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AIMMNHNCTPALINA T I'OPO/JCKOI'O ITIOCEJIEHNA
['ABPNJIOB-AM

ITOCTAHOBJ/IEHUE

(B pepakiuu nocranoBseHus Ne 332 ot 05.06.2024)

04. 09.2023 Ne 577

O06 yTBep)KJeHUU aMUHUCTPAaTUBHOTO

perjiaMeHTa Ipe0CTaB/AeHUsI MyHULUTIaTbHOU YCIyTH
«[TepeBog, >K1/IOTO TIOMEILIeHUs] B HEXXUJIO€ TIOMellleHre
Y HEeXXWIOTO TIOMeIleHUsT B )KUJI0e TIOMellleHHe»

B cootBerctBuu ¢ PenepanbHbiM 3akoHOM Poccutickont ®enepaumu oT 27
utonss 2010 N 210-®3 «O6 opraHu3alyy TpefoCTaB/eHUsi TOCYAapCTBEHHBIX U
MYHULIMNAIbHBIX ~ yCayr», IlocraHoBieHWeM — AJMUHUCTpALid  TOPOJCKOIO
nocenenusi ['aBpunoB-fM ot 14.06.2011 Ne 272 «O6 yrtBepxaenuu Ilopsigka
pa3pabOTKu W YTBepXK/JeHUs aJ[MUHUCTPAaTUBHBIX perjiaMeHTOB Ipe/loCTaB/IeHus
MYHULMIIA/IBHBIX  YCAyT»,  PYKOBOJACTBYSCH YCTaBOM TI'OPOJCKOIO IIOCe/IeHUs
I'aBpuioB — fAwm,

AIMUHUCTPALIA I'OPOACKOI'O ITIOCEJIEHMA ITOCTAHOBIJIAET:

1. YTBepauth  AJMUHHUCTPATUBHBIN perjiaMeHT  TpefoCTaB/IeHUs
MYHULIMNATBHOU yCayTu «llepeBoj, >KU/IOrO MOMeLeHHsS B HEXWIOoe MOMelleHue U
HE)XUJIOTO TIOMelLleHHs B XKU/I0e TIoMellleHue» (TIpuaoxkeHue 1).

2. Ilpy3HaTh yTPaTUBLLIMMU CUTY:

- MOCTaHOBJIeHWe AJMUHUCTpaLUU TOPOJCKOro mnocesjeHus I'aBpuioB-AM ot
20.01.2012 Ne 23 «O6 yTBepXkAe€HWM aAMUHHCTPAaTUBHOTO perjiaMeHTa
rpe/ioCTaB/IeHYs MYHULIUTIATLHOM yCIyTH «IlepeBo/ >KMUI0ro MoMelleHUsI B HEeXXUI0e
TIOMeLLleHHEe U HEXKUJIOTO MOMELEeHUS B )KUJIO€e MOMeLeHUe»;

- TyHKT 14 m0oCTaHOB/IeHUs AJMUHUCTPALMU TOPOACKOTO TOCe/ieHus
IaBpuioB-AAM oT 20.04.2022 Ne223 «O BHeCeHMM W3MEHEeHWM W [IOTIOJTHEHWM B
HODMAaTHBHbIE aKThI»;

- TIOCTAHOBJIEHWEe AJMUHUCTPALMU TOPOACKOro mnocesieHus I'aBpuioB-AM oOT
17.03.2023 Ne 142 «O BHeceHUM W3MeHEHMM B IOCTaHOBJiIeHWEe AJMWHUCTpALUU
ropoackoro rmoceneHusi ['aBpunoB-Am ot 20.01.2012 Ne 23 «IlepeBop, >XUIbIX
MOMEI[eHWA B HEXWIble TIOMEL|eHHUS W HEeXWIbIX T[IOMELIeHUHA B IKUJbIE
TIOMeLLeHUS»;

3. KoHTposb 3a ucnosiHeHMeM Hactosero IlocTtaHoB/ieHUsI BO3JIOXKWATH Ha
TiepBOro 3amectute/ist I'y1aBbl AZJMUHUCTPALIMU TOPO/CKOTO noceseHus I'aBpuioB-Am
YckoBa A.E.

4. TlocTaHoB/ieHWe OMyOIMKOBaTh B palilOHHOW MacCCOBOU rasete «I aBpH/IOB-
AMckuii BeCTHMK» W pa3MeCTUTb Ha O(QUIMaJbHOM cauTe AJMUHUCTpaLUd
rOPOZCKOro nocesyieHus I'aBpuioB-Am.



5. ITocTaHoB/IeHUe BCTyTaeT B CUIY C MOMeHTa oIy O/IMKOBaHUSI.

I'nmaBa ApmuHUCTpaLU
TOPOZCKOI'0 IOCe/IeHUS
I'aBpusioB-AM A. H. Towwmrun



[Tpunoxenue Nel
[TocTaHoBneHU0 AIMUHUCTPALIUU
FOPOJCKOro rocesieHus I'aBpuioB-Am

"O0 yTBepK/I€eHUHM aJMUHUCTPATUBHOI'O
persiaMeHTa rpeioCTaBIeHUs] MyHULUTAJIbHON YCIyTH
«[TepeBo/i )KUIOTO TIOMeLL[eHUsI B HEXXUJI0e TToMellleHre
Y HEXXUJIOTO TIOMeELIeHUsT B J)KUJIoe TIoMellleHre»"

ot 04.09.2023 Ne 577

(B pepakuum moctaHoBaeHus « 332 ot 05.06.2024)
1. O0uHe mo/10)KeHHs

1.1 IIpegmeT pery/ivpoBaHus aJJMUHUCTPAaTUBHOI'O perjiaMeHTa.

A,E[MI/IHI/ICTpaTI/IBHbII‘/JI perjiaMeHT I1pegoCTaB/IeHUA MYHHI_[HHaHbHOI;'I yaiyru
«HQPEBO,Z[ JKWJIOT'O ITOMellIeHrsa B HeXXW/I0€ TIIOMellleHHe M HEXKWUJIOrO IIOMEIEeHNA B
JKWJI0e IIOMelleHue» (,qanee COOTBETCTBEHHO - a,ZLMI/IHHCTpaTI/IBHBIﬁ perjiaMeHT,
MyHULMMNanAbHasi yC/ayra) yCTaHaB/vMBaeT IOPSAJOK M CTaHJApT MpefoCTaB/IeHHUs
MYHULIUMNATBHOUW YC/IyTH.

AJMUHUCTpPaTUBHBIA perjamMeHT OIpejienseT MOpsJ0K, CPOKM M TOC/Ie/0BaTebHOCTb
BBLITIOJTHEHUS] a/[MUHUCTPAaTUBHBIX TIPOLieAYyp [0 TMpeAOoCTaBAeHUI0 MYHHULUMAJbHON YCIyTH,
TpeOOBaHUSI K TIOPSAKY UX BBHITIOJIHEHUS, B TOM UHC/ie OCOOEHHOCTH BBITOJIHEHUS
a/IMUHUCTPATUBHBIX TIPOLIEAYDP B 37eKTPOHHOW (opMe, a TakKe OCOOEHHOCTH BBITIOJTHEHHS
aJIMAHMCTPATUBHBIX  TpoOLleJyp B  MHOTOQYHKLMOHA/IbHBIX  LIEHTPaX I[pe/0CTaB/eHus
roCy/lapCTBeHHbIX W MYHHULUMNaJbHbIX yciayr (ganee — MO®ILI), dopMbl KOHTposis 3a
TIpeJI0CTaB/IeHUeM MYHULIMTIATLHOW YCIyTH, A0Cy1e0HbIN (BHeCY1e0HbIM) MOPSA0K 00’KamoBaHUS
pellieHUid W AelcTBUM (Oe3/elCcTBHII) OopraHa MECTHOTO CaMOYTIPaB/I€HUS], JO/DKHOCTHBIX JIWI]
opraHa MeCcTHOTO caMoyTipaBjieHusi, paboTHrkoB M®1].

1.2 Kpyr 3asBUTeNEN.
MYHI/IL[I/IHEU'IBHEIH ydiyra MpeaoCTaB/IAeTCA CO6CTB€HHI/IKy TroMelIeHns B
MHOTOKBapTUPHOM [JOMe W/IM YIOJIHOMOUEHHOMY UM JIULY (Zasiee - 3asiBUTEIb).

1.3 TpeboBanuss K TIOpAAKy HWHGOOPMHUPOBAHUS O IIpeOCTaB/IeHUH
MYHHULIUMNAIBHOUN YC/IyTH.

1.3.1 MyHuuunaabHyr0 yCIyry rpepocTtasiser AJMUHUACTPaALUA TOPOACKOTO
niocenenus ['aBpusioB-£Im (zganee o Tekcty — OMCY).

MecTto HaxoXAeHUsI Y TIOUYTOBBIM ajpeCc AJMHHUCTpPaLMA  T[OPOJCKOro

nocenenust I'aBpuoB-Am: 152240 fpocmaBckas obnacth, T. 'aBpunoB-fIMm, yi.
Kuposa, 1. 1 a.

I'paduik paboThl AZAMUHUCTPALIMM FOPOICKOTO TIocesieHust ['aBpusioB-Sm:
TIoHe/le/IbHUK - yeTBepr ¢ 8-00 go 17-00,
nisTHULA — ¢ 8-00 o 16-00,
riepepsIB Ha 06e ¢ 12-00 go 12-48.
cy6060Ta, BOCKpeceHbe — BLIXOIHOM.

[IpyeM 10 BompocaM MpeJoCTaB/Je€HUs] MYHULIUTATLHOM YC/IYTU BeAEeTCs 10
MecTy HaxoxaeHuss OMCY otzesnioM 10 3eMe/lbHbIM OTHOLUEHUSIM, apXUTEKTYpe U



rpajOCTPOUTEILCTBY AJIMUHUCTPALIMA TOPOACKOrOo mocejieHMd ['aBpuioB-AM 110
azgpecy: T.I'aBpunoB-fm, yi. Kuposa, 1a, kab. Ne 11 no ciefytormiemy rpaduky:
B MOHee/IbHUK - ueTBepr ¢ 8-00 mo 17-00,
B raTHULYY — ¢ 8-00 go 16-00,
o6ezeHHbIN MiepepsIB: ¢ 12-00 go 12-48.

CrnipaBouHble Tene()OHbI:

8(48534)2-32-86 (mpuemHasi AIMUHUCTPALMN);

8(48534)2-38-86 (oThen 1o 3eMe/ibHbIM OTHOIIEHUSIM, apXUTEKType U

I'Pa/loOCTPOUTENBCTBY AIMUHUCTPALUK).

AfipeCc 3/IeKTPOHHOM MOUTbl AJMUHUCTPAaLMM TOPOJCKOrO TMOCeIeHUs
I"aBpunoB-fM: gp.gavyam(@yarregion.ru.

PervioHanbHbI# 1IeHTP TesiepoHHOT0 06CTyKuBaHusi: 8 4852 49-09-49, 8 800
100-76-09.

1.3.2 MyHuuunaabHasg ycayra MOpefoCTaB/sseTCsd M0 TMPUHLMITY «OJHOTO

OKHa» uepe3 rocyZiapCTBeHHOe aBTOHOMHOe yupexxzieHue pociaBcKou obsactu
"MHOroyHKIIMOHA/IbHBIM ~ 1[@eHTP  TIpefoCTaB/ieHusi  TOCY/lapCTBEHHbIX U
MYHULMIAIBHBIX YCIyT» (Zlajlee — MHOTO()YHKIIMOHA/IbHBIN LieHTp, M®L]).

MecTto HaxoX[eHWss W mouToBbIM azpec MOPILI: 152240, SpociaBckas
obmnacts, r. 'aBpunoB-5Mm, yi. Kuposa, . 3a (31aH1e aBTOBOK3asa).

I'padvik paboThl, B TOM uucie WHGDOPMUpPOBAHHE UM KOHCY/JIbTHPOBAHHE
3asgBUTE/IeN O TIOpsI/IKe MPeJoCTaBIeHUs] MYHULIUMA/IbHON YC/TyTH:
noHenenbHUK € 8-00 no 17-00
BTOpPHUK C 8-00 1o 17-00
cpega c 8-00 mo 17-00
yetBepr ¢ 8-00 go 17-00
risiTHULA ¢ 8-00 mo 16-00
cy6060Ta - BLIXOAHOM
BOCKpeCeHbe - BbIXOJHOU

CripaBouHbIe Tee(OHBI:

8(48534)24220.

Ajpec calWTta MHOTO(QYHKLMOHAJbHOTO LeHTpa B HWH(OPMALMOHHO-
Te/IeKOMMYHMKAIIMOHHOM ceTu «IHTepHeT»: http://mfc76.ru

Appec snektpoHHol noutbl M®LI: mfc@mfc76.ru.

Nudopmaiusi o dummanax MHOTO(YHKI[MOHAIBLHOTO LieHTpa pa3MelljeHa Ha
caiTe MHOTOyHKLIMOHATBHOTO LIeHTpa.

1.3.3 Unudopmaiius o 1ipejocTaB/ieHUH MyHULIUIATLHOU YCIyTH, 00 yciyrax,
KOTOpbIe SIBJISIFOTCSI HEOOXOAWMBIMH U 00si3aTeNbHBIMA [IJIi  TIPeA0CTaBIeHUs
MYHULIATIAIBHONW yC/IyTH, (OpMBI U 00Opasiibl JOKYMEHTOB, B TOM uHcjie OJiaHK
3asgB/IeHUs] O Bbllaue I'PaJOCTPOMTENBHOIO IJlaHa 3eMe/IbHOrO yvacTKa (fmasee 1o
TEKCTY — 3asiBJIEHUs1) AOCTYIHbIN /11 KOMUPOBAHUS U 3allO/IHEHUS, B TOM UHCJIe B
3JIEKTPOHHOU (pOopMe, pa3MeL|atoTCA:


mailto:mfc@mfc76.ru

1) Hermocpe/CTBEHHO MpPU JMYHOM TIpUeMe 3asiBUTeIsi B AJMUHUCTpALUA
ropojickoro nocenenus I"'aBpunos-Am (gasmee OMCY) unu
MHOTO()YHKIIMOHA/TLHOM LIEHTpe TMpeJOCTaB/IeHUSs roCyJJapCTBEHHBIX U
MYHUIMTNANbHBIX YCIYT (Aajsiee — MHOTO(YHKI[MOHA/IbHbIN 1[EHTP);

2) o Tesne)OHY B YIOJTHOMOUEHHOM OpraHe WM MHOTO(YHKIMOHA/IbHOM
L[eHTpE;

3) 0OMCbMEHHO, B TOM UHC/Ie TIOCPeACTBOM 3JIEKTPOHHOM TOUTHI,
(hakKCMMWU/ILHOU CBS$I3Y;

4) T1OoCpeACcTBOM pa3MellleHusI B OTKPLITOMW W AOCTYNHOW (opme
vHpopMaluu: B deJepanbHONM TOCYyAApCTBEHHONM WH(OPMAlIMOHHOW CHUCTeMe
«EquHbIi nopTan rocy1apCTBeHHbIX U MYHULIMMNANbHBIX yCayT (pyHkmii)» (https://
www.gosuslugi.ru/) (ganee — EuHbiii opTan);

5) Ha pervoHaJbHOM TOpTaje TOCYAAPCTBEHHbIX W  MYHULUINAIbHBIX
ycnyr (yHKIUM), SBASIONIErocsi rocyZapCTBeHHOM WHGOPMAlLMOHHONW CuCTeMOi
cyonekTa Poccutickoit ®esepaiiyu (faniee—peruoHaibHbIN MIOpPTan);

6) mocpeiICTBOM  pa3MellleHus “H(popMaLu Ha
VH(OPMAaILMOHHBIX CTeH/ax YTnonHOMOUeHHOT0 opraHa WM
MHOTO()YHKLIMOHA/IbHOTO 1[eHTpa.

1.3.4 "udopmupoBaHue OCYILeCTB/SIeTCS M0 BOMPOCaM, KaCaroIUMCS:
CIrioco6oB rnojiauun 3adaBJ/IeHUsd (6} npeaoCTaB/I€eHUN MyHI/IL[HHaJILHOﬁ

yCIIyTH;
a7ipecoB YTIOJTHOMOUYEHHOTO0 OpraHa M MHOTO(YHKLMOHAIBHBIX LIeHTPOB, oOpallieHre B
KOTOpbIe He0OXOAUMO [I7IsI TIPeJOCTaBIeHUs] MYHULUITAIbHOU YCITyTH;
cripaBoyHOM HHbopMaluu o pabote OMCY;
JIOKYMEHTOB, HeOOXOAWMBIX /I TPe/0CTaB/IeHHs] MYHHULMITaIbHOM YCITyTH;
MopsiIka ¥ CPOKOB TIPe/JOCTaB/IeHUs] MyHHULIUTIAbHOW yCITyTH;

Mopsifika TOJIyueHUs] CBeJleHUH O XOJie pacCMOTpPeHUs 3asiB/leHUsi O IIpeJOoCTaB/IeHUU
MYHULMIMAIbHON YCIyTH U O pe3y/bTaTax MpeocTaBieHNss MyHULUNaTbHON YCIyTH;

nopsiika  focynebHoro  (BHecyzieOHOro) oO)KanmoBaHWs — ZieMCTBUM  (Oe37elCTBUS)
JIO/DKHOCTHBIX JIULI, ¥ TIPUHUMAeMBbIX UMW  pellleHul MpH TpeoCTaB/IeHu!
MYHULUTATBbHOU YCIYTH.

[Tonyuenve wWH(poOpMaLMK 1O BOMpOCaM Tpe/ioCTaB/AeHrs MYHULIMIIAJBbHOW yCIyTH
oCyl1ecTBseTcs: becriiaTHo.

1.3.5 TIlpu ycrtHoM oOpamjenuyd  3asButens (JIMYHO WIM TI0  TesedOHY)
JO/DKHOCTHOE JIUI0 YTIOJTHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(YHKIIMOHATLHOTO LIeHTpa,
OCYIIECTBJISIFOIINN ~ KOHCY/IbTUPOBaHWEe, TIOAPOOHO ¥ B BeX/IMBOW (KOPpPEKTHOH) Qopme
UH(GOPMHUPYET 0OPaTUBILNXCS 110 MHTEPECYIOIIMM BOIPOCaM.

OTBeT Ha Teﬂeq)OHHbeI 3BOHOK [OJ/DKeH Hd4YMHATbCA C I/IHCl)OpMaL[I/II/I 0 HaMMEeHOBdHHH
OpraHa, B KOTOpBIﬁ ITO3BOHUI BHHBI/ITEJIB, d)aMI/IJ'II/II/I, HNMeHH, O0T4YeCTBa (HOCJ’IE,E[HEE — IIpH
HaJII/I‘—II/II/I) " JOJDKHOCTH CIlelra/InCTa, TIpUHABIIETO Tened)OHHbIﬁ 3BOHOK.

Ecmu JO/DKHOCTHOe JIMI0 YTIOJIHOMOUEHHOTO OpraHa He MOKeT CaMOCTOSITe/IbHO JaTh
OTBeT, Tesie()OHHBIN 3BOHOK /I0JDKEH OBIThH NepeasipecoBaH (TiepeBe/ieH) Ha JIpyroe 0/DKHOCTHOEe


http://www.gosuslugi.ru/)
http://www.gosuslugi.ru/)

JIULIO WK >XKe 00paTHBIIEMYCs JIULY JO0/DKeH ObITb co0OIeH TenedOHHbI HOMEp, 0 KOTOPOMY
MO>KHO OyZIeT TIOJTyUnTh HeOOX0UMYI0 HH(MOPMALIUIO

Ecru moproroBka orBeTa TpeOyeT TIPOJO/DKUTENILHOTO BpeMeHH, OH TIpefsiaraet
3asBUTe/IIO OJIMH U3 C/1elyIOIINX BaDUAHTOB Ja/bHENIINX JelCTBUI:

W3/I0KUTH 0OpalieHre B MMCbMeHHOH GopMe;
Ha3HauyMThb JIpPyroe Bpems /i1 KOHCY/IbTaLu.

Jlo/DKHOCTHOE IMLI0  YTIOTHOMOYEHHOTO — OpraHa He BIIpaBe OCYIIIeCTB/ISITh
MH(OpPMHUpPOBaHHe, BBIXOsIIIee 3a PaMKH CTaHJaPTHBIX MPOLELYP u YC/IOBUIA
TIPe/IOCTaB/IeHUsT MYHHULMIAILHON YC/IYTH, U BIUSIIOLIEe TPSMO WJTH KOCBEHHO Ha IPUHUMaeMoe
peleHwe.

[TpomomkuTenbHOCTL MHGOPMUPOBaHUS 10 TejqeOHY He [JO/DKHA TpeBbiats 10
MUHYT.

I/IHQ)OPMI/IPOBaHI/Ie OCYyILeCTBJIAETCA B COOTBeTCTBUHU C I‘pa(i)I/IKOM npuema
rpakJaH.

1.3.6 Tlo mHMCcbMeHHOMY OOpallleHHuI0  JO/DKHOCTHOE JIULIO0
YIIOJIHOMOYEHHOI'0 oprasa, OTBETCTBEHHbIU

3a MpefoCTaB/IeHue MyHULIMIIA/IbHOU YCIIyTH, 1o po6HO

B MMMCbMEHHOU (popMe pa3bsICHSIeT TPaXKAaHUHY CBeJIeHUs 110
BOIIpOCaM, YyKasaHHbIM B IMyHKTe 1.3.4  Hacrosilero AJMUHUCTPAaTUBHOIO
perjiaMeHTa B MOpsiJKe, yCTaHOBJIeHHOM ®PeznepaibHbIM 3akOHOM OT 2 Mas 2006
r. Ne59-®3 «O mnopsigke paccMOTpeHHs1 oOpalmieHuid TpakgaH Poccuiickon
Oegepauymn» (ganee — @enepanbHbil 3aKOH Ne59-D3).

Ha EgvHom ropra’ie pa3MelarTCs CBeJeHus,
ripefiycMoTpeHHbIe [TonoxeHnem 0 (benepasbHOM roCyapCTBeHHOU
MH(OPMAaLMOHHOW cUcTeMe  «@DefiepajibHbII  peeCTp  TOCYJapCTBEHHBIX U
MYHULIMOANbHBIX ~ yCAyr  (PyHKUWM) », yTBepPXKAEHHbIM  I[1OCTAHOBJ/IEHUEM

[TpaBuTenncTBa Poccutickoii @enepaiiyu ot 24 okTsa6ps 2011 roga Ne861.

1.3.7 Hoctyn K wuH(MOpMalMM O CpPOKAaX W TIOPSJKEe TPeAOCTaBIe€HUsS YCIyTH
OCyL[eCTB/IsieTCs: 0e3 BBITIOJTHEHUSI 3asiBUTe/IeM Kakux-nbo TpeboBaHuii, B TOM umcie 6e3
WCII0/Tb30BaHUsI MPOTPAMMHOT0 00ecrieueHus, YCTAaHOBKA KOTOPOTO Ha TEeXHUYECKHe CpeZCTBa
3asiBUTeNsE TpeOyeT 3aK/HOUEHMsl JIMIIEH3MOHHOTO WJ/IM MHOTO COTVIAllleHWsl C IpaBoobJiajaTeneM
MPOrpaMMHOr0 00ecrieueHus], TpeJyCMaTPUBAIOIIEr0 B3WMaHHE T[IaThl, PETUCTPALMI0 WIN
ABTOPU3ALIMIO 3asiBUTEJISI, WK TIPe/JOCTAaBIeHHEe M MTePCOHA/IbHBIX JaHHBIX.

1.3.8 Ha oduimanbHOM cailTe YTO/JIHOMOUEHHOTO OpraHa, Ha CTeHJaX B
MecTax TIpeloCTaB/AeHUsI MYHULMIAIbHOW YC/IyTh U B MHOroQyHKLMOHATbHOM
L[eHTpe pa3MelllaeTcs C/ieAyrolasi CripaBoyHasi UH(OopMalusi:

0 MecTe HaxoXJeHWs U Tpaduke pabOTBl YTIOJHOMOYEHHOTO OpraHa W UX

CTPYKTYPHBIX MOJipa3fie/ieHnl, OTBETCTBEHHBIX 3a IpefoCTaBleHre MYHMULMIAAbHOW YC/IYTH, a
TaK)Xe MHOT'O()yHKLIMOHA/IbHBIX LIEHTPOB;

CripaBOYHble Tene(OHbI CTPYKTYPHBIX IOJpa3fie/ieHul  YTIOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIX 3a IpeJOoCTaB/lieHue MYHHULMIAIbHOM yC/Iyrd, B TOM 4ucie HoMmep TesedoHa -
aBTOoMH(OpMaropa (Ipyu HaUuum);



azipec oUIMAIBHOTO CalTa, a TaKXXe 3JeKTPOHHOW TouThl W (Win) hopMbl 0OpaTHOM
CBSI3M YTIO/IHOMOUEHHOI'0 OpraHa B ceTu «/IHTepHeT».

1.3.9 B 3a/max OXKUIAHUSA YTI0/THOMOYEeHHOI 0 opraHa pa3smerarTcs
HOpPMaTUBHbIe [IPaBOBbIe aKThl, PeryJIUpyoLe TIOpsL0K Ipe0oCTaB/IeHuUs MYHULIATIAaTbHON
yCIyTd, B TOM uHMC/e AJMUHUCTPATHBHBIA perjaMeHT, KOTOpble 0 TPeOOBaHWIO 3asBUTEIs
IIpe/JOCTaB/IA0TCSA eMy /11 03HAKOMJ/IeHUSL.

Pa3melrjenue  uH(poOpMalMM O  TIOpsJKe  TPeOCTaB/leHHs  MYHUIUMATbLHOU
yCJIyT¥ Ha UHPOPMAaLIMOHHBIX CTeH laXx B TTOMeIlleHUH MHOTO(yHKLIMOHATbHOTO L|eHTpa
OCYILIeCTB/ISIeTCS B COOTBETCTBUM C corJialieHuem, 3aK/TF0YeHHbIM MeXIy
MHOTO(YHKIIMOHA/TbHBIM I1IeHTPOM U YTIOJIHOMOUEHHBIM OpPraHOM C yueToM TpeboBaHUN K
MHGOPMHUPOBAHUIO, YCTAHOBIEHHBIX AIMUHUCTPATUBHBIM perylaMeHTOM.

2. CTaHpapT npejfoCTaB/eHUs MyHHIMINIAJIBHON YCIYyTU

2.1 HavimeHOBaHWe MYHMIUIIATLHON YCIYTH.
HavMeHOBaHMe MyHUIMIIATBHOM YC/IyTM - TepeBOJ, KWUJOr0 TIOMeIlleHUs] B HeXuaoe
noMeligeHnve 1m HEeX>XHW/IOro IIOMelleHKA B XKIJI0€e TIOMeIleHue.

2.2 HauMeHOBaHUWe opraHa, MpeAoCTaB/sAIOLLIer0o MYHULIUIAIbHYI YCIYTY,

AmMyHUCTpAaLMs TOPOACKOro roceseHus ['aBpunos-Am.

B npenocraBneHMM MyHULMIIAIBHOM yOIYTM B paMKax  MeXBeJOMCTBEHHOrO
WH(POPMAIIMOHHOTO B3auUMOZENUCTBUS yuacTByeT @DezepanbHast ciay)xba ToCyZapCTBEeHHOU
perucrparuy, KazacTpa 5 KapTorpaduu, ®epepanbHas Hasiorosas cty>x0a,
Criequa/iM3npoBaHHbIE TOCYyAdpPCTBEHHbIE W MYHHIUIIA/IBHbBIE OpraHU3alluv TeXHUYEeCKOH
WHBEHTapH3aljuu.

2.3 3ampeiraetcsi TpebOBaTh OT 3asiBUTE/NST OCYIIECTBJIEHHSI [EHCTBUM, B TOM UYHCIIe
COTJIaCOBAaHUM, HEOOXOMUMBIX i1 TIOIyYeHUS MYHUIUTAJBHOW YCIYTU M CBSI3aHHBIX C
oOpailjeHHeM B WHble TOCy/JapCTBeHHbIe OpraHbl, OpraHbl MeCTHOTO CaMOYIIpPaBJ/IeHUS,
OpraHu3aliy, 3a UCK/IOUeHHWEM MOJIyuyeHUs YCJIyT, BKIIOUEHHBIX B IepeuyeHb yCJ/yT, KOTOpble
SIBJISIFOTCS HEOOXOTUMBIMU U 00s13aTe/TbHBIMU [I/Is TIPEA0CTaBIeHUsI MYHHUIUTA/IEHOW YCITyTH.

2.4 OnvcaHue pe3y/bTara MpejoCTaB/lIeHNUs] MyHULUIIA/IbHOW YCIYTH.

Pe3yanaTOM npeaoCTaB/IEHUA MYHHHHHBHLHOﬁ yaiyru ABJIAETCA TMpHUHATOE
yIIOJTHOMOUYEHHBIM OpraHOM pellleHHe O TiepeBoJie WX 00 OTKa3e B TIepeBO/ie >KUJIOro
MoMeleHrs B HeXXHU/10€e MoMeleHrne U HeXXHU/10ro TIOMeILleHHA B )KUJ10€ TIOMEILLeHKe.

dopma yBeZioM/ieHUs O TiepeBoie (0TKa3e B NepPeBO/ie) KUIOr0 (HEXXUIIOT0) MOMeIlleHH s B
HeXXWsioe (KUioe) TIOMelleHWe YTBep)KJeHa IMocTaHoBaeHWeM [lpaButenbctBa Poccuiickoi
®epeparn ot 10 aBrycra 2005 Ne 502 «O6 yTBepxaeHUM (OPMBI YBEIOMJ/IEHUS O TepeBo/e
(oTka3ze B TmepeBOjie) KWAIOTO (HEXKW/IOr0) TIOMeIlleHUsT B HeXuoe (JKWIoe) ToMellleHue»
(ITpunokenue Ne 3 K HacTosillleMy — aJIMMHUCTPATHBHOMY perjlaMeHTy).

2.5 Pe3ynbTaT npeocTaBeHNs MyHULUMAIBHON YCIyTH MOKeT ObITh ITOJTyYeH:

B YIIOJIHOMOUYEHHOM OpraHe MeCTHOTO CaMOYIIpaB/eHWs Ha OyMa)KHOM
HOCHUTeJIe TP JIMYHOM 0O0palljeH!H;

B M®II Ha 6ymMa)KHOM HOCHTe/Ie TIpY JIMUHOM OOpaltieHuw;

TIOUTOBBIM OTTIPaB/IEHUEM;



Ha EIIT'Y, PIIT'Y, B ToM uuncie B ¢dopme 3/7eKTPOHHOTO JOKYMEHTa,
TIOZITMCAHHOIO 3/IEKTPOHHOU TIOZITUCHIO.

2.6 Cpok mpefocTaB/ieHUsI MyHULIMIIABHOW YCIYTH, B TOM UUC/Ie C YYeTOM
HeoOXoMMOCTH OOpallleHusi B OpraHW3alid, Y4acTBYHOIIYe B IpeAoCTaBIeHUd

MYHHULIUMNAIBHOU YC/IyTH.

YnonHOMOYeHHbIM OpraH NMpUHUMaeT pellieHHe O TepeBojie Wik 00 OTKase B TepeBojie
JKW/IOTO TIOMeLlleHUsI B He)XW/Ioe TIOMellleHHe 1 HeXXWJIOro MoMellleHHsl B JKUJIoe TIoMelljeHre He
no3jHee ueM uepe3 45 [Hell €O [AHs TIpe/CTaBleHUs] B yKa3aHHbIM OpraH [JOKYMEHTOB,
006513aHHOCTB 10 TIPe/ICTaB/IeHUI0 KOTOPBIX BO3/I0’KEHA Ha 3asBUTEJIS.

B cnyyae nogaun gokymentoB uepe3 EIIT'Y, PIII'Y cpok nipemocTaB/ieHUs] UCUUCISETCH
CO JiHSI TIOCTYTIJIEHUSI B YTIOJIHOMOUYEHHbIN OpraH JJOKyMeHTOB.  HampaBiieHue TPUHSTBIX Ha
EII'Y, PIIT'Y 3asiBjieHWl U JOKYMEHTOB OCYIIECTB/ISIETCSI C MCIOJ/Ib30BaHUEM eJJMHOW CUCTeMbl
Me)KBe/IOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOJIEMCTBHUS M TIOJAK/IIOUEHHOW K Hel pervoHa/bHOM
CUCTEMbI ME>KBEJOMCTBEHHOI'O 3/IEKTPOHHOT'O B3aUMOJ,eUCTBUS.

2.7 TlpuocTraHoB/ieHVe TpeAOoCTaBAeHUss MyHULIUNAAbHOW YCIYTHM 3aKOHOZATeTbCTBOM
Poccuiickoii  ®efiepaliiv He IpeJlyCMOTPEHO.

2.8 Cpok BblJaud [JOKYMEHTOB, SABJSAIOIIUXCA Ppe3y/JbTaTOM [IpefoCTaBIeHUs
MYHHULIMIIATBHOM YCIIYTH, He TI03/jHee ueM yepe3 3 pabouux [Hs CO /IHS IPUHSATHS PelleHus..

2.9 HopmatuBHBIE TIpaBOBbIe aKThl, peryJHpylOLIde TpeAoCTaBlIeHue

MYHULIUNATBHOU YC/IyTH.

[lepeyeHb  HOpMAaTMBHBIX [IPAaBOBBIX  aAKTOB, PEryJMpPYyIOLMX [pefoCTaBIeHue
MYHHULMMNAAbHON yCIyrd (C  yKasaHMeM MX PpeKBHU3UTOB M HCTOYHUKOB O(UIMAIBHOTO
orny0/IMKOBaHUs), pa3MelaeTcs Ha OGHUIMaIbHOM CaiTe yIOJHOMOYEHHOro opraHa, Ha EIIT'Y,
PIIT'Y.

YTo/MHOMOYEHHBIM oOpraH obecrieunBaeT pa3MellleHHe U aKTyaJu3alyio  IepeyuHs
HOPMAaTHUBHBIX TMPABOBBIX aKTOB, PETy/MPYIOLIUX TPeJoCTaB/leHrue MyHULIUTAIbHONW YCIyTH, Ha
cBOeM O(HL[MaTbHOM CaiiTe.

2.10 VicuepnbiBatolliii MiepeueHb JOKYMEHTOB, KOTOPbIe 3asiBUTEJb 10/DKEH
TpeJCTaBUTh CaMOCTOSITe/IbHO, W [JOKYMEHTbI, KOTOpble 3asBUTe/Ib BIIpaBe
Mpe/icTaBUTh T0 COOCTBEHHOM HWHHUIMATHBE, TaK KakK OHM TIO/JieXKaT
Tipe/ICTaB/IeHUIO B paMKax Me>KBeJOMCTBEHHOT' O MH(OPMALIMOHHOTO
B3aMMO/IeHCTBUSI.

2.10.1 UcuepribiBaroluii TepeyeHb JOKYMEHTOB, HeOOXOAWMBIX ISt

TpeJiOCTaB/IeHUs MYHULIMIAIBHOM YCIIyTH.

WcuepnbiBarolyii  MepeyeHb JOKYMEHTOB, HeOOXOAWMBIX [/I  TpeJoCTaB/eHus
MYHULIAIIAIBHOW ~ YC/IyTM,  KOTOpble  3asBUTe/Nb  IpPe/CTaB/IsieT  CaMOCTOSITEIbBHO B
YIIOJTHOMOYEHHBIU OpraH:

1) 3asiB/IeHMe O MepeBO/e TTOMeLLeHNs;

2) mNpaBOyCTaHAaBIMBAKOI[Me [JOKYMEHTbl Ha TepeBOAMMOe TIOMelleHue
(MOAJTMHHUKY WM 3aCBU/IeTe/IbCTBOBAHHbIE B HOTApHUA/JIbHOM MOPsI/IKe KOTHHN);

3) maH TepeBOAMMOrO TOMeIleHWs] C ero TeXHUUeCKMM OIrMCaHueM (B
clyuae, eC/id MepeBOIMMOe TIOMelljeHre SIB/SIeTCS >KUIbIM, TEXHUUEeCKHUH MacropT
TaKOTO MOMeIL[eHUs]);



4) Mo3Ta)kKHbIM I/IaH I0Ma, B KOTOPOM HaxO/IUTCs TTepeBOAUMOe TOMelleHue;

5) MoAroTOB/NEHHBIM U OGOPM/IEHHBIM B yCTaHOBIEHHOM TIOpsIKe MPOEKT
repeyCcTpPOUCTBa U (M/M) TeperylaHuPOBKY MepeBOIMMOro ToMelleHus (B Cayuae,
eC/Id TIepeyCTPOMCTBO U (WIM) TieperlaHUpPOBKA TpeOyroTcs AJisi obecrieueHUs
WCIO/b30BaHUsl TAaKOTO TIOMEIeHWs] B KadyeCcTBe JKWIOTO WM HEeXUI0ro
TIOMeIL[eHHS );

6) mnpoTokon obmiero cobpaHWsT COOCTBEHHWKOB  TIOMEITIeHWA B
MHOTOKBapTUPHOM JIOMe, COJlepXKallluii pelileHHe 00 MX COIJIaCUM Ha TepeBo/
JKWJIOTO TIOMell|eHUs] B He)KUJI0e TIOMelleHHE;

7) cornacue KaX/A0ro coOCTBeHHHKA BCeX TOMeIeHU, MPUMBIKAIOIINX K
NepeBOIMMOMY TIOMEILIeHWI0, Ha TMepeBOJ JKWIOrO TIOMEeIeHUs] B HeXuioe
TIoMelleHHe.

2.10.2 B cnyvae HampasieHus 3asBieHus Tiocpegcrtsom EI'Y, PIITY,
CBeJileHUs1 U3 JJOKyMeHTa, YZ0CTOBEpPSIOILero JUYHOCTb 3asiBUTESIs], pe/iCTaBUTe st
dbopMUpYIOTCS TIpU TMOATBEPXKAEHUU YyUeTHOM 3anucu B EguHOM cucteme
uaeHTUGUKALMM U ayTeHTU(UKALIMM M3 COCTaBa COOTBETCTBYIOIIUX AAHHBIX
yKa3aHHOM YUueTHOW 3almMcy W MOTYT OBbITh IIPOBEpEeHbI IMyTeM HarlpaB/IeHus
3amMpoca C WCMHOJb30BaHWEM CHUCTEMbl MEKBEJOMCTBEHHOIO 3J1€KTPOHHOTO

B3alMO/IeNCTBUSI.

2.10.3 B cayuae, eciv 3asiBlieHMe T0OJAeTCsd 4yepe3 MpeJCTaBUTe sl 3asBUTENs, TakKxke
TIpe/ICTaB/IsIeTCsl IOKYMEHT, MOZATBEP)KAAIOIIMK MMOJTHOMOUMSl Ha OCYLeCTB/IeHUe JeNCTBUM OT
VMeHHM 3asBuTessl. B KauecTBe JOKyMeHTa, MOATBEPKJAIOIEro MOJTHOMOYMS Ha OCyllleCTBIeHHe
JIeMCTBUM OT UMEHU 3asiBUTeJIsA, TIpe/[CTaBUTe b 3asiBUTeJIsl BIIpaBe Mpe/iCTaBUTh:

- odopM/eHHYI0 B COOTBeTCTBUM C 3aKOHOJaTenbCTBOM Poccuiickoi
depnepaliuy Jo0BepeHHOCTD (4151 hHU3MUeCcKUX JIuLl);

- odopM/eHHYI0 B COOTBETCTBUM C 3aKOHOZATeNbCTBOM Poccuiickoi
denepaliid [JOBEPEHHOCTb, 3aBEePEHHYIO TeuaTblO 3asiBUTeNs W TOANMCAHHYHO
DPYKOBOJIUTe/IEM 3asiBUTE/IsI WIW YIIOJIHOMOUYEHHbIM 3TUM DPYKOBOAUTENEM JIULIOM

(mJ1 FOPUANYECKUX JTULY).

2.104 B cayvae, ecid 3asiBlleHMe TIO[AE€TCA yYepe3 TIpefCTaBUTe/Isl  3asiBUTeJIs
nocpeactsoMm EII'Y, PIII'Y, u [OOBepeHHOCTb TIpefCTaBUTENIsT 3asBUTEe W3rOTOBJ/IeEHA B
3/IeKTPOHHOM (hOpMe, TaKasi JOBEPEHHOCTb /I0/DKHA OBITh TIOZTMCAHA 3JIEKTPOHHOW TMOJTUCHIO,
TpeOOBaHMS K KOTOPOH yCTaHAB/IMBAIOTCA 3aKOHOJATenbCTBOM Poccuiickoit ®epeparuu,
PEery/JMpyOLUM OTHOIIEHUs B 00/1aCTH UCIIO/Ib30BaHUs YI€KTPOHHBIX MO/TTACEH.

YnocroBepeHHasi, COBepllleHHasi WIA  BblJaHHas  HOTApUyCOM  [IOBEDPEHHOCTb
TIpe/ICTaBUTe/sl 3asiBUTEs] B 3JIEKTPOHHOW (opMe [0/DKHA COOTBETCTBOBATh TpeOOBaHUSM
craTbu 44.2 OcHOB 3akoHOjaTenbCTBa Poccuiickoit ®enepaiiun o HoTapuare oT 11 deBpasns
1993 roma Ne 4462-1.

2.11 3agBuTesib BIIpaBe He TIPeACTaB/ATH AOKYMEHTbI, MpeJyCMOTPeHHbIe
rnoAnyHKToM 2 myHkra 2.10.1 HacTosujero afMUHUCTPATUBHOI'O perjiaMeHTa B
C/yuae, eC/M MpPaBO Ha IepeBOAMMOe TOMelleHre 3aperdCcTpupoBaHo B EauHoM
roCyJapCTBEHHOM peeCcTpe HeIBUXKUMOCTH



JNOKyMeHTBI (MX KOIUU WK CBeJIeHUs], COZepyKalluecsi B HUX), yKa3aHHbIe B
noArnyHkre 2 nyHkra 2.10.1 HacTrosillero agMUHUCTPAaTUBHOIO perjiaMeHTa
3arpallvBaroTC YIOJHOMOYEHHBIM OpPraHOM B TOCYJapCTBEHHBIX OpraHax,
opraHax MeCTHOrO CaMOYyIIpaB/ieHUsi Y TIOABEJOMCTBEHHbIX TI'OCYJapCTBEHHbIM
opraHaM WA OpraHaM MeCTHOTO CaMOyIIpaB/ieHUsi OpraHuM3alusix, B
pacriopsbKeHUH KOTOPBIX HaxOZSATCS yKa3aHHble [JOKYMEHThI, eC/Id 3asBUTe/b He

rmpeacTaBUIN YKd3dHHbBIE IOKYMEHTBI CAMOCTOSTE/IbHO.

2.12 B cootBeTcTBUM C MOyHKTOM 3 cTatbu 36 JKunuiHoro kogekca Poccuiickoi
depnepaliu yMeHbIlleHHe pa3Mepa 00ljero MMyIlecTBa B MHOTOKBAPTHPHOM JlOMeé BO3MOXKHO
TONMBKO C COrJacusi BCex COOCTBEHHUKOB TIIOMeLleHW B [JJaHHOM [iloMe TIIyTeM ero
PEKOHCTPYKLUH.

B cootBeTcTBUM C TTyHKTOM 2 cTaThu 40 JKumijHoro Kozekca Poccuiickoit denepaiiuuy,
eC/IM PeKOHCTPYKIWsI, TIepeyCTPOMCTBO U (M/TH) TieperylaHupOBKa MoMelljeHni HeBO3MOXKHBI 6e3
NpUCOeIMHEHUsT K HUM 4YacTH O0OIero umyllecTBa B MHOTOKBapTHMPHOM JIOMe, Ha Takue
PEKOHCTPYKIIUIO, TIePeyCTPONCTBO W (W/M) TIepervlaHMPOBKY TIOMEIeHUH [JO/DKHO ObITh
TIOTy4eHOo Corjiacue BceX COOCTBEHHMKOB MOMeIl|eHUi B MHOTOKBapTUPHOM JIOMe.

2.13 YNOOJHOMOUEHHBIM OpraH, OCYIIeCTBJ/ISIOIIUM MepeBO/| TOMEIeHU, He BIpaBe
TpeOoBaTh OT 3asiBUTEJIS MPe/ICTaB/IeHUe IPYTUX JOKYMEHTOB KPOMe JOKYMeHTOB, UCTpeOoBaHue
KOTOpPBIX Yy 3asiBUTe/s1 [OMYyCKaeTCs B COOTBeTCTBUM C mnyHKToM 2.10  Hacrosiero
aZIMUHUCTPATUBHOTO perjiaMeHTa.

[To meXxBeJOMCTBEHHBIM 3arpocam YIIOJJHOMOYEHHOI'O OpraHa, yKa3aHHbIX B IIyHKTe
2.10.2, mOKyMeHTbl (MX KOMWU WU CBeJEeHUs, COoJepXKalluecsi B HHUX) IMPeAOoCTaBJISIOTCS
roCylapCTBEHHbBIMUA OpraHaMH, OpraHamMM MeCTHOTO CaMOYTIPaB/e€HHsS Y TOJBeJOMCTBEHHbIMU
roCcyZapCTBeHHbIM OpraHamM W/IX OpraHaM MeCTHOI'O CaMOyIlpaB/ieHusl OpraHu3alysMy, B
pacropsbKeHWW KOTOPbIX HaXOAATCS yKa3aHHble [JOKYMEHThbI, B CDOK He TIPeBBIIAIIIUN TISITh
paboumnx AHel CO [THS TIOCTYIJIEHHs MEXXBeJOMCTBEHHOTO 3aripoca B OpraH WM OpraHU3aljyio,
Tpe/IoCTaB/ISIONINE JOKYMEHT U MH(OpPMaLMI0, eC/TM WUHble CPOKU TOATOTOBKWA W HampaB/ieHUs
OTBeTa Ha MeXXBeJIOMCTBEHHBIN 3aTlpoC He yCTaHOBJIeHbI (hefepanbHBIMUA 3aKOHAMH, TIPABOBLIMHU
aktamu [lpaButenbctBa Poccuiickoii @efepalid M TMPUHATBIMU B COOTBETCTBUM C
denepabHBIMH  3aKOHAMH HOPDMATHBHBIMH TIPaBOBBIMM aKTaMuU CyOBekToB Poccuiickoi
@eneparyu.

2.14 VcuepnblBalOIMA TepeyeHb OCHOBaHWUM [/ OTKa3a B IpuUeMe

JIOKyMEHTOB, HeOOXOUMBIX [I/Is1 TIPe/JOCTaB/IeHUs] MyHUIUMNATbHON yC/TyTH.
OTka3 B mpueMe [JOKYMEHTOB, HEOOXOAMMBIX /sl TpejoCTaB/leHHsT MYyHHULMIAJIbHON
yCJIyTH, 3aKOHOZAaTeIbCTBOM Poccuiickoii defiepaiiy He 1pelyCMOTPEH.

2.15 WcuepnbiBarlOlUM TepedyeHb OCHOBAaHUM [I/I1 MPUOCTAHOBJIEHUS WU
OTKa3a B INpeJj0CTaB/IeHUA MYHULIUIIAIbHON yCTYTH.
[IprocTaHoBeHKE rpei0CTaBIeHUS MYHULIATNATbHOU yCIyTH

3aKOHOAaTenbCTBOM Poccuiickori  ®efepalii He pelyCMOTPEHO.
2.16 Otka3 B mepeBOje >XU/IOrO TIOMELeHHWs B HEeXWI0e TOMelleHrhe WIA HeXUIOro
TIOMeIIIeHUs B JKUJIOe ToMelljeHHe JI0IyCKaeTcsl B CIy4ae, eciiu:

1) 3asBUTeNIEM He Tpe/iCTaB/eHbl JOKYMEHThI, Olpe/ie/ieHHble yHKTOM 2.10 HacTosiero
a[IMUHHCTPATUBHOTO perjiaMeHTa, 00s;3aHHOCTD T10 TPeJCTaBJIeHUI0 KOTOPLIX C YYeTOM MyHKTa
2.10.2 HacToA1ero aAMMHUCTPATUBHOI'O perjlaMeHTa BO3/I0JKeHa Ha 3asiBUTeJIs;



2) TOCTYI/IeHUs] B YIOJIHOMOYEHHbI OpraH OTBeTa OpraHa rocyJapCTBEHHOM B/acTH,
OpraHa MecTHOTO CaMOYTIpaBJieHHs1 MO0 MO/IBeIOMCTBEHHOW OpraHy roCy/apCTBeHHOW B/IacTU
WIM OpraHy MeCTHOTO CaMOyTpaB/ieHusi OpraHu3alydyd Ha MeXBeJOMCTBEHHbBIM 3arpoc,
CBUJIETe/IbCTBYIOIIET0 00 OTCYTCTBUM [OKyMeHTa W (W) WHPOPMAaLu, HeoOXOJUMBIX st
repeBo/ia XKW/IOTO TIOMELLeHHsI B HEeXXUI0e TOoMellleHHe WM HEeXWIOro TOMeIleHUs] B JKUIoe
TIOMellleHre B COOTBETCTBUU C MYHKTOM 2.10.2 HaCTOsAIIero aJMWHUCTPAaTUBHOTO perjiaMeHTa,
€C/TM COOTBETCTBYIOLIMN [OKYMEHT He ObUT TpeJCcTaBleH 3asiBUTeNIeM 10 COOCTBEHHOM
yHULMaTiBe. OTKa3 B TiepeBO/ie ’KUJIOTO TOMelleH!s B He)XWIoe TOMelljeHre WA HeXXUIOro
TIOMeIIIeHUs] B JKWUJIOe TOMelljeHHe 0 yKa3aHHOMY OCHOBAHHIO [IOMyCKaeTcsi B CJyyae, eC/u
YTIOJIHOMOUEHHbIN OpraH Iocje ToJiyueHUss OTBeTa Ha Me)KBeJOMCTBEHHBIM 3arpoc yBeJOMUIT
3as1BUTeJISl O M0JIyUeHUH TaKOTro OTBeTa, TIPe//IOXKUII 3asiBUTETIO TIPeJCTaBUTh JOKYMEHT U (MJIN)
vH(popMalLFio, HeoOXoAUMBIe ZJIsi TIePeBO/ia >KUJIOTO TIOMeIlleHHsI B HeXXUsIoe ToMelljeHre WIu
HEXKWJIOTO TIOMeLlleHUsl B JKUJIoe TIoMellleHue, TpeZlyCMOTpeHHble myHKTOM 2.10.2 HacTosiiero
aZIMUHHCTPATUBHOIO perjamMeHTa, W He TOAyuu/ Takue [JOKyMeHT U (Wiu) UH@QOopMaluio B
TeueHHe MATHALaTh paboumnx JHel Co [Hs HarpaB/IeHus! YBeJOM/IeHHS;

3) nmnpeAcTaBieHUsI JOKYMEHTOB, OMpeJe/neHHbIX TyHKToM 2.10  HacTosiero
a/IMMHHCTPATHBHOIO perjiaMeHTa B HeHa/l/IeXKall|il Oprax;

4) HecobmoieHHe TIPeJyCMOTPEHHBIX CTaTbeld 22 JKWIMIIHOrO Ko/eKca YC/IOBHM
riepeBo/ia TIOMelleH!s], 8 UMEHHO:

a) ecnM JOCTyl K TIepeBOJMMOMY TIOMEIIeHWI0 HEeBO3MOXKeH 0e3 WCIob30BaHus
TioMelrieHuH, 06ecrieunBaroOIIUX JOCTYII K JKU/IBIM TIOMEILeHUsIM, UJIH OTCYTCTBYeT TeXHHUecKast
BO3MOXHOCTh 00ODPYZIOBaTh TaKOW [JOCTYIl K JAHHOMY TIOMeIleHHI0 (TIpU TIepeBojie >KUIOTO
TIOMeELL[eHUS] B HE)KUJIOe — TIOMellleHue);

0) ecnu TepeBOAUMOe TIOMeEITIEHHE SIB/ISIETCS UacCTbI0 JKWJIOTO TIOMEITeHus1 0o
WCTIO/b3YeTCsl COOCTBEHHUKOM [IJaHHOTO TIOMEIIeHUsT WA WHBIM IPaXKIaHUHOM B KauecTBe MecCTa
TIOCTOSTHHOT'O MPO’KKBaHMs (TIpU TIepeBO/ie >KU/IOTro TOMellleHUsI B HeXXU/Ioe TIoMellleHue);

B) €C/IM TPaBO COOCTBEHHOCTH Ha TIEPeBOAMMOE IOMeIlleHre 0OpeMeHeHO IpaBaMu
KaKUX-/TM00 JIHLI;

l") eC/i 110cjie repeBoJa M3 JXXWJIOIo IMOMellleHHA B HeXXWioe IoMellleHre HCK/IUeHa
BO3MOXHOCTb A0CTyIla C HCIIOJIb30BAHUEM HOMEMEHHﬁ, OGECHE‘JI/IB&I-OLL[I/IX AOCTYII K XW/IbIM
TMOoMeIleHUsAM;

[l) ec/ii TIpY TIepeBo/ie KBapTUPbl B MHOTOKBApPTUPHOM JIOME B HEXKUJIOE TIOMEIleHne He
cobJro/IeHbI Cieayolye TpeOoBaHuS:

- KBapTHpa pacrioyioXkeHa Ha MepBOM 3Take YKa3aHHOI'O [J0Ma;

- KBapTHpa pacroJio)KeHa BbIllIe [EepBOr0 3Ta)ka YKa3aHHOro Jo0Ma, HO
TIOMEILeHUs], PaCIlOI0’KeHHbIE HETTOCPeCTBEHHO IO/, KBAapTUPOU, MepeBOAUMON B
HEeXXUJI0e TIOMeIlleHue, He  SIBJISIFOTCS YKUJTbIMY;

E) TdK)Ke He JOITyCKaeTCs:

- IepeBoJ XWJIOro IioOMelleHrsdA B HA€MHOM /[OMe€ COLIMa/IbHOIr'0 MCIIO/Ib30BaHHA B
HeXXW/10e IroMeleHue;

- TepeBOJ, >XWIOTO TIOMEIleHUs] B HEeXWIoe TOMelleHWe B LeJsiX OCYIeCTBIeHUs
PEeJIUTMO3HON  [1eATe/IbHOCTH;

- TIepeBOJi HEXXWJIOrO TIOMellleHUs] B JKU/Ioe TIOMellleHue, eC/d Takoe ToMellleHhe He
oTBeyaeT TpeboBaHUsIM, ycTaHOB/IeHHbIM [loctaHoBneHuem IlpaButenbctBa PD ot 28 siHBaps
2006 1. Ne 47 «O6 ytBepxxeHun I1om0)KeHUs1 O TIPU3HAHUM TTOMeELIeHHUs )KUJIbIM TIOMellleHHeM,



JKWJIOTO TIOMeIlleHUs] HeNPUTO/IHbIM /I/Is1 TIPO’KKMBaHUsI, MHOIOKBapTUPHOIO [jOMa aBapUKHBIM U
MOJI/IeXKAUM CHOCY WIA PeKOHCTPYKLMHM, CafloBOTO JilOMa >XWIbIM JIOMOM M JKWIOrO J0oMa
CaJiOBBIM IOMOM» WM OTCYTCTBYeT BO3MO)XHOCTb 00€CTIeUNTh COOTBETCTBHE TAaKOTO TIOMEIIeH!sT
yCTaHOBJ/IEHHBIM TPeOOBAHUSIM.

5) HeCOOTBETCTBUSI NTPOEKTa MepeyCTPOKCTBA U (wnn) nepenIaHUPOBKU TIOMEILleHUs B
MHOTOKBAapTUPHOM JloMe TpeboBaHUsIM 3aKOHO/IaTe/TbCTBa.

HeronyueHue uim HeCBOeBpeMeHHOe I0o/IyueHue JOKYMEeHTOB, YKa3aHHbIX B ITyHKTe 2.10
aZIMUHUCTPATUBHOI'O perjlaMeHTa U 3allpollleHHbIX B TOCYZAapCTBeHHbIX OpraHax, OpraHax
MeCTHOI'O CaMOyIpaB/leHUs U T0[BeJOMCTBeHHbIX T'OCYAapCTBeHHbIM OpraHaM WA OpraHaM
MeCTHOT'O CaMOYIIpaB/ieHusl OpraHu3alysaX, B PacIlOpsUKeHWW KOTOPBIX HaxO[ATCs yKa3aHHbIe
JOKYMEHTBI, He MOJKeT SIB/IATbCSI OCHOBaHWEM JJIsd OTKasa B I1epeBO/ie KWIOIO IOMeLleHUs B
HEe)XU/I0e IoOMellleHVe WIA HeXXUIOro IIOMeLLeHHsl B J)KUJI0e TIOMelljeHue.

2.17 TlepeueHb YC/yT, KOTOpbIe SIBSIIOTCS HEOOXOAUMBIMH U 00sI3aTe/IbHBIMH ISl
Tpe/l0CTaB/IeHUs MyHULIUMAIbHOW YCIYTW, B TOM UMCJ/Ie CBeJeHUsI O IOKyMeHTe (JOKyMeHTax),
BblJlaBaeMOM  (BblZlaBaeMbIX)  OpraHuM3al[usiIMMi,  yYaCTBYHOUIMMH B  [peJoCTaBJIeHUU
MYHULIUTIATbHOW yC/TyTH.

Ycnyry, KoTopele SIBASIOTCS He0OXOAWMBIMM M 00si3aTeNlbHBIMU [i/1s1 TIpe/j0CTaB/eHus!
MYHHULMNAIbHON YCIyTH:

1) yoiyra 10 TOATOTOBKE  TMpOeKTa  IepeycTpoucTBa U (W/K)
reperviaHupOBKU MepeBOAMMOro MmoMellleHus (B Cydae, eC/iv MepeycTPOKMCTBO U
(wn) TieperviaHUPOBKAa TpeOyrOTCs [jisi obecrieueHUs] WCIIOb30BAaHUSI TaKOTO
TIOMeIlleHUsI B KaueCTBe YKUJIOT0 UK HeXXUJIOTrO ToMeleHus);

2) odopmieHue [IOKYMeHTa, V/OCTOBepsoIero rmpaBa (TIOJITHOMOYMS)
npe/iCTaBUTess, B CJiyyae, eCAM 3a TpeJoCcTaBleHHeM ycCiayrd obpaijaercs
Tpe/iCTaBUTEJIb 3asiBUTEJIS;

2.18 Tlopsifiok, pa3Mep U OCHOBaHUSI B3UMaHUS TOCYJapCTBEHHOM TOIIMHbI

WU UHOU I1/1aThI, B3MMaeMoH 3a rpeaocTaB/I€eHUE MYHHHHHBHLHOﬁ yaIyru.
ITpenocTaBieHre MYHULUMATbHON yCIyTH OCYIIIeCTBJISIETCS OecruiaTHo,
rocyJapCTBeHHasl TIOIUIMHA He YIIJIauMBaeTCsl.

2.19 Tlopsimok, pasMep M OCHOBaHUSI B3MMaHWsSI TJIaThl 3a [peJOCTaB/ieHWe YCJIVT,
KOTODbIe SIBJISTIOTCS HeOOXOJUMBIMU U 00s13aTeIbHBIMU [ijisl TIPeJ0CTaB/IeHUs] MYHHULIATIATbHOU
yCJIyTH, BKJIFOUYasi THOPMAaLMI0 O MeTO/IMKe pacueTa pa3mMepa TaKou I/1aThl.

[MTopsifok, pa3Mep ¥ OCHOBaHUS B3UMaHUs IJ1aThl 3a MPeJ0CTaBeHre YCIYT, YKa3aHHbIX B
nyHkKTe 2.18 HacTosijero aJMUHMCTPAaTHMBHOIO perjaMeHTa, OIpejessieTCsl OpraHy3alysMU,
TNpe/JOCTaB/ISIOLIMMU JaHHbIe YCIYTH.

2.20 MakcuMasbHbIM CPOK OKHZIaHUSI B ouepe/iv TIpU 1o/jaue 3arpoca O MpeloCTaB/IeHu!
roCyZilapCTBEHHOU WIM MYHHULIMIIAJIbHOM YC/IYTU U TIPY MOJyYeHUM pe3yJbTara MpefoCTaB/IeHNs
roCy/lapCTBeHHOW WX MyHULIUMAIbHOU YCIyTH.

MakcuManbHbINM CPOK OXKWJAHWS B Ouepeju INPU Iofave 3asB/IeHUs O IpeloCTaBlIeHnN
MYHULIAIIAIbHOW YCJIyTM U TIPU IOJIyYeHWU pe3y/bTaTa [JAaHHOM MYHHLMIIAJIBHOM YCIYT'M He
JOJDKEeH IpeBbIlIaTh 15 MUHYT.

2.21 Cpok ¥ TMOpSAOK perucTpalyy 3ampoca 3asgBuTelss O IIpefoCTaB/IeHUuu
roCy/lapCTBeHHOM WX MyHULIMMAIbHOU YCIYTH.



3asiB/ieHVe O TpeoCTaB/JeHUM MYHULMNAIbHOM YCIyTH, NpefCTaBlIeHHOe 3asBUTe/IeM
MMYHO MO0 ero TpeJCTaBUTeNeM, PETUCTPUPYETCs YIIOJIHOMOYEHHBIM OPraHOM B TedeHue 1
pabouero [Hs C 1aThl TOCTYTI/IEHUs] TAKOTO 3asIB/IEHMS.

3asiB/ieHMe O Ipe/lOCTaB/IeHUM MYHULIMIANAbHOM YCJ/IyTH, NpeJCTaB/IeHHOe 3asBUTe/IeM
mibo ero mpezacraBuTesnieM uepe3 M®LI, perucTpupyercsi yrOJHOMOUEHHBIM OPraHOM B JIeHb
rocryrvieHys ot M®lI.

3asiBfieHre, TOCTymuBILee B 3/1eKTpoHHON ¢opme Ha EINI'Y, PIII'Y peructpupyetcs
YIOJTHOMOUEHHBIM OpPraHOM B [JleHb €ro IOCTYIUVIeHWs B Cy4yae OTCYTCTBUS aBTOMaTH4eCKOW
peructpayuu 3anpocos Ha EIIT'Y, PIIT'Y.

3asiB/ieHWe, TIOCTyMUBIlIee B Hepabouee BpeMsl, PETUCTPUPYETCS YIIOJTHOMOUEHHBIM
OpraHoM B TepBbIii pabounii 1eHb, C/IeAYIOIIMi 3a IHEM ero TMoJIyueHusl.

2.22 TpebGoBaHUs K TIOMeIIEHHSIM, B KOTOPBIX IIPeJJOCTaB/SIOTCS MYHHULUIMAIbHbIE
yCJIyTH, K 3a0y OXKWAJAHWS, MecTaM /Jis 3aroJIHeHUs 3allpoCcoOB O TIpe/loCTaB/IeHUH
MYHHULUMAIBHON yCIyTH, MHOOPMAI[MOHHBIM CTeHjaM ¢ o0pa3liaMu KX 3arojHeHUsl U epeuHeM
JIOKYMEHTOB, HEOOXOZIMMBIX JIJ1s1 TIPeIOCTaB/IeHUsT KaXK/I0M MyHMIIATIA/ILHOW YCIYTH, B TOM UHCIIe
K o0ecrieueHUr0 [JOCTYITHOCTH il WHBAJWJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUM C
3aKOHO/aTebCTBOM Poccuiickoit dezepalivy 0 COLMabHOM 3all[UTe WHBAIHOB.

[TomelijeHUs1 YyIIOJTHOMOYEHHOTO OpraHa i MpeAoCTaBieHUss MYHULIMIAIbHON YCIyTU
pa3Melal0TCs Ha I1ePBOM 3TaXke 3[aHus, 00OPYZOBaHHOTO OTAeIbHBIM BXOJOM, /OO B
OTAENBHO CTOSIeM 3[aHWU [Jii CBOOOAHOrO [ocCTyma 3asiBUTesneld. [lepeiBrkeHHe 110
TOMELL[eHUsIM  YTIOJTHOMOYEHHOTO OpraHa, B KOTOPBIX IIDOBOAMUTCS TIpUEM 3asiB/ieHUs U
JIOKYMEHTOB, He [I0/DKHO CO3/laBaTh 3aTPYHEHUM AJisl JIUL] C OrPaHUYeHHBIMU BO3MO>KHOCTSIMU
3/JOPOBbBSI.

IIpy pacrnonokeHUM TIOMeIleHUsI YIIOJIHOMOUYEHHOIO OpraHa Ha BepXHeM JTaxke
CIIeLaTUCThl YTIOJIHOMOYEHHOTO OpraHa 00s3aHbI OCYIIeCTB/ISTh TIPHeM 3asBUTesIell Ha TIepBOM
STaXke, eCJ/IM 10 COCTOSIHUIO 3[J0POBbs 3asBUTEJIb He MOXKeT IOAHATHCA 110 JIECTHHULE.

Ha TteppuTOopuy, Tpuieramijell K 37aHHI0 YIIOJTHOMOYEHHOT'O OpraHa, OpraHW3yHTCS
MecTa [jisi TIapKOBKM aBTOTPAHCIOPTHBIX CPeACTB, B TOM UHC/Ie MeCTa /il I1apKOBKH
aBTOTPaHCIIOPTHBIX CPeJICTB MHBaMWJoB (He MeHee 10 MpOLIEHTOB MeCT, HO He MeHee OJHOr0
MecTa), JOCTYTI 3asiBHUTe/ell K TapKOBOYHBIM MeCTaM sIBJIsieTCsl 6eCIiyiaTHBIM.

[TomeljeHre yIOJHOMOYEHHOTO OpraHa /[jisi TIppeMa 3asiBuTenield  obopyayetcs
MHGOPMaI[MOHHBIMUA CTEeHJjaMH, Ha KOTOPBIX pa3MelljaeTcsi (opma 3asiBieHHsI ¢ oOpasliom ee
3aroJTHEHUsI U TIepeuyeHb JIOKYMEHTOB, HeOOXOAMMBIX /i TIPeJOCTaB/I€HUS MYHUIIUIIATbHOU
YCIIYTH.

[TomelljeHUsi, B  KOTOPBIX  OCYIIECTBISIOTCS  [eWCTBUS TI0  TIPeJOCTaBJ/IEHUIO
MYHULIATIATBHON yCTyTH, 06eCcrieunBaroTCsl KOMIIbIOTEpaMH, CpeJICTBAaMH CBSI3U, BK/TIOUast IOCTYII
K UH(OPMALIMOHHO - TeJIeKOMMYHHUKAI[MOHHOM ceTu «/IHTepHeT», OprTeXHUKOMN, KaHL[eIIPCKUMU
TIPUHA/IIE)KHOCTSIMYA, WH()OPMALIMOHHBIMA U CIIPABOUHBIMM ~ MaTepHa/laMd,  HarJIsigHOU
vHbopMalie, CTy/JbsMU W CTOJIaMU, CPeACTBAMM IIOXKAPOTYIIEHHWsT U OIOBEIeHUsI O
BO3HMKHOBEHMM  4Ype3BblYallHOM  CUTyalMd, [JOCTYIIOM K  pEerduoHaJbHOM  CUCTeMe
MeXXBeZIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMO/IeHICTBHS, a TakKe 00ecrieurdBaeTCsl JOCTYITHOCThb
JUIsI ’HBAJTU/IOB K yKa3aHHBIM TTOMEIIeHHsIM B COOTBETCTBUU C 3aKOHO/IaTe/IbCTBOM PoccuiicKoi
denepariyiv 0 COL[MAbHOM 3aIl[UTe UHBATU/IOB.

3an O)KWZAHUSI, MeCTa [ijisi 3arloJTHeHUsT 3alipOCOB U TIpHeMa 3asiBUTesield 000pyayroTcs
CTY/bsIMH, U (MIH) KPeCce/JbHbIMU CEKLIUSMU, U (U/I1) CKaMbsIMU.



VHdopmalloHHbIe MaTepuasbl, IpeJHa3HaueHHble /i1 WH(OPMUPOBAHUS 3asiBUTENEN O
TOpsiIKe TIpeJJOCTaB/IeHUs] MYHMULIMINAJbHOM yCJIYTH, pasMeljaloTcs Ha HH(OPMalMOHHbIX
CTeH/]aX, PacIio/I0yKeHHBIX B MeCTaX, 00eCcrieunBaroyX JOCTYI K HUM 3asiBUTeNeH.

WHdopmaLMoHHbIe MaTepuaibl, NpejHa3HaueHHble /71 MHPOPMHUPOBaHUs 3asiBUTeseil 0
TOpsiIKe TIpeJJOCTaB/IeHUs] MYHMULIMINAJbHOM yCJIYrH, pasMelLjaloTcsd Ha WH(OPMalMOHHbIX
CTeH/]aX, pAacIoJIOKEHHBIX B MeCTax, OO0eCreurBarlUX /[JOCTYNl K HUM 3asBUTeNed, U
OOHOB/ISIOTCA  TPM  K3MEHEHHWM  3aKOHOZATeNbCTBA, Pery/uMpyloliero IpejocTaBlIeHNue
MYHHULMMAIBHON YCIyTH, U CIIPABOYHBIX CBe/IeHUM.

WH}opMaLMoHHbIe CTeH/IbI JO/DKHBI PacrioiaraThCsi B MecTe, JOCTYITHOM Jijisi IPOCMOTpa
(B TOM umc/ie 1pu 6O/BILIOM KOJIMYeCTBe ToCeTruTesiet).

Inst obecrieueHyst ZOCTYITHOCTH MOTyUYe€HUS] MYHHULIUTIATILHOW YC/TYTH MaJoMOOUIbHBIMU
TpyINamMu HacesleHusi 3[JaHWsi U COOPY’>KeHHsl, B KOTOPBIX OKa3bIBaeTCsl ycjyra, 000pyAyrTCs
CorJlacHO HopMaTuBHBIM TpeboBanusaM «CIT 59.13330.2016. CBoz ripaBu. [I0CTYITHOCTh 3[aHUN
Y COODPY’>KeHHUM 11 MaJIoOMOOU/IBHBIX I'PYTIN HaceneHus. AKTyanu3upoBaHHasi pefakimss CHull
35-01-2001».

B kabuHeTe 10 TIpHeMy Ma/JIOMOOW/IBHBIX TPYII HacejeHWs WMeeTCs MeJUl[MHCKast
anrTeyka, TUTbeBas Boja. [Ipy HeoOXOAWMOCTH COTPYJHUK YIIOJTHOMOUEHHOTO OpraHa,
OCYILIeCTBJISIFOLIMM MPHeM, MOXKEeT BbI3BaTh KapeTy HeOT/I0KHOM CKOPOU MOMOLIH.

[lpu obpaijeHnu rpaxjaHWHa C HapyLIeHUsIMM (YHKLUWHA OINOPHO-JBUraTelbHOI0
arrapaTa pabOTHHKH YIIOJTHOMOUEHHOTO OpraHa MpeArpUHUMAIOT CJIeJyIOI1e 1eHCTBUS:

- OTKDBIBAIOT BXOJHYIO /IBepb U TIOMOTAIOT TPaKJaHUHY OecrpersiTCTBeHHO
MOCETUTh 3[jaHKe YTOJHOMOUEHHOTO OpraHa, a TakXe 3apaHee TpeAyIpeXXJalT O
CYIIeCTBYIOIMX Oapbepax B 3/aHUY;

- BBISICHSIFOT 1[eJlb BU3WTA T'DAKJAHWHA U COTPOBOKIAIOT €ro B KaOWHeT TI0
IIpUeMy 3asiB/IeHUs; [OMOTal0T IPaK[JaHWHY CeCTb Ha CTyJ WIA PacrosararT
KPeC/I0-KOJISICKY y CTOJIa HallpOTUB CITeLMaInCTa, OCYILeCTBIISIOLEro IpueMm;

- COTPYZHUK  YIIOJIHOMOUEHHOTO  OpraHa, OCYLIeCTB/SIOLIUNA  TpUeM,
MIPUHUMaeT Tpa)KJlaHWHa BHe ouepe/id, KOHCY/JIbTUPYET, OCYIeCTB/SIeT TpueM
3asB/IEHUsI C HEOOXOAMMBIMU [JOKYMEHTaMU, OKa3bIBaeT MOMOIIb B 3arlOTHEHUU
6/1aHKOB, KOTIUPYeT I0KYMEeHTHI;

- M0 OKOHYAaHWM TIPe/IOCTaB/eHUsI MYHULIUMNAJBHONW YCIYTM COTPYAHUK
YIIOJITHOMOUEHHOT'O OpraHa, OCYILeCTBJISIIOIIUKM IpyeM, IIOMOraeT Trpa)kKJAaHUHY
TOKWHYTh KabWHeT, OTKpPbIBaeT BEpPH, COMPOBOXK/IAET TPak[jaHMHA /10 BBIXO/]a U3
3/laHys ¥ IOMOraeT NOKWHYTh 37laHKe; MepefiaeT rPakjaHWHa COMPOBOXKAAOLIEMY
JMLy WM TI0 ero >KeJIaHWIO0 BbI3bIBA€T aBTOTPAHCIIOPT M OKa3blBaeT COJENCTBUE

IIpH €ro rnocaake.
HpI/I OGpElLL[EHI/II/I rpa>XzidH ¢ HeJO0CTATKaMH 3PEHUA pa6OTHI/IKI/I YIIOJTHOMOYEHHOI'O OpraHa
npearpyuHuMaroT cjieyrome AEﬁCTBHH:

- COTPYZJHUK  YIOJHOMOUEHHOTO  OpraHa, OCYLIECTB/SIFOLUN  TpHUEM,
TIPUHUMaeT Tpa)kKJaHWHa BHe oOuepe/id, MOMOraeT COPUEHTHMPOBAThCS, CECTb Ha
CTyJ, KOHCYJbTHUDYeT, BCIyX MpPOYUTHIBAeT [JOKYMEHTbl U Jlajiee [0
HeoOXOAUMOCTH TIPOM3BOAUT WX BbiAauy. [Ipu oOIeHUH C TpaKJaHUHOM C
HefloCTaTKaMH 3peHus HeoOX0AMMO 00II[aThCsl HerOCPeICTBeHHO C HUM CaMiM, a



HEe C COMNpPOBOXAAIOIIMM €ro JuIjoM, B Oeceme TI0Mb30BaThCS OOBLIYHOM
Pa3rOBOPHOI JIEKCMKOM, B TIOMEILeHUH He C/Ie[lyeT OTXOAWUTb OT Hero 0e3
TIpeIyTIpeXXIeHNS;

- COTPYJAHUK YIIOJTHOMOUEHHOT'O OpraHa OKa3bIBaeT TOMOIIb B 3ariO/IHEHUH
6/1aHKOB, KOMMpYyeT HeoOXoAuMble [JOKYMeHTbI. [ ToAmnMcaHus 3asiBIeHUS
MOJIBOAUT JIMCT K aBTOPYYKe TpaKJaHWHA, IIOMOTaeT COPHEHTUPOBATbCS U
noAnvcaTh 0s1aHK. [1py He0OX0JUMOCTH BBIZIAFOTCS TIAMSITKU /IS C/TA0OBUISIINX C
KPYITHBIM IIPUGDTOM;

- 10 OKOHYAaHWM TPEeAOCTaBJeHUs] MYHHULATAABHON yC/IyTH COTPYAHUK
YIOTHOMOUYEHHOT0 OpraHa, OCYIIECTBI/ISIOIMIUNA TIpUeM, IIOMOraeT TIPaKIaHUHY
BCTaTh CO CTyJa, BBIATH W3 KaOWHeTa, OTKPhIBAeT [JBEpPH, COIPOBOXKAAET
rpaklaHiHa K BBIXOJY M3 3/IaHHs, W TPOBOXKAET Ha Y/IMIlY, 3apaHee MpeayIpevB
MOCEeTUTE/sI O CYIIEeCTBYIOU[MX Oapbepax B 3[aHHH, IlepeJaeT TpakJaHHHA
COTMIPOBOXKAAIOIIEMY  JIMITy M/IM [0 JKeJaHWI0 TpaXKJaHWHA  BbI3BIBAET

aBTOTPAHCIIOPT.
I1pu obpateHny rpakaaHuHa ¢ Aedekramy cayxa pabOTHUKHU YTIOJTHOMOYEHHOTO OpraHa
NpeJIIpUHUMAIOT CJIeyIOLe 1eHCTBUS:

- COTPY/IHUK yTIOJITHOMOUEHHOI'O OpraHa, OCYIIeCTB/ISIFOIIUI TIPUeM I'PaXK/jaH C
HapyllleHueM CJyxa, oOpalllaeTcsi HerocpeACTBeHHO K HeMy, CIpalliiBaeT O Lieu
BU3UTA U JlaeT KOHCY/IbTAlUI0 pPa3MepeHHbIM, CTIOKOWHBIM TEMITOM peuH, Py 3TOM
CMOTPUT B JIMIIO TIOCETHTEssi, TOBOPUT $SICHO, C/IOBAa [IOTIO/HSET TIOHSTHBIMHU
)KecTaMH, BO3MOKHO OOlljeHHe B THUCbMeHHOUW (opme nub0 uepe3 repeBOUMKa
YKeCTOBOTO si3bIKa (Cyp/ioTiepeBOUrKa);

- COTPYAHUK  yINOJHOMOYEHHOTO  OpraHa, OCYILeCTB/SIOINIUA  TpueM,
OKa3bIBaeT TIOMOIIb U COZIeMCTBUe B 3arlojHeHUM OJIaHKOB 3asiB/ieHHH, KOMHUPYeT
Heo0X0uMbIe JOKYMEHTHI.

2.23 TlokazaTenu AOCTYIMHOCTHA U KayeCTBa MYHULIUIIATbHON YCIYTH.
KomuecTBo B3aMMOZeCTBUN 3asBUTes C COTPYAHUKOM YIIOJTHOMOUEHHOI'O OpraHa Ipy
npeaocCTaB/I€eHUN MYHHHHHaHBHOﬁ yaiayru - 2.

ITpofo/KUTENBHOCTE B3aMMOJIEUCTBUM 3asiBUTENSI C COTPYAHUKOM YIIOJTHOMOUYEHHOIO
TIpY TIpe/I0CTaB/IeHUM MyHULIMTIA/IBHOW YCIyTH - He 6osiee 15 MUHYT.

Bo3MOXXHOCTE TMoOyueHUss WHGOPMALMM O XO/le TIPeJOCTaB/IeHUs] MYHUIUMATbHOM
yCIyrd, B TOM UHKCAe C WCMO0/Ab30BaHUEM HWH(OPMALMOHHO - TeJeKOMMYHUKALMOHHBIX
TeXHOJIOTHIA.

2.24 VIHBpIMH TIOKa3aTe/sIMU KadyecTBa U AOCTYTIHOCTH MpPeaoCTaB/I€HUA MYHHHHHBHBHOﬁ
yaiyru AB/IAKOTCA:

- PacroJ/io’KeHHOCTb TOMeIlleHUI YIOTHOMOUEHHOT0 OpraHa, MpeJHa3HaueHHbIX [Jis
TipeloCTaB/ieHUsT MYHULUMIIATbHOM YCIyTH, B 30HE [OCTYMHOCTA K OCHOBHBIM TPaHCIIOPTHBIM
MarucTpassim;

- cTereHb UH(GOPMUPOBAHHOCTH 3asiBUTEISI O TOPsiZIKe TIPeJoCTaB/IeHUs] MyHULIMTIA/TbHOM
YCIIYTH (JOCTYITHOCTh WH(POPMALIMK 0 MYyHULIMTIA/JILHOW yCJ/TyTe, BO3MOXKHOCTh BbIOOpa criocoba
rostyueHusi ”HGOpMalK);



- BO3MOXKHOCTh BbIOOpa 3asBUTesieM (opMm obpartieHus 3a MoMyuYeHreM MYHULUIaTbHON
yCIIyTH;

- JOCTYMHOCTH OOpalieHus 3a MpefoCcTaBIeHHeM MYHHUIMIAIBHON YC/IyTH, B TOM YHCIIe
JJ1s1 JTUL] C OTPaHUYEeHHBIMU BO3MOKHOCTSIMU 3/JOPOBBSI;

- CBOE€BpPeMEeHHOCTb IIpefoCTaB/I€EHUA MYHHHHHaHLHOﬁ yaiyru B COOTBETCTBHU CO
CTdHAAPTOM €€ IIpeJoCTdB/I€HUS;

- cobro/ieHre CPOKOB TIPeZIOCTAB/IEHUS] MYHHULIUTIATILHOM YC/TYTH W CPOKOB BBITIOJTHEHUS
aZIMUHUCTPATUBHBIX TPOLIeyp NPH MpeAoCTaB/IeHN MYHULIUIA/IBHON yCIyTH;

- BO3MOXXHOCTb TIOJyyeHHs] WH(OpPMAaLMM O XOJe TMpeJoCTaB/IeHHs MYHHULMMNaIbHON
yCIyTy;

- OTCyTCTBHUE 000CHOBAHHBLIX Kaja0b Co CTOPOHBI 3asdBUTeJIA TI0 pe3yJ/ibTaTaM
npeaoCTaB/I€HUA MYHHHHHHHBHOﬁ yQI1yru;

- OTKpBITBIA [JOCTYIN [J7s 3asBUTe/Nell K UWHGOpPMAlMd O TOpsSAKe W CpoKax
TIpeOCTaB/IeHUs MYHMLIMITAIBHOW yC/IyTH, TIopsiake o6ykanoBaHusi AeicTBuid (Oe3meiicTBUS)
YTIOJIHOMOUEHHOTO OpraHa, pYKOBOJWTeJsSl YIIOJIHOMOUEHHOTO oOpraHa JiMbo crieLuanucTa
YTIOJTHOMOYEHHOT'0 OpraHa;

- Ha/Tnure HeobX0IMMOTO0 M IOCTATOYHOT'O KOJTMUeCTBA CTEIMa/MCTOB YIIOJITHOMOUEHHOTO
opraHa, a Tak)Xe TOMeIIeHWH YTI0JITHOMOUEeHHOTO OpraHa, B KOTOPBIX OCYIIeCTB/SIETCS TIPUEM
3asiBJIeHUM U JOKYMEHTOB OT 3asiBUTeJIei.

YMOMHOMOYEHHBIM OpraHoM obecrieunBaeTCs CO3/laHHMe WHBaIWJAaM U WHBIM
MaJIOMOOW/TBHBIM TPYIIIaM HacejieHUus C/IeAYIOUINX YCIOBUM [OCTYITHOCTH MYHHLIATIATbHOU
YCJIYyTH B COOTBETCTBUM C TpeOOBaHUSMH, YCTaHOBJIEHHBIMH 3aKOHO/IAaTeTbHBIMH W HWHBIMU
HOPMaTUBHBIMU MMPaBOBbIMU aKTaMHU:

OKa3aHWe WHBa/lWZaM TIOMOIIH, HeOOXOJWUMOW /s TOJyueHHs] B JOCTYITHOM AT HUX
¢dopme mH(MOpPMALIMK O MpaBU/IAX TPeJOCTaBIeHUs] MyHULUMAIbHOW YCIyTH, B TOM 4ucie 00
odhopmieHUM HEOOXOAMMBIX [i/IsI TIOJyYeHUs] MYHHULMIAIBHOM YC/IYTH [JOKYMEHTOB, O
COBEpIIeHNH UMHU IPYTUX HeOOXOAUMBIX /IS TIOy4YeHUss MyHULIMTIATbHOM YCIIYyTH AeHCTBUN;

MpeJJ0CTaB/IeHUe MYHUIIUTIA/TILHON YCYyTW WHBA/IK/IAM TI0 CJTyXY, NP HeoOXO0AUMOCTH, C
WICTIO/Tb30BaHHEM DPYCCKOTO KECTOBOTO si3bIKa, BK/IIOYasi obecrieueHHe AOMyCKa B TTOMeIeHHe
CypZAoriepeBoAuMKa, TU(HI0CYpJ0TIepeBO/UNKa;

OKa3aHWe TIOMOILM WHBalWZaM B TIPeoj0/ieHHH 0apbepoB, MeMAroIIUX I0yUYeHHEO
MYHULIMIIAIBHOW YC/IyTA HapaBHe C APYTYMU JIMLIAMU.

IIpy npejocTaBieHUM MYHULMIIANIBHONM YCIYTH — B3aMMOJEWMCTBUE  3asiBUTENsT  CO
CIeLaIiCTOM YIIOJTHOMOUEHHOI0 OpraHa OCyIeCTBIIsSIeTCsl IPY JIMUHOM 00OpalljeHHH 3asiBUTeJIs:

IS TIoTyYeHust “H(opMaliuy 1o BOTpocaM Tpe/I0CTaB/IeHUsT MyHULIUTIATbHON yCITyTH;
JI71s1 TIOZlauy 3asiBJIEHUS U JOKyMEHTOB;

JL1s1 TIoJyyeHUs1 H(GOpMalMK 0 X0/ie Tpe0CTaB/IeHUs] MyHULIMMNA/IbHOW YCIyTH;

JI71s1 TIOyYeHusl pe3ybTaTta NpefoCcTaBaeH!s] MyHULUIaJIbHOM YCIyTH.

[Tpo/10/KUTETLHOCTE B3aUMO/IeMCTBUS 3asiBUTe/IsSI CO CMELMa/IMCTOM YTOJTHOMOUEHHOTO
opraHa He MOJeT IIpeBbIlIaTh 15 MUHYT.

[IpemocraB/ieHde MyHULMNAAbHONW yoiyru B MO®L] BO3MOXHO TIpM  Ha/lMuUU
3aKJ/IFOUEHHOT0 COTJIallleHHsl O B3aUMO/IeICTBUM MeX/y YIIOJIHOMOUYeHHbIM opraHoM u M®1].



2.25 ViHble TpeOOBaHWs, B TOM YHC/e YUYHMTHIBAIOIIME OCOOEHHOCTHU TPeAOCTaBIeHUS
MYHHULIMTIA/TIBHON YC/TyTH 110 3KCTePPUTOPUAIBHOMY TIPUHLIUITY ¥ 0COOEHHOCTH TIPeJ0CTaBIeHUS
MYHHULMMNAIbHON YCIyTH B 3/IEKTPOHHOM (popMe.

3asBUTe/b TIPEIOCTaBJIsIeT JOKYMEHThI B OpPraH, OCYIeCTBJISIOIUM NTepeBo/, MOMeLLeHus,
10 MeCTy HaXOK/IeHHUS TePeBOIMMOr0 TIOMEIeHUs HeroCpeACTBeHHO b0 uepe3 M®II B
COOTBETCTBUM C 3aK/IOUEHHbIM WMM B ycTaHOBJeHHOM [lpaBurtensctBoM Poccuiickon
demepauyy MopsiZike CorJiallieHueM O B3aUMOJeHCTBUU.

3asiBUTE/b BIIPaBe 0OPaTUTLCS 3a MPEeA0CTaBIeHUMEeM MYHMIIMIAILHONW YC/IYyTH U T0aTh
JOKYMeHTbI, yKa3aHHble B MyHKTe 2.10 HacCTOfl[ero aJMWHUCTPAaTMBHOIO perjiaMeHTa B
snekTpoHHOU ¢opme uepe3 EIIT'Y, PIII'Y ¢ wucnonb3oBaHWEM 3/1eKTPOHHBIX JOKYMEHTOB,
TIO/ITIMCAaHHBIX 37IEKTPOHHOM MOATMKCHI0 B COOTBETCTBUM C TpeboBaHUssMU DefjepasbHOTO 3aKOHA
oT 06.04.2011 Ne 63-®3 «O06 3/1€KTPOHHOM TTOAITHICH».

YMoNMHOMOYEHHbIH opraH obecrieurBaeT MH()OPMUPOBaHHWE 3asiBUTE/IEHM O BO3MOXXHOCTH
ToJTyueHus1 MyHULMIIanbHOU ycayru uepe3 ETITY, PIITY.

OO6pamienre 3a yciyrou uepe3 EITY, PIIT'Y ocylecTBisieTcs TyTeM 3arioHEHUs
MHTepaKTUBHOM  (opMmbl  3asiBjieHdss  (opmMupoBaHMs  3arpoca O  TIpe/loCTaB/ieHUH
MYHHULUMAIBHON  YCIyTH, Cojfep)kKaHhe KOTOPOrO COOTBeTCTByeT TpeboBaHUSM  (OpMBI
3asiBJIeHUs], YCTAHOB/IEHHOW HACTOSIILIMM aJJMUHUCTPAaTUBHBIM perjiaMmeHToM) (Janee - 3ampoc).

OOparrieHue 3asiBUTe/IsI B YIIOJIHOMOUEHHBIN OpraH yKa3aHHBIM CIocoboM obecrieunBaet
BO3MOYKHOCTh HaripaBJieHUs U TIOJy4YeHHs] OHO3HAYHON W KOHGbUAeHI[MaTbHOM WH(pOPMaLWY, a
TaK)Xe TPOMEXYTOUYHBIX COOOIIeHWM W OTBeTHOW WHGOpMalMKd B 37eKTPOHHOM BHZEe C
WCTIO/Ib30BaHUEM 3JIEKTPOHHOM TIOANMCH B TIOPSiZIKe, TPeJyCMOTPEHHOM 3aKOHOZATebCTBOM
Poccutickoii @egeparym.

2.26 Tlpu nipesjocTaB/ieHUH MyHULIUIIATLHON YCIYTU B 3JIEKTPOHHOM (hopMe 1ocpeiCTBOM
EIITY, PIIT'Y 3asBuTe/0 obecrieynBaeTcs:

- TnosiyueHMe uHOpMaLMM O TOpsiAKe U CpPOKaxX MpeJoCTaB/eHUs
MYHHULIUMNAJIBHOU YCIyTH;

- 3aMKiCh Ha TMpUeM B YIOJHOMOYEHHBIM OpraH [/l MOJauyd 3asB/eHUs U
JIOKyMEHTOB;

- (popMHpOBaHMe 3arpoca;

- IPYEM Y PeryucTpalusi yroJHOMOUEHHbIM OPraHOM 3anpoca U JOKYMEHTOB;

- I0JIyYeHre pe3ysbTara IpeJjoCTaB/IeHns] MyHULIUIIA/IbHOM YCIIyTH;

- MIOJTyYeHre CBeJleHNH O XO/ie BBIITOJTHEHUS 3arpoca.

[1py HampaB/ieHWU 3anpoca MCMOJb3YeTCs MPOCTasi 3/IeKTPOHHAasi MOAIUCH,
TIpU YC/IOBUM, UTO JIMYHOCTb 3asiBUTE/ISI yCTAaHOBJIEHA TIPU aKTHMBALMU YYETHOU
3aMnmCH.

3. Cocras, noc/1e/j0BaTe/IbHOCTh U CPOKH BBINO/IHEHHS aAMUHHCTPAaTUBHBIX NMPOLeAYP
(meiicTBUI), TPeOOBaHHA K MOPAJAKY

HX BBINO/THEHHUS], B TOM YHC/Ie 0COOeHHOCTH BBITIO/THeH!sI aiMIHUCTPAaTUBHBIX MPOLEAYP
(meficTBMM) B 3/1eKTPOHHOM (hopme

3.1 VicuepnibIBaroIui NiepeyeHb af/MUHUCTPATUBHBIX MPOLIEAYD



1) mpuemM U perucrpauys 3asB/ie€HHS M JOKYMEHTOB Ha IpeJoCTaB/eHHe
MYHHULIUMATIBHOU YCIIyTH;

2) (bopMUpoOBaHUE U HarlpaB/ieHUe MeXXBeJJOMCTBEHHBIX 3allpOCOB B OPraHbI
(opraHu3zaiuy), y4acTByoljde B TIpe[OCTaBAe€HUHA MYHMIUMIAILHON yCayru (Tpu
He06X0MMOCTH);

3) yBe#oM/ieHME 3asiBUTeNII O TIPeACTaBJIeHUU [JOKYMEHTOB U (WIK)
nHbopmaIruy, HeoOXoAUMOW /11  TIPOBe/IeHUs TiepeycTpocTBa | (WIN)
TreperylaHMpPOBKY MOMeLeHHsS B MHOTOKBAPTUPHOM /IOME;

4) TIpuUHSTHe pellleHWs O TiepeBojile WM 00 OTKa3e B T€pPeBOjie JKUJIOTO
TIOMELL[eHUS B HE)KWU/I0e WIX  HEXXWIOTrO MOMeEILeHUs B )KUJI0e TIOMeLeHHUE;

5) Bbljaua (HarpaB/ieHHWEe) [OKYMEHTOB MO pe3yJ/bTaTaM I[peOoCTaB/IeHUs
MYHHULIUMNAIBHOU YC/IyTH.

[IppyeM u peructpauusi 3asiB/ieHWS W [JOKYMEHTOB Ha IpefoCTaB/eHHe
MYHHULIUMNAIBHOUN YC/IyTH.

3.2 OcHoOBaHMEM Hayaja BBINIOJHEHUS AJMUHUCTPAaTUBHOW TIpOLeAYyPhI
SIBJISIETCSI TIOCTYTIZIEHWE OT 3asiBUTeEJIS 3as1B/IeHUS U JJOKYMEHTOB, HEOOXOJUMBIX [I7IsT
Tpe/IOCTaB/IeHNs TOCYy[AAaPCTBEHHOM YC/IYrd, B YIIOJHOMOUYeHHbIM opraH, EIIL,
PIIT'Y m6o uepe3 M®II.

3.3 Tlpu nuuHOM oOOpallleHUd 3asiBUTe/sE B YIIOJHOMOYEHHbIN OpraH
CTMeLHaMCT YMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBbIM 3a TpPHUEeM M BblAaudy

AOKYMEHTOB!

- yCTaHaB/IMBaeT JIMUHOCTD 3asBUTEJII HA OCHOBAHUM [JOKYMEHTa, Y[ OCTOBEPSIOIIEro ero
JIMUHOCTb, TIpeACTaBUTesIsI 3asBUTENs] - HAa OCHOBAHWHU [OKYMEHTOB, YZOCTOBEPSIOLIMX €ero
JIMYHOCTH ¥ TIOJTHOMOUUS (B C/Tydae oOpalieHus Ipe/iCTaBUTe/Is);

- TIpoBepsieT CpPOK [IeWCTBUSI JOKYMEeHTa, VAOCTOBEpSIIOLero ero JIMYHOCTh U
COOTBETCTBUE [JaHHBIX JOKYMEHTa, Y/[OCTOBEPSIOLIEr0 JIMUHOCThb, JaHHBIM, YyKa3aHHbIM B
3asiBJIEHUM O COrJIaCOBaHWW TepeyCTPOMCTBA Y (WIM) TepervlaHMPOBKU TIOMeLeHUs1 B
MHOTOKBapTUPHOM JJOMe U MPUJIO’KEHHBIX K HEMY JOKYMeHTaXx.

B Xo4e rpreMa JOKYMEHTOB OT 3asdBUTEIA WINW YIIOJITHOMOUEHHOI'0O MM Jiklld CIIelrancCT,
OTBETCTBEHHBIM 3a IMprUeM U BblAd4y AOKYMEHTOB, YAOCTOBEPAETCHA, UTO:

1) TeKCT B 3asiB/IeHUU O TiepeBo/ie ToMellieHUst TI0/I/JaeTCsl TIPOUTEHHIO;

2) B 3asiBJIeHUM O TepeBO/ie TIOMellleHHsl yKa3aHbl (haMuusi, UMsi, OTUECTBO
(mocnemHee - TP  HaMWuWK) (GU3MUYECKOro JiMija Jub0 HauMeHOBaHHE
IOPUAUUECKOTO JIMLIA;

3) 3asBleHHe O TiepeBOfie TIOMelleHUsl TIOANKUCAHO 3asBUTe/eM WU
YIIO/THOMOUEHHBIM  TIpeJICTaBUTe/eM;

4) TipwiaraloTcs AOKyMeHTbl, HeoOXoAuMmble [Jig TIpeoCTaB/IeHus
MYyHULUTaTbHOW YCIYTH.

HpI/I YCTaHOBJ/IEHUH Cl)aKTOB OTCYTCTBUA HEO6XO,£[I/IMI:IX AOKYMEHTOB, 00s13aHHOCTE 10
MnpeaoCTaB/I€EHHIO KOTOPBIX BO3J/I0OK€Ha Ha 3dsdBUTE/IA, IIPU HECOOTBETCTBHMH IIPpE€ACTAB/I€HHBIX
AOKYMEHTOB Tpe6OBaHI/IHM HacCTodllero aMHUHUCTDATHUBHOTO perjiaMeéHTa - YBeJOMJIeT
3d4BUTEJ/IA O BBISIB/IEHHBIX HEAOCTATKAX B MPeACTaB/JI€HHBIX AJOKYMEHTAaX U IIpejiardeT INMpHUHATb
MeEDPB&I 110 X YCTPAHEHUIO.



B Cdlydae eC/Id 3asdBUTE/Ib HACTAWMBAET HA IIPUHATHM OOKYMEHTOB - IIpUHHUMAET
npeacTraB/IeHHbIE 3asdBUTe/IEM NOKYMEHTEI.

B cnyuyae, eciu 3asBUTE/Ib CaMOCTOSATENBbHO PELIWI TPUHATH Mephbl 0 YCTPaHeHWIO
HeJOCTaTKOB, TIOCJle MX yCTpaHeHWsi TIIOBTOPHO obpairjaeTcsi 3a TpefocTaB/ieHHeM
MYHULIAINIAIBHOW yCJIyTM B TOpPsZIKe, IIpeJyCMOTPEHHOM HAaCTOSIIIMM  aJMUHUCTPaTUBHBIM
perjiaMeHTOM.

IIo okoHuaHUM npreMa 3ad4BJ/IEHUA W [IpUWlaraéMbIX K HeMYy [JOKYMEHTOB, CIIelJHa/IUCT,
OTBETCTBEHHBIA 3a rnpruemM JOOKYMEHTOB, BbIAA€T 3adBUTE/II0 PACIIMCKY B IIOJYU€HHWH OT HeEro
HAOKYMEHTOB, C YKd3dHHWEM HUX TIepedyHs U OdThbl UX T10/Iy4€HUA YIIO/JIHOMOYEHHBIM OPraHOM, d
TdK)Ke C YKa3aHHeEM IlepeuHsa OJOKYMEHTOB, KOTOPhLIE GYAYT MOJIyueHbI 10 MeXXBeJOMCTBE€HHbIM
3alipoCaM.

MakcuManbHbIM CPOK BBITIOJTHEHHSI aJIMUHUCTPAaTUBHOM TMpoOLeAypbl TI0 TIpUeMy u
PErucTpaliy 3asiBJIeHUs] O TIepeBO/ie TOMEIeHHsI W TIPWIOXKEHHbIX K HeMy [JOKYMEHTOB
coctaBsisieT 1 pabouuii IeHb C MOMeHTa TIOCTYTUIeHUsT 3asiBIeHUSI.

Kputepuii mpuHATHS pelleHUs: TOCTYIUIEHWe 3asiB/IeHUS O TepeBOfie IOMeLeHUs] U
TIPUJIOKEHHBIX K HEMY [JOKYMEHTOB.

Pe3y'JIBTaTOM aAMHHHCTpaTHBHOﬁ rnponeaypsl AB/IA€TCA IIPpUeM U perucTpalus 3a4B/I€HUA
0 1repeBo/Jie TIIOMeLIeHr U TIPU/IOXKEHHBIX K HEMY TOKYMEHTOB.

WHpopmanys o npueMe 3asiBjieHUsI O TepeBOJie TOMelleHUs] U MPUIOKeHHbIX K HeMy
JOKyMeHTOB (UKCUPYEeTCs B CHCTeMe 3JIeKTPOHHOTO JOKyMeHTOoOopoTa U (WiM) >KypHaye
perucTpanyy YIoJHOMOUYEHHOrO OpraHa, Iocje 4ero MOCTYNMBILME [JOKYMEHThI IepeZaroTcs
JO/DKHOCTHOMY JIMLYY /Il PACCMOTPeHUs Y Ha3HaueHHUs! OTBETCTBEHHOT'O UCIIO/IHUTEJIS.

3.4 IlpueM v peructpaiys 3asiBjeHUs Y [JOKYMEHTOB Ha IpeJoCTaBjieHHe

MYyHULMTaIbHOW yCIyTH B (hOpMe 3/IeKTPOHHBIX JOKYMeHTOB uepe3 EIIT'Y, PIIT'Y.

3.4.1 Ilpy HampaB/ieHWH 3asiB/IeHUs O TlepeBo/ie TIOMeIlleHuUs B 3/IeKTPOHHOU (opMme (Tipy
Ha/IMUUM TEeXHUYECKOH BO3MOKHOCTH) 3asiBUTeF0 Heobxozumo 3aroysHuTh Ha EITY, PIITY
5/IEKTPOHHYI0 (hopMy 3arpoca Ha TpeZoCTaB/eHHe MYHULIMIAJBHOW YC/IyTH, TPUKPENUTh K
3asiBJIEHMI0O B 3J/IEKTPOHHOM BHZE JOKYMEHThI, HeoOXOoAuMble JJisi  TpeJOoCTaB/IeHuUs
MYHULUTATBbHOU YCTyTH.

Ha EIIT'Y, PIII'Y pa3meilijaetcsi obpa3sel] 3aro/HeHUs1 371eKTPOHHOU (hOpMbI 3asiB/ieHust
(3ampoca).

®dopmMaTHO-0ruyecKas TpoBepKa c(hOpMHPOBAHHOT'O 3asiB/IeHUsT (3ampoca)
OCYLL[eCTBJISIETCS  aBTOMAaTHYeCKd TI0C/le 3allojIHeHWsl 3asBUTEe/IeM KaKAOro U3 Tosei
3/1eKTPOHHOM  (opmbl  3ampoca. Ilpu BBISIB/IEHUM HEKOPPeKTHO 3arloJTHEHHOTO  TIOJIs
3/IEKTPOHHOM (hOPMBI 3ampoca 3asBUTE/Ib YBEJOM/ISIETCS O XapaKTepe BbISB/IEHHON OIIMOKU U
TIOpsifIke ee yCTpaHeHWsi TOCPeJCTBOM HH(OPMALMOHHOTO COOOIeHUs] HeroCpejCTBeHHO B
371eKTPOHHOM (hopme 3aripoca.

CHEI_[I/IEU'II/ICT, OTBETCTBEHHBLINA 3a npueM M BblJa4y JAOKYMEHTOB, IIpHU TOCTYIUVIEHUU
3d4BJIEHUA U [JOKYMEHTOB B 3JIEKTPOHHOM BH/€:

- TIPOBePsIeT 37IeKTPOHHBIe 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITbIOTEDPHBIX BUPYCOB
1 UCKa)KeHHOH WH(popMaluy;

- perucTpupyer [OKyMeHTbl B CHCTeMe 3JIeKTPOHHOTO /IOKyMeHToobopoTa
YIO/THOMOYEHHOIO0 OpraHa, B JKypHaje perucTpalyy, B C/lydyae OTCYTCTBUSI CHUCTEMBI
3JIEKTPOHHOTO JJOKyMEHTO000pOTa;



- (hopmupyeT U HarpaBJsieT 3asiBUTeJII0 3/IeKTPOHHOe yBefomsieHue uepe3 EINT'Y, PIITY
0 MOJTyYeHWH U PperucTpalvy OT 3asBUTe/s 3asBJ/leHus (3arpoca) ¥ KOIUU JOKYMEHTOB, B C/Iydae
OTCYTCTBUSI TEeXHUYEeCKOW BO3MOXHOCTM aBTOMAaTUUECKOIO yBeJOMJ/IeHWs 3asiBUTeNs 4epes
EIIT'Y, PIII'Y;

- HallpaBJ/IdeT HOCTYHI/IBH_II/Iﬁ MakeT JOKYMEHTOB A0/DKHOCTHOMY JIMIY YIIOJTHOMOUYEHHOT'O
OpraHa 4jid paCCMOTPEHHA U Ha3HAYEHHWS OTBETCTBEHHOT'O MUCITOJIHUTEJIA.

MakcuManbHbI CPOK BBIIIOJIHEHUSI aJMWUHUCTPATUBHOW MpOLiefypbl IO TpUeMY U
pervcTpanyy 3asBeHus O MepeBo/ie NMOMellleHUs1 U PUIOXKEHHBbIX K HeMy I0KyMEHTOB B (hopMe
3JIeKTPOHHBIX JJOKYMEHTOB cOCTaBJisieT 1 pabouuii ieHb C MOMeHTa MOJTyuYeHUs! JOKYMeHTOB.

Kputepuii mpuHATHS pelleHUs: TOCTYIUIEHWe 3asiB/IeHUS O TepeBOfie IOMeLeHUs] U
TIPUIO’KEHHBIX K HEMY [JOKYMEHTOB.

Pe3y'JIBTaTOM a,E[MI/IHHCTpaTHBHOﬁ npoueaypsl ABJ/IAETCA MPUEM, DEruCTpaljys 3dsBJ/I€HUSA
0 11epeBo/e rnomMeiieHrsa v rprujio’KeHHbIX K HEMY TOKYMEHTOB.

3.4.2 Ilpu HarpaBjieHUM 3asBUTE/IeM 3asB/ieHUS U [JOKYMEHTOB B
YIOJIHOMOYEHHbIM  OpraH  IIOCPeACTBOM  [OUTOBOM  CBS3M  CIIELIMAJIACT

YIIOJIHOMOYEHHOI'0 OpraHa, OTBETCTBEHHBIN 3a TIPUeM U BbIZIa4y JOKYMEHTOB:
- TIpOBepsieT TPaBUJIBHOCTH aZlpeCHOCTH KoppecroHjeHuu. OmmbouHo (He 1o azipecy)
NMpHrcC/iaHHbIE MMHMCbMd BO3BPAIldOTCA B OPraHHU3dlvO [IOYTOBOU CBSA3U HEBCKPBITbIMU;,

- BCKpPBLIBAE€T KOHBEPTHI, IIPOBEpPsAET Ha/lnyve B HHUX 3adB/JI€EHUA KW [JOKYMEHTOB,
00513aHHOCTB T10 MMpeaoCTaB/I€HHWIO KOTOPEIX BO3J/I0OKE€HA Ha 3dasBUTEJIA;

- TIpOBepsieT, UTO 3asiBJeHHe HalvcaHo pa3bopurBo, (amMuIny, WMeHa, OoT4ecTBa (TIpH
Ha/Myuy), HavMeHOBaHWe, aJpec MecTa >XUTeNbCTBa, a/ipeC MeCTOHAXOXK[EeHWsl, HalMCaHbI
TIOJIHOCTBIO;

- TIPOBOJUT TIePBUYHYIO T[IPOBEPKY TMpe/CTaB/le€HHbIX KOMWWA JIOKYMEHTOB, HUX
COOTBETCTBUE [eHCTBYIOIIEMY 3aKOHOJATe/lbCTBY, a TakKKe MpOBepsieT, YTO yKa3aHHble KOMUHU
3aBepeHbl B YCTaHOB/IEHHOM 3aKOHO/IaTe/IbCTBOM IOPSJIKE;

- MpoBepdeT, UTO KOIIMU AJOKYMEHTOB HE€ HMMEIOT HOBPE)KAEHHﬁ, Ha/Inuyre KOTOPLIX He
IMO3BOJIAET OAHO3HAYHO HCTOJIKOBATH HX COJep>KaHHe, OTCYTCTBYIOT IIOAUYKMCTKH, ITPUIIMCKU,
3dUYE€pPKHYThI€ C/1I0Bd, UCITPABJ/IEHHS.

MakcuManbHbI CPOK BBITIOJIHEHUSI aJMWUHUCTPAaTUBHOW MpOLiefypbl MO TpUEMY U
pervcTpalyy 3asiBJIeHUs] O [epeBojie TMOMeIleHHUss U TPWIOKEHHbIX K HEMY [JOKYMEHTOB,
TIOCTYTIMBIINX TIOCPE/ICTBOM TIOUYTOBOM CBsI3H, cocTaBjsieT 1 pabouuii [jeHb C MOMeEHTa
TIOJTyYeHHUs JOKYMEeHTOB.

Kputepuii npuHATHS pelleHMs: MOCTYIUIEHWe 3asB/IeHUSl O TepeBOfie IOMeLeHUsl U
NIPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3y1'[bTaTOM a,E[MHHI/ICTpaTHBHOﬁ rnponenypsl AB/IA€TCA MPpUeM U perucTpalus 3a4B/I€HUA
0 repeBoJie IoMeLeHrs U TIPU/I0XKEHHBIX K HEMY JOKYMEHTOB.

WHbopmMaryisi o mpreMe 3asiB/ieHHs] O T1epeBOfie TIOMeIlleHHs] W TPUIOXKEeHHBIX K HeMy
JOKYMEHTOB (DUKCHUDYeTCSI B CHUCTeMe 3JIeKTPOHHOrO [OKyMeHT0000poTa YIIOJTHOMOUYEHHOTO
opraHa, B OJKypHajle perucTpanyyd, B Cjydae OTCYTCTBHS CHUCTEMBbI 3JIEKTPOHHOI'O
JOKyMeHTO00opoTa.

B A€Hb DPErucCTpaljiv 3asBJIEHHS O T[I€peBOJe TOMEIeHUA W TMPUIOKEHHBIX K HEMY
JOKYMEHTOB, CIIe€LIMa/INCT, OTBETCTBEHHBIN 3a npueM [AOKYMEHTOB, IiepefaeT IIOCTYIIMBIIMe



JAOKYMEHTBI OJO/DKHOCTHOMY JIMLY YIIOJTHOMOYE€HHOI'O OpraHa AJyid PaCCMOTPEHHUA W HA3HAYEHHUA
OTBETCTBEHHOI'O MCITO/THUTEJIA.

3.5 dopmupoBaHMe U HalpaBjeHUe MeXBeJOMCTBEHHBIX 3allpOCOB B OpraHbI
(opranu3sanuu), y4acTByrOLMe B TpeAOCTaBA€HUA MYHMULMIAILHOM yCayru (Tpy
He0OXOIMMOCTH).

OcHoBaHUEM AJId Hadadjla aAMHHHCTpaTHBHOﬁ rnpoueaypsl ABJIAETCA HeIpeacTaB/IeHHe

3ad4BUTE/IEM JOKYMEHTOB, IpeAyCMOTPEHHBIX [TYHKTOM 2.10.2 HacTodlero aiMUHUCTPAaTUBHOI'O
perjiaMeHTa.

Jlo/mKHOCTHOE JIML[0 YTIOJTHOMOUEHHOTO0 OpraHa MpU MOJYyYeHWM 3asiB/IeHUsl O MepeBojie
TOMelleHUs] Y TIPWIOXKeHHBIX K HeMY 0KYMEHTOB, MOpyYaeT CHeluauCTy COOTBETCTBYHOLETrO
OTJe/a TIPOM3BECTH HX MPOBEPKY.

B c/yuae, ey CHelMaJMCTOM COOTBETCTBYIOILETO OT/eNa OyZeT BBISBIEHO, UTO B
repeyHe  TIpeJCTaB/eHHbIX  3asBUTeNleM  JOKYMEHTOB  OTCYTCTBYHOT  JJOKYMEHTHI,
TIpeJlyCMOTpPeHHble ToAnyHKTamMu 2.10.2 HacTosilllero aJMUHUCTPATUBHOTO perjaMeHTa,
TIPUHUMAETCS PellleHre O HalpaB/IeHUH COOTBETCTBYIOIIMX MeXXBeIOMCTBEHHBIX 3arPOCOB.

Me>KkBeZIOMCTBEHHbIE 3aripOoChl HAIpaBJISIOTCS B CPOK, He TIpeBbIMAOMMNA 3 pabounx
JHell Cco JHS peructpaluu 3asiBjieHUsi O TepeBojie TIOMeLeHUs] U TIPUIOXKEHHBIX K HeMy
JIOKYMEHTOB OT 3asiBUTeJIsI.

HarnpaBrieHre MeXXBeZJOMCTBEHHBIX 3allpOCOB OCYILIECTB/ISIETCSI B 3/IEKTPOHHOU (opMme C
WCIIO/Tb30BaHHEM eIMHOM CHUCTeMbl MeXXBeJOMCTBEHHOTO 3/IeKTPOHHOI'O B3aMMO/IeHCTBUS U
MOAK/IOYEHHOM K Hel perdoHajbHOM CUCTEMbI MEXBEJOMCTBEHHOTO  3/IeKTPOHHOIO
B3aUMO/IEUCTBUSI.

CrieryaiucT COOTBETCTBYIOIIErO OT/e/la, OTBETCTBEHHBIM 3a TOATOTOBKY /1OKYMEHTOB,
00s13aH TIPUHATH HEOOXOJUMbIe MepHI /I/Is TIOJTYUYeHHs] OTBeTa Ha Me>KBeJJOMCTBEHHbIe 3arpoChl B
yCTaHOBJIEHHbIE CPOKH.

B C/Iydae He IOCTYIIJIEHWdA OTBeTd Ha MEH(BEAOMCTBGHHblﬁ 3aIipoC MMpUHUMAIOTCA MephI B
COOTBETCTBHHU C ITYHKTOM 3.7 HaCToALEero aiMUHUCTPATUBHOI'O PErJidMeHTa.

Kpurepuii TIpUHSTHS pelleHUs:: HelpeAcTaB/leHWe [OKYMEHTOB, TMpeayCMOTPEeHHBIX
noAnyHkramu 2.10.2 HacTosiLLero a/MMHUCTPATUBHOIO perjiaMeHTa.

Pe3ynbTaToM  aJIMUHUCTPAaTUBHOW TIpOLIeAyphbl SIBASIETCA TOMy4YeHHMe B  paMKax
MeXXBeJIOMCTBEHHOT'O 3/IEKTPOHHOTO B3aMMOJENCTBUS AOKYMEHTOB (WX KOMUNM WK CBeJeHWH,
COJiepKaIluXCsi B HUX), HEOOXOAUMBIX [jii TIPeJOCTaB/AeHUs MYHUIMMAJLHOU yC/IyTH
3asBUTENI0, /MO0 TonyyeHHe WHGOPMAIMM, CBUETE/LCTBYIOLIEM 00 OTCYyTCTBUM B
PaCIOpsKeHWH OpraHoOB (OpraHMW3aiiii), Y4acTBYIOIIMX B TMpeAOoCTaBIeHUH MYyHULIATIATLHON
yC/IyTH, JOKYMEHTOB (WX KOIHM WK CBeJIeHHH, COZiepyKallluxcsi B HUX), HeOOXOJUMBIX st
TIpe/0CTaB/IeHUs] MyHULIUTIATbHON YCTyTH.

®duKcalus pe3y/abTaTa BbITIOJHEHUS aIMUHUCTPAaTUBHOM NPOLielyphbl He MPOU3BOJUTCS.

3.6 HpI/IHHTI/Ie pelieHud O repeBoae WUiIr 00 oTkaze B rnepeBsojie XXWJ0ro rnoMelleHusa B
HeXXW/10€ ¥ HEXXW/IOr0 ITIOMeIeHHA B XKWJI0e ITIOMeIleHKe.

OcHoBaHueM /11 Havajda aJAMUHUCTPAaTHBHOM IIpOLielypbl SIB/ISETCS IOJIyuyeHHe
YIIOJIHOMOYEHHbIM OpraHoM [OKYMEHTOB, VyKa3aHHbIX B MmyHKTe 2.10.2 HacrosLero
a/IMMHUACTPATUBHOIO perjaMeHTa, B TOM YWC/Ae [0 KaHajlaM MeXBeJOMCTBEHHOIO
MH()OPMALMOHHOTO B3aUMO/IeMCTBYS, MO0 MH(GOPMALIUH, CBU/IeTebCTBYIOIIeH 00 OTCyTCTBUU B
pacropsbKeHUM OpraHoB (OpraHu3alyii), y4acTBYHOLMX B IPeJ0OCTaB/eHUM MYHHLAIATbHOU



YCJIyTH, JOKYMEHTOB (MX KOMWN WIM COAEepXKAlUXCs B HUX CBeJEeHHH), HeoOXOAWMBIX /s
Npe0CTaB/IeHUs] MYHULIUMA/IbHOW YCTyTH.

OTBeTCTBEHHBIM 3a BBLITIO/IHEHHE a,I[MHHHCTpaTHBHOﬁ nponeaypsl AB/IA€TCA 4O/DKHOCTHOE
JIMLO0 YIIOJTHOMOYE€HHOI'O OpIr'dHd.

CrieriMaucT OT/es1a/yro/IHOMOUeHHass KOMHUCCHsSI TPOBOJUT aHa/lv3 IpeJCTaB/eHHbIX
JIOKYMEHTOB Ha HajMuue OCHOBAaHUM [/Isl TPUHATHS DelleHrsi, W TOJAr0TaBIMBaeT TMPOeKT
peleHust O TiepeBo/ie WK 00 OTKa3e B TMepeBO/ie JKUIOTO TIOMELeHUs] B HeXKUI0e W HEXKUJIOTO
TIOMeIIleHus1 B )KUIOe ToMelljeHHe 110 ¢opMe, YTBepP>KJeHHOM MocTaHoBieHHeM [IpaBuTebCTBa
P® ot 10.08.2005 Ne 502 «O6 yTBep)KieHHH (GOPMbI yBeJIOMJIEHUS O TepeBoZie (OTKa3e B
NepeBO/ie) JKUIOT0 (HEXXU/IOT0) NMOMeLLeHUS B HEXXU/I0e (DKUJI0e) TTOMeLL{eHUEe».

3.7 Tlpu TOCTyI/IeHWHM B YIOJHOMOYEHHBIM OpraH OTBeTa OpraHa roCyJapCTBeHHOU
B/IACTH, OpraHa MeCTHOT'O CaMOYTIpaB/ieHUs MO0 TI0/jBeJOMCTBEHHOW OpraHy rocyZapCTBeHHOU
BJIACTM WIA OpraHy MeCTHOIO CaMOYTIpaBJ/ieHWsi OpraHM3aliuM Ha Me)KBeJJOMCTBEHHbIM 3arpoc,
CBU/IETE/ILCTBYIOIEro 00 OTCYTCTBUU JOKyMeHTa U (Win) uHbOpMalud, HeoOXOAUMBIX Jist
repeBo/ia >KWJIOTO TOMelleHHsI B HeXXWioe ToMelljeHre WM HEeXWJIOTO TOMeIeHUs B KUoe
ToMell[eHHe B COOTBETCTBUM C MyHKTOM 2.10.1 HacTOsIero afMUHUCTPaTUBHOTO perjiaMeHTa, U
€CJTU COOTBETCTBYIOIIUNA JOKYMEHT He TIpeZiCTaB/IeH 3asiBUTesleM I0 COOCTBEHHON WHULIMATHBE,
YIOJHOMOYEHHBIM OpraH T0c/ie TOAy4YeHUs] yKa3aHHOTO OTBeTa YBeJOMJISIeT 3asiBUTeNs O
MOJIyuUeHUM TAaKOro OTBeTa, W TIpejjaraeT 3asBUTENI0 TNPeJCTaBUTh JOKYMEHT U (WIM)
vHpOpMaLMio, HeoOXoAuMbIe i TIPOBEIEHUS] TIepeBoJla >KWIOTO TIOMEIeHHsI B HEXXUJIoe
TIOMelL[eHUe WU HEeXKUJIOTo MOoMellleHUsl B )KUIoe TIOMelljeHre B COOTBEeTCTBUU C MyHKTOM 2.10.1
HACTOSIIETO aJIMUHUCTPATUBHOTO perjlaMeHTa, B TeueHWe TISITHAAIaTh pabouux AHel CO [HS
HarpaB/ieHus1 YBeJOMJIeHUSI.

[lpu HempeCTaBIeHUM 3asiBUTENEM [JOKYMEHTOB, HEOOXOJWMBIX [isi TPeJOCTaB/IeHHs
MYHULIMTNIATBHOW yC/IyTH, B yKa3aHHOM CJiyyae, CIeLMaquCcT COOTBETCTBYIOIIEro OTZena
TIOArOTaB/IMBaeT TPOEKT pelleHHs1 00 OTKa3e B TepeBOie JKUIOTO TIOMEIIeHUs] B HEXKUIIOe
TIOMellleHre UM HeXXUIOro TTOMeLIleHHs B JKUJI0e ToMelljeHHe.

3.8 PemieHrie 00 OTKa3ze >KUIOTO TIOMeI[eHUS B HEXW/IOe TIOMell[eHHe WM HEeXWUIOTOo
TIOMEITIEHUsI B JKWJIOe TIOMeIeHHe [OJ/DKHO COJiep)KaTh OCHOBAHHMSI OTKasza C 00s3aTebHOM
CCBIJIKOU Ha HapyIIeHHs.

Peitienue o nepeBojie WIn 00 oTKase B rnepeBojie XWJIOro IIOMeIleHUA B HeXwuioe
rnoMelgeHrne Wi HeXWI0ro IromeleHus B JXKW/i0e IMoMelleHre TTOAIIMChIBAeTCA AO/DKHOCTHBIM
JIMLIOM  YTIOJIHOMOYE€HHOI'O OpraHa B [ABYX 3SK3eMIUIApdX UW IepefdeTcda CrequaIncTy,
OTBETCTBEHHOMY 3a IMPpUEM-BbIda4y JOKYMEHTOB.

B cnyuae mpexcraBiieHus 3asiBJieHUs] O TepeBofe momelleHus yepe3 M®L] nokymeHT,
TIOJTBEPXK/JAIOIINIA TIDUHSATHE pellleHusi, HarpaBisiercs B M®ILI, ecnu uHOM crmocob ero
MOTyUYeHUsI He yKas3aH 3asiBUTesIEM.

MakcuManbHbIN CPOK BBITIOJTHEHUS] aIMUHHMCTPATHBHOM MPOLeAYpPbl IPUHATHS pelleHus
0 TiepeBoie UM 00 OTKa3se B TiepeBo/ie XKUJIOT0 MOMelleHHsI B HeXKU/I0e Y HEXKUJIOTO TIOMeIlleHust
B JKW/IOe TOMellleHHe He MOXXeT TMpeBbIlllaTh CpPOKa MATU JHEeW €O [HS1 TIpeJCTaB/eHHs B
YTIOJIHOMOUEHHbI OpraH /IOKyMeHTOB, O0OsI3aHHOCTb TI10 TIPeJCTAaB/eHUI0 KOTOPBhIX B
COOTBETCTBUM C MyHKTOM 2.10.1 HacTosIero agMUHHUCTPAaTUBHOIO perjaMeHTa BO3/10)KeHa Ha
3asiBUTeJIS.

Kputepuii mnpuHATHS pelleHHs: Hanuuve (OTCYTCTBME) OCHOBAaHWMM /11 OTKas3a B
NIpeJlOCTaB/IeHUM MYHMLIMIAIBHOM YC/IyTH, IpeAyCMOTPeHHbIX IIyHKTOM 2.16 HacTosiero
a/IMMHHCTPAaTHBHOIO perjamMeHTa.



Pe3ysibTaToM aJMHHHCTPAaTUBHOM MpOLeAYpPhl fB/SETCS MOCTYIUIEHHE K CIeLMaluCTy,
OTBETCTBEHHOMY 3a TMpHEeM-BbIJjauy AOKyMEHTOB, pelleHusi O TiepeBofie Wid 00 OTKa3e B
riepeBo/ie >KUJI0T0 TIOMellleHUs B HeXXU/I0e M HeXXKUJIOTO TIOMeLLIeHUs B KUJI0e ToMelLljeHHe.

Pe3ysibTaT BBINOMHEHUS] aJMUHUCTPAaTUBHON TpoLieypbl (GUKCUPyeTCs B CHUCTEMe
5/IeKTPOHHOTO JJOKYMEeHTO060poTa yII0JTHOMOUEHHOTO OpraHa, KypHasle PerucTparjyu.

3.9 Brigaua (HampaB/ieHHe) JOKYMEHTOB MO pe3yJsibTaTaM IpefoCTaB/IeHust
MYHULIUMAJbHOU  YCTYTHU.

3.9.1 Bpigaua (HaripaB/eHWEe) [JOKYMEHTOB 10 pe3yJjbTaTaM Ipe[oCTaB/IeHUs
MYHULIMIAIBHONW YCJIYTH B YIIOJITHOMOUEHHOM OpraHe.

OcHoBaHueM /1 Hauyaja TMpoLeAypbl BblJaud [JOKYMEHTOB SBJ/ISIeTCS Ha/ludue
Cc(OpMHPOBaHHBIX [IOKYMEHTOB, SIBJISIOLLMXCS Pe3y/JbTaTOM MpeoCTaBAeHUs MYHULIMIAIbHON
YCJIyTH.

[7nisi TonmydeHusi pe3yJsibTaTOB TIPeAOCTaB/eHUss MYHULUMAIBHONW YCIyrd B OymMa)kKHOM
BUie U (W) 7711 CBEPKU JIEKTPOHHBIX 00pa30B JOKYMEHTOB C OpUTrvHaiaMu (TIpy HarpaB/IeHUM
3arpoca Ha TipefocTaB/ieHyde yciayru uyepe3 EINTY, PIIIY (mpy HaiWuuyd TeXHUUYECKOU
BO3MOXXHOCTH) 3asiBUTe/Ib NIPebsAB/SET C/IeAyIolue 10KyMeHThI:

- IOKYMEHT, Y/IOCTOBEPSIOIIHI JIMYHOCTh 3asBUTEJIS;
- IOKyMEHT, MOATBeP>K/AAI0IIUM TTOJTHOMOYMS IPeJCTaBUTe/Is1 Ha MOyueHre
JIOKYMEHTOB (eC/iM OT UMeHHU 3asiBUTe/Is1 IeUCTBYeT MpeACTaBUTEb);

- pacMCKa B MOJIyYeHUH JOKYMEHTOB (TIPU ee HA/IMUWU Y 3asiBUTEJIS).
CreLiyanucT, OTBeTCTBEHHBIN 3a MPUeM U BblZlauy [JOKYMEHTOB, [IPU Bbllaue pe3y/ibTaTa
Tpe/joCTaBIeHNs YC/Iyrd Ha OyMa)kHOM HOCHTeJIe:

- yCTaHAB/IMBAET JIMUHOCTD 3asiBUTe/IsI MO0 ero rpejcTaBUTers;

- TpOBepSIeT MPaBOMOYMSI MPeJCTaBUTe/Is1 3asBUTeJIsl [eCTBOBAaTh OT UMEHU
3as4BUTE/ISI DU TI0JIyYeHUU TOKYMEHTOB;

- BbIJJaeT JOKYMEHTHI;

- peructpupyeT ¢GakT BbiJaud [AOKYMEHTOB B CHUCTEMeE 31eKTPOHHOIO
JOKYMeHT0000pOoTa yIoTHOMOUEHHOTO OpPraHa U B )KypHaJjie perrcTpariyy;

OTKa3bIBaeT B BblJlaue pe3yJsbTaTa MpeJ0CTaB/lIeHUs MyHULUMIIATbHOW YCIyTH
B CJTydasix:
- 3a BbIJaued JOKYMEHTOB OOpaTH/IOChH JIMI[O0, He SIB/ISIOIIeecs 3asBUTEIEM
(ero mipeAcTaBUTENIEM);
- oOpaTuBIIIeecs: U0 0TKAa3aJ0Ch MPeAbSIBUThL JOKYMEHT, YI0CTOBEPSIIOIIUM

€ro JIMYHOCTB.

3.9.2 B cyuae mnogaud 3asBUTeIeM [JOKYMEHTOB B 3/IEKTPOHHOM BHJe I0CPeLCTBOM
EIII'Y, PIII'Y w ykasaHuu B 3arpoce O IIOJy4eHUU pe3y/bTara IpefoCTaB/leHUs YCIyrd B
3/IeKTPOHHOM BH/le, CIIeL{Ma/IUCT, OTBeTCTBEHHBIN 3a IIPUeM U Bbllauy JOKYMEHTOB:

- yCTaHaB/IMBaeT JIMUHOCTD 3asiBUTe/Is1 MO0 ero Ipe/iCTaBUTe/Is;

- TpoOBepsieT MPAaBOMOUMS Mpe/ICTaBUTeNs 3asiBUTe/Is [|eliCTBOBaTbh OT UMEeHU
3asiBUTeJISI IPU MOJTyYeHUH JOKYMEHTOB;

- CBepsieT 3JIeKTPOHHbIe 00pa3bl [JOKYMEHTOB C OpWrdHaAaM (Tpu
HarpaB/IeHUM 3arnpoca U JOKYMEHTOB Ha mpejocTaByieHue yciyru yepe3 EITY,
PIITY;



- yBeJOMJ/IleT 3asBUTe/Js O TOM, UTO pe3y/bTaT I[pejoCTaB/IeHUs
MYHHIUTIABHOW yC/IyTH OyIeT Hampae/ieH B TWUHbIM KabuHet Ha EIITY, PIITY B

dhopMe 3/1eKTPOHHOTO JJOKyMeHTa.

I[Ipu ycTaHOB/IEHUM PacXOXJeHUH 3MeKTPOHHBIX 00pa30B JOKYMEHTOB, HAllPaB/IeHHBIX B
3JIeKTPOHHOM (pOpMe, C OpUIrMHajaMy, pe3y/bTaT IpPeJOCTaBlIeHUsl YC/IYyTU 3asBUTEII0 He
HaripasJ/sieTcs yepes EINI'Y, PIII'Y, o ueM cocTaB/sieTcs aKT.

B cnyuae, ecnM MPUHATO pellieHHe O TiepeBojie Wid 00 OTKa3e B TIepPeBOZie JKUTIOTO
TOMELLIEHUSI B HEXW/IOe M HEeXWI0rO TOMeLeHHs] B JKUjIoe TOMellleHue, JaHHOe pelleHue
CKaHUPYeTCs W HarpapisieTcs 3asButTemo yepe3 EINTY, PIII'Y nubo HampasisieTcss B ¢dopme
3/IEKTPOHHOTO JIOKYMEHTa, TIOJMMCAHHOIO 3/IeKTPOHHOW TMOAINKCHI0 B JIMUHBIM KaOWHET
3asisutesnis Ha EIIT'Y, PIITY. [anHoe pellieHVe BbIJAETCS WM HampaBJSeTCs 3asgBUTEIIO
He TI03/lHee yeM uepe3 TpU paboumx AHS CO AHS TPUHSATHS TAaKOTO peIIeHHsT U MOXKeT ObITh
00>KasioBaHoO 3asiBUTENIEM B CyZieOHOM TIOpSsIIKe.

MakcuManbHbIM CPOK BBITIOJIHEHUS] JJAHHOM aZJMUHUCTPAaTUBHOM MpOLIeAYPhbl COCTaBIseT
3 pabouux [HS CO AHS TIDUHATHS PellleHHs O TepeBofie WM 00 OTKase B TEpeBOjie KUJIOTO
TIOMeELL[eHUS] B HEXKUJIOE 1 HEXKUJIOTO TTOMEILleHHs B )KUI0e TIoMellleHue.

Kputepuii TpUHATHS pellleHUs: TPUHATHE pelleHrsi O TiepeBofie WM 00 OTKase B
riepeBO/ie >KUJI0T0 MOMelL[eHHs] B HeXXU/I0e Y HeXXUJIOT0 TIOMeILlleHUs B )KUJI0e NTOMelleHHe.

Pe3ysibTaTOM aJIMMHUCTPAaTMBHOW TpOLIeAypbl SIBJSETCS BblJjaya WM HarpaB/ieHWe 10
aZipecy, ykKa3aHHOMY B 3asiBjieHuH, 6o uepe3 M®II, EIIT'Y, PII'Y 3asBUTeNt0 JOKyMeHTa,
MO/ TBEP K At0IL|ero MpUHATHE TaKOr0 PelleHus.

Pe3ysbTaT BBINOMHEHUS aJMUHUACTPAaTUBHON TNpoLieypbl (GUKCUpPyeTCs B CHUCTeMe
3JIEKTPOHHOT'0 JOKyMeHT0000pOoTa YII0JIHOMOUEHHOI'O OpraHa U B )KypHase pericTpaLiiH.

3.10.1 B cnyuae, ecnu s obecrieueHUWs] HMCTIOMB30BaHUS TIOMEIEHHs B
KauecTBe JKWJIOTO WM HEKUJIOTO TIOMelljeHHsI He TpebyeTcss TMpOBeieHWe ero
MepeyCcTpoOMCTBa, W (WIM) TeperviaHupoBKH, U (WIM) HWHBIX paboT, [JOKYMEHT,
MOATBEPXKAAOLINN MMPUHSTUE PEeLleHUs: O MepeBo/ie KUJIOTO TIOMeLeHUs B HeXXUI0e
TIOMeILleHre UM HEe)KUJIOT0 MOMELL[eHHS B )KUJI0e TIOMeLL[eHe, SIBJISIeTCS OCHOBaHUeM
71 BHECEHUS] U3MEHeHWM B CBefleHUs1 EAWHOrO TrocyZapCTBEHHOIO peecTpa
HeJIBIPKUMOCTH. B 3TOM cilyuae yKa3aHHBIU TepeBO/] CYUMTAETCS OKOHUEHHBIM CO JTHS
BHECEHHUsI COOTBETCTBYIOIIMX M3MeHeHUW B CBeJieHUss EMHOro rocyaapCTBEHHOIO
peecTpa HeJBW)KMUMOCTH O Ha3HAUeHUU TaKOT0 MOMELL[eHHSI.

3.10.2 Tlo okoHuaHMM yKa3aHHbIX B NyHKTe 3.10.1 mepeycTpoiicTBa, U (UIn)
reperyiaHUPOBKY, W (WIM) WHBIX paboT 3asBUTeNb HarpaB/sieT yBeJoMJeHHe O
3aBepIlIeHNM yKa3aHHBIX TepeyCTPOUCTBa, U (W) MeperylaHupPOBKH, U (WIN) UHBIX
paboT B opraH, OCYIIeCTBJISIONIMIY TIepeBO, TIOMEIleHH, 0 MeCTy HaXOXKeHUs
TepeBOJMMOr0 MOMeIlleHUSI.

B cnyuyae mepeniaHMpPOBKU MOMeELLEHUS] K TAKOMY yBeJOMJ/IEHUIO TIPU/IaraeTcst
TeXHUYECKUM TIJlaH [IOMEIleHUs, B OTHOLIEHWW KOTOPOr0  OCYILeCTBJ/ieHa
reperlaHMpPOBKa, MOATrOTOB/I€HHbIM B COOTBETCTBUHU C PelepabHbIM 3aKOHOM OT 13
ntosist 2015 roma N 218-®3 "O rocyapCTBeHHOW perucTpanyy HeJJBXKUMOCTH .

3.10.3 3aBepmieHue yka3aHHbIX B cTtaThe 3.10.1 mepeycrtporicTBa, U (WIH)
TeperviaHupoOBKY, W (WIM) WHBIX pabOT TIOATBEP)KJAeTCs aKTOM TPHeMOYHOU
KOMHUCCHUH, C(HOPMHUPOBAHHOM OpraHOM, OCYILECTBJISIOIIUM [epeBO/, MOMelleHHuH
(manee - aKT TIPUEMOYHOM KOMHCCHUM). YTBep)KJeHHe aKTa MPUeMOUYHOW KOMMCCHU
OCYLLIeCTB/ISIETCSA B CPOK, He TPEBBbIUANLIWA TPUALATA JHEU CO [JHS TOJIyYeHUs
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OpraHoM, OCYIIeCTB/ISIFOIIUM T1epeBO/; MOMelleHWM, yKa3aHHOro B myHKTe 3.10.2
yBeJJOMJ/IEHHS].

OpraHbl MeCTHOTO CaMOYIIpaBJ/IeHUs, OCYLLECTBJSIOLHAE TepeBOJ >KUIOTrO
MOMeIL[eHUs] B HEXWI0e TOMeIleHue WM HEeXWIOr0 TIOMeLeHHUs B JKUIoe
TOMell[eHHe, B CPOK He TI03/Hee MATU pabounx AHeW C JaThl YTBepXKAeHHs
(moamuvcaHusl) aKTa TIPUEeMOYHOM KOMHCCHMH, TIOATBep)KJAIoIiero 3aBepllieHue
reperylaHMpOBKU TIOMeleHW B MHOTOKBApPTUPHOM [IOMe, B TOM UHWCJie B CBS3U C
TiepeBO/IOM >KUJIOTO TIOMelleHHsI B HeXKU/I0e TIOMelljeHre UIU HEe)KWIOTO MoMelleHusI
B JKHJIO€e TIoMelijeHre, 00s13aHbl HalPaBUTh B 3JIEKTPOHHOM (hopMe C HCII0Mb30BaHHEM
e[IJMHOM CUCTeMbl Me)KBEJIOMCTBEHHOI'O  3JIeKTDOHHOI'O  B3aUMOJEMCTBUS U
TOZK/IF0UaeMbIX K HeM PErMOHa/IbHbIX CHCTEM MeXXBeJOMCTBEHHOI'O 3/IEKTPOHHOIO
B3aUMOZIENCTBUSI B OpraH perucTpaluv TMpaB 3asBieHde 00 OocCylecTBIeHU!
roCyZlapCTBEHHOT'0 KaZIJaCTPOBOTr0 yuyeTa WK roCyAapCTBEHHOIO KalaCTPOBOIO yueTta
M TOCy[ApCTBEHHOM pervcTpalydy TipaBa 3asBUTE/I Ha I[eperylaHUpOBAHHOE
rnoMelleHve (TrepervlaHWpOBaHHbIE TOMeEIeHUs1) C TIPWIOKEHWeM K TaKoMy
3asB/IEHUIO0 aKTa NMIPUEeMOYHOM KOMUCCHH, TEXHAUECKOTO TJlaHa MeperyiaHupOBaHHBIX
TOMeI[eHUWA U pelleHust (JOKyMeHTa, TMOATBEPXKAAIOIero TMPUHSTHE peLIeHUs) O
TiepeBo/ie >KUJIOTO MOMEIleHUsI B HEXKUI0e MOMellleHre WA HEXXUIOT0 TIOMell[eHUs B
)KUoe TIOMellleHWe, BKJItOUasi CBeZieHUs 00 yriaTe 3asiBUTe/leM TOCyZapCTBeHHOMU
TIOIUIUHBI 3@ OCYI[eCTB/IEHUe rOCyAapCTBEHHOM PerucTpaljuu MpaB Ha HeJBWKUMOE
MMYIIIECTBO B CJyuae 00Opa3oBaHMsI B pe3y/bTaTe ITe€PeruiaHUPOBKU TTOMeIeHUs
HOBBIX [TOMEIEeHUM.

B iyuae BoO3BpaTa TMpWiaraeMblX K TaKOMY 3asiBJIEHUIO JOKYMEHTOB,

TIPUOCTAHOBJIEHUSI OCYILIeCTB/IEHUS] TOCYJApCTBEHHOTO KaZlaCTPOBOTO yueTa U
(wnM) rocynapCTBEHHOM perucTpalydyd NpaB OpraHbl MECTHOTO CaMOYIIpaBJ/IeHUS,
OCYLLECTBJISIFOLME TIePeBOJ, KWIOrO IOMEIeHUs] B HEeXW/IOe TOMeLeHre WU
HEXWJIOTO TIOMEL[eHWs B JKWJI0e T[IOMellleHWe, 3arpallivBaiT [JOKYMEHTHI,
HeobXo/lMble /ISl YyCTpaHeHUsl TIPUUMH BO3BpaTa JIOKYMeHTOB 0e3 pacCMOTpeHUst
WU TIPUOCTAHOB/IEHHUsSI OCYIIeCTBJ/IeHUS TOCYapCTBEHHOI0 KaJaCTPOBOTO yyeTa U
(wnM) TOCYJapCTBEHHOW perucTpaluyd MpaB, B TOM UWC/Ie 3arpailivBaloT Yy
3asBUTe/Is1 (YIIOJITHOMOUYEHHOTO MM JIUIja) TeXHWUYeCKUH TUIaH TepeBOIUMOro U
(w1n) mepernIaHUPYeMOro MoMeleHus [/isl TIpeiCTaB/lIeHUs] B OpraH perucTpaluu
ripaB. (B pegakuuu noctaHoBieHus Ne 332 ot 05.06.2024)

4. ®opMbI KOHTPOJIA 3a UCIIO/THEHHEM aAMUHHCTPAaTUBHOI0 perjiaMeHTa

4.1 TlopsifoK OCyIIecTB/IeHUs TeKYI[ero KOHTPOisS 3a cobsogeHdeM U
VICTIOJIHEHWEM OTBETCTBEHHBIMH JIO/DKHOCTHBIMU JIMLIAMU TI0JI0XKEHUM HaCTOSILETO
aJMVHUACTPAaTUBHOTO perjlaMeéHTa ¥ WHbIX HOPMAaTUBHBIX TPAaBOBBIX aKTOB,
yCTaHaB/IMBAIOL[MX TpPeOOBaHUS K TMpeAOCTaBIeHUI0 MYHHULUTIAIbHON YCIyTH, a
TaK)Ke NPUHSITUEM UMM PeLleHUH.

Tekymmii KOHTPOJIb 3a COOMIOIEHMEM W HWCTIOJIHEHWEM JIO/DKHOCTHBIMHU  JIUTIAMU
YIIOJTHOMOYEHHOI'O OpPrdHad y4deTa M0/I0XKeHUH AAaHHOT'O aIMHUHUCTDPATUBHOI'O PErJlaMeHTd U MHBIX
HODMAaTHWBHBIX TIIPaBOBBIX dKTOB, YCTAdHABJ/IMBAIOIIMUX TPEGOBaHI/IH K TIpeaoCTaB/IEHHUIO

MYHHULMMAIBHON YCAyTH, a Takke TPUHSATHEM WMU pelleHUi (#anee - TeKyL[UM KOHTPOJIb
JieTeIbHOCTU) OCYIIeCTB/IsIeT 0/DKHOCTHOE JIUIIO YTIOJTHOMOUEHHOT'O OpraHa.



Tekymuii KOHTPO/Jb OCYIIECTBJSIETCS] TIyTeM IIPOBeJeHHs] TIPOBEPOK COOJOAeHUs U
VICTIOJIHEHUS]  JIO/DKHOCTHBIMM ~ JIMLJAMM M COTPYJHMKaMy  [IOJIO)KEHUHW  HAaCTOSILero
a/IMMHUCTPATMBHOIO perjiaMeHTa M WHbIX HOPMaTUBHBIX INPaBOBBIX aKTOB, yCTaHAaBJ/IMBAIOIIUX
TpebOBaHUs K MPeJ0CTaB/IeHUI0 MYHULIUITATbHOW YCTyTH.

4.2 HOPH,E[OK N TI1€pUOJUYHOCTL OCYLIECTBJ/IEHHA IIJIAHOBBIX KW BHEIT/IAHOBBIX
IMMPOBEPOK IMOJJIHOTEI U KaUeCTBa IIpeA0CTaB/I€HUA MYHH]_[HHaHbHOﬁ ydiyru, B TOM
uuciie 1opAagok u d)OprI KOHTDPOJIA 34 TI0JITHOTOM M KauyeCcTBOM MmpegoCcTaB/1€eHUA

MYHHULIUMNAIBHOU YC/IyTH.

KOHTpo/b 3a TIOJIHOTOM M KaueCTBOM TMpeAOCTaB/eHUsT MYHMLIUIAJIBHOW YCIyTH
BK/IOUaeT B ce0si TpOBe/leHWe TPOBEPOK, BBIBJIEHWE U YyCTpaHeHHWe HapyIIeHWH TipaB
3asBUTE/IeH, TPUHSATHE PpeIIeHWHd W TOArOTOBKY OTBETOB Ha WX OOpaljeHHs, CojepiKaljue
»Kao0Obl Ha fielicTBUs (be3/efCTBHE) COTPYAHUKOB.

[lpoBepkM MOMHOTBI M  KauecTBa [MpeJOCTaBle€HUs MYHHULMIANBHON  YCIyTH
OCYILIeCTBJISIFOTCSI HA OCHOBAHWU pacropsbKeHU YTIOJTHOMOYEeHHOTO OpraHa.

[TpoBepku MoOryT OBITh IIAaHOBBIMH W BHEIJIAHOBBIMU. IIOpSZOK M TMEPUOAUYHOCTH
IUIAaHOBBIX [IPOBEPOK YyCTaHAB/IMBAIOTCSl PYKOBOAWTE/NEM YIIOJIHOMOUEHHOro opraHa. [Ipu
IIpOBEPKe pacCMaTpUBAIOTCS BCe BOIMPOCHI, CBSI3aHHble C IpeJOCTaBJIeHUWEM MYHULMIATIbHON
yC/yr (KOMI/IeKCHbIe TIPOBEPKH), WU OT/ie/IbHbIe BOMPOCH] (TeMaTHuecKre IPOBEepKK).

BHeryiaHOBble TIDOBEPKM TPOBOASATCS [Jisi TPOBEPKM (haKTa yCTPaHEHHWs paHee
BBISIB/IEHHBIX HAPYIIIEHWH, a TakXe B C/ydae TOJAy4YeHUst >kanob Ha feiictBus (Oe3zelicTBUe)
COTPY/AHUKOB. [IpOBEPKH Tak)Ke MPOBOASTCS TI0 KOHKPETHOMY 00palljeHHI0 3asiBUTEJIS.

[TeproANYHOCTE OCYIIECTB/IEHHS TIJIAHOBBIX TIPOBEPOK - He Pejke OHOTO pa3a B KBapTaJl.

4.3 OTBeTCTBeHHOCTb [JOJ/DKHOCTHBIX JIML, YIIOJJHOMOYEHHOIO OpraHa 3a pelleHus U
JeiictBusi (Oe3melicTBUE), TIpUHUMAaeMble (OCYIIIECTB/ISIEMbIE) WMH B XOJie TIPeAOCTaBJIEHHUS
MYHULMTATBHOU YCTyTH.

[To pesynbTaTaM NpPOBEPOK B C/yuyae BBISBIEHWS HapyLIeHWW IOJIOKeHWHW HaCTOALLEro
aZIMUHUCTPATUBHOI'O perjiaMeHTa M UHbIX HOPMAaTHMBHBIX IIPABOBBIX aKTOB, yCTaHAB/IUBAOLUX
TpeOOBaHUSI K TIPEAOCTaBIEHWIO MYHULMMAILHOW yCAyTH, BUHOBHbIE COTPYAHUKH W
JOJDKHOCTHBIE JIML[a HeCyT OTBeTCTBEHHOCTb B COOTBETCTBMH C 3aKOHOZaTelbCTBOM Poccuiickou
Depeparyu.

COpr'Z[HI/IKI/I, OTBETCTBEHHbIE 3d IMTPpUEM 3asIBJIEHUM U AOKYMEHTOB, HECYT IMepCOHA/IbHYIO
OTBETCTBEHHOCTH 34 CO6JII-O,E[€HI/IE CPOKOB U MOpAKa ITpyueMa U perucCtpaliii 10KyMeHTOB.

COTpyJHUKM, OTBETCTBEHHble 3a TO/JrOTOBKY JOKYMEHTOB, HeCyT I1epCOHa/JbHYIO
OTBETCTBEHHOCTh 3a COOJII0/IeHre CPOKOB U TIopsiika 0popMyieHHsl IOKYMEHTOB.

CoTpyHUKM, OTBETCTBEHHble 3a BbiZlauy (HaripaB/eHHe) [IOKYMEHTOB, HeCyT
TIepCOHAIbHYI0 OTBETCTBEHHOCTh 3a COOJII0/IeHre TIopsi/IKa Bbljauy (HarpaB/ieH!sT) JOKYMEHTOB.

[lo/DKHOCTHOE  /IML[0, TIOJIMCABIee JOKyMeHT, C(hOpPMHPOBAHHBIM IO pe3yJbTaTaM
Npe/oCTaB/ieHUs MYHHULMIANAbHOM YCIyrW, HeceT TepPCOHalbHYI0 OTBETCTBEHHOCTb 3a
NIPABOMEPHOCTb TIPHHSITOTO pellleHusi W BblAauy (HarmpaBjieHWe) TaKoro JOKyMeHTa JIULY,
Tripe/iCTaBUBIIEMY (HalpaBUBLLEMY) 3asiB/ieHHe.

[TepcoHasibHasi OTBETCTBEHHOCTh COTPYJHUKOB U JIO/DKHOCTHBIX JIML] 3aKPeIviseTcsi B UX
JOJDKHOCTHBIX MHCTPYKIUSX B COOTBETCTBUM C TpeOOBaHUSMH 3aKOHO/ATe/bCTBa PoccuiicKoi
®deneparyu.



[Tosmo>keHusi, xapakTepusywolue TpeOoBaHUsA K TIOpAAKY U (opmam
KOHTPOJIS1 3a Mpe0CTaB/ieHeM MYHULIUMNA/IBHON YCIyTH, B TOM UKC/Ie CO CTOPOHBI

rpaxk/iaH, X 00beAMHEeHN U OpTraHK3aLIUMN.

KoHTposb 3a uCnoMHeHWeM J[aHHOTO aJMUHHUCTPATUBHOIO perjiaMeHTa CO CTOPOHBI
rpaxkJjaH, Ux oObeJUHEeHU U OpraHu3aluil sIBJISIETCS CaMOCTOSTeTbHOM (OpMON KOHTPO/S U
OCYIIIeCTB/ISIETCSI TyTeM HarpaB/ieHusi 0OpallieHHi B YIIOJIHOMOUYEHHBINA OpraH, a TakXe IMyTeM
ob>kanoBaHus JeiicTBul (be3eiicTBYS) U pellieHnH, OCYIIeCTBIsieMbIX  (TIPUHATBIX) B XOfe
VICTIOJTHEHUS HACTOSIILIEr0 a[MUHUCTPATUBHOIO peryjiaMeHTa.

I'pakgaHe, WX o0O0beAUHEHUS] W OpraHM3alldy BIIpaBe HarpaB/sATh 3aMeYaHusi u
Tpe/iJIOKeHUs1 TI0 YJIydllleHHI0 KauyecTBa W JIOCTYIHOCTH TpeAoCTaB/ieHHUs MYHULMMAJIbHOU
YCJIyTH.

5. Jlocye0HbIN (BHECYJe0HBII) MOPAJOK 00)Ka/IOBaHMS PellleHHi
U ielicTBU (0e3/1eliCTBUs) OPTraHOB, MPeJ0CTAB/ISAIOIIUX

MYHUIIMIIQ/IbHBIE YCUIYTH, d TAKXKE UX JO/DKHOCTHBIX JTMIY

5.1 Vndopmarust A5 3aMHTEpeCOBaHHBIX JIWI] 00 UX TIpaBe Ha JjocyzebHoe
(BHecyzebHOe) oOykasoBaHHWe jelicTBuid (Oe3feiicTBUsl) W (WIM) peIIeHuH,
MPUHATBIX (OCYIIeCTB/I€HHBIX) B X0/ IMpe/JOCTaB/JeHUs] MyHULIUMNAIbHOW yCIyTH

(manee - »xamno6a).

3asBUTE/IM UMEIOT TTPABO MO/aTh >Kaso0y Ha pellleHWe U JielicTBre (Oe3zelicTBHE) OpraHa,
TIPeJIOCTABJISIFOLIEr0 MYHULIMTIA/IBHYI0  YC/IYTY, AO/DKHOCTHOTO JIMLA, TIpeJO0CTaBJIsIOLero
MYHULUMAIBHYI0  YCIyTy,  MYHHUIUIAIBHOTO  C/y’Kalllero, PYKOBOJUTENs  OpraHa,
TIPeJIOCTABJISIIOIIEr0 MyHULIMTIA/IbHYIO YCIIYTY.

JKanoba mozaeTcst B micbMeHHOUM (hopMe Ha OyMa)KHOM HOCHTeJe, B 37IeKTPOHHOU (opme
B OpraH, Mpe/J0CTaB/ISIOIUI MyHULIUTIAIbHYI YCIYTY.

Kanoba Ha pemeHuss U feiictBus  (Oe3feiicTBHMe) oOpraHa, IpeOCTaBJISIOILETO
MYHULIAIIA/IBHYIO YCJIyTY, JO/DKHOCTHOIO JIMLA OpraHa, NpefoCTaBIIsioIlero MyHULUIIATBHYIO
yCJIyry, MYHULMIIAIBHOTO  CJIy)Kallero, pPYKOBOAWTeIs  OpraHa, IpeZoCTaBIIsIOLIero
MYHULIMIIATBHYIO YCIYTy, MOKeT ObITh HarlpaBjieHa To route, yepe3 M®I], ¢ ucronbp3oBaHreM
HMH(bOPMalMOHHO-Te/IeKOMMYHUKAIIMOHHOW ceTH «VHTepHeT», o(uIMasbHOrO caliTa opraHa,
TIPeJI0CTABJISIOIIEro MyHULMNanbHyto yoiyry, EITY, PIITY, a Takke MOXKeT ObITh TPUHSATA
TIpYU JIMYHOM TprieMe 3asiBUTe/Isl.

5.2 3asiBUTe/b MOXKeT 00paTUTHCS C »Kao0O0H, B TOM UKC/Ie B CIeYIOMNX CIydasix:

- HapylleHHWe CpOKa PperucTpaluy 3arnpoca O IpefoCTaB/IeHUr
MYHULMIATbHOW YCIYTH;

- HapylleHue CpOKa MpeJoCTaB/IeHUs] MYHULIUIAIbHOM YC/IyTH;

- TpeboBaHWe y 3asBUTeNsl [OKYMEHTOB WIA WHpopMaluu aubo
OCYLLIeCTB/IEHUS] [IeCTBUM, MpeJCTaBIeHHe WA OCYL[eCTBIeHUWEe KOTOPBbIX He
rpeAyCMOTPEHO HOPMAaTHMBHBIMU TIPAaBOBBIMM akTamu Poccuiickont ®eneparuu,
HOPDMAaTUBHBIMU TIPaBOBBIMM akTaMu CybwekToB Poccuiickoii ®epepaiiuy,
MYHULMMaIbHBIMA TIPABOBBIMU aKTaMU [JIsi TPeJOCTaB/ieHUss MYyHULMMNaIbHOU
yCIIyTH;



- OTKa3 B TpUeMe JOKYMEHTOB, IpeAoCTaB/IeHrue KOTOPbIX MpeayCMOTPEHO
HODMaTHMBHBIMM MPAaBOBbIMU akTamu Poccuiickon ®eznepanuv, HOPMAaTUBHBIMU
MPABOBBIMU aKTaMHU CyObeKToB Poccuiickoit ®Pezepaiiui, MyHHUIUIATbHBIMU
MPaBOBbIMU aKTaMHU [1Jis IPEIOCTaB/IEHUS] MyHULIMIIA/IbHOW YCIYTH, Y 3asiBUTEJIS;

- OTKa3 B MpeJOCTaB/IeHUN MyHULIMINAJIBHOW YCIYTH, eC/IM OCHOBaHUS OTKas3a
He TIpelyCMOTpeHbI (hefiepabHBIMA 3aKOHAaMU W TIPUHSITBIMA B COOTBETCTBUM C
HAMM WHBIMA HOPMAaTUBHbIMU NPAaBOBbIMU akKTamu Poccuiickor ®epepaiuuy,
3aKOHAaMM Y MHLIMM HOPMaTUBHBLIMU IPaBOBLIMHU aKTaMu CyObeKToB Poccuiickoit
depnepaliui, MyHULIUIA/IbHBIMY IPABOBLIMU aKTaMU;

- 3aTpeOoOBaHuMe C 3asiBUTEJIS TIPY TIPeJOCTaBIeHUN MYHULUIAJIBHON YCIyTH
IJIaThl, He MPeAyCMOTPEHHOU HOPMAaTHWBHBIMU MPaBOBBIMU aKTaMu PoCCHMCKOMN
denepaliii, HOPDMATHBHBLIMHU TIPAaBOBBIMH aKTaMU CyOBeKToB Poccuiickoit
denepaniv, MyHULIAIIA/IBHBIMYA IPABOBBIMHU aKTaMU;

- OTKa3 oOpraHa, MpPeJOCTaB/SAIOL[Er0  MYHULMMNAIBHYK)  YCIYTY,
[OJDKHOCTHOTO JIMLJa OpraHa, IpefoCTaB/IAIOIero MYHHULIAIIAIBHYIO YCIIyTY,
MHOTO(YHKIIMOHA/ILHOTO 1[eHTpa, pabOTHUKAa MHOTO(YHKI[MOHATBHOTO LIEHTPa,
OpraHu3alyy, IpeyCMOTPeHHbIX yacTbio 1.1 ctatbm 16 dPemepanbHOro 3akoHa
Ne 210, wid uX pabOTHUKOB B HCTIPaB/€HWM [JOMYIIEHHBIX UMM OIEYaTOK M
OIMOOK B BBIJAHHBIX B pe3y/bTaTe TPeJOCTaBIeHUs TOCYJapCTBEHHOW WU
MYHULIMTAIBHOW yC/IyTH AOKyMeHTaxX JM00 HapyllleHue yCTaHOBJIeHHOIO0 CPOKa
TaKUX WCIpaBIeHNUM;

- HapylleHWe CpOKa WM MOpsJKa BblJauM [OKYMEHTOB IO pe3y/bTaTaM
NpeJj0CTaB/IeHUs] MYHULUIIAIbHOW YCIYTH;

- TPUOCTAHOBJIEHWE TIPeJOCTAB/IEHUS MYHULMIIATIbHOM YC/IyTH, eCiIu
OCHOBaHUSI TIPUOCTAHOBJIEHUSI He TIpelyCMOTpeHbI (pesiepaibHbIMU 3aKOHAMU U
MPUHATBIMA B COOTBETCTBUM C HUMH UHBIMU HOPMAaTUBHBIMY MPABOBLIMU aKTaMU
Poccuiickonn ®epepanuu, 3aKOHAMM W WHBIMU HOPMATUBHBIMH TPaBOBBIMU
aktamMu cyOonekToB Poccuiickort ®epepaiiii, MyHUI[UIAJIbHBIMA TPAaBOBBIMU
aKTamuy;

- TpeboBaHWe y 3asBUTENS] TIPU TPEIOCTaBIeHUA MYHHUIUINAILHON YCIyTH
JIOKYMEHTOB WM WH(OpPMalUMU, OTCYTCTBUE U (WUM) HEJJOCTOBEPHOCTh KOTOPBIX
He YKa3blBaJMCb TIpU [epBOHAYa/JIbHOM OTKa3e B IpHeMe [JOKYMEHTOB,
HeoOXOUMBIX [I7Isl TIpe/IOCTaB/IeHHsI MYHULIMIIAbHON YCIyTH, 32 WUCK/IOUeHUeM
C/lyyaeB, MpeJyCMOTPeHHbIX MYHKTOM 4 yacty 1 ctatbu 7 ®ejepasbHOro 3aKOHa
N 210- @3.

5.3 JKanoba o/mKHa CO/IepsKaTh:

- HaMMeHOBaHWE OpraHa, IPeOCTABJISIOIIET0 MYHUIMIIANBHYIO YCIYTY,
JOJDKHOCTHOTO JIML]A OpTraHa, MpeJ0CTaB/ISIONIero MyHULUIIA/IBHYIO YCIIYTY, 00
MYHUIIATIA/ILHOTO C/TY’Kalllero, pelieHuss W felcTBusi (6e3/eiiCTBHe) KOTOPBIX
o0>KamyroTCs;

- hamMuIMI0, UMs1, OTUECTBO (TIOC/Ie/IHee - MPYU HA/TMUUK), CBEJIEHUS O MEeCTe
JKUTEbCTBA 3asiBUTEJIS - (PU3MUECKOTO JHila MO0 HavMeHOBaHWE, CBEJIEHUSI O



MeCTe HaXOXKJ[eHUsS 3asBUTe/ISl - IOPUANUECKOTO JHIla, a TakKe HoMep (HoMepa)
KOHTAaKTHOTO TejieoHa, ajipec (aApeca) 3/1eKTPOHHOM TOUThI (TIPHU HAIUUMM) U
TIOUTOBBIN aZipec, Mo KOTOPBIM ZI0/DKeH OBITh HalpaB/ieH OTBET 3asBUTEJTIO;

- cBefieHUst 00 00KaTyeMbIX pellieHUsIX U AecTBUsix (6e37eiicTBUM) OpraHa,
MTPeIOCTABJISAIOIIET0 MYHUI[UMNANBHYIO YCIyTy, AO/DKHOCTHOTO JIMI[a OpraHa,
MIPeIOCTAB/ISAIONIETO0  MYHULIMIIAMBHYIO — yCIyTy, U060  MYHMIMITAJBLHOTO
CJTy>Kalllero;

- ZIOBOZIbI, HA OCHOBAHHHM KOTOPBIX 3asiBUTE/Ib HE COTJIACeH C PelleHHueM U
netictBueMm (6e3meiicTBHMEM) oOpraHa, IIPeOCTaB/ISIONIEr0 MYHMIUIIATbHYIO
yCJIyTy, [AO/DKHOCTHOTO JiMIla OpraHa, TMpefoCTaB/sIoIIero MYyHULUIAIbHYHO
yCiyry, Jiib0 MYyHMLIMIIAJBHOTO — CJy’Kailero. 3asiBUTeJeM MOTYT ObITh
npefiCTaB/eHbl  IOKyMeHTbl (MPM  HaAWuWW), TIOATBEpXKAArolye  TOBOJBI
3asBUTeJIs, MO0 X KOIHH.

5.4 OpraH MecTHOTO CaMOYTIpaB/IeHUsl, OpraHU3al[iy 1 YIIOJTHOMOYeHHbIe Ha
pacCMOTpeHHe >Kajio0bl JIMIla, KOTOPhIM MOXKET OBITH HallpaB/leHa >kajo0a

3asBUTENIS B 10CY1e0HOM (BHECYeOHOM) MopsifiKe.

JKano6re1 Ha pereHusi, felcTBusi (Oe3aelcTBYs) AO/DKHOCTHBIX JIML] PACCMAaTPUBAIOTCS B
NopsiiKe M CPOKM, ycTaHoB/eHHble DefepanbHblid 3akoH 0T 02.05.2006 Ne 59-®3 «O nopsijke
paccMoTpeHus obparieHnii rpaxad Poccuiickoit @eeparim».

5.5 Cnocobsl uH(pOpMUPOBaHUS 3asBUTe/Ned O TOpsSAKe TIOAAud U

paccMOTpeHUs Kano0bl, B TOM YKcC/Ie € ucrosb3oBanuem EITY, PIITY.

He mno3aHee AHsi, C/eAyrOIIero 3a JHeM MPUHSTUS pellleHus], 3asiBUTe/I0 B MUChbMEHHOM
dbopme U, 1O >KenaHUIO 3asBUTeJIs, B 3/€KTPOHHOW ¢opMe HalpaB/sieTCs] MOTHBUPOBAHHBIN
OTBET O pe3yJibTaTax PaCCMOTPEHHUS »Kaio0bI.

B ciiyuae npusHaHUs Kano0bI TIO/|jiexKall|ei yA0BIeTBOPEHUIO B OTBETe 3asBUTEJIIO JaeTCsl
vHbopMaLys 0 elCTBUSIX, OCYILeCTB/sIeMbIX OpPraHOM, MpPeAOoCTaB/SIFOIIUM MyHULIUTIATbHYIO
yC/yTy, B Lie/siX He3aMeJJIMTeNIbHOTO YCTPaHeHHWsl BbISIBJIEHHbIX HapyLIeHWW TMpU OKa3aHWuH
MYHUIUIATBHON YC/IyTH, a TakKe TPUHOCATCS W3BUHEHUs 3a J0CTaB/IeHHbIE HEYJ00CTBa M
yKa3biBaeTcsi WH(OpMaIUsi O JajbHeUIINX [AeHCTBUSX, KOTOpble HeOoOXOAMMO COBEpPILUTH
3asiBUTEJIIO B L[e/IX I0/Iy4YeHUs] MyHULIUTAaIbHOW yCJIyTH.

B ciyuae mpusHaHus >kKanoObl He TOJjIexaltell yZOBIeTBOPEHUIO B OTBeTe 3asBUTEJIO
JIAal0TCSl apryMeHTUpPOBaHHbIe pa3bsiCHEHWS] O TNPUYMHAX [IPUHATOrO pelleHds, a Takxke
uH(popMarys o mopsiaKe 06kaI0BaHUSI IPUHSTOTO PeIIeHMS.

B cnyuae ycTtaHoB/IeHHsI B XOZie WM 110 pe3y/ibTaTaM PacCMOTPeHHUs! »KaloObl TIPU3HAKOB
CoCTaBa a/JIMMHUCTPATHBHOIO TIpaBOHApYLIeHUs WM TPEeCcTyIUieHUs JO0/DKHOCTHOe JIULIO,
HaJie/leHHble TIOJTHOMOYMSIMHA TIO PAcCMOTPeHHIO Kanob He3aMeZAMTeNbHO HArpaBJIsioT
MMeloILMecs: MaTeprasbl B OpraHbl MPOKYPaTyphl.

5.6 TlepeueHb HOPMAaTUBHBIX TPABOBBIX AKTOB, PEryJHUPYIOLIUX MOPSAOK J0CyAeOHOTOo
(BHecymeOHOTO)  OO’ka/ioBaHWsI ~ pelleHud W gelictBui  (Oe3;eiicTBUsl)  oprada,
TMpe/i0CTaB/ISIOIIEro MyHULIUMIATBHYIO YCIYTY, a TaKXXe ero A0/HKHOCTHBIX JIULI.

[Topsimok  mocyaebHoro  (BHecyZeOHOro) 0OXKAa/lOBaHWUS — peIIeHUd W JIeMCTBUH
(be3peiicTBUSI) oOpraHa, TIPeAOCTaBJSIFOIIEr0 MYHHULMIANbHYIO YCAyry, a TakxXe ero
JO/DKHOCTHBIX ~ JIML, PYKOBOAWTENSI  YIIOJIHOMOYEHHOrO oOpraHa JiMbo  CIienuaamucTa
YIIOJTHOMOUYEHHOT'0 OpraHa OCYLeCTBJ/ISIETCS B COOTBETCTBUM C PefepanbHbIM 3aKOHOM Ne 210-



@3, nocraHoBnenneM IlpaBurenscrBa Poccurickon ®epepanuu ot 16.08.2012 Ne 840 «O
TIOpSiZIKe TT0/IauM ¥ PACCMOTPEHUS >Kai00 Ha pellieHus U fielicTBus (Oe3zaelicTBure) dhemepanibHbIX
OpraHOB MCIIOJIHUTE/IBHOW B/IaCTU U WX JO/DKHOCTHBIX /UL, (hefiepasbHbIX rOCYAapCTBEHHBIX
C/TyKalWX, JIO/DKHOCTHBIX JIML] TOCYJApCTBEHHBIX BHeOWMKeTHbIX (OHJI0B Poccuiickoi
depepaliuy, TOCYJApCTBEHHBIX KOPMOpAaLMi, HaZleJleHHbIX B COOTBETCTBUU C (esiepabHbIMU
3aKOHaMH{ TIOJIHOMOYMSIMU MO TIPeJ0CTaB/JeHUI0 TOCY[lapCTBEHHBIX YCIYT B YCTaHOBJIEHHOU
cdepe AeATeNbLHOCTH, U UX [O/DKHOCTHBIX JIML], OpraHu3alyi, IpeJyCMOTPeHHbIX yacTbio 1.1
crateu 16 depepanbHoro 3akoHa «OO6 opraHusaluM TpeOCTaBIeHMs TOCYJApCTBEHHBIX U
MYHULIMTIAMBHBIX ~ YCIyT», W WX pabOTHUKOB, a Takke (YHKUMOHA/MBHBIX 1[eHTPOB
TIpeJI0CTaB/IeHUs] TOCYIapCTBEHHBIX U MYHHULMMAIBHBIX YCIYT U UX PAOOTHUKOBY.
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