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AIMVHUCTPALINA - I'OPOZICKOI'O ITIOCEJIEHWA
I'"ABPWIOB-AM

ITOCTAHOBJ/IEHUE
25.05.2023 Ne 362

OO0 yTBep)XIeHU! a/MUHUCTPAaTUBHOTO
perjiaMeHTa Tpe/loCTaB/AeHUsI MyHULUTIaTbHOU YCIyTH
«Bpiziaua pa3peliieHU Ha TTPABO BLIPYOKH 3€/IeHbIX HaCaXKeHUH»

B cootBercTBUM ¢ PepepanbHbIM 3aKOHOM Poccuiickont ®Penepanyu ot 27
utonst 2010 N 210-®3 «O6 opraHv3anyy TPe0CTaB/IeHHsT TOCYAapCTBEHHBIX U
MYHULMIAIBHBIX  ycayr», IloctaHoBieHveM  AJMUHUCTpPALMM  T'OPOZCKOIO
nocesieHust ['aBpunoB-fIM ot 14.06.2011 Ne 272 «O6 ytBepxaeHuu [lopsaka
pa3paboTKu U yTBepKAeHUs aJ/MUHUCTPAaTHUBHBLIX perjiaMeHTOB TMpeoCTaBIeHUs
MYHULIMNAIBHBIX YC/IYI», PYKOBOJCTBYACh YCTaBOM TOPOJACKOIO ITOCeIeHUs
["aBpuoB — fAwm,

AIMUHUCTPALIVA I'OPOACKOTI'O ITIOCEJIEHUA ITIOCTAHOBJIAET:

1. YTBepautb  AJMUHUCTPAaTUBHBIA  perjaMeHT  TpeAoCTaBIeHUs
MYHULIATIATBHOW yC/IyTh «Bbijaua pa3spellieHHl Ha IpaBO BBIPYOKU 3e/IeHBIX
HacakaeHu» (Tipuioxenue 1).

2. IIpu3HaTh yTpaTUBLIMMU CUTY:

- MOCTaHOBJ/IeHHWEe AZIMAUHUCTPALIMU TOPOJCKOr0 noceseHus I'aBpuioB-Am ot
20.08.2014 1. Ne 447 «O6 yTBepXAeHWH aJMUHUCTPAaTUBHOTO perjiaMeHTa
«[IpenocTaBiieHUs1 MyHUIMIIA/JILHOW yCIyrd «Bblflaya pa3spellleHUMM Ha MpPaBo
BLIDYOKU 3e/IeHbIX HaCaKeHU»;

- TIOCTAHOBJIEHWEe AIMAHUCTPAL[MU TOPOACKOTro nocesieHus I'aBpunoB-AmM ot
12.08.2019 r. Ne 559 «O BHeceHUY U3MEHEHHUU B IMOCTAHOB/IeHUEe AIMUHUCTPALUA
ropogckoro rocesieHus1 I'aBpuios-AmM ot 20.08.2014 Ne 447 «IIpepocraBienue
MYHULIUMNATIBHOU YC/IyTU «Bbifaua pa3spelieHns HA CHOC WM MepecajikKy 3e/IeHbIX
HaCaXkJ|eHU»;

- nyHKT 20 moCTaHOB/ieHUsI AJMUHUCTPALMU TOPOJACKOrO T0Ce/eHus
aBpunoB-AAM ot 20.04.2022 Ne223 «O BHeceHWU U3MEHEHUN U [IOTOJIHEHUW B
HOpPMAaTUBHbIE aKThI».

- MOYHKT 2 T[OCTaHOBJIeHUSI AJMUHUCTPALMU TOPOJACKOr0 TOCe/IeHus



["aBpunoB-AM ot 18.05.2022 r. Ne 289 "O BHeceHWM WU3MEHEHUM B HODMaTHBHbIE
aKThI'";

- IIOCTaHOBJIeHe AZIMAUHUCTPALIUU TOPOJCKOT0 nocesneHus I'aBpuios-AmM ot
15.03.2023 Nel31 «O BHeceHMM M3MEHEHWW B MOCTAaHOBJEHWE AJMWHUCTPALUA
ropogckoro toceneHusi ['aBpuoB-fIm ot 20.08.2023 Ned47 «O6 yTBep>KIeHUH
aJMUHACTPAaTUBHOTO perjiaMeHTa TIpefoCTaB/eHUsI MYHULMMAIbHOM YC/IyTU
«[IpenocraBnenve mopybouHoro Ounera W (WIK) paspellieHUs Ha TepecajKy
JlepeBbEB U KYCTaPHUKOB.

3. KoHTposib 3a ucriosiHeHWeM HacTtosujero ITocrtaHoB/ieHYsT BO3/IOKUTh Ha
repBoro 3amecturesig ['yiaBbl AJMUHUCTPALIMKA TOPOACKOTrO TocesieHus: ['aBpuioB-
Am Yckosa A.E.

4. TlocTaHoBeHHWe OITyO/JIMKOBATh B PAMOHHON MacCOBOM ra3zete «['aBpHIOB-
SMcKUi BeCTHMK» M pa3MeCTUTb Ha OQUIMAIBHOM caliTe AJMUHHCTpALUU
rOPOACKOro nocesieHus I'aBpuioB-Am.

5. ITocTaHOB/IeHMe BCTyTaeT B CUIY C MOMeHTa oIy O/IMKOBaHUSI.

N.o. I'naBel AgMUHUCTpALIUA
rOpPO/ICKOTO MOCeIeHu s
["aBpunoB-Am A.E. YckoB

IIpunoxenue 1
K TIOCTaHOBJIEHUIO A IMUHUCTpaL{UU



ropoACKOro rocenenus I'aBpunos-Am
oT 25.05.2023 Ne 362

AJMUHHCTPAaTUBHBIN perjiaMeHT
Npe0CTaB/JIeHUus MyHHMIMIIA/IbHOM yC/IyTH
«Bbiiaua paspenieHnii Ha NPaBo BbIPYOKH 3e/IeHbIX HAaCa K/ eHU»

1. O01Me mo/1I0)KeHust

1.1. ITpegmeT peryvpoBaHusi afMUHUCTPAaTUBHOIO perjiamMeHTa.

AJIMUHUCTPaTUBHBIA perjiaMeHT Mpe/loCTaB/IeHUs] MyHULUMITA/JIbHOW yCIyTH
«Bpijaua pa3pelieHHWit Ha TIpaBO BBIPYOKM 3e/IeHbIX HacakeHWi» (manee -
aIMUHUCTPAaTUBHBIN peryiaMeHT) - HOPMAaTUBHBIU MpaBOBOM aKT,
yCTaHaB/MBAIOLMKA TIOPSAJIOK TIPeOCTaBAeHUsI M CTaHAApT MpeoCTaBIeHUs
MYHHULIUNAIBHOU YCIIyTH.

AJMUHHCTPaTUBHBIN persiaMeHT pa3paboTaH B LieJisiX MOBbIIIEHUsT KauecTBa
NpeJjoCTaB/leHus U JOCTYIMHOCTH TPeJOoCTaBAeHUs] MYHHULUIANIbHON YCIYTH,
Co3/1aHHs1 KOM(OPTHBIX yC/IOBUM [/l yUaCTHUKOB OTHOLLIEHUH, BO3HUKAIOIUX MIPU
NpeloCTaB/eHU  MYHULMMNAJIBbHOM  YCIyTd,  OIpeJieieHdss  CPOKOB U
N0CJIe[0BaTeIbHOCTU IeWCTBUM (aIMUHUCTPAaTUBHBIX NpoLeAyp) AJMUHUCTPALUN
ropofickoro TmioceneHusi I'aBpwioB-fAM (zasnee - ymo/JIHOMOYEHHBINM OpraH) MpU
Npe/loCTaB/eHU MYHULMIAAbHOW YCIYrM 1O BblJjaye paspelleHrd Ha IpaBo
BBIPYOKM 3€/IeHbIX HacaXX/leHUH.

1.2. Kpyr 3asiBuTeN1€M.

3asgBUTENISIMM  MYHHULMIIABHOM YCJIYTU  SIBJISIIOTCS  (DU3MYEeCcKre JIMLa,
IOpyUandecKre JWla, WHAWBUAYa/bHble TMpeJIIpUHUMAaTed, HMeIoIIe TIpaBo
10/Ib30BaHUsI OOBEKTOM HEABWKHUMOCTH, PpacCIO/IO)KeHHbIM Ha TeppUTOPUHU
MYHULIATIATBHOTO 00pa30BaHUs, Wi YIIOJIHOMOUYeHHbIe OT MMeHH COOCTBeHHMKa
o0BeKTa HeJBWKHUMOCTU 3aK/IH0UaTh AOTOBOPHI Ha IPOBe/leHHe CTPOUTE/LCTBA,
DPEKOHCTPYKIIMM, OOBEKTOB  KalUTaJlbHOTO  CTPOWTENbCTBA, paboT  TI0
6/1ar0yCTPOMCTBY ¥ WHBIX 3eMJITHBIX pabOT Ha TEPPUTOPHUH MYHUIIATIATBHOTO
obpa3oBaHus (fasee - 3asBUTEJIN).

VHTepechl 3asBUTe/ield MOTYT TIpe/ICTaB/ISATh WHbIE JMIla B COOTBETCTBUU C
3aKOHO/IaTe/IbcTBOM Poccuiickon ®Pefepaiyu (fanee - mpeCTaBUTENN).

OT umeHu GH3UUeCKUX JIUI] 3asB/IEHUs] MOT'YT T10/laBaTh:

- 3aKOHHble TmpeAcTaBUTeNW (POJUTENH, YCHIHOBUTENIH, OMEKyHbI)
HeCOBepIIeHHO/IETHUX B BO3pacTe 0 14 jeT;

- OTIeKYHbI He/leeCrioCOOHbBIX IPaK/aH;

- TIpeACTaBUTENH, AEUCTBYIOIIWME B CWIy MOJTHOMOYMM, OCHOBAHHBIX Ha
JIOBEPEHHOCTH WJ/IU I0TOBOPe.

OT UMeHU FOPUANYECKOro JIMLia 3asiB/IeHUs1 MOTYT 10/]aBaTh:

- JWlla, [AeWCTBYIOIMe B COOTBETCTBUU C 3aKOHOM, WHBIMHU TPaBOBBIMU



aKTaMU U yupeJuTebHbIMU JJOKyMeHTaMu 6e3 JJ0BepeHHOCTH;
- TpeJiCTaBUTeIM B CHJIy TTOJIHOMOYUM, OCHOBAHHBIX Ha [JOBEPEHHOCTU WU
ZlOTOBOPE;
- YYaCTHUKH IOPUNYECKOr0 JIULA B IPeyCMOTPEHHBIX 3aKOHOM CJlydasX.
1.3. TpebGoBanusi K TOpsiIKY WHGOPMUPOBAHUS O TIPeAOCTaB/IEHUU

MYHULIUNABHOU YC/TyTH.

1.3.1 MyHuLMNaZbHY0  yCOIyry — OpefocTaBisgeT  AJMUHUCTpaLUsA
ropozickoro nocesyienusi I'aBpunos-fIM (ganee mo tekcty — OMCY).

MecTo HaxOXAeHusi W TMOUTOBbIM ajpec AJMUHUCTPALMM  TOPOJCKOro
nocenienust ['aBpwioB-Sm: 152240 fIpocnaBckasi ob6macts, T. I'aBpuioB-fAm, yiI.
Kuposa, . 1 a.

I'paduik paboThl AZAMUHUCTPALIMK FOPOICKOTO TTocesieHus ['aBpusioB-5M:

ToHe/le/IbHUK - yeTBepr ¢ 8-00 mo 17-00,

nisTHULA — ¢ 8-00 go 16-00,

niepepbiB Ha 06e ¢ 12-00 go 12-48.

cy6060Ta, BOCKpeCeHbe — BIXOIHOM.

[Ipyem o Borpocam TpeAoCTaBAeHUs MYHULIMNAIBHOM YC/IyTU BeAeTCs T10
Mecty HaxoxzaeHusi OMCY oTaenoM no 3eMebHbIM OTHOIIEHUSIM, apXUTEKType
U TpafiloCTPOMTENbCTBY AJMUHHUCTPALIMU TOPOJICKOTO Toce/ieHnu ['aBpusioB-Am
no azpecy: . ['aBpunos-fIm, yia. Kupora, la, ka6. Ne 11 mo cneaytoiiemy
rpadyKy: B TToHeJenbHUK - ueTBepr ¢ 8-00 go 17-00, B nsatHuiy — ¢ 8-00 mo 16-00,
obeeHHbIN nepephiB: ¢ 12-00 go 12-48.

CripaBouHble TenedOHbI:

8(48534)2-32-86 (rpremHass AJMUHUCTPALIUM);

8(48534)2-38-86 (oTmen mo 3emMebHBIM OTHOIIEHWSIM, apXUTEKType W
rPaloCTPOUTENBCTBY AJMUHUCTPALIVN).

Afipec 3/IeKTPOHHOU TOYThl AJMUHUCTPALIMM TOPOJICKOTO TMOCeTeHUs
I"aBpunos-fIM: gp.gavyam(@yarregion.ru.

PervioHasibHbIN 1IeHTP TesiehOHHOTO 00cmyxkuBaHust: 8 4852 49-09-49, 8 800
100-76-09.

1.3.2 MyHuuunanbHasg ycjayra npenocTaB/sieTCsd [0 MNPUHLIUMITYY «O4HOTO
OKHa» yepe3 rocyZlapCTBEHHOe aBTOHOMHOe yupexjeHre $fpociaBcKoil obsacTu
«MHOropyHKIIMOHA/IbHBI ~ LIEHTP  TPeJOCTaB/AeHUsI  TOCYJApCTBEHHbIX U
MYHHULIUMNANBHBIX YCIYT» (/a/iee — MHOTOQYHKIIMOHA/IbHBIN 11eHTp, M®PII).

Mecto HaxoxaeHUss U TOYTOBbIM azpec MO®II: 152240, fpocnaBckas
obmnacts, T. 'aBpunoB-fm, yi. Kuposa, . 3a (31aH1e aBTOBOK3asa).

I'paduik paboThi, B TOM unciae WHOOPMUPOBaHWE ¥ KOHCY/IbTHUPOBaHHE
3asgBUTE/IeH O TIOPSIIKe TIpefj0CTaBIeHNs MYHULIUTIAIbHOM yCTYTH:

rioHeziebHUK € 8-00 mo 18-00

BTOpHUK C 10-00 go 20-00

cpena ¢ 8-00 mo 18-00

yeTBepr ¢ 8-00 mo 18-00

naTHULa ¢ 8-00 go 18-00

cy66ora c 8-00 mo 18-00




BOCKpeCeHbe - BbIXOJHOU

CripaBouHbI€e Tee(OHBI:

8(48534)24220.

Appec caWrta MHOroQyHKUHWOHAIbHOIO LeHTpa B HH(OPMaLMOHHO-
Te/IeKOMMYHMKAIMOHHOM ceTu «IHTepHeT»: http://mfc76.ru

Appec snektpoHHol noutbl M®LI: mfc@mfc76.ru.

Wudopmaius o ¢pummranax MHOroQyHKLMOHABHOTO L[IeHTpa pa3MelljeHa Ha
canTe MHOrOQyHKLIMOHATBHOTO LIeHTpa.

1.3.3. Wudopmaiysg 10 BoIpocaM MpeAOoCTaBlAeHUs] MYHUIUIIAJIbHON
yCJIyTH, CBeJEHUWM O XOJe TMpeJoCTaBleHUsi MYHULUMNAJIbHOW  YCIyTH
TIpei0CTaBJ/ISIeTCS:

-CMeLUa/JIMCTOM  yIIOJJHOMOUEHHOTO oOpraHa TIpM  HemocpeJCTBEHHOM
oOpalljeHHH 3asiBUTeJIsl B YTIOJTHOMOYEHHBIM OpraH WX MOCPeICTBOM Tee)OHHOM
CB3M, B TOM UHC/Je TIyTeM pa3MellleHdss Ha OQUIMaJbHOM CaiiTe
YIO/THOMOUEHHOT0 OpraHa B WH(OPMaLMOHHO-TEeJIeKOMMYHUKALIMOHHOW CeTH
«/HTepHeT» (famee — opUIMaIbHBIA CAUT YIIOJTHOMOUEHHOTO OpraHa);

-IyTeM pa3MellleHusi B (pefiepaibHOW rOCyAapCTBEHHOM HWH(OPMAalMOHHOMN
cucteme «EQWHBIA mOpTan TOCYAApPCTBEHHBIX W MYHULMOAIBHBIX — yCJIYT
(byukiuit)» (manee — EINI'Y), undopmaiirionHol cucteme KemepoBckoit ob1actu
JJ/1s1 TIpeJ0CTaB/JIeHUs] TOCYJapCTBEHHbIX M MYHULMMNAJbHBIX YCAYT ((PYHKLUH)
(manee — PIIT'Y) (nmpu HaIMUMKU TEXHUUECKOM BO3MOYKHOCTH);

-yTeM pa3MelleHusi Ha WHQPOPMALMOHHOM CTeHJle B T[OMeLleHUun
yIIOJTHOMOUEHHOTO OpraHa, B WH(GOPMALMOHHBIX MaTrepuanax (OpOIIIopSI,
OyK/IeThl, INCTOBKH, MTAMSITKH);

-ryTeM TyOMKaiuy “HGOPMaI[MOHHBIX MaTepPUa/iOB B CPeCTBaX MaCCOBOM
vHbopmaluy;

-TI0CpPe/ICTBOM OTBETOB Ha MUCbMeHHbIe 00palljeHus;

-COTPYAHUKOM OT/ena «Mou JJOKyMeHTbI» roCyiapCTBEHHOTO aBTOHOMHOTO
yupexaeHust «YTI0OTHOMOYEHHBIU MHOTO()YHKLIMOHA/IbHBIN LEHTP
Mpe/loCTaB/leHUsl TOCYAAPCTBEHHbIX W MYHULMIAIbHBIA yC/Iyr Ha TepPPUTOPUH
Ky3bacca» (nanee — MO®IL]) B COOTBETCTBUM C TYHKTOM 6.3 HacTosIiero
aZIMUHUCTPATUBHOIO perjiaMeHTa.

2. CtaHpaapT npejoCTaB/ieHUsA MyHHIMIIA/IBHOM yC/IyTH

2.1. HaMeHOBaHre MyHULIMMNAIBHOM YCJIyTU - «Bplgaua pa3pelieHui Ha
TIPABO BLIPYOKM 3€/IeHbIX HaCaXKJeHU».

2.2. MyHummnanebHass — ycjayra TpefoCTaB/sieTcss  AJMUHUCTpaLUen
rOpPOACKOro nocesieHus I'aBpunoB-Am.

3ariperrjaeTcsi TpebOBaTh OT 3asiBUTENISI OCYII|ECTB/IEHUSI [IeHCTBUN, B TOM
YKC/ie COTJIaCOBaHWM, HEeOOXOAUMBIX [I/Is TTOTyYeHUss MYHHIIMITAJIbHOU YC/IyTH |
CBSI3aHHBIX C OOpallieHreM B WHbBbIe TOCYZApCTBEHHBIE OpraHbl, OpraHbl MECTHOTO
CaMOyTIpaB/IeHWs,  OpraHu3aluy, 3a MWCK/JIOUEHWeM  T[IOJIyUYeHUs  yC/yT,


mailto:mfc@mfc76.ru

BK/IIOUEHHBIX B TIiepeueHb YCIyT, KOTOpble SIBASIOTCS HeOOXOAWMBIMH U
00s13aTe/IbHBIMU /17151 TIPe/IOCTaB/IeHUSI MyHULIMTIAIbHOU yCITYTH.

2.3. Pe3ynbTaToM npefocTaB/ieHrst MyHULIMIIAIbHOU YCIYTH SIBJISIeTCS:

- BbI/laya pa3pellleHus Ha MPaBO BLIPYOKY 3e/IeHbIX HaCaXK/[eHU;

- OTKa3 B BblJjaue pa3pellleHusi Ha MpaBO BLIPYOKU 3e/ieHbIX HaCaXKJeHUM C
yKasaHheM [PUYKH OTKasa.

Pe3ynbTar npe/jocTaB/ieHUs MyHULIMIIATbHON YCIYTH MOXKeT ObITh MOJTyYeH:

- B YIIOJIHOMOUEHHOM OpraHe Ha OyMa)KHOM HOCHUTe/ie TIpU JINYHOM
obpartieHny;

- [IOYTOBBLIM OTIIPABJIEHHEM;

- Ha PIIT'Y; EINT'Y (mipy Hanu4uM TeXHUYEeCKOM BO3MOXXHOCTH), B TOM UKC/ie
B (hopme 3/IeKTPOHHOTO JOKYMEeHTa, TTOANUCAHHOTO 3/IEKTPOHHOM TTOATUCHIO.

2.4. Cpok mpefocTaB/ieHUs] MyHULIMNAJIBHOU YC/IYTU CO [IHS PervcTpaLyu
3asiB/IeHHs C TIPUIO)KeHreM HeoOXOUMbIX JOKYMEHTOB /10 BblIauM yBeJOMJIeHUS
3asiBUTe/I O pa3Mepe IU/IaThl 3a KOMIIEHCALIMOHHOe oO3ejieHeHHWe He Oosiee 15
(mATHazAATH) pabourx JHEH.

2.5. llepeyeHb HOPMAaTMBHBIX TIPAaBOBLIX AaKTOB, Pery/aUPYHOLIUX
rpe/locTaB/leHue MYHULMNAJIbHOW YyCIyTH (C yKa3aHWeM WX DPEeKBU3UTOB W
VCTOYHUKOB O(ULIMaTbHOrO OMy0/IMKOBaHKs), pa3MellieH Ha OPULIMAIbHOM caiiTe
yIOJTHOMOUEHHOT'0 OpraHa, B ¢efiepaibHOM peectpe, Ha EIIT'Y, PIIT'Y.

YnonHOMOYeHHbIM opraH obecrieurBaeT pa3MelljeHHe U aKTyaJu3aliyiio
TepeyHsi HOPMAaTHMBHBIX [IPABOBBIX aKTOB, PEryJMPYROLIUX TpefoCTaBlIeHne
MyHULMTIAaIBHOW  yCJIyTM, Ha CBOeM O(QULMaJBbHOM CaillTe, a TakKke B
COOTBETCTBYIOLLIEM pa3jiesnie efiepaJbHOTO peecTpa.

2.6. UcueprbiBaromuii  TiepeueHb  JOKYMEHTOB, HeOOXOAWMBIX B
COOTBETCTBUMU C 3aKOHOJATe/JbHBIMU W/IA HWHBIMU HOPMAaTUBHBIMU I1PaBOBbIMU
aKTaMU [ijIsi TIpeIOCTaB/IeHUsT MYHULIUIAIbHOM YCIyTU, yCIyT, HeoOXOJUMBIX U
00s13aTe/IbHBIX [I7Is1 TIPe/JOCTaB/IeHHs] MYHHULUTIATBHON YCIyTH.

2.6.1. UWcueprnblBawomuii 1mepeueHb [JOKYMEHTOB, HeOOXOJUMBIX isi
TNpe/IoCTaB/IeHUsI MyHULUMIIATbHOU YCIYTH.

a) 3asiBJIEHHE O BbiZlaue pa3pellieHni Ha BLIPYOKY 3e/1eHbIX HaCaKIeHHH;

0) mpaBOyCTaHABIMBAIOIIME [JOKYMEHTHI Ha 3eMeJIbHbIM y4acTOK, Ha
KOTOPOM Pacrio/ioyKeHbl 3e/IEHbIe HaCaXK/|eHUS;

B) WHMOPMaLMs O CPOKe BBITTOTHEHUS paboT;

) JOKYMEHT, TTO/ATBEePXK/AAt0L[1i TTOJTHOMOUMS TIpe/ICTaBUTeIS;

1) TiJIaH TEPPUTOPUM C TOUHBIM yKa3aHUEM MeCTOIIOI0XKeHUs BhIpDyOaeMbIx
Y TIoJjjTeKalx o0pe3Ke 3e/ieHbIX HacakaeHui B Macimtabe M 1:500;

)K) JOKYMEHT, TIOJTBep)XJaloluii coriacue mpaBoobsiazaTesis 3eMebHOTO
yuacTKa Ha TipoBefieHue paboT, - MpU HaaUuuuM ABYyX U Oosiee mpaBoob/iasarTeneit
3eMeJIbHOTO yuacTKa.



2.6.2. JIoKyMeHTbI, yKa3aHHbIe B MOAMyHKTe "6" myHKTa 2.6.1 HacTosiiero
aJAMUHUCTPAaTUBHOI'O perjiaMeHTa, 3arpallvBaroTCsl YII0JIHOMOUEeHHbIM OpraHoM B
roCy/lapCTBeHHbIX  OpraHax, OpraHax MeCTHOIO  CamMOyIpaB/ieHusl U
M0/JBEeJIOMCTBEHHbIX T'OCYJapCTBEHHbIM OpraHaM WA OpraHaMm MeCTHOIO
CaMOYIIpaB/IeHWs] OpraHu3alusiX, B PaCHOpPSHKEHWU KOTOPBbIX  HaXOJATCA
yKa3aHHble JOKYMEHThI, eC/IM 3asiBUTe/Ib He MpeCTaBu/l YKa3aHHble [TOKYMEHTbI
CaMOCTOSITe/IbHO.

dopMHUpOBaHMe 3ampoca  OCYILIeCTB/SeTCS TMOCPeACTBOM  3arl0JIHeHUs

371eKTpOHHOM (opMbl 3aripoca Ha PIIT'Y, EI'Y (ripy HaavMuuM TeXHHUUYeCKOU
BO3MOJKHOCTH) 0e3 HeoOXOAMMOCTU JOTIOTHUTEBHOM TI0/Iau 3arpoca B KaKOH-
mibo wHOM Qopme, mpu 3ToM Ha PIIT'Y, EIII'Y pasmemjarorcs oOpasifbl
3aro/IHeHUs1 3JIeKTPOHHOU (POpPMBI 3arpoca.

B cnyuvae, eciu miofiaeTcsi uepe3 TpeACTaBUTeNs 3asiBUTENIs, TaKkKe
Tpe/iCTaB/IsIeTCsl JOKYMEHT, MOATBEPXKAAIOLIMK MOJHOMOYMSI Ha OCYILLEeCTBIeHUe
JIeUCTBUM OT WUMEHHU 3asBuTensi. B KauecTBe MOKyMeHTa, MO/JTBEP’KJArOIero
TO/THOMOUHS Ha OCYILIeCTB/IEHUe [JeWCTBUM OT UMEHHU 3asBUTe/s, Mpe/ICTaBUTe b
3asiBUTeEJIS1 BIIpaBe TMpe/iCTaBUTh:

- o(QOpMJIEHHYI0O B COOTBETCTBUM C 3aKOHOZATEIbCTBOM Poccuiickou
®denepaly J0BePeHHOCTh (/151 (U3UYeCKUX JuLY);

- o(QOpM/IEeHHYI0O B COOTBETCTBUM C 3aKOHOZATeIbCTBOM Poccuiickou
denepalid [OBEPEHHOCTb, 3aBEPEHHYIO TeYaThbi0 3asBUTENI WU TOJANKMCAHHYIO
DPYKOBOJIMTe/IeM 3asiBUTeJIS WM YIIOJIHOMOYEHHbIM 3TUM DPYKOBOAUTENEM JIULOM
(A1 FOpUANUEeCKUX JINLY);

- KOIHIO peIleHWs O Ha3HaueHWH Wi 00 wu3bpaHuy b0 TIpHKa3 o
Ha3HaueHWU (M3UUeCKOro JULia Ha [JO/PKHOCTh, B COOTBETCTBUM C KOTOPBIM TaKoe
¢du3nueckoe MO0 0OMaZaeT TIPAaBOM JEMCTBOBaTh OT WMEHM 3asBUTeNs 0e3
JIOBEPEHHOCTH.

2.7. YTIOTHOMOUEeHHBI OpraH He BIIpaBe TpebOBaTh OT 3asiBUTENS] WIH €Tro
rpe/iCTaBUTEJIS:

1) mpexacTtaBieHUs [AOKYMEHTOB U WH(MOpPMAlUUU WM OCYILeCTBIEHUS
JIeCTBUM, TpeJiCTaBJieHue WIA OCYIleCTBJeHHue KOTOpPbIX He TpeayCMOTDPEeHO
HOPDMATUBHBIMM  TIPaBOBBIMM  aKTaMH,  PeTryJUPYIOIIUMU  OTHOIIEHUS,
BO3HUKAIOLL[Me B CBS3U C MPeIOCTaBAeHMEM MyHULMIAIbHOW yCIIyTH;

2) TipefcTaB/ieHUs [NOKYMEHTOB W WH(OpMaluM, KOTOpble HaXOASTCS B
pacrnopsbkKeHWH OpraHoB, MPeAOoCTaB/SIOIIUX FOCYJapCTBEHHbIE YCIYTH, OPraHoB,
TIpe/IOCTaB/ISIFOLIMX MYHHULMIIAIbHBIE YC/IYTH, WHBIX TOCY/apCTBEHHBIX OPraHOB,
OpPraHOB MeCTHOTO CaMOYTIpaB/IeHUs MO0 TI0/[BeZIOMCTBEHHBIX TOCYJapCTBEHHBIM
OopraHaM WM OpraHaM MeCTHOTO CaMOYTpaB/Ie€HUs OpraHu3alyii, YUaCTBYIOLUX B
MpeJiOCTaB/AeHUA MYHULIMIAIbHOM YC/IYTHM, B COOTBETCTBMM C HOPMAaTHBHBIMHU
TpaBOBbLIMU akTaMu Poccutickoii @efiepaliii, HOpMaTUBHLIMU MPABOBbIMU aKTaMH



KemepoBckoii obnactu - Ky3bacca, MyHUI[UTIA/JbHBIMU TIPAaBOBBIMUA aKTaMH, 3a
VCK/IFOYEHVEM JOKYMEHTOB, BK/IFOUEHHBIX B OMpee/ieHHbIM MyHKTOM 6 CTaTbu 7
denepanpbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHu3anuu
Mpe/iOCTaB/AeHUs TOCY[ApCTBEHHbIX W MYHULMMAIBHBIX YCIyr» (Zaiee —
®epnepanbHbIM 3akoH OT 27.07.2010 Ne 210-®3) nepeueHb JJOKYMEHTOB;

3) ocyiiecTB/ieHUs AeUCTBUI, B TOM UHC/Ie COTJIaCOBaHUMN, HEOOXOAMMBIX
QIS TIONy4YeHUs] MYHUILIUIAILHON YCIYTHM U CBSI3aHHBIX C oOpallleHueM B HHbIe
roCy/JJapCTBeHHbIe OpraHbl, OpraHbl MECTHOTO CaMOYIIpaB/ieHUs, OpraHu3alliy, 3a
VCK/IFOUEHHWEM TOJIyueHUs YCJIyr U TOJydeHUs AOKYMEHTOB W WH(pOpMaLuH,
TpeJiOCTaB/IsIeMbIX B pe3y/bTaTe MNpejOoCTaB/lIeHUs] TaKUX YCIYyT, BKIHOUEHHBIX B
[TepeueHb ycCayr, KOTOpbIe SIBASIOTCS HEOOXOAMMBIMU WM 00s3aTe/IbHBIMU  [IJIsI
Tpe/i0CTaB/IeHNs MYHULIUIIA/IbHBIX YCIIYT;

4) mipefcTaB/ieHUs] JOKYMEHTOB W WHMOpMalLUM, OTCYTCTBHe U (W/K)
HEJJOCTOBEPHOCTb KOTOPBIX He YyKa3blBalUChb IIPU [epBOHAYa/JIbHOM OTKase B
rprieMe JIOKyMEHTOB, HeOOXOAWMBIX [J/Is1 TIPeIOCTaB/IeHHsT MYHHUILUATIATbHON
yC/IyTH, MO0 B TIpeAOCTaBIeHUd MYHMIMITAJBHOM YC/IYTH, 3a HCKIIOUeHHeM
CIeYIIIUX C/Iy4YaeB:

a) u3MeHeHHe TpeOOBaHWM HOPMATHMBHBIX TPAaBOBBIX AKTOB, KaCAIOIUXCS
Mpe/iOCTaB/e€HNs MYHMIUMIIAJLHOM YCIyTH, TI0C/Ae TiepBOHAuaJbHOM I[0Jauu
3asiB/IeHUs O TIpeioCTaB/IeHUH MyHULIUMNA/LHOM YC/yTH;

6) HamMuue OmMOOK B 3asiBJ€HHMH O TpPeAOCTaBJIeHUH MYHULIUIAIbLHON
YCJIYTH U JOKYMEHTaX, MOJaHHbIX 3asiBUTeJIeM T0CJie MepBOHAYa/IbHOTO OTKAas3a B
rprieMe JIOKyMEHTOB, HeOOXOAWMBIX [Jisi TIpeloCTaB/leHHsT MYHHULUTIATbHON
yC/IyTH, MO0 B TIPe/[OCTaB/IeHUM MYHHULUTIAbHON YCIYTH U He BK/IIOUEHHBIX B
Tpe/iCTaB/IeHHbIA paHee KOMIUIEKT JOKYMEHTOB;

B) UCTeyeHUe CPOKa JeHCTBUS [JOKYMEHTOB WM U3MeHeHHe WH(opMmaluu
1ocjie TIepBOHAUAbHOTO OTKasa B TpHeMe [JOKYMEHTOB, HeoOXOAWMBIX [Jis
TIpe/IOCTaB/IeHUs] ~ MYHHUIUMNA/JLHOM  yciayrd, /mMbo B TIpeJoCTaB/eHUH
MYHULIUMNATBHOU YCTyTH;

r) BbIsIBJIEHUWE [JOKYMEHTA/JbHO TOATBEPXXAEeHHOro (akra (MpU3HAKOB)
OLIMOOUHOTO WM TPOTUBOMNpABHOrO JielicTBUs (6e3/elicTBUsI) AO/KHOCTHOTO
NUlla OpraHa, TpeAoCTaB/SIIOIIEr0 MYHUIUIIA/IBHYI0 YCIyTy, MYHHULMIA/JIbHOTO
ciyxairiero, pabotHuka MO®PI] 1pu TepBOHAYa/JLHOM OTKa3e B TIpUeEMe
JOKYMEHTOB, HeOOXOAUMBIX [I7Isl TIPeA0CTaB/IeHUsT MyHULMIAIBHON YCIyTH, MO0
B MpeJOCTaB/JIeHUH MYHULIWMNAJIBHOU YC/IyTHM, O 4YeM B MKWCbMEHHOM BHJE 34
MOATUCHIO PYKOBOJWTEJISI OpraHa, NMpefoCTaB/IsIoIero MyHULMITAIBHYIO YCIYTY,
pykoBoautens MO®PIL] 1ipy nepBoHaua/ibHOM OTKas3e B T[pueMe [JOKYMEHTOB,
HeOoOXOAUMBIX [IJisi TIPeIOCTaB/IeHUSI MYHUILMIAILHOW YCIyTH, YBeAOMJISETCS
3asBUTETb, a TAKXKe TIPUHOCSTCS U3BUHEHMS 3a I0CTaB/IeHHbIe HeYy100CTBa.



1) TIpeJjoCcTaB/ieHUs] Ha OyMa>KHOM HOCHUTesie TOKyMEeHTOB W WH(MOpMaliy,
3/IeKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLTM 3aBepPeHbl B COOTBETCTBUU C MyHKTOM
7.2 vactu 1 crateu 16 ®epepanbHoro 3akoHa or 27.07.2010 Ne 210-®3, 3a
UCK/TIOUeHUeM C/TydaeB, ec/id HaHeCeHHe OTMeTOK Ha TaKue JAOKYMeHThI 00 ux
U3BbSTHE SIB/ISIETCS HEOOXOAWMBIM YCIOBHEM TIPeJOCTaB/IeHUs] MYHULUTIA/TLHOU
YCJIYTH, U UHBIX C/TyYaeB, YCTaHOBJIEHHBIX (pefiepaJbHbIMU 3aKOHAMU.

2.8. UcuepneiBarouuii MepeyeHb OCHOBaHWW /[id OTKa3a B T[pUeMe
JIOKYMEHTOB, He0OXO0/IUMBIX /15 TIPe/IOCTaB/IeHUsI MyHULIMIIATbHON YCTYTH.

-OTCYTCTBHE [OKYMEHTOB, HEOOXOAUMBIX AJisl TIOMYyUeHUs] MYyHULMIAIbHOM
yCIIyTH;

-OTCYTCTBHE y 3asiBUTE/sl COOTBETCTBYIOLMX IOJHOMOYMM Ha TIOJyuYeHHe
MYHULIUMATIBHOU YCITIyTH;

-ipeJiCTaB/ieHue  3asiBUTe/leM  /IOKYMEHTOB, O(OpM/IEHHBIX He B
COOTBETCTBUM C YCTaHOBJIEHHBIM IOPSAKOM (Ha/Jvuyue UCIpaB/IeHUN, CepbEé3HBIX
TOBPEX/JEHNW, He TM03BOJISIIOIIMX OJHO3HAYHO HCTOJKOBaTb MX COJeprKaHue,
OTCYTCTBHe 0OpaTHOTO ajjpeca, OTCYTCTBUE TIOJIIMCHU, TIeuaTH).

2.9. UcuepneiBaronuii nepeyeHb OCHOBaHWM /i1 OTKasa B TIpe0CTaBIeHUN
MYHULMIAIbHOW YCIYTH:

-BbISIBJIEHWE B TMpeJCTaB/IeHHBbIX [JOKYMEHTaxX HeJOCTOBEPHOU W/IU
VICKa&)KEHHOM MH(pOpMaLuy;

-obOpaiiieHue (B MMCbMEHHOM BH/e) 3asiBUTeJIsl C POChOO0I 0 TIpekpallieHu!
TpeJi0CTaB/IeHNs MYHULIUIIAIbHON YCITYyTH;

-OTCYTCTBHE TIpaBa y 3asiBUTe/IS1 Ha MOTyYeHrue MyHULMIIA/IbHOW YCIYTH;

-0co0BI CTaTyC 3en€HbIX HaCaXKAeHWM, TMpeAroaraeMbiX /s BBIPYOKU
(YHUUTOXKEHHS):

a) O0OBeKTbl paCTUTeNbHOrO MHpa, 3aHecéHHble B KpacHylo KHuUry
Poccuiickoii @epepauuu u KpacHyro kuury Kysbacca, mpowuspacTaroijue B
eCTeCTBeHHbIX YC/I0BUSAX;

0) MaMATHUKY UCTOPUKO-KY/IbTYPHOTO HaC/IeZINs;

B) ZlepeBbsl, KyCTapDHUKH, JTMaHbl, UMEIOLLe UCTOPUYECKYIO U 3CTETUYECKYHO
LIEHHOCTb KaK HeOTheMJIEMbIe 3/IeMEHThI JaHAmadTa.

2.10. [Tepeuens ycayr, HeOOXOAUMBIX M 00s13aTe/TbHBIX [I7Is1 TIPEIOCTaBIeHUS
MYHULMTAIbHOW YCIYTHM, B TOM YMCJIe CBeleHUs O [JOKyMeHTe (JOKyMeHTax),
BbIZIaBaeMOM (BbI/laBaeMbIX) OpraHU3al[UsIMU, yYaCTBYIOLIVMU B MpPeJOCTaBIeHUN
MYHHULIUNATIBHOU YCIIyTH.

Yciiyryd, KOTOpble SIBASIOTCS HeOoOXOJUMBIMU U 00si3aTeNbHBIMA IS
Tpe/i0CTaB/IeHNS MYHULIUTIATbHON YCITYTH:

a) TIOATOTOBKA MH(OPMALMK O CPOKe BBITIOJHEeH sl paborT;

6) odopmneHuve  AOKyMeHTa,  TOATBEpPXKJAIOIEro  IOJIHOMOYMS
Trpe/iCTaBUTeJIs;

B) MOATOTOBKA IJIaHA TEPPUTOPUM C TOYHBIM YKa3aHHWeM MeCTOIOI0KEeHUS
BbIpyOaeMbIX U TMOZ/IeXaIMX 00pe3kKe 3e/leHbIX HacakaeHui B Maciiutabe M 1:500
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r) oopMIeHHe JOKYMEeHTa, TIOTBEP KAAIOIIero coryiacye mpaBoobagaTess
3eMeJIbHOTO ydYacTKa Ha TpoBefieHWe paboT, - Tpu Haiuuuyd AByX W 0Oosiee
nipaBoo0siaziaTesieil 3eMeIbHOTO yJacTKa.

2.11. TTopsifiok, pa3Mep ¥ OCHOBaHUS B3UMaHUs TOCYIapCTBEHHOM TOIIMHbI

W/TM MHOM TI/1aThlI 3a TIpefoCTaB/eHue MyHULIUNAIbHOU YCTyTH.

[TpenocTaByieHre MyHULIATIATBHOM YC/TYTH OCYIIeCTB/ISIeTCsT OecriyiaTHO.

[TopsiioK, pa3Mep U OCHOBAaHMS B3MMaHUs T1/1aThl 3a MpeJoCTaB/ieHue yCIIyT,
He0OXOMMBIX M 00s13aTe/TbHBIX sl Mpe/ioCTaB/IeHUss MYHUIIAIIAJILHON YCIyTH,
BKJ/IFOYasi UH(POpPMaLIMIO O MeTOAMKAaxX pacueTa pa3Mepa TaKOW I/IaThl.

[TopsioK, pa3mep ¥ OCHOBaHUS B3WMaHUS IUIAThI 3a MPeJOCTaB/IeHre yCIIyT,
yKa3aHHbIX B TIyHKTe 2.10 HacTosujero aJMUHWUCTPATUBHOIO perJjiaMeHTa,
ornpezensieTcs: OpraHu3alysMu, IpeoCTaB/IsAIMMU JaHHbIe YCIYTH.

2.12. MakcuMasnbHbBIM CPOK OXKHJAHWS B OYepelyd MpU Tojauve 3arpoca o
NpeJi0CTaB/AeHUA MYHULIUMNAJIBHOU YCIYTH, YCIYTH OpraHu3aliy, YUaCcTBYHOLIEN B
ee TpeoCTaB/IeHUH, U NIPU TIOJIyUeHUY pe3yJibTaTa IpefoCTaB/IeHUs] TaKUX yCIyT
He [10/DKeH IpeBbIlaTh 15 MUHYT.

2.13. Cpok ¥ MOpsA0K pervcTpaLyy 3arpoca 3asBUTess O IpeoCTaB/IeHUH
MYHULIUNABHOW  YC/IyTH, YCJAyTM  OpraHu3aljid, ydJacTBylOllled B  ee
Tipe/iCTaB/IeHUH, B TOM UKCJIie B 3JIEKTPOHHOU (popMme.

3asiB/ieHue, TIpe/ICTaB/IeHHOe 3asiBUTe/ieM JIMUHO MO0 ero rnpeicTaBUTesneM,
PETUCTPUPYETCA B YCTAHOBJIIEHHOM TIOpsiJKe B YIIOJTHOMOYEHHOM OpraHe B
TeueHre 20 MUHYT C MOMEHTA TIOCTYTJIEHHsI TAaKOT'O 3asiB/ieHHs B IeHb 0OpaliieHus
3asiBUTe/IsT JIMOO ero Tpe/|CTaBUTeJIsl.

3asBieHUe, TOCTYIMBIIee B 3/ieKTpoHHOUM ¢dopme Ha PII'Y, EIN'Y(mpu
Ha/IMYMM TEXHUYECKOW BO3MOXXHOCTH), PErMCTPUPYeTCsI B yCTAaHOBJIEHHOM
TOpsiIKe YIIOJIHOMOUEHHBbIM OpraHoM B [eHb ero TIIOCTYyIUIeHUsI B CJlyvae
OTCYTCTBUSI aBTOMAaTWMYeCKOM perucrpanuu 3amnpocoB Ha PIITY, EIITY.
3asiBjieHWe, TIOCTYIHBIIIee B Hepabouee BpeMs, PerMCTPUPYETCS B TI€PBBIA
paboumnii JieHb.

2.14. TpeboBaHWs K TIOMEIeHUSIM, B KOTOPBIX IIPeIOCTABIISETCS
MYHULMIIA/IbHAsA YCIyTra, K 3a1y OXKUJaHUsl, MecTaM /Jisi 3allOJTHEeHUs 3allpOCOB O
Npe/ioCTaB/IeHUA MYHULIUMAJbHOU yCIyTHd, WHGOPMAlMOHHBIM CTeHJaM C
oOpa3ljaMu UX 3arojiHeHUs] W T[epeuHeM [OKYMeHTOB, He0OXOJUMBIX [Jis
TIpe/oCTaB/ieHUs] MYHHULMIAIbHONW YCIyru, B TOM uucjie K obecriedyeHuro
JOCTYMTHOCTH [ijif  WHBAJWJOB yKa3aHHbIX OOBEKTOB B COOTBETCTBUM C
3aKOHO/|aTe/IbCTBOM Poccuiickor ®efiepaliii O COLIMATbHOU 3allUTe UHBAUOB.

2.14.1. TlomemjeHuss yIIOTHOMOYEHHOI'O OpraHa /i IipefoCTaB/IeHus
MYHULIMNAJIBHOM ~ YCJIYyTM  pasMellalTCd Ha TMEepBOM  3Taxke  3/aHuS,
000py/I0BaHHOTO OT/Ie/TbHBIM BXOZOM, MO0 B OT/ENbHO CTOSIIEM 3[aHUM [JIsI
cBoOogHOTO  JocTyma  3asBuTened.  [lepeBibkeHWe 10  TIOMeIEHUSIM



YyIOJIHOMOUEHHOTO OpraHa, B KOTOPBbIX TIPOBOJUTCS TIpUeM 3asiBjieHUs U
JIOKYMEHTOB, He [OJ/DKHO CO3/laBaThb 3aTpPyJHEHWH [/l /UL C OTrpaHUYeHHbIMU
BO3MO>XHOCTSIMU 37J0POBbSI.

[Tpu pacrnono)keHuH MoMellleHHsl YIOJTHOMOUEHHOTO OpraHa Ha BepxXHeM
3TaXke CTELMa/UCThl YIIOJTHOMOUEHHOTO OpraHa 00si3aHbl OCYIIeCTB/ISITbH TPUEM
3asiBUTeJIeld Ha IEPBOM 3Take, eC/IM 10 COCTOSIHUIO 3/J0POBbS 3asiBUTENIb HE MOXKET
TIO/IHATBCS TI0 JIECTHULIE.

Ha Tepputopum, npuserawmomier K 3[aHUI0 YIOJHOMOUYEHHOIO OpraHa,
OpPraHU3yIOTCS MecTa [Jisi NapKOBKM aBTOTPAHCIOPTHBIX CPeACTB, B TOM YMCJIe
MecTa [i/isl TIapKOBKM aBTOTPAHCIIOPTHBIX CpeACTB HHBaIWJOB (He MeHee 10
MPOLIEHTOB MeCT, HO He MeHee OJHOTO MecCTa), JOCTyIl 3asiBUTesield K
TIapKOBOYHBIM MeCTaM SIB/ISIeTCsI OeCTiyiaTHBIM.

[TomellieHe  yrOJHOMOYEHHOTO OpraHa [iisi TIpUemMa  3asiBUTeJiei
obopyayeTcsi MHPOPMALIMOHHBIMU CTE€HZAMH, Ha KOTODbIX pasMmelnaetcs ¢opma
3asiB/ieHrs1 ¢ 0Opas3lioM ee 3aro/iHeHUsl U TiepedyeHb JAOKYMEHTOB, He0OXOAUMBIX
JJ/1s1 IpeJJ0CTaB/IeHNs TOCYJapCTBEHHOM yCIIyTH.

[TomelijeHusl, B KOTOPBIX OCYILECTBJISIFOTCS AeWCTBUS TO TpeJ0CTaBIeHHIO

MYHULIATIATBHOW YCYyTH, 00ecIieurMBaroTCs KOMITbIOTEPAMU, CPeJCTBAMH CBSI3H,
BK/JOUass JOCTyNl K WH(MOPMAlMOHHO - TeJeKOMMYHUKAllMOHHOW  CeTH
«/IHTEpHETY, OpPrTeXHUKOU, KaHL[eSIPCKUMU TPHHA/I/IeXKHOCTSIMU,
VMH(OPMAaLMOHHBIMA M CIPaBOYHBIMM MaTepuasiamMH, HarasiAHOW WHdOpMaluen,
CTYJbSIMU W CTOJIaMH, CpeJICTBAMU TMOXKApOTYILeHWss W OMOBeLleH:us O
BO3HMKHOBEHHUU UPE€3BbIYaWHOW CUTYalL|UH, AOCTYINOM K PEeruoHajbHOW CHUCTEMe
Me>XXBeIOMCTBEHHOT'O 3/IEKTPOHHOTO B3aMMO/IENCTBUS, a TakKe 0becrieurBaeTcs
JOCTYIIHOCTh [ijiS UHBaJU/IOB K YKa3aHHbIM TIOMEIeHUsIM B COOTBETCTBUMU C
3aKOHO/aTe/IbcTBOM Poccuiickor ®efiepaliii O COLIMATbHOU 3alliTe UHBAU/OB.

3an oXuJaHus, MecTa [Jis 3aro/IHEeHUsl 3allpOCOB U MpUeMa 3asiBUTeser
000pyAYIOTCS CTYBSAMH, U (W) KPeceTbHbIMU CeKIUAMU, U (M) CKaMbSIMH.

MHdopmaioHHble MaTepuasbl, TpeAHa3HaueHHble /51 MH(OOPMUPOBAHUS
3asiBUTe/Ield O TOpsiiKe TMpeJoCTaB/leHHs MYHULIMNAIbHOM YCIYyTU, Pa3MellaroTCs
Ha WHGOPMAIIMOHHBIX CTeH/AX, pacIio/ioXKeHHBIX B MecTaX, 00ecreurBarolyix
JIOCTYTI K HUM 3asiBUTejiell, U OOHOB/SIIOTCS TPU H3MEeHeHWH [IeUCTBYIOIIEro
3aKOHO/ATe/NbCTBA, PeryJMpYHOIIero npejocTaBAeHue MyHULMINAAbHOW YCIyTH, U
CIIPaBOYHBIX CBEJ€HUM.

WHdopmalioHHble CTeHAbl J0/DKHBI pacriosiaratbCs B MecCTe, JOCTYITHOM
JJIsT TIPOCMOTPA (B TOM YKCJ/ie TpY OO/BIIIOM KOJTHYeCTBe TTI0OCeTUTesei).
2.14.2. [111a obecrieueHNs JOCTYITHOCTH TIO/TyUYeHHsT MyHULIUITATbHOU YCITyTH

Ma/iOMOOWIBHBIMU TPYIINIaMU HacesleHWsl 3/laHUsi U COOPY’>KeHUs, B KOTOPBIX
OKa3biBaeTcsl yciayra, 00Opy[AylHOTCS COTJIaCHO HOPMATHMBHBIM TpebOBaHUsIM,
yTBEepP)KJEeHHbIM Tipuka3oM MuHcTtpost Poccuu ot 14.11.2016 Ne 798/mp «O6
ytBepxaenun CIT 59.13330 «CHwuIl 35-01-2001 [ocTynHOCTH 3#aHUM |



COOPY>KeHUH [ijisi MaTIOMOOU/TEHBIX TPYIIIT HaCeIeHuUs».

B kabuHeTe TO TpHeMy Ma/JOMOOWIBHBIX TPYNI HaCeJeHUs HMeeTCs
MeAWIIMHCKas anTeuka, NHUTbeBasg Bozaa. [Ipy HeoOXOJUMOCTA COTPYAHHK
yTIOJTHOMOUEHHOTO OpraHa, OCYIIeCTB/SIIOIIUM TIpUeM, MOXXeT BbI3BaTh KapeTy
HEOTJ/IO’)KHOW CKOPOM TTOMOIIH.

[Ipu oOpailleHUd TpakJ@aHWHA C HapyIIeHUs MU (PYHKI[MH  OIMOPHO-
JIBUTaTeIbHOTO arirapaTa pabOTHUKY yIOJTHOMOUYEHHOTO OpraHa MpeArpUHUMaroT
creAyroIue AerCcTBYS:

- OTKPBIBAOT BXOJHYIO /IBepb U TIOMOTAIOT IPaXKAaHUHY OecrpernsiTCTBeHHO
TOCETUTh 37jaHUe YIIOJIHOMOUEHHOI'0 OpraHa, a TakKe 3apaHee TpeAyIpeXXJarT O
CYILIeCTBYIOIIMX Oapbepax B 3/laHHUY;

- BBISICHSIIOT 1[e/b BU3WTA IPaKJAHWHA U COTIPOBOKAAIOT ero B KabWHET 1o
TipueMy 3asiBjieHUsI; TIOMOTal0T TpaK/aHWHY CeCTb Ha CTYy/J WM pacrojaraioT
KpeC/10-KOJISICKY y CTOJIa HAalPOTHUB CIelAauCTa, OCYIeCTBIISIOIIEro pUeM;

- COTPY[IHUK YTIOJTHOMOUYEHHOTO OpraHa, OCYIeCTB/SIOUIUNA TpueM,
TIpUHUMaeT TpaX/JaHWHAa BHe ouepe/ld, KOHCYJbTUPYeT, OCYIeCTB/seT IpUueM
3asB/IeHUS] C HEOOXOAWUMBIMU JOKYMEHTaMH, OKa3bIBaeT IMOMOIIb B 3aroHEHUH
6/1aHKOB, KOITUPYeT JOKYMEHTBI;

- TI0 OKOHYaHWHW TMpeJOCTaBJeHUs] MYHHULMIIAILHON YCAYTH COTPYIHUK
yIOJTHOMOUEHHOTO OpraHa, OCYIIeCTB/SIONIMI TIpHUeM, TIOMOTraeT TpPaKJaHUHY
BLINTU (BblexaTh) U3 KabWHeTa, OTKPhIBAeT /IBepH, COMPOBOKJAeT IpaXkJaHHHaA 10
BbIXOJ@a W3 3[laHds, W TIOMOraeT IOKWUHYTb 37aHuWe; T[epefaeT TpakKJaHWHA
COMPOBOXK/IAOILEMY JIMLy WK IO €ro >KeJaHWI0 BbI3bIBaeT aBTOTPAHCIOPT U
OKa3bIBaeT COZEUCTBUE TIPU ero Mocajke.

IIpu oOpaleHUH TpakJaH C HeJOCTaTKaM{ 3peHus  pabOTHMKH
YIOJTHOMOUEHHOTO OpraHa npeIpUHUMaloT CaeAyIollye JeliCTBYS:

- COTPY[IHUK YTIOJTHOMOUYEHHOTO OpraHa, OCYIeCTB/SIOLIUN TpueM,
TIpUHUMaeT TpaXkJAaHWHa BHe ouepe/y, MOMOraeT COPUEHTUPOBAThCS, CeCTh Ha
CTyJ, KOHCY/JbTUPYeT, BCAyX TIIPOUUTLIBAeT [OKYMEHTbl U Jajee TIO
He0o6X0IMMOCTH TIPOU3BOJIUT UX BbiZlauy.

[Tpu o6ImieHMM C TpaKJA@aHMHOM C HeJoCTaTKaMH 3peHusi Heo0XoauMo
00I11aThCs1 HETIOCPeJICTBEHHO C HUM CaMMM, a He C COTIPOBO’K/AIOIHM €ro JIUL[OM,
B Oecefie TOJIb30BaThbCsi OOBIYHOM pPA3rOBOPHOM JIEKCHUKOMW, B TIOMEIIeHWH He
c/ielyeT OTXO/IUTh OT HeTo 6e3 mpeAyTipexaeHus;

- COTPY/[IHMK YTIOJTHOMOYEHHOTO OpraHa OKa3bIBaeT MOMOIIb B 3ar0/THEHUN
6/1aHKOB, KOIMPYyeT HeoOXoAuWMble [OKYMeHThI. [Ijis TIO[ITUCaHUsS 3asiBIIeHUS
MOJBOJIUT JIUCT K aBTOPYyYKe TpaXJaHWHa, TIOMOTaeT COPHUEHTHMPOBAThCS U
noAnvcaTh 6/aHK. [Tpy He06X0AUMOCTU BBIZAFOTCS TIAMSTKY /151 C/Tab0BUASIINX C
KPYTHBIM LIPUGTOM;



- 0 OKOHYAaHWW TpPeJOCTaB/Ae€HUS MYHULMIIATbHOM YCIYTM COTPYAHUK
YIOJIHOMOYEHHOTO OpraHa, OCYLUeCTBJ/SIOLU[ANA MpPUEeM, TOMOraeT TrpaXKJaHUHY
BCTaTh CO CTyJia, BBINTU W3 KaOWHeTa, OTKpBbIBAaeT [BEpPH, COIPOBOXKIAET
rpakJaHrHa K BbIXOJY U3 3/laHVs, U IPOBOJKAET Ha yJ/IuLly, 3apaHee Ipeayrpeauns
TIOCETUTENST O CYI[eCTBYIOIUX OapbepaX B 3[aHWM, TepefiaeT TpakJaHHHA
COIPOBOXKJAOLLIEMY JIMLY UM TI0 ero »KeJIaHWIO BbI3bIBaeT aBTOTPAHCIIOPT.

[Ipy oOpaiieHun rpakjaHuHa C JedeKramMu clyxa pabOTHUKH
yTMOJITHOMOUYEHHOI'0 OpraHa npeAnpUHUMAL0T CJieIyIolue 1eUCTBUS:

- COTPYAHUK YIIOJIJHOMOYEHHOI'O OpraHa, OCyIeCTB/ISIOLIUY TIPUeM rpaXkaaH
C HapyllleHueM ciyxa, oOpaiijaeTcsi HeroCcpeiCTBeHHO K HeMY, CTIpalliiBaeT O 1[e/u
BU3WTA U JJaeT KOHCYJIbTALIUIO pa3MepPeHHbIM, CITOKOMHBIM TEMIIOM Peuu, IPY 3TOM
CMOTPUT B JIMLIO IIOCEeTUTE/Isl, TOBOPUT S$CHO, CJIOBA [OIMOJIHSET ITOHATHBIMU
yKecTaMH, BO3MOXXHO OOIlleHre B MUCbMEHHOM (opme /b0 uepe3 mepeBOAUHKA
JKeCTOBOTO sI3bIKa (CYypA0nepeBOAUMKa);

- COTPYJHHUK yIOJHOMOUYEHHOIO OpraHa, OCYLeCTBJSIOLIUN TpHEeM,
OKa3bIBaeT TIOMOIIb U COAEMCTBHe B 3aro/HeHUH O71aHKOB 3asB/IeHHM, KOTIUPYeT
HeoOX0ouMbIe IOKYMEHTHI.

2.15. ITokaszaTenu JOCTYMHOCTH M KaueCcTBa MyHULMIIATbHOW YCIYTH.

2.15.1. OcHOBHbBIMKM  TIOKa3aTe/Js MU  JOCTYIMIHOCTU M  KauyeCTBa
rpe/i0CTaB/I€HUsI MYHUIUTIAIbHOW YCIYTH SIB/ISIFOTCS:

- PacrosioKeHHOCThb TOMeILleHU YIOJTHOMOUEHHOT' 0 oprasa,
rpefiHa3HAaUeHHbIX [JISi TIPeIOCTaB/AeHUs] MYHHULMIIAJbHOM YC/IyTU, B 30HE
JIOCTYTTHOCTH K OCHOBHBIM TPaHCIIOPTHBIM MarucTpassim;

- CTereHb WH(OPMUPOBAHHOCTU 3asiBUTE/S] O TOPSiAKe TMpeoCTaBIeHUs
MYHULMTIAIBHOW yC/IYyTU (AOCTYMHOCTh MH(MOPMAIMKM 0 MYHULIMMAJbLHOW YC/yTe,
BO3MOKHOCTh BbIOOpa criocoba momydyeHurs MHPOpPMaLyn);

- BO3MOXXKHOCTHL BbiOOpa 3asiBuUTesieM (opM obOpallleHusi 3a TOJyueHHeM
MYHUIUTIaTbHOU YCIYTH;

- IOCTYITHOCTb OOpalljeHus 3a TpeioCTaB/ieHueM MYHULMIAILHON YCIyTH, B
TOM UHCJIe /IJIsl JIUI] C OTPaHUUE€HHBIMH BO3MOKHOCTSIMU 3/]0POBbSI;

- CBOEBPEMEHHOCTh  TIpe/IOCTaB/ieHUs MYHMIUMAIbHOW  YCJIyTU B
COOTBETCTBUM CO CTaHZAPTOM ee Tpe/l0CTaBIeHuS;

- cobsrofileHre CPOKOB TpeioCTaB/IeHHsi MYHULIMIIAbHON YC/IYTU U CPOKOB
BBITIOJIHEHUS aZIMUHUCTPATUBHBIX rpoLenyp npu rpeloCTaB/IeHUA
MYHULUTIaTbHOU YCIYTH;

- BO3MOXXHOCTb TO/y4yeHUsi HH(MOpPMalLMM O XOZe MpeJoCTaBIeHUs
MYHULUTIaTbHOU YCIYTH;

- OTCyTCTBUEe 0D0CHOBaHHBIX Kajiob CO CTOPOHBI 3asiBUTEJIS TI0 pe3yJ/ibTaTaM
Tipe/IoCTaB/IeHUsI MyHUILUTIaTbHOU YCIYTH;

- OTKPBITBIM JIOCTYII AJis 3asiBUTe/ed K WHMOPMaI[MK O MOpsi/ike U CPOKax
TIpeOCTaB/IeHUS] MYHUIUTA/JILHOM YC/IyTH, TOpsiike o06ykanoBaHUsI [1eHCTBUN



(be3melicTBHUSI) YIIOJITHOMOUEHHOTO OpraHa, PYKOBOJUTENS YIIOJTHOMOYEHHOIO
opraHa Jiubo CrieluaaucTa yroJHOMOYeHHOTO OpraHa;

- Ha/uMuve HeoOXOAMMOTrO U /IOCTaTOUHOTO KOJIMYeCTBa CIIeI[UaMCTOB
YIIOJITHOMOUEHHOTO OpraHa, a TakXe IMOMeL|eHUM YIOJHOMOYEHHOTO OpraHa, B
KOTOPBIX OCYILIeCTB/IIeTCS MPUeM 3asiBJIEHUM U IOKYMEHTOB OT 3asiBUTE/IEM.

2.15.2.  YTmo/HOMOYEHHBIMH OpraHamM  o0ecrieurBaeTCsl  CO37laHUe
VHBa/UaM ¥ UHBIM MajJOMOOWIBLHBIM T'PYIINaM Hace/ieHUsl CIeyIOIIUX YCI0BUM
JOCTYMTHOCTH MYHMLIMIAIBHOW YCAYyTM B COOTBETCTBUM C TpebOOBaHHUSIMH,
yCTaHOB/IEHHbIMU 3aKOHOJATe/JbHBIMU M WHBIMA HOPMAaTHMBHBIMU I1PaBOBBLIMU
aKTaMU:

- OKa3aHWe WHBaJuAaM T[IOMOILI[M, HeoOXOAUMOW MJisi TIO/iyueHusi B
JOCTyrHOM [fasi HUX ¢GopMe HH(OpPMaLMKM O TMpaBWIaX MpeoCTaBIeHUs
MYHULIATIAIBHOW YCAyTH, B TOM uunciae o0 odopmieHMH He0OXOJUMBIX [IJIs
MIOJIyYeHUs] MyHULMNAJIBbHOW YC/IYTM JOKYMEHTOB, O COBEpLIeHWHM UMM JPYTUX
He0OXOIUMBIX [I7Isl TI0/TyUeHUs] MyHULIUTIAIbHOM YC/IyTH 1eHCTBUM;

- TpeJoCTaB/ieHWe MYHULMIIAIbHOU YCIYTM MHBaluZaM MO0 CAyXy, TpH
HeoOXO/IMMOCTH, C WCII0/Ib30BaHUEM PYCCKOTO >KeCTOBOTO s13bIKa, BKJIIOUAst
obecrieueHve JlOTyCKa B roMelLeHye CypZoIepeBojuMKa,
TU(I0CYPAOIIepEBOIUMKa;

- OKa3aHue TIOMOLIY MHBaJWJaM B TIpeofiojieHuu OaphepoB, Mellarol[uX
TIO/TyYeHWI0 MYHULIUNAJIBHOU YC/IyTU HapaBHe C APYTMMU JIMLIAMMU.

2.15.3. Ilpy npenocTaB/lieHMM MYHULMNAIBHOW YC/IYTM B3aUMO/IEUCTBUE
3asBUTENST CO CIIeljUajvCTOM YIIOJIJHOMOUYEHHOI'O OpraHa OCYLLeCTB/ISIeTCsl IIpU
JTMYHOM OOpaltieHny 3asiBUTeJIs:

-1 ToAydyeHHWs ~ WHGOpPMAlMM [0  BOMNpOcaM  MpeJ0CTaBIeHUs
MYHULMITIAIBHOU YCIYTH;

- [I/Is1 TI0ZjaUM 3asiB/IeHUsI U [JOKYMEHTOB;

- /I TIOMy4YyeHus1 MH(OpMaLMd O XOJie TpefoCTaB/eHrsT MyHULMNaJIbHOU
yCIIyTH;

- /151 IOJTyYeHus pe3y/ibTaTa NpeoCTaBIeHUs] MyHULIMNAJIbHOW yCITyTH;

- TIPOJOJDKUTENBHOCTb B3aUMOJEWCTBUS 3asiBUTEIs] CO  CIELUaMCTOM
YIIOJTHOMOYEHHOI'0 OpraHa He MOJKeT MpeBbIllaTh 15 MUHYT.

2.15.4. TIpegocTaByieHMe MyHULMNAAbHOM ycnyrd B M®ILl Bo3MOXXHO Mpu
Ha/lMYMM  3aK/JFOUeHHOr0  COrJIallleHusi O  B3aWMOJEUCTBUHA  MeXAy
YII0JIHOMOYEHHBbIM OpraHom 1 M®I11.

2.16. Vnple TpeboBaHMs, B TOM 4KC/Ie YUHUTHIBaIOl[He 0COOEHHOCTU

Tipe/loCTaB/ieHNsI MyHULIMMNAJbHOW YCJIYTH TI0 S9KCTePPUTOPUATbHOMY MPUHLIUITY U
0Cc00eHHOCTH TIpe/J0CTaB/IeHHs MYHHULUIAIBHON YCIyTU B 3/IeKTPOHHOMN (opMme.

2.16.1. IIpepocraBiieHve MYHULMMNATbHOU yCIyTH 1o
9KCTeppUTOPUAIbBHOMY NPUHLIUITY HEBO3MOXKHO.
2.16.2.  3asiBuUTeqnb  BrOpaBe  00paTUTbCA  3a  MpeAOCTaB/IeHUEM

MYHULIUNABHOM YCJIYyTM W TIOAATh [AOKYMEHThI, YyKa3aHHble B TIyHKTe 2.6
HAaCTOSIer0 aJMUHUCTPAaTHBHOTO perjiaMeHTa, B 3/7eKTPOHHOM ¢dopme uyepe3
PIITY, EIIT'Y (nipy Ha/iWuuk TeXHUYECKOM BO3MOXXHOCTH) C HWCMOJIb30BaHHEM



5/MIEKTPOHHBIX ~ JOKYMEHTOB, TMOJINWCAHHBIX  3JIEKTPOHHOU  TIOATNMCHIO B
COOTBeTCTBUM C TpeboBaHusiMu @efepanbHOTO 3akoHa «OO0 3/1€KTPOHHOM
TOATIMCH», B C/Iyuyae, eC/M TIPOeKTHas AOKyMeHTaluss OObeKTa KaluTa/IbHOTO
CTPOUTEJIbCTBA U (WIM) Pe3y/IbTaTbl UHXXE€HEePHBIX U3bICKAHUM, BBITIOJTHEHHbIE [/Is1
MOATOTOBKM TaKOM MPOEKTHOM [OKYMEHTal[dd, a TakXe WHbIe [JJOKYMEHTHI,
HeoOXofMMble IJii  TIPOBe/leHHsI TOCYZAapCTBEHHOM 3KCIIEepPTH3bl TPOEKTHOM
JIOKyMeHTal[uy U (U1) pe3ybTaTOB UHXKeHePHBIX M3bICKaHWM, MPe/ICTaB/ISIUCh B
37IeKTPOHHOM (hopMme.

YnonHoMOYeHHbIM opraH obecrieuriBaeT WH(OPMHUpOBaHUe 3asiBUTENeN O
BO3MOJKHOCTH TO/TyUeHUs1 MYHMLMIIaNbHOM ycayru yepe3 PIIT'Y, EIITY.

OoOpartenue 3a yciayroit uepe3 PIIT'Y, EIIT'Y ocymecTBiseTcs myTeM
3aro/IHeHUs1 UHTepaKTUBHOW (opmbl 3asiBiieHust ((popMupoBaHMsI 3ampoca o
NpeJi0CTaB/AeHUA MYHULUIIAJILHOW YCJIyTHU, COZlep)KaHhe KOTOPOr0 COOTBETCTBYET
TpeOOBaHUSIM dhopmbl 3asiB/IeHUS, YCTaHOBJIEHHOU HaCTOSILUM
a/IMUHHACTPATUBHBIM perjiaMeHToM) (fasee - 3aripoc). OOpairieHWe 3asBUTENS B
YIIOJTHOMOUEHHBIM OpraH yKa3aHHBIM CITOCOO0OM oOecrieuBaeT BO3MOXKHOCTB
HarpaBJ/ieHUs1 U MOJIyYeHUs1 OJJHO3HAYHOW M KOH(UJeHLIUaTbHOU MH(OpMaluy, a
TaK)Ke TMPOMEXKYTOUHBIX COOOIIeHWM ¥ OTBETHOW HWH(OPMAI[UH B 3/IEKTPOHHOM
BUJIe C WCIMOJIb30BaHHWEM 3/1eKTPOHHOM TMOJIMCUA B TIOpSiiKe, MpeJyCMOTPEHHOM
3aKOHO/IaTesIbcTBOM Poccuiickor ®efepaliyu.

2.16.3. Tlpu mnpejocTaB/lieHMd MYHULWNAIbHOM YCAYTU B 3JIEKTPOHHOU
dopme mocpeactsom PIITY, EIIT'Y (ripy Hamuuuu TeXHWUYECKOW BO3MOYKHOCTH)
3asBUTe/ 0 00ecTieurBaeTCs:

- TiollyyeHWe UWHQOpPMaLMM O TIOpsAKE W CPOKaxX MpeoCTaBIeHUs
MYHULIAMATIBHOU YCIIyTH;

- 3aMUCh HAa MPUEM B YIMOJHOMOYEHHBIM OpraH [AJig MoJaud 3asBleHUsl U
JIOKYMEHTOB;

- (popMHUpOBaHMe 3aMnpoca;

- TpWeM U PperucTtpalusi ynoJHOMOYEHHbIM OpraHoM 3arpoca |
JIOKYMEHTOB;

- MIoJly4eHue pe3y/bTaTa MpefjoCTaBIeHUsI MYHULUTIATbHON yYCTyTH;

- MIoJlyYeHue CBeJIeHUM O XO7ie BBITIOJIHEeHUS 3arpocCa;

- OCyLJeCcTB/IeHHWe OLeHKM KaueCTBa IpeAOoCTaBleHUs] MYHULIUNAJIbHOU
yCIIyTH;

- JocymebHoe (BHecymeOHOe) oO)Ka/ioBaHWe peIleHWH U JAeUCTBHUI
(be3melicTBUSI) yIIOJITHOMOUEHHOTO OpraHa, PYKOBOJUTENS YIIOJTHOMOYEHHOTO
opraHa /0o crielaarcTa yroTHOMOUeHHOTO OpraHa.

2.16.4. Tlpu dbopMUpoBaHUM 3aripoca B 37€KTPOHHOM BH/le (TIPY HaJTUMUUU
TeXHUYECKOW BO3MOYKHOCTH) 3asiBUTE/TIO 00eCIieunBaeTCs:

a) BO3MO>XHOCTh KOMMUPOBAHUSI U COXPaHEHUS 3alpoca U UHBIX JOKYMEHTOB,
He0OXOUMBIX /I/IS1 TIPeJIOCTaB/IeHUs YCIYTH;

0) BO3MOXKHOCTH IeuaTHM Ha OyMa)KHOM HOCHTe/le KOMHM 3JeKTPOHHOU
(dhopMmBI 3arpoca;

B) COXpaHeHHe paHee BBe/IeHHBIX B 3JIEKTPOHHYIO (POpMy 3arpoca 3HaueHU
B 000N MOMEHT IO >KeJIaHWIO T10J/Ib30BaTesisi, B TOM UHCJie TIPU BO3HUKHOBEHUU
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olMOOK BBOJ@ W BO3Bpare /i TOBTOPHOTO BBOJA 3HAUeHHU B 3JIEKTPOHHYIO
dbopmy 3ampoca;

I') 3aro/IHeHHe TIofell 37eKTPOHHOM ¢dhopMbI 3arpoca [0 Haydaja BBO7a
CBEeJICHUM 3asBUTE/eM C MCIOJb30BaHUEM CBeJIeHWM, pas3MellleHHbIX B
(demepanbHOM TOCYAApPCTBEHHOM WH(OpMalMOHHOU cucteme «EnvHas cucrtema
uaeHTU(GUKAIIMM W ayTeHTHhUKAlMd B HWHPPACTPYKType, 00ecrieunBarolen
MH(OPMAaIIMOHHO-TEXHO/IOTUUeCKOe B3auMO/JeHCTBUe HMH(OPMAI[MOHHBIX CUCTEM,
WCII0/Tb3YeMBIX /ISl TIpeJj0CTaB/IeHUs TOCYJapCTBEHHBIX U MYHULIUMNAIbHBIX yCIyT
B 9JIeKTPOHHOW (¢opMme» (Jasee - eOdHas CUCTeMa UAeHTUDUKALIUM U
ayTeHTU(UKaALUKA), U CBelleHWH, omybsukoBaHHbIX Ha PIITY, EIIT'Y, B wacty,
Kacarollleiicsi CBe/leHUM, OTCYTCTBYIOI[MX B eMHOM CHUCTeMe UAeHTHU(hUKALUU U
ayTeHTU(hUKaLIUY;

1) BO3MOKHOCTh BEpHYTBCSI Ha JTFO00M M3 TAIlOB 3arl0/IHEHUS 37IeKTPOHHOM
dopmeI 3ampoca 6e3 1oTepy paHee BBeZileHHOW WHGOpPMAI[WH;

€) BO3MOXXHOCTh AocTymna 3asButesisi Ha PIIT'Y, EIN['Y k paHee mojaHHbIM
VM 3arpocam.

[Ipy HampaB/ieHHMU 3ampoca WCIOb3yeTCs MPOCTasi 3JeKTPOHHAasl MOAMNUCH,
NPy YCJIOBUU, UTO JIMYHOCTH 3asiBUTE/ISl YCTAHOBJIEHA TPU aKTUBALMW yYETHOU
3armcCH.

2.16.5. Pa3peliieHre Ha TIpaBO BBIPYOKH 3e/IeHbIX HacakJeHuil (0TKa3 B

BblJlaue), BbIZaeTcsi B (opMe 3/1€eKTPOHHOIO [OKyMeHTa mocpeactBom PIITY,
EIIT'Y (nipy Hanuuuyd TeXHAUYECKOW BO3MOXXHOCTH), TOJIMUCAHHOTO 3JIEKTPOHHOU
TIOAIIUCBI0, B CJ/lyyae, eC/Id 3TO YKas3aHO B 3asB/IeHMU O BblZiaue paspelleHus Ha
TIPaBO BLIPYOKM 3e/IeHbIX HacaXkeHuH, HaripaBieHHOM uepe3 PIIT'Y, ETITY.

Pe3synbrar mpefocTaBieHWs yCIyrd (paspellieHWe Ha TIPaBO BBIPYOKH
3e/IeHbIX HaCaXK/,eHUH,) HarlpaB/IsieTCsl yIIOJIHOMOUEHHBIM OPraHOM B 3JIEKTPOHHOM
BUJIe 3asBUTEJTIO TOJILKO TPU YCIOBUM CBEPKU 3/IEKTPOHHBIX 00pa30B JOKYMEHTOB,
HarpaB/eHHbIX 3agBuTesieM nocpegctsom  PIITY, EI'Y(rmpm  Hamuuuu
TeXHUUECKOW BO3MOXXHOCTH), C OPUTMHAIAMU TIPU JIMYHOM OOpalljeH!H 3asiBUTeJIs
B  YNOJHOMOYEHHbIM opraH (IIpU  TIOCTYIJIEHUM  YBEJOMJIEHUS  OT
YTIOJTHOMOUEHHOTO OpraHa O TOTOBHOCTH pe3y/bTaTa B JIMUHbIM KaOWHeT
3asgBuTens Ha PIIT'Y, EIITY).

B uensx TmpoBe/ieHUsI CBePKU 3JIEKTPOHHBIX 00pa30B [JJOKYMEHTOB C
OpUTUHA/IaMU U TIONy4YeHUs pe3ysbTaTa TpeAoCTaB/leHHsl YCIYTU Ha OyMa)KHOM
HocuTesle (ecyid  3asgBUTEIEM yKa3aHO B 3arpoce, HarpaBJeHHOM B
yIIOJTHOMOYEHHBbIU opraH, yepe3 PIIT'Y, EIII'Y, o monyueHuun pe3ynbTaTa yC/Iyru
Ha Oyma’kHOM HocuTeste) 3asBuTento Ha PIITY, EIITY (ripy HamMuny TeXHUYEeCKOM
BO3MO>KHOCTH )00ecIieuMBaeTCsl 3anuch Ha MpHeM B YIIOJITHOMOYeHHBIN OpraH, Mpu
3TOM 3asiBUTE/TI0 00eCrieunBaeTCsi BO3MOXHOCTD:

a) 03HAKOMJIEHUsI C pacrucaHueM paboThbl YIIOJTHOMOUYEHHOTO OpraHa Jiibo
YIIOJIHOMOYEHHOI'0  COTPyJHMKA YIIOTHOMOYEHHOIO OpraHa, a Takxke C
JIOCTYIHBIMU ZIJ1s1 3alMCU Ha IPUEM laTaMy U UHTepBa/laMu BpEMEeHU MpUeMma;



0) 3armicu B /moOble cBOOOAHBIE /I TIpYeMa JaTy W BpeMs B IIpefesiax
yYCTaHOBJIEHHOTO B YITIOJTHOMOUEHHOM OpraHe rpaduka npreMa 3asiBUTeIeH.

3. CocTas, noc/1e0BaTe/IbHOCTh U CPOKHU BBINIO/THEHUSA
aMHHHUCTPAaTHUBHBIX NMPOLe/[yP, TP€00BAHUSA K MOPSA/KY UX BbINO/THEHUs, B
TOM YHCJ/Ie 0COOeHHOCTH BBINO/THEHUSI a/iIMUHUCTPATHBHBIX MPOLEAYP B
3/IeKTPOHHOM opme

3.1. MyHulunanbHass ycayra nOpefoCTaB/sieTCs MyTEM  BBITIOJHEHUSs
CleAyHIIMX aJIMUHHUCTPAaTUBHBIX TIpoLeAyp (ZerCcTBUM).

B cocTaB agMUHHCTPAaTUBHBIX MPOLEAYP BXOJUT:

1) npuém u perucTpaLys 3asiB/eHus;

2) ¢bopMUpOBaHKe U HarlpaB/eHHe Me)XBeJOMCTBEHHbIX 3allPOCOB B OpPraHbl
(opranu3sanum), y4yacTBYIOIIME B MpeJOCTaBJIeHUM MYHULUIIAJBHOW yCIyry (mpu
Heo0X0UMOCTH);

3) paccMoTpeHMe 3asBleHUST W TMpWIaraeMblX K HeMy [JOKYMEHTOB
CreLMaIuCTOM YIIOJITHOMOUEHHOI'O OpraHa;

4) Bble37; COTPYAHUKOB Ha 0OBEKT;

5) BbIlaua pe3yJibTara 3asiBUTETIO;

6) MOpsZIOK MCIIpaBIeHUs IOMYII[eHHbIX OIeuaToOK U OIIMOOK B BbIZJaHHBIX B
pe3y/bTaTe rpe/j0CTaB/IeHUS MYHULIMNAJIBHOM ~ YCAYyTA  JOKyMEHTax.

3.2. [Ipyém u peructpawus 3asiBjieHus.

OcHoBaHMeEM [11 Hauajga T[pPefoCTaB/le€HHUs MYHULMIIAJBHOW YCIyTH
AB/ISIETCSl TUUHOe oOpalreHre 3asBUTENS B YIOJHOMOUYeHHbIH opraH, M®I] mo
MeCTy HaxXOK[eHHS 3eMeJlbHOTO YyuaCTKa, C 3asBJIeHUeM U [JOKyMeHTaMu;
TIOCTYIJIeHVe 3asiB/ieHHss U KOIUM [TOKYMEHTOB B 3JIeKTPOHHOUM (opMe uepe3
EINT'Y, PIIT'Y (npy HaAM4uu TeXHUYECKOM BO3MOXXHOCTH).

3.2.1 Tlpu nuuHOM oOOpaITleHnu 3asiBUTENsT B YIOTHOMOUEHHBIM OpraH
CMeLUa/IMCT YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MpUeM U BbiJauy
JIOKYMEHTOB:

yCTaHaB/MBaeT JIMUHOCTb  3asiBUTE/IA Ha OCHOBAaHWU  JOKYMEHTa,
yZAOCTOBEPSAIOLLIEr0 €ero JIMYHOCTh, TIpeJCTaBUTe/s 3asBUTeNs - Ha OCHOBAaHUU
JIOKyMEHTOB, YZOCTOBEPSIIOLLMX €ro JMYHOCTb M TMOJHOMOUHusl (B C/ydyae ero
obparrieHus);

MpOBepsieT CPOK JEeMCTBUS JOKYMEHTa, yAOCTOBEPSIOLero ero JUYHOCTh U
COOTBETCTBUE [JAHHBIX [JOKYMEHTd, YAOCTOBEPAIOLEro JIMYHOCTh, JaHHBIM,
yKa3aHHBIM B 3asiBJIEHUM U TIPWIOKEHHBIX K HEMY JOKYMeHTax.

B xope mpuemMa [OKYMEHTOB OT 3asiBUTEJISI CIIeLIMA/IUCT, OTBETCTBEHHbIN 3a

TIpYMeM U BblJlJauy JOKYMEHTOB, YA0CTOBEPSETCs, UTO:

TEKCT B 3asiBJIEHMM O BbiJjaue pa3pellieHHd Ha TIPaBO BBIPYOKM 3e/leHBbIX
HaCaX/IeHUU MO/I/1aeTCs MPOUTEHUIO;

B 3asBJIEHWM O BbiZlaue paspellleHWss Ha TMpaBO BBIPYOKH 3e/IeHbIX



HaCa)KJleHUM yKa3aHbl (aMuiusi, UMsl, OoTuecTBO (TlocnefHee - TIPA HaTUUMK)
bu3nueckoro yvija MO0 HauMeHOBaHKe FOPUANUECKOTO JIULIA;

3as1B/IeHHE O BbIJlaue pa3pellieHnid Ha MpaBo BLIPYOKM 3e/IeHbIX HaCaKJeHUH
MOAMUCAaHO YIIOJITHOMOYEHHBIM JIULOM;

MPUJIO’KEHbl  [JOKYMEHTHI, HeoOXouMbIe 7S TIPeIOCTaB/IeHUS
MYHULIUNABHOU YC/TyTH.

Ecnu npefcraBieHHble KOMWM YKa3aHHBIX [JOKYMEHTOB HOTAapUa/libHO He
3aBepeHbl (M WX HOTapUa/ibHOe 3aBepeHUe He TIpeJlyCMOTpeHO (eziepasbHbIM
3aKOHOM), CIeL[MaTMCT, OCYLIECTB/SIOLIMN MPUEM JOKYMEHTOB, CPaBHUB KOIUU
JOKYMEHTOB C WX OpPUTMHA/aMM, BBITIOJIHSAET HAa TAaKUX KOMUSX HAAMHCh 00 Mx
COOTBETCTBUM OpWIMHAa/aM, 3aBepsieT CBOel MOJIKMChI0 C yKa3aHueM (amMuivu u
VHULIUAJIOB.

MakcuMasibHbId CPOK  BBITIOJTHEHUS aJMWHUCTPAaTHBHOU MpOLIEAYPhI 10
TIpUeMy U pPerucTpaljiM 3asiB/ieHHs O BbiJjaue pa3pellieHni Ha TPaBO BBLIPYOKH
3e/IeHbIX HaCaK[eHWU W TIPUIOKEHHbIX K HeMy JOKYMEHTOB cocTaBiseT 1
pabounii JieHb.

Kputepuii TpUHATUS peLlIeHUs:: TMOCTYIUIeHWe 3asiBieHUs1 O BblJaye
paspelieHri Ha TTPABO BBIPYOKU 3e/IeHbIX HACAKIAEHWM W TTPUIOYKEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ysbTaTOM  aIMMHUCTPAaTMBHOW TIpOLIeAlypbl  SIBJIAeTCSI TpUEM U
perucTpaiysi 3asiBjieHUs O BbiZiaue pa3pellleHdi Ha TIPaBO BBIPYOKU 3e/eHbIX
HaCa)X/IeHUU U NIPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

WNudopmaiusi o mipueme 3asiBjieHHsi O BblJjaue pa3pelleHuil Ha T[paBo
BLIDYOKM 3e/IeHbIX HaCaKAeHUM ¢ TIPUIOKEHHBIX K HeMy JOKYMEeHTOB
(buKcupyeTcsi B yCTaHOB/IEHHOM TIOpsiIKe, B TOM UHMCJ/ie B CUCTEMe 3JIeKTPOHHOTO
JOKyMeHT000opoTa (mpu Ha/IMYUU TeXHUYEeCKOU BO3MO>KHOCTH)
YIOJIHOMOYEHHOT'0 OpraHa.

B meHb pervcTpaiyy 3asB/ieHUS O BblJjaue pa3pellieHri Ha TIpaBO BBIPYOKU
3e/IeHbIX HaCaXKJeHWW W TIPWIOKEHHBIX K HEeMY [JOKYMEHTOB, CIIel|UajucCT,
OTBETCTBEHHBIM 3a TpHUeM [JOKYMEHTOB, MepeiaeT MOCTYNUBIIME [AOKYMEHThI
Haya bHUKY YTIOJTHOMOUYEHHOr0 OpraHa.

HavanbHUK  yMOJIHOMOYEHHOTO OpraHa  OTIMChbIBaeT  MOCTYIUBIINE
JIOKYMEHTbl PYKOBOJMTENI0 CTPYKTYPHOI'O IOApasfesieHus], OTBETCTBEHHOrO 3a
BbI/Iauy pa3pellieHus Ha MpaBO BHIPYOKH 3e/ieHbIX HacaXKAeHUH.

3.2.2. Ilpu HarpaB/eHUU 3asiBUTe/IeM 3asiBlleHUs U [JOKYMEHTOB B
YIOJHOMOYEHHbIM  OpraH  IOCPeACTBOM  TMOYTOBOM  CBSI3WU  CIELIAAJIACT
YIIOJIHOMOUYEHHOI'0 OpPraHa, OTBETCTBEHHBIU 3a TIPUEM U BblJlauy JOKYMEHTOB:

MpoBepsieT MPaBUJIBHOCTb aJ[PeCHOCTH KoppecroHzAeHIMUA. OmboyHo (He
0 a/ipecy) NpUC/IaHHbIe MUCbMa BO3BPAILAIOTCS B OPraHU3alui0 TMOYTOBOU CBSI3U



HEBCKPBITbIMY;

BCKpbIBaeT KOHBEPTHI, IIPOBepsieT Ha/IMUUe B HUX 3asiBJIeHUSI U [JOKYMEHTOB,
00513aHHOCTH 110 TPeI0CTaBIEHUI0 KOTOPBIX BO3/I0YKEHA Ha 3asiBUTEJIS;

IpoBepsieT, 4YTO 3asB/ieHWe He WUCIO/JHeHO KapaHZAlloM, HaluCcaHo
pa3bopurBo, pamMuu, UMeHa, OoTuecTBa (TIpY HaJMUKU), HaMEHOBaHUeE, aJpec
MeCTa JKUTe/lbCTBa, aJpeC  MeCTOHaxOXX[EeHWs,, HalucaHbl I0JIHOCTHIO,
MO/JIMHHOCThL TIOATIMCH 3asiBUTENs] 3aCBUJETEIbCTBOBAHHOW B YCTaHOBJIEHHOM
3aKOHO/ZIaTe/IbCTBOM TIOPSZKE;

MIPOBOJIUT TEPBUUHYIO MPOBEPKY MPeACTaBAeHHbIX KOMUU JOKYMEHTOB, UX
COOTBETCTBUE [IeUCTBYIOLLIEMY 3aKOHOJATe/lbCTBY, a TakKe I[IpOBepsieT, UTO
yKa3aHHbIe KOIWU 3aBepeHbl B YCTAHOBJIEHHOM 3aKOHO/IaTe/IbCTBOM MOPSIKE;

MpOBEpPSieT, UTO KOMWU AOKYMEHTOB He MMEHT Cepbe3HbIX MOBPEXIEeHUM,
Ha/lMuMe KOTOPBIX He TI03BOJISeT OJHO3HAUHO MCTOJIKOBaTb WX COJepyKaHue,
OTCYTCTBYIOT IOJUUCTKHU, [IPUITHMCKY, 3aUePKHYThIe CJI0Ba, UCIIPAB/IeHUS.

MakcuMasibHbId CPOK BBITIOJTHEHUS aJMUHUCTPAaTHBHOU MpOLIENyPbl 10
TpYeMy W DerucTpaldy 3asiBlieHUs O Bbilaue pa3pellleHus Ha TPaBO BBIPYOKU
3e/IeHbIX HaCaX[eHWM M TNPWIOKEHHbIX K HeMy JOKYMEeHTOB cocTaB/seT 1
paboumii JieHb.

Kputepuii TpUHATUS pellleHUs:: TOCTYIUIeHWe 3asiBieHUsi O BblJjaue
pa3pellieHs] Ha MPaBO BLIPYOKHU 3eeHbIX HACAK/EeHUN U TIPUIOXKEHHBIX K HeMy
JIOKYMEHTOB.

Pe3ynbraTOM  aJMUHUCTPAaTMBHOW TMpOLeAYPbl  SIBJIAETCS TPUEM U
pervcTpaiysi 3asiBjieHUs O BblJaue pa3pellieHWss Ha TpPaBO BBIPYOKU 3e/eHbIX
HaCaXIeHUU U PUIOXKEHHBIX K HEMY JJOKYMEHTOB.

WNudopmaiiusi o mipueme 3asiBjieHHsT O BblJjaue pa3pellleHuil Ha T[paBo
BLIDYOKM 3e/IeHbIX HACKAEHUM ¢ TIPUIOKEHHBIX K HeMy JOKYMEHTOB
¢buKcHUpyeTCcsi B yCTaHOBJIEHHOM MOPs/IKe, B TOM YKCJIe B CUCTEME 3/IeKTPOHHOTO
JIOKyMeHToo0OopoTa (pu Ha/IMuuu TeXHUYeCKOU BO3MO>XHOCTH)
YIIOJIHOMOYEHHOI'0 OpraHa.

B /ileHb perucTpaiiuu 3asiB/ieHHs O Bbllaue pa3pelleHui Ha MpaBo BLIPYOKH
3e/IeHbIX HaCaXKJeHWW W TIPWIOKEHHBIX K HeMY [JOKYMEHTOB, CITel|UajucCT,
OTBETCTBEHHBIM 3a TpHeM [IOKYMEHTOB, MepefaeT MOCTYNUBIIME [JOKYMEHThI
Havya/bHUKY YIIOJTHOMOUYEHHOr'0 OpraHa.

HavanpHUMK  yIOJIHOMOYEHHOTO  OpraHa  OTIIMChIBAaeT  MOCTYIUBLINE
JOKYMEHTbl PYKOBOJMTENI0 CTPYKTYPHOIO TOZApa3fesieHusi, OTBETCTBEHHOrO 3a
BbI/Iauy pa3pellieHui Ha MpaBo BBIPYOKH 3e/1eHbIX HaCaKAeHUH.

3.2.3. Ilpvem u perucTtpanusi 3asB/eHUs O BblJaue pa3pellieHUd Ha IpPaBo
BLIDYOKM 3e/IeHbIX HaCaXK[eHUM U TIPUIOXKEHHBIX K HEMY JOKYMEHTOB B (opme
3/7IEKTPOHHBIX JOKYMEHTOB.



[Tpu HaripaBreHUU 3asiBlieHHsI O Bbilaue pa3pelieHni Ha IpaBO BBIPYOKU
3e/IeHbIX HaCaXKJeHUM B 37eKTPOHHOU ¢opMe (MIPU HaIUUUU TeXHUYECKOU
BO3MOJKHOCTH) 3asBHTE/MO0 HeoOXxoaumo 3amosHuth Ha EITIY, PIITY
37IeKTPOHHYIO (DOpMy 3arpoca Ha TMpefoCTaB/AeHHWe MYHULMMAIbHOM YC/IyTH,
TIPUKPEITUATDL K 3asiBJIEHUIO B 37IEKTPOHHOM BHZEe JOKYMEHTBI, HeOOXOZMMbIe /s
Npe/i0CTaB/IeHUs MYHULIUTIAIbLHOW YCAYTH (TIPU Ha/TUUUM ).

Ha EI'TIY, PIII'Y pa3melniaetcsi oOpasel] 3arioiHeHUsI 371eKTPOHHOW (OpMBI
3asiB/ieHus (3arpoca).

dopmaTHO-/I0TUUecKasi mpoBepka C(OPMUPOBAHHOTO 3asiB/ieHUsl (3arpoca)
OCYLLIECTBJ/ISIETCSI aBTOMAaTHYeCKH TI0C/e 3arlo/IHeHUsl 3asiBUTEeIeM KaXKAoro U3
rosield  37eKTPOHHOM  (opMbl  3aripoca. [Ipy  BbIIBIeHUM HEKOPPEKTHO
3aro/THEHHOTO TI0/IsT 3/1eKTPOHHOW (DOpPMBI 3ampoca 3asiBUTe/b yBeJAOMJISIETCS O
XapakTepe BbBISB/IEHHOW OMMOKA U TIOpsAJKe ee YCTPaHeHUs I10CPe/ICTBOM
MHMOPMAI[MOHHOTO COOOIIeHWs] HEeTIOCPe/CTBEHHO B  3/IEKTPOHHOM (dopme
3aripoca.

CreruanucT, OTBETCTBEHHbIM 3a TpHEeM W BbIZIady JOKYMEHTOB, IIpU
MOCTYTIJIEHWY 3asiBJIEHUS] U IOKYMEHTOB B 3/IEKTDOHHOM BU/JI€:

MpoBepsieT  3/eKTPOHHBbIe  00pa3bl  [JOKYMEHTOB Ha  OTCYTCTBHE
KOMIIbIOTEPHBIX BUPYCOB M MCKa>KeHHOM MH(OpMaliuy;

perucTpupyer [JOKyYMeHTbl B YCTaHOBJIEHHOM TIOpsiike, B TOM YHC/ie B
CUCTeMe 3JIeKTPOHHOTO J0OKymMeHToobopoTa (MpM HaIMuMKd  TeXHUUYEeCKOM
BO3MO>XHOCTH) YIIOJTHOMOYEHHOT'O OpraHa;

dbopMUpyeT M Harpap/isieT 3asiBUTEI0 3JIEKTPOHHOE YBeJOMJIeHUe uepe3
PIIT'Y o monyuyeHWM W perucTpaly OT 3asiBUTeJIs 3asiBjieHus (3arpoca) U KOIMUM
JIOKYMEHTOB, B CJlyyae OTCYTCTBUSI TEXHAUYECKOU BO3MOKHOCTHA aBTOMAaTUYeCKOTO
yBeZoM/ieHud 3asgButesid yepes EI'TLY, PIIT'Y;

HarpaB/isieT TMOCTYIMBIIUM MaKeT [JAOKYMEHTOB B 3/JI€KTPOHHOM BHU/JE
HavyabHUKY YIIOJTHOMOUYEHHOrO OpraHa.

HavanbHUK  yMOJHOMOYEHHOTO OpraHa  OTIHChIBAaeT  MOCTYMUBIINE
JIOKYMEHTbl PYKOBOJUTE/NI0 CTPYKTYPHOIO TIOZpa3fesieHusi, OTBETCTBEHHOrO 3a
BbIZIauy pa3pellieHyi Ha TIPaBO BBIPYOKM 3e/1eHbIX HacaXKAeHUM

MakcuMasibHbId CPOK BBITIOJTHEHUS] aJIMUHUCTPAaTHBHOW MpOLIelyphl 10
TpUeMy U perucTpalyy 3asiBJieHUs O Bbifiaue pa3pellieHHsi Ha TPaBO BBIPYyOKU
3e/IeHbIX HaCaKJAeHWW W TPWIOKEHHbIX K HeMy [JOKYMeHTOB B ¢dopme
3JIeKTPOHHBIX IOKYMEHTOB COCTaB/isieT 1 pabounii /jeHb.

Kputeprii TpUHATUS peLIeHUs:: TOCTYIUIEHWe 3asiBieHUs1 O BblJaye
paspellieHUi Ha TTPABO BBIPYOKU 3e/IeHbIX HaCAKAEHWM U TIPUIOXKEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ynbTaTOM  aAMWHUCTPAaTHBHOW  TPOLEAYPbl  SIBASIETCA  MPUEM,



pervcTpaiys 3asBjieHWs O BbiZlaue pa3pelleHdid Ha TIPaBO BBIPYOKU 3e/eHbIX
HaCaX/IeHUU U NPUIOXKEHHBIX K HEMY JJOKYMEHTOB.

WNudopmaliusi o mipueme 3asiBjieHHsT O BblJjaue pa3pellleHuil Ha TpaBo
BLIDYOKM 3€/IeHbIX HACAKAEHWM W TIPUIOKEHHBIX K HEMYy JOKYMEHTOB
buKCcHpyeTCsT B CHUCTEMe 37eKTPOHHOTO JOKyMeHTOooOopoTa (Mpy Ha/IAUUH
TeXHUYECKOW BO3MOKHOCTH) YIIOJJTHOMOYEHHOTO OpraHa.

3.3. dopmupoBaHWe U HampaB/leHWe MeXBeJIOMCTBEHHBIX 3alpoCcOB B
opraHbl (OpraHu3aliiM), y4acTBYyHOllle B TIpeJoCTaB/e€HUU MYHHULIUMNATbHOU
yciyrH (TIpH He0OX0TUMOCTH).

OcHoBaHMEM [i11 Hauvaja aJMWHUCTDAaTUBHOW TIPOLIEAYPhI SIBJIIETCS
HeTpe/iCTaB/ieHe  3asiBUTesieM JIMOO ero TIpeJCTaBUTe/ieM [JOKYMEHTOB,
NpeJyCMOTPeHHbIX MYHKTOM 2.6.1 HaCcTOsIero aAMMHUCTPATUBHOIO perjlaMeHTa.

PykoBoauTe/b CTPYKTYPHOTO MOJpa3/ie/ieHrs, OTBETCTBEHHOIO 3a BbIJauy
pa3pellieHW Ha TMpaBO BBIPYOKM 3e/IeHbIX HaCaKJeHWM, TI0C/e TOMydeHUs
3aperMCTPUPOBAHHbBIX [TOKYMEHTOB, 3HAaKOMMUTCS C 3asB/€HHEM O BblJaye
pa3pellieHri Ha MpaBO BLIPYOKH 3e/IeHbIX HaCaKIAEHW U TPUIOKEHHBIMHU K HEMY
JOKyMeHTamu (TpY HaJMUKWKU) W TIOpydyaeT YIOJHOMOYEHHOMY CIEeLIUaIUCTY
TIPOU3BECTH MPOBEPKY TpPe/CTaB/Ie€HHbIX JOKYMEHTOB.

B cniyuae, eciu yrosHOMOYEHHBIM CITEI[AATUCTOM OY/eT BbISB/IEHO, UTO B
riepeyvHe Tipe/iCTaB/I€HHbIX JIOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTBI,
rpeAyCMOTpPeHHbIe MyHKTOM 2.6.1 HacToslero agMUHUCTPAaTUBHOI'O perjiaMeHTa,
TIPUHMMAETCSl pelleHre O HamnpaB/IeHWHd COOTBETCTBYIOLMX MeXXBeJOMCTBEHHbBIX
3arpoCoB.

Me)xBeJOMCTBEHHbIE 3allpOChl HAMPAaBJ/SIOTCS B CPOK He T03JHee OJHOrO
pabouero AHsS CO [AHS TIOMy4YeHWs 3asiB/IeHHs O BbiJaue pa3pellieHus Ha TIPaBO
BLIPYOKM 3€/IeHbIX HaCaXKIeHUH U MPUIOKeHHbIX K HEMY I0KyMEHTOB.

HampaBneHne  MeXBEJOMCTBEHHBIX  3alpOCOB  OCYIECTB/ISIETCS B
3/7IEKTPOHHOW (POpMe TIOCPeACTBOM €[IUHOU CHUCTEMbI MEXBEJOMCTBEHHOIO
3/7IEKTPOHHOTO B3aUMOZIEMCTBUSI U MIOJIK/TFOYEHHBIX K HEHM PerMOHa/IbHOW CUCTEMBI
Me>KBeJJOMCTBEHHOI'0 3/IEKTPOHHOT'O B3aUMO/€HCTBUSI.

HarpaBneHue  MeXXBeJIOMCTBEHHOIO  3ampoca B OyMa)kHOM  BuU/jle
JIOTTyCKaeTCsl TOJIbKO B C/lyyae HeBO3MO)KHOCTH HarpaB/ieHUs] Me>KBeJJOMCTBEHHBIX
3arpoCoB B 3JIEKTPOHHOU (popMe.

YToMTHOMOYeHHBIN crieldanucT 06s3aH MPUHATH HeOOXOAUMbIEe Mephl [iJIs
TIO/TyYeHHs OTBETa Ha MeKBeJJOMCTBEHHbIE 3aliPOChl B YCTaHOBJ/IEHHbIE CPOKU.

HarnpaBneHne MeKBeJOMCTBEHHOIO 3arpoca [JOIMyCKaeTCsl TOMbKO B LeJsiX,
CBSI3aHHBIX C MIPeJOCTaBIeHNeM MYHULIUIAIbHOM YC/IyTH.

B «o1yuae HenmocTyrieHWs OTBeTa Ha MeEXBEJOMCTBEHHBIM 3ampoC B
yCTaHOBJ/IEHHbIN CPOK, TIPUHHUMAIOTCS Mephl, npeAyCMOTPEHHbIe



3aKOHO/IaTe/IbCTBOM Poccuiickon ®efepariym.

MakcuMasibHbIM CPOK BBITIOTHEHUS IaHHOW aZIMUHUCTPAaTUBHOM TPOLIeAYPhl
cocTapisieT 5 pabounx gHeEH.

Kputepuii  OpUHATHS ~ pelleHds:  HemnpeJcTaB/ieHWe  TOKYMEHTOB,
rpeAyCMOTPEHHBIX MyHKTOM 2.6.1 HaCcTOsI1ero aMMHUCTPAaTUBHOTO perjiaMeHTa.

Pe3ysbTaTOM aJIMUHUCTPAaTMBHOW TMpOLIEAYPHl SIB/ASIETCS TOJydYeHue B
paMKax Me)KBeJJOMCTBEHHOI'O0 3/1eKTPOHHOTO B3aMMOJEHCTBUSI IOKYMEHTOB (KX
KOTW WK CBeJieHUH, Co/lepXKalluXcsl B HUX), He0OXOAUMBIX /1J1s TIpe/I0CTaB/IeHUS
MYHULITIAILHOW ~ yCIyTM  3asiBUTeM0, b0  monayueHue — uHGoOpMaluy,
CBUJETENbCTBYIOIEN 00 OTCYTCTBHMH B PacTOpsUKeHHWH OPraHoB (OpraHu3aliuii),
yYacTBYIOIIMX B TpPeAOCTaB/€HUA MYHULIMMNAJbHOW YCIYTH, [JOKYMEHTOB (KX
KOTTHI WK CBeZIeHUM, COZIePXKAll[UXCsI B HUX ), HEOOXOAUMBIX [I7Isl TIPeZ0CTaBIeHUsI
MYyHULUTIAaTBHOU YCIYTH.

duKcausi pe3yJ/bTaTa BbBINOJHEHUS aJMHUHUCTPAaTUBHOM MpOLeJypPbl He
TIPOU3BOIUTCSL.

3.4. PaccmoTpeHMe 3asBleHUSI W TpWIaraeMblX K HeMY [JOKYMEHTOB
CTMeLUaIMCTOM YIIOJTHOMOUEHHOI0 OpraHa.

OcHoBaHMEM [ Hauaja aJMWHUCTPAaTMBHOW TPOLIEAYPhI SIBJISIETCS
TIPUHATHE CIEeLIMa/IMCTOM YIIOJITHOMOUYEHHOI'O0 OpraHa 3asiB/ieHHs ¥ MpUiaraeMbix K
HEMY JJOKyMEeHTOB.

CrieLaquCcT YIOJTHOMOYEHHOTO OpraHa Iocjie TOJiy4eHUs! JOKYMEHTOB B
TeueHre 1 (ogHoro) pabouero [AHS OCYIIECTB/sieT TIPOBEPKY TIOJHOTHI U
JIOCTOBEPDHOCTH [JOKYMEHTOB, BbISIB/ISIET HaJuuyle OCHOBaHWUM [/s1 OTKasa B
Tipe/IoCTaB/eHUY MYHHULIMIIAJLHOM yC/lyre MO OCHOBaHUSIM, YKa3aHHbIM B MYHKTe
2.9. HacToOSIlero a/MUHUCTPATUBHOTO perjiaMeHTa. [Ipy OTCYTCTBUM OCHOBaHMi B
OTKase MpejoCTaB/leHHs MYHULIUMNAJIbHOU yC/Iyre CreluaaucT YIIOJTHOMOUYEHHOTr0
opraHa TOTOBHUT MaTepHa/bl i Bble3la Ha OOBEKT i 00c/IeqoBaHuUs
TeppuTopyud. IIpy HaMMuMKM OCHOBaHWM [II1 OTKa3a B MpeJOCTaB/JIeHUN
MYHULIUMNAJBHOW yC/Iyre MO OCHOBAaHMSIM, YKa3aHHBIM B MYyHKTe 2.9. HACTOSILEro
aIMUHUCTPAaTUBHOTO perjiaMeHTa, TOTOBUT MOTUBHMPOBAHHbIN OTKa3.

CpoK aZIMUHUCTPATUBHOM TpOIielyphl COCTaB/sieT 1 pabounii 1eHb.

Pe3ysbTaTOM aJIMUHUCTPAaTMBHOW TMpOLIeAypPbl SIBJSETCS YCTaHOBJIEHUE
OCHOBaHUM [I/151 OTKa3a B MpeJi0CTaBJIeHUA MYHHULIMIIAIbHOM YCIyTe.

3.5. Beie3n Ha 0OBEKT.

OcHoBaHueM [jisi Hauyaja aJMUHUCTPATUBHOW MPOLEAYPhI SIB/SIETCS
MO/ITOTOBKA MaTepuasioB Ha odopmieHHe pa3pellieHri Ha IpaBO BBLIPYOKH
3e/IeHbIX HaCa)K/IeHWW W Bble3f] Ha 00BeKT U 00c/e/joBaHNe COCTOSIHUS 3e/IeHbIX
HaCaK/1IeHUM.

Ha ocHoBaHuu akTa 006C/ef0BaHus CIIeI[HaUCT YIIOJTHOMOYEHHOTO OpraHa



TOTOBUT 3asiBUTE/IFO0 OTBET O pe3y/ibTaTaX PACCMOTPEHUS 3asiBJIEHHS.

OO1uii CPOK aZIMUHUCTPATUBHOM Tpolieyphbl He Oosee 5 (msT) paboumx
JTHEM.

Pe3ynbTaTOM afMUHUCTPAaTUBHOM MPOLIEIYPhI SIBJISETCS NPUHSITHE PELLeHUsT
0 BO3MO>KHOCTH BbIZIaud pa3pellieHnid Ha TpaBO BLIPYOKH 3e/IeHbIX HaCaXKeHWM
mi6o 06 oTKa3e B Bbl/jaue pa3pelieHni Ha TIPaBo BHIPYOKH 3e/1eHbIX HaCaXKeHUH!.

3.6. Bbijaua pe3ysbTara 3asBUTEIIO.

OcHoBaHMeM [ Hauaja aJMWHUCTPAaTMBHOW TIPOLIEAYPhI SIBJISETCS
TO/ITOTOB/IEHHOE paj3pellleHre Ha TpaBO BBIPYOKU 3e/ieHbIX HacaxAeHuh mbo
TIO/ITOTOB/IEHHOE yBejjoMyieHHe 00 OTKase B TMpeAOCTaB/IeHUM MYHHULUTIATbHON
yCyre.

B cnyuae oTka3a B Bbiflaue paspellieHWs Ha TPaBO BBIPYOKH 3e/eHbIX
HaCaKJeHUU CIe[UauCT YIIOJTHOMOUEHHOTO OpraHa MUCbMEHHO W3BeIaeT O
TIPUHATOM peLleHUM 3asiBUTeI0 C YKa3aHWeM TPUUKHBI.

[ToaroToBneHHOe pa3pellleHHWe Ha TPAaBO BBIPYOKHM 3e/ieHBbIX HaCaXKeHW
HarpaBJIsieTCs 3asiBUTEJTI0 CTIOCOO0M, YKa3aHHOM B 3asiB/IEHUU.

CpoK a[MUHHUCTPAaTUBHOM ITPOLIeyphl COCTaB/isieT 1 pabounii eHb.

Pe3ysbTaTOM [aHHOM aJMUHUCTPAaTUBHOM TIPOLIEAYPHI SIBJISETCS BblJaya
3asBUTE/II0 pa3pelleHUss Ha TIpaBO BLIPYOKM 3e/IeHbIX HacaxjeHui Jnbo
MOTUBHUPOBAHHOI'O OTKa3a.

3.7. TlopsiioK McTipaB/ieHUsl AOTYIIIeHHBIX OTIeYaToOK U OIIMOOK B BbIZAHHBIX
B pe3yJibTaTe MpeJ0CTaB/JIeHUs] MyHULIMIIATIbHOW YCIYTU JOKYMeHTax.

3.7.1. OcHoBaHMeM [Jis Hayaja aJMUHUCTPAaTHBHOU MPOLIEAYDPhI SB/ISETCS
TIpe/ICTaB/IeHre B YIIOJTHOMOUEHHBINM OpraH 3asiBlieHust 00 UCTIpaB/ieHUH OLIMO0K U
OMeYyaToK B  [JOKYMEHTaxX, BBbIJAHHbIX B  pe3yJjbTare I[peJoCTaB/IeHHUs
MYHHULIUMNAIBHOU YC/TyTH.

K 3agB/ieHHI0 TIOMHMO [OKYMEHTOB, SIB/ISIFOLUXCA OCHOBaHUEM [IJis
WCTIpaB/IeHUs]  OIMMOKW  (OTeuvaTku), 3asiBUTeNb TMPUK/IAAbIBA€T  OPUTHAHA
JOKYMeHTa — pe3y/bTaTa MpeZoCTaBIeHUs] MyHULIATIATbHON yC/IyTh Ha OyMaykKHOM
HocuTesie (TIpU HaJTMYMH).

[JO/PKHOCTHOe  JIULI0  YIIOJITHOMOYEHHOTO OpraHa, OTBeTCTBEHHOe 3a
NpeloCcTaB/eHue  MYHULMIAIbHOM  YCJIyTW,  paccMaTpuBaeT  3asiB/EeHUE,
Tipe/icTaB/ieHHOe (HarpaB/eHHOE) 3asiBUTE/IeM, U MPOBOAUT MPOBEPKY yKa3aHHbBIX
B 3asIB/IEHHH U JJOKYMeHTaX CBeJleHUI B CPOK, He TIPeBbIIA0IHi 2 pabounx JHS C
JlaTbl PErUCTPaLMU COOTBETCTBYIOLLIETO 3asiB/IEHUS.

Kputepriem TmpUHATUS pelleHWs T[0 aJMWHUCTPAaTUBHOW TIpoLieAype
SBJIIETCSI HAa/IMUMe WIKM OTCYTCTBHE TAaKUX OTeYaToK U (WauM) oinboK. B ciayuae
BBISIBJIEHUsI OTYIIeHHBIX OTMeYaToK W (WiK) OmMOOK B BBIIAHHBIX B pe3yJbTaTe
Tpe/loCTaB/leHusl MYHMULMIIAIBHOW YC/IYTM [JOKYMEHTax [JOJ/DKHOCTHOE JIMLO



yIOJTHOMOUEHHOTO OpraHa, OTBETCTBEHHOe 3a IpeJoCTaB/ieHhe MYHHULIAIAIbHOM
yCJIYTH, OCYLLeCTB/IsIeT UCIIpaB/ieHre U 3aMeHY YKa3aHHbIX JOKYMEHTOB B CPOK, He
TIPEBBIIAOIIMNA 5 pabounx AHeM C MOMEHTa pPerucTpaljid COOTBETCTBYIOIIETO
3asiBJIEHUS.

B ciiyuae OTCYTCTBUS OMeUYaToOK U (M/IM) OMIMOOK B IOKYMEeHTax, BbIJAHHbBIX
B pe3yJsibTaTe TpeJOCTaBAeHUSI MYHULMNAJBbHOW YCJIYTH, JO/DKHOCTHOE JIMLO
YIOJTHOMOUEHHOT'O OpraHa, OTBETCTBEHHOE 3a MpeJoCTaB/ieHHe MYHHULAIMATIbHON
yCJIyTH, TUCbMEHHO Co0011aeT 3asBUTe0 00 OTCYyTCTBUM TaKUX OTMEUaToK U (W)
oLIMOOK B CPOK, He TpeBBILIAIOIMI 5 pabounx [JHell ¢ MOMeHTa perucTpaluu
COOTBETCTBYIOLLIErO 3asiB/IEHUSI.

3.7.2. 3asBrienve 00 WCIpaBlIeHUHd OMIMOOK W OMeuaTOK B JOKYMEHTax,
BbI/IaHHBIX B pe3yJ/bTare TpeA0CTaB/IeHHs MyHUIUIAILHOW YCIYTH, MOYKET OBITh
Tpe/iCTaB/IeHO 3asiBUTe/leM B 37IeKTPOHHOU ¢opme, B ToM uucie uepe3 EIITY,
PIITY (ripy HanMuumM TeXHUYECKOW BO3MOXKHOCTH).

B ciyuae nomaun Ttakoro 3asiBnenusi uepe3 EIIT'Y, PIII'Y ucnpaBiieHHbIN
JOKYMEHT B 3JIeKTDOHHOM BHJe WIM CKaH JOKyMeHTa Ha OyMa)KHOM HOCHUTeJe,
JOKYMEeHT, HWHGMOPMUPYIOIUA 00 UCIpaB/ieHWH OMMOKKA B BbIIAHHBIX B
pe3y/bTaTe TIPeJOCTAB/JIeHUS] YCAYTM JIOKyMeHTaX WIM YyBeJomseHue 00
OTCYTCTBUM OIMOKM (OIMOOK) B BBIIAHHBIX B pe3yjbTaTe Ipei0CTaB/IeHus
yCJIYyTU IOKYMEHTax, pa3MellaeTcsi B JIMYHOM KaOuHeTe 3asBuTens Ha EIITY,
PIIT'Y.

PesynbraTOM  aJMUHUCTPAaTUBHOW  TIPOLIEAYPbl  SB/SIETCA  BblJaya

(HampaB/ieHMe) 3asiBUTE/TI0 UCIIPABIEHHOTO B3aMeH paHee BbIJIAHHOTO JI0KYMEHTa,
SBJIFOITIETOCST  Pe3yJIbTaTOM TIPeJOCTAB/I€HUS] MYHULIMIIAJLHOW YCIYyTH, WK
coobiijeHre 006 OTCYTCTBUM TaKHX OTEYaTOK U (U/IH) OIIUOOK.

4. ®opMBbI KOHTPOJIA 3a MpejoCcTaB/IeHHeM MyYHULIUNA/IbHON yCIYyTH

4.1. TlopsimoK OCYyIIeCTB/eHUs TeKYIlero KOHTPOJsS 3a COOJtofieHreM u
WCIIO/THEHWEM OTBETCTBEHHBIMU [JO/PKHOCTHBIMU JIML]AMU TOJI0OKEHUH HaCTOSILIEro
aJMUHACTPAaTUBHOTO perjaMeHTa W WHBbIX HOPMAaTHMBHBIX TPABOBBIX aKTOB,
yCTaHaB/IMBAIOU[MX TPeOOBaHUS K IIPeOCTaB/AeHUI0 MYHMIUIAIbHOW YC/IyTH, a
TaK)Ke TIPUHSITUEM DeLleHU OTBeTCTBEHHbIMU JIULIAMMU.

Texyiuii KOHTpO/Ib 3a COO/IO/IeHHeM U UCTOJHEeHUeM [IO/KHOCTHBIMU
ULIAMU yNOJTHOMOUEHHOT O opraHa yueTa TI0JIOKEeHUM JAHHOTO
aJMUHUCTPATUBHOTO perjaMeHTa U WHbIX HOPMaTUBHBIX TIPABOBBIX aKTOB,
yCTaHaB/IUBAIOIMX TpeOOBaHWs K TPeAOCTaBJIeHUI0 MYHULIATIATBHONW YCIyTH, a
TaKKe MNPUHATAEM WMU pelleHud (fanee - TeKyIUM KOHTPOJb AesiTe/TbHOCTH)
OCYLLeCTB/ISIET PYKOBOJUTE/Ib YIIOJITHOMOUYEHHOI'O OpraHa.

TekylMii KOHTPOJIb OCYLLIECTB/SIETCS MYTeM TIPOBeJeHHs] TIPOBEPOK



coOmofieHss ¥ UCTIOJTHEHWS [JO/DKHOCTHBIMM  JIMI[AMHM W COTPYAHUKAMHU
TI0JIOXKeHUI HACTOSAIero af/MUHUCTPAaTUBHOTO perjiaMeHTa U MHbIX HOPMAaTHUBHbBIX
MPABOBLIX  AKTOB, yCTaHAB/IMBAWOIIMX TpeboBaHUSI K  MpeAOCTaBIeHUIO
MYHUIUTIaTBHOU YCIyTH.

4.2. TlopsiIoK U IepUOAMUYHOCTD OCYIIeCTB/IeHHs T/IaHOBLIX U BHETIJITAHOBBIX
TIPOBEPOK TMOTHOTHI M KauecTBa IMpe/joCTaB/IeHUs] MYHULIMIA/ILHON yC/IyTH, B TOM
yKcsie TopsJ0K U (OPMbI KOHTPOJISI 3a TMOMHOTON M KaueCTBOM Ipe/i0CTaB/IeHUS
MYHHULIUMNATBHOM YC/TyTH.

KoHTposib 3a MOSHOTOM M KadyeCTBOM IIpeJOCTaB/eHUsI MYHMULMMNAJIbHOU
yC/IyTH BK/IIOUaeT B ce0si TpoBe/leHHe TIPOBEPOK, BbIsAB/I€HHWE U yCTpaHeHHe
HapyllIeHWM MpaB 3asBUTE/IeN, TIPUHSTHE pPelleHWd M MOJArOTOBKY OTBETOB Ha HX
oOpaiijeHus1, cofiep Kaiiiye anobbl Ha JeicTBus (0e3eiCcTBIe) COTPY/AHHUKOB.

[TpoBepku MOMHOTHI U KauecTBa Tpe0CTaBAeHUsI MYHULIUMNAJIbHON YCIyTH
OCYLIECTB/ISIFOTCS ~ Ha  OCHOBAaHMW  JIOKA/JIbHBIX  aKTOB  aJMUHUCTpALIUU
MYHULIATIAIEHOTO 00pa30BaHusl.

[TpoBepkr MOTyT OBITh IUJIAHOBBIMA M BHEIJIAHOBLIMH. [IOpSAOK |
TepPUO/IUYHOCTb  TIJIAHOBBIX  TIPOBEPOK  yCTaHABMBAIOTCS  PYKOBOJUTENEM
yIIOJJTHOMOUEHHOTO opraHa. [Ipy mpoBepkKe pacCMaTpUBAKOTCS BCe BOIIPOCHI,
CBs3aHHble C TIpeJioCTaB/ieHWeM MYHMIUMAAbHOW YCIyrh  (KOMIUIEKCHBIe
TIPOBEPKM), UK OTJe/bHbIe BOMPOCHI (TeMaTUUeCKHe TPOBEPKH).

BHemniaHOBble TPOBEPKU TPOBOJATCSA [Jjis1 MPOBepPKUA (haKTa yCTpaHEHUs
paHee BbISIBJIEHHBIX HAapYIIIeHUM, a TakKXe B C/Iyuae MoyueHUs »kanob Ha JeicTBust
(6e3geiicTBUe) COTPYAHUKOB. [IpOBepKM Takke TMPOBOJSATCS IO KOHKPETHOMY
oOpall[eHHIO 3assBUTEJISI.

[TepyoIUUHOCTb OCYIIECTB/IEHUS TIJIAHOBBIX TIPOBEPOK — He peXXe OHOTO
pasa B KBapTall.

4.3. OTBeTCTBEHHOCTb MYHULMIAIBHBIX CAYXKall[UX aJMUHUCTpALUA
MYHULIATIATBHOTO 00pa30BaHUSl W WHBIX [O/DKHOCTHBIX JIMI] 3a peIleHus |
nevictus  (Oe3zelicTBre), TIpUHKMMaeMble  (OCYIeCTB/siEMble) B Xoje
TIpe/IoCTaB/IeHUs MyHUIUTIaTbHOW YCIYTH.

[To pe3ysbTaTaM IPOBEPOK B Cyyae BBISIBJIEHUS HapyIlIeHUN IMO/I0)KeHUM
HaACTOSAIIEero aJMUHUCTPATUBHOIO perjaMeHTa M WHBIX HOPMAaTHMBHBIX TTPABOBBIX
aKTOB, yCTaHaB/WBAaOL[MX TpeOOBaHUSI K TMpeAOCTaBAeHUID MYHULMIAJIbHOM
yCJIyTU, BUHOBHbIE COTPY/JHUKHU W [JOJDKHOCTHBIE JIMLIA HECYT OTBETCTBEHHOCTH B
COOTBETCTBUM C 3aKOHO/aTe/IbCTBOM Poccuiickoun ®@epepauyu.

CoTpyJHUKH, OTBETCTBEHHbIE 3a TMPUEM 3asiBIeHUA U JOKYMEHTOB, HECYT
TIepCOHA/IbHYI0 OTBETCTBEHHOCTh 3a COOIOfIeHre CPOKOB W TIOpsiiKa TpHeMa
perucTpaluu JoKyMeHTOB.

COTpyJHUKHA, OTBETCTBEHHble 3a TIO/ITOTOBKY /OKYMEHTOB, HeCyT



TIepCOHA/IbHYIO0 OTBETCTBEHHOCTH 3a COOJTF0/ieHre CPOKOB U TIOpsifika 0hopMIeHUs
JIOKyMEHTOB.

CoTpyHUKH, OTBETCTBEHHbIE 3a Bbilauy (HarmpaB/ieHue) JOKyMEeHTOB, HECYT
TIepCOHA/IbHYIO0 OTBETCTBEHHOCTH 3a COOJTI0/ieHHe MOopsi/iKa BbljauM (HaITpaB/IeHus)
JIOKyMEHTOB.

ITo/DKHOCTHOe  JUII0, TIOATMMCABIIee JOKYMeHT, ChOPMUPOBAaHHBIN 110
pe3y/ibTaTaM TpeJOCTaB/AeHUs] MYHMIMMNANbHONW YCIyTH, HeceT TMepCOHaIbHYIO
OTBETCTBEHHOCTh 3@ IIPAaBOMEPHOCTb TIPUHSITOTO  peIlleHWs U  BblJauM
(HampaB/ieHWs1) TaKOro JOKyMeHTa /ULy, Mpe/CTaBuBIlIeMY (HallpaBUBIIEMY)
3asiB/IeHUe.

[TepcoHanbHasi OTBETCTBEHHOCTb COTPYAHUKOB U IO/DKHOCTHBIX JIWL]
3aKpeTIsieTCsl B UX [JOJ/DKHOCTHBIX MHCTPYKLUSIX B COOTBETCTBUU C TPeOOBaHUSIMU
3aKOHO/iaTe/IbCcTBa Poccuiickon ®efepariyu.

4.4. TlonokeHusi, XapakTepusymwiyie TpeboBaHUS K MOPSAKY U (popmam
KOHTPO/JISI 3a MpeJjOCTaB/IeHueM MYHULIUMAJbHON yC/IyTHU, B TOM UKC/Ie CO CTOPOHBI
rpaXk/iaH, X 00beAMHEeHN ¥ OpTraHM3aLUHN.

KoHTpo/Ib 3a UCMOJ/IHEHWEM JIaHHOTO aIMUHUCTPAaTUBHOIO perjiaMeHTa CO
CTOPOHBI TPaXK/jaH, X 00beUHEHWM W OpraHW3al[iil SBJISIETCS CaMOCTOSITe/TbHOM
dbopMoii KOHTpOJISI M OCYII[eCTB/SIeTCS IIyTeM HarpaBjieHUs1 oOpalljeHuil B
aZIMUHHUCTPALIMI0 MYHUIMIIATLHOTO 00pa30BaHMs, a TakXKe MyTeM 00>KaJoOBaHUS
nerictBuii (Oe3melicTBUSI) U peIlleHWH, OCYILeCTB/sIeMbIX (TIPUHSTBIX) B XOe
VICTIOJTHEHUSI HACTOSILLET0 a/MUHUCTPAaTUBHOTO perjiaMmeHTa.

['paxkaHe, uX 00beJUHEHUS M OPraHU3alUM BIpaBe HarpaB/saTh 3aMeUaHuUs
Y TIpeJ/IOKeHUs M0 Y/AyullleHWI0 KauecTBa W JOCTYITHOCTU Tpe[oCTaBJ/IeHUs
MYyHULUTIaTBHOU YCIYTH.

5. locyaeOHbIi (BHeCyje0HBIH) MOPSAAOK 00)Ka/I0BaHHUSA pelIeHui
U feiicTBUii (0e3/1eiiCTBUs) opraHa, MpeJoCTaB/ISIOIIEro
MYHHIMIIQ/JIbHYI0 YC/Iyry, MHOT0yHKIIHOHA/IBHOT'0 LIEeHTPa, OpraHu3aliuii, a
TaK)Ke X J0/DKHOCTHBIX JIML], MyHUIIUNA/IBHBIX CTy)KalUX, PA0OTHUKOB

5.1. ndopmarius f/ist 3asiBUTeJIs O ero TpaBe MoJaTh »Kaao0y Ha pellieHUe U
(unmn) petictBue (Oe3zeicTBHE) aIMUHUCTPAI[MKA MYHMIMIAILHOTO 006pa3oBaHus U
(Wn) ee JNOJDKHOCTHBIX JIML], MYHULIMMNAIBHBIX CIYXKAlUX TPU TpefoCTaBIeHUuN
MYHULIATIATBHON yCTyTH (Zaree - >kamo0a).

3assBUTEIM MIMEIOT TIPaBO T0/aTh ’kamo0y Ha pelreHue U (WIM) JeMCTBHe
(be3melicTBMe) aAMMHMCTpAL[MA MYHHULAIIAJLHOTO OOpa3oBaHus W (Win) ee
JO/DKHOCTHBIX ~— JIML], MYHMULUWIA/JbHBIX CIy)KalllMX TIpU  TIpeAoCTaBlIeHUn
MYHHULIUNAIbHOU YC/IyTH.



5.2. [IpeaMeT >kamo0bI.

[TpenmeToM >KajoObl SIBJIAIOTCSL pelleHuss W AeucTBus (Oe3melicTBHe)
aJIMUHUACTPALIMA MYHUIMTIATILHOTO 00Opa3oBaHusi (YIIOJTHOMOUEHHOTO OpraHa),
JO/DKHOCTHOTO JIAIla aMUHHUCTPAIL[Ud MYHUIMMNAILHOTO o6pa3oBaHus 6o
MYHULMIIA/IBHOTO CJIy’Kalllero.

CornacHo cratbe 11.1 ®@egepanbHoro 3akoHa Ne 210-®3 3asiBUTE/Ib MOXKET
00paTUTHCS C >Ka/10001 B TOM UKC/ie B CeAYIONIUX CIydasax:

1) HapylleHHe CpOKa PpervcTpaluy 3arpoca O TpefoCTaBIeHUun
MYHULMIIA/IBHOM YCIYTHU, YKa3aHHOro B craTbe 15.1 ®depepanbHOro 3akoHa Ne
210-P3;

2) HapyllleHre CpOKa MpeAoCcTaB/IeHuss MyHULIUNAAbHOW YCTyTH;

3) TpeboBaHWe y 3asBUTENA [JAOKYMEHTOB, He IpeAyCMOTPEHHBIX
HOPMAaTUBHBIMM TIPaBOBBIMU aKTamu Poccurickor ®enepaliuv, MyHULUMIIA/IbHBIMUA
TPaBOBBIMU aKTaMH [IJIs1 [IPeJ0CTaB/IeHNUS] MYHULUIIAIbHOW YCIYTH;

4) oTKa3 B MpHeMe JOKYMEHTOB, MpeJoCTaB/leHre KOTOPbIX NPeAyCMOTPEHO
MYHULIUNAJbHBIMU TIPaBOBBIMU aKTaMW [Jisi TPeAOCTaBJeHUsT MYHULUIAIbHON
YC/IyTH, Y 3asiBUTeJIs;

5) oOTka3 B TMpeJoCTaBJeHUH MYHMULUMAIbHOW YC/IyTH, €C/Iu

OCHOBaHMS OTKa3a He MpeJyCMOTpPeHbI (eiepaibHbIMU 3aKOHAMU U TIPUHSTHIMU B

COOTBETCTBUM C HWUMHU WHBIMA HOPMAaTUBHBIMHU MPaBOBBIMU aKTamMu PoccuiicKou

denepaliyy, 3aKOHaMWA U WHBIMU HODMAaTUBHBIMU TIPABOBLIMHU aKTaMU CyOBEKTOB
Poccuiickon ®esepaliy, MyHULIMTNAJIbHBIMUA NTPAaBOBBIMU aKTaMHU.

6) 3aTpeboBaHMe C 3asBUTe/sI TIPU TIPeJOCTaBAeHUM MYHUIIUIAIbLHON

yCJIyTU TI1aThl, He TPeJyCMOTPEHHOM HOPDMAaTUBHBIMU TIPaBOBBIMM aKTaMH
Poccuiickoii ®@epepaliiy, MyHULUIAIbHBIMU MTPaBOBLIMU aKTaMU;

7) OTKa3 opraHa, IpefOCTaB/SIOIIer0 MYHHULMIIAJBHYK  YCIIYTy,
JIOJDKHOCTHOTO J/IMLja OpraHa, IpefoCTaB/sIoLIero MYHULMIIAIbHYH YCIyTy, B
WCTIpaB/IeHNH JIOMYIIIeHHbIX UMY OTeuaTOK U OIIMOOK B BBIJAHHBIX B pe3y/bTaTe
MIPeJIOCTaB/IeHUsT MYHULIMTIAJILHOM ~ YCIYTM  JOKyMeHTax Jiibo HapylleHue
YCTaHOBJIEHHOI'O CPOKa TaKWX UCTPAaBJ/IeHUN;

8) HapylleHWe CpOKa WM TOpsJKa BbIJauu JOKYMEHTOB MO pe3y/bTaTam
TIpeloCTaB/IeHUs MyHULMIIATbHOU YCIYTH;

9) mnpuocCTaHOB/IeHWe TIPeJOCTaBAeHUS] MYHHULMIIAJbHOM YC/IyTH, eCc/id
OCHOBaHUSI MPUOCTAaHOBJIEHUS] HE TIPelyCMOTpPeHbl (efiepaJbHbIMU 3aKOHAMHU U
TIPUHSITBIMUA B COOTBETCTBHMM C HUMU WHBIMU HODMAaTUBHBIMM MPaBOBBIMH aKTaMU
Poccuiickoi ®@epfepaliyy, 3aKOHAMU U MYHULIMIIA/IbHBIMU NIPABOBBIMU aKTaMHU.

10) TpeboBaHMe y 3asiBUTE/ISI TIPY MTPeAOCTaBIeHUNA MYHHUIUTIATIbHOM YCITyTH

JOKYMEHTOB WM MH(OpPMaL[UK, OTCYTCTBHE U (M/I1) HeZJOCTOBEPHOCTb KOTOPBIX He
yKa3bIBa/IMCh MPU TepPBOHAUa/bHOM OTKa3e B IpreMe JOKYMEeHTOB, He0OX0AUMBIX
JJIs1  TIpeflOCTaB/IeHUsT MYHMULUIIAIBHOW YC/IYTH, 3a MCK/IIOUEHHeM C/Iy4aes,
Npe[lyCMOTPeHHbIX IyHKTOM 4 4yactd 1 crateu 7 @efepanbHOrO 3aKOHAa OT
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27.07.2010 Ne 210-P3.

5.3. O61ue TpeboBaHUs K TIOPSAJKY TOJAud M PaCcCMOTPEHMS >Karmo0bl Ha
peiieHusi U gedictBua  (Oe3melicTBHMe) — opraHa, — TPeJOCTaBJISIOIIETO
MYHULIUNAJBHYIO YCIYTy, MYHULIMMNAIBHOTO CJ/Iy>Kallero, pyKOBOJWTEJISI OpraHa,
Mpe/iOCTaB/ISIFOIIEr0  MYHULIMNAJABHYK)  YCAYry, YyKa3aHbel B cratbe 11.2
®enepasibHOro 3aKkoHa Ne 210-P3.

’Kanoba fomkHa cofeprkaTh:

1) HavMeHOBaHHe OpraHa, TpeJOCTaB/SIOIIEr0 MYHUIUIAIBLHYO YCIYTY,
JOJDKHOCTHOTO JIWLIA OpraHa, Tpe/jOCTaB/IsOLero MyHULIMIIAIBHYIO yCIyTy, Tub0
MYHUIUTIATBHOTO C/Ty’KaIllero, pelieHds W AercTBUsl (Oe3felicTBHe) KOTOPBIX
obykanmyroTcs;

2) (hamuri0, UMSI, 0TUECTBO (TI0C/Ie/IHee - TP HaJIMUMU), CBeIeHUsI 0 MeCTe
JKUTe/bCTBA 3asiBUTENS - (PU3MuecKoro Jvija MO0 HavMeHOBaHWe, CBeJeHHS O
MeCTe HaXOXKeHUs 3asiBUTeNsl - FOpPUAUeCKOro Jija, a Takke Homep (HOmepa)
KOHTaKTHOro TesiepoHa, ajpec (aZipeca) 371€KTPOHHOW MOUTHI (MPU HaJWUYUM) U
TIOUTOBBIM aZIpec, 0 KOTOPhIM I0/DKeH ObITh HarpaB/ieH OTBET 3asiBUTETIO;

3) cBezmeHusi 00 oOXKa/MyeMbIX PpeIIeHUsIX U JAeUCTBUAX (Oe37ercTBUN)
OopraHa, TMpe/IOCTaB/SIONIET0 MYHULMIAJBHYIO YCIYry, JOJ/DKHOCTHOIO JIMIla
opraHa, TIpe/IOCTaB/ISIIOIIEr0 MYHUIMIIAIBHYIO YCIYTy, AM00 MYHMIMMNAJIbHOTO
C/Ty>Kallero;

4) n0BO/bI, HA OCHOBAaHWW KOTOPBIX 3asiBUTE/Ib He COrJlaceH C pelleHreM U
neticteuem  (6Oe3melicTBMEM) oOpraHa, MPeJOCTAB/ISIONIETO MYHHULUATIATBHYIO
yCIIyTy, JAO/DKHOCTHOTO JiML@ OpraHa, MpeAoCTaB/solero MYyHULUIAJIbHYIO
yciyry, ubo MYyHULMIIAABHOTO — C/Iy’Kall[ero.  3asiBUTeIeM MOTYT — ObITh
Tipe/iCTaBJ/ieHbl IOKYMeHThI (TIPU Ha/IMUMK), IOATBEPXK/AA0IIIMe T0BO/bI 3asiBUTEIS,
b0 UX KOTIWH.

5.4. OpraH MeCTHOrO CaMOYIpaB/Je€HUs] U  YIOJHOMOUYEeHHble Ha
pPacCMOTpeHHe >Kano0bl TO/PKHOCTHBIE JTMIlA, KOTOPBIM MOJKET OBITh HarpaB/ieHa
Kanoba.

JKanoba Ha perienne, geiictBue (0Oe3feMCTBHE) TO/DPKHOCTHBIX —JIWL]
yIOJIHOMOUYEHHOI'0 OpraHa IMpHy Mpe/loCTaBJIeHU MYHULIUMNAJIbHOW YC/IYyTH MOYKET
ObITh TI0/IaHa B A/IMUHUCTPAI[MI0 MYHHULIMIIAILHOTO 00pa30BaHusl.

JKamoba Ha pemenue, geiictBus  (0Oe3felicTBHE)  OTBETCTBEHHOTO
creluainucTa -  MYHMLOUMOAJAbHOTO  C/Iy)Kalllero  MoAaeTcss  HayaJbHUKY
yNOJTHOMOUEHHOT'O OpraHa.

’Kamoba Ha  pemenue, — geiictBus  (Oe3gelicTBMe) — HauvasTbHUKA
YIIOJJTHOMOUEHHOTO OpraHa I0ZlaeTcsl 3aMeCTUTe/I0 TJlaBbl MYHUIUIIAIbHOTO
obOpa3oBaHusl, Kypupyoirero cepy rpajocTpouTebCTBA.

JKamoba Ha perienue, gercTBusi (0e3[eicTBHE) 3aMECTHTENS TJIaBbI
MYHULIATIATBHOTO 06pa3oBaHus nofjaetcs ['1aBe MyHHUIMITAILHOTO 00pa30BaHUsl.



5.5. [TopsiAoK mofjaur ¥ paCCMOTPEHUS >Kalo0BbI.

JKanoba momaercsi B mMcbMeHHOM (opme Ha OymMakHOM HOCHTese, B
3/IeKTPOHHOM (hopMe B OpraH, Ipe/IoCTaB/ISOUNA MyHULUTIATBHYIO0 YCIYTY.

JKanoba Ha  pemenus u  geiictBus  (Oe3meiicTBUe) — OpraHa,
MpeJiOCTaB/ISIFOIIEr0 MYHULIMMAIBHYO YCIYTY, [JO/DKHOCTHOTO JIMIIA OpraHa,
TIPe/IOCTaBJISIIOIIEr0 MYHULMIIAIBLHYHO YCIyTy, MYHUIIMIAJBHOTO CIy’Kalllero,
PYKOBO/IUTEe/ISI OpraHa, IIPe/IoCTaB/sIONer0 MYHULIUMAIBHYIO YCIYTy, MOJKeT
ObITh HalpaB/eHa II0 TiouTe, dYepe3 MHOrOMYHKI[MOHANIbHBIA I[€HTP, C
VICI0/Ib30BaHMEeM WH(OPMAalMOHHO-TeIeKOMMYHUKALMOHHOW ceTh «VIHTepHeT»,
opuIManibHOrO0 CalTa OpraHa, MNpPeJOCTaBJSIOLIETO0 MYHULIUMAIBHYIO YCIIyTy,
PIIT'Y, ETIT'Y, a Takke MOyKeT ObITh MPUHSTA MPH JIAYHOM TIpPUeMe 3asiBUTeJIS.

B cnyyae mozsaum >kano0bl TIPU JTMUHOM TIpHEMe 3asiBUTe/b TIpe/iCTaBIsieT
JIOKYMEHT, Y0CTOBEPSIIOIIUN ero IMYHOCTb B COOTBETCTBUU C 3aKOHO/IaTe/TbCTBOM
Poccuiickon ®Pefepaliyu.

B cnyuyae, eciv anoba TofjaeTcst uepe3 rpeCTaBUTe s 3asBUTEIs, TaKXKe
TIpe/ICTaB/IsIeTCsl AOKYMEHT, MOATBeP)K/AaloIIUi MOJHOMOUKMSI Ha OCYIIeCTBIeHUe
JleficTBUM OT WMeHU 3asiBUTe/iss. B KauecTBe /JOKYMeHTa, MO/ TBePXK/AAroIlero
TIOJITHOMOUMSI Ha OCYIIleCTB/IeHHE JIeNCTBUM OT UMEeHU 3asiBUTeJIsl, TIPe/ICTaB/IsSeTCS:

1) odopmiieHHass B COOTBeTCTBUM C 3aKOHOJATe/JbCTBOM Poccuiickon
denepalivv JOBEPEHHOCTD (/11 (PU3NUYECKHUX JIULL);

2) odopmaeHHas B COOTBETCTBUM C 3aKOHO/|aTelbCTBOM Poccuiickoi
@epepallid  [1OBEPEHHOCTb, TOJINKCAHHAs PYKOBOJUTENEM 3asBUTeNs WU
YIOJTHOMOUEHHBIM 3TUM PYKOBOAUTEIEM JTULIOM (/151 OPUANUECKUX JTULY);

3) Komusl pelleHHWss O Ha3HAueHWHW WM 00 u30paHuu MO0 TIpWKasa o
Ha3HaueHWU (PY3UUeCKOro JULia Ha JJO/PKHOCTh, B COOTBETCTBUM C KOTOPBIM TaKoe
¢u3nueckoe MO0 0OMafaeT TIPAaBOM JEMCTBOBaTh OT WMEHM 3asBUTeNs 0e3
Jl0BEPEHHOCTH.

[Tpu momaue >kajsobbl B 3/IEKTPOHHOM BHe AOKYMEHTbI MOTYT OBITh
Tripe/icTaB/ieHbl B (hOpMe 3/IeKTPOHHBIX JOKYMEHTOB, MO/ITHMCAHHBIX 3/IeKTPOHHOU
TO/NMUChIO, BHUJ, KOTOpPOM TpelyCMOTPeH 3aKOHO/aTelbCTBOM PoccuiicKoi
denepaliy, MpU 3TOM [JJOKYMEHT, yAOCTOBEPSIOIIUN JIMUHOCTb 3asBUTeEJs, He
TpeOyeTcsl.

B cnyuae, ecnu »kanoba rofiaHa 3asiBUTe/ieM B OpraH (JI0/’KHOCTHOMY JIULTY),
B KOMIIETEHIIUIO KOTOPOTO He BXOZUT TPHUHSITHe pellleHus T0 »kanobe, B TeueHUe
Tpex pabouux [JHel Co IHs ee PerucTpalliy YKa3aHHbBIA OpraH HarpaB/sieT yKanooy
B YIO/JHOMOYEeHHbI Ha ee pacCMOTpeHWe OpraH M B NUCbMEHHOM (dopme
WHGOPMHUPYeT 3asBUTeJIs O TiepeHarpaB/IeHNH >Kalo0bI.

[Tpu 3TOM CPOK pacCMOTpeHUs KaloObl UCUUC/ISIETCS CO IHSA PerrcTparjuu
»KasioObl B yIIOJITHOMOYEHHOM Ha ee PaCCMOTPeHe OpraHe.



5.6. Cpoku pacCMOTpeHUS >Kamo0bl.

’Kanoba, mocTynuBIIass B yIOJTHOMOUYEHHBI Ha ee PacCMOTpeHHe OpraH,
TIOJ/IEXKUT PerucTpaliid He TIO3[Hee Cjefyoljero paboyero AHS CO [HS ee
noctyruieHys. JKamoba paccMaTpuBaeTcss B TeueHHe 15 (msTHafijaTH) pabounx
[THEeW CO JHSI ee perucTpalyu.

B  wiyuae o6xanoBaHMsi ~ OTKa3a  OpraHa, [peJoCTaBJstOLIero
MYHULIUNATBHYK YCAYyTy, €ro JO/DKHOCTHOTO JiMlla B MpUeMe JOKYMEHTOB Y
3asiBUTe/Is MO0 B MCTIPABIEHUM JIOMYII[EHHBIX OIeuaToOK M OIMMOOK W/IH B C/ydae
oO)kajioBaHUsSI ~ 3asBUTe/ieM  HapyllleHWs  YCTAaHOBJEHHOTO  CpOKa  TaKWX
WCTIpaB/IeHuH Kaoba paccMaTpUBaeTCs B TeueHue 5 (TATH) pabounX AHEM co JHS
ee perucTpaLyu.

5.7. TlepeyeHb OCHOBaHWM [IJisi IPUOCTAHOBJ/IEHHSI pAaCCMOTPEHHUS Kaiobbl, B
ciyyae, ecsiu BO3MOYKHOCTb TIPUOCTAHOB/IEHUS rpelyCMOTpeHa
3aKoHOzaTenbCTBOM Poccuiickor ®@enepaui. OCHOBaHWW /11 IPUOCTAHOBJIEHUS
paccMOTpeHHUsi KajoObl  3aKOHOJATeNbCTBOM  Poccuiickoii ®efepaiuu  He
TIpelyCMOTPEHO.

5.8. Pe3y/nbTaT pacCMOTpPEHUs Kalo0Bbl.

[To pe3ynbTaTaM pacCMOTpeHUsI Xano0bl MPUHUMAETCST OJJHO U3 C/IeAYIOLUX
pelLLeHn:

1) yAoBneTBOPUTH »Kanoly;

2) 0TKa3aTh B Y/JOB/IETBOPEHUH >KaT00BbI.

B ciyuae mpusHaHUs Ka/loObl TIOJjiekalliedl y/OB/IeTBOPEHHIO B OTBeTe
3asBUTEJIIO /laeTCss UH(opMaLYs O JelCTBUSX YIIOJIHOMOUYEHHOI0 OpraHa B Le/isiX
He3aMe/JIUTe/IbHOTO YCTPaHEHUsl BbISIBJIEHHBIX HapyIIeHWW TPy OKa3aHUU
roCyZlapCTBEHHOW YCJ/IyTU, a TakXKe TIPUHOCATCS W3BUHEHUsI 3a [IOCTaBJ/IeHHbIE
Heyn06cTBa ¥ yKa3bIBaeTcss MH(OpPMaIUs O AajbHEWIINX [AeWCTBUSAX, KOTOpbIe
HeoOXOUMO COBEpIIUTL 3asBUTEI0 B LIeASX TIOJyUeHUS TOCYJapCTBeHHOU
YCIIyTH.

B cnyyae mpu3HaHus ano0bl He TIOJJIeXalllell yOBIeTBOPEHUIO B OTBeTe
3asiBUTE/II0 [IAIOTCS apryMeHTHPOBaHHbIe Pa3bSiCHEHWS] O MPUUMHAX TPUHSTOrO
pellieHus], a Tak)Ke UH(OopMaI[ys 0 Mopsi/ike 00Ka/T0BaHusI TIPUHATOTO PellleHusl.

B cnyuvae ycraHOB/eHUsi B XOJe WIA TI0 pe3y/jbTaTaM pacCMOTPEHMs
)Kanobbl TIPU3HAKOB COCTaBa aJAMWHUCTPAaTUBHOTO TIpaBOHApYLIEHUS WU
TIPECTYIUVIEHUSI CIeLMaquCT OpraHa MeCTHOTO CaMOYTpaB/ieHus, CIeLAaTucT
yIOJTHOMOUEHHOTO OpraHa, HaZeJIeHHbIM TI0JIHOMOUMSIMU 10 PacCMOTPEHHUIO
)Kanob, He3aMe[/IUTe/TbHO HampaB/sieT WMeIIIUecs MaTepuaabl B OpraHbl
TIPOKYpaTyphl.

B yzmoBneTBopeHUH Kamo0bl 0TKAa3bIBaeTCs B CIEAYIOIIUX CIydasix:

1) >kamoba rpu3HaHa He0OOCHOBAHHOM;



2) HayMuue BCTYTMBILIETO B 3aKOHHYIO CHJ/Ty pellleHUs Cyja, apOUTpakKHOTO
cyJa 1o >kasiobe 0 TOM ke TIpe/]MeTe U 10 TeM Ke OCHOBAHUSIM;

3) mogauva >kaysobbl JIUI[OM, TIOJTHOMOYMSI KOTOPOTO He TIO/TBEP)KIEHbI B
MOpsiZiKe, yCTaHOBJIEHHOM 3aKOHOZaTenbCTBOM Poccurickou denepaniyy;

4) HanmUuWe peIeHus I0 >kajobe, MPUHSATOTO paHee B OTHOIIIEHWUH TOTO JKe
3asiBUTEJISI U 110 TOMY >Ke MpeJIMeTy >Kalo0bl.

B ciyyae ycTraHOBMeHUSI B XOZie WIM [0 pe3yjabTaTaM pacCMOTPEHUsI
)KanoObl TPU3HAKOB COCTaBa aJMWHMCTPAaTMBHOTO TIpaBOHAPYILIeHUsS WA
TIPU3HAKOB COCTaBa TMPECTYIJIeHUs [AO/DKHOCTHOE JIML0, YIOJHOMOYEHHOe Ha
paccMoTpeHre kanob, He3aMeJJ/IMTe/IbHO  HarpaB/sieT  COOTBETCTBYIOIIUE
Marepuasbl B OpraHbl MPOKYPaTyphl.

5.9. Tlopsiok UH(POPMUPOBaHUSI 3asiBUTE/ISI O pe3ysbTaTaX pacCMOTPEHUsI
YKamoObl.

He mo3gHee nHs, ciefyrolero 3a JHeM TIPDUHATHS peLIeHUs, 3asiBUTE/TI0 B
NMMcbMeHHON ¢dopMe U, MO JKeJaHWIO 3asBUTENs, B 2JIEKTPOHHOM ¢opme
HaTIpaB/ISIeTCSI MOTHBUPOBAHHBIN OTBET O pe3y/ibTaTaX PaCCMOTPEHUs Kalo0Bbl.

B oTBeTe 110 pe3ynbTaTaM pacCCMOTPEHUS >Ka/l00bl YKa3bIBalOTCS:

1) HavMeHOBaHHe OpraHa, IpeJOCTaB/SIOIIEr0 MYHULUIAIBLHYIO YCIYTY,
paccMOTpeBIIIero »anooy, J0/KHOCTh, haMUIus, UMsi, OTUeCTBO (TToc/e/iHee - TIpU
Ha/IM4KK) ero JO/PKHOCTHOTO JIMI[a, TIPUHSBIIIETO pellleHue T10 »Kaiobe;

2) HOMep, [Jara, MeCTO TNPUHATUS pelleHusi, BK/IKOYasi CBeJEeHUs O
JOJDKHOCTHOM  JIMIle, pellleHde wWid JAelctBue (6e3felicTBHe) KOTOPOTO
obykamyeTcs;

3) pamunus, uMs, oTuecTBO (TocaefHee - MPU HAIMUWK) WM HauMeHOBaHUe
3asiBUTEJIs;

4) oCHOBaHUs AiJisl TIPUHSITHS PellleHus TI0 yKanobe;

5) MpUHSITOE TI0 ’Kanobe peleHue;

6) B ciayuae, ecu >kanoba mpr3HaHa 000CHOBAHHOM, - CPOKU yCTPaHEHUS
BLISIBJIEHHBIX HapyllleHud, B TOM 4KC/ie CPOK TIpe/loCcTaB/ieHUsi pe3yJ/bTaTa
MYHUIUTIaTBHOU YCIYTH;

7) cBefieHUs1 O TopsiZike 06rKa/ioBaHKs TIPUHATOTO 110 yKao0e peleHusl.

OTBeT 1O pe3ylbTaTaM pacCMOTPEHUs]  ’KamoObl  MOJIHCHIBAETCS
YTIO/THOMOUEHHBIM Ha PACCMOTpeHHe >Kal00bl JO/KHOCTHBIM JTULIOM.

5.10. ITopsiioK 06>kaioBaHKs peIeHus 1o Kanooe.

3asBUTeNL BMpaBe 00’KaioBaThb pellleHus, TPUHATbIE TI0 pe3y/abTaTaM
pacCMOTpeHHs1  ’KanoObl, B  TIOPSiAKe,  YCTAQHOBJIEHHOM  JIeMCTBYIOILUM
3aKOHO/aTe/IbCTBOM.

5.11. TlpaBo 3asiBUTeNsi Ha TMoOayuyeHWe WHGOOPMAILMM U [JOKYMEHTOB,
He0OXOIMMBIX /1711 000CHOBAHUS U PACCMOTPEHHS JKa00bI.



3asiBUTe/Ib MMeeT TIpaBO Ha TMoJiyueHWe UH(POPMAlMU U [IOKYMEHTOB,
HeOOXOMWMBIX /i1 OOOCHOBAaHMSI M PAaCCMOTPEHHUs >KaloObl, €CIM HWHOe He
NpeAyCMOTPEHO 3aKOHOM.

5.12. Criocobbl WHGDOPMUPOBAaHUS 3asBUTe/eH O TIOpsAKe TIoJaud U
PACcCMOTPEeHUsI Kalo0Bbl.

Wudbopmaliiusi o ropsiike 1oiaud U paCCMOTPeHUsI »Kaso0bl pa3MelriaeTcsi Ha
opuiiMaibHOM caiiTe AJMUHHCTpAI[MM MYHHUIMIIAILHOTO 00pa3oBaHUS B
VMH(OPMAalMOHHO-TeJIEKOMMYHUKALIMOHHOU ~ ceTu  «V/IHTepHeT», Ha  cauTe
YyIOJHOMOUEHHOTO OpraHa B MH(OPMaLMOHHO-TeJIEKOMMYHUKALIMOHHOM CeTH
«/HTepHeT» (mipu Hammuuu), PTIT'Y, uH@pOpMaIMOHHBIX CTeHJaX B ITOMeIeHUsIX
rpyveMa W BbIJauM [JOKYMEHTOB, a TakKKe IpeJoCTaB/IsIeTCd HernoCpPeJCTBEHHO
COTPYJHUKAaMH YIIOJITHOMOUEHHOT'O OpraHa MpH JIMYHOM OOpalljeHuH 3asiBUTeJieH,
Tee)oHaM ISl CIpaBOK, a TakXke B TTMCbMEHHON (opMe TOUTOBBIM
OTIpaB/ieHHeM /MO0 37eKTPOHHBIM COOOIleHHeM TIO afjpecy, YyKa3aHHOMY
3asiBUTEJIEM.

5.13. Tlopsmok mocyaebHoro (BHecyseOHOr0) 0OXKa/lOBaHWS peIleHUuN U
JIeCTBUM (be3melicTBHS) YII0JTHOMOYEHHOT' 0 oprasa, PYKOBOAUTEIS
YIIOJTHOMOUEHHOT0 OpraHa /b0 CrelfdajyMcTa yIoJHOMOYEHHOTO OpraHa
OCYLL[eCTBJIIETCS B COOTBeTCTBUM C PefepasbHbiM 3aKOHOM No 210-P3,
rioctaHoB/ieHreM IlIpaBurtenbctBa Poccuiickori @epepaiyu ot 16.08.2012 Ne 840
«O mopsiike Tofauyd W pacCMOTpPeHUs] anob Ha pelleHUs] U JIeWCTBUsA
(be3metictBue) deaepasbHBIX OpPraHOB  WCIOMHUTENBHOM BAAaCTM W HX
JOJDKHOCTHBIX UL, (efiepalbHbIX TOCYJapCTBEHHbIX C/Ty)KallUX, JOJDKHOCTHBIX
JUL] TOCy/AapCTBeHHBIX BHeOwmKeTHbIX (oHAoB Poccuiickoit ®Pepepariumy,
roCyZlapCTBeHHbIX KOpMopalyi, HajJileJleHHbIX B COOTBETCTBUU C (peiepaibHbIMU
3aKOHaMH TOJHOMOYMSIMA MO0 TMPeJOCTaBJIeHUI0 TOCYyAapCTBEHHbIX YCIyr B
yCTaHOBJIEHHOHN cdepe AesiTebHOCTA, U UX JO/DKHOCTHBIX JIUL, OpraHu3aliui,
npeyCMOTpPeHHbIX dYacTeio 1.1 crateu 16 @PepepanmpHoro 3akoHa «O6
OpraHu3allyy MpeJ0CTaB/IeHUs TOCYJapCTBEHHbIX U MYHULIUNATIBHBIX YCIYT», U UX
pabOTHMKOB, a Takke MHOTOMYHKI[HOHAIBHBIX I[€HTPOB TPeJ0CTaBIeHHUs
rOCyZlapCTBEHHBIX U MYHULIUMA/IbHBIX YCAYT U UX PaOOTHHUKOBY.

6. Oco0eHHOCTH BBINOJHEHHA QAJMUHHCTPATHBHBIX TMpoLeyP
(me¥MicTBUI])) B  MHOroQyHKIIMOHA/IbHBIX  I[eHTpPAaX  IpeJ0CTaB/IeHUA
rocyJapCTBeHHbIX U MyHULIUNIA/IbHBIX YCJIYT.

6.1. IlpegocraBieHre MyHULUMNaAbHOKW ycayrd B M®L ocymectisiercs
MpM HAJIUUAKA  3aK/IHOUEHHOrO COrJIallleHusi O  B3auMOJENCTBUM  MEXAY
YII0JIHOMOYeHHBIM opraHom 1 M®I11.



6.2. OcHOBaHMEeM /Jjis1 Hauyajla MNpeJOCTaB/IeHUs] MYHULUIIAIBbHON YCIyTH
AB/ISIETCST JTMUHOe obpaieHue 3asBuTenss B M®PIl mo MecTy HaxXoXAeHHs
3eMeJIbHOr'0 yyacTKa.

6.3. Hpopmarus o Borpocam IpefoCTaB/leHus MyHULIUIIAIBHOM YCIIYTH,
CBEJICHUM O XOJie TIpe[oCTaB/AeHHs MYHMIUIIAJbHOW YCIyTh, WHBIM BOMPOCAM,
CBSI3aHHBIM C  TMpPEJOCTaBJIeHUWEM  MYHULMIAJIbHOW  yC/IyrHM, a  Takxe
KOHCYJIbTUDOBaHUE 3asiBUTe/leM O TMOops/Ke TIpefoCTaBAeHUsT MYHULUIAIbHON
ycayru B M®II npepocrasisieTcds coTpygHukom M®PILI mpu HerocpencTBeHHOM
obpammennn 3asBuTenss B M®PIl umm mocpeactBoMm TenedOHHOW CBS3U B
COOTBETCTBUM  C  JEMCTBYKOIIUM  3aKOHOJATebCTBOM,  PEeryJUpYOLIUM
opraHusaLyo gesresbHOCTA MPLI.

WudopmupoBaHue 0 TOps[iKe TMpeAoCTaB/eHUs] MYHULIANAIBHOM YCIyTd
OCYIIIeCTBJISIETCS B COOTBETCTBUMU C TpacdrikoM pabotsr MPII.

6.4. Ilpu muuHoMm obpamenuy 3asiButenss B MO®Il  cOTpyAHUK,
OTBETCTBEHHBIN 3a MPHUEM IOKYMEHTOB:

- yCTaHaB/MBaeT JIMYHOCTb 3asiBUTe/id Ha OCHOBAHUU [IOKYMEHTa,
yZA0CTOBEPSAIOLLIEr0 ero JIMYHOCTh, TIpeJCTaBUTe/s 3asBUTeNsl - Ha OCHOBaHUU
JIOKYMEHTOB, YJJOCTOBEPSIIOIIUX €ro JUYHOCTh M TMOJHOMOYMs (B C/ilyyae ero
oOpaiijeHus);

- TIpOBepsieT Mpe/CTaBlIeHHOe 3asiB/IeHHe T10 (JopMe COTrIaCHO MPUIOKEHHUIO
Nel K HacrodAlWleMy aAMWUHUCTPAaTUBHOMY perjlaMeHTy O [pefoCTaB/leHuu
MYHULIATIATLHOW YCIYTH, B 3aBUCUMOCTH OT 1ieJid oOpallieHus], U JOKYMeHThl Ha
rpeMer:

TeKCT B 3asB/IEHUM T10aeTCs [IPOUTEHUIO;

B 3asiBJIEHUU yKa3aHbl (paMuU/Usl, UMsi, 0TUeCTBO (TIOC/ie/[Hee - TIPU Ha/IMurun)
bu3nueckKoro yvija MO0 HauMeHOBaHKe FOPUANUECKOTO JIULIA;

3asiBJIeHMe TOAIUCAHO YIIOJTHOMOYEHHBIM JIULOM;

TIPUJIOXKEHbl  JIOKYMEHTBI, HeoOXoAuMble A7 TIPeIOCTaBJ/IeHUS
MYHULIUMNATBHOU YCTyTH;

COOTBETCTBHE [JaHHBIX [JOKYMEHTa, Y[ 0CTOBEPSAIOLLEro JUYHOCTh, JaHHbIM,
yKa3aHHbIM B 3asiBJIeHUH U He0OX0AUMBIX JOKYMEHTax.

- [eslaeT KOMWU MOAJIMHHUKOB MpeACTaB/JIeHHbIX JOKYMEHTOB, B TOM UHKCJIe
M0 OT/Ae/NbHBIM JOKyMeHTaM 0e3 B3WMaHWs TIUIaThl B COOTBETCTBUM C
riocraHoB/ieHueM [IpaButensctBa Poccurickor @egepaumu ot 22.12.2012 Ne 1376
«O6 ytBepxaeHuu [IpaBui opraHv3alyy JesTeTbHOCTH MHOTO(QYHKIIMOHATBHbBIX
LIEHTPOB IIpeJ0CTaB/IeH!s TOCYJapCTBeHHbIX U MYHULIUITIA/IBHBIX YC/IyI»,3aBepsieT
VX, BO3BpalllaeT 3asBUTE/II0 T[IOJJMHHUKU [OKYMeHTOB. lIpu 3aBepeHuu
COOTBETCTBUSL  KOIMWMU  [OKYMeHTa T[IOAJIMHHUKY Ha KONUKA [JOKYMeHTa
MPOCTABJISAeTCS HAANUCh «BepHOo», 3aBepsieTcs MOAIUCHIO COTpyAHUKa MOI],
TIPUHSBILIETO JJOKYMEHT, C yKa3aHheM (haMWINW, UHULIMAJIOB U 1aThl 3aBepeHus;

- 3amoJiHseT CBeJeHUs O 3asiBUTe/le U MpeCTaB/JeHHbIX JOKYMEHTax B
aBTOMAaTU3MPOBAHHOW MH(pOpMalMoHHOM cucteMe (AVIC M®LI);

- BbIZ]aeT paclMCKy B IOJyYEeHUU JOKYMEHTOB Ha MpefoCTaB/ieHue YCIyTH,
chopmupoBanHyto B AVIC M®LI;



- UH(OpMUpPYeT 3asBUTE/NsI O CPOKe MpeJOCTaBJIeHUs] MYHULIAIAIbHOM
yCIyTH, crocobax monydeHusi UHGOpMaIMK 0 XO/ie UCTIO/HEeHUS] MYHHULUTATBHON
yCIIyry;

- yBeIOMJISIET 3asiBUTENII O TOM, UTO HeBOCTpPeOOBaHHBIE [JOKYMEHTHI
xpaHaTrcs B M®PIl B Teuenume 30 [Hel, m0oCAe Yero IepefarTCs B
YIOJTHOMOYEHHBIM OpraH.

6.5. 3asBieHre U JJOKyMEHThI, [IPUHATBIE OT 3asBUTeJI Ha IpeJoCTaB/ieHre
MYHULMIAIBHOW YC/IyTH, MepefarTcsd B YINOJTHOMOYEHHBIM OpraH He mo3gHee 1
pabouero fHs, C/eAyrOIIero 3a AHeM perucTpaluu 3asiBjleHds U JOKYMEHTOB B
M®II, mocpeACcTBOM JHUYHOTO OOpalljeHHsI TI0 COIPOBOJUTENBHOMY PpeecTpy,
coJlepXKallleMy /1aTy ¥ OTMETKY O Tepejiaue, 0(pOpMIeHHOMY B ABYX 5K3eMIljisipax.
YKa3zaHHbIM peecTp 3aBepsieTcs COTpyAHUKOM M®DI] v mepejaetcsi CrieljuaavucTy
YIIOJTHOMOYEHHOI'0 OpraHa nozj noAnucb. OQvH 3K3eMIUISIP COIPOBOJUTE/IbHOTO
peecTpa OCTaeTCsl B YIIOJTHOMOYEHHOM OpraHe U XpaHWUTCS KakK JOKYMEHT CTPOrou
OTUETHOCTU OTAENbHO OT JIMYHBIX Jie/l, BTOPOU - XpaHuTcsd B M®L]. B 3asiBieHun
IPOU3BOJUTCS OTMeTKa C YyKasaHWeM peKBU3SWTOB peecTpa, II0 KOTOPOMY
riepe/iaHbl 3asiBjieHue U JOKYMEeHTHI.

6.6. Ilpu oOpalljeHUH 3asBUTENSI 3a TMpeAOoCTaBIeHHeM MYHHUIUIA/TLHOU

ycoiyru uepe3 M®L] Bbiziaua pe3y/bTaTa NpeoCTaBAeHUs] MyHULIMNATIbHOW YCIIYTH
OCYILleCTBJIsIeTCs TPy IMYHOM obpattienny B M1,

OTBeTCTBEHHOCTH 3a BbIauy pe3y/bTaTa IpefoCTaBAeHUs MyHULIUINAIbHON
ycayru HeceT cOTpygHUK M®ILI, ynosHomodeHHbIM pykoBoauTeneM MO®L]. [lnis
MOydeHuss pe3y/bTaTa IMpPeAOCTaB/AeHUs] MYHULMIAJIbHOM yciayru B MOI]
3asIBUTEJIb MPebSBISAET JOKYMEHT, YIOCTOBEPSOIIMM €ro JIMYHOCTb U PACITHCKY.

B ciyuae oOpairieHuss TIpeACTaBUTe/sl 3asiBUTENs  TIPeJCTABJISIOTCS
[JOKYMEeHTbI, Y[OCTOBepsIole JIMYHOCTb M IIOATBepXKZarolje I[10/JIHOMOYMS
Tipe/iCTaBUTeJIs 3asBUTeIS.

Cotpyguuk MOILI, OTBETCTBEHHBbIM 3a BbIZJAYy [JOKYMEHTOB, BbIJAeT
JIOKyMEHTBI 3asBUTE/NI0 W perucrpupyer ¢akt ux Bbigjaud B AMC MOILI.
3asgBUTE/Nb TOATBEpXKAAeT (DAKT TMONy4YeHUs] [JOKYMEHTOB CBOeW MOJIHChI0 B
pacnucke, Kotopas ocrtaetcsd B MOLI.

Ecmm  3agBuTesib, He COIJIACMBLIWCH C TI€PEYHEM BblJaBa€MbIX €My
[IOKYMEHTOB, OTKasaJCs MPOCTaBUTh CBOIO IOAIWCH B IIOJIYYEHWU [JOKYMEHTOB,
JIOKyMEHTbI €My He BbIJal0TCs W paboTHHMK ML, ocylecTBASIONMN BbiAauy
JIOKYMEHTOB, Ha KOIWH 3asiBJIeHUs1 Ha IpeJOCTaB/ieHre MYHULIUMNAJIbHOU yCIyTH,
xpansiieiicas B M®PII u pacmicke, MpoCTaBisieT OTMETKY 00 OTKa3e B TOJTydeHUH
JOKYMEHTOB IyTeM BHeCeHUs CJI0B «IloyunTs JOKyMeHTbI OTKa3asCsi», 3aBepsieT
cBOer moAnuckro. B 3Tom ciyyae M®II B TeueHue criefyromUX TPUALIATH JHEU
obecrieuriBaeT HaripaB/ieHHWe [JOKYMEHTOB, KOTOpble 3asBUTeb OTKAa3ascs
TIOJIyYUTh, B YIIOJTHOMOYEHHBIA OpraH.

HeBocTtpeboBaHHbIe OKyMeHTbI xpaHsaTcsi B M®I] B Teuenue 30 gHel,



TOCJIe Yero nepefaroTcs B yIOJTHOMOYEHHBIN OpraH.

6.7. VHble fmelicTBUs, HEOOXOAMMBIE /i TIPeIOCTaB/IeHUsT MyHULIUITATbHON
yCIyTHM, B TOM 4YMCJIe CBS3aHHble C MPOBEPKOM JeHCTBUTEBHOCTU YCUIEHHOM
KBa/TM(ULIMPOBAHHOM 3JIEKTPOHHOW TOANMCH 3asiBUTENsl, UCMOJIb30BAHHOW TIpU
oOpall[eHHH 3a To/IydeHreM MYHUIMIATLHOW YCIYTH, a TakKKe C YCTaHOBJIEHUEM
repeyHsi CpeJCTB Y/[OCTOBEPSIIOIIUX LIEHTPOB, KOTOpble [JOMYCKAlOTCA [I/Is1
WICTI0/Ib30BaHUs B 1[e/IsIX obecrieueHUs] yKa3aHHOW MPOBEPKU M OTpeJessitoTCs Ha
OCHOBaHMU YTBEP)K/laeMOW YMOJHOMOYEHHbIM OpraHOM TI0 COTJIAaCOBAaHUIO C
denepanbHOM Cimy>xb0ii Ge3omacHocTH Poccuiickoit ®ezepaliui MO Yrpo3
6e3omnacHocTy nHGOpMaLy B MHGOPMALMOHHON CUCTeMe, UCTI0/Ib3yeMOU B LiesisiX
rnpuemMa oOpalljeHHdid 3a TIOJyueHWeM MYHHUI[UIAAbHOW yoIyru W - (WIH)
rpeJioCTaB/IeHrs Takou yciyru, B M®Ll He npe1yCMOTpEHBI.



