl
coOo1aTh KOH(DHUICHIINATFHOCTH CTABIICH U3BECTHON UM B CBSI3H C
OCYILECTBJIIEHUEM JEATEIBHOCTH I10 NMPEAOCTABICHUIO MyHULIUIIAIBHON YCIyTH
uH(pOpMaMK, KOTOpasi CBA3aHa C PaBaMu M 3aKOHHBIMU MHTEPECAMMU 3asBUTEIS
WJIU TPETHUX JINLI.

2.8. McuepnbpIBaromuil nepeYeHb OCHOBAHUM JIJIs1 OTKA3a 3asIBUTEIIO B IIPUEME
JOKYMEHTOB.

2.8.1. [Ipu nuuHOM OOpalleHUH 3asBUTENSL COTPYAHUK OT/IENa, COTPYIHUK
M®O®II, ocymecTBIAIOMIMN TPUEM JOKYMEHTOB, OTKa3bIBAET 3aBUTENIO B IPUEME
JOKYMEHTOB C 00BSICHEHUEM O BBISIBICHHOM HECOOTBETCTBHMHU B CIIy4ae: - HAIUYUS
B 3a5BJICHUM U IIPWIAraeMbIX K HEMY JTOKYMEHTaX HEOTOBOPEHHBIX UCIIPABJICHUN,
ITOBPEXAEHNH, HE MTO3BOJIIOIINX OJHO3HAYHO UCTOJIKOBATh 3asIBJIICHUE U
IIpUJIaraemMele K HEMy JOKYMEHTBI; - ITIOAIMCAHUS 3asBJICHUS HEYITIOJTHOMOYECHHBIM
JIMLIOM; - OTCYTCTBUS JOKYMEHTOB, IIOATBEPKIAIOIINX ITOJTHOMOYMS
IIPEACTABUTEIIS 3aIBUTENS.

2.8.2. IIpu nosry4eHuu 3asBICHUS U IPUJIATa€MbIX K HEMY JIOKYMEHTOB 110
MOYTe COTPYAHUK, OTBETCTBEHHBIN 3a (POPMHUPOBAHUE PE3YIHTATOB
rOCyJJapCTBEHHOM YCIIyTH, B CIy4ae BbIABICHUS OCHOBAHM Ui OTKa3a B IPUEME
JOKYMEHTOB, YKa3aHHBIX B MNOAIYHKTE 2.8.1, HanpaBIsieT 3asiBUTEIIO TUCHMO C
MOTHUBHPOBAHHBIM OTKa30M B IIpHEME JOKYMEHTOB B TeueHue 10 qHel ¢ MOMeHTa
NOCTYTUICHUS 3asIBJICHUS C YKa3aHUEM ITPUUYMHBI BO3BpATa T0KYMEHTOB. Eciu B
3a5BJICHUM HE YKa3aH [OYTOBBIN UJIU JIEKTPOHHBIN aJpeC, 10 KOTOPOMY JIOJKHO
OBbITh HANpPaBJIEHO MUCHMO O BO3BpATE JOKYMEHTOB, YKa3aHHOE MHCbMO HE
HaIpaBJIsieTCs. 3asBICHHUE U NIPUIIaraeMble K HEMY JTOKYMEHTBI, [I0JJaHHbIE
3asgBHUTENEM B (JOpME 3IIEKTPOHHOTO JTOKYMEHTA C UCIIOJIB30BAHUEM
UH(GOPMAILIMOHHO- TEJIEKOMMYHHUKAIIMOHHOW ceTH "VHTepHeT" u npeacTaBIeHHbIE
C HapylIeHHUeM TpeOOBaHUM, YCTAHOBIEHHBIX MyHKTOM 2.9 Pernamenra,
YIIOJIHOMOYEHHBIM OpraHoM He paccMaTtpuBarorcs. He nosznnee nsatu padoumnx
IHEW CO AHS MPEACTABICHUS TAKOTO 3asBJICHHS COTPYIHUK, OTBETCTBEHHBIN 32
(bopMHpoBaHUE PE3YIbTATOB FOCYJAPCTBEHHOMN YCIYTH, HAIIPABIISIET 3asBUTEIIO HA
YKa3aHHBIN B 3asBJICHUU aIpEC AIEKTPOHHOM NMOUTHI (MIPU HATMYKHN) 3asIBUTEIIS
WIM UHBIM YKA3aHHBIM B 3asBJICHUU CIIOCOOOM YBEJIOMJICHHE C YKa3aHUEM
JOTIYIIEHHBIX HApPYLIEHUH TpeOOBaHUM, B COOTBETCTBUH C KOTOPBIMH JIOJIKHO
OBITh MPECTABIICHO 3asiBICHHUE.

2.9. UcuepnpiBaroninii nepedeHb OCHOBAHUM JIJIs1 OTKA3a B MPEIOCTABICHUH
roCy1apCTBEHHOM YCIyTH:

B ciryuae ecnu npeacTaBieH HEMOJIHBIM KOMILIEKT JOKYMEHTOB MU JOKYMEHTHI
HE COOTBETCTBYIOT TPEOOBAHUSAM, YKa3aHHBIM B ITyHKTE 2.6.2 Permamenta, u (1jin)
IIPEICTABIICHBI HE B IOJIHOM O0BEME, a TAKKE B CIIyYae HEMpPEICTABICHUS WU
MIPE/ICTABIICHUS B HEMIOJHOM 00bEME CBEJCHUH, YKa3aHHBIX B 3asBJICHUH,
COTPYAHHK OTJIe]a, OTBETCTBEHHBIN 3a POPMUPOBAHUE pe3yJIbTaTa
rOCyJJapCTBEHHOW YCIIyTH, HAIPABJISET 3asIBUTEIIO TUCbMO C MOTUBUPOBAHHBIM
OTKa30M B IIPEAOCTABJIEHUHN FOCYIapCTBEHHOM yCIIyry. Eciin B 3asBIE€HUUN HE
yKa3aH MOYTOBBINA WUJTU 3JIEKTPOHHBIN aJIpec, M0 KOTOPOMY JIOKHO OBITh



HAIPaBJIEHO MUCHMO 00 OTKa3e B MPEIOCTABICHNUHU TOCYIapPCTBEHHOM YCIYyTH,
YKa3aHHOE [MUCbMO HE HANpaBJIseTCs.

2.10. McuepnpiBaromuii nepeyeHb OCHOBAHUH JIJIsl MPUHATHUS peUIeHHs 00
OTKa3€ B YCTAaHOBJICHUM CEPBUTYTA: - 3asBJIEHUE 00 YCTaHOBJIEHUH CEPBUTYTA
HaIIpaBJI€HO B OPraH MCIOJIHUTEIbHOMN BIACTH, KOTOPBIA HE BIIPABE 3aKI0YaTh
corjaiieHre 00 yCTaHOBJICHUU CEPBUTYTA; - IUTAHUPYEMOE Ha YCIOBHUSIX CEPBUTYTA
HCIIOJIb30BaHUE 36MEIBHOTO YYaCTKa HE JIOMYCKAETCS B COOTBETCTBUU C
(benepabHBIMU 3aKOHAMM; - YCTAHOBJICHUE CEPBUTYTA MPUBEIET K
HEBO3MO>KHOCTH MCIIOJIb30BATh 3€MEJIbHBIA YYaCTOK B COOTBETCTBUU C €TO
pa3pelICHHBIM HCTIOJIb30BAHUEM WIH K CYIIECTBEHHBIM 3aTPY/IHEHUSIM B
UCIIOJIb30BAHUU 3€MEIBHOTO y4aCTKa.

2.11. Pazmep u ciocoObl B3UMaHUS C 3asIBUTEINS TOCYIaPCTBEHHOMN MONLIUHBI U
VMHOW IUIATHI 3a MPEIOCTABICHNUE TOCYIApCTBEHHOU yciyru. ['ocynapcTBeHHas
MONUIMHA U UHAs IJ1aTa 3a NPeI0CTaBICHUE TOCYJaPCTBEHHOU YCIyTH HE
B3UMAaETCHl.

2.12. PazMep miathl O COTJIALIEHUIO 00 YCTaHOBJIEHUH CEPBUTYTA.

Pa3mep minatel o coriameHuno 00 yCTaHOBJICHUH CEPBUTYTA ONPEIEIISIETCS
HE3aBUCUMBIM OLIEHIIUKOM B COOTBETCTBHUU C 3aKOHOATENBLCTBOM Poccuiickon
®denepanuu 00 OLEHOYHOM AESITENIBHOCTH, B OTHOLIEHUHU 3€MEJIbHBIX YYaCTKOB,
HAXOJSIINXCSI B MYHUIIMITAIbHOM COOCTBEHHOCTU AJIMUHUCTPAIIUU TOPOJICKOTO
nocesieHus ['aBpuinos-Sm.

2.13. Ilogaya 3asBJIE€HUS O NPENOCTABICHUN MyHULIUIIAIBHON YCITyTH
OCYILIECTBIISIETCS. B YIIOJTHOMOUYEHHOW OpraHu3anuu. BpeMs oku1aHus 3asiBUTEIEM
IIpU NI0a4€ IOKYMEHTOB O MPEIOCTABICHUN MYHUIIUIIAIbHON YCIYTU U
MOJIyYEHUH pe3yipTaTa — 15 MUHYT B nopsiike ouepenn. Cpok perucrpauuu
3ampoca 3asBUTEINS O MPEIOCTABICHUH MYHUIUIIAIbHON YCIIYTH, B TOM YHUCJE B
AIIEKTPOHHOM (hopMe, COCTABISAET HEe Oosiee 5 MUHYT.

2.14. TpeGoBaHus K MOMEIICHUSIM, B KOTOPBIX MPEI0CTaBIISIETCS
MyHULMIIATbHAS YCIyTa, K 3aJly OKUJAHUs, MECTaM IS 3a110JIHEHUS 3asiBJICHUH O
MPEeAO0CTaBIEHUN MyHUIIUNIATBHON YCIIYTH, HHPOPMALIMOHHBIM CTEH/IaM C
oOpa3laMu UX 3aroTHEHUS U IEpeYHEM JOKYMEHTOB, HEOOXOIUMBIX IS
peI0CTaBICHUS] MyHHUIIUTAIBHON YCIIyTH.

2.14.1. TpeboBanus k oopmIIeHHUIO BXO/1a B 31aHue. Bxoy B 3manne «M®Iy,
B KOTOPOM IIPENIOCTABISETCS MyHUIIUTIAIBHAS yCITyTa, 000py10BaH
MH(GOPMAIIMOHHBIMU TAOJIMYKaMH (BBIBECKAMU), COJEPIKAIMMHU CIIEAYIONIYIO
uH(GOpPMAIIMIO: - HAMMEHOBAHUE; - MECTO HAXOXACHHUS; - PeKUM paboThl. Bxoa u
BBIXO/l U3 TOMEIICHUI HIMEIOT COOTBETCTBYIOIIHE YKA3ATEIH.

2.14.2. TpeGoBaHus K MPUCyTCTBEHHBIM MecTaM. CEeKTOp OKUJaHUs IpreMa B
3TaHUM YIIOJIHOMOYEHHON OpraHU3aIii 000PyI0BaH SIEKTPOHHONU CUCTEMON
YIPABJIECHHS OYEPEIbI0, OCHALIEH MECTaMu AJi 0xkuaanus. CeKTop npuemMa
3asiBUTENEN 000pyA0BaH HHPOPMALIMOHHBIMU CTEH/IaMH C 00E€CIIEUeHUEM JIOCTYIIa
3asBuTeNel k eanHoMy Iloprany rocy1apcTBEHHBIX U MyHUIIMNIAIBHBIX YCIYT U
npaBoBbIM MHTEpHET-pecypcam. Jliis mpuema 3asBuTelieid paboyee MECTo
CHEUAINCTa YIIOJIHOMOYEHO OpraHa 000pyJ0BaHO KOMIIBIOTEPOM, IPUHTEPOM,



Tesie(pOHHOM CBA3BIO, UMEETCS MECTO ISl HAlMCAHUS 3asBJICHUS U pa3MEIeHUs
JOKYMEHTOB.

2.14.3. TpebGoBanus k Mmectam it uHGopmupoBaHus. Mecta HHPOPMHUPOBaAHUS,
MpeIHa3HAYCHHbIE JUIsl O3HAKOMJICHHS MOJydaTeaeil MyHUIIMIAIbHON YCIIyTH C
MH(OPMATMOHHBIMUA MaTepuaiaMu, 000pyA0BaHbIL: - HHPOPMALIMOHHBIMU
CTEHJIaMU; - CTYJIbSIMH U CTOJIaMHU (CcToMKamu) 11t nucbMa. MHpopmanmoHHbie
CTEH/IbI, CTOJIbI (CTOMKH) JJIS MHUChMa Pa3MeENIaloTcs B MeCcTax, 00€CTIeYMBAIOIINX
CBOOOJIHBIN JTOCTYTI K HUM JIMLIaM, UMEIOIIUM OIPaHUYEHUS B MEPEBUKEHUH, B
TOM YUCJIE UHBAJINIAM-KOJISICOUHUKAM.

2.15. IToka3zaTenu AOCTYMHOCTHA U KAYECTBA MYHHIIMIIAIBbHON yCIIyTH.

2.15.1. KayecTBEHHBIMHM NTOKA3aTEISIMU IOCTYTHOCTH MYHULIUITAIIBHON YCITyTH
ABIISAIOTCA: - IPABIUBOCTb (JOCTOBEPHOCTH) HH(OPMALIUU O MPEAOCTABISIEMON
yCIIyTe; - MPOCTOTA U ICHOCTb U3JI0KEHUS HH()OPMALIMOHHBIX IOKYMEHTOB; -
HAJIMYUE PA3IUYHBIX KAaHAJIOB MOIy4YeHHsI UH(OpMaLMK O PeAOCTaBICHUN
MYHHIIUIIAJIBHON YCIYTH; - TOCTYIMHOCTh PaOOTHI C 3asBUTENISMH, MTOTyYaIOIUMU
MYHULUTNATBHYIO YCIYTY.

2.15.2. KonnuecTBEHHBIMH MMOKA3aTEIIMU JOCTYITHOCTA MYHHULIMIIATBHON
YCIIYTH SIBJISIOTCA: - KOPOTKOE BpEeMsI OXKUAAHUS MYHHUIIMIAIBHON YCIYTH; -
KOJIMYECTBO JJOKYMEHTOB, TPEOYEMBbIX JIJIsl OJIYYEHHUS] MyHUIIMIIAIbHON YCITYTH; -
yI00OHBINA rpaguk padboThl YIIOJIHOMOYEHHOTO OpPTraHa U yIOJIHOMOYEHHON
OpraHu3alluy; - yI100HOE TEPPUTOPHATBHOE PACTIONOKEHHUE YITOJTHOMOYEHHON
OpraHM3alyy U YIIOJIHOMOYEHHOIO OpraHa.

2.15.3. TlokazarensiMu KauecTBa MyHULIMIIAIBHOMN YCITYTH SIBJISIFOTCS: - TOYHOCTD
MCIIOJTHEHUS] MyHULIMNIAJIBHOM YCIIyTH; - Ipo(eCCUOHaIbHAas MOATr0TOBKA
CHELUATNCTOB YIIOJJHOMOYEHHOI'O OPraHa U UCIOJIHUTENEH, OCYIIECTBIISIFOLINX
MPEIOCTaBICHUE MYHUIIMTIATBHON YCIYTH; - BBICOKAs KYJIbTypa O0CITy KHUBaHHS
3asIBUTEIICH.

2.15.4. KonmnuecTBEHHBIMH ITOKA3aTEIMU Ka4e€CTBA MyHULIUNIAIBHOW YCIYyTH
ABJISIOTCS: - CTPOTrO€ COOJII0/IEHNE CPOKOB MPEIOCTABICHUS MYHHUIIMIAIBHON
YCIIYTH; - KOJIMYECTBO 0OOCHOBAHHBIX 00KaTOBaHUM NeUCTBUMN (Mu Oe3/1eCTBUS)
YIOJHOMOYEHHOI'O OpraHa, OCYUIECTBIISIOLIEr0 MPEA0CTaBIEHUE MyHUIIUNIATbHON
ycIIyTd. 3asBUTENb BIPABE MOIYYUTh MH(GOPMAIIUIO O XO/1€ UCTIOTHEHUS
MYHUIIMTIAIBHON YCIYTH B YCTHOM, MUCBMEHHOM (hopMe, B TOM YUCITIE C
UCIOJIb30BaHEM MH(GOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA.

2.16. OcoOeHHOCTH MPEOCTABICHNUS] MYHUIIMITAIbHON YCIYTH B SJIEKTPOHHOU
dopwme. [IpegocraBieHre MyHUIIMIIATBLHON YCIYTH B AJIEKTPOHHOM (hopme
o0ecrneuyrBaeT BO3MOXKHOCTh: - [TO/Ia4yy 3ampoca (3asiBICHUsA) B JIIEKTPOHHON
dbopme (pu HATMYUH 3IEKTPOHHON MOJIKUCH); - TOJTyUEHUS 3aBUTEIIEM CBEJICHUIN
0 XOJI€ U PE3YyJIbTATE BBITOJIHEHUS aIMUHUCTPATUBHBIX IPOLELYP
MYHULUNAIBHOM YCIIYTH OCPEACTBOM 3JIEKTPOHHOM MOYTHI; - 03HAKOMJIEHUS
3asIBUTEIIS C MOPSAKOM IPEIOCTaBICHUS MyHUIIMNIATBHONW YCIIYTH Yepes
uH(popmamoHHyto cucremy «llopTan rocy1apcTBEHHbIX U MyHULIUTIATBHBIX YCIyT
(pynxumit) SApocnaBckoit 06macT» U OPUIUATBHBIA CAUT aAMUHUCTPALIIH
ropoJickoro noceneHust ['aBpuioB-5m; - KOHCYJIbTUPOBAHUS 3asIBUTEIIS.



3. CocraB, OCIIEI0BATENBHOCTh U CPOKHU BBINIOJIHEHUS aIMUHACTPATUBHBIX
npoueayp, TpeOOBaHUS K NOPSAAKY UX BBIMOJIHEHHUS, B TOM YHCIIE OCOOCHHOCTH
BBITIOJTHEHHSI aIMUHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHOU hopme, Ha Oaze
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA NMPEAOCTABIICHUS F'OCYJapCTBEHHBIX U
MYHULUNATBHBIX YCIIyT

3.1. OcHoBaHMEM U1 HAYAJIa AIMUHUCTPATUBHON MPOLIETYPBI ABJISIETCS Ioavya
3asIBUTEJIEM JINOO €r0 YIOJIHOMOYEHHBIM MPEACTABUTENEM 3asIBJICHUS C TAKETOM
JOKYMEHTOB, YKa3aHHOT'O B IIYHKTE 2.6 HaCTOALIEro AJIMUHUCTPATUBHOTO
periiaMeHra.

3.2. JInnaMu, OCyIIECTBISAIOMMMH BBIITOJIHEHUE aIMUHUCTPATUBHBIX JECHCTBHM,
SBJISIFOTCS. CHIELUAIMCT YIIOJITHOMOYEHHOTO OPTraHa, PyKOBOJINUTEIb
YIOJIHOMOYEHHOI'O OpraHa ¥ UCIOJHUTENb, HA/IEJICHHBIE IOJTHOMOYUSAMU Ha
OKa3aHHE MYHULIUIIAJIBHON YCIYyTH.

3.3. IlpenocTaBieHue rocy 1apcCTBEHHON YCIyTH BKIKOYAET B CEOsI CIEAYIOIINE
aJMUHUCTPATUBHBIE MTPOLIETYPbI: IPUEM 3asBJICHUS OT 3asIBUTEIS (€ro
YIOJIHOMOYEHHOT'O MIPEACTABUTEIIS) IIPHU JINYHOM OOpAIlleHUH;, IPUEM U
perucrpaunus 3asBJICHUH, NOCTYUBIIUX Y€pe3 MHOTO(YHKIIMOHAIbHBIN LIEHTP, O
1oure J1M00 ¢ UCIOJIb30BaHUEM MH(OPMAIIMOHHO-TEJIEKOMMYHHUKAITMOHHOW CETH
"NuTepHeT" B popMe IIEKTPOHHOTO JOKYMEHTA; MOJArOTOBKA MUChMa C
MOTHBUPOBAHHBIM OTKa30M B MPUEME JOKYMEHTOB (IPH MOCTYIJICHUU 3asBJICHUS
U PUJIAraeMbIX K HEMY JOKYMEHTOB B (JOPME IMMOYTOBOTO OTIIPABIICHUS);
AKCIIEPTU3A JOKYMEHTOB, IPECTABICHHBIX 3asBUTEIEM, U (POPMUPOBAHHE
HEOOXOAMMBIX 3alPOCOB; MOATOTOBKA NMHChMa C MOTUBUPOBAHHBIM OTKa30M B
MPEIOCTaBIEHUH IOCYJapCTBEHHOM yCiIyru; pOopMUpOBaHUE pelIeHUs 00 0TKa3e B
YCTaHOBJICHUH CEPBUTYTA; (POPMHUPOBAHUE YBEAOMIICHUS O BO3MOXKHOCTHU
3aKJIFOUEHUS COTJIALICHUS 00 YCTAaHOBJICHUHM CEPBUTYTA B MPEITIOKEHHBIX
3asIBUTEJIEM I'PAHULAX U IIPOEKTA COrJAIIeHHs 00 YCTAHOBIEHUN CEPBUTYTA,
(hopMHpOBaHUE MPEATIOKEHHS O 3aKIOYEHUH COTIAIIEHHUs 00 YCTaHOBJIECHUU
CEpPBUTYTA B MHBIX IPAaHULAX C IPUIIOKEHUEM CXEMbI TPAHMI] CEPBUTYTA Ha
KaJIaCTPOBOM ILJIAHE TEPPUTOPHUH; OATOTOBKA PE3YIbTATOB MPEIOCTABICHUS
roCyapCTBEHHOM YCIIYTH K BbIIaue; BblJjaua pe3yabTaTOB MPEJOCTABICHUS
roCyapCTBEHHON yCIIyTH.

3.4. IlocnenoBaTeIbHOCTE U CPOKH BBITOJIHEHUS aAMUHUCTPATUBHBIX IIPOLIELYP.
3.4.1. Ilpuem 3asiBneHus OT 3aABUTENS (ET0 YIOJTHOMOYEHHOTO IIPEACTABUTES)
npu IMYHOM oOparieHnu. OCHOBaHMEM [yl Hadyasla aAMUHUCTPaTUBHON
IIPOLIETYPHI SABJISAETCS MOCTYIJIEHUE 3asBJICHHS B OPTaH MPEJOCTABICHHUS
MYHULMIIATBHON YCIIYTH, YIIOJJHOMOYEHHYIO opranusanuto. [Ipuem 3asdBieHus ot
3agBUTENS (€r0 YIOJTHOMOYEHHOTO PECTABUTENS) IPU JIMYHOM OOpaIieHuu
OCYULIECTBIISIETCS CHEUUATUCTOM YIIOJIHOMOYEHHOI'O OpPraHa, yroJIHOMOYEHHBIM
cnenuanuctoM. [IpenBapurenbHO 3asBUTENDb (€70 YHOJTHOMOYEHHBIN
MIPEJICTABUTEIIb) MOXKET IMOTYYUTh KOHCYJIBTALMIO CIEI[UAINCTA
YIOJIHOMOYEHHOI'O OpraHa, YIOJIHOMOYEHHOTO CHEeIMaINCTa B OTHOILIEHUN
KOMILJIEKTHOCTH ¥ TIPAaBUIIBHOCTU O(OPMIIEHUS MTPEACTABISIEMBIX JOKYMEHTOB.
MakcumalibHbIN CPOK BBIMOJHEHUS JAHHOTO JIeWCTBUs cocTapiisaeT 10 MUHYT.
[lepeueHp HEOOXOAMMBIX JTOKYMEHTOB U NPEABSABIIAEMbIE K HUM TPEOOBaHUS



MpPEICTaBIICHBI B TyHKTax 2.6.1, 2.6.2 Pernamenta. [Ipu nuanom obparieHnn
3asIBUTEJIS CMIEIUATUCT YIOJHOMOYEHHOTO OpraHa, yIoJIHOMOYECHHbBIH
CIICLIUAJIMCT, OCYLIECTBISIONIMN MPUEM JOKYMEHTOB, OTKA3bIBAET 3aIBUTEIIIO B
MpueMe IOKYMEHTOB C OOBSICHEHUEM O BBISIBICHHOM HECOOTBETCTBUM B CIIyUae: -
HAJIMYKS B 3a5BJICHUH U IPUJIAra€MbIX K HEMY JJOKYMEHTAX HEOTOBOPEHHBIX
WCTPABJICHUM, TOBPEKICHUM, HE MO3BOJIAIOIINX OJJHO3HAYHO UCTOJIKOBATH
3as1BJICHUE U MPUJIAra€MbI€ K HEMY JIOKYMEHTBI; - OJINMUCAHUS 3asBJICHUS
HEYIIOJHOMOYEHHBIM JIMIIOM; - OTCYTCTBHUSI JIOKYMEHTOB, ITOJATBEPKAAOIINX
NOJIHOMOYUS MPEJICTaBUTENS 3asiBUTENA. B cilyyae oTkas3a uim HEBO3MOKHOCTH
YCTPaHUTh BBIABICHHBIE HEAOCTATKU 3asBUTENIO BBIJAETCA MMCbMEHHBIN OTKA3 M0
dbopme cornacHo npuiiokeHuro Ne 2 k HacTosieMy AJIMUHUCTPATUBHOMY
pernamenty. Cpok oopmieHus:, MOAMUCAHUS U BbIJJaYU MUCbMEHHOTO OTKa3a —
10 muH. B ciaydae oTCyTCTBHSI OCHOBAHUM JIJIsl OTKa3a B MPUEME IOKYMEHTOB
CIIELIMAIMCT YIIOJJHOMOYEHHOTO OPraHa PErUCTPUPYET 3asIBJICHUE C
npuiaraéMbeIMu JoOKyMeHTaMu. [Ipu OTCyTCTBUM NPUYKH IJI OTKa3a B IpUeMe
JOKYMEHTOB CHENHAIUCT YIIOJTHOMOYEHHOTO OpraHa, yIoJHOMOYEHHBIN
CIIELIMATIMCT OCYLIECTBIISICT PETUCTPALMIO 3ASIBJICHUS U MPEICTABICHHBIX
JOKYMEHTOB B KypHAJI€ PErUCTPALIMU 3asIBIICHUN O MIPEIOCTABICHUN
MYHHIMIIAIBHBIX YCIIYT, @ TAKXKE B aBTOMATU3UPOBAHHON CUCTEME C YKa3aHUEM
CIEYIOIINX CBEJICHUN: MOPSAIKOBBIM HOMED 3alUCH; AaTa IprUemMa 3asiBIICHUS U
JIOKYMEHTOB; JIaHHbIE O 3asiBUTENIE; TeMa oOpaiienus. [Ipu nmpueme J0KYMEHTOB
CHEUHUAIUCT YIIOJTHOMOUYEHHOTO OpraHa, yIOJHOMOYEHHBIN CIIEIUAIKCT BbIAAET
3asIBUTEIIIO WIH €70 YIIOJIHOMOYEHHOMY MPEACTABUTEIIO PACTUCKY B MOJTYYEHUU
JIOKYMEHTOB Ha MPE0CTaBICHUE MyHUITUTIATLHON YCIyTH TI0 (popme coriacHo
npuioxkeHuto Ne 3 k HacTosleMy AJIMUHUCTPATUBHOMY PErJIAMEHTY.
MaxkcumanbHbIi CPOK BBIIIOJHEHUS IEUCTBUS — |5 MUHYT, BKIItO4ask JOKYMEHTHI,
MOCTYIHBIINE B SJIEKTPOHHOM BUJE.

3.4.2. CrienMaJIMCT YyIOJIHOMOYEHHOTO OPraHa, yIOJHOMOYEHHBIN CIIEUAINCT
OCYIIECTBIISIET KOMIUJIEKTOBAHUE, PETUCTPALIMIO IOKYMEHTOB M HAIPABJISET UX
PYKOBOJMUTENIO YIIOJJHOMOUYEHHOTO OpraHa. MakCMMalIbHBIN CPOK BBIMOJHEHUS
IEeUCTBUS — 2 JTHA.

3.4.3. PykoBoauTeIbh YIIOJJHOMOUYEHHOTO OpraHa Ha3HA4YaeT UCTIOJHUTENS IS
PacCMOTPEHHUS IOKYMEHTOB O MPEIOCTABICHUN MyHULIUIIAIbHON YCIYTH.
MaxkcumanbHbIM CPOK BBIIOJHEHUS IEUCTBUS — | 1€HB.

3.5. ®opMUpOBaHUE U HAIIPABICHUE MEXKBEIOMCTBEHHOIO 3aIIpoca B
OpraHu3alyy, YYaCTBYIOIINE B IPEIOCTABICHUN MYHULIIUIAIBHON YCITYTH.
MakcuMalnbHbI CPOK BBIIOJTHEHUSI IEUCTBUSA — 8 THE.

3.5.1. Ilpu HenpeaCcTaBIECHUH 3asIBUTENIEM JIOKYMEHTOB, IEPEYEHb KOTOPBIX
yKa3aH B MyHKTe 2.6.1 HacTosmero AAMUHACTPATUBHOTO PETJIAMEHTA,
WCTOJIHUTEND B TEYEHUE OJTHOTO JAHS CO JHS PETHCTPAlMU TOKYMEHTOB B
YIIOJITHOMOUYEHHOM OpPraHe TOTOBUT U HAMPABJISET MUCbMEHHBIN 100 B
AIEKTPOHHOM (hopMe 3ampoc B OpraHU3AINK, YUYaCTBYIOIIUE B MPEIOCTABICHUU
MYHULIMTAIBHON YCITYTH, JIJIs TOTYYEeHHS JOKYMEHTOB, HEOOXOIUMBIX JJIsI
pelIeHMs BOMPOca O MPEA0CTaBICHUN MYHUIIUIIAIIBHON YCIYTH.



3.5.2. MexxBeJOMCTBEHHBIH 3aMpocC O MPE/ICTABICHUU JOKYMEHTOB U (UJIN)
uH(MOpMAIUH I TPEAOCTABICHNS MYHHUIIAIATLHON YCIYTH C UCTIOJIb30BAaHUEM
MEXBEIOMCTBEHHOTO HH()OPMALIMOHHOTO B3aUMOICHCTBUS JIOJDKEH COJEPKaTh
yKa3aHue Ha 0a30BbIi rOCYJapCTBEHHBIM HHPOPMALIMOHHBIN pecypc, B LEIAX
BEJICHUSI KOTOPOTO 3aMpalliBaloTCsl JOKYMEHTHI U HH(OpMaIUsl, UJIA B CIIy4ae,
€CJIM TaKue TOKYMEHTHI U HHGOpMalus He ObLIU IPEACTaBICHBI 3asiBUTEIIEM,
CJIEIyIOLIUE CBEJCHUS, €CIIM JOTIOJHUTENbHBIE CBE/ICHUS HE YCTAaHOBJICHbI
3aKOHOJATEIbHBIM akTOM Poccuiickon denepanuu:

1) HanMeHOBaHKE YIIOJIHOMOYEHHOT'O OpraHa, HalPaBJISIFOLIETO
MEXBEJIOMCTBEHHBIN 3aMpoc;
2) HaMMEHOBAaHKME OPTraHU3aIlH, YYaCTBYIOUIEH B IPEIOCTaBICHUU
MYHHULUIIAIBHON YCIYTH, B APEC KOTOPOW HAIIPABIIIETCS MEXKBEIOMCTBEHHBIN
3anpoc;
3) HaMMEHOBaHWE MYHUIIMIIAILHOW YCIYTH, JUIsl IPEAOCTABICHUSI KOTOPOil
HEO0OXOMMO TIPEACTABICHUE TOKyMEHTA U (MJr) HHGOPMAIIHH, & TAKKE, ECITH
uMeeTcs, Homep (MAEHTU(PUKATOP) TAKOW YCIYTH B PEECTpE rOCyAapCTBEHHBIX
YCIIYT WIN PEECTPE MyHULIUIIATIBHBIX YCIIYT;
4) ykazaHue Ha MOJIOKEHUSI HOPMATHUBHOI'O MPABOBOT'0 aKTa, KOTOPHIMU
YCTaHOBJICHO TMIPECTaBICHUE IOKYMEHTa U (W) UHpOpMAITUU, HEOOXOTUMBIX
JUTSL IPEIOCTABJICHUSI MYHULIMTIATBHON YCITYTH, U YKa3aHUE Ha PEKBU3UTHI JAHHOTO
HOPMAaTUBHOI'O MPABOBOTO aKTa;
5) cBeneHus1, HEOOXOAUMBbIE JJI MPEACTABICHHS JOKYMEHTa U (Win) nHdopmaiuu,
YCTaHOBJICHHbIE HACTOAIIUM AJMUHUCTPATUBHBIM PETJIAMEHTOM, & TAKKE
CBEJICHHUS, IPETYyCMOTPEHHBIE HOPMATUBHBIMU MIPABOBBIMU aKTaMU Kak
HEO0OXOMMBIE TSI IPEJICTaBICHUS TAKUX JOKYMEHTOB U (Win) nHpopmauy;
6) KoHTaKTHasI HHGOPMAIIHS JIJIsl HAITPABJICHHS OTBETA Ha MEKBEIOMCTBEHHBIN
3anpoc;
7) naTta HampaBJIEHUS MEKBEIOMCTBEHHOIO 3allpOCa U CPOK 0KUAAEMOTO OTBETA
Ha MEXBEJIOMCTBEHHBIN 3aIpOC;
8) dhamuius, UMsi, OTYECTBO U JOJKHOCTH JIUIA, TOATOTOBUBILIETO U
HaIlpaBUBILETO MEKBEIOMCTBEHHBIHN 3alpOC, a TAK)KE HOMEP CIIYyKEOHOTO
tenedoHa u (Uin) aapec JIEKTPOHHOM MOYTHI JAHHOTO JIUIA ISl CBSA3U — O
3aperucTpUPOBAHHBIX MPaBax Ha MPUOOpPETaeMbIi 3eMeNIbHbIN YU4aCTOK U 00BEKT
HEJBUKHUMOCTH, PACIION0KEHHBIN HA JAHHOM 3€MEIBHOM yYaCTKE;
9) undopmarus o Gakre MOIYYSHHS COTIACHS, PETyCMOTPEHHOTO ITYHKTOM 2.7.
HACTOSIIETO AJIMUHUCTPATUBHOTO periiaMenTa. TpeOoBaHus MOATYHKTOB 1-9
nmyHKTa 3.5.2 HacTosIero AJMUHUCTPATUBHOIO PETJIAMEHTA HE
PacIpOCTPaHSIOTCS HA MEKBEJOMCTBEHHbIE 3aIIPOCHI O IIPEACTABICHUU
JOKYMEHTOB 1 HH(OpPMAIIUX B paMKaX MEXBEIOMCTBEHHOTO WH()OPMAITMOHHOTO
B3aMMOJIEUCTBHS C UCIOJIb30BAHUEM €IMHON CUCTEMBI MEKBETOMCTBEHHOIO
AJIEKTPOHHOTO B3aUMOJICUCTBUS U MOJKIIOYAEMbIX K HEH PETMOHAJIBHBIX CUCTEM
MEXBEJJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJICHCTBHSL.

3.5.3. Cpok OArOTOBKM M HAMPABICHHS OTBETA HA MEXBEIOMCTBEHHBIN 3aIIPOC
O MPEJIOCTABICHUH JIOKYMEHTOB 1 MH(POpMAIINH, YKA3aHHBIX B MYHKTE 2.8
HACTOSAEro AJIMUHUCTPATUBHOTO PETJIAMEHTA, JIs IPEIOCTABICHHUS



MYHULIMIAIBHOMN YCIYTU C UCIIOJIB30BAHUEM MEKBEIOMCTBEHHOIO
MH(GOPMALIMOHHOTO B3aUMOECHCTBHSI HE MOKET IIPEBBIIIATH MATh PA00UNX THEH
CO JIHsI IOCTYIUICHHS] MEXBEIOMCTBEHHOTO 3aIIpOCa B OpraHn3aliu,
MPENIOCTABISAIOIINE JOKYMEHT U HH(POPMALIUIO.

3.6. Ilopsq0K OATOTOBKH MPOEKTA COTJIalleHUs1 00 YCTaHOBJIEHUH CEPBUTYTA.
3.6.1. McnonHuTens, NpU HATMYNHN ITAKETA JOKYMEHTOB, IIPEYCMOTPEHHBIX
nmyHKTamu 2.6.1. HacTosero AIMUHUCTPATUBHOTO PETIAMEHTA, TOTOBUT MPOEKT
corjamieHust 00 yCTaHOBJIEHUU cepBUTYTA. [10ArOTOBIEHHBIN TPOEKT COIIAILICHUS
00 YyCTaHOBJIEHUHU CEPBUTYTa UCIIOJHUTENb NIEPEAAET I PACCMOTPEHUS
PYKOBOJHUTEIIO YIIOJHOMOYEHHOTO OpraHa. MakCHMaJbHbII CPOK BBIITOJIHEHHS
aIMUHHACTPATUBHOM IIPOLIEAYPHI I10 IPOBEPKE IPEACTABICHHBIX JIOKYMEHTOB,
HAIIPABJICHUIO 3aIIPOCOB B MOPSIKE MEKBEIOMCTBEHHOI'O B3aUMOACHCTBUS U
IIOJIyYE€HHIO OTBETOB HA 3aIIPOCHI, ITOATOTOBKH ITPOEKTA COIVIALIEHUS COCTABIISAET
He Oosee 11 xaeHaapHBIX JHEH.

3.6.2. PyxkoBoguTenb yIOJHOMOYEHHOTO OPTaHa pacCMaTPUBAET MPOEKT
corjamleHust 00 yCTaHOBJIEHUU CEPBUTYTA U CKOMILJIEKTOBAHHBIN MAKET
JOKYMEHTOB, COTJIACOBBIBAET MPOEKT JIMOO JIe]aeT MMCbMEHHBIE 3aMEYaHUs 110
HEMY U BMECTE CO CKOMIUIEKTOBAHHBIM ITAKETOM JOKYMEHTOB BO3BPAILAET €TI0
HCIIOJHUTEN0. MaKCHUMAaJIbHBIN CPOK BBIMIOJHEHUS AEHUCTBUS — 2 KAJIEHIAPHBIX
nHs. [Ipy Hanuyuy 1o NpoeKTy 3aMEeYaHuil pyKOBOJMTEIS YIIOJTHOMOYEHHOTO
OopraHa MCIOJHUTENb YYUTHIBACT JaHHBIE 3aMEUaHUs 110 MPOEKTY U MEPEIAET €ro
Ha BU3MPOBAHNE PYKOBOJIUTEIIO YIIOJHOMOUYEHHOTO OpraHa. MakCuMasbHBIi CPOK
BBITIOJIHEHUS JE€UCTBUS — 3 KaJICHIapHBIX JHS.

3.6.3. Ilocne BU3UPOBAHUS PYKOBOAUTEIEM YIIOJHOMOYEHHOTO OpraHa MmpoeKT
COTJIALLIEHHUs O NIPEAOCTaBIECHUHA MYHUIIUIIAIBHOMN YCIIyTH IEPEAACTCS B Oprad
IIPEAOCTABICHNS MYHUIUIIAIBHON yCIIyTru. MaKCUMaJIbHBIN CPOK BBITTOJIHEHHUS
NEUCTBUS — 4 KAJIEHAAPHBIX JHS; - COTJIACOBAHME IIEPBBIM 3aMECTUTEIEM
aIMUHHCTPALIMU TOPOJICKOTO IoceneHus ['aBpuioB-4m no KoMIeTeHInN.
MaxkcumanbHbIi CPOK BBITIOJHEHUS JIEUCTBUS — 2 KaJICHAAPHBIN AEHB; - IS
MOANKUCAHMS MPOEKTA COTNIalIeHUs1 00 YCTAaHOBICHUH CEPBUTYTA - IJ1aBE
aIMUHHUCTPALIMU TOPOACKOTO nocesieHus [ 'apunos-AmM. MakcumanbHbIA CPOK
BBIITOJIHEHUS JIEUCTBUS — 2 KaJleHAAPHBIX JHS.

3.7. Ilocne noanucanus riaBo aIMHUHUCTPALMU TOPOJICKOTO ITOCEICHUS
I"aBpui10B-SIM, OHO pEruCTPUPYETCS, 3aBEPAETCS NIEYaThIO B YCTAHOBICHHOM
NOPSIIKE U IIEPENAETCA B IOPAJKE ACIONPOU3BOACTBA UCIIOIHUTENIO, CIIELIUATIUCTY
YIIOJJHOMOUYEHHOI'O OpraHa, yIOoJHOMOYEHHOMY CIIEHHUAINCTY. MaKkcuMabHbIN
CPOK BBIIIOJIHEHUS IEUCTBUS — 3 KaJ€HAAPHBIX JTHS.

3.8. Briiaua 3asBUTEINIO pe3yJibTaTa MPEeIOCTaBICHUS YCIYyTH: - IS
3asBUTEJIEN, N3BbABUBIINX JKEIIAHUE JIMYHO MTOIYUYNUTH COTIAIIEHUE HAIIPABIIETCS B
nopsiake aeno- npou3oactsa B TOI'KY «M®ILy. Beimaua 10KyMEHTOB
ITPOU3BOJIUTCS CIEUUAIMCTOM YIIOJITHOMOYEHHOI'O OpraHa, yroJHOMOYEHHbBIM
crneuraauctom B noMmemeHuu TOI'KY «M®Iy nuuHo 3aaBUTEIIO MU €T0
YIOJIHOMOYEHHOMY MPECTABUTENIO, IO/l POCIKCH B )KypHAJIE €IUHON (POPMBI,
npeaycMoTpeHHoW MHCTpyKuuen 1o Aenonpou3BoacTBy. CpoK BBIIIOJIHEHUS
NEUCTBUA — | KaJIeHJapHbIN JEHb; - IS 3asIBUTEIICH, KETAFOIIUX ITOIYYUTh



COIJIAIlIEHHE 10 I0YTE, HAIPABJISIETCS MO aJpeCy, YKa3aHHOMY B 3asBJIeHHH. CpoK
BBINIOJTHCHUS ICMCTBUS — | KaJICeHTapHBIN JICHb.

3.9. OcobeHHOCTH MPEeIOCTABICHNS MyHHUIIUIIATLHONW YCIIyTH B DJIIEKTPOHHOM
¢dopme. B ciryuae HanpaBieHUs: JOKyMEHTOB B 3JIEKTPOHHOM BHUJE Yepe3
ANEKTPOHHYIO nouty, [lopTan win nHGopManmoHHO-TEIEKOMMYHUKAIIUOHHBIE
CETH OOIIEro MOJIb30BAHUS: - 3asBJICHUE 3aMOJHAETCS B 3JIEKTPOHHOM BHJIE 11O
npejacraBieHHol Ha [loprane win B UHPOPMALMOHHO-TEEKOMMYHUKAIIMOHHBIX
CEeTsIX 00IIEero MOJb30BaAHMS IEKTPOHHOU (popme, coracHo nmpuinoxkeHuto Ne 1 k
HacTosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY; - PEJICTABICHHBIE TOKYMEHTBI
CKaHUPYIOTCS, GOPMHUPYIOTCSA B ApXUB JAHHBIX U 3aBEPSIOTCS DJIEKTPOHHOM
nudpoBoil noanuceio. [Ipu noctyniaeHnn 3asBieHNUs U JOKYMEHTOB B
AJIIEKTPOHHOM BUJIE CIEUAIMCT YIIOJITHOMOYEHHOIO OPraHa, yroJIHOMOYEHHBIN
CHELUAINCT OCYIIECTBIIET UX NEpelady Ha UCIIOJHEHUE B OPSIKE
JEJIONTPOU3BOCTBA.

4. ®opMBI KOHTPOJIS 33 UCIIOJHEHHEM AJIMUHHUCTPATUBHOTO PETJIAMEHTA

4.1. KoHTpOB 32 MOJHOTOM M Ka4€CTBOM MPEIOCTABICHUS MyHULIUIAIBHOM
YCIIYTH OCYIIECTBIISIETCS ITyTEM MPOBEACHUS IPOBEPOK COOIIOICHUS
WCITOJIHUTEIIEM TOJIOKEHUI HACTOAIIET0 AJIMUHUCTPATUBHOIO PETJIaMEHTa,
BKJIIOYAET B ce€0s BBISBIICHUE U YCTPAHEHUE HAPYILICHUI MTpaB 3asiBUTEIIECH,
pPaccMOTpEHUE, MPUHATUE PEIICHUN U TOJATOTOBKY OTBETOB Ha 0OpalieHus
3asBUTEIICH, CoZIeprKalllie KaJIo0bl Ha pelIeHus, AeicTBUs (0e3aeiicTBHE)
JNOJKHOCTHBIX JIHII.

4.2. BHyTpeHHUI KOHTPOJIb 32 COOJIO/IEHUEM TTOCIIEI0BATEILHOCTH
aJIMUHUCTPATUBHBIX NPOLENYP, YCTAHOBIEHHBIX HACTOSIINM AJIMUHUCTPATHBHBIM
PErJIaMEHTOM, OCYLIECTBIISIETCS IEPBBIM 3aMECTUTENIEM aIMUHUCTPALUN
TFOPOJICKOTO nocenenus ['aBpunos-Am.

4.3. BHemHui KOHTPOJIb 32 MOJTHOTOM U KaYECTBOM NPEIOCTABICHUS
MYHULUINIATBHOM YCIIYTH OCYLIECTBIISIIOT OpraHbl POKYPATYPHI U APYTHE
YIOJIHOMOYEHHBIE (heIepaIbHBIM 3aKOHOM OpTraHbl, OCYIECTBISIOIINE HA30P 32
MCITOJIHEHHEM OpPraHaMH MECTHOI'O CAMOYIPABICHUS U TOJKHOCTHBIMU JIMLAMU
TpeboBaHuUi 3aKkoHOJaTeIhCcTBa Poccuiickoit deaepalinu, a TakKe 3asBUTEIb.

4.4. JIoJ5KHOCTHBIE JIMLA HECYT MEPCOHAIBHYIO0 OTBETCTBEHHOCTD 32
HECOOJI0/IEHNE CPOKOB M MOCIIEA0BATENLHOCTH BBIMIOJHEHHUS aIMUHUCTPATUBHBIX
npouenyp. IlepconanbHas OTBETCTBEHHOCTb JTOJKHOCTHBIX JIUL, UCITOJIHSIOIINX
00513aHHOCTH 110 MPEJOCTABICHUIO0 MYHULIUIIATBHON YCIYTH, 3aKperieHa uxX
JOJKHOCTHBIMU MHCTPYKLHUSAMU.

4.5. 3a HecOoOI0ICHHE TTOCIIEI0BATEILHOCTH ICUCTBH, OMIPEIEeIEHHbIX
aMUHUCTPATUBHBIMHU IIPOLIEyPaMH MO MPEAOCTABIECHUIO MYHULIUIIAILHON
YCIIYTH, U IPUHSATUNA HEOOOCHOBAHHBIX PEIIEHUII BUHOBHBIE HECYT
OTBETCTBEHHOCTh B COOTBETCTBHH C JIEHCTBYIOIIUM 3aKOHOIATEIbCTBOM.

5. HocyneOHblii (BHECY1€OHBIN) TOPSIAOK 00KaIOBAHUS PEIICHUU U ACHCTBUI
(Oe3neiicTBUS) aAMMHUCTPALIAH , JOJDKHOCTHBIX JIUL aIMUHUCTPALIAH,
MYHUIUTATBHBIX CITYKaIUX.



5.1. 3asBuTeNb UMEET MPABO OOPATUTHCA C KAIOOON B TOM UUCIIE B CIAEAYIOLIUX
clIyJasix:
- HapyLIE€HUE CpPOKa PErucTpalyy 3ampoca O MPEJOCTaBICHUM MYyHULUIAIbHOU
YCIYTH;
- HapyILIEHHE CPOKa MPEJTOCTABICHUS MyHUIUMTIIATBHON YCIyTH;
- TpeOOBaHUE Yy 3aABUTENIA JOKYMEHTOB WM MH(OpMAIMU JUOO OCYIIECTBICHHE
JEUCTBUMN, MPEACTaBICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTHMBHBIMU TPaBOBbIMU akTamu Poccuiickoit denepariuy, HOPMATUBHBIMU
paBOBBIMM akKTaMu SIpociaBckoil 001acTH, MYyHUIMNAIBHBIMU MPaBOBBIMU
aKTaMH JUIs IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;
- OTKa3 B IIpUEME JIOKyMEHTOB, IPEAOCTABIECHUE KOTOPBIX IPELYCMOTPEHO
HOPMAaTUBHBIMU NPaBOBbIMU akTaMu Poccuiickon @Penepanuv, HOPMaTHBHBIMU
NPaBOBBIMU aKTaMH SIpociaBckoil 00jacTH, MYyHUUMOAIbHBIMH IPABOBBIMU
aKTaMH JUIsl IPEJOCTABICHHUS MYHHUIIMIIAIIBHON YCIIYTH, Y 3aBUTEIIS;
- OTKa3 B MPEJOCTaBICHUM MYHULMIIAJIbHON yCIIyI'M, €CIIM OCHOBaHHUS OTKa3a HE
IIPeayCMOTpPEHbI (perepanbHbIMU 3aKOHAMH M IPUHATBIMA B COOTBETCTBUU C HUMHU
VHBIMA  HOPMAaTUMBHBIMM  IPaBOBbIMM  akTaMu Poccuiickon  dDepepanuu,
HOPMATHBHBIMHM TPABOBBIMU akTaMu SpociaBckod 001acTH, MyHUUMUIATbHBIMU
MIPaBOBBIMH AKTaMU;
- TpeOOBaHUE C 3asBUTENS MPU MPEIOCTABICHUN MYHHUIIMIAIBHONW YCIYyTH IUIATHI,
HE TIPEIyCMOTPEHHONM HOPMAaTHBHBIMH IIPAaBOBBIMM aKTaMM Poccuiickoil
®denepauuy, HOPMATUBHBIMU IPaBOBBIMU akTamMu SpocnaBckoil  obnactw,
MYHMIMIAIBHBIMU ITPAaBOBBIMHU aAKTaMU;
- OTKa3 B HCIPABICHUHU JOIMYIIEHHBIX OINEYAaTOK M OIIMOOK B BBIAAHHBIX B
pe3ysbTaTe MPEJOCTaBICHUS MYHULUINAIBHOM yCIyrd JOKyMEHTax JuoOo
HapyLIEHUE YCTAHOBIEHHOTO CPOKA TAKUX HCIPABIICHUI;
- HapyLIEHUE CpOKa WM TMOpsSAKa BbIJAYM JOKYMEHTOB IO pE3yJbTaTaMm
MPEIOCTABIEHUS MyHULUMIIATBHON YCITyTH;
- NPUOCTAHOBJICHHE MPEIOCTABICHUS MYyHUIMNAIBHOW YCIYTH, €CIM OCHOBAaHHUS
MIPUOCTAHOBJIEHUSI HE MPETYCMOTPEHBI (peiepaibHbIMKU 3aKOHAMU U MPUHSATHIMU B
COOTBETCTBMM C HMMHM MHBIMA HOPMATHBHBIMHM MPABOBBIMU aKTamH Poccuiickoii
Qenepanyy, 3aKOHAMM M HMHBIMA HOPMATHBHBIMH  TPABOBBIMU  aKTaMH
SIpocnaBckoii 001acTH, MyHULIMIIAIbHBIMU IPABOBBIMH AKTaMH;
- TpeOOBaHME Yy 3asBUTENS MPU NPEJOCTABICHUM MYHULUNAIBHON YCIyru
JOKYMEHTOB MJIM UH(POPMAIH, OTCYTCTBUE U (WJIH) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh IIPU MEPBOHAYAJIBLHOM OTKAa3€ B IMpUeMe TJOKyMEHTOB, HEOOXOIUMBIX
Ui TPEeNOCTABJICHUS MYHHUIMIAIBLHOW yCiIyrd, au00 B MPeaOCTaBICHUU
MYHULUIIATBHON YCIIYTH, 3a HCKIIOYEHUEM CIIy4aeB, PEyCMOTPEHHBIX IIYHKTOM
4 yactu | crateu 7 @enepanbHoro 3akoHa Ne 210-D3.

(3aKOH YKa3bIBaCTCs TAK, KaK 3TO MPUHATO I10 TEKCTY pErilaMEHTa 160 JCJIAC€TCs CChUIKAa HAa aHAJIOTUYHBIE HOPMBI pernaMeHTa)

5.2. XKanoba momaercss B NMUCbMEHHOW (hopMe Ha OyMa)kKHOM HOCHUTENE, B
ANEKTpoHHON (opme B aamuHucTpanuio. KamoObl Ha pemieHuss U JeHCTBUS
(6e3neiicTBUE) TJaBbl AIMUHHUCTPAIIMM PACCMATPUBAIOTCA HEMOCPEICTBEHHO
TJIABOM aJIMUHUCTPAIIUH.
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5.3. Xamoba Moxer ObITh HampaBlieHAa IO T[IOYTE, Yepe3
MHOTO(QYHKIIMOHATBHBIM ~ IIEHTP, C  HCIOJIb30BaHMEM  WH(GOPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOU CeTH «HTepHETY, Oo(pHUIATBHOTO canra
aJMUHUCTpalNK, (QeaepaibHOM TroCyAapCTBEHHONM HWH()POPMAIIMOHHON CHCTEMBI
«EnuHbpIA mopTan rocyIapCTBEHHBIX UM MYHUIMNAIBHBIX YCIyr (GyHKIUN)», a
TaKKe MPUHSATA PU JTUIHOM IIPUEME 3asIBUTEIIS.

5.4. XKanoba oKHA COIEPKATh:

- HaMMEHOBAaHHUE ATMUHHCTPAIMH, JOJDKHOCTHOTO JIMIA aIMUHUCTPALMHU JIUOO
MYHHIIMTIAIBHOTO CIIy)KallleTo, pelieHuss U JaeucTBus (0e3heiicTBuEe) KOTOPbIX
00XKaIyoTC;

- (daMunuio, UM, OTYECTBO (MOCJIEAHEE - MPH HAJIUYHMH), CBEJACHHS O MECTe
KUTEIIbCTBA 3asBUTENS - (DU3UYECKOTO JUIla JIMOO HAUMEHOBAHHE, CBEJEHUS O
MEeCTe€ HAXOXKACHUS 3asBUTEIIS - IOPUJIMYECKOro JIMIla, a TakKe HoMep (HoMmepa)
KOHTaKTHOTO TenedoHa, anpec (aapeca) dJIEKTPOHHOW MOYTHI (MPU HATWYUHN) U
MOYTOBKIN a/ipec, IO KOTOPBIM JOJKEH OBITh HAMIPaBJICH OTBET 3asBUTEIIIO;

- cBefeHUd 00 oOXalmyeMbIX pelIeHHsIX U JIeUCTBUsAX (0e31eiCTBUN)
aAMUHUCTPALINH, JOKHOCTHOTO JUIA aJMHUHUCTpAIMU JUOO MYHUIUIIAIBHOTO
CITY’KalIlleTo;

- JOBOJABI, HA OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COMNIACEH C PEIICHUEM U
NEUCTBUEM (6e3neiicTBHEM) aIMUHUCTpPALIVH, JIOJ>KHOCTHOT'O JIMIa
aAMUHUCTPALMK JIMOO MYHMIIMIAIBHOTO CIY)Kallero. 3asBUTENEM MOTYT OBITh
NpeNoCTaBiICHbl JOKYMEHTHl (IIPU  HATW4UH), TMOJITBEPKIAIOIINE  JOBOJIBI
3asIBUTEIIS], TMOO UX KOTUH.

5.5. XKanoba nmoAsie:KuT pacCMOTPEHUIO B TeueHue 15 paboumx AHEH co aHs ee
perucTpanuu, a B ciydae o00KajloBaHUs OTKa3a aJIMUHUCTpAllMd B IIpUEME
JIOKYMEHTOB Yy 3asiBUTEJIS JINOO B MCTPABIICHNUN JTOMYIICHHBIX OMEYAaTOK U ONTHOOK
WIM B Cllydae OOKaJOBaHWS HAPYIICHUS YCTAaHOBJICHHOTO CpOKa TaKUX
UCITpaBJIEHUI - B TeUEHHUE 5 pabdouyux JHEW co JHS ee perucrpauuu. Perucrpanus
XKanoObl OCYLIECTBIISIETCS HE MO37HEE paboyero MHs, CIEIYIOLIEro 3a JIHEM €€
MOCTYIIJICHUSI.

5.6. Tlo pe3ynbpTaTaM pacCMOTPEHHUS >KaJoObl MPUHUMAETCS OJHO W3
CIECIYIOIINX PELICHUM:
- 00 yJOBIETBOPEHUHU KAIOOBl, B TOM uuciIe B (OopMe OTMEHBI MPHUHSITOTO
pElIeHHs, HMCHIPABICHUS JOMYIIEHHBIX OMEYaTOK M OHIMOOK B BBIIAHHBIX B
pe3yibTare MNpPEeIOCTaBICHUS] MYHHUIMNAIbHOM YCIyrd IJOKYMEHTax, BO3BpaTa
3asBUTENII0  JICHEX)KHBIX CPEACTB, B3MMAHUE KOTOPBIX HE NPEAyCMOTPEHO
HOPMAaTUBHBIMU NPaBOBbIMU akTaMu Poccuiickonn @enepanuu, HOPMaTHBHBIMU
MPaBOBBIMU aKTamMu SpociaBckoid 00JacTH, MYHUITUTIATBHBIMH IPABOBBIMU
aKTaMH, a TaK)Ke B UHBIX (popmax;
- 00 OTKa3e B yA0BJIETBOPEHUH KATTOOBI.

5.7. He no3gHee Hs, CIEAYIOMIETO 3a JHEM NPUHATHS PELICHUS, YKa3aHHOTO B
IIYHKTE 5.6 HACTOAWIEro pazfena aIMHUHUCTPATUBHOIO PETJIAMEHTA, 3asBUTEIIIO B
MMCbMEHHOM (QopMe M 10 JKEJaHUIO 3asiBUTENSl B DJIEKTPOHHOU (dopme
HaIPaBJIAETCS] MOTUBUPOBAHHBIM OTBET O PE3yJIbTaTax PaCCMOTPEHUS KaJOOBbI.

5.8. B ciiyyae npu3HaHuUs kajnoObl MOAJIEkKAIICH yA0BIETBOPEHUIO B OTBETE



3asBUTENIO JaeTcs UH(OpMaLUs O IEUCTBUSAX, OCYIIECTBISIEMbIX aIMUHUCTpaLIUE
B LENAX HE3aMEUIMTEIbHOIO YCTPAHEHMS BBISBICHHBIX HApyLIEHUH NIpH
MIPEIOCTABICHUN MYHUIMNAIBHOW YCIYI'M, a TaKXe MPUHOCITCS H3BUHEHHS 3a
JOCTaBIICHHbIE HEyJA00CTBa W yKas3bplBaeTcs uWHGMoOpManus O JaJbHEUIINX
NEHCTBUSAX, KOTOpPblE HEOOXOJMMO COBEPIIUTH 3asBUTEII0 B LEJIAX MOJIYUYECHUS
MYHULMUIIAJIIBHON YCIIYTH.
B cnyuae npusHaHusa KanoObl He NOMAJEXKAIIed YAOBIETBOPEHUIO B OTBETE
3asIBUTENIO JAIOTCS apryMEHTHUPOBAHHBIE Pa3bACHEHMS] O MPUYMHAX MPUHSATOrO
pelIeHus, a Takke HHPopMalrs 0 MOPSAIKE 005KaTOBAHUS IPUHSATOTO PEIICHUS.
5.9. B cimydae ycTaHOBIEHUS B XOJI€ WJIM IO PE3yJIbTaTaM PacCMOTPEHUS
KaNMoObl TMPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO IMPAaBOHAPYLICHUS WIU
IPECTYIUIEHUST ~ JOJDKHOCTHOE — JIMIO,  HAJECICHHOE  IOJHOMOYMSAMM IO
PacCMOTPEHUIO JKajlo0 B COOTBETCTBHUHM C IYHKTOM 5.2 HacCTOSILEro paszeina
aMUHUCTPATUBHOTO PETJIAMEHTa, HE3aMEIJIUTENbHO HANpPABISIET HMMEIOIIHECS
MaTepHuabl B OpraHbl IPOKYPATYPHI.
B cnydae ycTaHOBIEHMS B XOJE€ WJIM IO pPE3yJibTaTaM PacCMOTPEHHs KajoObl
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IMpPaBOHAPYLIEHUS, MPETyCMOTPEHHOTO
cratbeil 12 3akona fpocnaBckoit obmactu ot 3 nekadbpst 2007 r. Ne 100-3 «O06
aIMUHUCTPATUBHBIX MPABOHAPYIICHUIX», JOHKHOCTHOE JIMIIO, YIOIHOMOYEHHOE
Ha pPACCMOTpPEHHUE Kano0, HE3aMEIJIMTENIbHO HaIpaBisieT COOTBETCTBYIOIIHE
MaTepHalibl B IeMapTaMeHT WH(pOpMaTU3aluK U CBsI3U SIpociaBckoi 00IacTu.



[Tpunoxenue Nel
K AZIMUHUCTPATUBHOMY pPErJIaMEHTY MPEAOCTABICHUS MYHHUIIMNIATBLHON yCIIyTH
«3aKIIIOYeHNE COTIIANICHUI 00 YCTAaHOBIICHUN CEPBUTYTA B OTHOIICHHUH
3eMEIbHBIX YYACTKOB, HAXOIAIIUXCA B MyHUIIUIIAIbHOW COOCTBEHHOCTH U
roCcyJIapCTBEHHAs COOCTBEHHOCTh Ha KOTOPHIC HE Pa3rpPaHUUCHA)

I'maBe anmMuHKUCTpauu
rOpPOACKOro noceiyienus I'aBpuiios-SIm

(baMmuHst, THUITAATIBI )

(paMumnust, UMsi, OTYECTBO, MECTO JKUTEIILCTBA
3asIBUTEJI U PEKBU3UTHI JIOKYMEHTA,
YIO0CTOBEPSIONIETO JIMYHOCTh 3asBUTES

(s rpakaaHuHa) (HAaMMEHOBaHUE,
ropuanueckuii aapec, OI'PH, KIIIT, MTHH,

No Tenedona, agpec 2MEKTPOHHOM MOUTHI)

3ASBJIEHUE
0 3aKJIFOYEHUU COTJIallleHHs] 00 YCTAaHOBJIEHUH CEPBUTYTA B OTHOIICHUU
3€MEJIBHOTO y4yacTKa. B cooTrBeTcTBHHU € 3eMeENbHBIM KOJeKcoM Poccuiickon
®denepanyu MpoIry 3aKJIIOUYUTh COTTIAIEeHUE 00 YCTAHOBIIEHUU CEPBUTYTA B
OTHOILICHUH 3€MEJIbHOT0 Y4acTKa, YaCTH 3€MEJIbHOTO y4acTKa (HyKHOE
MOYEPKHYTh), HAXOAIIET0Cs] B COOCTBEHHOCTH aIMUHUCTPAIIMN TOPOJICKOTO
noceneHus ['aBpuinoB-fm, pacrnonaoKeHHOTo:

, KaIaCTpOBBIA HOMEP , IO Ab
KB. METPOB, HA OCHOBAHUH

(YKa3aTh NpUYMHY, PEKBU3UTHI JJOKYMEHTA)

[Tpunoxenue:

1) Komnus TOKyMEHTA, YIOCTOBEPSAIOIIETO JINYHOCTD 3asBUTEIIS, SBIISIOIIETOCS
(U3UYECKUM JIULIOM;



2) Konusi JOKyYMEHTa, YJOCTOBEPSIOIIETo IpaBa (ITOJTHOMOYHS ) IPEICTaBUTENS
(bu3NYECKOro WM IOPUINYECKOTO JIUIA, €CIIH C 3asiBICHUEM 00paIaeTcs
IIPEICTABUTEIb 3asIBUTEIIS;
3) cxema rpaHul CEpBUTYTa Ha KaJlaCTPOBOM ILJIaHE TEPPUTOPHH (€CIIHU 3asIBJICHUE
00 yCTaHOBJICHUU CEPBUTYTA MPEIyCMATPUBAET YCTAHOBJIECHUE B OTHOUIEHUHU
BCETO 3€MEJIbHOI0 YYacTKa, MPUIOKEHUE CXEMbI TPaHUILl CEPBUTYTA Ha
KaJIaCTPOBOM ILJIAaHE TEPPUTOPUH HE TpedyeTc);
4) 060cHOBaHHE HEOOXOAMMOCTH YCTAHOBJICHHS CEpBUTYTA (JIMLIEH3US HA TIPABO
[I0JIb30BaHUS HEIpaMu, TOTOBOPHI (KOHTPAKThI) Ha BBITIOJHEHUE U3bICKATEIbCKUX
pabor). *
5) Konust CBUJIETENIbCTBA O TOCYAAPCTBEHHON PETUCTPALMU FOPUANUYECKOTO JINLA
WJIM BBINKMCKA U3 TOCYJAapPCTBEHHOIO PEECTpa O FOPUANYECKOM JIMIIE, SIBIISFOLIMMCS
3asBUTEJIEM, XO/IaTaHCTBYIOIIKUM 00 yCTAaHOBJICHUU CEPBUTYTA; *
6) Ka1acTPOBBIN IIJIAaH TEPPUTOPUHN MU KAJACTPOBAs BBIIHCKA O 36MEIBHOM
ydacTke. * JIoKkyMeHThI, yKa3aHHbIE B IyHKTaX S5 U 6 3asBUTENb BIPaBE
MPEACTaBUTh MO0 COOCTBEHHOW MHUIIMATHBE.

[Tponomxenue npunoxenus Ne 1

B cootBercTBUM ¢ TpeOoBaHUSIMU CTaThMl 9 (eneparbHOro 3akoHa OT
27.07.06r. «O nepcoHanbHbIX AaHHBIX» Ne 152-D3, noaATBepk a0 CBOE COrjiacue
HAa 00pabOTKy aJMUHHUCTpalMell TropoAcKoro moceieHusi [ aBpuio-Awm,
ropuauueckuit aapec: 152240, Spocnasckas 06:1., r. 'aBpunos-Sm, yi. Kuposa, 1.
la, MOMX TIEPCOHANILHBIX JAHHBIX, BKIIOYAIOMNX: (PaMUITUIO, UMSI, OTYECTBO, IO,
JaTy pOKIACHUs, aApec MPOKUBAHUS, KOHTAKTHBIN TenedoH, B 1emsx opopmieHus
MIPABOBBIX TOKYMEHTOB Ha 3€MJI0, CBOEBPEMEHHOI'O U MPABHIBHOTO HAYUCIICHHS
IJIATEXKEN.

AnMuHUCTpanuss  TOPOJCKOTO nocenenuss  l'aBpunos-fIm  Bmopase
oOpabaThiBaTh MOU TMEPCOHANbHbIC JaHHBIE TIOCPEICTBOM BHECEHHS UX B
AIEKTPOHHYIO 0a3y JaHHBIX, BKJIFOYEHUS B CIIUCKU (PEECTPhI) U OTYETHBIE (DOPMBHI,
MPEYyCMOTPEHHBIC IEUCTBYIOIMMHU HOPMATUBHBIMU aKTaMHU.

Hacrosiee cornacue aeiicTByet 6€cCpoyHoO.

JlaTa 1 moaAnMch Cy0bEKTAa MEPCOHAIbHBIX
JAHHBIX




[Tpunoxxenue Ne 2
K AZIMUHUCTPATUBHOMY PErJIaMEHTY MPEAOCTABICHUS MYHUIIMTIATBHON yCIIyTH
«3aKIIIOYeHNE COTIIANICHUI 00 YCTAaHOBIICHUN CEPBUTYTA B OTHOIICHHUH
3eMEIbHBIX YYACTKOB, HAXOIAIIUXCA B MyHUIIUIIAIbHOW COOCTBEHHOCTH U
roCcyJIapCTBEHHAs COOCTBEHHOCTh Ha KOTOPHIC HE Pa3rpPaHUUCHA)

PACIIMCKA

B MIOJIYYEHHUH IOKYMEHTOB IS MPEJO0CTABICHNUS] MyHULIUITAIbHON YCITyTH
«3aKIIoueHre corylalieHuit 00 YCTAaHOBJIEHUU CEPBUTYTA B OTHOIICHUH
3€MEJIbHBIX YYaCTKOB, HAXOSIINXCS B MYHUIIMITAIbHON COOCTBEHHOCTH U
rocyJapCTBeHHasi COOCTBEHHOCTh Ha KOTOpBIE HE pasrpanudeHa» Oprad
MPEAOCTABICHUS YCIYTH: aIMUHUCTPALIUS TOPOJICKOT0 noceneHus ['aBpunos-Am
MHot0, ( JOJKHOCTb COTPYAHUKA, NpUHsBIIEro TokyMeHTsl, ®.1N.O. ) [Ipunarsl
ot ( ®.N.0. 3asBUTENS )

( ®.N.0. npencraBurens )

JIeCTBYIOWIETO MO IOBEPEHHOCTH OT No ,
BBIZIAaHHOM cieayromue qokymMeHTsl N 1/m HaumeHoBaHue TOKyMeHTa, BXOISALIETO
B MCYEPIIBIBAIOIINM NepeYeHb JOKYMEHTOB, KOTOPbIE 3aABUTEIb JTOJKEH
NPEeICTaBUTh caMOoCcTosATeNbHO OpuruHan (Koj-Bo JuctoB) Komus (koJ-Bo JIMCTOB)
n/n HaumeHoBaHue TOKyMEHTa, BXOSIIET0 B UCUEPIIBIBAIOIINN MTEPEUYCHb
JOKYMEHTOB, KOTOPbIE OpraH MPEeAOCTaBICHUS YCIYTH 3alpalliiBacT B MOPSJIKE
MEXBEJJOMCTBEHHOT'O B3aUMOJICHCTBHSI, U KOTOPBIE 3asIBUTENb BIIPABE
NpeJICTaBUTh M0 COOCTBEHHOM nHUIMaTHBe [IpeacraBieH 3asBUTEIEM 110
COOCTBEHHOW MHUIMATHBE ByeT nmonydeH B mopsiike MeXBEIOMCTBEHHOTO
B3auMoJiericTBusi OpuruHan (koa-Bo JuctoB) Komnust (kKoa-Bo JIMCTOB)

JIOKyMeHTBI TpUHSI(A)

(®.1.0., 101KHOCTH COTPY/IHUKA,

MPUHSABIIETO (MTOAMUCH) JOKYMEHTHI)
JlokyMeHTBI caii(a)

(®.1.0. 3aaButens (mpeacTaBUTEIA)

(moamucs)
JlaTa BbIIauM pacTIUCKU
JlaTa nmpengocTaBieHusl yCIyru
JlaTa BbIJaYM UTOTOBOTO(BIX)

JIOKyMEHTa(OB)




[Tpunoxxenue Ne3
K AIMUHUCTPATUBHOMY PETJIAMEHTY MPEIOCTABICHUS MYHUITUTIATLHOW YCITYTH
«3aKIIIOYeHNE COTIIANICHUI 00 YCTAaHOBIICHUN CEPBUTYTA B OTHOIICHHUH
3€MEJIbHBIX YYaCTKOB, HAXOSAIINXCSI B MyHHUIIUTTAIIBHONW COOCTBEHHOCTH 1
roCyapCTBEHHAs] COOCTBEHHOCTh Ha KOTOPHIC HE pa3rpaHUICHA

YBEJOMJIEHHUE
00 oTKa3e B Mpuéme JOKYMEHTOB, ITPE0CTABICHHBIX 3asBUTEIEM IS
peoCTaBICHUS MyHUIIMNATBHONU YCIYTH «3aKI0ueHre COTJalieHuii oo
YCTAHOBJIEHUH CEPBUTYTA B OTHOLLIEHUH 3€MEJIbHBIX YYACTKOB, HAXOASAUIUXCS B
MYHHIIUTIAIBHOW COOCTBEHHOCTH U TOCYJapCTBEHHAsi COOCTBEHHOCTh Ha KOTOPHIE
HE pasrpaHuuyeHa» Bam oTka3aHO B mpueMe JOKYMEHTOB, ITPEIOCTaBIECHHbIX BaMu
JUTSl TIOJTyYEHUSI MYHHIIMNIAILHON YCIIyTH B
(yka3aTh opraH Ju00 yupexIeHue, B
KOTOPOE MOJIaHbl JOKYMEHTHI) O CJIETYIOIIUM
OCHOBAHUSIM

(YKa3bIBalOTCS MPUYMHBI OTKa3a B IPHEME JIOKYMEHTOB CO CCBIIKOHM Ha MPaBOBOU
akt) ITocite ycTpaHeHus mpuYuH O0TKa3a Bel nMeeTe mpaBo BHOBL OOPATUTHCS 32
IPEIOCTaBICHUEM MYHHUITUIIAIBHON YCIyTH. B COOTBETCTBHHM C JIEHCTBYIONIUM
3aKOHOJATEIHLCTBOM BbI BIipaBe 00kaioBaTh OTKa3 B IIPpUEME IOKYMEHTOB B
J0CYIeOHOM TTOPSIKE ITyTeM OOpaIeHus ¢ Kajlo0oi B

, @ TAK)Ke 00paTUTHCA 3a
3aIATON CBOMX 3aKOHHBIX MIPAB M MHTEPECOB B CyJCOHBIC OPTaHHbl.

(Cnenpanuct

YIIOJITHOMOYEHHOT'0 OpraHa) (MOJIMKCh)



[Tpunoxenue Ned

K AJIMUHHUCTPAaTUBHOMY PEIJIAMEHTY IIPEAOCTABIECHUS MyHULMIIATBHON YCIIYyT !
«3aKIr04YeHne corjameHui 00 yCTaHOBIIEHUU CEPBUTYTa B OTHOLICHUH

3CMCJIbHBIX YHACTKOB, HAXOOAIIHUXCA B

MYHULIMTATIBHON COOCTBEHHOCTH U

rocyaapCrBcHHas cOOCTBEHHOCTh Ha KOTOPBIC HC pa3rpaHu4YCHa»

BJIOK-CXEMA

MOCJIEIOBATEIbHOCTH aIMUHUCTPATUBHBIX MPOLIEYP MPHU MPETOCTaBICHUH
MYHUIIUTAIBHON YCIYTH «3aKII0YEHUE COTJIallleHnii 00 YCTaHOBJICHUU CEPBUTYTA
B OTHOILIIEHUU 3€MEJIbHBIX YYaCTKOB, HAXOSIINXCS B MYHUIIUITAIbHON
COOCTBEHHOCTH U TOCYJAApCTBEHHAs] COOCTBEHHOCTh Ha KOTOPHIE HE

pasrpaHUYeHa

3asBJICHHE O 3aKJIIOUYCHHUH COTJIAIICHUS 00 YCTAaHOBJICHUHA
CCPBUTYTA B OTHOIMCHUHN 3EMCJIbHBIX YHYACTKOB

/
[IpencraBneH NOJHBIA KOMILIEKT
JOKYMEHTOB U JIOKYMEHTBI
COOTBETCTBYIOT IIPEBSABISIEMbIM

TpeOOBaHUIM

/
Hanpasnenue 3anpocos B
YIIOJITHOMOYEHHbBIE OPTaHBbl,
dhopMUpOBaHHE ITAKETA
JOKYMEHTOB

JOKYMEH

OTtka3 B npueme

00BSICHEHUEM O
BBISIBJICHHOM
HECOOTBETCTBUH

\
IIpencraBneH HEMOIHBIA KOMILJIEKT
JOKYMEHTOB WJIM JOKYMEHTBI HE
COOTBETCTBYIOT MPEIBSABISIEMbIM K HUM

TpeOOBaAHUAM
/ \
ITucemo ¢
TOB C MOTHBHUPOBAHHBIM

OTKa30M B IIpUEME
JOKYMEHTOB (B cilydae

9KCHCpTI/ISa IMOJIYYCHHBIX OT

HOCTYTUICHUS
3as8BJICHUS IO IIOYTE)

Brinaua pesynpraroB

YIIOJTHOMOYEHHBIX OPraHOB OTBETOB HA MPEOCTABICHUSA
3aIpOCHI C LETbI0 YCTAHOBJICHUS roCy1apCTBEHHOMN yCIyTH
OCHOBAaHUM JIJIs1 MPEIOCTABICHUS \ 3asIBUTEIIO
TOCYJIAPCTBEHHON YCIYTH \ |

| \ |
HNmeroTcsa ocHOBaHUS 1A HMmeroTcst ocHOBaHMA IS OTKa3a
MPEIOCTABIICHUS B MIPEJIOCTABICHUU
LOCYJTAPCTBEHHOW YCIYTH LOCYJTAPCTBEHHOW YCIYIH

| \ | |
[ToaroroBka yBenominenus Ilpemnoxkenne  Pemenne o6 IluceMo ¢
0 BO3MOKHOCTH 0 3aKJIFOYECHHH  OTKase B MOTHUBUPOBAHHBIM
3aKJIFOYEHUS COTJIAIICHUS  COIVIAIEHUSI B YCTAHOBJICHUU OTKa30M B
00 yCTaHOBJICHUH UHBIX TPAHUIIAX CEPBETYTa MPEI0CTaBIICHUS



CEepBUTYTa B
MPEITIOKEHHBIX
IpaHUIaX U IPOEKTa
corJjialeHus oo
YCTaHOBJICHUU
CEPBUTYTA

rocyaapCTBEHHOM
yCIyru

Brinaua pe3ynabpraToB
IIPEAOCTABICHUSA
roCyJapCTBEHHOU YCIIyTH
3asABUTEIIIO



