ié
A

A 4

AIMMNHNCTPALINA T I'OPO/JCKOI'O ITIOCEJIEHNA
['ABPNJIOB-AM

ITOCTAHOBJ/IEHUE
04.09.2023 Ne 577

O06 yTBep)KJeHUU aMUHUCTPAaTUBHOTO

perjiaMeHTa Tpe/oCTaB/AeHUs MyHULUTIaTIbHOU YCIyTH
«[TepeBog, >K1/IOT0 TIOMEILIeHUs] B HEXXUJI0€ TIOMellleHre
Y HEXXWJIOTO TIOMeIIeHUsT B )KUJI0e TIOMellleHHe»

B cootBerctBUu ¢ PenepanbHbiM 3akoHOM Poccutickont ®egepauyu oT 27
utonss 2010 N 210-®3 «O6 opraHu3alyy TpefoCTaB/ieHUsi TOCYAapCTBEHHBIX U
MYHULIMNAIbHBIX ~ yCayr»,  IlocraHoBieHWeM — AJMUHUCTpALid  TOPOJCKOIO
nocenenusi ['aBpunoB-AM ot 14.06.2011 Ne 272 «O6 yrtBepxaenuu Ilopsigka
pa3paboTKu W YTBepXK/JeHUs aJ[MUHUCTPAaTUBHBIX perjiaMeHTOB IIpe/loCTaB/IeHus
MYHULMIAIBHBIX  YCAyT»,  PYKOBOJACTBYSCH YCTaBOM TIOPOJCKOIO IIOCe/IeHUs
I'aBpuioB — fAwm,

AIMUHUCTPALIA I'OPOACKOI'O ITIOCEJIEHMA ITOCTAHOBIJIAET:

1. YTBepauth  AJMUHHUCTPATUBHBIN perjiaMeHT  TpefoCTaB/IeHHUs
MYHULIUNATIBHOU yCayrTu «llepeBoj; >KU/IOrO TOMeLeHHsS B HEXWIOoe MOMelleHue U
HE)XUJIOTO TIOMelLleHHs B XKU/I0e TIoMellleHre» (TIpuaoxkeHue 1).

2. Ilpy3HaTh yTPaTUBLIMMU CUTY:

- MOCTaHOBJIeHWe AJMUHUCTpaLUU TOPOJCKOro mnocejeHus I'aBpuioB-AM ot
20.01.2012 Ne 23 «O6 yTBepXkAeHWM aAMUHHUCTPAaTUBHOTO perjiaMeHTa
rpe/ioCTaB/IeHYs MYHULIUTIATbHOM yCIyTH «IlepeBo/, >KUI0ro moMellieHUsI B HEeXXUI0e
TIOMeILLleHHEe U HEXKU/IOTO MOMELEeHUS B )KUIOe MOMeLeHUe»;

- TyHKT 14 m1OCTaHOB/IeHUs AJMUHUCTPALMU TOPOACKOTO TOCe/ieHus
IaBpuioB-AAM oT 20.04.2022 Ne223 «O BHeCeHMM W3MEHEeHWM W [IOTIOJTHEHWM B
HODMAaTHBHbIE aKThI»;

- TIOCTAHOBJIEHWEe AJMUHUCTPALMU TOPOACKOro mnocesieHus I'aBpunoB-AM oOT
17.03.2023 Ne 142 «O BHeceHUM W3MEHEHWHM B IOCTaHOBJiIeHWEe AJMWHUCTpALUU
ropoackoro rmoceneHusi ['aBpunoB-Am ot 20.01.2012 Ne 23 «IlepeBop, >XUbIX
MOMEI[eHWA B HEXWIble TIOMEL|eHHUS W HEeXWIbIX TIOMELIeHUA B IKUJIbIE
TIOMeLLeHUS»;

3. KoHTposb 3a ucnosiHeHMeM Hactosero IlocTtaHoB/ieHUsI BO3JIOXKWATH Ha
TiepBOro 3amectute/ist ['y1aBbl AZJMUHUCTPALIMU TOPO/CKOTO noceseHus I'aBpuioB-Am
YckoBa A.E.

4. TlocTaHoB/ieHWe OMyOIMKOBaTh B palilOHHOW MacCCOBOM rasete «I aBpH/IOB-
AMckuii BeCTHMK» W pa3MeCTUTb Ha O(QUIMaJbHOM cauTe AJMUHUCTpaLUd
rOPOZCKOro nocesyieHus I'aBpuioB-Am.



5. [TocTaHoB/ieHHe BCTYTIAeT B CHJIy C MOMeHTa OIyO0/TMKOBaHMSI.

I'nmaBa ApmuHUCTpaLU
TOPOJCKOTO IOCeIeHuUs
I'aBpunoB-Am A. H. Touwwmrun



[Tpunoxenue Nel
[TocraHoBneHUI0 A MUHUCTPALIUU
FOPOJCKOro 1ocejieHus I'aBpunoBs-Am

"OO0 yTBepX/I€HUH aJMUHUCTPATUBHOIO
perjiameHTa rpezoCcTaB/AeH!s] MyHULMIIaIbHOW yC/TyTH
«ITepeBoj, »KUIOTO MTOMeLLIeHUA B HeXXU/I0e [ToMelljeHre
Y HeKWJIOr0 TIOMELL|eHUs B JKUJ10e TIoMelleHue» "

ot 04.09.2023 Ne 577

1. O0uHe mo/10)KeHus

1.1 [IpegmeT perynvpoBaHusl aMUHHACTPAaTUBHOTO perjiamMeHTa.

AJMVHHCTPaTUBHBIM perjiamMeHT MNpejOoCTaBIeHUs] MyHULMIAIbHOW YCIyTH
«[TepeBo, >KWUIOT0 MOMeLLEHUSI B HEXXUIOE TIOMELLeHHEe U HE)KUIOTO MOMeLeHUs B
)KUIoe TIOMellleHWe» (Jjaiee COOTBEeTCTBEHHO - aJMUHUCTPATUBHBIA perjiaMeHT,
MyHHULIWMNA/NbHAasA yC/Iyra) yCTaHaB/IMBaeT TMOPSIAOK M CTaHAApT MpefOoCTaB/IEHUs

MYHHULIUMNATBHOU YCIIYTH.

AJIMUHUCTpPaTUBHBIM perjiaMeHT OrpefesisieT TMOPsSAOK, CPOKM M MOC/Ie[0BaTeIbHOCThb
BBLITIOJTHEHUS] a/[MUHUCTPAaTUBHBIX TIPOLieAyp [0 TMpeAOoCTaBAeHUI0 MYHHULUMAJbHON YCIyTH,
TpeOOBaHUS K TIOPSAJKY WX BBITIOJIHEHUS, B TOM UHC/e OCOOEHHOCTH BBITTOTHEHHUS
a/IMUHUCTPATUBHBIX TIPOLIEAYDP B 37eKTPOHHOW (hopMe, a TakKe OCOOEHHOCTH BBITIOJTHEHHS
aJIMUHUCTPATUBHBIX  TpOLleyp B  MHOTOMYHKI[MOHA/MbHBIX  LIEHTpPaX  Ipe/loCTaBJ/IeHuUs
roCy/lapCTBeHHbIX W MYHHULUMNaJbHbIX yciayr (ganee — MO®ILI), dopMbl KOHTposis 3a
TIPe/IOCTaB/IEHUEM MYHUIIMIIAILHOW YCIyTH, A0CY1e0HbIN (BHECY1e0HBIM) MOPSAZ0K 00>KamoBaHHS
pellieHUid W JelcTBUM (Oe3/melCcTBHI) OopraHa MECTHOTO CaMOYTIPaB/I€HUS], JO/DKHOCTHBIX JIWI]
opraHa MeCTHOTO caMoyTipaBJieHust, paboTHUKoB M®II.

1.2 Kpyr 3asBUTeNEN.
MYHI/IL[I/IHEU'IBHEIH ydiyra MpeaoCTaB/IAeTCA CO6CTB€HHI/IKy ToMeleHns B
MHOTOKBapTUPHOM JJOMe WJ/IM yTIOJIHOMOUEHHOMY UM JIULY (Zasiee - 3asBUTEIb).

1.3 TpeboBanuss K TIOpAAKy HWHGMOOPMHUPOBAHUS O IIPeOCTaB/IeHUH
MYHULIUMNATBHOUW YC/IyTH.

1.3.1 MyHuuunaabHy0 yCIyry rpepocTtasiser AJMUHUACTPaALUA TOPOACKOTO
niocenenus ['aBpusioB-£Im (zganee o Tekcty — OMCY).

MecTto HaxoXAeHUsI Y TIOUYTOBBIM aApeCc AJMHHUCTpPaLMA  TOPOJCKOro

nocesienust ['aBpumoB-Am: 152240 fpocmaBckas obnacth, T. 'aBpunoB-fIMm, yi.
Kuposa, 1. 1 a.

I'paduik paboThl AAMUHUCTPALIMM FOPOICKOTO TIocesieHust ['aBpusioB-Sm:
ToHe/le/IbHUK - yeTBepr ¢ 8-00 go 17-00,
nisTHULA — ¢ 8-00 go 16-00,
riepepsIB Ha 06e ¢ 12-00 go 12-48.
cy6060Ta, BOCKpeceHbe — BLIXOIHOM.

[IpyeM 10 BompocaMm MpeJoCTaB/Je€HUS] MYHULIUTAILHON YC/IyTU BeAeTCs 10
MecTy HaxoxaeHuss OMCY otzesnioM 10 3eMe/lbHbIM OTHOLUEHUSIM, apXUTEKTYpe U
rpPaZiloOCTPOUTENLCTBY AJIMUHUCTPALIMA TOPOJCKOro TroceseHud ['aBpuioB-AM mo
azgpecy: T.I'aBpunos-fm, yi. Kuposa, 1a, kab. Ne 11 no cienytoiiemy rpaduky:

B MOHe e/ IbHUK - ueTBepr ¢ 8-00 mo 17-00,



B nsATHULYY — ¢ 8-00 mo 16-00,
obezmeHHbIM nepepbiB: ¢ 12-00 g0 12-48.

CripaBouHbIe Tene()OHBbI:

8(48534)2-32-86  (mpremHass AAMHAHUCTPALIUN);

8(48534)2-38-86 (oTmen mo 3eMesbHBIM OTHOLLUEHUSIM, apXWUTEKType U

IpajOCTPOUTENBCTBY AIMUHUCTPALUN).

AJpec 53MeKTPOHHOM MOYTbl AJMUHHCTpPALiM TOPOJACKOr0 MOCeIeHUs
I"aBpunoB-fAM: gp.gavyam(@yarregion.ru.

PervioHanbHbIl LieHTP TesiepoHHOTO 06cayKuBaHusi: 8 4852 49-09-49, 8 800
100-76-09.

1.3.2 MyHuuunasbHasg ycayra MOpefoCcTaB/sieTCsd [0 MPUHLUITYY «OLHOrO
OKHa» uepe3 rocyZilapCTBeHHOe aBTOHOMHOe yupexkJieHue poc/iaBcKou obnactu
"MHoOroyHKIIMOHa/IbHBIM  LIeHTpP  TIpeJoCTaB/eHHsl  TI'OCy/JapCTBEHHBIX U

MYHHULIMMANBHBIX YCAYT» (/a/iee — MHOTO(QYHKIIMOHA/IbHBIN 11eHTp, M®PII).

MecTto HaxoxzaeHUs1 W TOYTOBbIM azpec MODII: 152240, $pocnaBckas
obmnacts, 1. 'aBpunoB-fMm, yi. Kuposa, . 3a (31aH1e aBTOBOK3asa).

I'padguk paboTel, B TOM uwncie HHGOPMUPOBaHHME U KOHCY/IbTHPOBaHUE
3asgBUTE/IeN O TIOpsAZIKe MpeJoCTaBlIeHUs] MyHULIUMA/IbHOM YCIIyTH:
rioHeesibHUK ¢ 8-00 go 17-00
BTOpHUK C 8-00 1o 17-00
cpena c 8-00 mo 17-00
yetBepr ¢ 8-00 go 17-00
risitHULa ¢ 8-00 mo 16-00
cyb6060Ta - BLIXOJHOM
BOCKpeCeHbe - BbIXOJHOH

CripaBoYHbIe Tee()OHBbI:

8(48534)24220.

Agpec caiiTa MHOTO(MYHKIMOHAJLHOTO 1leHTpa B  HWH(OPMAaI[MOHHO-
Te/IleKOMMYHUKaIIMOHHOU ceTu «IHTepHeT»: http://mfc76.ru

Appec snekrpoHHol nouTbl M®LI: mfc@mfc76.ru.

WHudopmanus o gunaranax MHOrO(QYHKLMOHAJIBHOIO LIeHTpa pasMelleHa Ha
canTe MHOrO(QyHKLIMOHATBHOTO LIEHTpa.

1.3.3 NHdopmMaliys o npeocTaBIeHU MyHHUIUTIaTBHOW yC/IyTH, 00 ycyrax,

KOTOpbIe SIB/SIFOTCS HEoOXOAWMBIMKM U 00si3aTeslbHbIMU [/I1  TIpPe0CTaB/IeHUS
MYHHULUMNAIBHON yCIyr, ¢opmMbl U 00pasibl JOKYMEHTOB, B TOM 4Yucje OsaHK
3as1BJIeHUs1 O Bblaue rpaJioCTPOUTENIbHOrO IIaHa 3eMe/IbHOI0 yuacTKa (Jarnee 1o
TEKCTY — 3asiBJIeHUs1) JOCTYITHBIM /I KOMKMPOBAHUS Y 3all0/IHeHUs, B TOM 4MCJie B
5/IEKTPOHHOM (pOopMe, pa3MelaroTCs:

1) HerocpeACTBeHHO TIPU JIMYHOM IIpHUeMe 3asiBUTeNisI B AJMHHUCTPaLUU
ropojickoro nocenenus I"'aBpunos-Am (gasee OMCY) unu
MHOTO() YHKLIMOHA/IbHOM LIeHTpe Npe/0CTaBIeHUs] roCyZlapCTBeHHbIX U
MYHULMINANABHBIX YCIYT (fanee — MHOTOQYHKLMOHA/IBHBIN L[EHTP);


mailto:mfc@mfc76.ru

2) 1o TeneoHy B YIOJHOMOYEHHOM OpraHe WM MHOTOQYHKIMOHaIbHOM
LIeHTpE;

3) IHMCbMEHHO, B TOM UYHMC/Je IIOCPeJCTBOM 3JIEKTPOHHOM  IIOYTHI,
(hakCUMUILHOM CBSI3U;

4) TmOCpeACcTBOM pasMellleHusi B OTKPBITOMW W AOCTYNHOUW (opme
vH(popMaluu: B (efepanrbHOW TOCYAApPCTBEHHOM WH(MOPMALMOHHOM CHUCTeMe
«EuHbIM nopTan rocyjapCTBeHHbIX U MYHULIMNAIBHBIX yCIyT (pyHkomin)» (https://
www.gosuslugi.ru/) (ganee — EuHbIN TOpTan);

5) Ha pervoHaJbHOM TMOpTaje TOCYAAPCTBEHHbIX W  MYHHULAINAIbHBIX

ycnyr (pyHKIUM), SBSIOLIErocsi roCyZapCTBeHHOW WH(MOPMAlLMOHHOW CUCTeMOM
cybnekta Poccuiickoit @efeparuu (Jjanee—peruoHaabHbIN TIOpPTan);

6) mocpeCTBOM  pa3MellleHus vH(dopmaluu Ha
MH(}OPMaIMOHHBIX CTeHax YT0/THOMOUEHHOT 0 opraHa W
MHOTO()YHKIIMOHA/ILHOTO 1[eHTpa.

1.3.4 'ndbopmupoBaHue OCYILeCTB/ISIeTCs 10 BOMPOCaM, KaCaroIUMCS:
croco6oB rnogayu 3a4BJICHUS O 1pe0CTaB/IeHUN MYHULIATIAIbHON
yCIIyry,

aZipecoB YTIOJTHOMOUEHHOTO OpraHa M MHOTO()YHKLMOHA/IBHBIX LIEHTPOB, oOpalieHue B
KOTOpbIe HeoOX0AUMO [i/Is TIpe/JOCTaB/IeHUs] MYHULIUIIAbHOM YCTyTH;

cripaBouHOM MH@OpMaruu o pabore OMCY;
JOKYMEHTOB, HeOOXOUMbIX Ui TpeZAoCTaBlIeHUs] MyHULIUIIATBHON YCIIYTH;
TOpsiiKa ¥ CPOKOB MPeJ0CTaB/IeHUs] MyHHULUTIA/IIbHON YCIyTH;

MopsifiKa TOJIyUYeHUsl CBeJleHWHA O XOJe pacCMOTpeHMs 3asB/leHUs O IIpeJoCTaB/IeHUU
MYHULIUIIAIBHOW yC/IyTH U O pe3yJibTaTaxX MpeoCTaB/IeHrs MyHULIUIIaIbHOW yCIyTH;

rnopsiika  focygeOHoro  (BHecyseOHOro) obOkasoBaHWsl — JedctBui  (Oe3melicTBHS)
JO/DKHOCTHBIX JIULI, U TIPUHUMaeMBbIX UMU  pelleHul MpH Tpe/IoCTaB/IeHUN
MYHULIATIATBHOM YCTyTH.

[TonyueHne uHGOPMAUU IO BOIIPOCaM TIPeJIOCTaB/IeHHs] MYHULMIIAIBHON YCIIyTH
OCYIIIeCTB/IsIeTCS1 OeCTIaTHO.

1.3.5 Tlpu yctHOoM oOpamiennu  3asBuTens (IMUHO WM 10 TeedoHy)
JOJDKHOCTHOE JTULIO0 Y TIOJTHOMOUEHHOTO OpraHa, paOOTHUK MHOTO(YHKIIMOHATBHOTO 1[eHTpa,
OCYLLECTBJISIFOIIMKA  KOHCYJ/IbTUPOBaHUe, TIOAPOOHO ¥ B BeXIMBOW (KOppPeKTHOH) Qopme
WHPOPMUPYET 0OPaTHBILUXCS TI0 MHTEPECYIOIIUM BOTIPOCaM.

OtBeT Ha TeneOHHbIN 3BOHOK [O/DKEH HauMHATbCs C MHGOpMAalWMd O HavMeHOBaHWUU
opraHa, B KOTOpbIM TMO3BOHW/I 3asiBUTeNb, (aMUIMM, UMEHU, OTyecTBa (IocjaefHee — TIpU
HaJIMUMK) U JO/DKHOCTH CIeLaaucTa, PUHSBILIEro Tese()OHHbIN 3BOHOK.

Eciv [0/mKHOCTHOE JIMI[0 YTIOTHOMOYEHHOTO OpraHa He MOXXeT CaMOCTOSITe/IbHO JaTh
OTBeT, TesiehOHHBINM 3BOHOK JIO/DKEH OBITh TiepeasipecoBaH (TiepeBe/ieH) Ha JIPyroe JO/DKHOCTHOe
JIMLIO WU >Ke 0OpaTHBIIIEMYCS JIUIY JO/DKEeH ObITh COO0OIIeH Te/edOHHbI HOMEDP, 0 KOTOPOMY
MOYXHO OyZieT mosyunTh HeoOXoAuMYyI0 MH(OpMAaLHIO

Ecmu noproroBka orBeTa TpeOyeT TpOJO/DKUTEIBHOIO BpeMeHH, OH IIpefjaraer
3asiBUTe/IIO OJIVH U3 C/e/lyIOIINX BaDUAHTOB Ja/bHeNIINX JelCTBUI:

W3/10)KUTh oOpallieHre B MMCbMeHHOM (opMme;


http://www.gosuslugi.ru/)
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Ha3HaUWTh JIpyroe BpeMs /i/is1 KOHCY/IbTal1il.

JlO/DKHOCTHOE IULI0  YTIO/IHOMOYEHHOTO — OpraHa He BIIpaBe OCYILL[eCTB/ISTh
nH(pOPMHUpPOBaHHe, BBIXOsIIIee 3a PaMKH CTaHJAPTHBIX MPOLEYP " YCJIOBUIA
NpeJloCTaB/IeHUs] MYHULMIIAbHOM yC/IyTH, U BAWsIIOLIee TIPSIMO WM KOCBEHHO Ha PUHUMaeMoe
pelleHHe.

[TpogomxkuTenbHOCT, UH(DOPMUPOBaHUS TI0 TenedOHY He [o/DKHa TipeBbimath 10
MUHYT.

I/IHQ)OPMI/IPOBaHI/Ie OCYyILeCTBJIAETCA B COOTBeTCTBHHU C I‘pa(i)I/IKOM npuema
rpakjaH.

1.3.6 Tlo mMcbMeHHOMY OOpallleHHI0  JO/DKHOCTHOE JIULI0
YIIOJIHOMOYEHHOI'0 oprasa, OTBETCTBEHHBIU

3a rpesoCTaB/IieHue MyHULMIIA/IbHOU YCIIyTH, 1o/po6HO

B MMMCbMEHHOU (popMe pas3bsiCHSIeT TPaXKAaHUHY CBeJIeHUs 110
BOIIpOCaM, YyKasaHHbIM B IMyHKTe 1.3.4  Hacrosilero AJMUHUCTPAaTUBHOIO
perjiaMeHTa B MOpsiJKe, yCTaHOBJIeHHOM ®PeznepaibHbIM 3akOoHOM OT 2 Mas 2006
r. Ne59-®3 «O mnopsigke paccMOTpeHHs1 oOpaiieHuid TpakgaH Poccuiickou
®egepauymn» (ganee — GenepanbHbid 3aKOH Ne59-D3).

Ha EgvHom ropra’ie pa3MelLarTCs CBeJeHus,
rpefiycMOTpeHHbIe [TonoxeHnem 0 (benepasbHOM roCyapCTBeHHOU
MH(OPMAaLMOHHOW cUcTeMe  «@DefiepajibHbII  peeCTp  TOCYJapCTBEHHBIX U
MYHULIMOANbHBIX ~ yCAyr  (PyHKUWM) », yTBEepPXKAEHHbIM I[1OCTAHOBJIEHUEM

[TpaBuTenncTBa Poccutickoii @enepaiiyu ot 24 okTsa6ps 2011 roga Ne861.

1.3.7 HOoctyn K uHpOpPMalMM O CpPOKaxX U TIOps[Ke TpeJoCTaBleHUs] YC/IyTU
ocyliecTBisieTcs: 0e3 BBITIONIHEHUsI 3asiBUTE/IEM KaKUX-TMO0 TpeOoOBaHMI, B TOM uuciie 0Oe3
HCI10JIb30BaHKWA TIPOIrPaAMMHOI'O O6€CH€‘-I€HI/IH, YCTaHOBKa KOTOPOro Ha TeXHUWYeCKHe CpeacTBa
3adABUTEJIA Tpe6yeT 3dK/IIOUYeHUA JTULEH3HMOHHOIo0 WJ/IM MHOI'O COIViallleHHsA C HpaBOOGHaAaTEHEM
TIPOTPaMMHOTO  00ecrieueHusi, TpeyCMaTPUBAIOIero B3WMaHWE TIIaThl, PEruCcTPALdI0 WU
dBTOPHU3alIMIO0 3asBUTeE/IA, WJIW MMPeAO0CTaB/I€eHHe UM IMePCOHA/IbHBIX JdHHBIX.

1.3.8 Ha oduimanbHOM cailTe YTO/JHOMOUEHHOTO OpraHa, Ha CTeHJaX B
MecTax TIpeloCTaB/leHUsI MYHULMIIAIbHOW YC/IYyTU U B MHOroQyHKLMOHATBHOM

L[eHTpe pa3MelllaeTcs C/ieAytolasi CripaBoyHasi MH(OopMalus:

0 MeCTe HaxOXAeHHs U rpaguke paboThl YIOJTHOMOYEHHOTO OpraHa M UX
CTPYKTYPHBIX TOJpasfe/ieH!, OTBeTCTBEHHBIX 3a IpeJoCTaB/eHMe MYHULIMIIAJBHOW YCIYTH, a
TaK)Ke MHOT'O(YHKLIMOHA/IbHBIX LIEHTPOB;

CripaBoOYHble TefeOHbI CTPYKTYPHBIX TO/Ipa3fiesieHuii  YTI0OJIHOMOUYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a TpeJoCTaB/eHre MYHHULIMIAAbHON YCIyru, B TOM 4YucCie Homep TesiedoHa -
aBTouH(OpMaropa (Tpyu Ha/IMUUK);

azpec Oo(UWIMABLHOTO CaiiTa, a TaKXKe 3JIeKTPOHHOW TOYThl W (Wiu) GopMbl 0OpaTHOM
CBSI3U YTIOJIHOMOYEHHOI'0 OpraHa B ceTu «VIHTepHeT».

1.39 B 3a/laX ~ OXHJAHUS  YTIOJTHOMOUEHHOTO opraHa  pa3MeLaloTCs
HOPMaTHBHBIE TIPABOBbIE aKThl, PETY/IMPYIOLHe TIOPSJOK TIpe/loCTaB/IeHUs MYHHULIMTIATBHOM
YyCIyTH, B TOM UHMC/Ie AMUHWCTPAaTHBHBINA perjiaMeHT, KOTOpble M0 TpPeOOBaHWIO 3asBUTE/IS
TIpe/JOCTaBIISIOTCS eMy J/Is1 03HAKOMJIEHHSI.



Pasmemienne  uvHbopmalMM O  TIOpsiAKe — TIpPeJOCTaB/eHUs  MYHULMIA/IBHOW
YCJIyTH Ha MH(QOPMAaLMOHHBIX CTeH/lax B MOMeLleHHH MHOT0(yHKLIMOHATbHOTO LIeHTpa
OCYILL[eCTBJISIETCS B COOTBETCTBUM C CcorJiallleHUeM, 3aK/TF0YEeHHbIM MEXIY
MHOTO(YHKIIMOHA/IbHBIM LIEHTPOM M YTIOJTHOMOYEHHBIM OPraHOM C yueToM TpeOOBaHHH K
VH(POPMHUPOBAHUIO, YCTAHOB/IEHHBIX A/IMUHACTPAaTUBHBIM PerjlaMeHTOM.

2. CTaHpAapT npejocTaB/ieHUs MyHHUIIMIIA/JIBHON YCIYyTH

2.1 HaumeHOBaHVe MyHULMTNIAbHOW YCIYTH.
HaumeHOoBaHMe MYHHHHHaHbHOﬁ yaiyru - 1mepeBoJ XWJIOIo IIOMEIIEeHUA B HEXUI0e
rnoMeliigeHne 1u HEXXHWJ/IOr0 ITIOMeIeHHA B XKWJI0€ TIOMeEIleHue.

2.2 HavmeHOBaHVe opraHa, IpeJOCTaB/IAOIer0 MYHULMIIATBHYIO YCIyTy,

AMUHUCTpaALUA TOPOACKOTO rocesieHus I'aBpuioB-Am.

B npemocraBneHMM ~MYHULMIIAIBHOM yC/IyrM B paMKaX MeXBeJOMCTBEHHOTO
WH(POPMALIMOHHOTO B3aUMOZENUCTBUST yuyacTByeT PezepanbHast cayxba ToOCyZapCTBeHHOU
perucrparuy, Kajactpa u KapTorpaduu, ®enepanbHas HasoroBas cyx0a,
Criequa/iIn3MpoBaHHbIe TOCY/ldpCTBEHHbIE W MYHHULIMIIA/IbHBIE OpPraHW3dlln TeXHUYEeCKOH
WHBEHTapKW3alihu.

2.3 3amperrjaetcsi TpebOBaTh OT 3asiBUTE/NST OCYIIECTBJIEHUSI [I€MCTBUM, B TOM UYHCIe
COTJIaCOBAaHWM, HEOOXOJUMBIX [Jisi TIOJyYeHUs] MYHULUTIAJBHOW YCIyTU W CBSI3aHHBIX C
obpairtieHHeM B UWHBIE TOCYJApCTBEHHble OpraHbl, OpraHbl MECTHOTO CAaMOYIIPABJIEHHS,
OpraHu3aliy, 3a WCK/IOUeHUeM TOyueHUs! YCIyT, BKIIOUEHHBbIX B IepeueHb yCJIyT, KOTOpbie
SBJISTFOTCSI HEOOXOZAMMBIMU U 00s13aTe/TbHBIMU J1/1S1 TIPEeJOCTaBIEHUS] MYHUIIUITATbHOM YC/TyTH.

2.4 Onrcanue pe3y/bTara MpejoCTaB/IeHUs] MyHULUMIIAIbHOW YCIYTH.

PeBYJIbTaTOM peoCTaB/IeHUA MYHHHHHaHLHOﬁ yaiyru ABJIAETCSA IMMpUHATOE
YI1IOJIHOMOUY€HHBIM OpI'dHOM pelieHrue O TIiepeBoJe WIN 00 oTKase B rnepesojie >KWUJOro
MoMelLeHNs B HEXXKWJI0€ MOMeLeHHe U HEXXUJIOTO TIOMEILLEHNA B KUJI0€ TIOMEILEHUE.

dopma yBeZioM/IeHUs O TiepeBo/ie (0TKase B IePeBO/E) KUIOT0 (HEXXUIIOr0) MOMeILleHH s B
HeXXWioe (KWioe) TIOMellleHWe yTBep)KJeHa IocTtaHoBieHreM [lpaButenscTBa Poccuiickon
@epepariu ot 10 aBrycra 2005 Ne 502 «O6 yTBep)kaeHNH (HOpPMbI yBeZIOM/IEHUsI O TIepeBOjie
(oTka3ze B mepeBOJie) KWAIOTO (HEXUIOr0) TOMeIleHUs B HeXuioe (JKWIoe) TOoMelleHue»
(ITpunoxxenue Ne 3 K HacToOALLEMY  aJIMUHHCTPATHBHOMY perjiaMeHTy).

2.5 Pe3ynbTaT npeocTaBIeHUs MyHULMMAIBHON YCIyTH MOKeT ObITh MOJTyueH:

B YIOJIHOMOUEHHOM OpraHe MeCTHOrO0 CaMOYTIpaBJIeHWs Ha OyMa)KHOM
HOCHTeJIe TIPH JIMYHOM OOpallleHnu;

B M®I] Ha 6ymMa)kHOM HOCHTeJIe TIPH JTMUHOM obpaltieHny;

TIOUTOBBIM OTTIPABIEHUEM;

Ha EII'Y, PIIT'Y, B TOoM uuciae B ¢opMe 37eKTPOHHOTO JOKYMeHTa,
TIOZITTMCAHHOT'0 3/IEKTPOHHOM TMO/IKUChIO.

2.6 Cpok mpefocTaB/ieHUs] MyHULIUMNAIBHOW YC/IYTH, B TOM YHUC/Ie C YUeTOM
HeoOXoaUMOCTH oOpalljeHHs] B OpraHM3allid, yUYaCTBYIOIIWE B IIPeOCTaB/IEHUH

MYHHULIUMNATBHOUW YC/IyTH.
YTio/THOMOYeHHbI OpraH TPUHUMaeT pellleHWe O TepeBofie WM 00 OTKa3e B IepeBofie
KUTIOTO TIOMeIlleHHsI B He)XKU/Ioe TIOMellleHre ¥ HeXXWJIOr0o TOMeIL|eHHsI B JKUJIoe ToMelljeHHe He



no3jHee ueM uepe3 45 [Hell €O [Hs TpeACTaBleHUs] B yKa3aHHbI OpraH J[OKYMEHTOB,
006513aHHOCTb I10 TIpe/ICTaB/IeHNIO KOTOPBIX BO3/I0’KeHa Ha 3asBUTeIs.

B cnyuae nogauu gokymeHToB yepe3 EIIL'Y, PIII'Y cpok mpefocTaB/ieHUss UCYMC/ISETCS
CO JHS MIOCTYIIJIEHUS B YIIOJIHOMOYEHHBIM OpraH JJOKyMeHTOB.  HanpaBieHue TmpUHATBIX Ha
EIIT'Y, PIII'Y 3asBieHui M JOKYMEHTOB OCYLLECTBJISI€TCSI C UCIOIb30BaHUEM eUHOW CHUCTeMbI
Me>XBeJJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJEMCTBUS M TOJK/IIOYEHHOM K Hell perMoHalbHOM
CUCTEMBbI Me)XBeJOMCTBEHHOI'O 3JIEKTPOHHOT'O B3aUMOJZ,eUCTBYS.

2.7 TlpuocTaHOB/eHWe TMpefOoCTaBAeHUs] MYHMULMMNAJbHOW YC/IyTU 3aKOHO/aTe/lbCTBOM
Poccutickoii  ®@epnepauiu He rpeAyCMOTPEHO.

2.8 CpOK Bblld4M  [JOKYMEHTOB, AB/IAIOINUXCA  pe3y/ibTaTOM  MPpeAO0CTdB/IEHUA
MYHHHHHBHBHOﬁ yC/iyry, He 1ro3jHee yeM yepes 3 paGOqI/IX AHA CO AHSA TIPUHATHA pEelleHUsd.

2.9 HopmatuBHble TIIpaBOBBbIe aKThl, peryaupyrolue MpeaocTaB/ieHue

MYHULMIA/IBHON YCIYTH.

[TlepeyeHp  HOpPMAaTMBHBIX TPABOBbIX  AaKTOB, DEeryIMPYIOLIUX  IpefoCTaBIeHre
MYHHULUMAIBHONH yCIyrd (C  yKa3aHMeM UX PpeKBHU3UTOB W HCTOYHUKOB O(UIMAIBLHOTO
ory0/IMKOBaHUsI), pa3MelljaeTcss Ha OGUIMaTbHOM CaliTe yIOJHOMOYeHHOro opraHa, Ha EIIT'Y,
PIITY.

YTmo/mHOMOYeHHbI opraH obecrieyrBaeT pasMellleHHMe U aKTyaly3alfio IepeuHs
HODMaTHMBHBIX TPaBOBBIX aKTOB, PETyJMPYIOLIMX MpeoCTaB/leHre MyHULIMIAIbHOM YC/IyTH, Ha
cBOeM O(HUI[Ma/IbHOM CcaiiTe.

2.10 VcuepnbiBarolvii MiepeveHb JOKYMEHTOB, KOTOPbIE 3asiBUTEJb 1O/DKEH
NpeJiCTaBUTh CaMOCTOSITEJIbHO, W JOKYMEHTbI, KOTOpDble 3asgBUTe/b BIIpaBe
Npe/ICTaBUTh 110 COOCTBEHHOW WHHWIIMATHBE, TaK KaK OHM  TIOJ|jIe)KaT
Tpe/iCTaB/IeHUIO B paMKax Me>)KBeJOMCTBEHHOT' O MH(MOPMaI[MOHHOTO
B3aMMO/IeNCTBUSI.

2.10.1 HNcuepribIBaroIii  TepeueHb JAOKYMEHTOB, HeOOXOAWUMBIX /ISt
NpeJiOCTaB/e€HUsT MYHULIMMNAIbHOM YC/IyTH.

I/IquprIBaI-OLLlI/Iﬁ rnepeyeHb JOKYMEHTOB, HEO6X0,£[I/IMBIX A1 TIpeoCTaBJ/IeHUSA

MYHI/IL[I/IHEIJ'IBHOI;'I yQUI1yruy, KOTOpPbIE 3asABUTE/Ib rnpeacTaBisieT CaAMOCTOSATE/IBHO B
ynOﬂHOMOquHLIf/i OpraH:

1) 3asiB/ieHre 0 MepeBO/e TTOMELLIeHHS;

2) TmpaBOYyCTaHaB/IMBAKOLIME [JOKYMEHTbl Ha I[epeBOAUMOe TOoMelleHre
(MOJIMHHUKY WM 3aCBU/leTe/TbCTBOBAHHbIE B HOTAPHUAIbHOM MOPsiJKe KOMUN);

3) iaH TepeBOAWMOrO TOMeIlleHUs] C ero TeXHUUeCKUM OlucaHueM (B
c/lyyae, eC/id TepeBOAMMOe TIOMellleHHe SIB/ISIeTCS >KU/IbIM, TeXHUUeCKUM MacropT
TaKoro MOMeleHus);

4) Mo3Ta)kHbIM T/71aH I0Ma, B KOTOPOM HaxO/IUTCs TIepeBOIMMOe ToMelljeHue;

5) MOATrOTOB/IEHHbI U O(GOPM/IEHHBLIM B YCTaHOBJEHHOM TIOpSIIKE TIPOEKT
TepeyCcTpoMcTBa 1 (WIK) TleperyiaHMpPOBKHY MepeBOAMMOro moMelljeHusi (B ciyuae,
ecv TIepeyCTPOMCTBO U (W/IK) TieperylaHUpOBKa TpeOyroTcsi /st obecrieueHUst
WCTIO/Ib30BaHUSI TaKOTO TIOMEIleHWs] B KauyecTBe J>KWIOTO MM HEXUJIOTO
TIOMeIll[eHHs);



6) mporokon obOmjero coOpaHuss COOCTBEHHWKOB IIOMEINIeHHH B
MHOTOKBapTUPHOM JIOMe, COJepsKalliuii pellleHre 00 WX COTJIaCMA Ha TepeBo/
JKUJIOTO TIOMell[eHYsI B HEXKUJI0e TToOMelleHue;

7) cormacue Kaxoro coOCTBeHHWKa BCeX TMOMeIeHU, TMPUMBIKAIOIMIUX K
NepeBO/IMMOMY TIOMeIlleHWI0, Ha T[epeBO/J, >KWIOro TIOMeIlleHUsT B HeXuioe
TOMelLL[eHHe.

2.10.2 B cnyyae HampaBsieHusi 3asiBieHus Triocpegctsom EIIY, PIITY,
CBeJieHUsI U3 JIOKYMeHTa, YZI0OCTOBEpSIIOIero JUUHOCTb 3asiBUTE/Is, Mpe/icCTaBUTes
dbopMUpYIOTCS TpU TOATBEP)KJEHWU Y4YeTHOM 3amucd B EauHOW cucteme
UAeHTUGUKALUM M ayTeHTU(UKALMM M3 COCTaBa COOTBETCTBYIOLUX JAHHBIX
yKa3aHHOW YueTHOW 3amucu U MOTYT ObITh TIpOBepeHbl IMyTeM HaripaB/ieHus
3armpoca C WCIMOJb30BaHUEM CHUCTEMbl MEXBeJOMCTBEHHOTO 3J1€KTPOHHOIO

B3aWMO/IECTBUSI.

2.10.3 B cnyuae, eciu 3asBieHUe IOZAeTCs 4Yepe3 IpefCTaBUTess 3asABUTE/ISA, TaKKe
TIpe/iCTaB/IseTCs JOKYMEHT, MOATBEP)KAAIOIIMK [TOJIHOMOUYUSl Ha OCYLeCTB/IeHUe [eUCTBUM OT
VIMeHH 3asiBUTess. B KauecTBe [OKyMeHTa, [TOATBEP)KAA0Lero oHOMOYMSA Ha OCYlLleCTB/IeHHe
JleMICTBUM OT UMEHU 3asiBUTeJIsl, TIpe/|CTaBUTe b 3asiBUTeJIs1 BIIpaBe Mpe/iCTaBUTh:

- odopM/IeHHYI0O B COOTBETCTBUM C 3aKOHOJaTelbCTBOM Poccuiickoii
®enepaluy J0BEPEHHOCTD (4151 GU3NUYECKUX JIULI);

- 0(hOpM/JIEHHYIO B COOTBETCTBUM C 3aKOHOZAATENIbCTBOM Poccuiickomn
defepaliuy [JOBEPEHHOCTb, 3aBEPEHHYH0 I[euaTbi0 3asiBUTENS] W TOAIMMCAHHYIO
PYKOBOZUTENIEM 3asiBUTENIS] WM YIOJHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JIULIOM

(A1 FOPUAVMYECKUX JTULT).

2.104 B cayvae, ecid 3asiBlleHME TIOAAETCS Yepe3 [peJCTaBUTe/Isl  3asiBUTEJIsS
nocpeactsoM EINITY, PIII'Y, U [oBepeHHOCTb IIpeACTaBUTeNs 3asiBUTesIsl U3rOTOB/IeHa B
3/1IeEKTPOHHOM (hOpMe, Takasl [JOBEPEHHOCThb [I0JDKHA OBITh MOJMMCAHA 3/1IEKTPOHHOW TMOJTHCHIO,
TpeOOBaHUS K KOTOPOM YCTaHaB/IMBAKOTCS 3aKOHOZATeNTbCTBOM Poccuiickoit ®Deneparum,
pery/vpyoLM OTHOIIEeHUs B 00/1aCTH MCIO/Ib30BaHUs 3/1eKTPOHHBIX MOJHCEH.

YpocroBepeHHasi, COBepllleHHass WIA  BbllaHHasi  HOTapUyCOM  [IOBEPEHHOCTb
TIpe/ICTaBUTE/NST 3asBUTENs] B 3JIEKTPOHHON (hOpMe [O/DKHA COOTBETCTBOBaTh TpeOOBaHUSIM
cratbu 44.2 OcHOB 3akoHOJaTenbCTBa Poccuiickoit @efepaiun o Hotapuate oT 11 ¢eBpans
1993 roza Ne 4462-1.

2.11 3asiBUTe/ib BIpaBe He MPEACTaBJ/ATb JOKYMEHTHI, IpeyCMOTpPeHHbIe
noAnyHKTOM 2 myHkta 2.10.1 HacTosijero aJMUHWUCTPATUBHOIO perjiaMeHTa B
C/lyyae, eC/iM IpaBO Ha IepeBOJMMOe TOMellleHre 3aperdCTpupoBaHo B EfHOM
roCy/lapCTBEHHOM peecTpe HeJBIKUMOCTU

JToKyMeHTbI (MX KOIUM WM CBeJleHUs], CojiepXKalljuecsi B HUX), yKa3aHHbIe B
noanyHkre 2 miyHkra 2.10.1 HacTrosiero agMUHUCTPAaTUBHOIO perJjiaMmeHTa
3anpaliyvBarOTCs  YIIOJTHOMOUEHHBIM OpPraHoOM B T'OCyJapCTBEHHBIX OpraHax,
OpraHax MeCTHOTO CaMOYMpaB/JeHUsI M TMOJBEeJOMCTBEHHBIX T'OCYJapCTBEHHBIM
opraHaM WA OpraHaM MeCTHOTO CaMOYIIpaB/eHWs  OpraHusalusx, B
PacCriopspKeHUH KOTOPBIX HaXOJATCS yKa3aHHble JOKYMEHTBI, €C/IM 3asiBUTE/b He
TpeJCTaBU/IA YKa3aHHbIe JOKYMEHTbI CAMOCTOSITE/IbHO.



2.12 B cootBercTBUM C TyHKTOM 3 crtatbu 36 JKwiuigHoro kKogekca Poccuiickon
denepal yMeHbIIIeHWe pa3Mepa OOIero MMYyIeCTBa B MHOTOKBApPTUPHOM [JOM€ BO3MOYKHO
TOBKO C COTJlacus BCeX COOCTBEHHUKOB TIIOMel[eHWHd B JIaHHOM [JIOMe IyTeM €ero
PEKOHCTPYKLMHU.

B cootBetrcTBUM € myHKTOM 2 cTaTh 40 JKunniqHoro kozaekca Poccuiickon defepanumy,
€CJTH PeKOHCTPYKIIHUS, TTePeyCTPONCTBO U (W/IH) TieperylaHMpOBKa MOMEIeHUH HEeBO3MOXKHBI 0e3
NIPUCOeVUHEHUs] K HUM 4YacTd OOIIero WMyIiecTBa B MHOTOKBAaPTUPHOM JIOMe, Ha TaKue
PEKOHCTPYKIIMIO, TIepeyCTPOMCTBO W (WIM) TieperlaHUPOBKY TIOMeIleHU [JO/DKHO OBITh
TI0JTyYeHO COTJIache BCeX COOCTBEHHUKOB MOMEILeHHI B MHOTOKBAPTUPHOM JIOME.

2.13 YTNo/SHOMOYEHHBIM OpraH, OCYLeCTB/SIOIIMN TepeBO/, MOMeIleHr, He BIIpaBe
TpebOoBaTh OT 3asiBUTEJIS TIPe/ICTaBIeHHe APYTHX JOKYMEHTOB KPOMe ZIOKyMeHTOB, UCTpeOOBaHMe
KOTOPBIX Yy 3asBUTeNsl JOMyCKaeTCss B COOTBETCTBMM C IyHKToM 2.10  HacTosero
a/IMMHHCTPATHBHOIO perjaMeHTa.

[To mexBeZOMCTBEHHBIM 3arpocaM YIIOJITHOMOUEHHOI'O OpraHa, yKa3aHHbIX B ITYHKTe
2.10.2, poKyMeHTBHl (MX KONMM WM CBeJieHUs, COZep)Kaluecsi B HUX) MpeoCTaBIIsIOTCA
roCy/lapCTBeHHbIMU OpraHaMH, OpraHaMM MeCTHOIO CaMOYIIpaB/IeHUs U I0/BeJOMCTBEeHHbIMU
roCy/apCTBeHHbIM OpraHaM W/IM OpraHaM MeCTHOI'O CaMOYIIpaB/IeHUsl OpraHu3alusMH, B
pacropsbKeHUM KOTOPBIX HaXOJATCS YKa3aHHble JOKYMEHTbl, B CPOK He TMpeBbIIAMLUN MATh
pabourx nHel cO AHS MOCTYIUIEHUsI ME)KBeJOMCTBEHHOIO 3aripoca B OpraH WM OpraHu3alyio,
NIpeJloCTaB/IsIIOLIMe JOKYMEHT U MH(OPMAaLUI0, ec/ii MHble CPOKU MOATOTOBKM U HarpaBJieHUs
OTBeTa Ha Me)XBeJJOMCTBEHHBIN 3arlpoC He yCTaHOBJIEHbI (pefilepasbHbIMY 3aKOHaMH, NIPaBOBbIMU
akramu [IpaBurtensctBa Poccuiickori ®efepaliui W TPUHATBIMM B COOTBETCTBUU  C
(besepasbHBIMM  3aKOHaMH HOPMATHBHBIMU TIPAaBOBBIMH ~ aKTaMH CyOBekToB Poccuiickoit
Depepayu.

2.14 VicyepnbiBarOlLMK TepeyeHb OCHOBAaHWM [I1 OTKa3a B MpUeme

JOKYMEHTOB, HeOOXOIUMBIX ZIJis TIPe/IOCTaB/IeHNsI MyHULIUTIATbHON yCITyTH.
OTka3 B mipueMe [OKYMEHTOB, HEOOXOAMMBIX s TIpeJOCTaB/IeHUs MYyHHULMIAIbHON
yCIIyTH, 3aKOHOZaTeTbcTBOM Poccuiickoit ®@efiepaliiv He TIpe[yCMOTPEH.

2.15 WcuepnbIBaroluil TMepeueHb OCHOBAHWW [IJI1 MPUOCTAHOBJIEHUS] WA
OTKa3a B MpeJj0CTaB/IeHUA MYHULIUTIATbHON yCIYTH.
[IprocTaHoB/I€HHE rpeioCTaBIeHUS MYHULIANATbHOU yCIyTH

3aKOHO/jaTeIbCTBOM Poccuiickoit  Dejiepaliuu He MpeyCMOTPEHO.
2.16 Otka3 B mepeBOje >XU/IOr0 TIOMeLeHHs] B HEeXWI0e TMOMeLeHHe WIA HEeXUIOro
TIOMeELL[eHUSI B )KUJI0e TOMellleHre 0IyCKaeTCs B Cyuae, ec/iu:

1) 3asiBUTeNIEM He Tpe/iCTaB/eHbl JOKYMEHTHI, Orpe/ie/ieHHble MyHKTOM 2.10 HacTosIero
a/IMUHUCTPATUBHOTO perjiaMeHTa, 00SI3aHHOCTD T10 MPe/ICTAaB/IeHUI0 KOTOPBIX C YUeTOM IyHKTa
2.10.2 HacToSIero aAMMHACTPAaTUBHOIO perjiaMeHTa BO3J/I0OXKeHa Ha 3asiBUTe/Is;

2) MOCTyIJIeHWsI B YIIOJIHOMOUEHHbIN OpraH OTBeTa OpraHa rocy/apCTBEHHOM BJIaCTH,
opraHa MecTHOTO CaMOyTIpaBJieHHs1 MO0 M0/iBeIOMCTBEHHOW OpraHy rocy/japCTBeHHOW B/acTd
WIA OpraHy MeCTHOIO CaMOyINpaB/eHus OpraHu3alyyd Ha MeXBeZOMCTBEHHbBIM 3arpoc,
CBUJIETe/IbCTBYIOIIETO 00 OTCYTCTBHMM [OKyMeHTa W (W) vHGOpPMaly, HeoOXOJUMBIX s
repeBo/ia KWJIOr0 TOMeIlleHWss B HeXXWIoe IOMelljeHue WM HeXWUJIOTo IOMeLleHUsl B JKUoe
NoMellleHre B COOTBETCTBUU C IMYHKTOM 2.10.2 HacTodllero afMUHUCTPATUBHOIO PerjiaMeHTa,
ecd COOTBETCTBYIOILMM JIOKYMeHT He Obln TIpefcTaB/ieH 3asiBUTe/leM 110 COOCTBEHHOU
vHulatuBe. OTKa3s B IepeBO/ie JKU/IOIO IOMeLLeHUsl B HeXXWUIoe IOMellleHhe W/IA HEeXUI0ro
MOMeLI[eHUsI B JKWIoe IOMelljeHre I10 yKa3aHHOMY OCHOBaHUIO [IOIyCKaeTCs B Ciayvae, ec/d



YIOJHOMOYEHHBIM OpraH Moc/e TMojydeHuss OTBeTa Ha MeXXBeJOMCTBEHHbIN 3arpoc yBeZOoMU/
3asBUTeJIS1 O MTOJIyYeHUH TaKOro OTBeTa, MpeJ/IoXKUI 3asBUTEII0 NPe/ICTaBUTh JOKYMEHT U (W/IH)
uH(pOpMalLMio, HeoOXOoANMBIe /ISl TIEPEBO/Ia YKUJIOTO TIOMEITIeHHsI B HEXXUJIOe TIOMelljeHre WU
HE)XWIOTO TOMeILleHUs1 B JKWJIoe TOMellleHre, NpeyCMOTpeHHble yHKTOM 2.10.2 HacTosiero
a/IMUHUCTPATMBHOTO perjiaMeHTa, W He TOJyuw1 Takue [JOKYMeHT U (Wav) MH(pOopMaluio B
TeueHHe MATHAATH pabourx [Hel Co /IHS HalpaB/IeH!s yBeJOMIEHHS;

3) TnpeAcTaBieHUs JOKYMEHTOB, Olpefe/ieHHbIx nOyHKTOM 2.10  Hacrosiero
aZIMUHUCTPAaTUBHOTO perjiamMeHTa B HeHajle)Kall[ii OpraH;

4) HecoOsrofileHWe TIPeJyCMOTPEHHBIX CTaTheld 22 JKWIWIIHOTO KOZeKCa YCIOBHA
repeBo/ia OMelLeHUs], 8 UMEHHO:

a) ecnM JOCTyNll K TepeBOIMMOMY TIOMeIleHHI0 HeBO3MOXKeH 0e3 HCIoIb30BaHus
rioMelrieHuH, obecrieunBaroOIIMX AOCTYIT K JKU/IbIM TIOMeILeHUsIM, UK OTCYTCTBYeT TeXHUuUecKast
BO3MOXXHOCTh 00OpY/IOBaTh TaKOW [OCTYN K ZaHHOMY IOMellleHH0 (TIpU TepeBojie KUJIOTO
TIOMELL[eHUS B HE)KUJIOEe — TIOMellleHue);

0) ewin TmepeBOJUMOe TIOMEI|eHHe SIBJISIETCS YaCThH0 JKWIOTO TIOMEIIeHUs Jh0
WCTIO/b3YeTCsi COOCTBEHHUKOM /IJaHHOTO TIOMeIIeH!UsT WA WHBIM IPaXK/IlaHMHOM B KauecTBe MecCTa
TIOCTOSIHHOT'O TIPOXKUBAHUS (TIPU TePeBOo/ie XKUIOT0 TIOMeIIeHHUsT B HeXKU/Toe TIOMellleHue);

B) eC/iM IPaBO COOCTBEHHOCTH Ha TE€PeBOAMMOE IIOMelljeHre OO0peMeHeHO IpaBaMu
KaKUX-/TM00 JIULI;

F) e/ 110C/ie IepeBoda M3 JXXKWIOro IMOMelleHHA B HEeXXW/I0e IMMOoMelleHre HCK/IUeHa
BO3MOXXHOCTb [A0CTyIla C HCIIO/Ib30BaHUEM HOMEmEHHﬁ, O6€CH€LII/IBEII-OH_[I/IX AOCTYII K JKW/IbIM
NoMelieHusIM,

) ec/i TIpH TIepeBo/ie KBapTHPbl B MHOTOKBAPTUPHOM JIOME B HEXKWUJIOE TIOMEIleHre He
co0sTro/IeHbI cieyrolye TpeboBaHuS:

- KBapTHpa pacrio/io’kKeHa Ha MepBOM 3Take YKa3aHHOTO [IOMa;

- KBapTHpa pacrojio)keHa BBIIle TIEPBOr0 3TaXka YKa3aHHOTO [0OMa, HO
TIOMeIl[eHUsI, PaCIio/IoKeHHbIe HeroCpe[CTBEHHO IT0/ KBAapTUPOU, TepeBOIMMOM B
HEXXUIOe TIOMeIlleHre, He  SIBJISTFOTCS >KUJTBIMU;

€) TaK)Ke He JI0MyCKaeTCs:

- MepeBoJ XKWJIOro I1omMelieHrud B HAE€MHOM /[1OM€ COLIMa/IbHOI'O MCIIO/Ib30BAaHUA B
HeXXHW/10e IoMelIeHue;

- TIepeBOJI JKWJIOrO TIIOMEIIeHHsS B HEXW/I0e TIIoOMelljeHrWe B Le/IdX OCYIIeCTB/IeHNSA
pEHHFHO3HOfI AeATe/IbHOCTH;

- IepeBOJ, HEXXW/IOTO IOMeLeHHWs B JKUIOe IOMelljeHWe, eCId Takoe IIOMelljeHue He
oTBeyaeT TpebOBaHMSM, yCTaHOBIeHHbIM IloctaHoBneHuem IIpaButenbctBa PD ot 28 sHBaps
2006 1. Ne 47 «O6 ytBepxxeHur I1on0)KeHUs1 O IPU3HAHUM TTOMeELLeHHUs )KU/IbIM TIOMellleHHeM,
JKWIOTO TOMellleHHs] HeNPUIO4HBbIM /ISl TPO’KMBAaHWS, MHOIOKBAapPTUPHOIO JloMa aBapuUHBIM U
NO/IIe)KalljuM CHOCY WIM PEKOHCTPYKLIMM, CaZloBOr0 JO0Ma JKW/IbIM [OMOM M JXKWIOIO J0Ma
CaJiOBBIM IOMOM» WM OTCYTCTBYeT BO3MOXXHOCTh 00€CTIeUNTh COOTBETCTBHE TAaKOTO TIOMELIeHusT
YCTaHOBJIEHHBIM TPEOOBAHUSIM.

5) HeCOOTBETCTBUSI TIPOEKTa MepeyCTPOKMCTBa U (w1n) nepernIaHUPOBKU TIOMEILleHUs B
MHOTOKBAapTUPHOM JloMe TpeboBaHUsIM 3aKOHO/aTe/TbCTBa.

Henosyuenue w1y HecBoeBpeMeHHOE T0J/IyueHue JOKYMEeHTOB, YKa3aHHbIX B MyHKTe 2.10
a/IMUHUCTPATMBHOIO perjlaMeHTa M 3allpolleHHbIX B TOCY[ApCTBEHHBIX OpraHax, OpraHax



MECTHOI'O CaMOYIIpdBJ/IeHUA W TOABEAOMCTBEHHBLIX TI'OCYyAdPCTBEHHBLIM OpraHdM W/IM OprdaHam
MECTHOI'O CaMOYTIpaBJ/IEHHsA OPraHM3adliiAaAX, B PACIIOPsSOKEHHMH KOTOPBIX HAXOAATCA yKd3daHHbIe
JOKYMEHTBI, He MOXXeT ABJIATbCA OCHOBaHMEM /[IJId OTKd3d B II€peBO/€ >XWUJIOTO IMOMeElleHUsdA B
HEXW/10€ TNoMeleHrEe WUIN HEXKWUJIOTO MOMELLEeHNUS B XKWU/10€ TTOMeIeHHrE.

2.17 TlepeueHb yCiyr, KOTOpble SIBJSFOTCS HEOOXOAWUMBIMM W 00s13aTe/bHBIMU ISt
rpeioCTaB/ieHUss MyHULIUMNAJIBHOW YCIYTH, B TOM UKC/ie CBeJleHUs O JOKyMeHTe (JOKyMeHTax),
BbllaBaeMOM  (BblZlaBaeMbIX)  OpraHuM3alusiIMd, yYaCTBYKOUIMMU B  MpeJOCTaBIeHUU
MYHULUTATBHON YC/TyTH.

Ycyru, KOTOpble SIBASHOTCS HEeOOXOAWMBIMHA M 00s13aTe/IbHbIMU JIJIS1 TIPe/IOCTaB/IeHHUsT
MYHULUTIATbHOMN YC/TyTH:

1) yoiyra 10 TOATOTOBKE  MPOEKTa  IepeycTpoucTBa U (W/n)
reperviaHMpOBKU MepeBOAMMOro noMeleHus (B Clydae, eC/iv MepeyCcTPOMCTBO U
(win) meperviaHUPOBKa TpeOyroTCcs /s obecrieueHUs] MCIOJ/Ib30BaHUSI TaKOTO
TIOMell[eHUs] B KaueCTBe YKU/I0TO WU HeXXU/IOTO TIOMeIleHHs );

2) odopmieHue [1OKyYMeHTa, Y/JOCTOBepsitoIlero mpaBa (TIOJIHOMOYMS)
Tpe/iCTaBUTesIs, B Caydyae, eC/Ju 3a IIpeJjocTaB/ieHWeM YCayrd oOpaiijaeTcs
TIpe/ICTaBUTE/Ib 3asiBUTEJIS;

2.18 TlopsAmok, pa3Mep U OCHOBaHUS B3WUMaHUS OCYJapCTBEHHOU MOLLTUHBI
WJTU MHOM TI/1aThl, B3UMAaeMOM 3a MpeIoCTaB/IeHre MYHULUIIAIbHON YCIYTH.

I[TpenocraByieHue MYHULIUTIA/TBHOM yCIyTH OCYILIeCTB/ISETCS GecriaTHo,
rocy/JapCTBeHHasl TIOLUIMHA He YI/IauMBaeTCsl.

2.19 Ilopsmok, pasMep M OCHOBaHUSI B3MMaHMUS IUIaThl 3a I[pefoCTaB/ieHUe YCJIVT,
KOTOpbIE SIBJIIOTCS HEOOXOJUMBIMU M 00s13aTeIbHBIMU [JIs1 TIPEJOCTAB/IEHUS] MYHULIMIIAIbHOM
yCIyTH, BK/TFOYasi MHOPMALIMIO 0 MEeTOJMKe pacueTa pa3Mepa Takoi MyiaThl.

HOPHAOK, pa3Mep U OCHOBaHHWA B3WMMdHUA IJIaThI 34 IpeAoCTaB/IeHHe YC/IIYyT, YKda3dHHBIX B
IMYHKTe 2.18 HaCTodAlero aJMMHUCTPATUBHOI'O perjlaMeHTd, OIlpefedeTCcd OpraHru3dludaMU,
npeaoCTaB/IAOIIMMUA JaHHbIE YC/TYT'U.

2.20 MakcuMasibHbIM CPOK OKHZAHUS B Ouepe/id MpH 1ojjaue 3arpoca o npejoCcTaB/ieHun
roCy/lapCTBeHHOM WX MYHULIMMAIbHOW YC/IYTU W TIPU TMOJIyYeHHUH pe3yJ/ibTaTa MpefoCcTaBieHus
rocyZlapCTBeHHOM WM MYHULIMIIATbHOM YCTyTH.

MakcuManbHbIM CpPOK OXKWZAHWS B Oouyepe/iy MPH Mojaue 3asBjeHHst O NpeJoCTaBlIeHun
MYHULMMAIBHON YCIYTM U TNpU MOJyYeHUM pe3y/bTaTa [JAaHHOM MYHULMNAQIbHOM YC/IyTH He
[IO/DKeH TIpeBbIllaTh 15 MUHYT.

2.21 Cpok ¥ TIOpSAOK PEerucTpanuyd 3arpoca 3asgBUTeNss O I[pejoCTaB/IeHUU
roCy/lapCTBeHHOM WIA MYHULMIIA/IbHOU YCITyTH.

3asiB/ieHVe O TpeZloCTaB/JeHUM MYHHULMNAIbHOM YCIyTH, NpefCTaBlIeHHOe 3asBUTe/IeM
MYHO MO0 ero TpefCTaBUTeNeM, PETMCTPUPYETCS YIIOJIHOMOYEHHBIM OPraHOM B TedeHHe 1
pabouero [jHs C 1aThl MOCTYTI/IEHUs] TAKOTO 3asIB/I€HMS.

3asiB/leHMe O IIpeJlOCTaB/IeHUM MYHHULIMIAIBHOM YCJIyTH, NpeZCTaB/IeHHOe 3asiBUTE/IeM
mibo ero mipeActaBuTesieM depe3 M®LI, perucTpupyercs yroJTHOMOYEHHbIM OPraHOM B [IeHb
rocryrvienus ot MPlI.

3asiB/ieHue, TOCTymuBIlee B 3/eKTpoHHOU ¢dopme Ha EINT'Y, PIII'Y peructpupyetcs
YIOJTHOMOUYEHHBIM OpPraHOM B JleHb €ro IOCTYIVIeHHWs B Cly4yae OTCYTCTBUS aBTOMaTH4eCKOW
peructpaiuu 3anpocos Ha EIIT'Y, PIIT'Y.



3asiBNieHre, TIOCTYIMBIIee B Hepabodee BpeMsl, PErMCTPUPYETCS YIIOJHOMOYEHHBIM
OpraHOM B TIepBbIN PabOuMii JieHb, C/IeAYIOIINI 3a JIHEM ero MoJTyUYeHusl.

2.22 TpebGoBaHMsi K TIOMEIEHUsSM, B KOTOPBIX MPeAOCTAB/ISIOTCS MYHHULUIIA/IbHbBIE
yCIyrd, K 3aly OXUJAHWsS, MecTaM /I 3alloJIHeHUsl 3arpocoB O IIpeJoCTaB/IeHUU
MYHHULIMTIATBHOM YCTyTH, MH(GOPMAL[MOHHBIM CTeHJaM C oOpa3liaMy MX 3ario/THeHHs ¥ [IepeyHeM
JIOKyMEHTOB, HEOOXOJUMBIX /17l TIPe/IOCTaB/IeHHsT KaXX/]0M MyHULIUTATLHOU YCTyTH, B TOM UHCTIe
K oOecrieyeHWI0 [IOCTYITHOCTU [ijii WHBAIWJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3aKOHOZaTebCTBOM Poccuiickon desepariy 0 COLManbHOM 3alljuTe MHBAINOB.

[TomelrieHus1 yIIOJITHOMOYEHHOTO OpraHa [ijisi TpeoCTaB/eHUss MYyHHULIUINAJIbHOW YCIyTU
pa3MeIaroTCs Ha TIEPBOM 3TaXke 3/aHus, O0OOPYZOBAaHHOTO OT/EJbHBIM BXOZOM, JIMOO B
OT/IeNIbHO CTOSIEeM 3[aHWUM [ijis CBOOOAHOTO [JOCTyma 3asBuTesieid. [lepenBibKkeHHWe 10
TIOMeEIIIeHUsIM ~ yTIOJIHOMOUEHHOTO OpraHa, B KOTODbIX TIPOBOJUTCS TpUeM 3asiB/ieHUs WU
JIOKYMEHTOB, He JIOJDKHO CO37aBaTh 3aTPYAHEHHWH /s JIUL] C OTPAHUYEHHBIMHA BO3MOKHOCTSIMU
3/J0POBbSI.

HpI/I pacrojioKeHrr TIOMeIleHUd YIIOJIHOMOUEHHOI'O OpraHa Ha Be€pPXHEM 3STaXe
Cregqua/InCThl YIIOJTHOMOYEHHOI'O OprdaHa 00s13aHbI OCyILIEeCTBJIATL TpUEM 3asiBUTEJIeN Ha rnepsomMm
3Taxke, eCJ/I M0 COCTOAHHIO 3J0POBbs 3addBUTE/Ib HE MOXKET ITOAHATHLCA I10 JIECTHULE.

Ha Tepputopuu, mnpuieratroiieid K 3[aHUI0 YTOTHOMOUEHHOTO OpraHa, OpPraHU3YHTCS
MecTa [/ TapKOBKM aBTOTPAHCIIOPTHBIX CpPeACTB, B TOM YWC/Ie MeCTa [J/s1 [apKOBKHU
aBTOTPAHCIIOPTHBLIX CPeJCTB MHBaMU0B (He MeHee 10 TPOLEHTOB MeCT, HO He MeHee OJHOI0
MecTa), JOCTYII 3asiBHUTe el K TTapKOBOYHBIM MeCTaM SIBJISIeTCST OeCIiyIaTHBIM.

[ToMelieHHe yMOJIHOMOYEHHOTO OpraHa /il TIpueMa 3asBuUTesiell  06opyayercs
WH(OPMAI[MOHHBIMM CTEeHZIAMH, Ha KOTOPBbIX pa3MelriaeTcsi (opMa 3asiBjieHWs] ¢ oOpasijoM ee
3aTo/THEeHNs U TIepeueHb JOKYMEHTOB, HeOOXOAWMBIX [ TIPeAOCTaBIeHUsS MYyHHULMIATbHON
YCIIYTH.

[TomerieHusi, B  KOTOPBIX  OCYILECTB/SIOTCS  JEMCTBUSL 10  IPeJOCTaB/IeHUIO
MYHHULIMTIATBHOM YC/IyTH, 00eCrieunBaloTCsl KOMIIbIOTEPaMH, CPe/ICTBAMH CBSI3H, BK/TIOUAst IOCTYTI
K MH(OPMALIMOHHO - TeJIeKOMMYHUKAL[MOHHOM ceTu «/IHTepHeT», OPrTeXHUKOM, KaHLeIIPCKUMU
NIPUHA/IJIE)KHOCTSAMY,  MH(OPMAalMOHHBIMM M CIIPABOYHBIMU ~ MaTepuaiaMH, HarJsiHOU
vHpopMaLeli, CTylbsMA U CTOJaMH, CpeJCTBaMH TI0XKApOTYIIeHHsI U OTOBeLeHUs O
BO3HMKHOBEHUM  Upe3BbIYaliHOW  CUTyallud, JOCTYIOM K  perMoHajJbHOM  CcuUCTeMe
Me>KBe/IOMCTBEHHOT'O 3/IEKTPOHHOTO B3aMMOJEUCTBHS, a TakKe 00ecrieurBaeTcsi JOCTYITHOCTh
JU1sl ’HBJIM/IOB K yKa3aHHBIM TOMeI|eHHsIM B COOTBETCTBUU C 3aKOHO/IaTesIbCTBOM Poccuiickoit
desepaliiv 0 COLMaIbHOM 3alljUTe WHBA/IU/IOB.

3a/1 OXKMJAHUS, MecTa [ijisl 3arioJIHeHHUs1 3arpoCoB M TIpUeMa 3asiBuTesnell 000pyayroTcs
CTYJIbSIMU, U (WTM) Kpece/IbHbIMU CEKLUSIMU, U (WI1) CKaMbsIMHU.

NudopmaliioHHble MaTepuasbl, TpeAHa3HaueHHble [/ WHGOOPMUDOBAHUS 3asiBUTe/ied O
MopsijKe TIpe/lOCTaB/eHUs MYHULIMINAAbHOM YCIyTd, pa3MeljaloTcsi Ha WH(POPMAalMOHHBIX
CTeH/]aX, PacrioyIoyKeHHBIX B MeCTax, 00ecrieunBaroluX JOCTYT K HUM 3asiBUTEJIeH.

WHbopMarivoHHble MaTepyarbl, TIpejHa3HaueHHble /i1 UHQOPMUPOBaHUS 3asBUTeJIEN O
NopsijKe TIpe/lOCTaB/IeHUs MYHULIMINAAbHOM YC/Iyrd, pa3MelLjaloTcsl Ha WH(POPMAalMOHHBIX
CTeHZAX, paCToNIOKeHHBIX B MeCTaX, 00eCreurBaroUuX /[JOCTYIl K HHM 3asiBUTeNel, u
OOHOBJSIFOTCS  TIPU ~ M3MEHEeHWW  3aKOHO/ATe/IbCTBa, PEryJUpYHILero IpefocTaBeHre
MYHULIUTIATBHON yC/IyTH, U CTIPaBOUHBIX CBeJeHUI.

WHdopMarivoHHbIe CTeH/Ibl J0/DKHBI pacrosiaraTbCsi B MecTe, JOCTYITHOM Jijisl TIPOCMOTpa
(B TOM umCie TIpU OOJBIIOM KOJTMUEeCTBE TIOCETUTesIeH).



st obecrieyeHus JOCTYITHOCTH TIO/TyueHUs] MYHULIMIIAIBHOW yCIyTH MajioMOOUIbHBIMU
TPyINaMy Hace/leHusl 3[aHUS U COOPY’)KeHHUsl, B KOTOPBIX OKa3bIBaeTCs yCJIyra, 000pyAyrTCs
corylacHo HopMatuBHBIM TpeboBaHusaM «CIT 59.13330.2016. CBog ripaBus. [I0CTYITHOCTE 3AaHUN
Y COOPY)XEeHHWH [ijisi MaJloMOOM/IbHBIX TPYII HaceneHWs. AKTyanu3upoBaHHas pefakiuss CHull
35-01-2001».

B kabuHeTe 1o mMpHemMy MajOMOOWIBHBIX TPYIIT Hace/leHUs] UMeeTCs MeAMIIMHCKast
anrTeyka, TUTheBas Boja. [Ipy HeoOXOAWMOCTH COTPYAHUK YIIOJTHOMOUEHHOTO OpraHa,
OCYILeCTB/ISIFOLLMI TTPHUeM, MOXKeT BbI3BaTh KapeTy HEOT/I0’KHON CKOPOU IMOMOILIU.

IMpu o6paijeHNM TrpaXkJaHWHA C HapYIIeHUIMH (QYHKIUHA OIOPHO-ABUraTe/bHOTO
anrapaTa pabOTHUKY YTIIOJTHOMOYEHHOTO OpraHa MpeIpUHUMAIOT C/Ie/IyIolue 1eHCTBUS:

- OTKPBLIBAIOT BXOJHYIO /BEPh W TIOMOTAIOT TPaXKJaHWUHY OeCTpersiTCTBEHHO
MOCETUTh 3JjaHKe YTOJTHOMOUYEHHOIO OpraHa, a TakXXe 3apaHee MpeaynpexJarT O
CyLLeCTBYIOLMX Oapbepax B 3/aHUY;

- BBISICHSIIOT 11e/lb BHU3WUTA T'Da)KJ@HWHA U COTMPOBOXKIAIOT €ro B KaOWHET 1o
TpyUeMy 3asiB/IeHUs]; MOMOTal0T TPa)K[JaHWHY CeCTb Ha CTyJ WIA pacro/ararT
KpeC/I0-KOJISICKY y CTOJIa HalPOTUB CIeLMaanucTa, OCYIeCTBISIOLIETO TIPUEM;

- COTPYJHUK  YIOJIHOMOUEHHOTO  OpraHa, OCYLIECTB/SIFOLIUN  TpUeM,
TIPUHUMaeT TpakKJaHWHA BHe ouepe/id, KOHCY/JIbTHUDYET, OCYLeCTB/sieT TpUeM
3asB/IeHUSI C HEOOXOAMMBIMU [OKyMeHTaMU, OKa3biBaeT MOMOIIb B 3aroHeHU!
6/1aHKOB, KOTTMPYeT JIOKYMEHTHI;

- M0 OKOHYAaHWM T[pe/JOCTaB/eHUs] MYHUILUIAIbHONM YCAYTU COTPY/HUK
YIOJHOMOUEHHOTO OpraHa, OCYILeCTB/SIOIIUA TpreM, TOMOraeT TrpaXkAaHUHY
MOKMHYTh KabWHeT, OTKpbIBaeT /IBepH, COMPOBOXK/AeT rpak/jaHMHa /10 BbIXOJja U3
3/laHYsI ¥ TIOMOTaeT TIOKWHYTh 3/laHue; MepeJaeT rpak/jaHhHa COMPOBOXK/A0IEMY
JIULy WK TI0 ero >Ke/laHHIO0 BbI3bIBaeT aBTOTPAHCIIOPT M OKa3biBaeT COJEeMCTBHE

IMpH ero mnocaake.
ITpu obparrieHny rpaXJaH ¢ HeOCTaTKaMU 3peHusi pabOTHUKY YTIOJTHOMOUYEHHOTO OpraHa
NpeArpUHUMAOT C/IelyIoLIMe AeliCTBUS:

- COTPY/IHUK  YIOJIHOMOUEHHOTO  OpraHa, OCYIIeCTB/SIFOLIUN  TpueM,
TIPUHUMaeT Tpa)kJjaHWHa BHe ouepe/d, IOMOTaeT COPHEHTHMPOBAThbCs, CECTh Ha
CTyJ, KOHCY/JbTUDYeT, BCIAyX T[pPOYUTHbIBAaeT JOKYMEeHTbl U Jlafee TI0
HeoOXOUMOCTH TIPOM3BOAUT HWX Bbigauy. [Ipu oOINeHMM C TpPayKJAaHUHOM C
HeJloCTaTKaMH 3peHHst Heo0X0JuMO 0O0II[aThCsl HETOCPeICTBEHHO C HUM CaMHM, a
He C COMpPOBOX/AIOLIMM €ero JuioMm, B 0Oecefie TI0/1b30BaThCsi OOBIYHOM
pa3rOBOPHOM JIEKCUKOW, B TIOMeIleHWH He cJjieflyeT OTXOJWTb OT Hero 6e3
TipeIyTIpesXieHus;

- COTPYAHUK YIIOJTHOMOUEHHOT'O OpraHa OKa3bIBaeT TOMOIIb B 3ario/IHeHUH
0/1aHKOB, KOMMpyeT HeobXoAuMble [JOKYMeHTbI. [si ToAmnvcaHusi 3asiBlIeHUS
MOJBOAUT JHMCT K aBTOPYYKe TpaK[JaHWHA, TIOMOTaeT COPHEeHTUPOBATbCS U
noAnvcaTh 0s1aHK. [Ipy He06X0JUMOCTH BBIZAOTCS TIAMSTKU /1S C/TAa00BUJSIINX C
KPYTHBIM 1IpUGTOM;

- 10 OKOHYAHWM TIPe/IOCTaB/eHUsI MYHULIUMAJBbHON YCIYTM COTPYJHUK
YIIOJTHOMOUEHHOTO OpraHa, OCYIIeCTBJISIOIIUM TpreM, TOMOraeT TpakJaHUHY



BCTaTh CO CTy/a, BBIATH W3 KabWHeTa, OTKPhIBaeT [BEpH, COIPOBOXKAAeT
rpaKJaHuHa K BBIXOZY W3 3/IaHUS], U TIPOBOKAEeT Ha Y/UIly, 3apaHee TpeyIpe/ivB
TOCETUTENST O CYIIeCTBYIOU[UX OapbepaXx B 3/laHUM, IlepeflaeT TpaKJaHWHA
COTIPOBOXK/IAKOIIEMY  JIULy WM TI0  JKeJlaHWI0  TpaKJaHWHA  BbI3bIBAeT

dBTOTPAHCIIOPT.
ITpu obpalljeHNH rpaXkJaHUHa C AedeKTaMH C/lyXa PaOOTHUKHU YITOJIHOMOUYEHHOT'O OpraHa
NpeJIIPUHUMAIOT CJIeIyIOLIe 1eHCTBUS:

- COTPY/ZHHUK YIOJIHOMOUYEHHOI'O OpraHa, OCYyIeCTBJISIOLUMI NTPUEM IPaXKJaH C
HapyllleHreM cjiyxa, oOpalljaeTcsi HeloCpeACTBEHHO K HeMy, CIpalliBaeT O Liesin
BU3MUTA U [ja€T KOHCY/IbTALUI0 Pa3MepPeHHbIM, CLIOKOWHBIM TEMITIOM PeYH, MPU 3TOM
CMOTPUT B JIMLIO TOCETUTE/sl, TOBOPUT $ICHO, C/0BA [OIOJIHSET TOHSATHBIMU
»KecTaMH, BO3MOXKHO OOlljeHre B MUCbMeHHOUW ¢opme b0 yepe3 repeBoJUYMKa
)KeCTOBOTO si3bIKa (Cyp/i0niepeBO/JUMKa);

- COTPYJHUK  YIIOJIHOMOUYEHHOIO0  OpraHa, OCYLIeCTB/SIOLIMNA  TIpUeM,
OKa3bIBaeT TIOMOIIb U COZIEMCTBUE B 3allojHEHUM OJIaHKOB 3asiB/IeHHH, KOMUPYeT
HeoOX0/IMbIe JOKYMEHTHI.

2.23 Tloka3zaTenu JOCTYMHOCTH Y KaueCTBa MyHHULIMIIAIbHOU YCIYTH.
KomuuectBo BBaI/IMO'Z[eI\/JICTBI/II\/’I 3adBUTEJIA C COTPYAHUKOM YIIOJTHOMOUEHHOI'O OpraHa Ipu
npeaoCTaB/I€eHUN MYHH]_[I/IHHJIBHOﬁ yaiayru - 2.

ITpo0/KUTENIBHOCTh B3aUMOJIEMCTBUN 3asBUTENNsS C COTPYAHHUKOM YIIOJTHOMOYEHHOI'O
TIpY TIPeZI0CTaB/IeHUA MyHULIMTIA/IBHOW YCIyTH - He 6osiee 15 MUHYT.

Bo3mokHOCTh TOo/lydeHUs: WHGOPMALMM O XOJe TMpeJoCTaBleHUs MYHULIMMNAJIbHON
yCIyrd, B TOM UHCAe C WCMO/Ab30BaHUEM HWH(OPMALMOHHO - TeJeKOMMYHHUKALMOHHBIX
TeXHOJIOTHIA.

2.24 VlHpIMM TIOKa3aTe/isiIMKA KauecTBa M JOCTYIHOCTU TpeJ0CTaBleHUsT MyHULMNATbHOU
YCIAYyTA  SIBJIAKOTCS:

- Pacro/io’KeHHOCTb TIOMeIlleHUI YTOTHOMOUEHHOT0 OpraHa, MpeJHa3HaueHHbIX [Jis
Npe/l0CTaB/IeHUsl MYHULMMNA/IbHON yC/IyTH, B 30He AOCTYIMHOCTU K OCHOBHBIM TPaHCHOPTHBIM
MarucTpasisim;

- cTereHb MH(GOPMUPOBAHHOCTH 3asiBUTEISI O TIOPsiZIKe TIPeJ0CTaB/IeHUsT MyHULIUTIA/TbHOM
yCJIyTH (JJOCTYITHOCTh WH(MOPMALIMKU 0 MYHMIIMTIA/ILHOW yC/TyTe, BO3MOXKHOCTh BbIOOpa criocoba
noJiyueHusi HGoOpMaLun);

- BO3MO)KHOCTh BbIOOpa 3asiBuTesieM (hopMm oOpartieHus 3a ToTyuYeHreM MYHULUMaTbHON
YCIIyTY;
- JOCTYMHOCTH OOpaleHus 3a MpeAoCcTaBIeHueM MYHULIUMIAIBHON YC/IYyTH, B TOM YHCIIe

AJIS JINL C OTPaHUYe€HHBIMK BO3MO>KHOCTSAMHU 3/10DOBbS;

- CBOEBPEMEHHOCTh TIPEIOCTaB/IEHUsST MYHHLIUINAJILHOM YC/IyTH B COOTBETCTBUH CO
CTaH/IapPTOM ee TIPe/IOCTaB/IeHMS;

- coOsroieHre CPOKOB TIPe/IOCTaB/IeHHUST MYHULIUTIATBHOM YC/IYTH U CPOKOB BBITTOJTHEHHST
a/IMWHHCTPATHBHBIX MPOLIeyp NPU NpeioCTaB/IeHUY MyHULIUIIAbHON yCIIyTH;

- BO3MOJKHOCTb TMOIy4YeHHs HUHQOpPMALMM O XOJe TNpeJoCTaB/eHus] MYyHULIUIAIbHOU
yCIIyTy;



- OTCYTCTBHe OOOCHOBAaHHBIX ’Ka/io0 CO CTOPOHBI 3asBUTENST TI0 pe3y/bTaTaM
TNIpe/i0CTaB/IeHUs] MyHULIMIIAbHOM yCITyTH;

- OTKpBbITBIA [OCTYyN [/s 3asBUTe/eli K UWHGOpPMalUMKW O TIOpsiike W CpoOKax
TIPe/IOCTAB/IEHUs] MYHMLIMTAJLHOW YC/YTH, TIOpsiike 00)Ka/ioBaHUs ZJeWCTBUM (Oe3melcTBYS)
YTIOTHOMOYEHHOTO OpraHa, PYKOBOZAWTeE/Sl YIOJHOMOUEHHOTO OpraHa Jv0o CrielnyanucTa
YIOJTHOMOUYEHHOT'0 OpraHa;

- Ha/inm4yue HEOGXOAI/IMOFO M JOCTAaTOYHOI'0 KOJ/IMYeCTBA CIIeIIHA/IMCTOB YIIOJITHOMOUYEHHOI'0O
OpraHa, d TdKXXe HOMELLIeHI/II‘/JI YIIOJIHOMOUYEHHOI'0O OpPraHd, B KOTOPLIX OCYILECTBJIAETCA IIpUEM
3asIBJIEHUN 1 AOKYMEHTOB OT 3asIBUTEJIEH.

YTI0JIJHOMOYEeHHbIM OpraHomMm obecrieunBaeTcs CO3laHMe HHBa/IMJaM W  HWHBIM
Ma/IOMOOU/TLHBIM rpynrmaM HacCeJleHud C/1e4yHoImnx YCJIOBI/Iﬁ AOCTYITHOCTHU MYHHHHHBHLHOﬁ
yaiyru B COOTBETCTBUMU C TPE6OB8HI/IHMI/I, YCTaHOBJ/IEHHBIMH 3dKOHOJATE€/JIbHBIMHW W HWHBIMU
HOPMAaTUBHBIMU IIDABOBBIMH dKTdMH:

OKa3aHWe WHBa/IWJaM TOMOILM, HeoOXOAWMOW /s TIONy4YeHHs B AOCTYITHOW [/isi HUX
¢dopme uHbOpMaIMK O MpaBUIaxX TpeJOCTaBJeHUs MYHULMIAIbHOM YCIyTHd, B TOM uucie 00
oopMneHnn HeOOXOAWMBIX [Jis TIOJyueHWs] MYHHULMMAAbHON YyCJAYTHM JAOKYMEHTOB, O
COBepILLIeHUH UMH JJPYTUX He0OXOAUMBIX /ISl TIOTyUeHUs] MyHULIUTaJIbHOU YC/IyTH [1eHCTBUM;

TnpeZiocTaB/ieHre MYHULIMNIAILHOM yCIyTH UHBa/IK/AM I10 CJIyXY, IpU He0OX0AUMOCTH, C
WICTI0/Ib30BaHMEM DYCCKOTO >KECTOBOTO si3blKa, BK/IIOYasl obecrieueHue J0MycKa B IOMeLlleHHe
CypZorepeBo/iurKa, TH(HI0CYpAONepeBOJUHKa;

OKa3aHWe TIOMOIIM WHBaJWJaM B TIPeO/ioJieHUH 0aphepoB, MeIIAIU[UX ITO/TyUeHHIO
MYHULIUIIATIBHON YC/IyTA HapaBHe C APYTUMU JTULIAMU.

Ilpy mpefocTaBleHMM MYHMULMINAJBHOW YC/IyrM B3aUMOJMCTBHe  3asBUTENs  CO
CIIeLaTMCTOM YTIOJTHOMOUEHHOTO OpPTraHa OCYIIeCTBIISIeTCS TIPY JIMUHOM 0OpalljeHHuH 3asiBUTeJIS:

JJ1s TIoJTyyeHUs1 MH(pOpMaLMy 110 BOIIpOcaMm MpejoCTaB/eHrsl MyHULMNAAbHOM YCIyTH;
J/151 TIOZlauyl 3as1BJIEHUS U JOKyMEHTOB;

JJ1s TIoJTyueHUs1 THGOpMaLMK O XO7ie TIpeZloCTaB/IeH!s] MyHULIMIIA/IbHOW yCITYTH;

J/151 TIOTyYeHUsl pe3yJibTarta NpefoCTaB/leHus] MyHULUMIIAJIbHOM YCIYTH.

ITpof0/KUTENBHOCTE B3aUMOZEUCTBUS 3asiBUTe/ISI CO CHeLaJMCTOM YIIOJTHOMOUYEHHOIO
opraHa He MOXKeT MpeBbIllaTh 15 MUHYT.

[TpenocraBieHye MyHULMNANBHOM ycayru B MOIL] BO3MOXHO TMpuU  HaJIWYUU
3aKJ/IFOUEHHOT0 COTJIallleHHs O B3aMMO/IeHCTBUM MeX/y YIIOJIHOMOYeHHbIM opraHoM u M®11.

2.25 ViHble TpeOOBaHWs, B TOM UKC/Ie YUYMTHIBAIOIIME OCOOEHHOCTH TPeAOCTaBIeHUS
MYHHULUMAIBHON YC/IYTH 10 3KCTePPUTOPUATIbHOMY TPUHLIMITY ¥ 0COOEHHOCTH Tpe/ioCTaB/IeHu st
MYHHULMMAIBHON YCIyTH B 3/IEKTPOHHOM (opMme.

3asiBUTe b TIPe/JOCTaB/IsIeT JOKYMEHThI B OPraH, OCYLeCTBIISIOLIMI [TepeBo/ OMelleHus,
10 MECTy HaXOXKAEHHUS TepPeBOAMMOro TOMEIeHUs HeroCpeACTBeHHO 100 uepe3 M®II B
COOTBETCTBUM C 3aK/IOYEHHbBIM HKMH B yCTaHOBJAeHHOM IlpaBurtenbctBoM Poccuiickoi
denepaliy MopsiZike corJiallieHueM O B3aUMO/eHCTBUM.

3asiBUTe/b BIIpaBe 0OPaTUTLCS 3a MPeAOCTaB/IeHNeM MYHULIMTIAJLHOW YC/IyTH U TI0/jaTh
JIOKYMEHTBI, yKa3aHHble B NyHKTe 2.10 HacTosllero aJMUHUCTPAaTUBHOIO perjamMeHTa B
s7eKTpoHHOM (opme uepe3 EINT'Y, PIII'Y c wucnonb3oBaHWEM 3/1eKTPOHHBIX [IOKYMEHTOB,
TIOJTIMCAaHHBIX 3JIEKTPOHHOM TO/ITMCHI0 B COOTBETCTBUU € TpeboBaHUsIMU DeiepabHOTO 3aKOHA
ot 06.04.2011 Ne 63-®3 «O06 3/1€KTPOHHOU MTOATTHACH».



YTo/sHOMOYeHHbIN opraH o0ecrieunBaeT WH(GOPMHPOBaHKE 3asiBUTeNIeH O BO3MOKHOCTU
T0JIyuyeHusl MyHULIMIanbHou yciyry yepes EINTY, PITTTY.

OOpamenrie 3a ycmyroit uepe3 EIITY, PIIT'Y ocyiiecTBisieTcsi TyTeM 3arlojTHEHUs
VMHTepaKTUBHOM  ¢opMbl  3asBieHus  (popmMHMpoBaHMsI  3arpoca O  TPeZoCTaB/IeHUU
MYHHULIMTIAIBHOM ~ YCJIyTH, COZiep)KaHHe KOTOPOTO COOTBeTCTBYyeT TpeboBaHUSM  (HOpPMBI
3asBJIeHUS], YCTAHOBJIEHHOU HAaCTOSILMM aJMUHUCTPAaTUBHBIM perjiaMeHToM) (Jasee - 3a1poc).

OOpaiijeHre 3asiBUTES B YIIOJTHOMOUEHHbBIM OpraH yKa3aHHBIM CIIOCOO0OM obecrieurBaeT
BO3MO>XHOCTh HarpaB/ieHUs U TOy4YeHUs] OJHO3HAUHOW U KOH(DUeHI[Ma/IbHOM UH(pOopMaIuH, a
TaK)Xe TPOMEXYTOUHBIX COOOIIEHWH W OTBETHOH HWHGOpPMAlMd B 3JeKTPOHHOM BHE C
WCTI0/Tb30BaHHEM 37IeKTPOHHOM TOANUCHA B TIOPSiZIKe, TIPeyCMOTPEHHOM 3aKOHO/aTeThCTBOM
Poccutickoii @efeparym.

2.26 Ipu mipeiocTaB/IeHUHA MYHULIUIIA/IBHON YCIYTH B 9/IeKTPOHHOU (hopMe TTOCpe/ICTBOM
EIITY, PIII'Y 3asBuTe/0 obecrieunBaeTcs:

- noayueHWe UWH(OpMalMM O TIOpsiIKeE W CPOKax MpeAoCTaB/ieHuUs
MYHULUTATbHOU YCIYTH;

- 3aMKUCh Ha TMpHeM B YIMOJHOMOUEHHbIM OpraH [AJisi Mojauyu 3asiBleHUus U
JIOKYMEHTOB;

- (popMHUpOBaHUe 3arpoca;

- IpYeM Y perucTpalusi yroJHOMOUEHHBIM OPraHOM 3arpoca U JOKYMEHTOB;

- MIo/TyueHre pe3ybTaTta Mpe/ioCTaB/IeHUs] MYHULIUITA/ILHON YC/TyTH;

- MIOJTyUeHre CBeJIeHHH O XO/e BbITOTHEHUS 3arpoca.

[Tpu HampaB/ieHMH 3arpoca MCHOJb3yeTCs MpOoCTasi 3J1eKTPOHHAs TMOJIHUCH,
TIPU YC/OBUM, UTO JIMYHOCTb 3asiBUTE/ISI yCTAaHOBJIEHA TIPU aKTHUBALIUU YUYeTHOMU
3arucH.

3. Cocras, noc/1e/|0BaTe/IbHOCTh U CPOKHU BBINO/THEHHS aJMUHHCTPAaTUBHBIX MPOLeAYP
(me¥icTBUI), TPEOOBAHMSA K MOPAAKY

HX BBITIO/THEHHUsI, B TOM YK (/Ie 0CO0eHHOCTH BBINOTHEHUSI a/iMUHHCTPATUBHBIX MPOLeAYP
(meficTBH) B 3/1eKTPOHHOI (hopme

3.1 VcuepribiBatoliyii repeyeHb aJIMUHUCTPAaTHUBHBIX TIPOLIeAyD

1) mpueM W perucrTpanusi 3asiB/ieHUs] U [JOKYMEHTOB Ha TIpe/ioCTaBjieHue
MYHULUIaTBHOU YCIYTH;

2) dhopMupoBaHUe U HarpaB/ieHHe MeXBeJOMCTBEHHBIX 3allpOCOB B OpraHbl
(opranu3sanuu), ydacTByrLMe B TpeAOCTaBA€HUA MYHMULMIAILHOM yCayru (Tpu
HeoOX0UMOCTH);

3) yBegoM/eHUe 3asBUTe/I O TMPEACTaBAe€HUA [JOKYMEHTOB U (W/n)
uHbOpMaI[ii, HeoOXOAUMOW /MJii TIPOBeJeHUs] TIepeycTpoMcTBa U (W/IK)
TieperyiaHUpOBKU IOMell[eHHs B MHOTOKBapTUPHOM /IOME;

4) mpuHSATHe pellleHHsT O TiepeBoZie WM 00 OTKa3e B IepeBOjie KUIOTO
TIOMeII[eHUS B He)KWU/I0e WM HEXXWIOT0 MOMeIlleHUs B KUJIoe TIOMell|eHHUE;

5) BblJlaua (HarpaB/ieHHWe) [JOKYMEHTOB IO pe3yJ/bTaTaM I1pe/0CTaB/IeHUs
MYHULMTaTbHOW YCIYTH.



Ilppuem um perucrpanust 3asBjeHUs M [JOKYMEHTOB Ha IIpeZi0CTaB/leHHe
MYHULMIIATBHOU YCIYTH.

3.2 OcHOBaHMEM Hayaja BBINIOJHEHUS aJMUHUCTPAaTUBHOW TPOLIEAYPbI
SIBJISIETCS TIOCTYTI/IEHVe OT 3asiBUTeJIs 3asiB/ieHUs U JOKYMEHTOB, HeOOXOAUMBIX [Jisi
TIpe/loCTaB/leHUsl TOCYJapCTBEHHOU YCJ/IYyTHW, B YIOJHOMOYEeHHbIM opraH, EIII,
PIIT'Y nu6o uepe3 M®II.

3.3 Ilpu nuuHOM oOOpalljeHUy 3asiBUTeNiI B YIOJHOMOYEHHBI OpraH
CHeLUaUuCT YINOJTHOMOUEHHOTO OpraHa, OTBEeTCTBEHHbIM 3a TpPUEM U BblJauy

AOKYMEHTOB:

- yCTaHaB/MBaeT JIMYHOCTh 3asiBUTE/ISI HA OCHOBAHUH JIOKYMEHTA, Y/JOCTOBEPSIOLIEr0 ero
JIMUHOCTb, TIpEeACTaBUTesIsI 3asBUTENs] - Ha OCHOBAHWHU [OKYMEHTOB, YZOCTOBEPSIOLIMX €ero
JIMYHOCTH U TIOJTHOMOUUS (B C/Tydae oOpallleHusi Tpe/iCTaBUTeSst);

- TIpoBepsieT CpPOK [IeWCTBUS [JOKYMEHTa, VAOCTOBEpSIIOLero ero JIMYHOCTh U
COOTBETCTBUE J[AHHBIX JIOKYMEHTa, Y[OCTOBEpSIOLero JWYHOCTh, JAHHBIM, YKa3aHHbIM B
3asiBJIEHUM O COrJIaCOBaHWM TepeyCTPpOMCTBA Y (WIM) TMepervlaHMPOBKU TIOMeLeHUs1 B
MHOT'OKBapTUPHOM JJOMe U MPUJIO’KEHHBIX K HEMY JOKYMeHTax.

B xoze npyema JOKYMEHTOB OT 3asiBUTeJIS WIH YIIOJIHOMOYEHHOI'O UM JIMLA CIIeL{UaJInCT,
OTBETCTBEHHbI 3a MPYeM U Bbl/jlauy JOKYMEHTOB, Y[ 0CTOBEPSIeTCs], UTO:

1) TeKCT B 3asiB/IeHUU O TiepeBo/ie ToMellieHUst TI0/I/JaeTCsl TIPOUTeHUIO;

2) B 3asiBJIeHUM O TepeBO/ie TIOMellleH!sl YKa3aHbl (haMuusi, UMsi, OTUECTBO
(mocnemHee - TP  HaMWuWK) (GU3MUYECKOro JiMija Jub0 HauMeHOBaHHE
IOPUAUUECKOTO JIMLIA;

3) 3asBleHHe O TiepeBOfie TIOMelleHUsl TIOAMNKUCAHO 3asBUTe/eM WU
YIIO/THOMOUEHHBIM  TIpeJICTaBUTe/eM;

4) TipwiaraloTcs [AOKyMeHTbl, HeoOXoAuMble [Jid TIpeoCTaB/IeHus
MYyHULMTaTbHOW YCIYTH.

HpI/I YCTaHOBJ/IEHUH Cl)aKTOB OTCYTCTBUA HEO6XO,£[I/IMI:IX AOKYMEHTOB, 00s13aHHOCTE 10
npeaoCTaB/IEHUIO KOTOPBLIX BO3J/I0OKE€HA Ha 3ddBUTEJIA, TIPU HECOOTBETCTBUU IIPE€ACTABJIEHHBIX
AOKYMEHTOB Tpe6OBaHI/IHM HacCTodlero aMHUHUCTDATHMBHOTO perjiaMeéHTa - YBeJOMJIeT
3d4BUTEJ/IA O BBIABJ/IEHHBIX HEAOCTATKAX B MPEACTaB/JI€HHBIX AOKYMEHTaX U IpejiardeT MpHuHATb
MeEDPB&I 110 X YCTPAHEHUIO.

B Clydyae eC/lIru 3ad4BUTE€/Ib HACTAWBAET Hd IIPUHATUM [OOKYMEHTOB - TIIDUHUMAET
npeacTraB/I€eHHbIE 3asBUTEIEM AOKYMEHTEI.

B cnyuyae, ecsii 3asBUTE/Ib CaMOCTOSITENILHO DELIWI TIPUHSTH Mephbl 0 YCTPaHeHWIO
HEe/IOCTaTKOB, TOCJIe WX yCTPaHeHWsi TIOBTOPHO oOpaijaeTcss 3a  TpeJoCTaB/eHHUEM
MYHULIMINIABHOW yC/IyTH B TOpSiIKe, TpeJyCMOTPEHHOM HACTOSIIIUM aJMUHUCTPAaTUBHBIM
perjiamMeHTOM.

ITo okoHYaHMM TpyeMa 3asB/leHUs U Ipy/iaraeMbIX K HeMy JOKYMEHTOB, CIeLIHasuCT,
OTBETCTBEHHBIM 3a INpUeM [OKYMEHTOB, BbIaeT 3asiBUTE/I0 PaclUCKy B MOIyYeHUH OT Hero
[OKYMEHTOB, C yKa3aHWeM MX [epeuHsl U JaTbl UX I0JIyuyeHHs yIOJHOMOYEHHbIM OpraHoM, a
TAK)Ke C yKa3aHWeM TepeuHsi JOKYMEeHTOB, KOTOpble OyAyT TO/yueHbI TI0 MeKBeJOMCTBEHHBIM
3arpocam.



MakcvManbHbIi CPOK BBINIOJTHEHUS] aJMUHUCTPAaTUBHOM MpoLeAypbl MO IIpUeMy U
perucTpanyy 3asB/IeHUsI O I[lepeBOJie TIOMeLleHWs U IIPWIOKEHHBIX K HeMy [OKYMEHTOB
cocraBnser 1 pabounii IeHb C MOMEHTa TTOCTYTI/IeHUsI 3asiBJIEHHSI.

Kputepuii npuHATHS pelleHMs: TOCTYIUIEHWe 3asiB/IEHUS] O TepeBOfie IOMeLeHUs] U
TIPUIOKEHHBIX K HEMY [JOKYMEHTOB.

Pe3YJIBTaTOM aAMHHHCTpaTHBHOﬁ rnpoueaypel ABJIA€TCA IIPpUeM U PErucTpalivs 3d4B/I€HUA
O 11epeBo/ie IIoOMelleHMs U TIPU/IOXKeHHBIX K HeMY TOKYMEHTOB.

WudopMmaliysi o mipueMe 3asiBlieHHsI O TiepeBojie TIOMell[eHUs] U TIPUJIO’KEHHBIX K HeMy
JOKYMEHTOB (DUKCUDYETCS B CHUCTEMEe 3JIeKTPOHHOTO J[OKYMeHTooOopoTa u (W) >KypHase
pervcTpalyy yroJIHOMOUeHHOT0 OpraHa, ToCje 4ero IOCTYIUBIINe JOKYMEHThI TepejaloTCs
JOJDKHOCTHOMY JIULLY /11 PACCMOTPEHUS M Ha3HaueHHUsl OTBEeTCTBEHHOTO UCTIO/THUTEIS.

3.4 TlpueM U peructpalys 3asB/ieHUS U JOKYMEHTOB Ha IpejoCTaBjieHUe

MYHULIUMNAIBHOM YC/IyTU B (hOpMe 371eKTPOHHBIX 10KyMeHTOB uepe3 EINIT'Y, PIITY.

3.4.1 Ilpu HaripaB/ieHUH 3as1BJIEHUsI O TIepeBo/ie TIOMellleHus1 B 3/1IeKTPOHHOU dopme (Tipu
Ha/IMUHUM TeXHUUECKOW BO3MOYKHOCTH) 3asBUTeN0 HeoOXoAuMmo 3amoyHuTh Ha EITY, PIITY
3/IeKTPOHHYI0 (OpMYy 3ampoca Ha MpefoCTaBjeHHe MYHHULMIANAbHON yC/IyTH, TPUKPENUTh K
3asfB/IEHUI0O B  JJIEKTDOHHOM BHZE [OKYMEeHTbI, HeoOXoAuMble [Jsi TIpeAoCTaBJIeHUs
MYHULIATIATLHON yC/TyTH.

Ha EIIT'Y, PIIT'Y pa3melrjaeTcsi oOpa3sel] 3aro/THeHHsT 371eKTPOHHON (hOpMBbI 3asiBJIeHUS
(3ampoca).

dopmaTHO-IoTUUecKass ~ TpoBepka  C(OPMHPOBAHHOTO  3asiBJIeHUSI (3ampoca)
OCYLL[eCTB/ISIETCS  aBTOMAaTWYeCKd TII0C/le 3allojIHeHWsl 3asBUTE/IeM KaXAOro U3 Tojel
3/IeKTPOHHOM (opmbl  3ampoca. [Ipu BBISIBJIEHUA HEKOPPEKTHO 3arlo/IHeHHOTO TI0JIs
3/IEKTPOHHOM (POPMBI 3ampoca 3asBUTE/b YBeJOMJ/ISIETCSI O XapaKTepe BbISBJIEHHOW OIIMOKA U
TIOpSiIKe ee yCTpaHeHWs TOCPeCTBOM HWH(OPMAILMOHHOTO COOOIEeHHs] HEeNoCPe/[CTBEHHO B
3JIeKTPOHHOI (popMe 3arpoca.

CrieLyanucT, OTBETCTBEHHBIM 3a IIpUEM U Bblauyy JOKYMEHTOB, IPU IOCTYIUIEHUU
3asB/IEHUSI U JJOKYMEHTOB B 3/IEKTPOHHOM BH/Ji€:

- TIpOBepsieT eKTPOHHBIe 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITbIOTEPHBIX BUPYCOB
Y UCKa)XeHHOU UH(OpMaLy;

- DErucTpupyeT [JOKYMEHTbI B CHCTEMe 93JIEKTPOHHOTO  JJOKYMEHTOOOOopoTa
yIO/JIHOMOUEHHOTO OpraHa, B JKypHa/le perucTpalu, B CJiyuae OTCYTCTBUS CHUCTEMBI
3/IEKTPOHHOTO JOKYMeHT0000pOTa;

- (hopMHUpyeT U HaTpaB/sieT 3asBUTE/II0 3/IeKTPOHHOe yBeJomsieHue uepe3 EIITY, PIITY
0 MOJIyUeHWU U PerrMCTpaLiuM OT 3asiBUTeJIs 3asiBjieHUs (3arpoca) U KOMUi JOKyMEeHTOB, B C/yuae
OTCYTCTBUSI TEXHUYECKOW BO3MO)KHOCTM aBTOMAaTUUECKOTO YyBeJOMJ/IEHUs 3asiBUTeNsl 4Yepes
EITY, PIIT'Y;

- HAIlpaBJ/IdeT HOCTyHI/IBH_II/Iﬁ MdKeT JOKYMEHTOB AO/DKHOCTHOMY JIMLY YIIOJTHOMOYEHHOTO
OpraHa 4jid paCCMOTPeHHA U Ha3HAYEeHHSA OTBETCTBEHHOI'O MCITO/IHUTEJIA.

MakcuManbHbIli CPOK BBITIOJIHEHUSI aJMUHUCTPAaTUBHOW MpOLieJypbl MO TpUeMY U
pervcTpalyy 3asiBleHus O MepeBo/ie NMOoMellleHUs1 U MPUIOKEHHbIX K HeMy I0KyMEeHTOB B (hopMe
3/IEKTPOHHBIX JOKYMEHTOB cOCTaB/sieT 1 pabouuii leHh C MOMEeHTA T0/TyueHUst JOKYMEeHTOB.

KpuTepuii NpuHATHS pelleHUs: TOCTYIUIEHWe 3asiB/IeHUs O TepeBofie TOMeLeHUs] U
TIPUIO’KEHHBIX K HEMY [JOKYMEHTOB.



Pe3ysibTaToM af/MUHUCTPAaTUBHOMW MpOLielyphl SBJSETCS MPUeM, pernucTpaLus 3asiB/aeHus
0 IepeBo/ie TIOMeLeHNs U NTPUJIOKEHHBIX K HeMy JOKyMEHTOB.

3.4.2 Ilpu HamnpaB/ieHUM 3asiBUTe/IeM 3asiBJieHUs UM [OKYMEHTOB B
YIOJIHOMOUYEHHbIM  OpraH  TOCPEeACTBOM  TMOUTOBOM  CBS3M  CIIELIMAJIACT

YIIOJIHOMOUYE€HHOI'O OpPraHa, OTBETCTBEHHBLIN 3a rnpuemM u BblId4Yy NJOKYMEHTOB:
- TIpOBepsieT MPaBWILHOCThL a/ipPeCHOCTH KoppecroHzeHMu. OmubouHo (He 1o agpecy)
TMIpUC/IaHHbIe TTMChbMa BO3BPALL{AIOTCSl B OPraHU3aLvio IOYTOBOM CBSI3U HEBCKPBITHIMUY;

- BCKDbIBA€T KOHBEPThI, IIpOBEpSAeT Ha/IMunhe B HHUX 3adBJI€eHUA W [JOKYMEHTOB,
00513aHHOCTB T10 MMpeaoCTaB/I€HHWIO KOTOPBIX BO3J/IOKE€HA Ha 3dBUTEJIA;

- TIpoBepsieT, UTO 3asiBleHHe HarucaHo pa3bopurBo, (GaMuIMM, UMeHa, oTdyecTBa (TpU
Ha/M4yniy), HavMeHOBaHWe, aJpec MecTa >XUTelbCTBa, a/ipeC MeCTOHAXOXK[EeHWsl, HalUCaHbI
TIOJTHOCTBIO;

- TIPOBOAMUT TIE€PBUYHYK) TIPOBEPKY TIpe/CTaBJIeHHbIX KOIMUM [IOKyMEHTOB, WX
COOTBETCTBUE [eHCTBYIOIIEMY 3aKOHO/JATe/NbCTBY, a TaKKe MpOBepsieT, YTO yKa3aHHble KOMUU
3aBepeHbl B YCTAaHOB/IEHHOM 3aKOHO/IaTe/TbCTBOM TOPSI/IKE;

- MpoBepsdAeT, UTO KOIIMKM AJOKYMEHTOB HE€ HMEIOT HOBPE)KAEHHﬁ, Ha/lnyre KOTOPBIX He
MO3BOJIAET OAHO3HAYHO HCTOJIKOBATH HX COAEPXKdHHE, OTCYTCTBYIOT IMMOAYMCTKH, IIPUIINCKH,
3d4YE€pPKHYTbIE C/I0Ba, UCIIPABJJIEHUA.

MakcuManbHbIi CPOK BBINIOJTHEHHSI aJiIMUHUCTPAaTUBHOM MpoLeAypbl MO IpUeMy U
perucTpalyy 3asB/leHUs] O TlepeBoJie TOMeLleHHs U TPWIOKEHHbIX K HeMy J[OKyMEeHTOB,
TOCTYNMBIINX TIOCPEACTBOM TIOYTOBOM CBsSI3H, cOcTaByisieT 1 pabounid JeHb C MOMeHTa
TIOJTyYeHHUsl JOKYMEHTOB.

Kputepuii npuHATHS pelleHUs: IOCTYIUIEHWe 3asBJIEHUSI O TepeBOfie IOMeLleHUsl U
NIPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

PEBYJII:TaTOM aAMHHHCTpaTHBHOﬁ rnpouenypel ABJIA€TCA ITPUEM U PETUCTPaALUA 3dAB/IEHUA
0 1repeBo/ie TIIOMelIeHNA U TIPU/IOXKeHHBIX K HeMY TOKYMEHTOB.

Wudopmariysi 0 mpreMe 3asiBJIeHUs] O TepPeBojie TIOMEI|eHHs] U TPUI0KEeHHbIX K HeMy
JIOKyMEHTOB (DUKCHUpPYeTCsl B CHUCTeMe 3JIeKTPOHHOTO J0KYMEHTO0O0pOTa YIOJHOMOUYEHHOT'O
opraHa, B JKypHaje perucTpaljyyd, B C/ydyae OTCYTCTBUS CHCTEMbI 3JI€KTPOHHOIrO
JOKyMEHT0000poTa.

B A€Hb DPErucTpaiuun 34as4BJIEHHWA O IepeBoJie TOMeEIleHWdA W TIPpUIIOXKEHHBIX K HeMY
AOKYMEHTOB, CII€elqUaJ/INCT, OTBETCTBEHHBIM 3a npuemMm JMAOKYMEHTOB, IepedaeT II0CTyIIMBIINE
AOKYMEHTBI OO/DKHOCTHOMY JIMIY YIIO/THOMOYEHHOTI'O OpraHa [Jid PaCCMOTPEHHA M Hd3HAUE€HHA
OTBETCTBEHHOI'O MCIIOJTHUTEJIA.

3.5 @®opMupoBaHMe U HarpaB/ieHMe MeXBeJOMCTBEHHbIX 3arlpOCOB B OpraHbl
(opraHusaiuu), yuyacTBYyIOL[Me B IMpeJOCTaB/JIeHUA MYHULIANAIBLHOM yC/IyTUu (TIpU
Heo0X0UMOCTH).

OcHoBaHveM [l Hauvaja aJMUHUCTPAaTUBHOW MpOLEAYPHI SIBJISETCS HelpejCcTaB/eHue

3asBUTeJIEM [I0KyMEHTOB, MPeyCMOTPeHHbIX MyHKTOM 2.10.2 HacTosiero aMUHUCTPAaTUBHOIO
perjaMeHTa.

JlO/KHOCTHOE JIMLIO YTIOJTHOMOYEHHOIO OpraHa MNpH IO0JyuyeHWH 3asiB/IeHUsl O IepeBojie
TIOMeLL[eHUs] ¥ TIPUJIOKEHHBIX K HEMY [JOKYMEHTOB, IOpyYaeT CIIeLMaJCTy COOTBETCTBYIOLETrO
OTZiesla NIPOM3BECTH HX NPOBEPKY.



B cnyuae, eciy cmeLuasMCTOM COOTBETCTBYIOILETO OTZena OyZeT BBISBEHO, UTO B
repeyHe  IpeACTaB/eHHBIX  3agBUTe/leM  JOKYMEHTOB  OTCYTCTBYIOT  [JOKYMEHTHI,
rpeflyCMOTpPeHHble moAnyHKTamMu 2.10.2 HacTodALLero agMUHUCTPAaTUBHOIO perjiaMeHTa,
TIPUHUMAaeTCs pellleHre O HarlpaB/eHUH COOTBEeTCTBYIOIIMX MeKBeJOMCTBEHHBIX 3allpOCOB.

Me)xBeJOMCTBEeHHbIE 3allpPOChl HAIMpaBJSIFOTCS B CPOK, He TPeBBbIIIANmi 3 pabounx
JHEN CO [JHS perucTpaluu 3asiBjieHUs O [epeBOoJie IOMeLeHUS] M TPUIOKEHHBIX K HeMy
JOKYMEHTOB OT 3asiBUTeJIs.

HaripaBiieHre Me)XBeZOMCTBEHHBIX 3allpOCOB OCYIIECTB/SIETCSI B 3/1eKTPOHHOU ¢dopme C
WCIO/Ib30BaHWEM €IMHOW CHUCTeMbl MeXBeJOMCTBEHHOTO 3/I€KTPOHHOI'O B3aUMO/IEMCTBUS U
MOAKIIOUEHHOM K Hell perdoHajbHOM CUCTEMbI  MeXBeJOMCTBEHHOTO  3/IeKTPOHHOIO
B3aHMO/IeCTBUSI.

CrieLiManuicT COOTBETCTBYIOLIETO OT/esa, OTBeTCTBEHHBIM 3a MOJTOTOBKY JOKYMEHTOB,
00s13aH MPUHATH He0OX0JUMbIe MephI [IJIs TI0JIyUYeHHsl OTBeTa Ha MeXXBeJOMCTBeHHbIe 3arpOChl B
yCTaHOBJIEHHbIE CPOKH.

B ciyuae He mocTyryieHUs] OTBeTa Ha Me>XBeJOMCTBeHHbIN 3arpoC IPUHUMAIOTCS Mepbl B
COOTBETCTBUM C MyHKTOM 3.7 HACTOSILEr0 a//IMUHUCTPAaTUBHOTO perjiaMeHTa.

Kputepuii npuHATHS pelleHus:: Herpe/CcTaB/leHue [JOKYMEHTOB, IIpelyCMOTPEeHHBIX
noanyHkTamu 2.10.2 HacTosIero aAMUHUCTPATUBHOIO perjamMeHTa.

Pe3ynbraToM aJAMWHUCTDAaTUBHOM TIpOLeAyphbl SIB/sSeTCS T[OAy4eHWe B paMKax
Me>XXBeJOMCTBEHHOT'O 3/IeKTPOHHOTO B3aUMOJENCTBUS JOKYMEHTOB (MX KOMWW WM CBeJeHUM,
COZiepXKAIMXCSl B HUX), HEOOXOAWMBIX [ TpeJOCTaB/eHHs] MYHULIMIIAJIBHOW YCIyTH
3afBUTENIO, JMOO TIONyyeHHe WHMOPMAIUK, CBUIETEILCTBYIONEM 00 OTCYTCTBUM B
pacropsKeHWH OpraHoB (OpraHM3aluii), y4acTBYIOIIMX B MpeAOoCTaBIeHUM MYyHULIAINAIbLHOU
YCJIyTH, JOKYMEHTOB (MX KOTWMW WU CBeJeHWH, COZEP)KAIlUXCsl B HUX), HEOOXOAUMBIX [IJIs
Tipe/l0CTaB/IeHUsl MyHULIUTIATbHOW yCTYTH.

(DI/IKCEILII/IH pe3yJ/ibTaTa BBIIIO/THEHUA aAMHHHCTpaTHBHOﬁ nponeaypsel He ITPOU3BOAUTCA.

3.6 IlpunHsiTe pelleHusi O TepeBoJie WM 00 OTKase B IePeBO/ie >KWIOTO TOMeIeHus B
HEe)XKUJI0e ¥ HEe)KUJIOr0 TIOMeLLleHUsI B )KUJI0e TIOMelLleHKe.

OcHoBaHMeM /[y11 Havaja aJMUHUCTPAaTUBHOM TIpOLIeSypbl SIBJSETCS IOIy4YeHHUe
YIOTHOMOUYEHHBIM OpraHoM [IOKyMEHTOB, yKasaHHbIX B IyHKTe 2.10.2 HacTosiero
aJIMAHHCTPATHBHOIO perjamMeHTa, B TOM YWC/Ae TII0 KaHajlaM MeXBeJOMCTBEHHOIO
MH(POPMAaLIMOHHOTO B3aUMO/eNCTBYS, MO0 HPOpMaLMK, CBUIeTe/IbCTBYIOIe 06 OTCyTCTBUM B
pacIriopspKeHUM OpraHoB (OpraHu3alyii), y4yaCTBYHOIIMX B TNPeJOCTaB/JeHUM MYyHULIMIAIbHOW
YCIyTH, JOKYMEHTOB (MX KOIHN WM COZEp)KallUuxcsi B HUX CBe/leHHM), HeoOXOJUMBIX [Ijist
Tpe/i0CTaB/IeHUsl MyHULIUIIAaIbHOW YCTYTH.

OTBeTCTBEHHBLIM 3a BBLITIOJIHEHHE aﬂMHHHCTpaTHBHOﬁ npoueaypasl AB/IAeTCA JO/DKHOCTHOe
JIMLO0 YIIOJTHOMOYE€HHOI'O Opr'dHd.

CriequanucT OTAena/yrnoJHOMOUeHHasi KOMMCCHs TPOBOJUT aHaau3 IpefCTaBIeHHbIX
JOKYMEHTOB Ha Ha/JMuhe OCHOBAHWM /Jisi TIPUHSTUS peIleHus, U TIO/Ar0TaBIHUBAET ITIPOEKT
pellieHrs1 O TiepeBojie Wik 00 OTKa3e B MEPeBOZie KUJIOTO TOMELeHUsI B He)KUJI0e U HEXXUJIOTO
TIOMeELL[eHUs] B JKWJIOe ToMellleHre 1o ¢opMe, YTBep)K/eHHOW nocTaHoB/ieHreM [IpaBuTenbcTBa
P® ot 10.08.2005 Ne 502 «O6 yTBep)kAeHHH (GOpPMBbI yBelOMJIEHHS O TepeBofie (OTKa3e B
riepeBo/ie) JKUIOT0 (HEXKU/IOT0) TIOMellleHUs B HeXXuioe (PKUioe) TIoMelljeHre».

3.7 Ilpu mocTyruleHMM B YIIOJIHOMOYEHHBIM OpraH OTBeTa OpraHa IOCy/apCTBeHHOU
B/IaCTH, OpPraHa MeCTHOT'O CaMoyTIpaB/ieHus Mb0 To/BeJOMCTBEHHOM OpraHy rocy/jJapCTBeHHOMN



BJIaCTU WA OpPraHy MeCTHOTO CaMOYTIpaB/ieHHsi OPraHM3allid Ha MeXXKBeJOMCTBEHHbBIN 3arpoc,
CBUJETe/IbCTBYIOIIET0 00 OTCYTCTBUM [OKyMeHTa W (W) WHPOpPMAaLi, HeoOXOJUMBIX st
repeBo/ia KUJIOTO TIOMELLeHUs] B HEXXWUJI0e TOoMellleHre WM HeXW/IOTO TOMeILeHUs] B >KUIoe
TIOMellleHre B COOTBETCTBUM C MyHKTOM 2.10.1 HacTosillero aJMUHHUCTPATUBHOIO perjiaMeHTa, u
€C/TM COOTBETCTBYIOL[MMA JOKYMEHT He TIpe/CTaBjIeH 3asBUTeleM T0 COOCTBEHHOW WHULIMATHUBE,
YIOJTHOMOUEHHBIM OpraH IOoc/je TMOdy4YeHHWs YyKa3aHHOTO OTBeTa YBeJOMJISeT 3asBUTeNs O
MOJyYyeHHHM TaKOro OTBeTa, M TpejjiaraeT 3asBUTE/IO0 TIPeJCTaBUTh MJOKYMEHT U (WIn)
uHpopMaLyio, HeoOXOAUMBIe [ TIPOBeJeHHs] TIepeBOa JKUIOTO TIOMEIIEeHUs] B HEXHUI0e
TIOMellleHre WM HeXXWUJIOTr0 MOMeIleHHs B )KUJIoe TIoMellleHre B COOTBeTCTBUM C MyHKToM 2.10.1
HaCTOSIILIeT0 aJIMUHUCTPATUBHOTO perjiaMeHTa, B TeueHWe TISITHAALATA pabouux AHel CO [HS
HarpaB/ieHUs YBeZJOMJ/IeHUs!.

HpI/I HernpeacCTaB/JI€HWU 3ddBUTEIEM OOKYMEHTOB, HEO6XO,E[I/IMI:>IX AJId TIpeJOoCTaBJ/IEHUSA
MYHHHHHaHBHOﬁ yCiayru, B YKd3dHHOM C/ly4dde, CIIeqUaJIMCT COOTBETCTBYIOLIEro OTAe/Ia
MOoAroTaB/IMBAET IIPOEKT PpelIeHKA 00 oTkaze B nepeBsojie >XKWJIOro IIOMeEIlEeHHA B HeXW/10e
noMeleHre Uik HeXXUJI0ro rnoMelleHrs B JKWJ10e IoOMelleHre.

3.8 Pemennie 06 OTKa3e >KWIOrO IOMeEIIEHUS B HEXHIOe TOMeIleHWe WM HEeXXUIOro
TIOMell|eHHsl B JKWJIoe TIOMelljeHHe [OJ/DKHO COJiepyKaTh OCHOBaHHMSI OTKasa C 00s3aresibHOMN
CCBL/IKOM Ha HapyIlIeHus..

Pemienne o mepeBofile WM 00 OTKa3e B TePeBOZe >KUATOTO TIOMeLeHUsT B HEXWUIoe
TOMell[eHre WM HEeXXWIOro TOMeIlleHUsl B JKUioe ToMellleHre TO/IUChIBAeTCsl JO/DKHOCTHBIM
JIMLIOM  YIOJIHOMOYEHHOTO OpraHa B /[ByX OJK3eMIUisipax U TlepeJjaeTcsi CIeLuanurcTy,
OTBETCTBEHHOMY 3a NpUeM-Bbilauy 1OKyMEHTOB.

B cnyuae mpepcraBiieHUs 3asB/IeHUs O IepeBofe mnomeleHys yepe3 ML [OKyMeHT,
TIOJTBEP)K/IAIOIINN TIPUHATHE peIleHus, Harpaisercas B MO®II, eciu wHOW cmocob ero
TI0/Iy4YeHUs] He yKasaH 3asBUTesIeM.

MakcumasnbHbIA CPOK BBITIOJIHEHUS] aZIMUHUCTPATUBHOW MPOLIeAYPbI TIPUHSTUST PellleHUs!
0 TIepeBojie UK 00 OTKa3e B TepeBo/ie YKUIOTO TTIOMEIeHHsT B HEXXU/I0e U HEXKUJIOTO TIOMEIIeHuUs
B JKW/IOe TOMeIlleHMe He MOXKeT TMpeBbIllaThb CPOKa MATU [HeW CO [Hs TpeJCcTaB/eHus B
YIIO/THOMOYEHHBbI OpraH /IOKyMEHTOB, O0O0SI3aHHOCTb TIO TIPe/ICTaB/IeHUI0 KOTOPbIX B
COOTBeTCTBUM C MyHKTOM 2.10.1 HacTosllero aJMUHUCTPAaTHBHOIO perjiameHTa BO3/I0’KeHa Ha
3asBUTEJIS.

Kputepuii npuHATMS pelleHUs: Hanuuve (OTCYTCTBME) OCHOBAaHMM [JI1 OTKas3a B
NpeJOCTaB/IeHU MYHMULMINAIbHOW YC/IYTM, TpPefyCMOTPEeHHBbIX MyHKTOM 2.16 HacTrosiero
a/IMMHHCTPATHBHOIO perjaMeHTa.

PEBYJIBTaTOM aAMHHHCTpaTHBHOﬁ rnpoueaypsl ABJ/IAETCA TIOCTYIUVIEHHME K CIIeLUa/IUCTY,
OTBETCTBEHHOMY 34 IMPHUEM-BbIAd4y JOJOKYMEHTOB, pe€lIeHUA O IIepeBoJie W/IH 00 oTKasze B
rnepeBoje XKMUJI0ro rnomMeuteHrs B HeXXnji0oe U HeXXUJ/I0ro roMelieHUs B XKWJ10€ TIOMeLeHUe.

Pe3ynbTar BBbIMOJHEHUS] aJMUHMCTPATHBHOM TIpoLieAypbl (UKCHUPYeTCs B CHUCTEMe
3JIeKTPOHHOT'0 IOKyMeHT0060pOoTa yIoJIHOMOUEeHHOT'0 OpraHa, KypHasie perucTpaijii.

3.9 Brbiziaua (HarpaB/ieHHe) AOKYMEHTOB I10 pe3y/ibTaTaM Mpe/l0CTaB/IeHUs

MYHHULIANAJIBHOU  YCJIyTH.
3.9.1 Bebigaua (HarpaB/ieHWe) J[IOKYMEHTOB IO pe3y/bTaTaM IIpeJOCTaB/IeHUs
MYHHULMNAIbHON YC/IyTH B YIIOJJTHOMOUEHHOM OpraHe.



OcHoBaHMeM /11 Hauaja TMpoLeAypbl BblJaud [JOKYMEHTOB SIB/ISIETCS Ha/luuue
C(OPMHUPOBAHHBIX JOKYMEHTOB, SIB/ISIOLIMXCS pe3y/bTaTOM IpefoCTaB/leHHsi MyHULIAIAJIbHOU
YCJIYTH.

[l Tony4yeHusi pe3yJ/bTaTOB TIPEOCTaB/IeHUs MYHUIUTNAIBHONW YCIyTd B OyMa>kHOM
BU7ie U (W) 711 CBEPKU JIEKTPOHHBIX 00pPa30B JOKYMEHTOB C OpUTMHaaMu (TIpY HarpaB/IeHUM
3ampoca Ha TipefocTtaBiieHde yciayru dyepe3 EINY, PIII'Y (mpy Haiuuuy TeXHAUYECKOU
BO3MOJKHOCTH) 3asIBUTeJIb MPeAbSB/ISIET CAeAYIOLINe JOKYMEHThI:

- IOKYMEHT, Y/IOCTOBEPSIOLIUMI JIMYHOCTh 3asBUTEJIS;
- JOKyMEHT, MOATBeP>KAAIOIIUKU TOJTHOMOYMS MPeJCTaBUTe/Is1 Ha MOyueHre
JIOKYMEHTOB (eC/Ii OT UMEHHM 3asiBUTEJISI IeMCTBYET MpPe/CTaBUTE/b);

- pacruvcKa B MOJlyYeHUU JOKyMEHTOB (TIpY ee Ha/IMuuU y 3asiBUTEIsA).
CHEI_[I/IEU'II/ICT, OTBETCTBEHHLIN 3a npueM U BblJady AOKYMEHTOB, IIPDHU BbI[aye pe3y/ibTaTa
npeaoCTaB/ieHUA YC/IYT Ha 6y'Ma)KHOM HOcCHTese:

- yCTaHaB/IMBAET JIMUHOCTD 3asiBUTEJISI TMOO0 ero IpeiCTaBUTe/Is;

- TIPOBEPSIeT MPaBOMOYHS TIPe/CTAaBUTEIS 3asBUTE/IS [IeHCTBOBATh OT UMEHU
3asiBUTE/ISI IPU  TI0JTyYeHUH JOKYMEHTOB;

- BbIJIaeT JOKYMEHThI;

- peructpupyeT ¢akT BbiZlaud [JAOKYMEHTOB B CHUCTeMe 31eKTPOHHOIO
JOKYMeHT0000pOoTa yIIOJTHOMOUEHHOTO OpPraHa M B )KypHaJjie perCTpariyy;

OTKa3bIBaeT B BbiJlaue pe3yJsbTaTa MpefoCTaB/ieHusI MyHUIUMNAJIbHON YCIyTh
B Cyvasix:
- 3a BblZlauell JOKyMEHTOB 0OpaTW/IOCh JIMII0, He SIBJISIOIeecs: 3asBUTe/IeM
(ero mipeficTaBUTENIEM);
- oOpaTHBIIIeeCs: JIUI[0 OTKAa3a/loCh MPeAbSIBUTL JOKYMEHT, YZ0CTOBEPSIOIINA

€ro JIMYHOCTh.

3.9.2 B cnyyae mopauu 3asBUTe/IeM [JOKYMEHTOB B 3/IeKTPOHHOM BHJe IIOCpPe[CTBOM
EIII'Y, PIII'Y u ykasaHuKM B 3arpoce O IIOJIyUYeHUU pe3y/bTaTa MpejoCTaBIeHUs yCIyr'u B
3JIEKTPOHHOM BH/le, CIIeL{Ua/IMCT, OTBeTCTBEHHBIN 3a IPUEM U Bbllauy JOKYMEHTOB:

- yCTaHaB/IMBAEeT JIMYHOCTD 3asiBUTeJIsI MO0 ero mpe/cTaBUTelIs;

- TIpOBepsieT MPaBOMOYMS MpPeJCTaBUTes 3asBUTeIs [JeMCTBOBaTh OT UMeHU
3asABUTeJIA [IPU OJIyUYeHUH JOKYMEHTOB;

- CBepsieT 3JIeKTPOHHble 00pa3bl [OKYMEHTOB C OpUrMHasamMu (TIpu
HarpaB/IeHUM 3arpoca U JOKYMEHTOB Ha MpejocTaB/ieHue yciayru uepe3 EIITY,
PIII'Y;

- yBeJOMJ/IeT 3asBUTe/JI O TOM, UTO pe3y/abTar IIpefoCTaB/IeHUsa
MYHULUMAIBHON yCiyry OyieT HarmpaB/ieH B MUuHbINA KabuHet Ha EIIT'Y, PIIT'Y B

(dhopme 371eKTPOHHOTO JJOKYMEHTa.

I[Ipu ycTaHOB/IEHUM PacXO/eHUM 37eKTPOHHBIX 00pa30B JOKYMEHTOB, HAIllPaB/IeHHBIX B
3/IeKTPOHHOM (hOpMe, C OpUrMHajaMy, pe3y/bTaT Ipe/loCTaB/leHUst YC/IYyTH 3asiBUTE/I0 He
HarnpassisieTcs yepes EIII'Y, PIII'Y, o yem cocTas/isieTcs akr.

B crnyuae, eciu MpUHATO pellleHWe O TepeBofie WM 00 OTKase B IlepeBOJie >KUJIOTO
TIOMeIleHUs] B HEeXXW/I0e U HEeXU/IOro IIOMeLeHUsl B JKWIoe IIOMelljeHue, [aHHOe pelleHue
CKaHUpyeTcsl W HarpaBisieTcs: 3asiButesnto uepe3 EINI'Y, PIII'Y nubo HampaBnsercss B ¢opme
3/IEKTPOHHOTO /IOKYMEHTa, TIO/MMCAaHHOTO 3JIEKTPOHHOM TOAMUCHI0O B JIMYHbIM KabOuHeT



3agsuTena Ha EIIT'Y, PIIT'Y. [JaHHOoe pelleHHe BbIJAeTCs W/IM HAIpaB/IseTCs 3asBUTEIIO
He T03/[Hee yeM uepe3 TPU paboumx [AHS CO JHS TIPUHSTHS TAKOTO DELIeHUs U MOXeT ObITh
00’kasioBaHO 3asiBUTeNIeM B Cy/1e0HOM TIOpsIAKe.

MakcumasnbHbIA CPOK BBITIONHEHUSI JAHHOW a]MUHUCTPATUBHOM MPOLIeyPbl COCTaBIIsIeT
3 pabouux [gHS CO JHS TIPUHSITUSL PeIIeHHs O TepeBojie WM 00 OTKa3e B TiepeBOfie JKUJIOTO
TIOMeIL[eHHs] B HEXXUJIOe Y HEXKU/IOTO TTOMEIIEeHHS B XKUJIOe TTOMeIljeHHe.

Kputepuii TpUHATHS pellleHWs: TIPUHATHE pelleHrs1 O TiepeBofie WM 00 OTKase B
TIepeBO/ie >KU/IOT0 MOMEILLeHHUSsI B HeXKUI0e U HeXXKUJIOTO TIOMeLeHHs B JKUJI0e TIOMeLleHHe.

Pe3ysibTaTOM aJIMUHUCTPAaTHBHOW TpOLIelyphl SIBJISIETCS BblJjaya WM HampaB/ieHWe I10
aZipecy, yKa3aHHOMY B 3asiBieHUH, 1ubo uepe3 M®ILI, EIT'Y, PIIT'Y 3asBuUTe0 AOKyMeHTa,
MOATBEP>KAaroL[ero MPUHATUE TaKOTO PelleHus.

Pe3ynbTaT BBLIMIONIHEHUS aJMUHUCTPAaTUBHOW TIpOLIeAypbl (UKCUPYeTCs B CHUCTEMe
3JIEKTPOHHOTO JOKYMeHTO000pOTa yIIOJTHOMOYEHHOTO OpraHa M B )KypHasie PerrCTpariyy.

4. q)OprI KOHTPOJIA 3d UCIIO/THEHHUEM dIMUHHUCTPATHUBHOI'0 perjiaMeHTad

4.1 TlopsAgoK OCYII[eCTB/IEHHSI TeKYI[ero KOHTPO/IsS 3a COOJojjeHueM |
WICTIO/THEHHEM OTBETCTBEHHBIMU [JOJPKHOCTHBIMU JTUL[AMU TT0JI0’KEHUM HaCTOSIIIEro
aJMUHUCTPAaTUBHOTO perjiaMeHTa ¥ WHbIX HOPMAaTUBHLIX IIPAaBOBLIX AaKTOB,
yCTaHaB/IMBAIOI[MX TpeOOBaHUSI K TIPeA0CTaB/IeHHUI0 MYHUIIMMA/JBLHON YC/IyTH, a

TaK>Ke MPUHSITHEM UMM PellleHUH.

Tekyluii KOHTPO/Ab 3a COOMOZIEHNeM U HWCIIO/IHEHHWEM /IO/DKHOCTHBIMHM  JTUL|AMHU
YIOTHOMOYEHHOI'0 OpraHa y4JeTa MOJI0KeHUH 1JaHHOT0 aZJMUHUCTPAaTUBHOIO perjiaMeHTa U UHbIX
HODMaTUBHBIX IIPaBOBBIX aKTOB, YCTAHAaB/IMBAIOLUIMX TpeOOBaHUS K IIPeJOCTaB/IEHUIO
MYHULMIAaTBHOU yC/IyTH, a TakXe TPUHATHEM UMM pelleHUd (fanee - TeKyIUU KOHTPOJIb
[iesTe/IbHOCTH) OCYILL|eCTB/IsIeT JO/DKHOCTHOE JIMLI0 YIIOJTHOMOYEHHOT'O OpraHa.

Tekymuii KOHTPO/b OCYIIECTBJISIETCSI TIyTeM TIPOBeJeHHs] TIPOBEPOK COOJIOAEHUS U
WCTIOJTHEHUST  JIO/DKHOCTHBIMK ~ JIMIJAMM M COTPYJHUKaMH  TIOJIO)KEHWW  HACTOSILero
aJIMMHHCTPATHBHOIO perjlaMeHTa M UHBIX HOPMAaTMBHBIX INPABOBBIX aKTOB, YCTaHAaB/IMBAIOLIUX
TpebOBaHUs K MPeJj0CTaB/IeHUI0 MYHULIUIATbHOW YCTyTH.

4.2 HOPH,Z[OK N TMepUuoJNYHOCTL OCYILIECTB/IEHHUA IIJIAHOBBIX W BHEIIJIAHOBBLIX
IMPpOBEPOK TI0JTHOTHI U KAaUeCTBA ITPEAOCTaB/IEHUSA MYHHHHHBHBHOﬁ ydiyru, B TOM
quciie 1opAajok U (bOprI KOHTDOJIA 34 TIOJTHOTOM M KauyeCTBOM MmpeaoCcTaB/I€eHUA

MYHULIUMNAIBHOMN YC/IyTH.

KoHTpo/b 3a TOMHOTOW ¥ KayeCTBOM TIpe/iOCTaB/leHHs] MYHULMIANBHON YCIyru
BK/ItOYaeT B ce0si TpOBefieHHe TIPOBEPOK, BbIsSBJIEHWe M yCTPaHeHWe HapylleHWil TipaB
3asiBUTesIel, TpUHATHE pellleHUH M TOATOTOBKY OTBETOB Ha MX obpalljeHus, cojeprkaliye
»KanoOwl Ha fielicTBust (Oe3zelicTBHE) COTPY/HUKOB.

[lpoBepkrM MOMHOTBI M  KauecTBa [pPeJOCTaB/leHUsT MYHHULMIANAbHONW  YCIyTH
OCYILIeCTBJ/ISIFOTCSI HA OCHOBAHWM PacropsbKeHUH YTIOJTHOMOYEHHOTO OpraHa.

[TpoBepku MOryT OBbITH TJIAHOBBIMH W BHEIJIAaHOBBIMHU. [IOpSZIOK W TIEPUOJUUHOCTh
TJIAHOBBIX TIPOBEPOK yCTaHABJ/IMBAIOTCS PYKOBOAWTE/IEM YIIOJIHOMOUEHHOro opraHa. [Ipu
MIPOBEPKe PacCMaTPUBAIOTCS BCe BOMPOCHI, CBSI3aHHBIE C TIPEJOCTaBJI€HHWEM MYHULIUTIATEHON
yciiyry (KOMIUIEKCHbIe TIPOBEPKU), UM OT/Ze/IbHbIe BOIIPOCHI (TeMaTUueCKre NPOBepPKH).



BHeruiaHOBble TIDOBEPKM TIPOBOASATCS [Jisi TPOBEPKM (haKTa yCTPaHEHHWs paHee
BBISIB/IEHHBIX HApYIIEHWH, a TakXe B C/ydae TOJydeHUs1 >kanob Ha feiictBus (Oe3zmelicTBue)
COTPY/IHUKOB. [IpOBEPKH Tak)Ke MPOBOASTCS TI0 KOHKPETHOMY 00palljeHUI0 3asiBUTEJIS.

[TeproAMYHOCTE OCYIIECTB/IEHHS TIJIAHOBBIX TIPOBEPOK - He Peke OJJHOTO pa3a B KBapTaJl.

4.3 OTBeTCTBeHHOCTb [JOJ/DKHOCTHBIX JIML, YIIOJHOMOYEHHOIO OpraHa 3a pelleHus U
JeiictBust (Oe3melicTBHe), TIpUHUMaeMble (OCYIIIECTB/ISIEMbIE) MMH B X0/l TIPeAOCTaBJIEHHUS
MYHULMIATBHOU YCTyTH.

[To pe3ysibTaTaM MPOBEPOK B C/ayuae BbisIB/IEHWs HapYLIEHWM TMOJIOXKEHUM HaCTOSILero
aJMMHUCTPATUBHOI0 perjiaMeHTa M MHbIX HOPMAaTUBHBIX TPAaBOBbIX aKTOB, YCTaHABJIMBAIOLLUX
TpeOOBaHMS K TIPe/OCTAB/IEHHUIO MYHHULMTAJIbHONW YCIyTH, BUHOBHBIE COTPYAHUKH U
JIOJDKHOCTHBIE JIUL]Aa HeCyT OTBETCTBEHHOCTb B COOTBETCTBHHU C 3aKOHO/IaTe/IbCTBOM Poccuiickon
®deneparyu.

CoTpy/IHUKH, OTBETCTBEHHbIE 3a MPHeM 3asiBJIeHUM U JOKYMEHTOB, HECYT MePCOHATbHYIO
OTBETCTBEHHOCTh 3a CO0JII0/ieHre CPOKOB U TIOPsi/IKa TIpreMa U perucTpalyy JOKyMeHTOB.

COTpyJIHUKM, OTBETCTBEHHble 3a TOJTrOTOBKY [JIOKYMEHTOB, HeCyT I[1epCOHa/bHYIO
OTBETCTBEHHOCTh 3a COOJTI0/IeHre CPOKOB U TIOpsiika 0popMyieHHsT IOKYMEHTOB.

CoTpyJHUKM, OTBeTCTBEHHble 3a Bbllauy (HarpaBjieHWe) [OKYMEHTOB, HeCyT
TIepCOHAIbHYI0 OTBETCTBEHHOCTh 3a COOJTI0/IeHre TIopsiIKa Bbjauy (HarpaB/ieH!sT) JOKYMEHTOB.

Jlo/KHOCTHOe  /MLI0, TOAMMCaBllee [JOKYMEHT, C(OPMHPOBaHHBIA I10 pe3ysbTaTaM
NIpe/loCTaB/IeHUs] MYHHULMMAAbHONM yC/IyTd, HeceT I[1€PCOHATbHYI0 OTBETCTBEHHOCTh 3a
NIPaBOMEpPHOCTh TPUHSITOIO pelleHus W Bblfauy (HampaB/jieHHWe) TaKoro JOKyYMeHTa JIMLY,
TIpe/iCTaBUBLIEMY (HalpaBUBILIEMY) 3asiB/IeHUeE.

[IepcoHanbHass OTBETCTBEHHOCTh COTPYAHUKOB M [JOJ/DKHOCTHBIX JIML] 3aKPeIUIsieTCs B UX
JIOJDKHOCTHBIX MHCTPYKIUSX B COOTBETCTBUM C TpeOOBaHUSMH 3aKOHO/ATebCTBa PoCCHICKOM
®dejepaLyu.

[To/o>keHusi, XapakTepu3ylolue TpeOOBaHUA K TIOpAAKY U (opmam
KOHTPOJIA 3a IpeaoCTaB/IeHUEM MYHHL[I/IHaJIbHOﬁ ydiyru, B TOM uncjie CO CTOPOHBI

rpakJjaH, X 00beIHeHUI U OpraHu3ariui.

KoHTponb 3a uCHosHeHWeM [aHHOTO aJMWHHUCTPAaTUBHOIO perjiaMeHTa CO CTOPOHbI
rpakfiaH, UX OOBeJUHEHWN U OpraHW3alyil SIB/ISIETCS CAMOCTOSTe/NIbHON (POPMOU KOHTPOJIS U
OCYILL[eCTBJISIETCS TIyTeM HarpaB/ieHHsi oOpallleH’i B YIIOJHOMOUEHHBIM OpraH, a Takke IMyTeM
oO>kanoBaHus JeiicTBul (Oe3/eiicTBYS) U pellieHnH, OCYIIeCTB/IsieMbIX — (TIPUHATBIX) B XOfe
VICTIO/THEHUS! HAaCTOSLero a/MMHACTPaTUBHOIO perjiaMeHTa.

I'pakzaHe, UX O0O0beAUHEHWUS W OpraHW3aldd BIIPaBe HAIpaB/sATh 3aMeUaHusl U
TIpe/IJIO’KeHUs] 110 Y/Iy4YllleHWI0 KayecTBa M [IOCTYIHOCTH TIPeJOCTaB/ieHUs] MYHHLIMIIAJIbHOU
YCIyTH.

5. Jlocye0HbIi (BHECY/Je0HBII) MOPAJOK 00)Ka/I0BaHUS PellleHui
U fielicTBUl (0e3/1eiiCTBUs) OPTraHOB, MPeJ0CTAB/ISAIOIIUX

MYHUIMIIA/IbHBIE YC/IYI'H, d TAK)XKe UX JO/DKHOCTHBIX JIMI

5.1 ndopmanus Asisi 3aMHTepeCOBaHHBIX JII] 00 UX TpaBe Ha JocynebHoe
(BHecyzebHOe) oOkasoBaHWe felicTBuid (0Oe3feiicTBusl) W (WIM) peIIeHuH,



TIPUHSATHIX (OCYILIeCTB/IEHHBIX) B X0/l MpeA0CTaB/eHrss MyHULIUMNAJIbHON YCIyTH

(manee - >kamoba).

3asiBUTE/TM UMEIOT MPaBo M0/IaTh Kano0y Ha pellleHWe U JieiicTBue (Oe3zeliCTBHe) OpraHa,
TMIPeJIOCTaB/ISIIOLIEr0 MYHULIMTIA/NIBHYIO YC/IYTY, AO/DKHOCTHOTO JIMLA, TpeJoCTaB/IsOLero
MYHULIMMNA/IBHYKO  YCIYyTy,  MYHULIMIIAJILHOTO  C/Iy’Kalllero, pPYKOBOAWTeNs  OpraHa,
TIpeJIOCTaBJISIIOLLEr0 MyHULIMIIA/IBHYIO YCIIYTY.

JKanoba mozaetcsi B muCbMeHHOU (opMe Ha OyMa)KHOM HOCHTesIe, B 3JIEKTPOHHOU (popme
B OpraH, Tpe/ioCTaB/ISIOIIUN MYHULIUMA/IbHYIO YCIYTY.

JKanoba Ha pemeHus U feiictBus  (Oe3qeiicTBHMe) oOpraHa, TpeOCTaBJISIOILETO
MYHULMIIA/IbHYI0 YCIYTY, JOJDKHOCTHOIO JIMLA OpraHa, IpejoCTaB/Isioliero MyHULIUIA/IBHYIO
yUIyry, MYHULMNAQJIBHOIO  C/Iy’Kalllero, PYKOBOJWTessl  OpraHa, IIpeOoCTaB/IsOLLero
MYHHULUMAIBHYIO YCIYTYy, MOXKeT ObITh HarpaB/ieHa 1o noure, yepe3 M®I], ¢ ucrnonb3oBaHueM
HMH(OpPMalMOHHO-Te/IEKOMMYHUKALIMOHHOW ceTH «VIHTepHeT», O(ULIMa/JbHOIO caliTa OpraHa,
TMPeIOCTaB/ISAIOIeT0 MYHHUIMTIANbHYI0 yoayry, ETITY, PIIT'Y, a Takke MOXeT ObITb MPUHSTA
TP JINYHOM TIpUeMe 3asiBUTeJIsl.

5.2 3asiBUTe/b MOKET 00PaTUTHLCS C »Kasio0oii, B TOM UHC/Ie B C/IeAYIOMINX CIyYasx:

- HapylleHHWe CpOKa perucTpayuyd 3amnpoca O  IIpefoCTaBleHUur
MYHULIUNAJIBHOU YCIIYTH;

- HapylueHue CpPOKa MpeJoCTaB/eHUs MyHULUIIATIbHOW YCIYTH;

- TpeboBaHWe y 3asBUTeNsT [JOKyMEHTOB WId WHpopMauu mbo
OCYILLeCTB/IEHUS] [IeMCTBUM, TMpPeJCTaB/IeHVe WM OCYIIeCTBIeHWEe KOTOPBIX He
rpeJyCMOTPEHO HOPMAaTHMBHBIMM MNPABOBbIMU akTamu Poccuiickon ®depepanum,
HOPDMAaTHUBHBIMM TIPaBOBLIMHM akKTaMu CyObekToB Poccuiickoit @epeparyu,
MYHULIUNA/JbHBIMU TPAaBOBbIMM aKTaMW [Ji TIPeJOCTaBIeHUsI MYHUIUIAIbHOU
YCIIyTY;

- OTKa3 B MpueMe [JOKYMEHTOB, MpPeJ0CTaB/leHUe KOTOPBIX IPeJyCMOTPEHO
HOPDMaTHMBHBIMM TPAaBOBbIMU akTamu Poccuiickon ®ezepaijuy, HOPMAaTUBHBIMU
MPaBOBLIMM aKTaMU CyObekToB Poccuiickoit Pepepaiiiy, MyHHUIUTIATbHBIMU
MPaBOBbIMU aKTaMHU /IS IPeJOCTaB/IeHUs] MyHULIMIIA/IbHOW YC/IYTH, Y 3asBUTEJIS;

- OTKa3 B Mpel0CTaB/IeHUN MYHULIUNAIBHOU yCIIYTH, €C/IM OCHOBaHUS OTKas3a
He MpeJlyCMOTpeHbI (pefiepabHbIMU 3aKOHAMU U TIPUHSITBIMU B COOTBETCTBUU C
HAMM VHBIMA HOPMAaTWBHBIMKA NPAaBOBbIMU akTtamu Poccuiickon ®epepanmmy,
3aKOHaMU U WHBIMA HOPMAaTUBHBIMHU MPAaBOBLIMU aKTaMi CyObeKTOB Poccuiickoit
deepaLiiv, MyHULIUITA/IbHBIMY [IPABOBBIMU aKTaMU;

- 3aTpeboBaHMe C 3asBUTES TPY TIPeJOCTaB/IeHUN MYHUIUTIATIBHON YCIyTH
T/1aThl, HE MPeAyCMOTPEHHOW HOPMAaTHBHBIMU TIPAaBOBBIMU aKTaMW PoCCHHCKOU
denepalii, HOPMATHBHLIMH TIPAaBOBBIMH aKTaMH CyOBeKTOB Poccuiickoit
®eepaliiv, MyHULIMIIA/IbHBIMY [MPABOBBIMU aKTaMU;

- OTKa3 oOpraHa, [peJOCTaB/SAIOLIer0  MYHULMNAJIBHYK  YCIYTY,
JO/DKHOCTHOI'O JIMLIa OpraHa, IIpefoCTaB/IsIoLero MYHULUIIAIbHY YCIyTy,
MHOTO(YHKIIMOHA/ILHOTO 1eHTpa, paboTHMKa MHOTro(yHKLHMOHA/IBHOTO LIeHTpa,
OpraHM3aLuu, MpelyCMOTPeHHbIX YacTbio 1.1 ctatb 16 dPejepasbHOr0 3aKOHA
Ne 210, v X pabOTHWUKOB B WCIIPAB/I€HHWN JOMYIEHHBIX WMU OIeYaTOK U



oIMOOK B BBIJAHHBIX B pe3yJbTaTe TpPeAOCTaBAeHUs] TOCYJapCTBEHHOW WU
MYHULIATIATBHON yC/IyTH AOKyMeHTaX /100 HapyllleHHe yCTaHOBJIEHHOT'O CpOKa
TaKUX UCTIPaB/I€HUN;

- HapylleHWe CpOKa WM MOpsilKa BblJauM JOKYMEHTOB MO pe3y/bTaTaM
MpeJj0CTaB/eHNUs] MYHUIUIIAIbHON YCIYTH;

- TPUOCTAHOBJIEHWE TIPeJIOCTaB/IeHHs MYHULMIIAIbHOU YCIyTH, eCc/Id
OCHOBaHUsI TIPUOCTAaHOB/IEHUS He MpeAyCMOTpeHbl (pefiepa/ibHbIMM 3aKOHAMU U
TPUHSATBIMU B COOTBETCTBUM C HUMH UHBIMU HOPMAaTUBHBIMU MPABOBLIMU aKTaMU
Poccuiickort ®epepaiiuv, 3aKOHAaMM W WHBIMM HOPMAaTUBHBIMH TTPaBOBBIMU
aktamMmu cyobekToB Poccuiickoit Pepepaiyiy, MyHULUMAJbHBIMU T[PAaBOBBIMU
aKTaMu;

- TpeboBaHWe y 3asiBUTe/Is] TIPU TPeAOCTaBIeHUA MYHUIUMAIBLHON YCIyTH
JIOKyMEHTOB WM WH(OpPMaLMW, OTCYTCTBUE U (WU/M) HEJOCTOBEPHOCTh KOTOPBIX
He YKa3blBaJUCh TIpU T[lepBOHAYa/IbHOM OTKa3e B T[pHeMe JOKYMEHTOB,
HeoOXOJUMBIX [I7Is TIPe/IOCTaB/IeHHs MYHULIMTIABHON YCIyTH, 3a WUCK/TIOUeHHeM
C/yuaeB, TpeyCMOTPeHHbBIX MyHKTOM 4 yactu 1 ctateu 7 PefiepalbHOTO 3aKOHa
N 210- @3.

5.3 JKanoba o/mKHa Co/lepKaTh:

- HauMeHOBaHWe OpraHa, MpeAO0CTaB/SIOIIEer0 MYHMIUIIAIBHYI YCIYTY,
JOJDKHOCTHOTO JIML]a OpraHa, MpeZoCTaB/IsIoIero MyHULMIIaIbHYIO YCIyTy, MMbo
MYHUIUTIAZBHOTO CJTy’Kalllero, pelieHdss W JAelcTBus (Oe3felicTBHe) KOTOPBIX
00XKanmyroTcs;

- (pamuuto, UMsi, OTYECTBO (TIOC/Ie/IHee - MPY HaJUUWK), CBeZeHUs] O MecTe
JKUTE/IbCTBA 3asBUTe/sA - (DU3MUeCKOro Juiia MO0 HauMeHOBaHWe, CBeJIeHUS O
MeCTe HaxXxO)K[eHMsl 3asiBUTeJIs] - FOpUAUYeCcKOro Jiviia, a Takke HoMep (HoMepa)
KOHTaKTHOro TesiehoHa, azipec (afpeca) 37€eKTPOHHOMN TOUTHI (TIPU Ha/IMUWU) U
TIOUTOBBIN aZipec, Mo KOTOPBIM JI0/DKEeH OBITh HalpaB/ieH OTBET 3asBUTEJTIO;

- cBezieHUs 06 00KaTyeMbIX pellieHusIX U AecTBUsX (0e37eMCTBUM) OpraHa,
MpeJOCTaB/ISIIOIIEr0 MYHULMIIA/JIBHYIO YCIyry, [O/DKHOCTHOTO JiMIla OpraHa,
Mpe/IoCTaB/ISAIONIer0  MYHUIMIAJbHYIO — YCAyry, W00  MYHMIUIAJIbHOTO
CI1y>Kallero;

- JIOBO/IbI, HA OCHOBAHUM KOTOPBIX 3asBUTEJIb He COTJIaCeH C pelleHueM U
netictBueM (Oe3meiicTBHMEM) oOpraHa, IIPe[IOCTaB/ISIONIEr0 MYHHIUIIATbHYIO
yCIyTY, [O/DKHOCTHOTO JIMLj@a OpraHa, MpeJoCTaB/sIOLero MYHULUMNAJbHYIO
yCiyry, JiMb0 MYyHMLMITAJBHOTO — CIy’Kaiiero. 3asiBUTeNeM MOTYT ObITh
rpe/icTaB/lieHbl JOKYMeHTbl (MIpU  HaJWuuM), TIOATBEpP)KJalollje OBO/IbI
3asBUTEJIS, TUOO X KOIIHH.

5.4 OpraH MeCcTHOTO CamOYyTIpaBJ/ieHusl, OpPraHu3aliui U YIIOJTHOMOUYEHHbIe Ha
pacCMOTpeHre >Kano0bl JiMija, KOTOPHIM MOJKET ObITh HarlpaBjieHa >kaao0a

3asBUTENIS B 10CY1e0HOM (BHECYjeOHOM) MOpSi/IKe.

JKanobwl Ha pereHusi, fAedcTBUs (Oe3aelcTBYs) AO/DKHOCTHBIX JIML] PaCCMAaTPUBAIOTCS B
NopsiiKe M CPOKM, ycTaHoBeHHble DenepanbHblid 3akoH 0T 02.05.2006 Ne 59-@3 «O nopszke
paccMmoTpeHust obpaiiieHni rpaxad Poccuiickoit @esjeparin».



5.5 Crocobsl uWHGOPMHPOBAaHUS 3asBUTe/eN O TMOpsAKe TI0fauul U

pPacCMOTpeHHs Kaiobbl, B TOM UKC/Ie C ucrosib3oBanueM EIITY, PIITY.

He no3pHee gHs, ciefyroliero 3a JHeM MNPUHATUS pelleHus], 3asBUTE0 B MUCbMEHHOMU
¢dbopme U, 1O >KelaHHIO 3asBUTENs, B 3J€KTPOHHOW (opMe HarpaB/isieTCss MOTUBUPOBAaHHbBIN
OTBET O pe3yJibTaTax PaCCMOTPEHHUS »KaTo0BbI.

B C1y4dae INMpU3HaAHUA ’Kamo0bI HOAHEK&MEﬁ YAOBJ/IETBOPEHHIO B OTBETE 3aABUTE/IIO OdE€TCA
I/IH(l)OpMaL[I/IH 0 AeﬁCTBHHX, OCyLIeCTB/IAE€MbIX OpPraHOM, IMpPpeaOoCTaB/IAOIIMM MYHUIUIIA/IBHYHO
yaiyry, B Le/IIX He3aMe/JIMTE/IbHOI'0 YCTPdHEHHS BbIAB/I€HHBIX Hapyu_IEHI/Iﬁ MPpHU OKd3aHHU
MYHHHHHHHBHOﬁ YCQIyry, a TdKXKe TPUHOCATCA H3BMHEHHA 3d AOCTdBJ/IEHHbIE Hey,[[OGCTBa u
YKa3bIBA€TCA I/IHQ)OpMaL[I/IH 0 ,qaaneﬁmnx I,ZLEI‘/JICTBI/IFIX, KOTODPEbIE HEOGXOAI/IMO COBEpUIUTH
3da4BUTEJ/IIO B Le/IAX IT0/Ty4YeHUA MYHHHHHHHBHOﬁ yCQiIyru.

B ciyuae mpu3HaHUS kKanoObl He TOJjIeKalllell YZOBIeTBOPEHUIO B OTBeTe 3asiBUTENTHO
Jlat0TCSl apryMeHTHPOBaHHbIe pa3bsCHEHUs] O TMpPUUYMHAX TIPUHSTOrO peIleHUs, a Takxke
vH(opMaLys o Topsiike 06KaloBaHUs TIPUHSITOTO PeleHusl.

B cnyyae ycTtaHOB/IeHUs B XOJie WM 10 pe3y/ibTaTaM PacCMOTPEHHUs >Kano0bl IPU3HAKOB
cocTaBa aJIMMHMCTPATHMBHOIO TIpaBOHApYLIeHUs WM MPecTyIUIeHUs JO/DKHOCTHOe JIULIO,
HaJle/leHHble TI0JTHOMOYHMSIMM T10 PacCMOTPEHMIO >Kajiob He3ame[IMTeNbHO HarpaBlsiioT
VMeloILecs: MaTepyasbl B OpraHbl IPOKYPaTyphl.

5.6 TlepeueHb HOPMATHBHBIX TPABOBBIX AKTOB, PErY/MPYIOLIUX TOPSJOK A0CYyAeOHOro
(BHecymeOHOTO)  OOka/ioBaHWsI ~ pelleHWd W fAedicTBuid  (Oe3;eiicTBusi)  oprada,
TIPe/IOCTaBJISAIOIIEr0 MYHULIUMABHYIO YCIYTY, @ TAKXKe ero JO/DKHOCTHBIX JIHII.

[Mopsimok  mocynebHoro  (BHecyZeOHOro) oOXKa/OBaHWS — peIIeHWd W JIeMCTBUN
(be3peiicTBUSI) oOpraHa, TIPeAOCTABJSIIOIIEr0 MYHHIMIANBHYH) YCAyTy, a TakXe ero
JIOJDKHOCTHBIX ~ JIMLl, PYKOBOJAWTE/SI  YIIOJHOMOUEHHOTO OpraHa Jiibo — Creruaamucra
YIIOJTHOMOUYEHHOI'0 OpraHa OCYLLeCTBJISIeTCS B COOTBeTCTBUM C PefepanbHbIM 3aKOHOM Ne 210-
@3, nocraHoBsienveM IIpaButenbctBa Poccuiickort ®epeparuu ot 16.08.2012 Ne 840 «O
TIOpSiZIKe TT0/IauM ¥ PACCMOTPEHUS »Kai00 Ha pellieHus U fielicTBus (Oe3zelicTBre) dhemepanbHbIX
OpPraHOB MCIIOTHUTETHLHONW BIACTU M WX JO/DKHOCTHBIX JIWL, (pefilepaJbHBbIX TOCY/JapCTBEHHbIX
CJIy>KalluX, JAO/DKHOCTHBIX JIMI[ TOCY/JapCTBEHHBIX BHeOIMKeTHBIX (OHA0B Poccuiickoit
®depepaliiy, roCcyJapCTBeHHbIX KOPIoOpalyi, HaJieJleHHbIX B COOTBETCTBUM C (heJiepaibHbIMU
3aKOHaMH TIOJIHOMOUMSIMM TI0 TPeJOCTaBJeHUI0 TOCYJapCTBEHHBIX YCIYr B YCTaHOBIEHHOU
cthepe JesiTebHOCTU, U WX JO/DKHOCTHBIX JIUL], OpraHU3alvii, NpeyCMOTPeHHbIX uacTbio 1.1
cratbu 16 @epepanbHOro 3akoHa «0O0 opraHu3aliy TIpeOCTaB/IeHUSI TOCYJapCTBEHHBIX U
MYHULUMAIBHBIX ~ YCIyT», U WX PpabOTHUKOB, a Takke (YHKIHMOHA/JbHBIX I1[€HTPOB
TIpe/I0CTaB/IeHHUS TOCYJapPCTBEHHBIX U MyHULIUTIATBHBIX YCIYT U UX PAOOTHUKOBY.
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