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A,[[MI/IHI/ICTPAL[I/IH - FOPO,Z[CKOFO ITOCEJIEHUA
I'ABPNJIOB-AM

ITIOCTAHOBJ/IEHUE

26.01.2023 Ne 28

O6 yTBep)KeHU! aIMUHUCTPAaTUBHOTO

pernameHTa «IIpefocTaBieHne KAIOro

TIOMeILleHHs M0 JOTOBOPY COLIMA/IbHOTO HakMa»

Ha TePPUTOPUU FOPOACKOro nocesyieHus ["aBpuios-Am

B cootBetcTBUM ¢ PefepasibHbIM 3aKOHOM Poccuiickou Penepanuu ot 27
ntonia 2010 N 210-®3 «O6 opraHusaliy MpeoCTaB/IeHUs] TOCYAapCTBEHHBIX M
MYHULIAMNAIBHBIX  YCIIyT», [TocTaHOB/IeHWEM aJMUHUCTPALMM TOPOJCKOTrO
nocesieHust ['aBpunoB-fIM ot 18.11.2019 Ne 823 «0O6 ytBepxaeHuu [lopsiaka
pa3pabOTKu U yTBep)KAeHUs aJMHUHUCTPATUBHBIX PerjiaMeHTOB TpeoCTaBIeHMUs
MYHULUIIA/IBHBIX YCAyT», PYKOBOACTBYSACh YCTaBOM T'OPOJCKOIO IIOCe/IeHUs
["aBpuioB — fAwm,

AIMUHNCTPALIA I'OPOACKOTI'O ITIOCEJIEHMA IIOCTAHOBJIAET:

1.  YTBepguTh  aAMUHUCTPATUBHBIA  perjaMeHT  IpeJ0oCTaBJIeHUs
MyHULMNanbHOW yciuyru «llpegocraBieHure >XWIOrO MOMeELLEHHsI 10 JOroBOPY
COLIMaZIbHOTO HalMa» Ha TeppUTOPUM TOPOACKOro mnoceneHus: ['aBpuioB-Am
(mpuioxkeHue 1).

2. KOHTpOJIb 3a UCIIO/IHeHneM HacTtosiero IlocraHoBieHHs: BO3/10XKUTh Ha
MepBOro 3aMectuTess ['/1aBbl aAIMUHUCTPALMA T'OPOJICKOTO TioceneHust ['aBprioB-
Am A.E.Yckosa.

3. ITocTaHoB/ieHHe OITy0/IMKOBATh B PAMOHHOM MacCOBOM Tra3eTe «['aBpUIOB-
SAMCKUIT BeCTHUK» W Ha o(QULMaabHOM caiTe AJIMUHHCTPaLMHA TOPOJCKOTO
riocesieHus ['aBpunos-fm B cetu VIHTEepHeT.

4. [IloctaHoBneHWe BCTynaeT B CWIy C MOMEHTa O(QULMAIbHOIO
oIy 0JTUKOBaHHSI.

['naBa AgmuHUCTpaLUU
rOpPO/ICKOT0 MOCeIeHus
["aBpusioB-AM A.H.Tomurux

[Tpunoxenue 1
K [I0CTaHOBJ/IEHUIO A IMUHUCTpAaLUU



rOPOJCKOro rocenenvs I'aBpunos-Am
oT 26.01.2023 Ne

AJIMUHVUCTPATUBHBIN PETJIAMEHT
IPEJOCTABJIEHUSI MYHUIIUTIAJIBHOM YCJIYTH
"IIPEJOCTABJIEHUE >KIJIOT'O IIOMEIIEHUS I10 JOT OBOPY
COIIMAJIBHOI'O HAUMA"

HA TEPPUTOPUM I'OPO/ICKOI'O IIOCEJIEHUSA T'ABPUIOB-IM

I. O01He mo/T0KeHus

IIpepamert peryiupoBaHusa AJMUHHCTPATUBHOIO perjiaMeHTa

1.1. AJMUHUCTpaTUBHBIA perjiaMeHT TIpeJJoCTaB/eHUsl MYHULMNAJbHOM  YCIyTH
"ITpefocTaB/ieHHe XXKUIOTO TTOMEIeHUsI TI0 JOTOBOPY COIUa/IbHOTO HakiMa'" pa3paboTaH B Iie/isiX
TMOBBILIIEHUS] KaueCcTBa W JOCTYIHOCTU Tpe/I0CTaB/IeHUsI MyHULIUTIAbHOW yCJIyTH, OTpejessieT
CTaHAApPT, CPOKM U TMOC/Ie[0BaTeJbHOCTb [AeWCTBUM (aMUHUCTPATUBHBIX MpOLEAYp) IIpU
OCYILIeCTB/IEHUM TIOJHOMOYMK MO TMpeAOCTaBlIeHHUI0 MYHHULIMIANAbHON YC/IYTH B TOPOJCKOM
nocesienny  ['aBpwioB-fAM. Hacrosmmii  AZMUHMCTDaTWBHBIM — perylaMeHT — peryJjupyeT
OTHOILIeHUS1, BO3HUKaIOL[e Ha ocHOBaHMM KoHctutyimn Poccurickon @esepaiui, KUamniHoro
kojgekca Poccuiickont  ®Pepepaumy, HanoroBoro kogekca Poccuiickont — @epepauyu,
denepanbHoro 3akoHa oT 27 wutonsg 2010 r. N 210-®3 "OO6 opraHu3aljuu MpeoCTaBIeHUs
roCyZ,apCTBEeHHbIX ¥ MyHULUMAIbHBIX yCIyT".

Kpyr 3asBureneu
1.2. 3asBUTe/NIIMU Ha TOyueHHe MYHHULIMIIAJbHOM yC/IyTH SIBJISIOTCS (PU3nyecKue Jdlia -
MajiouMylilie U JIpyrue KaTeropuu Tpak/aH, orpejie/ieHHble (e/epa/JbHbIM 3aKOHOM, YKa30oM
ITpe3umenta Poccuiickoii Pepeparii WM 3aKOHOM CyOmekTa Poccuiickoit ®egepary,
MOCTaB/IeHHbIE HA yUYeT B KaueCTBe HY>K/AIOIIUXCS B KUJIbIX TTIOMeILeHUsIX (Jasee - 3asiBUTe/b).
1.3. NHTepeck! 3asiBUTe/EM, YKa3aHHBIX B MYHKTe 1.2 HacTosIero AJMHUHACTPATUBHOIO
perjiaMeHTa, MOTYT TPE/ICTaB/IATh JIMIlA, 00/a/Iatoliie COOTBETCTBYIOMIMMHU TTOJTHOMOYUSMU
(manee - mpeJiCTaBUTE/b).

TpeboBaHusl K NOPAJKY HH)OPMHPOBAHUS 0 NMPeJ0CTaBIeHUH
MYHHIMIIAJIBHOMN yC/IyTH

1.4. WHdopmupoBaHue o0 TOpsiAKe TpPeJOCTaB/IeHUSI MYHHLUMNAJBHOM  yC/IyTH
OCYILL[eCTBJISIETCS:

1) HerocpeACTBEHHO MpPU JIMYHOM IIpUeMe 3asiBUTeNs1 B AIMUHUCTPALMIO0 TOPOJCKOTO
nocenenusi ['aBpuioB-fIM (zanee - YTO/JHOMOUEHHBIH OpraH) WM MHOTOQYHKLMOHaIbHOM
LleHTpe TpeJoCTaB/leHUs] TOCYJApCTBEHHBIX W  MYHULMMNANbHbIX yCayr (fJanee -
MHOTO()YHKIIMOHA/IbHBIN LIeHTP);

2) no TenepoHy B YTIOJIHOMOUYEHHOM OpraHe Wil MHOTO()YHKLIMOHA/TLHOM LIEHTDE;

3) NMCbMEHHO, B TOM YKCJIe TTOCPe/ICTBOM 3/IeKTPOHHOM MOYTHI, (haKCUMUIBHOM CBSI3Y;

4) nocpeACTBOM pa3MellieHus1 B OTKPBITON U AOCTYITHOUW (hopMe MH(OPMALIUH:

B (esepasbHON TroCy/AapCTBeHHOM WH(OpMaLMoHHOM cucteme "EAWHBIN mopTan
rocyZlapCTBeHHbIX M MYHULIMNa/IbHbIX ycnyr (pyHkuuii)" (https://www.gosuslugi.ru/) (manee -
EITY);

Ha o(ULIManbHOM caiiTe YTIOJIHOMOUEHHOIO OpraHa - www.gavrilovyamgor.ru ;

5) mocpencTBOM  pasMellleHuss UWHGoOpMalMd Ha  MHGOPMAI[MOHHBIX  CTeHJax
YT0/THOMOUEHHOTO OpraHa Wik MHOTO(YHKIIMOHAIbHOTO L|eHTpa.

1.5. ndopMrpoBaHre 0CyIIeCTB/ISIeTCS TI0 BOMPOCaM, KaCaroIIUMCS:

- cnoco0oB 1o/1auu 3asiB/IeHUsI O TIPeJOCTaBIeHUH MyHULIUTIAIbHOM yCTyTH;
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azZipecoB YTIOJTHOMOUEHHOTO OpraHa M MHOTO(YHKIIMOHANbHBIX IIeHTPOB, oOpalieHue B
KOTOpbIe HeoOX0AUMO [i7Is TIPeJJ0CTaB/IeHUs] MyHULIUIIAIbHOW yCTyTH;

-CIIpaBOYHOM wuHGpOpMal O paboTe YTOJHOMOYEHHOTO oOpraHa (CTPYKTYpPHBIX
rnozipasziesieHuii Y IOJTHOMOUEHHOT0 OpraHa);

- JOKyMEHTOB, HeOOXOJWMBIX [ TIpe/I0CTaB/IeHUsT MYHHLIMIIATBHON yCIyTh U YCIIyT,
KOTODbIe SIBISTFOTCS HEeOOXOJUMBbIMU U 00si3aTesTbHBIMU [I/isl TIPeI0CTaB/IeHUss MYHHULUMAIbHON
YCIyTH;

- TIOpsiZiKa U CPOKOB Tpe/I0CTaB/IeHHs] MYHHULUIAIbHOMN YCIyTH;

Mopsifika TOJIyueHUsl CBeJleHWH O XOZle pPacCMOTPEHHsl 3asiBJIeHHsl O IpefoCTaB/IeHUU
MYHHULUMAIBHON YCIYTH U O pe3yJibTaTax MpejoCTaB/IeH)s] MyHULUIAaIbHOM YCIyTH;

- 10 BOMpPOCaM TPeJOCTaBJeHUsI YCIyT, KOTOpble SIBJSFOTCS HEOOXOAUMBIMU H
00s13aTe/TbHBIMU [171s1 TIPe[OCTaB/IeHHs] MYHULIUITAIbHOM yCITyTH;

- mopsgka gocyzaebHoro (BHecyzeOHOro) ob)kasmoBaHUSI AelcTBUE  (De3aeicTBus)
JIOJDKHOCTHBIX JIML], ¥ TIPUHAMaeMbIX UMM pelleHUN TIpYU TpefoCTaBIeHUd MYHHULMMaIbHON
YCJIYTH.

[MonyuyeHve wWHGOPMALMK TI0 BOMPOCAM TpPejOCTaBIeHUs MYHHULUMAIBHON YCIyTH U
yCIAyT, KOTOpble SBJSIOTCS HeOOXOAWMBIMM U 00s3aTesIbHBIMM /i1 TIpe/IOCTaB/IeHHUs
MYHHULUMAIBLHON YCIyTH OCYILeCTB/IsieTCs: OecriiaTHO.

1.6. Tlpu yctHOM obOpateHny 3asiBUTesisi (JIMYHO WIIH TI0 TesieOHY) JO/DKHOCTHOE JIULIO
YTMOMHOMOYEHHOT0 OpraHa, paboTHUK MHOro(yHKIIMOHAIBHOTO LieHTpa, OCYIeCTBISIOLUI
KOHCY/IbTUDOBaHWe, TIOAPOOHO ¥ B BEeXIMBOW (KOppekTHOW) ¢opme uHPOPMUPYET
00paTUBILKXCS TI0 UHTEPEeCYIOIIUM BOTPOCaM.

OtBeT Ha TesneOHHBIM 3BOHOK [JO/DKEH HAUMHATBCS C MH(POPMAalMM O HaMeHOBaHUU
OopraHa, B KOTOpbIM MO3BOHW/I 3asiBUTeNb, (haMWIUM, UMEHM, OTuecTBa (MOC/iefHee - TpHU
Ha/IMYWK) U JO/DKHOCTH CIIeLiMaIuCTa, PUHSBILETO Tejie()OHHbIN 3BOHOK.

Ecniv momkHOCTHOE /L0 YTI0OJTHOMOYEHHOTO OpraHa He MOXKeT CaMOCTOSITe/IbHO [JlaTh
oTBeT, Terie)OHHBIN 3BOHOK I0/DKEH OBITH TiepeasipecoBaH (TiepeBe/ieH) Ha Ipyroe 0/DKHOCTHOe
JIULIO WK >Ke 00paTUBIIeMYCs JIMLY 0/DKeH ObITh co001ieH Tesile)OHHBIM HOMep, TI0 KOTOPOMY
MOYKHO OyZieT MosTyunTh HeoOX0AMMYyI0 HH(OPMALIUIO.

Ecmu moparoroBka oTBeTra TpebyeT TIPOJO/DKUTENBHOTO BpeMeHM, OH T[pejjiaraer
3asgBUTENIO OIVH U3 CJIeYIOLMX BADUAHTOB Jla/IbHEeHIINX 1elCTBUM:

- U3J/I0)KUTb 0bpalljeHre B MMCbMeHHOMN opMme;

- Ha3HAUUTh JIpyroe BpeMsl AJisl KOHCYJIbTallWH.

[o/mKHOCTHOE /M0 YTIOJTHOMOYEHHOTO  OpraHa He  BIpaBe  OCYLLECTBJISITh
MH(POPMUpPOBaHKe, BbIXOAsIee 3a paMKU CTaHJAPTHBIX IMPOLeAYpP M yC/IOBUM TpeJoCTaB/IeHUs
MYHHULUMAIBHON YCIyTH, U BJIUsIIOLLIee MPSIMO WM KOCBEHHO Ha TIPMHUMaeMoe pellieHue.

[TpozomkuTenbHOCTL MHGOPMUPOBAHKS TI0 Tesle)OHY He /10/DKHA NpeBbilaTh 10 MUHYT.

WHpopmrpoBaHre 0Cy11leCTB/ISI€TCSI B COOTBETCTBUU C Ipa)vKoM IIpreMa rpak/iaH.

1.7. Tlo muceMeHHOMY OOpAIleHHIO /I0/DKHOCTHOE JIMIO YTIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a Ipe/ioCTaB/eHre MYHHULMMAAbHON YCIyTH, opobHO B MUCbMeHHOH (dopme
pa3bsCHSIeT TPaKAAaHUWHY CBeJleHHsl IO BOIpPOCAaM, yKasaHHbIM B IyHKTe 1.5 HacTosilero
AJMUHHCTPAaTUBHOTO peryiaMeHTa B Topsiike, ycTaHOB/IeHHOM DejiepasbHbIM 3aKOHOM OT 2 Mast
2006 r. N 59-®3 "O mopsigke paccMoTpeHusi obparrieHuit rpakaan Poccuiickoit ®eneparyn’”
(manee - ®enepanbHbI 3aKoH N 59-D3).

1.8. Ha EIII'Y pa3mewaroTca CBeJeHUs, IpeAycMOTpeHHble IloioxeHwem 0O
(denepasibHOM  rocyAapCcTBeHHOM  MHGOpMallMOHHOW  cucteme "®deaepasibHbli  peecTp
rOCyJapCTBeHHbIX W MYHULMMNANbHBIX yCIyr (QyHKLMIA)", yTBep)K[eHHbIM MOCTaHOBIEHUEM
ITpaBuTtenscTBa Poccuiickoii @esepariyu ot 24 oktsa6ps 2011 roga N 861.

Hoctyn K nHpOpMaLMy O CPOKax U MOpsAKe MpefoCcTaBaeHNss MyHULMIIA/TbHOW yCIyTH
ocyliecTB/isieTcss 0e3 BBITIOJIHEHUSI 3asiBUTe/ieM KaKUX-ubo TpeboBaHui, B TOM uucie 6e3
WCII0/Tb30BAaHUs TIPOTPaMMHOTO 0becrieueHus, yCTaHOBKA KOTOPOTO Ha TeXHHWYeCKHe Cpe/iCTBa
3asiBUTeJIsI TpeOyeT 3aK/IoueHus JTULeH3MOHHOT0 WM MHOTO COTJIallleHUsi C TipaBoobJ/iaziaTesieM
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MPOrpPaMMHOTO 00ecrieueHusi, TIpelyCMaTPUBAIOIIEr0 B3WMaHHMe I1/1aThl, PErvCTPaluio WM
aBTOPU3ALMIO 3asIBUTEJISI W/IU NIPeOCTaB/IeHNe UM I1ePCOHA/IbHBIX [JaHHBIX.

1.9. Ha odwuiumansHOM caiiTe YTO/JHOMOYEHHOTO OpraHa, Ha CTeHJaX B MecTax
TIpeJioCTaB/IeHUs] MYHULIMTIA/IBHOW YCIYTU M YC/IYT, KOTOpble SIBJISIOTCS HeOoOXOAUMBIMU U
00si3aTe/IbHBIMM /IS TIPEJJOCTAB/IeHNs] MYHULIMIIA/TBHON YCIyTH, ¥ B MHOTO()YHKLIMOHAIEHOM
LleHTpe pa3MelllaeTcs ciefytolas CripaBoyHasi UHQopMarLus:

- 0 MecTe HaxOXXJeHus ¥ rpaduike paboThl YTIOJTHOMOUEHHOTO OpraHa M UX CTPYKTYPHBIX
no/ipasfie/ieHnli, OTBETCTBEHHBIX 3a TpeJoCTaB/eHUe MYHULMNAJIbHOM YCIyTH, a TaKxke
MHOTO()yHKIJMOHA/IbHBIX LIEHTPOB;

- CIpaBOUHble Tene(OHbI CTPYKTYPHBIX IOZpasfie/ieHnii YTOTHOMOUEHHOTO0 OpraHa,
OTBETCTBEHHBIX 3a IpeJoCTaB/leHHue MYHULUNATbHOW YCIyTd, B TOM 4uc/ie HOMep TesedoHa-
aBTOMH(OpMaropa (1py HauuuK);

- agpec oUIMaNBLHOTO caiiTa, a TaKXKe IeKTPOHHOUW ToUThl U (Mu) dhopmbl 0OpaTHOM
CBS3U YTIOJIHOMOUYEHHOI'0 opraHa B ceTu "HTepHert".

1.10. B 3anax oXuzaHusa YTIOJHOMOUEHHOI'O OpraHa pasMeLjaroTCs HOPMAaTUBHbIE
NpaBOBbIe AKThl, Pery/UpYoIIye TOPSJOK MpefoCTaB/leHrsT MyHULIMINAAbHOW YCIYTH, B TOM
yrcie AJMAHUCTPAaTUBHBIA PerjiaMeHT, KOTOpble TI0 TpeOOBaHUIO 3asiBUTEIS TIPeJOCTaB/SIOTCS
eMy [/ 03HaKOMJIeHUSI.

1.11. Pasmelienue nHdopMarvy o NopsifKe npefocTaBaeHrss MyHULMIAAbHON YCIyTy Ha
VMH(OPMaLMOHHBIX CTeHJaX B MOMeLleHNH MHOTO(QYHKIJMOHAIBHOIO L{eHTpa OCYILeCTB/ISIeTCS B
COOTBETCTBUM C COIVIAllleHHWeM, 3aK/IHUeHHbIM MeXAy MHOrO(YHKIIMOHA/IbHBIM LIEHTPOM U
YTONMHOMOYEeHHBIM OpPraHOM C yueToM TpeOoBaHMM K WH(OPMHUPOBaHUIO, YCTaHOBJIEHHBIX
AJMVHUCTPATUBHBLIM PerjaMeHTOM.

1.12. WHudopmaiusi 0 XoAe PpacCMOTpPeHUsi 3asiB/eHusi O MpeJoCTaBlIeHUun
MYHULIAIIAIBHOW YCJIYTM U O pe3ysbTaTax IpejoCTaB/IeHUs MYHULIMIAIBHOM YCIYTHM MOXKeT
ObITb TOyueHa 3asiBUTesieM (ero rpejcTaBUTeseM) B JIMYHOM KabuHeTe Ha EINI'Y, a Takxke B
COOTBETCTBYIOIIEM CTPYKTYPHOM TO/[pas/ie/ieHi: YTIOJIHOMOYEHHOTO OpraHa npu oOparieHun
3asiBUTeJIs1 IMYHO, TI0 Tesie)OHy MOCPeCTBOM 3/IEKTPOHHOW MOUTHI.

I1. CTanjapT npejocTaB/JieHUsA MyHHIMIIA/IbHOMN YCIyTH.

HaumeHoBaHUe MyHUIIMIIA/IbHON yC/IyTH
2.1. MynununaneHasa ycayra "IIpefocraBiieHue JKWIOrO IOMeLLeHUs II0 [OrOBOpY
CoIL[MaIbHOTO HaiiMa'.

HaumMeHoBaHMe opraHa MeCTHOIr'0 CaMOyNnpaBJ/IeHMs],
Npe/0CTaB/IAIIIer0 MyHHIMIATbHYI0 yCIyry

2.2. MyHuiunanbHasi yciayra IpefoCTaB/sieTcsl YTIOJJHOMOYEHHBIM OpraHoM —
AMUHHCTpaLelr ropoZiCKOro nocesenus I'aBpuios-Am..

2.3. Ilpu mipefoCTaB/ieHUM MYHULMINAJBHOM yC/IyTd YTOJHOMOUYEHHBbIM OpraH
B3aUMO/,eUCTBYET C:

2.3.1. ®epepanbHOM HaNOTOBOM CMy)kO0W B uacTH TIOJMyueHHUs] CBefeHWM W3 EguHOro
roCy/lapCTBEHHOIO peecTpa 3alvcel aKTOB TPaX[aHCKOTO COCTOSIHUSL O PpOXJEHWH, O
3aK/toueHnr Opaka; ToMydyeHWsi CBefeHMM U3 EQUMHOTO rocyapCTBeHHOTO — peecTpa
IOPUIMYECKUX ML, B C/y4yae IOJA4M 3asiB/IeHUs IpefCTaBUTeseM (FOpPUAUYEeCKUM JIULIOM);
rojiyueHus1  cBefleHMd W3 EauMHOro  rocy/apcTBeHHOrO — peecTpa  WH/WMBHJYabHBIX
npejIIpUHAMaresied, B Caydyae II0/laud 3asB/IeHUsl [IpeJCcTaBUTe/eM (MHAWBHUAYa/IbHBIM
rpeJipUHUMaresnem).

2.3.2. MuHucTepCcTBOM BHYTpeHHMX fen Poccuiickor ®esfepaliuv B 4aCTU ITOTy4YeHUs
CBeJleHWl, TOJTBep)KJalolX [eCTBUTENbHOCTh nacrnopTta Poccuiickor Pesepaliii 1 MeCTo
JKUTEJIbCTBA.



2.3.3. IlencronnsiM @oHpoM Poccuiickor @esiepalii B 4aCTH NIPOBEPKU COOTBETCTBUS
(haMuIbHO-UMEeHHOM TpyIIbl, faThl poxaenus, CHUJIC.

2.3.4. ®enepanbHOM Cy>KOBI TOCY/JaPCTBEHHOM pErrucTpaLiiy, KajacTpa U Kaprorpahun
B UaCTH TOJIyuyeHUsl CBeJleHuM W3 EJWHOro rocy/apCcTBeHHOrO peecTpa HeJBWKMMOCTH Ha
MMeroLecs: 00 beKThI He/IBI)KUMOCTH.

2.4. Tlpm npenocTaBleHUM MYHULMNAIbHOW YC/IyTM YTIOJIHOMOUYEHHOMY OpraHy
3amperjaeTcsi TpebOBATh OT 3asBUTE/IST OCYIIECTB/IEHUs AeHCTBUH, B TOM UHC/Ie COTTIaCOBAaHHH,
HEOOXOIUMBIX [Jisl TIO/TyueHUs] MyHULIMTA/IbHOW YC/IyTH U CBsi3aHHBIX C obpailjeHreM B WHbIe
roCy[apCTBeHHble OpraHbl U OpraHu3aliiy, 3a UCK/IFOUeHHUeM I10/IyYeHUs YCJIyT, BK/IFOUeHHBIX B
repeyeHb YC/IyT, KOTOPbIe SIBJISTOTCS HEOOXOJUMBbIMU U 00s3aTe/lbHBIMU JIJIsl TIPeJJOCTaB/IeHUs
MYHULIAIIAIbHOU YCITYTH.

Onucanue pe3y/ibTaTa NpejoCTaB/IeHUs MYHULIIMNIAJIBHOH YC/IyTH.

2.5. Pe3ynbTaToM npefocTaB/ieHUs] MyHHULMTNIATIBHOM YCIYTH SIBIISIETCS:

2.5.1. Pemenne 0 mnpefoCTaBIeHWA MYHHLMIIAJIBHOM yCIyTH 1O (GopMe, COr/IaCHO
[Ipunosxenuro N 1 K HacTosileMy AZIMUHUCTPAaTUBHOMY perjlaMeHTy.

2.5.2 Tlpoekr [loroBopa cOLManbHOIO HalWMa >KWIOTO TIOMELeHHs, COIJIaCHO
IIpunoskenuto N 5 K HacTosileMy AZIMUHUCTPaTUBHOMY perjlaMeHTy.

2.5.3. Pemenre 06 OTKase B TpeAOCTaBIeHHWM MYHHLMIAABHOW YCIyru 1o dopme,
corsiacHO [Ipunoxxenuto N 3 K HacTosALeMy AJMUHACTPAaTUBHOMY perjlaMeHTYy.

Cpok npejocTaB/eHUsI MyHHLIMNIAJIBHOM YC/IYTd, B TOM YHC/Ie C y4eTOM Heo0X0uMOCTH
oOpaleHus B OpraHu3aniy, yJacTBYIOIIHe B NPeJ0CTaB/JIeHHH MYHHUIIMIIA/IbHOU
YC/IyTH, CPOK NPHUOCTAHOB/IEHHUSA MPeAO0CTaB/IeHNsl MyHHIUIIAJIbHOM yC/Iyrd, CPOK BbIJauu
(HanpaB/ieHHs) JOKYMEHTOB, AB/IAIIIMXCA pPe3y/IbTaTOM IpeA0CTaB/IeHus
MYHHIMIIAJIbHOM yC/IyTH

2.6. YTOMHOMOUYEHHBbIM oOpraH B TeueHWe 25 paboumx [AHel €O [JHS perucTparyu
3asB/IeHUsT U JOKYMEHTOB, HeOOXOJUMBIX /JIsi TIPeJOCTaB/eHUs] MYHULMMATBHOW YC/IyTH B
YT10/THOMOYEHHOM OpraHe, HarpaBJ/isieT 3asBUTe0 CII0C000M, yKa3aHHOM B 3asiBJIEHHH, OJIUH U3
pe3y/bTaToB, YKa3aHHBIX B [IYHKTe 2.5 AIMUHUCTPAaTMBHOIO perjiaMeHTa.

HopmaTuBHbIe IpaBoOBbIe AKTHI,
pery/pymoiiye npejocTaB/jieHe MyHUIIUNATIBHOH YCIyTH
2.8. TlepeueHb HOPMAaTMBHBIX IIPABOBBIX AaKTOB, DEry/JMPYIOLIMX MpeZoCTaBIeHNe
MYHULIMMIATBHOW yCayru (C  yKa3aHWeM WX pPEeKBU3UTOB U MCTOYHUKOB OQUILIMAIBLHOTO
ory0/IMKOBaHus1), B efiepasbHOM TOCYyJapCTBEeHHON MHGMOPMAI[MOHHOM crcTeMe "deiepaibHbIA
peecTp rocyZ,apCTBeHHbIX M MyHULIMNA/IBHBIX yCayT (PyHKLuil)" 1 Ha EITY.

VicuepnipIBalomyii nepevyeHb JOKYMEHTOB H CBe/leHUH, He00X0/[UMbIX B COOTBETCTBHH C
HOPMAaTHBHBIMY NIPAaBOBBIMHU aKTaMH /Il IPe/i0CTaB/IeHHs MyHUIUNA/IBHOH YCIYyT'd
U YCJIyT, KOTOPBIe SIBJISIOTCS He00X0AUMBIMH H 00513aTe/ IbHBIMH /I/Isl IPe0CTaB/IeHUs
MYHHLUNIAJIBHOM YCIYTH, TO/JIe)KAIUX Mpe/CTaB/JIeHHI0 3asBUTe/IeM, CII0CO0bI HX
NO/Iy4yeHus 3asiBUTe/IeM, B TOM UHC/Ie B 3JIEKTPOHHOM (hopMe, IOPSAOK HUX Npe/CTaB/IeHUsl

2.9. [1n4 nosiy4yeHrsi MyHULIUIAIbHOW YC/IyTH 3asiBUTE/Tb TIPeJCTaBIIsIeT:

2.9.1. 3agBneHne O NpefOCTaB/leHUM MYHMLMIIAIBHOW YCIYrM IO (opMe, COrIaCHO
[Ipunosxenuro N 4 K HacTosileMy AZIMUHUCTPAaTUBHOMY perjlaMeHTy.

B cnyuae HampaBneHusi 3asiBieHusi nocpefctBoMm EITY ¢opmupoBaHue 3asiBiieHUs
OCYILL[eCTBJISIETCS  TIOCPE/ICTBOM  3arlojiHeHUss WHTepakTuBHOM ¢opmbl Ha EITY  Ge3
He0OXO/IMMOCTH [IOTIOTHUTE/TLHOM TI0ZIauM 3asiB/IEHUs B KaKOW-TM00 UHOM (opme.

B 3asB/ieHMM TaKk)Ke yKasblBaeTCsi OJWH U3 CJIeyIOIIMX CIOCOO0B HaripaBJieHUs
pesyJibTaTa IpeioCTaBIeHUss MyHULMIIA/IbHOU YCITyTH:

- B (hopMe 371eKTPOHHOTO JJOKYMeHTa B JIMYHOM KabuHeTe Ha EIIT'Y;



- [IOTIOJTHATE/NPHO Ha OyMa)KHOM HOCHTele B BHZE pacleuaTaHHOTO 3SK3eMIUIsIpa
3/IeKTPOHHOTO JOKyMeHTa B YTIOJIHOMOUEHHOM OpraHe, MHOTO(yHKI[MOHaTbHOM LIEHTPE.

2.9.2. JJoKyMeHT, y/JOCTOBePSIFOLIMN JIMYHOCTb 3asiBUTeEIsA, IIpe/iCTaBUTesIs.

B cnyuae HanpaBimeHus 3asiBineHus TmocpefnctsoM EIIY cBemeHuss M3 [OKyMeHTa,
YZOCTOBEpSIIOLLEr0 JIMYHOCTh 3asBUTeJIs, Ipe/iCTaBUTesIs, NPOBEPSIOTCS INPU IOJTBEP)K[eHUN
y4eTHOU 3anucu B EfuHoOl crucTeMe uaeHTUGUKALMK U ayTeHTUPUKauuu (ganee - ECUA).

B cnyuae HampaBsieHus 3asBneHuss rocpegctsoMm EIIY cBeseHuss M3 [JOKyMeHTa,
y/IOCTOBEPSIIOLLETr0 JTMUHOCTh 3asiBUTENIs, MpejcTaBuTesnsi (OPMHUDPYIOTCS MPU TMOJTBEP)KEeHUU
yueTHOM 3amvcu B EpuHONW cucrtemMe wujeHTHGUKaLMM W ayTeHTU(UKALMM W3 COCTaBa
COOTBETCTBYIOILIMX [JJaHHbIX YKa3aHHOW YYeTHOW 3alvCu U MOTYT OBbITb TPOBEPeHbI MyTeM
HanpaB/IeHusl 3arpoca C MCIO0Ib30BaHUEM CHUCTEMbl MeXBEJOMCTBEHHOI'O 3J/IEKTPOHHOIO
B3aUMO/IeMCTBUS.

B «1yvae ecmM [OKyMeHT, NOATBEP)KIAIOIIMKA TIOJTHOMOUHWS 3asiBUTeNs, BblJaH
IOPUIUUECKHM JIULIOM - JI0JDKeH ObITh TIO/MCaH YCUIeHHON KBalM(UKAL[MOHHON 3/IeKTPOHHOM
MOZIMCBIO YTIOJTHOMOYEHHOT O JINLIA, BbI/JaBLIEro JOKyMEeHT.

B ciyuae ecnu [IOKyMeHT, NOATBEP)KAAIOIIMK TOTHOMOUMSI 3asiBUTENs, BbIJaH
WH/UBHUYyalbHbIM  TpeJlipUHMAMAaTeneM -  [O/DKeH  ObITb  TIOANMCAH  YCH/IEHHOU
KBa/TM(UKALIMOHHOW 3/IeKTPOHHOM MO/ITUCHI0 MHAUBUYaJIbHOTO TIPeIPUHAMATEIS.

B «1yvae ecmM [OKyMeHT, NOATBEP)KIAIOIIMKA TIOJTHOMOUHWS 3asiBUTeNs, BblJaH
HOTapUyCoOM - [OJDKeH ObIThb TIOJNMCAH YCUJIeHHOW KBalmu(UKALMOHHOW 3/IeKTPOHHOM
MIOZNTMCBI0 HOTAPMY(Ca, B UHBIX CJ/Iydasix - NOANMCAHHbIM IIPOCTON /IEKTPOHHOM MOIUCHIO.

2.9.3. [JoKyMeHTBI, YAO0CTOBepsIIOLLKe JIMYHOCTh YWIEHOB CeMbU, JOCTUILIMX 14 jeTHero
BO3pacra.

2.9.4. [1oKymeHTbl, IIOATBep)KJarolle pOJACTBO: CBUZETEJLCTBO O POXK[EHUHY,
CBHUJETeNbCTBO O 3aK/JIOYeHWHM Opaka, CrhpaBKa O 3aK/IFOUeHWHd Opaka, CBHUJETeNbCTBO O
pacTop>keHuM Opaka, CBH/eTeNbCTBA O T'OCY/IapCTBEHHOM pervucTpaljiv akKTOB T'Pa)KJaHCKOTO
COCTOSIHMS], BBbIJIAHHbIE KOMITETEHTHbIMM OpraHaMyd WHOCTPaHHOIO TIOCyJapcTBa U MX
HOTapuabHO YJ0CTOBEPEHHbIN MepeBo/] Ha PyCCKUM SI3bIK - TIPU UX HaJIMUWH, CBUZeTeNbCTBa 00
YCBIHOB/IEHWY, BbIJIaHHble OpraHaM{ 3allMCH  aKTOB TPaK[AHCKOrO COCTOSIHUS WU
KOHCYJIbCKUMH ~ yupexxzeHussMu Poccuiickoii @Pepepani - TMpPU WX HaJUUWM, KOIUSA
BCTYNMBILErO B 3aKOHHYIO CUJIy pelleHHsi COOTBeTCTBYIOLIEro CyZa O NPU3HAaHUM TpakJaHWUHA
YJIeHOM CeMbHM 3asiBUTeNsl - MPU HaJW4YMMA Takoro peieHust). CBUZeTeNbCTBA O IepeMeHe
¢damuuK, UMeHH, OT4ecTBa (MpY UX Ha/IUUWK).

2.9.5. [loroBop HaliMa >KWJIOrO TOMeLIeHWs - B C/lyyae, eC/IM 3asiBUTe/b WIMA YjIeHbl
CeMbU 3asiBUTeNIs SIB/ISIOTCS HaHUMaTe/IsIMU JKUJIOTO TIOMell|eHUs >KUI0ro (oHJa COLMaTbHOrO
WCII0JIb30BaHus 110 JOTOBOPY HaliMa, 3aK/IF0YeHHOI'0 C OpraHv3alyen.

2.9.6. IIpaBoycraHaB/iMBarolMe JOKYMEHTHI Ha JXKWIOe [OMelleHue - B Cjlyvae, eciu
T1IpaBO 3asBUTeJIS WM Y/IeHOB CeMbH 3asiBUTeJIsl Ha JKUJI0e TIoMelljeHre He 3aperuCTpUpOBaHo B
EnnHOM rocyjapCcTBeHHOM peecTpe HeIBMOKUMOCTH.

2.9.7. Ob6s3arenbCTBO OT 3asBUTENII M BCEX COBEPIIEHHOJETHHUX U/IeHOB CeMbU 00
0CBOOOXK/IEHUH >KUJIOTO TIOMEIl|eHHs], TTPeJJOCTaB/IeHHOT0 TI0 JOTOBOPY COL[MAIBHOTO HaiiMa - B
CJlyuae, ec/y TUIaHUPYeTCsi 0CBOOOAUTEL 3aHMMaeMoe JKU/Ioe TIOMellleHre T10C/Ie TIpe0CTaB/IeHUs
HOBOTI'0 JKWUJIOTO TIOMeLL|eHUs].

2.9.8. MeauMHCKOe 3aK/lOueHue, T[OATBepXKJarolljee Haauuhe TsDKeIou (HOpMbl
XpOHHUeCKoro 3abosieBaHusi - B C/lyyae, eClId 3asiBUTeNb CTpajaeT TsDKeol (hopMoit
XPOHHUYECKOro 3abo/ieBaHus WX MPOXKUBaeT B KBApTUPe, 3aHITON HECKObKUMU CeMbSIMH, eC/TU
B COCTaBe CeMbHM UMeeTCs OOJBHOM, CTpajaroIuid TsDKeJod (OpPMOM XPOHUUECKOTO
3aboneBaHusl.

2.10. 3asBieHus W mpuaraemble [JOKYMEHTBI, yKa3aHHble B OYHKTe 2.9 HaCTOALero
AJIMUHMCTPaTUBHOIO perjiaMeHTa, Hampas/sitoTcsl (MOJAr0TCsl) B YIIOJIHOMOYEHHBINM OpraH B
3/IeKTPOHHOM (hopMe TyTeM 3aroiHeHHst OpPMBI 3arpoca yepe3 JMUHbIN KabuHet Ha EIIT'Y.



VicuepnipIBaromyii mepevyeHb JOKYMEHTOB H CBe/leHUH, He00X0/HUMBIX B COOTBETCTBUH C
HOPMaTHUBHBLIMU NNPAaBOBBIMHU aKTaMM /i1 IPeA0CTaB/IeHHs MyHUI[UNA/IBHOH YCIyTH,
KOTOpbIe HaX0/ATCA B PacloOpsDKeHUH OPraHOB MeCTHOI0 CaMoyNpaB/ieHUs1 M HHbIX
OpPraHoB, yYaCTBYIOLIUX B NPe0CTaB/1eHUH MyHHUIUIIA/IbHBIX YC/IyT

2.11. TlepeueHb [JOKYMEHTOB U CBe/IeHWM, HEOOXOJUMBIX B COOTBETCTBHUH C
HOPMaTHBHBIMU TPaBOBBIMUA aKTaMH [Jis MPeA0CTaBleHHsT MyHULMINAJIbHOU YCIyTH, KOTOpbIe
HaxoZATCs B PpacClOpsUKeHWM OpraHOB MECTHOTO CaMOYIIpaB/IeHWss MW HWHBIX OpraHoB,
y4aCTBYIOILLUX B [Ipei0CTaB/IeHUN

MYHHULIMTIAIBHBIX YCIYT B CTydae oOparieHus:

2.11.1. Cegenusi u3 EquHOro rocy/JapCTBEHHOTO peecTpa 3anuceii akToB I'PaKJaHCKOT0
COCTOSIHUS O POJK/IEHHH, O 3aK/IF0YeHUH Opaka;

2.11.2. TIpoBepka COOTBETCTBUS (paMU/IbHO-UMEHHOM T'PYIIIbI, JaThl POXKIEHUS, Moa U
CHNIJICG;

2.11.3. Cgpegnenusi, TIOATBep)KJarolllie [1elCTBUTE/ILHOCTb TMacropTa TIpaKJaHWHa
Poccurickon @efepanyy;

2.11.4. Caepmenusi, MOATBEP)XAAIOL[ME MECTO >XUTeIbCTBA, CBeJeHUsIMU U3 EnuHOro
rOCy/IapCTBEHHOTO peecTpa HEeABIWKUMOCTH 00 00BbeKTax HeABWKUMOCTH; CBeJEeHUsMU U3
EpuHoro rocyapcTBeHHOro peectpa FOpUAUUECKUX JIUL];

2.11.5. CsegenHusa wu3 EAWHOrO rocyJapCTBEHHOIO peecTpa HWHIUBUAYa/IbHBIX
npeJripUHUMarTesnein.

2.12. Tlpu mipemoCTaBNeHUM MYHHWLMIIAJIBHOW YCAyTH 3ampelnaeTrcs TpeboBaTh OT
3as9BUTeIS:

2.12.1. TlpexcraBnieHusi [JOKYMEHTOB M WMH(OpMALMM WK OCYLIeCTBeHUs JelCTBUM,
Trpe/icTaB/ieHle WIH OCYILeCTB/IeHWe KOTOPbIX He IpeJlyCMOTPeHO HOPMAaTUBHBIMM IIPaBOBBIMU
aKTaM¥, peryJvpyloLMMU OTHOLIEHWs, BO3HUKAWIMe B CBA3SM C IpeJoCTaBIeHUeM
MYHULIUIIATbHON yCTyTH.

2.12.2. TlpencraBiieHUss [OKYMEHTOB W WH(OpMalUy, KOTOpble B COOTBETCTBHUU C
HOPMAaTHMBHBIMK TPaBOBLIMM akTamu Poccuiickoit ®Pepnepauyu, SpocnaBckoit obsactu,
MYHULIMIIAIbHBIMYA ~ TPaBOBBIMM ~ aKTaMM  HaxOAATCI B pacClOpsUKeHWM — OpraHoB,
Tpe/ioCTaB/ISIOIIMX MYHULIMIIA/IIbHYO0 YC/IYTY, FOCYJapCTBEHHBIX OPraHOB, OpPraHOB MeCTHOIO
camoynpasJieHus ¥ (WIn) No/IBeJOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM M OpraHaM MeCTHOI'O
camoyTpaB/ieHus] OpraHv3alyi, y4aCTBYIOL[UMX B MPeJOCTaB/Je€HUM MYHMULMNAIbHBIX YCIyT, 3a
WCK/IFOUeHWeM [IOKYMEHTOB, YKa3aHHbIX B YacTu 6 cratby 7 PefepaibHOrO 3aKOHA OT 27 UHOJIA
2010 roma N 210-®3 "O6 opraHu3aluu TpeAoCTaB/ieHNs TOCYAAPCTBEHHBIX U MyHULIMTIA/IbHBIX
yoayr" (nanee - @enepanbHbiii 3akoH N 210-D3).

2.12.3. [TIlpexncraBieHusi [JOKYMEHTOB M HH(OpPMAaLMM, OTCYTCTBUE U  (WIN)
HeJIOCTOBEPDHOCTb KOTOPBIX He YKasblB&/MChb TIPA IIePBOHAYa/JIbHOM OTKa3e B IIpUeMe
JIOKYMEHTOB, HeoOXOJUMBbIX /sl TIpe[oCTaB/eHUss MYHULMIAIbHOM yciayrd, Jubo B
NIpe/i0CTaB/IeHUN MYHULIMIIAJIBHOM YC/IYTH, 3@ UCK/IIOUEHHEM CJIeZlYIOLUX C/Iy4aeB:

- U3MeHeHHUe TpeOOBaHMIT HOPMaTUBHBIX MTPABOBBIX AKTOB, KACAIOLUXCS TIPeJ0CTaB/IeHUS
MYHULIAIIAIBHOW YCJIYTH, II0C/Ie IepBOHAYaJbHOM II0JauM 3asiB/IeHUs] O IpeZoCTaBIeHUN
MYHULIUIIAIbHOW yCITyTH;

- HajMuve OMMOOK B 3asB/IeHWH O TIPeJOCTaB/IeHWH MYHULUMAIbHOW YCIyTH W
JIOKyMeHTax, [OJaHHbIX 3asiBUTe/leM I10C/le IepBOHavyajbHOIO0 OTKasa B IpHeMe [JOKYMEHTOB,
HEOOXOAWMBIX [/l TIPeJOCTaB/eHUs] MYHHULMIIAJIBHOW YC/Iyrd, JU00 B TIpeoCTaB/IeHUN
MYHULIMIIAIBHOW yC/IyTH Y He BK/IFOUEHHBIX B IIPe/|CTaBIeHHbIN paHee KOMILIEKT JJOKYMEHTOB;

- HCTeueHWe CpOKa [elCTBUSI [JOKYMEHTOB WIM H3MeHeHWe HH(OpMaLuu I[ocse
NepBOHAYa/JIbHOTO OTKa3a B T[pUeMe [JOKYMEHTOB, HeOoOXOJMMBbIX /s TIpeJoCTaB/IeHUs
MYHHULIMIIAIBHOM yCITyTH, MO0 B TIpe/I0CTaB/IeHUH MyHULIMIIAIbHOU yCITyTH;

- BbIsIB/IeHUe [JOKYMEHTaJbHO MOATBEPKAeHHOro ¢akTa (MPHU3HAKOB) OIIMOOYHOTO WU
TIPOTUBOTIPABHOTO JleficTBUs (Oe37eliCTBUS) IO/DKHOCTHOTO JIMIa YTIOJTHOMOUEHHOTO OpraHa,
clykailero, paboTHMKa MHOTO(QYHKIIMOHA/JBHOTO — IleHTpa, PpaboTHMKA OpraHu3alyy,
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npeflycMOTpeHHOM 4Yactero 1.1 cratem 16 ®epepanbHoro 3akoHa N 210-®3, npu
repBOHAaua/JibLHOM OTKa3e B TpUeMe [JOKYMEHTOB, HeOOXOAUMBbIX [Jis TIpeJoCTaB/IeHUs
MYHHULIMIIATBHOM  yCayrd, b0 B TpejoCTaB/eHHH MYHHULWIAJBHONW YC/IyTH, O UYeM B
MMCbMEHHOM BH/Jle 3a TMOAIWCHI0 PYKOBOAUTENS YTIOJTHOMOYEHHOIO OpraHa, PYKOBOJWTe/IS
MHOTO(YHKIJMOHQ/IbHOTO LleHTpa TPy IlepBOHAauYa/JbHOM OTKa3e B TpueMe [JOKYMEHTOB,
HeOOXO[WMBIX i1l Tpe/OCTaB/AeHUs] MYHULUMAAbHONW  yCcayrv, /ubo  pyKOBOJUTes
OpraHu3aliy, InpefycMoTpeHHOM 4YacTbio 1.1 cratem 16 ®epepanbHoro 3akoHa N 210-®3,
yBeJJOMJISIETCSI 3as1BUTeJIb, a TaKXKe TIPUHOCSATCS] U3BMHEHHsI 3a 0CTaB/ieHHbIe HeYy/J00CTBa.

HcuepnbiBaoiyii nepeyeHb 0CHOBAaHUM /I/IA 0TKa3a B IIpHeMe A0KYMEHTOB,
He00XO0AMMBIX /I/Ifl IPeJ0CTaB/IeHUs] MyHHI[UNIA/IBHON YCIyrH

2.13. OcHoBaHMsIMH [i7ISI OTKa3a B TIpMeMe K paCCMOTPEeHUIO I0KyMeHTOB, He0OX0AUMbIX
JJ1s TIpeloCTaB/IeHNs] MyHULIMITA/IbHOU YCIIYTH, SIBJISTFOTCS:

2.13.1. 3ampoc 0 mpefoCTaB/JeHUH YCJIYyTW MOJaH B OpPraH MeCTHOTrO CaMOYTIpaB/IeHUs
W/IM OpraHu3al1io, B TIOJTHOMOYMS KOTOPBIX He BXOZUT Ipe/loCTaB/IeHre yCIyTH.

2.13.2. HenonHoe 3amonHeHWe o0si3aTenbHBIX Tosieli B ¢dopMe 3ampoca O
T1IpeJi0CTaB/IeHUH YC/IyTH (HeJ0CTOBEPHOe, HelpaBU/IbHOE).

2.13.3. TlpeacTaBieHre HEMTOJIHOTO KOMILIEKTa JJOKYMEHTOB.

2.13.4. IlpepcTaByieHHbIe JOKYMEHTHI YTPATH/IN CHIy HA MOMEHT O0OpalljeHust 3a YC/Iyron
(IOKyMeHT, yZOCTOBEpSIIOLMN  JIMYHOCTb; JOKYMEHT, Y/OCTOBEpSIFOLIUA  TOJTHOMOYHUS
nipe/icTaBUTeNsT 3asBUTeNs, B Ciay4ae oOpalleHWs 3a TMpeoCTaB/eHHeM YC/IyTH YKa3aHHBIM
JULIOM).

2.13.5. TlpepcraBieHHble JOKYMEHTBI COZepyKaT IMOAUYUCTKU U UCIIpaB/IeHUs TEeKCTa, He
3aBepeHHbIe B MOPsJKe, YCTaHOBJIEHHOM 3aKOHO/aTe/1bcTBOM Poccuiickoirt ®efjepaliyu.

2.13.6. Tlogaua 3asiB/IeHUsT O TIPEAOCTAB/IEHUU YCIIYTH U JOKYMEHTOB, HeOOXOAUMBIX /ISt
TIpeJIOCTaBJ/IeHUs YC/IyTH, B 37IeKTPOHHOM (hopMe C HapyllieHHeM yCTaHOB/IeHHBIX TpeboBaHU.

2.13.7. TlpefcTaBnieHHble B 371€KTPOHHOM (OpMe JOKYMEHThI COfiepKaT MOBpeX/eHUs,
Ha/lnyre KOTOPBIX He T03BOJIsieT B MOJHOM oObeMe HCIOo/b30BaTh WH(GOPMALUI0 U CBeJIeHus,
coieprkalyecs B JOKyMeHTax Jijis [IpefloCTaB/IeHUsl YCIIyTH.

2.13.8. 3asBieHye MOJaHO JMLIOM, HE UMEOLMM IT0JIHOMOYMU TMpe/CTaB/IsiTh UHTEPEeChI
3asBUTeJIS.

VcuepnbiBaloljui nepeyeHb 0CHOBAHUM /1A NPUOCTAaHOB/IEHUs WM 0TKa3a B
Npe/0CTaB/IeHUH MyHHMIIUINIA/IbHOM yC/IyTH

2.14. OcHOBaHUAMMU /I OTKa3a B IIPe/I0CTaB/JIeHUN YCIIYTU SBJISOTCA:

2.14.1. [doxkymeHThl (CBefeHus]), Tpe/CTaB/ieHHble 3asiBUTE/NeM, [POTHMBOpeYaT
JIOKYMeHTaM (CBe/leHHsIM), TTO/TyYeHHBIM B paMKaxX MeXBeJIOMCTBEHHOI'O B3aUMO/eMCTBUS.

2.14.2. TlpepcTraBieHHbIMM [OKYMEHTaMM U CBeJleHWsSIMU He TOJTBep)KJaeTcsl IpaBo
rpak/laHrHa B NIPeJ0CTaB/IeHUH JKUJIOrO NTOMelL[eHUsI.

2.15 OcHOBaHMM [/ TIPUOCTAHOBJIEHUS TpeAOCTaBlIeHUs MYHULMIAJIbHON YCIyTH
3aKOHOzaTenbCTBOM Poccuiickor ®Peziepalju He rpelyCMOTPEHO.

IlepeueHb yC/Iyr, KOTOPBIE SIB/ISIIOTCS HEOOX0AMMBIMH U 00s13aTe/TbHBIMH /1A
npeAoCTaB/IeHNsI MYHUL[UNA/IBHOU YC/IYTH, B TOM UMCJ/Ie CBe/IeHUsI 0 IOKYMeHTe
(mokymeHTax), BblJaBaeMoM (BblJjJaBaeMbIX) OPraHM3alusiMi, y4aCTBYHOILIMMH B

npeAoCTaB/IeHMH MYHHUIMIIA/IBHOHN YC/IyTH

2.16. Yoiyru, Heo6xonuMbie W 00si3aTesibHbIE /IJIST TIPE[OCTABIEHUSI MYHHLIATIATbHOM

yCJIyTH, OTCYTCTBYHOT.

ITopsapoK, pa3Mep ¥ 0CHOBaHUSI B3UMaHUs rOCy/JapCTBEeHHOH MOLIMHBI
WIM UHOM OIIAaThI, B3MMaeMoi 3a MpejocTaB/ieHHe MyYHHIMIIAIbHOM yC/Iyrd
2.17. IlpesocTaByieHre MYyHHWLMIIA/JIBHOM YC/IyTH OCYILeCTBIseTcs 6ecriaTHO.
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ITopsapoK, pa3Mep U 0CHOBaHHUS B3UMaHUA IJIaThl 3@ Npe/jOCTaB/IeHUe yCIyr, KOTOpbIe
SIBJIAIOTCSL HEOOXO0AMMBIMH U 00s13aTe/TbHBIMH /I MPe/J0CTaB/IEHUsI MYHHMI[UTIA/TbHOM
yC/Iyrd, BK/Ir0uYasi HHpopManuio 0 MeToAUKe pacyeTa pa3Mepa TakoH I/IaThl

2.18. Ycnyru, HeoOxonuMbie W 00si3aTesibHbIE IJIST TIPE[OCTABIEHUSI MYHHLIATIATEHOM
YCIIYTH, OTCYTCTBYHOT.

MakcumanbHbIN CPOK 0XXUJAHMS B ouepe/y NPHU Nojaue 3anpoca
0 MpejoCcTaB/IeHUH MYHHMI[UNIA/ILHOM YC/IyTH M NIPH NO/Iy4YeHHH pe3y/bTaTa
npe/j0CTaB/IeHUsA MyHULIUNA/IBHOH YCIYyTH
2.19. MakcuManbHbld  CPOK OXWJAHMS B Oyepeau TIpU [ofade 3arnpoca o
NpeOCTaB/IeHUM MYHULIMINAAbHOW YC/IYTW U TpPU TI0JlyUeHUM pe3yJibTaTa MpefoCTaBaeHUs
MYHHULMNAIBHON yC/IYyTM B YTIOJIHOMOUEHHOM OpraHe WM MHOTrO(QYHKLIMOHATbHOM LieHTpe
cocrasJseT He 6osiee 15 MUHYT.

CpoK ¥ NopsAAOK perucTpanyy 3anpoca 3asiBUTe/Isl 0 IpeA0CTaB/JIeHNH MyHULIMIIA/IbHON
YOIy, B TOM YHCJ/Ie B 31eKTPOHHOI (popme
2.20. Cpok perucrpaiuu 3asiBjieHUss O TMpeJoCTaBJIeHUU MYHHULIMIIAJbHOM YCIyTH
To/|jTe)kKaT PervcTpaldd B YTIOTHOMOUEHHOM OpraHe B TeueHue 1 pabouero [AHS CO [JHS
TIOJTyUeHHUs1 3asiB/IeHUs] U JOKYMEHTOB, HeOOXOJUMBIX /il Mpej0oCTaBIeHHs] MYHULIUIATbHOM
YCJIyTH.

B c/iyuae Hanuuusi OCHOBaHMM /11 OTKa3a B TIpUEMe JJOKYMEHTOB, HEOOXOAUMBIX [IIst
NpeJOCTaB/IeHUs] MYHULMMNAJbHOW YCAyrM, YKasaHHbIX B OyHKTe 2.13  HacCTOALETO
AJIMUHUCTPaTUBHOIO perjiamMeHTa, Y TIOJTHOMOYEHHBIN OpraH He IO37Hee CIefyroLlero 3a JHem
TIOCTYTI/IeHUs 3asiB/IeHUs] M IOKyMEHTOB, He0OXOAUMBIX ZJisi TIPeJJOCTaB/IeHUs] MYHHULUMATbLHON
yCyry, pabouero /Hsi, HarpaB/sieT 3asBUTEO MO0 ero MpeACTaBUTeNO peleHre 00 OTKase B
ripremMe JI0KyMeHTOB, HeOOXOUMBIX [/l TIPeJJOCTaBIeHUs] MYHULMITAIbHOM YCIyTy 1o dopme,
ripuBeZieHHOM B [Tpunoxkenuu N 2 K HacTosieMy AJMUHHACTPAaTUBHOMY perjiaMeHTy.

TpeOoBaHUs K IOMEI[eHUAM, B KOTOPBIX MPeJ0CTaB/ISIeTCs
rocyiapcrBeHHas (MyHMIMIIa/IbHaA) ycayra

2.21. MecTtonoJsioykeHue aJIMAUHMACTPATUBHBIX 3/1aHMM, B KOTOPBIX OCYIL[eCTB/ISeTCs IPUeM
3asB/IeHUA U JOKYMEHTOB, HeoOXOAWMBIX /il TIpeAOoCTaB/ieHUs] MYHHULMIAJIbHOW YC/IyTH, a
TaK)Ke BblJjaua pe3y/bTaTOB IPeAOCTaBIeHUs] MYHULIMIIAIBHOU YC/IYTH, JO/DKHO obecrieunBaTh
yaoOCTBO [jis TpakfaH C TOUKMA 3peHMs TellexoJHOW [JOCTYITHOCTH OT OCTaHOBOK
0011]eCTBEHHOTO TPaHCIIOPTA.

B ciiyuae, eciu nMeeTcsi BO3MO)KHOCTb OpraHM3aly CTOSIHKU (TTapKOBKU) BO3J1e 3[aHUSI
(cTpoeHunst), B KOTOPOM pasMelleHO [IOMellleHWe IIpyeMa W BblZlaud  JJOKYMEHTOB,
OpraHU30BbIBAETCsI CTOSIHKA (TTapKOBKA) /I/Is1 INYHOTO aBTOMOOUW/IBHOTO TPAHCTIOPTa 3asiBUTeJIeH.
3a Mo/b30BaHKe CTOSTHKOM (MapKOBKOW) C 3asiBUTEJIel MJiaTa He B3UMaeTCsl.

[ TapKOBKM CHeLMaJbHbIX aBTOTPAHCIIOPTHBIX CPEJACTB WHBaIWJ0B Ha CTOSHKE
(mapkoBke) BbiziensieTcs He MeHee 10% MecT (HO He MeHee OZHOTO MecTa) sl OecriyiaTHOM
MapKOBKY TPaHCIIOPTHBIX CPeJCTB, yIpaBisgeMblXx WHBanuAamu I, 11 rpymmn, a Takke MHBa/IUAAMU
IIl rpynnel B mnopsigke, ycraHoBiaeHHOM [lIpaButenbctBoM Poccuiickon Pepeparyn, U
TPAHCIIOPTHBIX CPEJCTB, MePeBO3AINX TaKUX UHBAIUZOB U (U/K) JeTel-UHBa/IN/0B.

B wensx obecrieueHusi GecIipensiTCTBEHHOTO [OCTyTa 3asBUTeel, B TOM UHCJIe
repeBUralOIINXCSl Ha WHBaIUJHBIX KOJICKAaX, BXOJ, B 3/jlaHMe U TIOMeLeHUs, B KOTOPBIX
TIPe/IOCTaBIISIeTCS TOCYyAapCTBeHHasi (MyHHWLMIA/MbHAsA) YC/Iyra, OOOpYAYHOTCS TaHAyCaMH,
MOPYYHSIMH, TaKTW/IbHbIMU (KOHTPAaCTHbIMH) MpeAYIpEeXJAIOIIUMU  3/1IeMeHTaMU, WHBIMU
e IbHBIMU TIPUCTIOCO0/IEHHSIMHU, TTO3BOJISIOLMMY 00ecrieunTh GecripensiTCTBeHHBINA JOCTYTI
Y TMepe/IBKeHNe WHBA/IM/I0B, B COOTBETCTBUU C 3aKOHOJATenbCTBOM Poccuiickoi Pefepariyu o
COLIMA/IbHOM 3allliTe WHBA/IU/OB.



LleHTpanbHBIN BXOZ B 3/aHWe YTIOJTHOMOUEHHOTO OpraHa [Jo/DKeH ObITh 00opyZoBaH
vHbOpMalMOHHOM TabMukoi (BbIBECKOM), cofepsKalieid HH(OpMalIHo:

- HaMMeHOBaHHUe;

- MECTOHAXO0>XX/|eHUe U FOpUMYeCKUN aJipec;

- Pe>KUM paboTh;

- rpadK nprema;

- HOMepa Tese()OHOB /IJIsl CIIPaBOK.

[TomeljeHnsi, B KOTOpBIX IpPeJOCTaB/SeTCS MYHMULMIAAbHAs yC/yra, JOJDKHBI
COOTBETCTBOBaTh CAHUTAPHO-3MH/|EMUOIOTMYeCKUM NIpaBUaM ¥ HOPMaTHBaM.

[TomelijeHMs], B KOTOPBIX MPe/IOCTAB/ISIeTCS MyHULIMIIAIbHAS YCIyra, OCHALL[Ak0TCH:

- IPOTUBOIO>KAPHOM CUCTEMOU U CpeJCTBaMU T0KapOTYILIEeHHUS;

- CUCTeMOM OMoBelleHUs] 0 BO3HHKHOBEHMY Ype3BblYaiiHOM CUTYyaLuy;

- CpeJCTBaMU OKa3aHUs MepBOM MeJULMHCKOW TOMOILIY;

- TyaJIeTHBIMU KOMHATaMH Ji/1s1 [IOCeTUTeJIel.

3an oxxuslaHus 3asBUTeNel 000pyyeTcs CTY/IbSMH, CKaMbSIMH, KOJIMUeCTBO KOTOPBIX
orpeziesisieTcs: UCX0Asd U3 (aKTUYeCKOW Harpy3Ku M BO3MOJKHOCTeM JJi WX pa3MellleHusl B
TIOMeIIleH1H, a TaK)Ke MHPOPMaLMOHHBIMU CTeH/,aMHU.

TekcTbl MaTepuasnoB, pa3MelleHHbIX Ha MWH(QOPMALMOHHOM CTeHJle, IevaTaroTCs
yaoOHBIM A1 uTeHus1 mwiprudToM, Ge3 WCIpaBleHWid, C BbleleHreM Hanbosiee Ba)KHBIX MeCT
TIOJTY>KUPHBIM IIPU(PTOM.

MecTta a5 3amo/IHEHUs] 3asiBJIeHUH OOOPYAYIOTCS CTY/IbSMH, CTOJIaMH (CTOWKaMu),
6/1aHKaMU 3asiBJIeHUM, MMCbMEeHHBIMU TTPUHAJIEXKHOCTSIMHU.

Mecra nmnpuema 3asiBUTenedi  00opyAyrOTCsS  MH(DOPMALMOHHBIMH  Tab/MUKaMH
(BBIBECKAMM) C YKa3aHUEM:

- HoMepa KabuHeTa ¥ HAMMEeHOBAHUS OT/Ie1a;

- (hammIMM, UMEHU U 0TYeCTBa (1oc/ie[iHee - PU HaJIMYUU), JO/DKHOCTU OTBETCTBEHHOTO
JIULIA 3a IPUEM [JOKYMEHTOB;

- rpadmka npremMa 3asiBUTe/IeN.

Pabouee MeCTO Ka)kZlorO OTBETCTBEHHOTO JIMIja 3a MPHUEM JOKYMEHTOB /IOJDKHO OBITh
000py/Zi0BaHO TIepCOHANBbHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO [IOCTYINA K HeoO0XO0AUMBIM
vH(pOpMaMOHHBIM 0a3aM /laHHBIX, MeYaTaroliM yCTPOMCTBOM (TIPUHTEPOM) U KOTHMPYIOIIUM
YCTPOMCTBOM.

JIuijo, OTBETCTBEHHOE 3a MPHUeM JOKYMEHTOB, [JOJDKHO UMeTh HACTOJBbHYH0 Tab/MuKy C
yKasaHveM (aMuInu, UMeHH, 0TuecTBa (TociejHee - IPU HaJIMurr) U JOJDKHOCTH.

[1pu npefocTaB/IeHUM MYHHULUTIA/IBHOM YC/TYTH UHBA/IMaM 00eCTieurBaroTCs:

- BO3MOXKHOCTb 0OecCIpernsiTCTBEHHOTO [OCTyrna K 00BbeKTy (3[aHuio, TMOMeIeHHI0), B
KOTOPOM Mpe/ioCTaB/IsieTCsl MyHULUNaAbHasl yC/Iyra;

- BO3MOJKHOCTb CaMOCTOSITE/IbHOTO TepeJBIKEHUs] TI0 TepPpUTOPUM, HAa KOTOPOM
pacIioyio)keHbl 3/jaHKs U MOMeLleHNs], B KOTOPBIX INPeJoCTaB/seTCsl MyHULMIaAbHasl yCiyra, a
TaK)Xe BX0/la B TaKve 00beKThbI U BbIX0/la U3 HUX, IMOCA/IKA B TPAHCTIOPTHOE CPeJICTBO U BBICAKU
13 Hero, B TOM UHCJIe C UCIO/Ib30BaHKe Kpec/a-KOJIsCKY;

- COMPOBOXKJEHWe WHBaIU/I0B, UMEIOLMX CTOWKHEe pacCTpoucTBa (YHKLUM 3pEHHUsl U
CaMOCTOSITEeJIbHOTO TIepe/IBIKEeHMUST;

- Ha/iyieXkalllee pasMelrieHue o60opyoBaHUs M HocuTesedl MHGOPMAIK, HEOOXOJUMbIX
[t obecrieueHrs OeCTIpeNIITCTBEHHOTO JOCTyNa WHBAIWJOB K 3[AHUSIM W TIOMeEILeHUsIM, B
KOTOPBIX MpeJOoCTaB/IseTCs MyHULMNA/AbHasl yCayra, U K MYHULMIAIbHOW YCAyre C y4eToM
OrpaHUUYeHUN UX )KU3He/esiTe/IbHOCTH;

- nybpoBaHye HeoOX0AUMOM /i/IsT MHBA/IKMOB 3BYKOBOU U 3pUTe/IbHOM MH(OpMaLu, a
TakK)Ke Hajnuced, 3HaKOB U WHOW TeKCTOBOW U rpaduueckoii uHbOpMaLMy 3HaKaMH,
BBITOJIHEHHBIMU peJibeHO-ToUeuHbIM 1ipudTom Bpaiins;

- JIOTyCK CypZoTepeBo/iuMKa U TU(IOCYypJoTepeBoIuMKa;



- JOMyCK COOaKu-TIDOBOJHMKA TP HaAWMYMK JOKYMEHTa, TIO/TBEP)KIAOIIEro ee
crieMasibHOe OoOyyeHHe, Ha OOBeKThI (3/jaHMs], TIOMelleHUsI), B KOTOPBIX TPeJ0CTaB/ISIFOTCS
MYHHULMMA/IbHbIE YCIYTH;

- OKa3aHue WUHBa/IM/|aM TIOMOILIU B NPeo/ioieHu 0apbepoB, MellatoIIyX MMo/TyueHUI0 UMU
MYHHULMMNAIbHBIX YC/IYT HapaBHe C IPYTMMH JIUL[aMH.

IToka3saTe/su AOCTYIHOCTH ¥ KaueCcTBa MyHULIMIIA/IBHOH yC/IyTH

2.22. OCHOBHBIMM TIOKa3aTeJssMU JOCTYITHOCTU TIPeJOCTaB/IeHUS MYHHULUIAJIbHON
YCIIYTU SBJISIFOTCS:

- HaJIM4ye TMOJIHOW U MOHATHOM MH(pOpMaL[UK O TOpsiiKe, CPOKax U Xo/ie TpeJ0CTaB/IeHUs]
MYHHULIMIIAIBHOM ~ yCIyrd B MH(GOPMAL[MOHHO-TEIEKOMMYHUKAIIMOHHBIX ~ CeTsX  001ero
110/1b30BaHus (B TOM uMcyie B ceTd "VIHTepHeT"), cpeAicTBaX MacCOBOM MH(OpMaL1;

- BO3MOXHOCTb TIOJIyYeHMs  3asBUTEeJIeM yBeJIOMJIEHWH O  IIpe/joCTaB/IeHUN
MYHULIMIIAIBHOW yc1yry ¢ noMombio EINTY;

- BO3MOJKHOCTb TM0JlyueHUss MH(pOPMAaLMUd O XOJe Tpe/oCTaBlIeHUs] MyHHULIMIAJIbHOU
yCJIyTH, B TOM YUCJIE C UCI0J/Ib30BaHWeM MH(OPMaLMOHHO-KOMMYHHKALIMOHHBIX TEXHOJIOTHH.

2.23. OCHOBHBIMM TIOKa3aTe/sIMM KadeCTBa IPeJOCTaB/JeHUs] MYHULMIAIBHOU YCIyTH
SIBJISIFOTCSI:

- CBOEBPEMEHHOCTb IIPeJOCTaB/IeHUs] MYHULIMIIAIbHOM YCJIYyTd B COOTBETCTBHUM CO
CTaHJApPTOM ee IIpeJioCTaB/IeHHs, YCTAHOBJIEHHbIM  HACTOSLIUM  AJJMUHUCTPAaTUBHBIM
peryiaMeHToM,;

- MUHMMaJ/IbHO BO3MO)KHOE KOTMUeCTBO B3aWMO/IeCTBUM IPayKJaHUHA C JO/DKHOCTHBIMU
JIMLJAMH, y4aCTBYIOILMMH B IIpe0CTaB/IeHNY MyHULIAIIAIbHOW yCJIyTH;

- OTCyTCTBHMEe 00OCHOBaHHBIX Xano0 Ha jelicTBus (Oe3feiicTBHEe) COTPYAHUKOB U HX
HEKOPpEeKTHOe (HeBHUMaTe/IbHOE) OTHOLIEHNE K 3asiBUTEIISIM;

- OTCYTCTBHe HapylLIeHUM YCTaHOBJIEHHbIX CPOKOB B IIpOLieCcCe TIpeJoCTaB/eHUs
MYHULIAIIAIbHON yCJIyTH;

- OTCyTCTBMe 3asiBjieHMM 00 ocrapuBaHUM pellieHud, [JedcTBuil (6e3zelicTBYs)
YTONMHOMOYEHHOTO OpraHa, ero /O/DKHOCTHBIX JIML], TNPUHUMAaeMbIX (COBEpIIEeHHBIX) IpU
NpeJlOCTaB/IeHUM MYHMLIMIAIbHOW YCIyTH, MO WTOraM pacCMOTPEHHsI KOTOPBIX BbIHECEHBI
petieHust 00 yZ0BIeTBOPeHUH (UaCTUYHOM Y/IOBIeTBOPEeHUH) TpeOOBaHMIA 3asiBUTeeH.

HHble TpeOoOBaHMsA, B TOM YHC/Ie YYUTHIBAIOIIE 0CO0eHHOCTH NPeJ0CTaB/IeHUs
MYHHULMNAJIBHOH YCOIYTrd B MHOTO(YHKIJHOHA/TBHBIX [{eHTPaX,
0C00eHHOCTH NPeA0CTaB/IeHNs MYHUIIMINA/IGHOH YC/TyTH 110
KCTePPUTOPHA/TLHOMY NPHUHIMITY H 0CO0eHHOCTH Mpe/0CTaB/IeHHs
MYHHLMIIAJIBHOM yC/IYyTH B 3JIEKTPOHHOU opme

2.24. TlpepocTaBieHre MyHULMINAJBHOM YCJIYyTH I10 3KCTePPUTOPHATBHOMY IPHUHLIUITY
OCYIIIeCTBJISIETCS B YaCTU oOecrieueHUs] BO3MOXKHOCTHU TI0fjauu 3asiBiieHui rocpezicteoM EINTY u
TMOJTyYeHHs pe3y/bTaTa MyHULIMIIA/TILHOW YCIYTU B MHOTO(YHKIJMOHA/ILHOM LieHTpe.

2.25. 3asBuTensM obecrieurdBaeTCs BO3MOKHOCTb TIPe/ICTaB/IeHUs] 3asiB€HUS] U
npy/araeMbIX JOKyMeHTOB B (hopMe 3/1eKTPOHHBIX JOKyMeHTOB rocpezctsoM EIITY.

B sTOoM ciiyuyae 3asgBUTe b WIM €ro MpejcTaBuTesb aBTopusyetcs Ha EIIIY nocpenctsom
MOATBEP)XJeHHOM YyueTHOM 3amvcu B ECHUA, 3anonHsieT 3asB/ieHWe O TIpejoCTaB/IeHUur
MYHULIUIIAIbHOW yC/IyTH C UCTIOb30BaHUEM UHTEPAKTUBHOW (DOPMBI B 3/IEKTPOHHOM BUJE.

3aroyiHeHHOe 3asB/IeHWe O IpeloCTaBlIeHWd MYHMLAINAIbHOW YC/IyTA OTIIPABISEeTCS
3asBUTE/IEM BMeCTe C  TIPUKpervieHHbIMM  37IeKTPOHHBIMH  oOpa3aMu  /JOKYMEHTOB,
HeoOXOAMMBIMU [1715 TIPe/IOCTaB/IeHNs] MYHHULIMTIAIbHOU yCIyTH, B Y TIOJITHOMOUYEHHBIN OpraH.

[TIpu aBTopusaiuu B ECUA 3asBieHve O TMpejOCTaB/leHWH MYHULMMNAJIbHOU YCIyTH
CUMATAeTCsl TMOANMCAHHBIM TIPOCTOM 3/IEKTPOHHOW TIOATIMCBIO 3asBUTesIs, Ipe/CTaBUTess,
YIIOJIHOMOYEHHOI'O Ha IOA1CaHue 3asiBIeHUs..



Pe3ynbraTel mpefocTaBieHVsl MYHULMINIANBHOM YCIyTM, YyKasaHHble B IIYHKTe 2.5
HacCTosIero AJMUHHWCTPAaTUBHOIO perjlaMeHTa, HarpaBiIsiOTCSl 3asBUTE/II0, MPefCTaBUTeIIO0 B
muuHbld KabuHer Ha ETIT'Y B (opme 371€KTpPOHHOTO AOKyMeHTa, TIOANMCAHHOTO YCHUIEHHON
KBa/IM(ULIMPOBAHHOM 3/IEKTPOHHOW MOJMNMUCHIO  YIIOJTHOMOUEHHOrO  JJOJ/DKHOCTHOTO — JIMLa
YTo/1HOMOUEeHHOr0 OpraHa B c/lyyae Harpas/ieHus 3asaB/ieHus rnocpeacrsoM EIITY.

B cnyuae HaripaBneHust 3asiByieHust niocpenctsom EII'Y pesynbrar ripemocTaBiieHUst
MYHHULIMIIAJIBHOM yCyTH Takke MO)KeT OBITh BbIaH 3asiBUTEMI0 Ha OyMaKHOM HoOcCUTese B
MHOTO()YHKIIMUOHA/IbHOM LIEHTpe B TOpsiJKe, MpeJyCMOTPEHHOM NYHKTOM 6.4 HacCTOSALLEro
AJJMUHHUCTPATUBHOI'O perjameHTa.

2.26. D/IeKTPOHHBIE JOKYMEHTbI TIPe/ICTaB/ISIFOTCS B C/IeAYHOIIUX (popmMaTax:

a) xml - a1 hopManM30BaHHbBIX JOKYMEHTOB;

6) doc, docx, odt - A1 JOKYMEHTOB C TEKCTOBBIM COJepKaHWeM, He BK/IHOYAOIM
dhopMyJibl (32 UCK/TFOUEHUEM [IOKYyMEHTOB, YKa3aHHbBIX B MOAMYHKTe "B" HACTOSILero MyHKTa);

B) xls, xIsx, ods - A/ JOKyMeHTOB, COZiep>Kall{uX pacueThbl;

r) pdf, jpg, jpeg - A/ [OKYMEHTOB C TEeKCTOBBIM COJep>XaHHeM, B TOM UHCJe
BK/TIOUaronux (opmynbl ¥ (Win) rpadudeckre U300pakeHUs (3a MCK/IIOUEHHEM [OKYMEHTOB,
yKa3aHHbIX B MOJNYHKTe "B" HACTOAIEro MyHKTAa), a Takke JOKYMEHTOB C rpaduueckum
coZlepyKaHUeM.

Homnyckaercss  ¢opMupoBaHWe 5/€KTPOHHOTO JIOKyMeHTa IyTeM CKaHWPOBaHUs
HeTOCpe/ICTBEHHO C OpWIMHajla JOKyMeHTa (MCIO/b30BaHUE KOMHWU He J0IMYyCKaeTcs), KOTOpoe
OCYILIeCTB/ISIeTCH C COXpPaHeHWeM OpHeHTalluu OpuruHasia AokymeHrta B pasperueHuu 300 - 500
dpi (mMaciuTab 1:1) ¢ ucrosib30BaHUEM CeYIOLUX PEKUMOB:

- "yepHO-OenbIit" (TIPU OTCYTCTBUU B OKYMeHTe rpadUdecKux U300pakeHUH U (WITH)
LIBETHOT'O TEKCTa);

- "oTTeHKHU ceporo" (TpY HAJMUWH B IOKYMeHTe TpapruecKux U300pakeHUH, OTTMYHBIX
OT LIBETHOTO rpauueckoro u300pakeHust);

- "IBeTHOU" WM "peXKUM MOJTHOU LjBeTonepesaun” (MpyU HA/IMUMKU B IOKYMEHTe LIBETHBIX
rpaduueckux n3obpa’keHui 1100 LIBETHOTO TEKCTa);

- COXpaHeHHWeM BCeX ayTeHTUYHbIX MPU3HAKOB MOJIMHHOCTH, a UMEHHO: rpaduueckou
TIOJTIMCH JTUL{A, T1eYaTH, YTJI0BOTO LiTamria b6/1aHKa;

- KO/IM4yecTBO (haiiyioB [JO/DKHO COOTBETCTBOBATh KOJMUECTBY [JOKYMEHTOB, KaKZbI W3
KOTOPBIX COZEPKUT TEKCTOBYIO U (UK) rpaduuecKyro MHGOpMAaLUIO.

OJIeKTPOHHBIE JOKYMEHTHI 10/DKHBI 00eCreunBaTh:

- BO3MO)KHOCTb U/IeHTU(ULIMPOBATh JOKYMEHT U KOJIMYECTBO JIUCTOB B JJOKYMEHTE;

- U191 [NOKYMEHTOB, COZep’KallluX CTPYKTYPUPOBaHHbIe IO 4YacTsM, IJlaBaM, pasjesiam
(mozpa3zpenaM) AaHHbIe W 3aK/IaZKu, obecreunBaroliye Tepexo/bl 10 OrjiaBjeHuI0 U (Wu) K
COZIep’Kall[IMCs B TEKCTe PUCYHKaM 1 Tabyuriam.

[lokyMeHTBI, MoOAJeXallde TMpeAcTaBieHuM0 B ¢opmatax xlIs, xlsx wmm ods,
(GhopMHpYIOTCS B BU/Ie OT/e/IbHOTO 3/1eKTPOHHOT'O J0KYMEeHTa.

I11. CocTas, noc/j1e0BaTe/IbHOCTh U CPOKH BbINO/IHEHUs a/iMUHHCTPATUBHBIX NPOLeAyP
(meiicTBHUM), TPeOOBaHMS K MOPSAKY UX BbITIO/THEHUS],
B TOM YHCJ/Ie 0CO0€HHOCTH BBINO/THEHUS aiIMUHUCTPATUBHBIX MPOLEAYP
B 3/IEKTPOHHOU (hopme

HcuepnbiBaomuii nepeyeHb a//[MUHUCTPATUBHBIX NPoLeypP
3.1. IlpexocraBneHuMe MyHHLMMNAIBHOM YyCIyrH BKIIOUaeT B cebs  criedyromue
a/IMUHHACTPATHUBHBIE TPOLIeIyPhI:
1) npyeM, TIepBUYHAsi MPOBEPKAa KOMITIEKTHOCTH JOKYMEHTOB, HEOOXOJUMBIX [IJIsI
MpeI0CTaB/IeHUs] Y CJIYTU U PerrucTpaliisi 3asB/IeHuS;
2) TIONy4yeHHEe CBE/IEHWM TIOCPeACTBOM eJUHOW CUCTeMbI MeXXBeJOMCTBEHHOTO
3JIEKTPOHHOTO B3auMoieicTBus (fanee - CMOB);



3) paccMoTpeHue 3asiB/ieHUs1 U NpuUjaraeMbiX K HeMy ZIOKyMEHTOB, IPUHSATHE peLleHus
T0 pe3yJ/ibTaTaM NpeJoCTaB/leHUs] MyHULMIIAIbHON YCIYTH;

4) Bblpaua (HampaB/jeHUe) 3asiBUTEN0 pe3y/bTaTa MpeZoCTaB/eHUs MYHHLAIAJIbHOU
YCIIyTH.

3.1.1.IlpueM, mepBUUHas MPOBepKa KOMIUIEKTHOCTH JOKYMEHTOB, HEOOXOJMMBIX [IIst
Trpe/ioCcTaB/ieHrst Y CJIyTU U perucTpaLys 3asB/leHusl.

OcHoBaHVMeM Havaja BBbINOJHEHWS  aJMUHUCTPAaTUBHOM  TIPOLiEAYPHl  SIBJISIETCS
TIOCTYIUIEHVEe OT 3asiBUTeJs 3asiB/IeHUsl O IpefoCTaB/eHUM JKWIOIO IOMeLeHUs 10 [0r0BOpPY
COLMAZIbHOTO HaiiMa M JIOKYMEHTOB, HeOOXOAWMBIX [ TIPeJOCTaBIeHHs] TOCYy/|apCTBEHHOMN
ycayrd, B Aamunuctpauuto, ETIT, PIITY mmu6o yepes M®LI.

[Tpu nmuHOM OOpateHny 3asiBUTesIsE B AZIMUHHCTPALIMIO CTIELUAINCT AIMUHUCTPALIUH,
OTBETCTBEHHBIN 3a MPUEM U Bbljauy JOKyMEHTOB:

yCTaHaB/MBaeT JIMYHOCTH 3asBUTe/Is] HA OCHOBAHWU [JOKYMEHTa, yAO0CTOBEpSIOLEero ero
JINYHOCTb, TIpe/CTaBUTe/Is 3asiBUTe/I - Ha OCHOBAaHUM [IOKYMEHTOB, YAOCTOBEPSIIOLMX ero
JIMYHOCTH ¥ TIOJTHOMOUMS (B C/Tydyae oOpalijeHus TIpe/iCTaBUTeIs);

TIPOBEpPSIET CPOK JIeMCTBUS JOKYMEHTA, Y 0CTOBEPSIOLLEro ero JIMYHOCTh U COOTBETCTBUE
Jl@HHBIX JIOKyMEHTa, YAOCTOBepsIIOLero JIMUYHOCTb, [JAHHBIM, YKa3aHHbIM B 3asB/IeHUU O
NpeJlOCTaB/IeHUM JXKWUJIOTO TOMeEILeHUs1 10 JOTrOBOPY COLMaZbHOTO HakiMa U MNPUIOXKEHHBIX K
HeMY JJOKYMeHTax.

B xozie nprema JOKYMeHTOB OT 3asiBUTe/Is1 U/IM YII0JTHOMOUYEHHOI'0 MM JIMLIA CITeLiiasIvCT,
OTBeTCTBEHHBIN 3a [PHEM U Bbllauy JOKYMEHTOB, Y[ 0CTOBepseTcs, uTo:

1) TekcCT B 3adB/IeHMY NIOJZAeTCsl IPOUYTEHHUIO;

2) B 3asiB/IeHMM yKa3aHbl (haMU/Ius, UMs1, OTUeCTBO (TI0C/IefiHee - IIPY Ha/IM4uK);

3) 3asiB/IeHMe MOMNMUCAHO 3asiBUTEeIeM WU YII0JIHOMOYEHHBIM Tpe/iCTaBUTe/IeM;

4) mpunararoTcs JOKYMeHThbl, HeoOXOAWMBle [AJsi TIpeJoCTaBIeHHs] MYHHULWIATBHOM
YCIIyTH.

[Ipu ycraHoByieHnu (DaKTOB OTCYTCTBHSI HEOOXOAMMBIX JOKYMEHTOB, 00s3aHHOCTB 10
Tpe/loCTaB/IeHHI0 KOTOPBIX BO3J/I0KEHAa Ha 3asiBUTeJIsl, [IPU HECOOTBEeTCTBUM IIpe/CTaB/IeHHbIX
JOKyMEHTOB TpeOOBaHMSIM HACTOSIETO aJMHHHCTPATUBHOTO perjaMeHTa - yBeJOMJISeT
3asBUTeIs1 O BBISIB/IEHHBIX HeJ0CTaTKaxX B IPeJCTaB/IeHHbIX JOKYMeHTax U IpefjiaraeT [PUHATh
Mepbl 10 UX YCTPaHEeHUIO.

B cnyuvae e 3agBuTenb HacTavBaeT Ha IIPUHATHMM JOKYMEHTOB - [IpUHHAMaeT
Trpe/iCTaB/IeHHbIe 3asBUTEe/IEM JOKYMEHTHI.

B ciyuae ecimy 3asiBUTe/Ib CaMOCTOSTE/IBHO peLIW/I IIPUHATb Mepbl 10 YCTPaHEeHUIO
HEeJOCTaTKOB, TIOCJIe WX YCTPaHeHWs TIOBTODHO ofpaijaeTcss 3a TpeJoCTaBjeHHeM
MYHULIMIIAIBHOW YCIyTM B TOpsJKe, MpeJyCMOTPEHHOM HaCTOSILMM aJMUHUCTPAaTUBHBIM
perjiaMeHTOM.

[To okOHuUaHuy Iipyema 3asiB/IeHHs] U TpuiaraeMbIX K Hemy JOKYMEHTOB, CITeLIiasIvCT,
OTBeTCTBEHHBIM 3a INPUeM [JOKYMEHTOB, BblJdeT 3asiBUTE/II0 PACIMACKY B TOJYYEHUM OT Hero
JIOKYMEHTOB, C yKa3aHWeM WX MepeyHs U [aThbl UX IMOIy4YeHUs AJMUHUCTpaLUel, a Takke C
yKa3aHHeM TiepeuHsi JOKYMEeHTOB, KOTOpble Oy/IyT MOTy4eHbI 110 Me>KBeZOMCTBEHHBIM 3aIllpOCaM.

MakcruManbHbli CPOK BBIMO/HEHUsST aJMWUHUCTPAaTUBHOW TMpOLeAypbl IO TpUEMY U
perucTpanyy 3asBleHus] ¥ TPUIOXKEHHBIX K HEMY JIOKYMEHTOB cocTaBisieT 1 pabouwii fjeHb C
MOMeHTa IOCTYIL/IeHUS 3asiB/IeHUSI.

Kputepuii npuHATHS pelleHUs: IOCTYIUIEHWe 3asBeHHUs O IpeOCTaB/IeHUU >KUJIOTO
MOMelLL[eHUsI TI0 [I0TOBOPY COLIMAIbHOIO HakiMa M MPUIOXKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbraTrom aJMHUHMCTPAaTMBHOM TNPOLIEAYPHl  SIBSIETCS TPUEeM M PerucTpanys
3asB/IeHMS1 O TMpeJOCTaBlIeHUU >KUJIOr0 TIOMELLeHUs] MO0 [0rOBOPY COLMaJbHOTO HaliMa MU
TIPUIOXKEHHBIX K HEMY [JOKYMEHTOB.

WHdopmariys o npreMe 3asiB/ieHUs 0 MPeA0CTaBIeHUH KUIOT0 NTOMeLLeHUs TI0 JOTOBOpY
COLMA/IbHOTO HaliMa UM TIPUIOXKEHHBIX K HeMy J[OKyMeHTOB (HUKCUPYeTCsi B CHUCTeMe
3JIEKTPOHHOTO JI0OKyMeHT0000poTa U (UK) )KypHasie perucTpalyu AJMUHHCTPALUH, TTOC/Ie Yero



NOCTYNUBIINME [OKYMEHTBI IlepefatoTcsl I'71aBe rocesieHusl A1 paCCMOTPEHMs] U Ha3HauyeHUs
OTBETCTBEHHOI'O VICIIOJIHUTEJIS.

ITpuem u perucTpanus 3asiBjleHUs U JOKYMEHTOB Ha Ipe/loCTaBleHHe MYHHULMIATIBHON
yciyru B hopMe 3/1eKTPOHHBIX AoKyMeHTOB uepe3 EINT'Y, PIITY.

[Ipy HampaBneHWY 3asiB/IeHUSI O NPeJOCTaB/IeHUM JKUIOrO IOMeIeHUsl IO [JOTOBOpY
COLManbHOrO HanMa B 3/IEKTPOHHOW Qopme (MpU HaaMuMKd TeXHUYECKOW BO3MOXKHOCTH)
3asBUTENI0 Heobxoaumo 3arosHuth Ha EINTY, PIITY snekrpoHHyro ¢opmy 3arpoca Ha
rpeJloCTaB/ieHue MYHULIMINAAbHOW YC/IYyTH, TPUKPENUTb K 3asB/IEHUI0 B 3JIEKTPOHHOM BH/E
JOKyMEeHTbI, He0OXOZMMbIe /7SI TIPe0CTaBIeHUs MyHHULUTIA/IBHON YCTYTH.

Ha EIIT'Y, PIIT'Y pa3merlriaercsi obpasel] 3arojiHeHus1 37IeKTPOHHOU (hOpPMBI 3asiB/IeHUS
(3ampoca).

dopmaTHO-7IorMYeckasi ~ TpoBepka  C(OPMHUPOBAHHOTO  3asiBjieHMss  (3arpoca)
OCYILIeCTB/ISIETCS] aBTOMaTWYeCKU T[I0C/Ae 3aro/IHeHWs 3asBUTe/IeM KaK[oro W3 TIOoJeu
3/IeKTPOHHOM (hopMbI 3arnpoca. [Ipy BbIsiBIeHHH HEKOPPEKTHO 3ari0JIHEHHOTO MOJIS 3/1IEKTPOHHOU
¢dopMBI 3arpoca 3asiBUTE/Ib yBEeJOMJISIETCS O XapaKTepe BBISBIEHHON OMIMOKM W TIOpsiiKe ee
yCTpaHeHUs TOCPe/ICTBOM HH(OPMALMOHHOTO COOOIIeHUs] Herocpe/CTBEHHO B 3JIeKTPOHHOM
¢dopme 3arpoca.

CrieLjuanncT, OTBETCTBEHHBIM 3a TMpUEM W Bblauy JOKYMEHTOB, IPH MOCTYILIEHUU
3asBJIeHUS U IOKYMEHTOB B 3JIEKTPOHHOM BHU/€e:

TIPOBepsIeT 3/IeKTPOHHbIe 00pa3bl JOKYMEHTOB Ha OTCYTCTBUE KOMITbIOTEPHBIX BUPYCOB U
HCKa)KeHHOW nH(bOopMalLvy;

perucTpupyetr  JIOKyMeHTbl B CHCTeMe  3/IeKTPOHHOTO  JJOKyMeHTooOopoTa
YIOJTHOMOYEHHOIO OpraHa, B JKypHaje perucTpalydyd, B (Jy4ae OTCYTCTBUSI CHUCTEMBI
3JIEKTPOHHOTO J0KyMeHT0000poTa;

(hopMuUpyeT 1 HaripaB/isieT 3asiBUTE/IIO 3/IeKTPOHHOe yBeomiieHue yepe3 EINTY, PIITY o
MOJIyUeHUU U PeryMcTpaLyy OT 3asiBUTers 3asiBeHus (3arpoca) U KOMWM JOKYMEHTOB, B Cyyae
OTCYTCTBUS TeXHUUYECKOM BO3MOKHOCTH aBTOMATUYECKOIO0 YBeJOMJIEHMS 3asiBUTeNIs uepe3
EIIT'Y, PIII'Y;

Harpas/isieT NMOCTYNUBIINK MaKeT JOKYMEHTOB JO/DKHOCTHOMY JIMLYY YIIOJTHOMOYEHHOTO
oprasa /i1 paCCMOTPeHHsI U Ha3HaueHUs1 OTBETCTBEHHOI'O UCIIO/THUTEJIS.

MakcuManbHbI CPOK BBINO/IHEHNWs aJMWUHUCTPAaTUBHOW IIpPOLeZlypbl IO TpUEMY U
perucTpanyy 3asiBjIeHUst O IpefoCTaB/IeHWH JKWIOTO MOMelleHHsl I10 [O0r0BOPY COLMaabHOro
HaliMa U NPUJIOKEeHHBIX K HEMY [JOKYMEeHTOB B ()OpMe 3/IeKTPOHHBIX JOKYMEHTOB COCTaBJjisieT 1
pabouwnii leHb C MOMeHTa TI0TyYeHH s JJOKyMeHTOB.

Kputepuii npuHATHS pelleHUs: IOCTYIUIEHWe 3asiBeHUs O IpeOCTaB/IeHUU >KUJIOTO
MOMelLL[eHUsI TI0 I0TOBOPY COLIMAIbHOrO HakiMa M MPUIOXKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbraTom ajMUHMCTPAaTUBHOW IPOLIeAYPbI SIB/ISETCS IPUeM, PerucTpaLus 3asiB/eHUs]
O TIpeJlOCTaB/IEHUM >KWAJIOrO TMOMeLLeHUs] 10 J0rOBOPY COLMaZbHOIO HallMau TMPU/IOXKEHHBIX K
HeMy [JOKYMEHTOB.

[Ipy HamnpaBieHWM 3asiBUTe/leM 3asB/eHUs] MW [JOKYMEHTOB B AMUHHCTPALUIO
NOCPeZICTBOM IIOYTOBOM CBSI3W CIIeLMAJIUCT AJMWHHUCTPALMM, OTBETCTBEHHBIM 3a IpUEM H
BbI/]a4y [JOKYMEHTOB:

TIpOBepsieT TIPaBWJIBHOCTh aJPeCHOCTH KOPPECIIOHJEHIMM OIIMO0YHO (He TI0 ajpecy)
MpUC/IaHHbIe TTMChbMa BO3BPALL[AIOTCSl B OPraHU3aLvio TIOYTOBOM CBSI3U HEBCKPBITHIMUY;

BCKDbIBaeT KOHBEPTHI, [TPOBepsieT Ha/IMuKe B HUX 3as1BJIeHUsI U IOKYMEeHTOB, 00s13aHHOCTb
T10 MPe/0CTaB/IeHUI0 KOTOPBIX BO3/I0’KeHAa Ha 3asiBUTe/Is;

MpOBepsieT, UTO 3asBjieHHWe HarnvMcaHo pa300purBO, (aMuIMHK, MMeHa, OoT4yecTBa (TIpH
HaJMuuM), HauMEeHOBaHWe, aZipec MecTa >XUTe/bCTBa, a/lpeC MeCTOHAXOXKJEeHMs, HalliCaHbI
TIOJIHOCTBIO;

MIPOBO/IUT MEePBUYHYIO MPOBEPKY Ipe/ICTaBIeHHbIX KOMUW JOKYMEHTOB, UX COOTBETCTBHE
JleMCTBYIOILLIeMYy 3aKOHOZATe/bCTBY, a TakXKe IIpOBepsieT, YTO yKa3aHHble KOIWW 3aBepeHbl B
YCTaHOBJIECHHOM 3aKOHO/IaTe/IbCTBOM IOPSI/IKe;



TIpOBepsieT, YTO KOIMM [JOKYMEHTOB He HMMEIOT IOBPeX[EeHWW, Haluuhe KOTOPBbIX He
M03BOJIIeT O/IHO3HAYHO HCTOJIKOBaTh HX COJep)KaHWe, OTCYTCTBYHOT IOJUYUCTKH, MPUITMCKH,
3auepKHYTbIe C/I0BA, UCIIPABJICHUSI.

MakcruManbHbli CPOK BBIMOHEHUsT aJMWHUCTPAaTUBHOW TMpOLeAyphbl IO TpUEMY U
perucrpanyy 3asB/eHHds O NpefoCTaB/IeHUH JKUIOr0 TOMeLeHHUs II0 J0rOBOpPY COLMAIbHOIO
HaliMa ¥ TPWIOXKEHHbIX K HEMYy [OKYMEHTOB, MOCTYNMBIIMX I[1OCPEJCTBOM IOUTOBOM CBSI3H,
cocraBnser 1 pabounii IeHb C MOMEHTA ITO/TyYeHHsT JOKYMEHTOB.

Kputepuii npuHATHS pelleHys: MOCTYIVIEHWe 3asiBleHHUs O IpeJOoCTaB/IeHUU >KUJIOTO
TIOMeLL[eHUs 110 0TOBOPY COLIMA/IbHOIO HaliMa M MPUJI0KEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynbraToM aJIMUHMCTPAaTMBHOM TPOLIEAypbl SIBJSIETCS TpPUEM M perucTpanus
3asBJIEHUSI O TIPe/IOCTaB/IeHUM JKWJIOrO TIOMelleHHss 0 [OroBOpy COLMaIbHOrO HalMau
MIPUIO’KEHHBIX K HEMY JJOKYMEHTOB.

VHdopmauys o npreMe 3asiBjieHUs O Npej0CTaBIeHNH JKUI0T0 TIOMeIlleHus 110 J0rOBOpY
COLManbHOrO HaliMa M TIPWIOKEHHbIX K HeMy [JOKYMEHTOB (PUKCUpyeTcs B CHUCTeMe
3JIEKTPOHHOTO [JOKyMeHTO0000poTa AJMUHHUCTpAlid, B >KypHaje perucTpanyd, B Caydae
OTCYTCTBUSI CUCTEMBI 37IEKTPOHHOT'O JIOKYMEHT0000pOoTa.

B fmeHb perucrpanum 3asBieHUsI O NPeJOCTaB/AeHUM JKWIOTO IMOMeIeHus 110 JOTOBOpY
COLIManbHOrO HallMa M TPW/IOXKEHHBIX K HeMy [OKYMEHTOB, CIeL|Ma/IMCT, OTBETCTBEHHBIM 3a
TpyeM [JOKYMEHTOB, IepesiaeT NOCTYNMBIIMe JOKYMeHThI ['1laBe mocesieHus [/l paCCMOTPeHUs
Y Ha3HaueHHUsl OTBETCTBEHHOT O UCTIOTHUTEJIS.

3.1.2.lonyueHre CBefeHUM TIOCPEJCTBOM €JWHOM CHUCTEMbl MeXBeJOMCTBEHHOIO
3JIEKTPOHHOTO B3aumogelicTus (fganee - CMOB) (ripu Heo6X0IUMOCTH).

OcHoBaHreM [ij1s1 Havaja aJiIMAUHHACTPATUBHOM IPOLeAYpPhl SB/SEeTCS Hellpe/CcTaB/eHue
3asBUTeJIEM [IOKYMEHTOB, MPeAyCMOTPEHHbIX MYHKTOM 2.11 HacTosilero aJMUHUCTPaTUBHOTO
perjameHTa.

[o/mkHOCTHOE ULI0 AIMUHUCTpaLMy MpY TOAYYeHUM 3asiB/IeHHsI O Tpe/jOCTaB/IeHUU
JKWJIOTO TOMeILeHUs 110 [I0rOBOPY COLIMA/JIbHOTO HanMa U IIPWIOXKEHHBIX K HEMY [JOKYMEHTOB,
ropyvaeT CHeLMaJuCcTy COOTBETCTBYIOILEro OT/e/1a MPOU3BECTH UX MPOBEPKY.

B cnyvae, ecim crnenuasucToM AMUHUCTPALUHM OyZieT BBISIBJIEHO, UTO B IepeuHe
Npe/ICTaB/IeHHbIX 3asBUTe/IEM [OKYMEHTOB OTCYTCTBYHOT [JOKYMEHTbI, IIpeJlyCMOTPEHHbIe
NyHKTOM 2.11 HacTodlllero aJMWHUCTPAaTMBHOIO perjiaMeHTa, IIPUHUMAaeTCs pelleHue o
HarpaB/IeHUM COOTBETCTBYIOLMX MeXKBeJOMCTBEHHBIX 3allpOCOB.

Me)xBeJOMCTBEeHHbIE 3aTIPOChI HAMPABJISIOTCS B CPOK, He TpeBbIIAOLMNA 3 pabounx
JHEM CO [IHs perucTpalyy 3asiBjieHUs] O TPeJoCTaB/AeHUM >KUJIOTO TOMELeHUs TI0 /10TOBOpPY
COLIMa/IbHOTO HaliMa U NPWIOXKEeHHBIX K HeMY IOKYMEHTOB OT 3asiBUTeJIs.

HanpaBnieHve mMe)xBeZlOMCTBEHHBIX 3alIPOCOB OCYILIECTB/ISIETCS B 3/IEKTPOHHOM (opMme C
VICTI0/Ib30BaHUEM e/IMHOM CHUCTeMbl MeXBeJOMCTBEHHOI'O 3/IEKTPOHHOI'O B3aUMOJENCTBUSL U
MOJK/IFOUEHHOW K HeW pervoHajbHOW CUCTEMBl MEXXBEJOMCTBEHHOI'O  3JIEKTPOHHOTO
B3aUMO/IEUCTBUSI.

Crietianuct AJIMUHMCTPALIMM, OTBETCTBEHHBIM 3a TIOATOTOBKY [JOKYMEHTOB, 00si3aH
NIPUHATE HeoOXOJWMble Mephl /IS TIOMyYeHWs OTBeTa Ha MeXKBeJOMCTBEHHbIE 3arpoChl B
yCTaHOBJIEHHbIE CDOKHU.

Kputepuii TNpuHATHS pelleHus: Helpe/CTaB/leHue [JOKYMEHTOB, IpeZyCMOTPeHHbBIX
MyHKTOM 2.11 HacTosLero afMUHUCTPAaTUBHOIO perjiaMeHTa.

Pe3ynbraTromM aJMUMHUCTPaTMBHOM IpOLIeSYpPhbl SIBJII€TCS TOJyYeHHWe B paMKax
Me)XXBeZJOMCTBEHHOI'0 3/IEKTPOHHOI'O B3aUMO/IeHCTBUSl JOKYMEHTOB (MX KOMWW WU CBeJleHUH,
COZlep)KaLXCsl B HHUX), HEOOXOAWMBIX /Il TPeJOCTaB/AeHHs] MYHULUIAIbHOW YCIyTH
3asBUTENIO, JIMOO ToNMyueHWe UHGOpPMAlMM, CBUJETeNbCTBYIOIIEeH 00 OTCYTCTBUM B
pacropssKeHW OpraHoB (OpraHu3alyii), y4aCTBYIOLIUX B MPeJOCTaBA€HWM MYHULIMIIAIbHON
YCIYTH, JOKYMEHTOB (WX KOMUWA WM CBeJEeHUH, COZiepXKalUXCcsi B HUX), HEOOXOAUMBIX [IIs
TNpe/iOCTaBJ/IeHUs] MyHULIUIIAIbHOW yCJIyTH.

®dukcanus pe3y/bTaTa BbITIOJHEHUS a[MUHUCTPAaTUBHOU MPOLIeypbl He TIPOM3BOJUTCS.



3.1.3. PaccmoTtpenue 3asBieHUss W IIpWiaraeMblX K HeMy [JOKYMEHTOB, IIPUHATHE
pellieHus 110 pe3y/ibTaTaM MpeJoCTaBIeHUss MyHULUMNATIbHOW YCIyTH.

FOpuauueckuM ¢akToMm, SIBSIOIIMMCS OCHOBaHMEM [ijisi Hauasja BBITIOJTHEHUs JAHHOMN
a/IMUHHCTPAaTUBHOM MPOLIeYPbI, SBISETCS PerucTpaLys 3asB/IeHusl O MpeloCTaB/IeHNH KUIOTO
MOMeILeHUs1 MO J[OroBOpy COLMAaZbHOIO HakMa W MOAyYeHHe €ro JO/DKHOCTHBIM JIMLIOM,
OTBETCTBEHHBIM 3a Mpe/ioCTaBIeHre MyHULIUIAaIbHOW yC/TyTH.

OTBeTCTBEHHBIM 3a BBINIOJHEHWE aJMUHUCTPAaTUBHOM MPOLIeAYPHI SIBJSETCS CIEeLUaJIuCT
AMUHHCTpaLUN.

[JO/DKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MpeJOCTaB/IeHHWe MYHULMIAIbHOU YC/IyTH/
YTIOJIHOMOYeHHasi KOMHUCCUsl, B TedeHHe 3paboumx [HeW CO [HS perucTpalvu 3asiBjieHust U
rpuiaraeMbiX K HeMY JOKYMEHTOB MPOBepsieT KOMIUIEKT JOKyMEHTOB Ha MpegMeT ero MOJIHOThI
U B C/ydyae HeoOXOJUMOCTH HarlpaB/isieT Me>KBeJOMCTBEHHBIM 3arpoc C HCIOIb30BaHUEM
e[IJMHOW CHUCTeMbl MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJEUCTBUS, TpeayCMOTPEeHHbIN
nyHkToM 3.1.2 pernameHta. CrelasvcT AJMWHUCTPALMM TIPM HAJWYUM OCHOBaHUMU /IS
TIDUHSTHST pelieHus 00 OTKase B TIPeJOCTAB/IEHUM JKWIOTO TIOMEIeHUs TI10 JOTOBOPY
CoLMa/IbHOTO HaliMa oQopmsieT TMPOeKT pellieHUss 00 OTKa3e BO MpeJOCTaBJIeHHUU JKUJIOTO
MOMeI|eHHs TI0 JOrOBOPY COLIMA/IbHOTO HakiMa M mepejiaeT ero Ha moAmnuch ['1aBe ropozcKoro
rocesieHus..

Pemrenne 06 oTKase B MpelOCTaB/IEHUH >KUAJIOTO TTOMEIeHUs TI0 IOTOBOPY COL[HA/TbHOTO
HaliMa NPYHUMAETCS B C/Iyuasix, yCTaHOBJIEHHbIX MyHKTOM 2.14. HaCcTosILero perjameHTa.

['maBa TOpO/ICKOTO TIOCeeHUs] B TeueHHe 1paboyero [JHS CO [HS TIOCTYTUIEHUS K HEMY
MpOEeKTa pelleHUs] O MpeJOoCTaBlIeHUH >XUIOTO TMOMeIleHusl M0 J0rOBOPY COLMaJbHOTO HaiMa
WM MOTHBUDOBAHHOIO OTKa3a B TMPeJOCTaBJIeHUM >KAJIOTO TOMeLleHHUs [0 [JOrOBOpY
COLManbHOrO HaiiMa MOAMNMCHIBAET [JaHHOe pellleHue U MepejaeT ero [O/DKHOCTHOMY JIMLY,
OTBETCTBEHHOMY 3a OTIPaBKy MCXOZSIeN KOpPPeCIOH/eHINH, JUO0 B Ciyyae HECOT/Iachsi C
TIOJITOTOB/IEHHBIM TPOEKTOM pellieHUs obecrieurBaeT ero 10paboTKy, MPUHSITHE UHOTO pelleHust
Y ero NnoAmnucaHue.

MakcuManbHbIN CPOK UCTIOJTHEeHHsT aIMUHUCTPATUBHOM TPOLelyphl COCTaBJsieT He Oosiee
18 pabouux gHeil.

3.1.4. Bbijjaua (HaripaB/jieHHe) 3asiBUTE/II0 pe3y/bTaTa MpeJoCTaB/AeHUs MyHULIUMNaIbHOU
YCIIyTH.

OcHoBaHMeM [ Hauaja MpoLiefypbl BblauM [JOKYMEHTOB SIB/SIETCS Ha/luyue
chOpMHPOBAHHBIX JIOKYMEHTOB, SIBJISIOLLMXCSI Pe3y/JbTaTOM IpeA0CTaBIeHHs MYHULIUMAIbHOU
YCIIyTH.

[yt TiosyueHusi pe3y/bTaTOB TIPEAOCTaB/IeHUs MYHHUIMITAIbHOM yCIyT B OyMa)KHOM
BUZle W (WIM) [Jii CBEPKA 3JIeKTPOHHBIX 00pa30B [JOKYMEHTOB C OpUTrMHanamu (Tpu
HarpaB/eHWM 3arnpoca Ha mpefocraBneHve yciayrd uepe3s EINTY, PIITY (npu Hanmvuuum
TEeXHUYECKOU BO3MO)XHOCTH) 3asiBUTEJIb MPE/bSBIISET C/IeAYIOLre JOKYMEeHTbI:

1) IOKyMeHT, y/10CTOBEPSIFOIIUI TMUHOCTD 3asiBUTEJIS;

2) [OKyMEHT, TMOATBEP)XAAIOIIMKA T[OJIHOMOYMSl TpPeJCTaBUTeNsI Ha TOAyueHHue
JIOKYMEHTOB (eC/Ii OT UMEHU 3asiBUTeJIs IelCTBYeT Mpe/CTaBUTe b);

3) pacrnucka B M0JIyYeHHH JOKYMEHTOB (TIpU ee Ha/IMUMM Y 3asBUTEJIS).

CrieLla/iMCT, OTBETCTBEHHBIW 3a TIPUEM U BblZiauy JOKYMEHTOB, IPY BblJaue pe3y/bTaTa
TIpeJioCTaBJ/IeHUs YC/IyTH Ha OYMa)KHOM HOCHUTeJIe:

1) ycTaHaB/IMBaeT JIMUHOCTD 3asiBUTEJIS TUOO ero rpe/iCTaBUTEIS;

2) npoBepsieT MPaBOMOUMS TIPeJCTaBUTeJIsl 3asiBUTES [JeMCTBOBATh OT UMEHU 3asiBUTe IS
TIpU MOJIyYeHUH JOKYMEHTOB;

3) BbIaeT JOKyMEHTHI;

4) peructpupyeT (akT BblJaud  JJOKYMEHTOB B  CUCTeMe  3JIeKTPOHHOI'O
JIOKyMeHTO000pOTa YII0JTHOMOUEHHOTO OpraHa U B KypHaJie percTpalLuy;

5) oTKa3biBaeT B BblJjaue pe3y/jbTaTa IMpPeJOCTaB/IeHUS MYHHULUIANIbHONW YCIyTU B
CIyyvasix:



- 3a BbiJauell /IOKYMEHTOB 0OpaTWIOCh JIMLIO, He sBJsOLleecs: 3asBuTesneM (ero
rpe/iCTaBUTeNIEM);

- oOparuBILIeecs /M0 OTKA3al0Ch TPeIbsBUTH [OKYMEHT, V/IOCTOBEDSIOLINN €ro
JINYHOCTb.

B cnyuae nogauu 3asgBuTesieM JOKYMEHTOB B 3JIEKTPOHHOM Buze rocpegcrsom EIIY,
PIII'Y v ykasaHuu B 3aripoce O IOJIyYeHUU pe3ysibTaTa NpejoCTaB/leHUs] YCIYTy B 3/1eKTPOHHOM
BH/Jie, CITeLUa/INCT, OTBeTCTBEHHBIN 3a IPHEM U Bbllauy [JOKYMEHTOB:

1) ycTaHaB/IMBaeT JIMUHOCTh 3asiBUTeJIs MO0 ero rpe/iCTaBUTeIs;

2) rpoBepsieT MPaBOMOUMSI Mpe/ICTaBUTeNS 3asBUTeIS 1efiCTBOBaTh OT UMEHHU 3asiBUTeJIs
TP 0JIyYeHUU JOKYMEHTOB;

3) cBepsieT 37eKTPOHHBIe 00pasbl JOKYMEHTOB C OpWrMHajaMu (MIpPY HarpaBiIeHUH
3arpoca U JOKYMEHTOB Ha TipefocTasiieHue yciyru uepes EINN'Y, PIITY;

4) yBeJoM/seT 3asiBUTeNs] O TOM, UTO pe3y/bTaT MpefoCTaB/leHHsT MYHULMIAIbHOU
yciyrd OyJeT HaripaBlieH B JWUHBIM KabudHer Ha EITY, PIIT'Y B ¢opme 3/€KTPOHHOTO
JIOKyMEHTa.

[Ipu ycTaHOB/IEHUM PacXO’KJeHWH /1IeKTPOHHBIX 00pa30B JOKYMEHTOB, HarlpaB/eHHbIX B
5/IEKTPOHHON (opMe, C OpUTMHa/laMH, pe3y/bTaT MpejoCTaB/AeHUsl YCJIYru 3asiBUTENI0 He
HarnpasssieTcs yepes EIII'Y, PIIT'Y, o uem cocTaB/isieTcs akr.

B cryuae, ecii IpUHSTO pelieHKe O TIpe/jOCTaB/IeHNH WK 00 OTKase B MpeJ0CTaBIeHUH
JKWUJIOTO TIOMELeHUs] 0 J[0rOBOPY COLMaJbHOTO HalMa, JaHHOe pelleHWe CKaHUPYeTCsl M
HampaBssieTcsi 3asButento yepe3 EINTY, PIIT'Y yimbo HampaBnsieTcsi B (hopMe 3/I€KTPOHHOTO
JIOKYMeHTa, TIO/[TTMCAaHHOr0 3/IeKTPOHHOW TOAINMCHIO B JIMUHBIM KabuHeT 3asiBuTesnst Ha EIITY,
PIII'Y. [laHHOe pellleHMe BbIJaeTCs WIW HalpaBisgeTcs 3asgBUTE/I0 He M03/Hee 4YeM 4epe3 TpU
paboumnx AHS CO [JHS TIPUHSTHS TAaKOTO pelleHUs U MO)KeT ObITb 00)ka/ioBaHO 3asiBUTENIEM B
cyaebHOM TopsizKe.

MakcrManbHbIM CPOK BBITIOJIHEHHS JAHHOM a[IMUHUCTPAaTUBHOU TpOLieypbl COCTaBJ/IsI€T
3 pabouux AHS CO [HS TIPUHSTHS PELIeHHs O MPeA0CTaBIeHNH JKU/IOTO ITOMEIIeHHs TI0 JOTOBOPY
COLManbHOIO Halma.

Kputepuii mnpuHATHA pelleHWs: INPUHATHE pelIeHUus O IIPeJOCTaB/IeHUH >KUJIOTOo
MOMelL[eHUs TI0 J0OTOBOPY COLIMAIbHOTO HakMa.

Pe3ynbpraTom afMMHHUCTPaTUBHOM IPOLIeJYPHI SIB/ISETCS Bbljlaya WM HallpaB/leHue I10
azipecy, yKasaHHOMY B 3asiBjieHuM, 1160 uepe3 M®II, EIII'Y, PIII'Y 3asiBUTENO [OKYMEHTa,
MOATBEPIKJAOLLIero MpUHATHE TAKOr0 pelleHusl.

Pe3ynbrar BBINONHEHWs aJMUHUCTPAaTUBHOW TIPOLiEAYpbl (DUKCHUDYETCS B CUCTeMe
3JIEKTPOHHOTO JJOKYMeHT0000poTa AZIMUHUCTPALIMHU U B )KypHajie perrCTpariyy.

IlepeueHb a//MMHUCTPATUBHBIX NpoLeAyp (el CTBUIT) NP MPeA0CTaB/IeHHA
MYHHULMNATBHON YC/IyTH YCIYT B 3JIEKTPOHHOM (opme

3.2.  Ilpu npezpocTaB/ieHUY MyHULIMTIATBHOM YCIIYTH B 37IEKTPOHHOU (hopMe 3asBUTEITHO
obecrieunBaroTCs:

roJryueHrie UHGOPMALIMH O TIOPsi/IKe U CPOKaX TPeI0CTaB/IeHUs] MyHHULIATIAILHOU YCITyTH;
(dbopMUpOBaHue 3asBIEHUS;

MpUeM W PerucTpanysi YTIOJTHOMOUEHHBIM OpPTaHOM 3asiB/IeHWsT U WHBIX JOKYMEHTOB,
HeoOXOZAMMBIX [IJis IPeJOCTAB/IeHNs] MyHULIUIAIbHOU YCTyTH;

ToJTyueHue pe3ysbTaTa Mpe0CTaBIeHUs] MYHHULIUIIATbHOM

yCyTH;

MoJlyueHWe CBeJeHWd O XO/le PAacCMOTPEeHMs 3asiB/IeHUs; OCYIIeCTB/IEHHe OLeHKH
KauecTBa MpPeOCTaB/IeHHUsS MYHHULIUTIATBHON YCITYTH;

nocyznebHoe (BHecyneOHOe) oO)kasioBaHMe pelleHUN W JedcTBuid  (Oe3eicTBYs)
YTO0THOMOUEHHOTO OpraHa 0o JeHCTBUs (be3meticTBuE) JIO/KHOCTHBIX JIvLL
YTONMHOMOYEHHOTO ~ OpraHa,  TPeAOCTaBJSIONIEr0  MYHWLMMNAJBHYHO  yCIyry,  Jiubo
MYHULIATIAIBHOTO CTY>Kalllero.



IMopsaj0K ocyinecTB/IeHUsl aAMUHUCTPATUBHBIX MPOLeAyp (AeiicTBUIT) B 3/IEKTPOHHOU
¢opme

3.3. ®opmupoBaHHe 3asBJIEHUS.

@dopmupoBaHue 3asBIeHUs OCYLIEeCTBJISIeTCS MOCPEJCTBOM 3arlO/IHEeHUsl 3J1IeKTPOHHOM
dopmebl 3asiBnenus Ha EITTY 6e3 HeoOX0JUMOCTH [IOTIOJTHUTETFHOM TIOZIauM 3asiB/IeHUsT B KaKOM-
6o uHoM dhopme.

dopmaTHOo-/IorhyecKasi IpoBepka c()OpMUPOBAHHOTO 3asiB/IeHUsI OCYILECTBIISIeTCS TI0C/Ie
3aro/IHeHHs 3asiBUTe/IeM KaK0Tr0 U3 I0Jiel 3/1eKTPOHHOM (opMbl 3asiBiieHus1. [1pyu BbIsIB/IeHUH
HEKOPPEKTHO 3ario/THEHHOT'O T10Jisl 3/IeKTPOHHOM ()OpPMbI 3asiB/ieHHsI 3asiBUTe/b YBeJIOMIISIeTCS O
XapakTepe BbISIBJIEHHOW OIIMOKW U TIOpsiIKe ee yCTPaHeHUs MOCpeiCTBOM MH(OPMALMOHHOTO
co00I1IeHHsT HEITOCPE/ICTBEHHO B 3JIEKTPOHHOU popMe 3asiB/IeHusI.

[Tpu dhopmMHUpOBaHKY 3asiBIIEHUS 3asiBUTE/TIO 00ecrieurBaeTcs:

a) BO3MOXXHOCTb KOINHPOBAHUSI W COXPaHeHUs 3asBJeHUs] W HWHBIX JIOKYMEHTOB,
yKa3aHHBIX B MyHKTax 2.9 — 2.12 HacTosiero AJMHUHUCTPAaTUBHOTO perjaMeHTa, HeoOX0UMBbIX
JU1S1 IPeIOCTaB/IeHUs] MyHULUMIIAIbHOU YCIYTH;

6) BO3MOXXHOCTD TeuaTy Ha OyMa’KHOM HOCHTeJie KOTIMH 3/IeKTPOHHOU (hOpMBI 3asiB/IeHUST;

B) COXpaHeHHe paHee BBEJEHHBIX B 3JIEKTPOHHYIO (hOpMY 3asiB/ieHHs 3HAUEHWH B JIFOOOH
MOMEHT TIO >KeJIaHWI0 TIO/b30BaTesis, B TOM UHCJIe TIPU BO3HWKHOBEHWH OILMOOK BBOJA U
BO3BpaTe /I/is1 TOBTOPHOT'O BBO/IA 3HAUEHUI B 3/IEKTPOHHYI0 (JOpMY 3asiBIeHUSI;

r) 3aro/iHeHWe Tiojield 3/IeKTPOHHOW (hOpMbl 3asiB/ieHUs [0 Hayajla BBOZA CBeJeHul
3asiBUTe/IeM C WCMO/Ab30BaHWEM CBeJleHWMH, pa3melleHHbix B ECHUA, wu cBegeHun,
ornybmkoBaHHbIX Ha EIIT'Y, B uacTu, Kacaroieiicsi cBeJieHUi, oTCyTCTByIOIMX B ECUA;

1) BO3MOXXHOCTb BEpPHYThCS Ha J/IF00O0M W3 3TAroB 3arojHEeHUs 37IeKTPOHHOU (hOpPMBI
3asiBjieHus1 Oe3 oTepu paHee BBeIeHHOM MH(OpMaIUu;

€) BO3MOXKHOCTb fAocTyna 3asButesisi Ha EIII'Y K paHee mojaHHbBIM MM 3asiBIEHUSIM B
TeueHre He MeHee OJIHOTO Io/ia, a TakKXKe YaCTUYHO C()OPMHUPOBaHHBIX 3asiB/IeHUM — B TeUYeHHe
He MeHee 3 MecsL|eB.

CdopmupoBaHHOe U TIOJIMUCAHHOE 3asiBJieHWe U WHble JOKYMeHThbl, HeoOXOoAUMble st
MpefoCTaB/eHUss MYHULIMNAJIBHOM YC/IYTM, HaNpaB/sIOTCA B YTOJHOMOUYEHHBIM OpraH
nocpegcrsoM EINTTY.

3.4. YmnonHoOMOueHHBIM OpraH obecrieurMBaeT B CPOK He mo3jgHee 1 pabouero [HsI C
MOMeHTa Tiofjauu 3asiBieHuss Ha EII'Y, a B c/ydae ero mOCTYIUIEHHSI B Hepabouuii WU
Npa3AHUYHBINA JeHb, — B CJIEAYIOLIHH 32 HUM MepBbIM pabounii JeHb:

a) TIpUeM JOKYMEHTOB, HeOoOXOAWMBIX /il TIpeOCTaB/IeHHsI MYHWULUIAIbHOW YCIyTH, U
HarpaBJ/ieHHe 3asiBUTETI0 3/IeKTPOHHOTO COO0ILeHUs O TOCTYTI/IEHUU 3asiB/IeHNs];

0) perucTpaLuro 3asiB/IeHUsI U HallpaB/IeHNe 3asBUTEIO0 YBeJOM/IEHUs O PeTUCTPALIMH 3asiBJIEHHS
b0 o6 oTKa3ze B rpueMe JOKYMEHTOB, HEOOXOJUMBIX [JIsi TIPeJOCTaB/IeHUs] MYHHULUMAILHON
YCJIyTH.

3.5. OnekTpoHHOe 3asiB/ieHWe CTAaHOBUTCS  AOCTYMHBIM /i1 JIOJDKHOCTHOTO /LA
YTO/IHOMOYEHHOr0 OpraHa, OTBETCTBEHHOI'O 3a MpPUEM U PerucTpalyio 3asBieHus (fanee —
OTBETCTBEHHOE [IO/DKHOCTHOE JIMII0), B TOCYZApCTBEHHOW HWH(OPMALMOHHOW CHUCTEMe,
VICTIOJ/Ib3yeMOU  YTIOJIHOMOYEHHBIM  OpraHoOM [Jyi  TpeZoCTaBlIeHHs TOCYyZapCTBEHHOU
(myHuLmnanbHoi) yciyru (ganee —['IC).

OTBeTCTBeHHOe JO/DKHOCTHOE JIAL[O:

MIpOBepsieT Ha/lMure 371eKTPOHHBIX 3asiBiaeHui, moctynusiiux ¢ EINT'Y, ¢ nepruonom He
pexxe 2 pa3s B [ieHb;

paccMaTpHUBaeT MOCTYIIMBIINe 3asiB/IeHUsI U TIPUJIO)KeHHbIe 00pa3bl JOKYMeHTOB
(mOKyMeHTHI);

MIPOM3BOJUT JIeMiCTBUSI B COOTBETCTBUM C IMyHKTOM 3.4 HACTOSIIIIEro
AIMUHHCTPaTUBHOTIO perjiaMeHTa.

3.6.  3asBUTENIO B KauecTBe pe3y/ibTaTa MpeJ0CTaB/Ie€HUs TOCYAapCTBEHHONM(MYHUIMITATBHO)
yCcayrd  obecrieurdBaeTCsl BO3MOYKHOCTh TIONy4eHHUs] JOKyMeHTa: B (opMe 3/1eKTPOHHOTO



JIOKyMeHTa, TIOAMMCAHHOTO YCU/IeHHOW KBa/JM(ULIMPOBAHHOM 3/IEKTPOHHOW  MOAMUCHIO
YTIOJITHOMOYEHHOT'0 ZIO/DKHOCTHOTO JTULa Y TI0JIHOMOUeHHOT'0 OpraHa, HarpaB/ieHHOTO 3asiBUTETH0
B JIMUHGLIN KabuHeT Ha EIIT'Y;

B Bujle OyMa)KHOTO /IOKyMeHTa, TIOJTBepXK/Jalollero cojiepkaHrhe 37eKTPOHHOTO JOKYMEeHTa,
KOTOPBIH 3asiBUTE/Tb M10/TyYaeT Py JIMYHOM 00palieHuy B MHOTO(YHKI[MOHA/ILHOM I[eHTPe.

3.7. Tlonyyenue wHbOpMalMd O XO/e PpacCMOTPeHHUs 3asiB/ieHUss W O pe3yJibTare
MpefoCTaB/eHNsT TOCYJapCTBEHHOM (MYHULIMNA/IBHOM) YCIYyTA TPOU3BOAUTCS B JIMUHOM
kabunere Ha EII'Y, mnpu ycioBUM aBTOpU3aLUMHU. 3asBUTE/Ib KMMeeT BO3MOKHOCTb
MpOCMaTpUBaTh CTAaTyC 3/eKTPOHHOTO 3asB/ieHUs, a TakKe HWHPOpPMALMIO0 O [JajbHEeUIINX
JeMCTBUSIX B TMUHOM KabuHeTe 110 coOCTBEHHOM UHUIMATHBE, B JiF0O0e BpeMsi.

[Mpu mpefocTaB/ieHUM MYHULMMNAILHOM YC/AyTH B 37€KTPOHHOU Qopme 3asiBUTET0
HarpaBJIsieTCs:

a) yBe/IOMJIeHHEe O TIpUeMe U PErucCTparivy 3asiB/IeHUsI U UHBIX JIOKyMEHTOB, HE0OXOIUMBIX
JUIsl TIpeJIOCTaB/IeHUs] MYHMLIMIAJIbLHOW YC/IyTH, cojiepiKalljee CBeJeHUs O (akTe TmpuemMa
3asB/IeHUsT U JIOKYMEHTOB, HeOOXOAWMBIX [Jis TIPeJOCTaB/JIe€HUs] MYHUIMITaTbHON YCIyTH, U
Hauasie TIpOLeJypbl TMpef0oCTaB/IeHHs] MYHHULIUIAILHOM YCIYTH, a TakXe CBe/leHUsl O JaTe U
BpPeMeHU OKOHYAHWs MPe/I0CTaB/IeHNsI MyHULUTIAIbHOW yCIyTH MO0 MOTHBUPOBAHHBIN OTKa3 B
ripveme JOKyMeHTOB, HeOOXOMMBIX /1JIs TIPe/I0CTaB/IeHrs MyHHULUMAIbHOM YCIyTH;

0) yBegoM/IeHHe O pe3y/bTaTax pacCMOTPEHHsS [OKYMEHTOB, HeOOXOAMMBIX —JI/ist
NpeJioCTaB/IeHUs] ~ MYHMLIMINAJbHOW  yC/IYTH,  CojfilepKalllee  CBeJleHUss O  TPUHATUU
TMOJIOKUTE/IbHOTO pellleHHsT O TIpe/loCTaB/IeHuH MYHULIUMAIBHOW YCIYyTM U BO3MOKHOCTH
TIOJTYYUTh Pe3y/bTaT MpejoCTaB/IeH s MYHHULUMAIBHON yCIyru JMb0 MOTHBHUPOBaHHbIN
OTKa3 B MpeJj0CTaB/AeHUU MYHULUIATIbHON YCIyTU.

3.8.  OreHka kauecTBa Npe/i0CTaB/IeHUs MyHULIMTIAIbHOU yCTyTH.

OneHkKa KauecTBa TMpeJOCTaBleHUsI MYHULMINANIbHON YC/IyTH OCYLIECTB/SeTCS B
cootBeTcTBMM ¢ [IpaBUnamMu  OLleHKM rpaxjaHamMd 3G GeKTUBHOCTU  [iesiTeJIbHOCTU
DPYKOBOZUTE/IEN TepPUTOPHA/IbHBIX OPraHoB (pefilepabHbIX OPraHOB WCIIOJHWTENBHON B/aCTH
(MX CTPYKTYPHBIX I0/ipa3fie/ieHnii) C yueToM KauecTBa MpefoCTaB/ieHnss UMU TOCYAapCTBEHHbIX
yCJ/IyT, a TaKXe MPUMEHEHUs pe3y/bTaTOB yKa3aHHOW OLIEHKW KaK OCHOBAaHUS [Jisl TPUHSATUS
pellleHW{ O J0CPOYHOM TpeKpalleHWd MCIOJHEHNsI COOTBETCTBYIOLIMMH PYKOBOJAWTESIMU
CBOMX [IOJDKHOCTHBIX 00Si3aHHOCTel, YyTBep)KJeHHbIMU Tl0CTaHOB/IeHWeM [IpaBuUTe/bCTBa
Poccuiickoii @epepaiuu otl2 gekabps 2012 roga Ne 1284 «O6 oljeHKe TpakZaHaMu
3(Q(deKTUBHOCTU [eSITeJIbHOCTU DPYKOBOAUTENE TeppUTOPUA/IbHBIX OpraHoB (ezepanbHbIX
OpraHOB UCTIOJTHUTE/ILHOU B/IaCTH  (MX CTPYKTYPHBIX TMOJpa3/eneHnii) U TeppUTOpHaIbHBIX
OpPraHOB TOCY/IapCTBEHHBIX BHEOIO/)KETHBIX ()OH/IOB (MX pervoHalbHBIX OTAeNeHHH) C yUeToM
KauecTBa IpeJ0CTaB/IeHUs] TOCYAapCTBEHHBIX YCIyT, PYKOBOAUTeNeld MHOro(yHKIMOHAIbHBIX
LIEHTPOB TMpeJ0CTaBleHNs TOCY/JapCTBEHHbIX M MYHULIMMAABHBIX YC/IYyT C Y4YeTOM KauecTBa
OpraHusaliy Tpe/oCTaB/eHUsl TOCY/JapCTBEHHbIX M MYHHULMIANBHBIX YCAYr, a TaKXke O
MpUMEHEHHH pe3yJ/IbTaTOB YKa3aHHOM OLIeHKM KaK OCHOBAHWS [/Isl TIPUHATHSL peLleHud O
[IOCDOYHOM  TpeKpallleHWd MCIIOJHeHHWsT COOTBETCTBYHOLMMM  PYKOBOJWTENSIMU  CBOUX
JIOJDKHOCTHBIX 00s13aHHOCTe».

3.9. 3asBurento obecrieurBaeTCsi BO3MOXXHOCTh HarlpaBJIeHUs »Ka/loObl Ha pelleHus,
JeiictBusi  unu  OesfelicTBMe  YTIOJIHOMOYEHHOTO — OpraHa,  JIO/DKHOCTHOTO — JMlia
YTI0/THOMOYEHHOTO OpraHa b0 MYHHWIMITATbHOTO C/IY)KAIllero B COOTBETCTBUHM CO CTaTbei

11.2 ®depepanbHOro 3aKoHa Ne 210-93 u B MopsiiKe, YCTaHOBJIEHHOM
noctaHoBnieHremM IlpaButennbctBa Poccuiickori ®eneparp ot 20 Hosiops 2012rogaNe1198

«O demepanbHOM TOCYJapCTBEHHOM WHGOPMAI[MOHHON CHCTeMe, obOecrieunBarolei
niporiecc AocyzebHoro, (BHecyZeOHOro) o0>kasoBaHWS pellleHuid W AelcTBuM (Oe3meicTBuYs),
COBepIIeHHBIX [PU MPeJ0CTaBIeHUH TOCY/JapCTBEHHBIX U MyHULIUIIAIbHBIX YCIYT.

HOPHA’OK HCIIPABJ/IEHUA JOMYII€HHbBIX OINI€YdTOK U OIIMOOK B BbI/JdHHBIX B pe3y/ibTaTe
npeaocTraB/I€eHUA MYHI/II.II/IHBJIBHOﬁ YOIy JOKYMEHTaXxX



3.10. B cnyyae BbIsIB/IEHUs] OTEUaTOK W OMIMOOK 3asBUTENb BIpaBe OOpAaTUTHCS B
YTI0/THOMOYEHHBIN OpraHa C 3asiB/IEHWMEM C TPUIOKEHUEM [JOKYMEHTOB, YKa3aHHBIX B IyHKTE
2.9. HacTosLero AAMUHUCTPAaTUBHOIO perjiaMeHTa.

3.11. OcHoBaHusi OTKa3a B IpueMe 3asiBjieHUsi 00 MCIIPAaB/IeHUM OTEeYaTOK W OIMIMOOK
yKa3aHbl B MyHKTe 2.13 HacTosiero AJMUHUCTPAaTUBHOTO perjiaMeHTa.

3.12. VicnpaBreHue AOMYIIEHHBIX OMEUaTOK W OIMIMOOK B BBIJAHHBIX B pe3y/bTaTe
Npe/loCTaB/IeHUss MYHULIMNAIbHOM yCAyTM [JOKYMEHTaX OCYLIeCTB/SIeTCSI B C/IeAyHoLLeM
TopsiJKe:

3.13.1.3asaBuTeNb TIpU OOHAPY>KEHUM OTEYaTOK M OIIMOOK B JOKYMEHTAX, BbIZJAHHBIX B
pe3yJibTaTe NpeioCTaB/IeHUs MyHULUIAIbHON YCIyTH, oOpaliiaeTcs IMUHO B YTIOJTHOMOUEHHBIN
Oprad C 3asiBjieHWeM O HeOoOXOAWMOCTM WCIPaB/JIe€HUs OIMeuaToK U OIMOOK, B KOTOPOM
COZIepP)KUTCS YKa3aHHe Ha X OIHCaHUe.

3.13.2.YnonHOMOUeHHBIY OpraH TMpH TIOJyueHWH 3asiBI€HHs], YKa3aHHOTO B TO/ITYHKTe
3.13.1nyukra 3.13 Hacrosiero Tofpa3zesa, paccMaTpUBaeT HeOOXOAUMOCTh BHECEHUs
COOTBETCTBYIOIUX W3MEHEHW! B JOKYMEHTBI, SIBJISIOIHECS pe3y/JbTaTOM IpeJoCTaB/IeHus
MYHULIMIIATBHOMN YCIIYTH.

3.13.3.YnonHoMoueHHbI OpraH o0ecrieunBaeT YCTpaHeHHe OIeuyaToK M OLIMOOK B
JOKyMEHTaX, SIBJISIOIIUXCS Pe3y/IbTaTOM Tpej0CTaB/IeHNs MyHULIMTIaIbHOU yCTyTH.

3.13.4.Cpok ycTpaHeHHs OIeYaTOK W OLIMOOK He /I0/DKeH TIpeBbImaTh 3(Tpex)pabourx
JIHel C 1aThl PErUCTPALIMK 3asiB/IeHUs], yKa3aHHOTo B moAnyHKTe 3.13.1 mynkra3.13 HacTosIero
rioZipaszerna.

IV. ®opmMBbI KOHTPOJISI 32 UCIIO/THEHHEM
a/iAMMHUCTPATUBHOI0 perjiaMeHTa

ITopsAjoK oCylIecTB/IEHUs TEKYIIero KOHTPOJIsI 3a COO/TI0leHHEeM U UCIIO/THEHHEeM
OTBETCTBeHHbIMH J0/DKHOCTHBIMM JIMI]aMH T10/10)KeHUH perjiaMeHTa U HHBIX
HOPMaTHBHBIX IIPABOBbIX aKTOB, yCTAHAB/IUBAKIINX TPeOOBaHUSA
K NpeA0CTaB/IeHuI0 MyHHMIIUNIA/IbHOM YC/IYyTH, a TaK)Ke IPUHATHEM UMH pelleHui

4.1. Tekywmii KOHTpPO/sb 3a COOMOJeHWeM W  WCIOJIHEHWEeM  HAaCTOSILEro
AJZIMAHUCTPATUBHOIO perjlaMeHTa, MHbIX HOPMAaTHUBHBIX IPAaBOBBIX AKTOB, yCTaHaBJ/IMBAIOLIUX
TpeOOBaHUSI K TIPeAOCTaBIEHUI0 MYHULMIATLHOW YCIYTH, OCYIIECTBJ/ISIETCS Ha TIOCTOSITHHOW
OCHOBe  [IO/DKHOCTHBIMU  JiMLjaMd  AjMuHHMCTpauuu  (YTIOJIHOMOUEHHOTO  OpraHa),
YIOJTHOMOUEHHBIMM Ha OCYLeCTB/IeHMe KOHTPOJ/Sl 3a IIpeJj0oCTaB/IeHUeM MYHULMIAIbHOU
YCJIYTH.

[lnsi TeKyIero KOHTPOJSI HCIIO/B3YIOTCSI CBeZIeHUs CTy>KeOHOW KOppeCIoHZEHIHH,
yCTHasi YU INUCbMeHHass WMH(OpMalysl CIeLUaJuCcTOB W [O/DKHOCTHBIX /ML AJMHHUCTpaLuU
(YronHOMOUeHHOro oprasa).

TeKy1Mii KOHTPOJIb OCYILL|eCTB/ISIeTCS ITyTeM MPOBeieHNsl IPOBEePOK:

- pellleHUi 0 rpefocTaBieHUH (00 OTKa3e B MPeOCTaB/IeHNH) MYHULIMTIATBHON yCIyTH;

- BBISIB/IEHUS] U YCTPaHeHUs HapylleHW! NpaB IPak/aH;

- paccMOTpeHwUsl, TIPUHSATHS PeIleHUH U TMOJTOTOBKM OTBETOB Ha OOpalleHWs TrpaX/aH,
co/ieprKaliiye »Kajao0bl Ha peleHus, AelcTBus (0e3zeicTBre) AO/DKHOCTHBIX JTHII.

ITopsAAOK ¥ NepHUOANYHOCTD OCYLIeCTB/IeHHS VIAHOBBIX U BHENJIAHOBBIX
NMPOBEPOK MOJ/IHOThI U KayeCTBa NMpei0CTaB/IeHls MYHULIUNA/IbHOU YC/IyTH,
B TOM UM CJIe MOPAJ0K U (GopMbl KOHTPOJISA 3a NMO/THOTOH M Ka4eCTBOM
NnpeAoCTaB/IeHNs] MyHULIUNIAJIBHOU YC/IyTH
4.2. KOHTpO/b 3a TMOJIHOTOM M KauyeCTBOM TMpPeJOCTaB/AeHUs] MYHHULUMAJbHOM YCIyTH
BKJTFOUAeT B ce0si MpoBe/jeHKe TUIaHOBBIX U BHEIJIAHOBBIX MPOBEPOK.
4.3. T1naHoBbIe TIPOBEPKH OCYIIIECTB/ISFOTCS Ha OCHOBAHWM TI'OJIOBBIX IJIAHOB PabOTHI
Y101HOMOUYEHHOTO OpraHa, yTBep)K[JaeMbIX PYKOBOJWTe/eM YTIOJTHOMOUYeHHOro oprasa. [lpu



TJIaHOBOH TPOBEepKe IOJHOThI U KayecTBa Mpe/j0CTaB/IeH!s] MyHULIMIIATIbHOW YCIYTY KOHTPOJTIO
ToJy1exar:

- coOsroieHre CPOKOB TIPe/IOCTaB/IeHHS MYHHULIUTIA/IBHOM YCITYTH;

- cobro/ieHue T10/I0’KeHUM HacTosiIero AJIMUHUCTPAaTUBHOTO perjiaMeHTa;

- TPaBUILHOCTh ¥ 0O0CHOBAHHOCTD TPUHSATOTO peleHusi 00 OTKase B TPe0CTaBIeHUN
MYHULIUIATbHOW yC/TyTH.

OcHoBaHMeM /1J1s1 IPOBe/|eHNsI BHEIJIAHOBBIX NTPOBEPOK SIB/ISFOTCS:

- TOAyuYeHWe OT TOCy/JapCTBEHHbIX OpPraHOB, OPraHOB MECTHOTO CaMOyTpaBJeHUs
MHpOpMaLMK O TIpeAriosaraeMbIX WM BbISB/IEHHBIX HAapyLIEHHSIX HOPMATHMBHBIX IPaBOBBIX
akToB Poccuiickoii ®ezepaliii, HODMAaTHBHBIX IIPABOBbIX aKTOB fIpociaBckod obmactu u
HOPMAaTHBHBIX MPABOBbLIX aKTOB AZIMUHUCTpALMY FOPOACKOro nocenenus ['aBpuios-5v;

- obpalijeHusi Tpa)kJaH M FOPUMYECKUX JIML] Ha HapylleHusl 3aKOHO/|aTe/bCTBa, B TOM
YuC/ie Ha KauecTBO TNpe0CTaB/IeHUs] MyHULIMIIA/TIbHOW YCIYTH.

OTBeTCTBeHHOCTh /J0/DKHOCTHBIX JIMI] 3a pellleHus U AelcTBusi (0e3jeiicTBue),
NpHHUMaeMble (0CyliecTB/IsieMble) MU B X0/e NPeA0CTaB/IeHNsl MyHUIIUNIA/JIbHOM yC/IyTH

4.5. Tlo pe3ynbraraM MpOBEJEHHBIX IPOBEPOK B CJlyyae BbISIBJIEHWS HapylleHUu!
TM0JIO)KEHWM HaCTOALLero AJMUHUCTPATUBHOIO perjiaMeHTa, HOPMaTUBHBIX ITPABOBLIX AaKTOB
SlpocnaBckod 00/1aCTH ¥ HOPMAaTHMBHBIX TIPABOBBIX aKTOB AJIMUHHCTPALIMU TOPOZCKOTO
nocesieHusi ['aBpunoB-fIM OpraHoB MeCTHOTO CaMOYIIpaB/eHUsl (YKa3amb HAUMEHOB8AHUe
MyHUYunanbHo20 0bpazoeaHuss 8 cayude npeo0OCMAeneHus —MYHUYUNAabHOU — ycayeu)
OCYLL|eCTB/ISIeTCSI TIPUBJIeYeHWe BUHOBHBIX JIML] K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKOHO/iaTenbCcTBOM Poccutickor @efepanum.

[lepcoHasnbHass ~ OTBETCTBEHHOCTb  [JO/DKHOCTHBIX  JIML[ 3@  [PaBWIBHOCTb U
CBOEBPEMEHHOCTh TIPUHSTHSL pelleHus O TipefocTaBieHVH (00 OTKase B TIIpeJOCTaBIeHUH)
MYHULIMIIAIbHOW YCJIyTH 3aKpervisieTcsl B UX JIO/DKHOCTHBIX perjiaMeHTax B COOTBETCTBUM C
TpebOBaHMSIMU 3aKOHO/|AaTebCTBA.

TpeOoBaHusi K NopsAKY u ¢opMaM KOHTPOJIA 3a Mpe/0CTaB/IeHHeM
MYHHMIMIIQ/JIbHOM yC/IyTH, B TOM 4HC/Ie
CO CTOPOHBI IPAXKAAH, UX 00'beJUHEHHI U OpTraHU3aUi

4.6. T'paxkane, ux o6beiHEHNUs U OpraHU3alliyd UMeIOT TIPaBO OCYLLeCTB/ISITh KOHTPOJIb
3a MpejoCTaB/leHreM MYHULIMIIAJIBHOW YCAyrd MyTeM TOoay4yeHusi HWHGOpMalMd O Xoze
NpeJloCTaB/eHUs MYHMULIMIAAbHOW YCIyr'M, B TOM UMCJIe O CPOKax 3aBeplleHust
aZIMUHUCTPATUBHBIX TIpoLieyp (4eHCTBUN).

I'pakaaHe, X 0ObeJMHEHUST U OPraHK3al[MK TaK)Ke UMeIOT MpaBo:

- Harpas/ATh 3aMeuyaHusl W TpeJIOKEeHUs II0 YIYYLIeHWH AOCTYITHOCTU M KauyecTBa
Npe/i0CTaB/IeHUs] MyHULIUIIATbHOW yC/TyTH;

- BHOCUTb TpeJJIOKeHHWs O Mepax II0 YCTPaHEHUI0 HapylLIleHWd HacCTOALero
AJIMUHUCTpPaTUBHOTO perjiaMeHTa.

4.7. [JO/PKHOCTHBIE JIULa Y TI0OJITHOMOYEHHOI'0 OpraHa NpUHUMAIOT Mepbl K MpeKpaljeH!ro
JIOTTy1L[eHHbIX HapyIleHWM, YCTPaHSIOT MPUUMHBI U YCIOBUS, CTIIOCOOCTBYIOIME COBEpIIeHUI0
HapyLIeHNH.

WHdopmanys 0 pesynbratax pacCMOTPEHUs 3aMeUaHWd W TIpeJJjIoKeHWW Tpak[aH, UX
o0beiHEHNI W OpraHW3alfid JAOBOAWTCS [0 CBeJEeHHs JIUL, HalpPaBUBILMX 3TH 3aMeuaHUs U
TNpeJ/I0)KeHUsI.

V.locyne0HbIi (BHECY/Je0HBII) MOPAJOK 00)Ka/I0BaHHSA PellleHUi U el CTBUI
(De3pelicTBHSA) OpraHa, Mpe/jOCTaB/ISIIOIIEr0 MyHULUNA/IBHYIO YCIYTY,

d TdKXKe€ UX JO/DKHOCTHBIX JIUL, MYHUIIUIIA/IBHBIX C/IY)KAIIIUX

5.1. 3asBUTENb HMeeT TMpaBO Ha oOXKa/JOBaHWe pelleHduss W (WIM) AeMCTBUM



(Ge3meiicTBUSI) YTIOTHOMOUEHHOTO OpraHa, JO/DKHOCTHBIX JIML] YTIOJIHOMOYEHHOTO OpraHa,
MYHULUMNAIBHBIX ~ C/IyXKallliX, MHOTO(QYHKI[MOHA/JLHOTO IIeHTpa, a Takke pabOTHHKa
MHOTO()YHKIJMOHAILHOTO TIeHTpa MPH MPe0CTaBIeHINH MYHULIMTIAIBHON YCIYTUB  0CyAeOHOM
(BHecyzebHOM) TopsiziKe (Aanee —kanoba).

3asiBUTe/Ib MOXKeT 00pPaTUTHCS C )Kaa0001 B TOM UHMC/Ie B C/IeYIOLUUX CyYasx:

- HapylleHre CpPOKa perucTparjiu 3anpoca O MpeJoCTaB/eHU MyHULMINA/IbHOU YCIyTY;

- HapylleH’e CPOKa NpefoCTaB/IeHUs] MyHULUMIIATIBLHON YCIYyTH;

- TpeboBaHMe Yy 3asiBUTeNsl JOKYMEHTOB WM HWHopMalUyd KO0 OCyILeCTB/IeHUS
JleMiCTBUM, Tpe/iCTaB/eHre WM OCYIeCTB/IeHHe KOTOPBbIX He NpelyCMOTPeHO HOPMAaTHBHBIMH
npaBoBbIMM  akTamu Poccuiickoi ®efepauyy, HOPMAaTUBHBIMM TPaBOBbIMM  aKTaMH
SlpocnaBckod 06/1aCTH, MYHHULMINAIBHBIMA TIPABOBBIMH aKTaMU TOPOJCKOTO  TTOCETeHHS
I"aBpunoB-fAm [/1s1 IpefoCTaBaeHss MyHULMINAIBHOW YCIYTH;

- OTKa3 3asBUTE/NI0 B IpUeMe [OKYMEHTOB, IIpeJiCTaB/leHHe KOTOPBIX IPeJyCMOTPEHO
HOPMaTMBHBIMU TPaBOBbIMK akTamu Poccuiickoii ®efepaiiy, HOPMaTHBHBIMU [PaBOBLIMU
akTamu SlpociaBckor 00/1aCTH, MyHULATIA/TBHBIMUA TIPABOBBIMK aKTaMH TOPO/ICKOTO TIOCe/IeHHsT
I"aBpunoB-fAm [/1s1 pefocTaBaeHNss MyHULMNAILHOW YCIYTH;

- OTKa3 B MPeJOCTaB/JeHUM MYHMULMIIAJbHOW YC/IyTH, eCc/d OCHOBaHMS OTKasa He
NpelyCMOTpeHbl  (hefiepalbHbIMA 3aKOHAaMU U TPUHATBIMA B COOTBETCTBUU C HHUMH HHBIMH
HOPMaTMBHBIMUA IIPaBOBbIMU akTamu Poccurickon ®egfepany, HOPMaTWBHBIMH IIPaBOBBIMU
akTamu fpocraBckoi 06/1acT, MyHULUIIAbHBIMUA TTPAaBOBLIMU aKTaMU T'OPO/ICKOTO TOCe/IeHUs
l"aBpunoB-fwm;

- 3aTpeboBaHMe C 3asBUTeJIsl MPU TPeAOCTaB/IeHUA MYHULIMIIAJbHOW YCIyTH T/1aThl, He
MpeAyCMOTPEHHOW  HOPMAaTWBHBIMM  TpPaBOBbIMM  akTamMud  Poccuiickon — ®Depepanuy,
HOPMAaTHBHBIMK TIPaBOBbIMU aKTaMM $Ipoc/iaBCKOM 006/1aCcT, MYHHULMMAIbHBIMU TIPAaBOBBIMU
aKTamu ropojckoro rnoceseHus ['aBpuios-Awm;

- OTKa3 aJ[MUHUCTpaL1K, ee JO/DKHOI'O JIMLia B MCIIPaB/IeHUM I0MYLeHHbIX UMU OeuaToK
¥ omMOOK B BBIJAHHBIX B pe3y/bTaTe TNPeJ0CTaB/IeHUs MYHHULMIAIBHON yCIyTH OKYMeHTax
00 HapyllleH’e YCTaHOBJ/IEHHOTO CPOKa TaKWX HCTpaB/IeHUH;

- HapyllleHye CpPOKa W/ MOps/iKa BbllauM JOKYMEHTOB I10 pe3y/ibTaTaM MpezoCTaBIeHNs
MYHULIUIIAIbHOW yCITyTH;

- TIPUOCTaHOBJIEHWE IIPe/OCTaBJIeHUs MYHHULMIIAJBHOM YCIYTH, eC/d OCHOBAaHWS
MIPUOCTAHOBJIEHUS HE TIPelyCMOTPeHbI (pefiepabHbIMU 3aKOHAMH M NIPUHSTBIMU B COOTBETCTBUU
C HUMU HHBIMM HOPMAaTHMBHBIMM IpPaBOBbIMU akTamMu Poccuiickor ®epepaijyu, 3aKOHAMU U
VWHBIMM HOPMAaTHWBHBIMU TIPaBOBBIMH aKTaMM SIpociaBckod 00671acTd, MyHULIMTATbHBIMU
IPaBOBBIMM aKTaM¥ FOPOJCKOro ToceneHys ['aBpunos-Am;

- TpebGoBaHUe Y 3asiBUTesI TIPH TPeJOCTaBIeHUH MYHHULUMAIbHON YC/IYTH JOKYMEHTOB
WIM WHQpOpMalLM¥, OTCYTCTBUe U (WIM) HEJOCTOBEPHOCTb KOTOPBbIX He YKa3bIBalWCh IpH
repBOHAaua/JibLHOM OTKa3e B TpUeMe [JOKYMEHTOB, HeOOXOAUMBbIX [Jis TIpeJoCTaB/IeHUs
MYHHULIMIAIBHON YCIyTH, MO0 B TIpei0CTaB/IeHN MYHHULUIAIBLHON yCIyTH, 33 UCK/IIOYeHHeM
C/1eyIOIIMX C/lyyaeB, peJyCMOTPeHHBIX ITYHKTOM 4 yacTtu 1 cratbu 7 PeiepanbHOro 3aK0Ha OT
27.07.2010 Ne 210-®3.

5.2. )Kanoba moxeT ObITb HaripaB/jieHa O TIOUTe, C WCMO/b30BaHUEM O(UIHMATIEHOTO
caiita, EquiHOrO TIopTasa, a Takke MOKeT ObITh TIPHHSATA MTPY JINYHOM TIpHeMe 3asiBUTEJIS.

JKanoba mopsieXuT pervMcTpaldu He TO3/Hee Crefyrollero pabodero AHs co AHs ee
MOCTYTUIeHUSI.

5.3. JKano6a /j0/DKHA cofiepyKaTh:

- HaVMeHOBaHWe OpraHa, IIpeJOCTaBJSIOLEr0 MYHULIMNAIBHYIO  YCIyry, ero
JIO/DKHOCTHOT'O JIWLIA MO0 MYHHULMIAIBHOTO CJy>Kalllero, pelieHust U feictBus (6e3zeiicTBre)
KOTOPBIX 00XKaTyIOTCS;

- (hamMmuMi0, MMS$1, OTUYECTBO (TT0C/Ie/IHee - TIPYU HAJIMUUK), CBEJIEHUSI O MeCTe >KUTeIbCTBa
3asBUTeNs - (U3NYECKOro /Mlja, AM00 HavMeHOBaHHE, CBeIEHWs O MeCTe HaXOXK/eHHs
3asBUTe/Is1 - IOPUMYECKOr0 JIMLA, a TakKe HOMep (HOMepa) KOHTaKTHOrO TesnedoHa, ajpec



(agpeca) 3/1eKTPOHHOM TIOUTHI (TIpU Ha/JIMUMK) W TIOUTOBBIM aZIpec, 1Mo KOTOPBIM JIO/DKEH OBITh
HaripaBJ/leH OTBET 3asIBUTeJIIO;

- cBefeHUsT 00 oOKamyembIX pelieHUssX W fAelcTBusx (Oe3medcTBUM) oOpraHa,
TIPeJIOCTABJISIFOIIEr0 MYHULIUIIABHYI0 YCIIYTY, ero JO/DKHOCTHOTO JTMLa MO0 MYHHULIMIIATbHOTO
C/Ty>Kalero;

- JIOBOJibl, HA OCHOBAHWHM KOTODbIX 3asiBUTE/Ib HE COIJIaCeH C pelLleHWeM U JeliCTBUeM
(be3meiicTBHEM) OpraHa, MpeI0CTaB/ISIOIIEr0 MYHHUIUITAIBHYIO YCIYTY, €ro A0/DPKHOCTHOTO JIIja
00 MyHULIMTIA/IBHOTO Cy»Kallero. 3asiBUTesieM MOTYT ObITh Tpe/iCTaB/ieHbl OKyMeHThl (TIpu
Ha/IMYUM), TIO/ITBEPIKIAIOIINE OBO/IbI 3asiBUTEISI, TMOO0 UX KOTIWU.

5.4. XKanoba paccmaTpuBaeTcsi B TeueHWe 15 paboumx [JHel CO AHS ee perucTpalvy, a B
clydae oOXKajOBaHUSI OTKa3a B TpUeMe JOKYMEHTOB Y 3asBUTeNs MO0 B HCIPaB/IEHUM
JIOTTy1L[eHHBbIX OIeYaTOK U OLIMOOK WM B C/lydae 00KasoBaHWs HapyllIeHWsl YCTaHOBJIEHHOTO
CpOKa TakKWX WUCTIPaB/ieHnH — B TeueHHe 5 paboumnx AHel CO /IHS ee perucTpariyy.

5.5. Tlo pe3ysbTaTaM pacCMOTPeHUs >Karo0bl TIPUHHUMAETCS OAHO W3 C/IeAYIOIIUX
pelleHui:

- »anoba y/OBNeTBOpsieTCs, B TOM uucie B ¢GopMe OTMeHbl TPUHSTOTO pellieHus,
WCTIpaB/IeHUs] [TOMYIIEHHBIX OMeYaTOK W OUIMOOK B BBIIAHHBIX B pe3y/bTaTe TpPeJOoCTaB/IeHUs
MYHULIMIIAIBHOW YCIYTM [OKyMeHTax, BO3BpaTa 3asiBUTE/I0 [EHEXHbIX CPeJCTB, B3UMaHHe
KOTOPBIX He TpeAyCMOTPeHO HOPMaTHMBHBIMHU MpaBOBbIMU akTamu Poccurickor ®enepanum,
HOPMAaTHBHBIMU TIPaBOBbIMU aKTaMM $Ipoc/iaBCKOM 006/1aCcT, MYHHULMMAIbHBIMU TIPAaBOBBIMU
aKTamu ropojckoro rnoceseHus ['aBpuios-Awm;

- B y/IOBJIETBOPEHUH >Ka/I00bl OTKA3bIBaeTCsl.

5.6. He mo3gHee AHs, CyefyroLero 3a AHeM IPUHATUA PellleHUs, YKa3aHHOIO B IIyHKTe
5.4 HacTosilero pasfena, 3asiBUTENI0 B IUCbMEHHOM (opMe W MO JKeJaHWI0 3asiBUTeNs B
3/IeKTPOHHOM ()OpMe HarpaB/isieTCs] MOTHBUPOBAHHbBI OTBET O pe3ysbTaTax pPacCMOTPeHUs
)Kasnoosl.

5.7. B ciyyae ripu3HaHUs >Kano0bl oziexxartield yA0B/IeTBOPEHHUIO B OTBETe 3asiBUTEIIIO,
yKa3aHHOM B IIyHKTe 5.5 HacCTOALero pasjena, Jaercd UHQopManus O [IelCTBUSIX,
OCYLLeCTB/ISIEMbIX ~ OPraHOM, TIPEeJOCTaB/SOLIMM MYHULMOAJABHYH yCIyry, B  LeJsiX
He3aMe/JIUTe/IbHOI0 yCTpaHeHUs BbISIBJIEHHbIX HAapyLUeHWM MpPU OKa3aHUM MYHULMMNAIbHOU
YCIYTH, a Takke TIPUHOCATCS W3BWHEHHUS 3a [JOCTaB/IeHHbIe Heyl00CTBa M YyKa3bIBaeTCS
vHGpopMaLs 0 JaTbHeNIINX [eMCTBUSIX, KOTOpble He0OOXOAMMO COBEpPILUTh 3asBUTEJIIO B LEJISX
MOTyYeHUs] MyHULUIIaIbHOU YCTYTH.

B cnyyae nipusHaHus KanoObl He TO/jIeKallieil YJOBJIeETBOPEHHIO B OTBeTe 3asBUTEIIO,
YKa3aHHOM B IyHKTe 5.5 HaCTOSIIero paszesa, [JarTCs apryMeHTUPOBAaHHbIE pa3bSCHEHUS O
MIPUYMHAX TIPUHSTOTO pellleHUs, a Takke WH(OpMaLUsi O TOpsiiKe 00kajioBaHUs TMPUHSTOTO
pelleHus.

5.8. B ciyuae ycraHOB/ieHUs B XOJie WIM T0 pe3y/jbTaTaM pPacCMOTPeHHs >Kayio0bl
MPU3HAKOB COCTaBa aJIMUHUCTPATHBHOIO TpPaBOHAPYLUEHUsI WIA MPeCTyI/IeHusl, 3aMeCTUTe b
['naBbl He3ameyIMTeIBHO Harpas/isieT UMeloLecs: MaTepuasbl B OpraHbl IIPOKYPaTyphl.

B cnyuae ycraHOB/ieHHS B XOZie WM 110 pe3y/IbTaTaM PaCCMOTPEHUS »Ka00bl IPU3HAKOB
cocTaBa aJMUHMCTPaTMBHOIO TIpaBOHapylleHWs, MpeAycCMOTpeHHOro cratbeld 121 3akoHa
SIpocnaBckoii obsactu ot 03.12.2007 Ne 100-3 «O6 a/IMUHUCTPATUBHBIX MPABOHAPYIIEHUSX»,
3amectutesib ['1aBbl He3ame[MTeNIbHO HarlpaB/isieT UMMeIoLMecss Marepuasnbl B JerapTaMeHT
WH(pOPMAaTH3al[uK U CBsI3U S POC/IaBCKOM 00/1acTy.

OpraHbl MeCTHOT0 CaMOYIIPaBJIeHHs], OPraHU3ALMH H YII0JTHOMOUYEHHbIe Ha PACCMOTPeHue
)Ka/I00bl JIMIIa, KOTOPBIM MOJKET ObITh HanpaBJ/ieHa )Ka/100a 3asiBUTe/Is B A0CY/Ae0HOM
(BHecye0OHOM) MOPSIAKeE;

I1.9. B pgocynebHom (BHecyZebHOM) Topsiike 3asiBUTe/b (TIpeJCTaBUTE/b) BIIPaBe
obpatuTbcs € kanoboi B MUChMEHHOW (opMe Ha OyMa)KHOM HOCUTENIe WA B 37IeKTPOHHOU

dbopme:



B YTMO/HOMOYEHHBbI OpraH — Ha pelneHue u (um) pedictBus (Oe3jelicTBye)
J0JDKHOCTHOT0JIML{A, PyKOBOJUTEISCTPYKTYPHOIOTIO/ipa3/ieieHrsl Y IOJIHOMOUYEHHOTO0 OpraHa, Ha

pelleHue U 1elCTBUS (be3mericTBHE) Y1onHOMOUYeHHOT 0 Oprasa,
PYKOBOZUTE/IST YTIOTHOMOUEHHOT'O OpraHa;

B BBILLIECTOSIIIIMM OPraH Ha pelieHue u (wm)pgencTBuUs (be3meticTBUE)
J0JDKHOCTHOT0JIML{A, PyKOBOIUTEISICTPYKTYPHOIOTIO/ipa3/ieieHrs Y IOJIHOMOUYEHHOTO OpraHa;

K  pYKOBOAUTE/N0  MHOTOGYHKI[MOHAAbHOTO  LIEHTpa — HAa  pellleHusi |
nerictBusi(be3eticTBre) pabOTHHMKA MHOTO(YHKIIMOHAILHOTO 1[eHTPa;

K  yupeiuTeqt0  MHOTOQYHKI[MOHAJBHOTO  I[eHTpa — Ha  pellieHue U

nerictBusi(be3eticTBre) MHOTO(MYHKI[MOHAIBLHOTO LIEHTPA.

B ¥YnosmHomMoueHHOM opraHe, MHOTO(YHKLMOHAJLHOM LIEHTpe, Yy yupeauTessi
MHOTO(YHKIIMOHA/ILHOTO ILIeHTPa OIpejie/isiioTCsl YIIOJTHOMOUeHHbIe Ha pacCMOTpeHHe >Kajiobh
JIOJDKHOCTHBIE JIMLIA.

Cnoco0b1 HH()OPMHUPOBaHKSA 3asBUTe/IeH 0 MOPA/Ke MOAAYH U PACCMOTPEHHUS )Ka100bl, B
TOM UMCJ/Ie C UCI0/Ib30BaHueM EauHoro noprasna rocyjapCcTBeHHbIX U MyHHUIUIIA/IbHBIX
yeayr (dysxupii)

5.10.Mudopmaisi 0 TOpsiiKe TOAAUM W PacCMOTPeHHUsi >KarnoObl pa3melljaeTcs Ha
MH(POPMALIMOHHBIX CTeHJax B MeCTaxX Ipe/joCTaB/eHrsl MyHMULIMINAJbHOM YCIyrW, Ha caiTe
YnonHoMmoueHHoro oprasa, EII'Y, a Takke npezfocTaBnisieTcsi B yCTHOW ¢opMe 10 TesieOHY U
(vm) Ha MYHOM TIpHeMe MO0 B TIMCHbMEHHOW ()opMe TMOUYTOBBIM OTIIPABJEHHEM TIO afpecy,
yKa3aHHOMY 3asiBUTesieM (TIpe/iICTaBUTeIeM).

ITepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PEry/IMPYOIINX MOPAJ0K A0CY/ e0HOr0
(BHecyaeOHOr0) 00)xai0BaHusA JeiicTBUM (0e3elicTBYA) U (W/IH) PellleHUl, MPUHATHIX
(ocymiecTB/IEHHBIX) B X0/l MPe/{0CTaB/IeHUs1 MyHUIIUNA/IBHOH YCIyTU

5.11.TTopsimok  gocymebHoro (BHecyzeOHOro) 00)Ka/loBaHUSI peIIeHUud U /IeHCTBUN
(be3meiicTBUSI) YTIOJTHOMOYEHHOTO OpraHa, IpeJOCTaBJISIOIIEr0o MYHULMIIAIBHYIO YCIyTy, a
TaK)Ke ero JJO/KHOCTHBIX JIUL] Pery/upyeTcs:

denepanbHbM  3aKOHOM «OO opraHu3aluy TpeJoCTaB/eHUs] TOCYAApCTBEHHBIX WU
MYHULIUIATBHBIX YCIYT»;

noctaHoBieHreM [IpaButenbcTtBa Poccuiickoit @epmeparmu ot 20 Hosi6pst 2012 roga Ne
1198 «O ¢epepanpHOM TroCyAapCTBeHHOW WH(MOPMAIMOHHOW CHCTeMe, ObecrieunBaroIei
ripoijecc AocyaebHoro (BHecyseOHOro) o0KamoBaHUs pellleHUd U JeidcTBuil (6e3melicTBus),
COBepIIIeHHbIX TPU MPeJ0CTaB/IeHUH TOCYIapCTBEHHBIX U MYHULIUMAIBHBIX YCIYT».

VI. OcoGeHHOCTH BBINO/THEHHUS aJMHHHCTPAaTUBHBIX MPoOLeAyp (AedcTBUM) B
MHOro(yHKIOHA/IbHBIX IIeHTPax NpeA0CTaB/IeHHs MyHHUI[UNA/IbHBIX yC/Iyr

HcuepnbiBaromyi nepeyeHb a//[MMHHUCTPAaTUBHBIX NpoLeAyp (AelcTBUN)
NPH Npe/j0CTaB/IeHUH MyHULMIIA/IBHOHN YC/IyTH, BBITIO/THSIEMbIX
MHOro(pyHKIIIOHA/IbHBIMHU LieHTPaMH

6.1 MHoro¢yHKILMOHaIbHbIM LIeHTP OCYILeCTB/ISIeT:

- UH(OpMUpPOBaHue 3asBUTe/IeN O MOpsJKe MpeJ0oCTaB/lIeHNsT MyHULMNAIBHOU YCIyTH B
MHOTO(YHKIJMOHA/IbHOM LieHTpe, 10 WHBIM BOINpOCaM, CBSI3aHHbIM C T[pe/i0CTaB/eHreM
MYHULIMIIAIBHOW YC/IYTH, @ TaKKe KOHCYJbTUPOBaHUE 3asBUTe/Ie O MOps/Ke MpeoCTaBIeHUs
MYHHULMMNAIBHON YCIyTd B MHOTO(YHKLIMOHAIbHOM LIEHTPE;

- BblJauy 3asBUTEMI0 pe3y/abTaTa IpeJoCTaB/leHUs MYHULIMINAAbHOM YyC/Iyrd Ha
OyMaXHOM  HOCHTese, TIOATBEP)KAAIOIIUX  CO/lep)KaHHWe  SJeKTPOHHBIX  JIOKYMEHTOB,
HamnpaB/IeHHbIX B  MHOTO(YHKLIMOHAa/JbHBIM LIeHTPp 1O pe3yJjbTaTaM MpeoCTaBIeHUs
MYHHULIMIIA/IBHOM YC/IyTH, a TakKKe BblZadya JOKYMEHTOB, BKJIFOUasi COCTaBjeHHe Ha OyMaKHOM



HOCUTesle Y 3aBepeHre BbIMUCOK W3 MH(POPMAI[MOHHBIX CUCTEeM OpPraHOB, TPeJOCTaBJISIOLIUX
MYHULMIIA/IbHbIe YCIYTH;
- WHBIe MpOoLelypbl U JeNCTBUS, NpefycMoTpeHHble DesiepanbHbIM 3akoHOM N 210-D3.
B coorBerctBuM ¢ yactbio 1.1 crateu 16 PepepanbHoro 3akoHa N 210-®P3 s
peanu3alyd CBOMX (YHKUMNA MHOTO(QYHKIMOHa/IbHbIE IIeHTPhl BIpaBe IPUB/EKATb HHBIE
OpraHu3aLyu.

HNudopmupoBaHue 3asiBUTe1€U

6.2. IndopmupoBaHye 3asBUTe/IsE MHOTO(YHKL[MOHA/TIbHBIMU LIEHTPaMH OCYILeCTB/ISIeTC s
C/lelyIOLMMH criocobamu:

a) TOCpe[CTBOM TIpMBJIeUeHHsI Cpe/CTB MacCOBOM MH(poOpMaLM, a Takxke IMyTeM
pasMmellleHds1 MHGOpMaLMM Ha OQULMAIbHBIX CalTax W MWH(POPMALMOHHBIX CTeHZax
MHOTO()YHKIJMOHA/IbHBIX LIEHTPOB;

6) rnpu obpaitieHry 3asiBUTeNsT B MHOTO(YHKL[MOHAbHBIM LIeHTD JIMYHO, TI0 TesiedoHy,
TIOCPe/ICTBOM TIOUTOBBIX OTTIPABJIEHHH OO TI0 3/IEKTPOHHOM TouTe.

[Mpu smuHOM oOparieHuy pabOTHUK MHOTOQYHKLMOHAIBHOTO ILjeHTpa TMoJpOo6HO
vHbOopMUpYeT 3asiBUTe/Iel TI0 MHTepeCyoIIM WX BOMPOCaM B BeXX/IMBOW KOppeKTHoM dopMme C
WCTI0/Ib30BaHNeM O(ULMaIbHO-/1e/I0BOT0 CTWIS peud. PekoMeH/lyemMoe BpeMsl IIpeJ0CTaB/IeHUs
KOHCYJIbTal[Y - He Oosee 15 MUHYT, BpeMsi O)KMJAHUS B OUepeZd B CeKTOpe WH(POPMHUPOBAHUS
JJ1s1 TIo/Ty4YeHrst MH(OpMaLMy 0 MyHULMNAIBHBIX yC/Iyrax He MOKeT MpeBbIllaTh 15 MUHYT.

OtBeT Ha Tesne()OHHBIA 3BOHOK [JO/DKEH HAUMHATBhCS C MHGOpMAaLMM O HaMMeHOBaHUU
opraHuszaiuu, GamMuInu, UIMeHH, OTYeCTBe U JO0/DKHOCTU PabOTHHKA MHOTO(YHKI[MOHAIBHOTO
L|eHTpa, MPUHSBILETro Tene(OHHbIN 3BOHOK. VIHAMBHUlya/lbHOE YCTHOE KOHCY/IbTUPOBaHWe MpHU
oOpaitieHnu 3asiBUTesIs 110 Tesie)oHy pPabOTHUK MHOTO(YHKI[MOHATIBHOTO 1IeHTPa OCYIeCTB/IsieT
He Oosiee 10 MuHYT;

B cnyvae eciu Jjif MOATOTOBKM OTBeTa TpeOyeTcst Gosiee NPOJO/DKUTENBHOE BpeMs,
pabOTHUK MHOTO(GYHKI[MOHATBHOTO II€HTPa, OCYIIeCTB/SIOUMA WHAWBHAYaTbHOE YCTHOE
KOHCYJIbTUPOBaHUe 10 Tesie()OHY, MOXKeT NPeJJ/I0KUTD 3asiBUTETIO:

- M3/I0KUTh oOpaljeHWe B TMUCbMEHHOW ¢opMe (OTBET HampaBiseTcs 3asiBUTENIO B
COOTBETCTBHMHU CO CI10COO0M, YKa3aHHbIM B 0OpallieHHn);

- HA3HAUWThb JIpyroe BpeMs /1/1s1 KOHCY/IbTaL[1i.

[Tpy KOHCY/IbTUPOBAaHUMU T10 MTMCbMEHHBIM 00pallleHUsIM 3asiBUTe el OTBeT HarlpaB/iseTcs
B MUCbMEHHOM BHJe B CPOK He mo3zHee 30 KajeHZApHbIX [JHEM C MOMEHTa perucTpaLuu
obpairieHusi B (hoopMe 371eKTPOHHOTO I0KYMEeHTa TI0 a/ipecy 3JIeKTPOHHOM TMOUThI, YKa3aHHOMY B
oOpaijeHny, TOCTYNMBLIEM B MHOrO(YHKLMOHA/MBHBIM I1[eHTP B (opMe 3/1eKTPOHHOTO
JIOKyMeHTa, U B TIMCbMeHHOW (opme M0 TOUTOBOMY afipecy, yKa3aHHOMY B oOpailjeHuH,
MOCTYTMBIIEM B MHOTO(YHKLIMOHA/IbHBIH LIeHTP B TMCbMEHHOM dopMme.

Bbiaua 3asgBUTe/I0 pe3y/ibTaTa Npe/j0CTaB/IeHUsA MYHUIIUNIAIbHOM YCIyTH

6.3. Ilpu HanMuuK B 3asiBJIEHUU O TIPEOCTaB/I€HUM MYHULMIAIBLHOW yCIYTH YKa3aHUs O
BblJlaue  pe3y/bTaTOB  OKa3aHWs  yCJAYyrM  yepe3  MHOTOQYHKLMOHAIbHBIA  LIEHTP,
YNO/MHOMOUEHHBIM OpraH IepefaeT [JOKYMEeHTbl B MHOTO(YHKLMOHA/IbHBIM LIEHTp AJIs
TOC/TIeIyIOIel BBIZIAUM 3asiBUTE/TIO  (TIPE/ICTABUTE/I0) CIIOCOO0OM, COTJIACHO 3aK/THOUEHHBIM
COT/IAlIEHUsIM O B3aWMOJENCTBUY, 3aK/IHOYEHHbIM MeXAy YTOJHOMOYEHHbIM OpraHOM W
MHOT0()yHKIIMOHA/IbHBIM LIeHTPOM B NOpsifiKe, yTBep>keHHOM [loctaHoBneHuem N 797.

[Topsmok U CpoKM Ilepefiaud  YTIOJTHOMOYEHHBIM OpPraHOM TakUX [OKYMEHTOB B
MHOTO(QYHKIIMOHA/IbHBI ~ LIeHTP  OMNpeZie/IsitoTCS  COrJlallleHWeM O  B3auMO/IeHCTBUH,
3aKJ/IFOYeHHBbIM MU B TMOPSiIKe, yCTaHOB/IeHHOM [loctaHoBsiiennem N 797.

6.4. Ilpuem 3asBUTened [Jig BbIJAYM [JAOKYMEHTOB, SB/SIOLIUXCS Ppe3yabTaTOM
MYHULIMIIAIBHOW YCIYTH, B TIOpPSiIKE OYepeJHOCTH MpU IOTyYeHWH HOMEpPHOrO TaloHa W3
TepMHMHa/lA 3JeKTPOHHOW Ouepeiy, COOTBETCTBYHOLEro IieM obpaijeHusi, aubo 10
rpe/iBapuTe/IbHOU 3alMCH.
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PaboTHUK MHOTO(YHKLMOHA/TBHOTO LIEHTPA OCYIECTBIISIET CeYIOIIYe /1eHCTBHS:

- yCTaHaB/IMBaeT JIMUHOCTb 3asiBUTE/II Ha OCHOBaHUM J[IOKYMEHTA, YJO0CTOBEPSIOLEr0o
JIMYHOCTH B COOTBETCTBUU C 3aKOHOZaTesbcTBOM Poccuiickor @esepanyy;

- TIpoBepsieT TIOJTHOMOYMS TIpeJiCTaBUTeNss 3asBuUTens (B ciyuae oOpaiijeHUs
TIpe/iCTaBUTesIs 3asiBUTeIS);

- orpeZiesisieT CTaTyC UCIIOJIHEeHUs 3asiBiieHus 3asasuresis B ['YIC;

- pacrieuyaTblBaeT pe3y/ibTaT I[pPefOCTaB/lIeHUsl MYHHULMIIAJIBHOM YCIYTU B BUJE
9K3eMIUIsipa  3JIeKTPOHHOTO [JOKyMeHTa Ha OyMa)XHOM HOCHTe/lle U 3aBepseT ero
WCMO/Mb30BaHUEM  IeyaTM  MHOTO(YHKIJMOHA/JBHOTO  LieHTpa (B IIpeAyCMOTPEHHBIX
HOPDMaTMBHbIMU TpPaBOBbIMM akTamMu Poccuiickor @efepanuu ciayvyasix - [e4aThd C
n3zobpakenrieM ['ocynapcTBeHHoro repba Poccutickoii @esepaiium);

- 3aBepsieT 9K3eMIUISIP 3JeKTPOHHOTO JIOKyMeHTa Ha OyMakHOM HoOcuTese C
WCTO/Mb30BaHUEM  IeyaTM  MHOTO(YHKIJMOHA/JBHOTO  LieHTpa (B IIpeAyCMOTPEeHHBIX
HOPDMaTMBHbIMU TpPaBOBbIMM akTamMu Poccuiickor @Pefepaiuu ciay4yasx - [e4aThd C
n3zobpakenrieM ["ocynapcTBeHHoro repba Poccutickoit @esepaiium);

- BbIZIAeT [JOKYMEHThbl 3asBUTE/I0, TMPU HEoOXOAWMOCTH 3ampalllvBaeT Y 3asBUTeEJIs
MOZMNUCH 32 KaKJbIi BbIJaHHbIN JOKYMEHT;

-3ampallMBaeT COrjiacue 3asiBUTeNsl Ha ydacTMe B CMC-OMpoce [jisi OLeHKHM KauecTBa
T1IpeJi0CTaB/IeHHbIX YC/IYT MHOTO(YHKLIMOHATbHBIM LIEHTPOM.



ITpunoxenue N 1

K AZIMUHUCTPaTHBHOMY perjlaMeHTy

IO IIpe/I0CTaB/IeHNI0 MYHULIMIIA/IBHOU YCITYTH

«ITpefocTaBieHure XUIOro NOMeLeHus 110 JOr0BOPY COLMaJbHOIO HaiiMa»

®OPMA PEIIEHNS O IIPEJOCTABJIEHUY MYHULIUTIAJIBHON YCIIYTU

HaumeHoBaHue opraHa MeCTHOTO CaMOYIIpaB/ieHUst

Komy
(pamunusi, uMsi, OTUECTBO)
(TenedoH U azipec 3/1€KTPOHHOM OYTHI)
PEIIIEHUE
0 TIpeJJOCTaB/IEHUU JKUJIOTO TTIOMeLleHH st
Hata N
I[To pe3ynbTaTamM pacCMOTpPeHUs 3asiB/IeHUS OT N

Y TIPWIOXKEHHbIX K HeMY JO0KYMEHTOB B COOTBETCTBMHU CO CTaTbel 57 JKUIMIIHOTO
Koziekca Poccuiickoit defepalivv NpUHATO pellleHre NpejOCTaBUTh JKUI0e TIOMell|eHHe:

®dUO 3asBUTEN U COBMECTHO MPO>XWBAKOIIKWM C HUM H/ieHaM CeéMbHU:

PN

CBG,E[EHI/IH 0 J)KWJIOM IMOMeIleHHH

Bug >xunoro
roOMelLLleHUsI

Anpec

KomruecTBO KOMHAT

OO01jast TUI0IIa b

JKusasg nowaab

(I0/KHOCTD (moamnumch) (pacirdpoBKa MOAIUCH)
COTPY/HHMKA OpraHa B/IacTH,
TIPUHSIBIIIErO pellieHue)

" " 20_ r.
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[Tpunoxenue N 2

K AJIMUHUCTPaTUBHOMY perjaMeHTy
T0 NIPeJj0CTaB/IeHUI0 MYHULIUIIAIBHOU YC/IyTH
«[IpeocTaBneHye >KUI0ro NoMellleHys 110 JOrOBOPY COLMaJbHOTO HaliMa»

®OPMA PEHIEHNA Ob OTKASE B I[TPUEME IOKYMEHTOB,
HEOBXOAVMBIX IJIA ITPENOCTABJIEHVA YCIIYI'N/Ob OTKA3E B
I[MPEJOCTABJIEHNN YCIIYT'N

HaumeHoBaHue opraHa MeCTHOTO CaMOYIIpaBJieHUsI

Komy
(pammnus, umsi, 0TUECTBO)
(TeniepoH U agpec 3/1€KTPOHHOM MOYThI)
PEILIEHVE
00 oTKa3se B mpueMe JIOKYMEHTOB, HeOOXOAUMBIX /IJIs1 IPe/IOCTaB/IeHUsT YCITYTH
"[pegocTaBieHue >KUIOTO TIOMeILleHUs TI0 JOTOBOPY COL[MabHOTO Haiima"
Hata N
[To pe3sysibTaTaM pacCMOTpPEHUs 3asiBJIEHUsI OT N

U TIpUWIOKEHHBIX K HeMy [JOKYMEHTOB B

Poccuiickoii

COOTBETCTBUU C )KI/IJ'II/IH_[HBIM KOJeKCOM

denepauyu TPUHSITO  pellleHWe OTKa3aTb B T[pUeMe [JOKYMEHTOB,
HE0OXOIUMBIX [I7IsI TIPeJJOCTAB/IEHUS YCIIYTH, 110 C/IeIYIOIIAM OCHOBAHUSIM:

N nyHkTa HanmeHoBaHMe 0CHOBaHUS /IS Pa3bsicHeHUe MPUUMH
aZIMUHUCTPaTU OTKa3a B COOTBETCTBUU C €JUHbIM OTKa3a B MPeJj0CTaB/IeHUU YCIyTU
BHOT'O CTaHJAPTOM
perjaMeHTa
3aripoc o npeAoCTaBleHUH yCIyTH TI0/jaH B | YKa3bIBalOTCSI OCHOBAHUSI TaKOTO
OpraH MeCTHOTO CaMOYTIpaBJ/IeHUs WU BBLIBOJIA
OpraHu3aliyIo, B MOJIHOMOYMS KOTOPbIX He
BXOJIUT TIpeZloCTaB/ieHUe yCIyTH
HemnonHoe 3ariosiHeHre 00si3aTe/IbHBIX YKa3bIBalOTCSl OCHOBAHUS TAKOTO
rosieli B hoopMe 3aripoca o Mpe/ioCTaB/IeHHH | BbIBOZA
yCIyTH
[IpencTaBieHre HETIOJHOTO KOMILJIEKTa YKa3bIBaeTcsi UCueprbIBaroLUi
JIOKYMEHTOB repeyeHb JIOKYMEHTOB, He
rpe/iCTaB/eHHbIX 3asiBUTE/IEM
[IpescTaBieHHbIe JOKYMEHTHI YTPaTUIN YKa3bIBaeTcsi UCUepribIBaroL1i
CUJTy Ha MOMEHT 00OpallieHust 3a yCIyTou repeyeHb JJIOKYMEHTOB,
yTPaTUBLIUX CUITY
[IpencraBieHHbIe JOKYMEHTHI COJepKaT YKa3bIBaeTcsi UCuepribIBaroL1i
MOJYMCTKY U UCIIPaB/IeHUsI TEKCTa, He repeyeHb JIOKYMEHTOB,

3aBep

€HHBbIE B MOpsAJKe, yCTaHOBJIEHHOM

coJiep>Kallux IMOAYNCTKH U
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3akoHozaTenbCTBOM Poccuiickoit @epepariumn WCIIpaB/IeHUs

3asiB/ieHue nmoAaHo JIMLOM, HE UMEIOIUM
TTOJTHOMOYMH MpeAcCTaB/IATb MHTePEeChI
3adABUTE/IA

Bl BrmpaBe MOBTOPHO 00OpaTUTBCS B YIIOJHOMOYEHHBIM OpraH C 3asiBJieHHeM O
rpe0CTaB/IeHUN YCIYTH TI0C/Ie yCTPaHeHUs YKa3aHHbIX HapyLlIeHWi.

IaHHBIN 0TKa3 MoeT ObITh 00)KajoBaH B /IOCY/IeOHOM TIOpsiKe IyTeM HarpaB/eHus
»Kas1o00bI B yIIOJTHOMOYEHHBIH OpraH, a Takke B CyZeOHOM TopsiJke.

(Zo/mKHOCTD (mopnucsk) (pacmm@poBKa MoAnMcK)
COTPYZHMKA OpraHa B/acTH,
TIPUHSBILIETO pellleHye)

n 1] 20_ .




[Tpunoxenve N 3
K AZIMUHUCTPaTHBHOMY perjlaMeHTy

T0 TPe/I0CTaB/IeHHI0 MYHULIUTIAIEHOW YCIyTU
«[IpeocTaBneHye >KUI0ro NoMellleHys 110 JOrOBOPY COLMaJbHOTO HaliMa»

®OPMA PEIIEHNA OB OTKAS3E B ITPEJOCTABJIEHN MYHUILIUIIAJIBHON YCIIYT Y

HaumeHoBaHue OpraHa MeCTHOI'O CaMOYyIIpaBJ/IEHHUSA

Komy

(pamunusi, uMsi, OTUECTBO)

(TenedoH U azipec 3/1€KTPOHHOM MOYTHI)
PEIIEHUE
00 oTKa3se B Mpe/IOCTaBIeHUU YCIYTH
"[pegocTaBieHue >KUIOTO TIOMeILleHUs TI0 JOTOBOPY COL[MabHOTO Haiima"
Hata N
[To pe3sysibTaTaM pacCMOTpPEHUs 3asiBJIEHUsI OT N

Y TIPUJIOXKEHHBIX K HeMYy JOKYMEHTOB B COOTBETCTBUU C JKU/MIIHBIM KOJEKCOM
Poccutickoii @epnepaliiv TIPUHSITO pellleHWe OTKa3aTb B TIpUeMe [JI0KYMEHTOB,
HE0OXOIUMBIX [I7IsI TIPeJJOCTAB/IEHUS YCIIYTH, 110 C/IeIYIOIIAM OCHOBAHUSIM:

N nyHkra
aZIMUHUCTPATH
BHOI'O
perjameHTa

HanmeHoBaHMe 0CHOBaHUS AJI1 OTKd34a B
COOTBETCTBHHU C €eWMHBIM CTaHAAPTOM

Pa3swnsacHenue
MPUYYH OTKa3a B
rpeJoCTaB/JIeHUM yCIyTr

[JokymeHTHI (CBeZleHus), ITpeiCTaBIeHHbIe
3asiBUTe/IeM, IPOTUBOPeUaT A0KyMeHTaM
(cBeseHUsIM), TTOTyYeHHBIM B paMKax
Me>XXBeIOMCTBEHHOT'O B3aUMO/IeHCTBUS

YKka3biBaroTcsg
OCHOBaHHS TaKOro BbIBO/IA

OTCyTCTBHE Y WI€HOB CEMbU MeCTa
JKUTETbCTBA Ha TEPPUTOPUH CYyOBeKTa
Poccutickoii @enepaiyun

YKa3niBaroTcs
OCHOBAHUSI TaKOT'0 BbIBO/IA

[MpencTaBneHHBIMU JOKYMEHTaMU U
CBeJleHUSIMU He TOATBeP>K/1aeTCs MPaBo
rpaKJaHrHa Ha TIpe/loCTaB/ieHHe YKUIOTO
roMelleHUst

YKa3biBaroTcs
OCHOBaHHS TaKOTO BbIBO/IA

OTCcyTCTBUE 3aKOHHBIX OCHOBAaHUM /151
TIpe/|0CTaB/IeHus XKUIOT0 MOMellleHHs 110
JIOTOBOPY COLIMAa/IbHOTO HaiiMa B
COOTBETCTBUM C JKUIUILHBIM KOJEKCOM
Poccutickoii @efepanmn

YKka3biBaroTcsa
OCHOBAHMUSI TaKOT'0 BLIBO/A
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Pa3zbsicHeHne MMPHUYKMH OTKa3a:

[HornonuurtenbHO MHGOPMUDPYEM:

Bbl BrpaBe TOBTOPHO OOpaTUTbCS B YIIOJHOMOYEHHBIM OpraH C 3asiBJI€HHEM O
rpe0CTaB/IeHUN YCIYTH TI0C/Ie yCTPaHeHUs YKa3aHHbIX HapyIlIeHWi.

[aHHBIA 0TKa3 MOXeT ObITh 00’kasioBaH B [IOCY/leOHOM TOpsiiKe TIyTeM HaripaBJieHUs
)Kas100bI B yIIOJTHOMOYEHHBIHN OpraH, a Takke B CyZeOHOM TopsifKe.

(Zo/mKHOCTD (mopmuck) (pacmmdpoBKa oAnmcK)
COTPY/HMKa OpraHa B/1acTH,
TIPUHSBILIETO pellleHue)

n 1] 20_ .




[Tpunoxenue N 4

K AZIMUHUCTPaTHBHOMY perjlaMeHTy

IO IIpe/I0CTaB/IeHNI0 MYHULIMIIA/IBHOU YCITYTH

«ITpefocTaBieHure XUIOro NOMeLeHus 110 JOr0BOPY COLMaJbHOIO HaiiMa»

®OPMA 3AABJIEHUA O MPEJOCTABJIEHUM MYHUILIMITIAJIBHOM YCJTYTU

(Ha“MeHOBaHUe OpraHa, YIoJIHOMOUYeHHOTO /Jisl TIpe/lOCTaB/IeHuUs YCITyTH)
3asiBjieHHe O TIpe/I0CTaB/IeHUH >KUJIOTO TTOMeILleHHs TI0 JOTOBOPY COLMA/IbHOTO HaliMa

1. 3agBuTesnn

(dbamunus, umsi, oTUeCTBO (TIpU HaMuMK), Aata poxaenusi, CHUJIC)
TenedoH (MOOUTBLHBIH):

Ajipec 3/1eKTPOHHOM TOUTHI:

[JOKyMeHT, yJ0CTOBEePSIOIINIA TMUHOCTD 3asiBUTEISL:
HauMeHOBaHUe:

cepusi, HOMep JlaTa Bbllauu:
KeM BbI/IaH:
KOJI TI0/jpa3/iesieHust:
Ajpec perucTpaiiy o MecTy JKUTe/IbCTBa:

2. IlpeacraBuTesb 3asBUTEIA:

(pamunuisi, uMsi, 0TUECTBO (TIPU HAJTUUUH)
JTOKYMEHT, y0CTOBEPSIIOIIUNA TMUHOCTD TPe/ICTaBUTEIS 3asiBUTEIS:
HauMeHOBaHUe:

cepusi, HOMep JiaTa BblavH:
JloKyMeHT, MOATBep K Jar0LL1I [T0JIHOMOYKS IIPeZiCTaBUTeIs 3asiBUTeJIS:

3. IIpoxkuBaro oAuH D ITpoXkrBar0 COBMECTHO C YIEHAMU C€MbU D
4. Cocroto B bpake D

Cyripyr:

(pamunus, ums, oTUecTBO (TIpU HaMuKK), Aarta poxzaenusi, CHUJIC)
JJOKYMeHT, y[0CTOBepSIOIINUY TMYHOCTb CyTIpyTa:
HauMeHOBaHMUe:
cepusi, HOMep JlaTa BbIJJaun:
KeM BbI/IaH:
KOZ, ITO/ipa3/ie/IeHust:

5. IlpoxkuBaro ¢ popuTtensamMu (pPoguTeNIs MU CyTIpyra)



®UO popuresns
(pammnusi, ums, oTuecTBO (MpU HaMuKK), fata poxzaenusi, CHUJIC)

JJOKYMeHT, y[0CTOBePSIOIIANA TMUHOCTD:

HauMeHOBaHHUe:

cepusi, HOMep JlaTa BbIJJaun:

KeM BbI/IaH:

6. Imerotcs petu D
@O pebenka (1o 14 net)

(pammnus, ums, oTuecTBO (MpU HaMUKK), Aarta poxzaenusi, CHUJIC)

Homep akToBO# 3amucy 0 poxKeHUU Jara
MeCTO pervucTpanuu

®UO pebenka (crapiie 14 sieT)

(pamunusi, umsi, 0TUeCTBO (TIpU HaMuMK), Aata poxaenusi, CHUJIC)
Howmep akTOBO# 3arucy 0 poKAeHUN
Jata
MeCTO pervcTpaiuu

JOKyMeHT, yJ0CTOBEPSIOIIUNM JIMYHOCTh:

HauMeHOBaHUe:

cepusi, HOMep JlaTa BblJjauu:
KeM BbIJIaH:

7. VIMer0TCs UHble POCTBEHHUKH, IIPOKUBAOLLe COBMECTHO
®UO pojgcTBeHHUKA (10 14 neT)

(pamunus, ums, oTUeCTBO (TIpU HaMuMK), Aarta poxzaenusi, CHUJIC)
Homep akToBO# 3an1cy 0 poXKeHUU
Jara
MeCTO pervucTpanuu
Crernenb pozcTBa

®UO pojgcTBeHHMKa (cTapiie 14 neT)
(pamunusi, umsi, 0TUECTBO (TIPU HAJTMUWK),
nara poxxgenusi, CHUJIC)

CrenieHs pojcTBa

JI0KyMeHT, y0CTOBepSIIOILMI JIUYHOCTB:

HauMeHOBaHMUe:

cepusi, HOMep JlaTa BblIaun:
KeM BbI/IaH:

[To/THOTY M JOCTOBEPHOCTD MNPeJCTaB/IeHHBIX B 3alIpoCe CBeJeHUN ITOATBep KAato.

Haro cBoe corjacue Ha IoJjiydeHHe, 0OpabOTKYy M Mepefauyy MOUX TIePCOHATbHBIX
JaHHbIX  coriacHo PepepanpHOMy 3akoHy or 27.07.2006 N 152-®3 "O mnepcoHalbHBIX
JaHHBIX".
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IIpunoxenuve N 5

K AZIMUHUCTPaTHBHOMY perjlaMeHTy

IO IIpe/I0CTaB/IeHNI0 MYHULIMIIA/IBHOU YCITYTH

«ITpefocTaBieHure XUIOro NOMeLeHus 110 JOr0BOPY COLMaJbHOIO HaiiMa»

®OPMA JIOTOBOPA COLIMAJTBHOT'O HAMMA »KMJIOT'O TIOMEIIEHUSA

IToroBOp COLMAIBHOTO HaliMa >KUJIOT0 TIOMELeHUsT

, IeUCTBYIOIUI OT UMeHHU COOCTBEHHUKA YKUJIOTO TIOMEIIeHUS
Ha OCHOBaHUM ,
VMeHyeMbIi B JanbHeriieM Halimoparenb, ¢ OJHOM CTOPOHBI, U TPa)kJaHWH(KA)

, AMeHyeMbIl B JjaibHelieM Hanumatesnb, C Jpyrou CTOPOHBI, Ha
OCHOBaHWM pelLleHus 0 NPejOCTaBIeHUH JKUIOT0 TTIOMeleHUs OT
N 3aK/TFOYW/IA HACTOSILLMH JJOTOBOP O HWXKEC/Ie[yHOLEM.

I. IIpegmet morosopa

1. Hatimogarenb riepefiaeTr HaHUMAaTeTIO U UjieHaM ero ceMbU B 0eCCPOYHOe Biia/ieHHe
Y T10/Ib30BaHMe U30/IMPOBaHHOE XKWIoe ToMellleHre, Haxosllleecs B

CcOOCTBEHHOCTH, COCTOSIII[ee U3 KOMHaT(bl) B o0rei
TUIOLIA/TBIO KB. METPOB, B TOM UHCJIE >KUIOH KB. METPOB,
10 afipecy: JUTsI TIPO>KUBAHUS B HEM, a TakKe obecrieunBaet

npeaoCTaB/ieHHE 3a IVJIdTY KOMMYHAJIBHBIX YCJIYT: .
2. XapaKTepI/ICTI/IKa MpeoCTaB/IdeMOro >KWjioro IoMelleHus, €ro TeXHHU4YeCKOro
COCTOsAHHA, 4 TakKXXe CAdHUTAPHO-TEXHUYECKOro M HHOIro o6opy,q013aHI/1;1,
HaxoJdIerocd B HeM, yKa3ddHd B TEXHHUYECKOM I1aCIiopTe XXWJIoro IIoOMeIeHH .
3. CoBmecTHO ¢ HanHumareneM B >KUJioe roMelleHre BCeIATCA C/1eyrolre 4IeHbI
CeéMbH:

1.

2.

3.

4. Hanumartesb 00s13aH:

a) mpuHATH OT HaliMojaTens 1Mo akTy B CpOK, He TipeBblinaroiumid 10 gHeM co AHs
TIO/IMMACAHUST HACTOSIIIEr0 J[IOrOBOpA, TPUIOHOE [l TIPOXKUBAHUS JKW/IOE TIOMeEIleHHe, B
KOTOPOM TIPOBE/IEH TEKYIL[UH PEMOHT, 3a WCK/IIOUEHWEM C/y4yaeB, KOT/la >KUIOE TOMeIleHHe
TIPe/IOCTaB/IsSIeTCS BO BHOBb BBEJIEHHOM B SKCIUIyaTal|Ui0 >KUIHIHOM (HoHZe (aKT J0/DKeH
CoJiep>KaTh TO/MBKO JIaTy COCTAB/IEHWSI aKTa, PEKBU3UTbI U CTOPOHBI JIOTOBOPA COL[HA/ILHOTO
HaliMa, TI0 KOTOPOMY TIepeJaeTcsl >KUAOe TIOMeIlleHHe, CBeJeHUs] 00 WMCIIPaBHOCTH >KHJIOTO
TIOMEIIIEHHS], a TaK)Ke CAHUTAaPHO-TEXHUUYECKOTO W UHOTO 000PYZ0BaHUs, HAaXOASIIEroCs B HEM
Ha MOMEHT TIO/ITMCAHUs aKTa, JaTy MPOBEJEHUs TEKYIIIero PeMOHTa, CBe/IEHHsI O TIPUTO[HOCTU
JKUJIOTO TIOMEIIeHHs /IJ1s1 POYKUBAHMS, TIOATMCH CTOPOH, COCTABUBILINX aKT);

0) cobmoaTh IpaBuIa MOJIb30BAHUS JKUIBIMUA TTOMEIEHUSIMHU;

B) MCIT0JTb30BATh )KMJIO€ TIOMEIIEHHE B COOTBETCTBUH C €r0 Ha3HaueHHeM;

r) TO/IIeP>KHMBATh B UCITPABHOM COCTOSIHUH >KHJIO€ TIOMeIlljeHHe, CAHUTAPHO-TeXHHUUECKOe
1 MHOe 000pyloBaHKe, Haxo/sIlieecs: B HeM, 00eCreurBaTh UX COXPAHHOCTh. [1py 0OHapy)XKeHHUH
HEeMCIPAaBHOCTeH YKUIOTO MOMEIeHHUsT WM CaHUTAapHO-TEXHUUECKOr0 W MHOT0 000py/J0BaHUS,
HaAXO/AIIErocsi B HEM, HEMe/JIEHHO TTPUHUMAaTh BO3MOXXHbIE Mephl K MX YCTPAHEHUIO U B C/Tydae
HeoOxoZMMOCTH coo00IilaTh 0 HUX HaliMojaTeno WIM B COOTBETCTBYIOI[YIO YIPABJ/ISIOLYIO
OpraHU3aIuIo;

) cojepXaTh B UUCTOTe M TIOPSiIKE J>KWIOEe TOMeIlleHre, o0lee WMYIIIECTBO B
MHOTOKBAapTHUPHOM /IoMe, 00BEeKThI 0/1ar0yCTpOCTRa;
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€) TNPOM3BOJUTH TeKYIL[UH PEMOHT 3aHMMAaeMOro >XKWIOoro rnomeineHus. K Tekyiemy
PEMOHTY 3aHMMaeMoOro >XWIOTO IOMeIlleHHs, BbINO/NHsAeMOMYy HaHumarenem 3a CBOM Cuer,
OTHOCATCST Clefiyroie paboTel: mobeska, OKpacka M OK/elKa CTeH, TOTOJKOB, OKpacka 140
T10JIOB, /iBEpeH, MOJJOKOHHUKOB, OKOHHBIX IeperyieToB C BHYTPeHHEeH CTOPOHBI, PaiuaToOpoB, a
TaK)K€ 3aMeHa OKOHHBIX U JIBePHBbIX TPHUOOPOB, PEMOHT BHYTPHUKBApPTUPHOTO HH)KEHEPHOTO
ob6opyzoBaHusi (3/1eKTPONPOBO/IKH, XOJIOJHOTO M TOpsSiuero BOJOCHAOKeHUs, TerioCcCHabKeHus,
ra3ocHabkeHus1). Ec/ii BbIMo/THeHHe yKa3aHHBIX pabOT BBI3BAHO HEMCIPABHOCTBIO OT/IE/IbHBIX
KOHCTPYKTHBHBIX 3/IeMeHTOB 00I1]ero uMyIiiecTBa B MHOTOKBapTHPHOM JlOMe Wi 000pY/J0BaHUs
B HeM JIM00 CBSI3aHO C MPOM3BO/JCTBOM KalMTaJbHOTO PEMOHTA /0OMa, TO OHH TIPOU3BOJSATCS 3a
cuet HalimoiaTenst opranusalyei, npeijio’KeHHOU UM;

)K) He TIPOM3BO/IUTH MEPeyCTPONCTBO U (W/TH) TIeperylaHMPOBKY >KUJIOTO MoMelljeHust Oe3
TM0JIyYeHust COOTBETCTBYIOLLIETO COrJ1IacOBaHMS, NpelyCMOTPEHHOT 0 JKUULLHBIM
3aKOHO/laTenbCTBOM Poccuiickor ®Penepanyy;

3) CBOEBPEMEHHO U B TOJIHOM OObeMe BHOCHUTh B YCTaHOBJIEHHOM IOpsiKe TUIaTy 3a
JKWIOe TIOMellleHre W KOMMYHa/bHble YC/IyTM [0 YTBEpPXKJEHHbIM B COOTBETCTBUU C
3aKoHozaTenbCTBOM Poccuiickor @efepauy 1jeHaM W Tapudam. B ciyuae HeBHeceHUsI B
YCTaHOBJIEHHBIM CPOK IUIaThl 3a JKWJIOe IIOMellleHMe U (WIM) KOMMYHa/bHble YCIYTH
Hanumatens ynnauvBaer HaiimogaTento meHUM B pasmepe, YCTaHOB/IEHHOM JKWIMILHBIM
kKonekcom Poccwiickoit ®epepary, uYro He 0cCBOOOXKJaer HaHuMmaresns OT yruiaThl
MIPUUUTAIOIIUXCS TIaTeXel;

1) Tepece/MTbCs C WIeHaMd CBOEU CeMbM B TOpS/IKe, YCTaHOBJIEeHHOM JKW/IMIIHBIM
konekcoM Poccurickoii ®efjepauyy, Ha BpeMsl TMpOBEJEHHs KalWTaJbHOIO PEMOHTa WU
PEKOHCTPYKLIMU [IOMa, B KOTOPOM OH IIPO)KUBAeT (KOrJa peMOHT WX PeKOHCTPYKLUSI He MOTYT
ObITh TIpOM3Be/leHbI Oe3 BbiceneHUss HaHuMarernsi), B TipefocTapiisieMoe HalimozaTteneM >kusoe
rioMelljeHre, OTBeYarolllee CAaHUTapHBIM M TEXHUUYECKUM TpeOOBaHUsIM;

K) TIPU PacTOP’KeHUM HACTOSILEr0 J0roBopa OCBOOOJUTbL B yCTaHOBJ/IEHHbIE CPOKU U
cpate o akry HaliMoparenro B MCIpaBHOM COCTOSIHUM JKUJIO€ TIOMeIlleHue, CaHWUTapHO-
TEXHUUeCKOe W HHOe o00OpyJoBaHWe, Haxojsileecs B HeM, OIUVIaTUTh CTOMMOCTb He
nipou3BeZieHHOro HaHumaresiemM v BXOZSIIEro B ero 0053aHHOCTH PeMOHTA YKU/IOTO TIOMeLIeHHs,
CAaHWTApHO-TEXHUYECKOTO Y UHOTO 000pYA0BaHUs, HaXO/SIIerocss B HeM, WU TMPOU3BECTH ero
3a CBOM CYeT, a TakKe IIOraCuMTh 3aJ0/DKEHHOCTb IO IUIaTe 3a JKWIOe TIIOMelleHhe WU
KOMMYHaJ/IbHbIe YCIIyTH;

J) [ONyCKaThb B 3apaHee COIVIaCOBAHHOe CTOPOHAMM HACTOSIILIEro /0roBopa BpeMms B
3aHMMaeMoe >XWIoe ToMmelljeHHe paboTHUKOB HaiiMozaTessi WM yIOJHOMOUEHHBIX WM JIMLI,
Tpe/iCTaBUTe/Iel OpraHoB rOCyZapCTBEHHOIO HaZi30pa U KOHTPOJIA [/ OCMOTpPa TeEXHUYECKOro U
CAHUTAPHOTO  COCTOSIHUSI  JKWIOTO  TIOMELLeHUs, CAHUTAapHO-TEXHUYECKOT0 W  HHOIO
000py/10BaHusI, HaXO/SIIErOCsT B HeM, /ISl BBINIOJHEHWsT HeO0OXOJUMBbIX PEMOHTHBIX paboT B
CJlyuae pacTOpyKeHHsl ZIorOBOpa, a AJisl IMKBU/ALIWY aBapuii - B Jit000e BpeMsi;

M) uHbopmMupoBaTh Halimoziatesnst 06 u3MeHeHUM OCHOBAaHWM U yCJIOBUM, /AIOIIUX TIPAaBO
T10/Tb30BaHUSI >KUJIBIM TIOMeIIleHHeM 10 JOTOBOPY COL[MA/IbHOTO HaiiMa, He ro3zaHee 10 pabounx
JHEM CO HS TaKOr0 U3MEeHEeHUs;

H) HECTU WHble 00513aHHOCTH, TIpeycMOTpeHHble YKWIHIHBIM Koziekcom Poccubickoit
denepalu U QesiepaabHbIMU 3aKOHAMM.

5. HaiimojaTesis 00s13aH:

a) mepefars HaHvMaTe 10 10 akTy B TeueHue 10 gHeH CO [JHs TOANHMCAHNS HACTOSIIEr0
JloroBopa CBOOO/IHOE OT IpaB MHBIX JIML] W TIPUTOJHOE /IS POXKUBAHMS )KU/I0e TTOMeIlleH’e B
COCTOSIHMH, OTBeYaroljeM TpeOOBaHMSAM TI0)KapHOM 0e30I1acHOCTH, CAaHUTAPHO-TUTHEHUYECKUM,
9KOJIOTUUYECKUM U MHBIM TPeOOBaHHsIM;

6) pHUHMMATL y4yacTHe B HaJJIeXallleM COJep)KaHWK U B PeMOHTe 00II[ero MMyIiecTBa B
MHOTOKBapTHPHOM J/IOM€, B KOTOPOM HAaXOJUTCSl CAaHHOe 10 Z0rOBOPY COILMa/bHOIO HaiMa
JKHJIOE TTOMeILIeHHe;

B) OCYILIECTB/ISTh KalMTa/IbHbIF PEMOHT JKH/IOTO TIOMEIIeHHS.
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[Tpy HeuCTOTHEHWM WM HeHajjleXkallleM ucroHeHnu HalimozateneM o6si3aHHOCTeH T10
CBOEBPEMEHHOMY TIPOBEJEHHI0 KalUTaJbHOTO PEMOHTa CAAHHOTO BHAEM >KWIOrO TMOMeLleHus,
obmiero wWMyIiecTBa B MHOTOKBAPDTMPHOM [IOM€, CAaHUTAPHO-TEXHUYECKOTO U HMHOTO
obopyzoBanusi, 141 HaxofsIierocss B >XWJIOM TloMelljeHWH, HaHuMaTe/lb 10 CBOeMy BbIOODY
BIIpaBe TIOTPeOOBaTh YMEHBILEHWS T/IaThl 3a >KU/IOe TIOMelleHHe, MO0 BO3MeIeHUsT CBOUX
pPacxo/loB Ha yCTpaHeHWe HeJ0CTAaTKOB JXKWJIOTO TIOMellleHusi U (W) oOlero MMmylecTsa B
MHOTOKBADTUPHOM [IoMe, /100 BO3MeIlleHHs YOBITKOB, TIPUUMHEHHBIX HEHA/|IeXKalum
WCTIOJTHEHWEeM WY HeMCITOTHeHHeM yKa3aHHBIX 00s13aHHOCTel Halimozarenewm;

r) npefocTaBuTh HaHuMmaTent0 M wieHaM ero CeMbU B TOpsAJKe, MpeJyCMOTPEHHOM
JKunuigaeiM Kogekcom Poccuiickont @ezepaliii, Ha BpeMsi TIPOBeZIeHUsT KaliuTa/IbHOI'O PeMOHTA
WA PEKOHCTPYKLIUH fioMa (KOTjJa pEMOHT U/TM PEKOHCTPYKI[HSI He MOT'YT ObITh TTPOM3BeZieHbI Oe3
BbiCcesieHUs1 HaHnMMaresst) »Kujioe romMeleHue MaHeBpeHHOro ()oH/ia, OTBeyarolljee CaHUTapHBIM
U TexHUYeCKUM TpeOoBaHusiM. IlepeceneHne HaHumarenss ¥ UYleHOB €ro CeMbH B JKUJIOE
romMeliljeHHe MaHeBpeHHOTro ¢oHJa M oOpaTHO (10 OKOHYAaHWM KalMTa/JbHOTO PEMOHTA W/IH
PEKOHCTPYKLIMM) OCYILeCTB/IsSIeTCs 3a cueT cpefctB Haiimonarens;

o) wuHdbopmupoBaTh HaHuMarensi O TMpOBeJeHWH KalUTaJlbHOTO pPeMOHTa WU
PEKOHCTPYKIIMHU ZioMa He Tio3Hee ueM 3a 30 fHel 10 Havasia pabor;

e) TIpUHUMaTh yJyacThe B CBOEeBPeMeHHOU MO/Ir0TOBKe /joMa, CAHUTAapHO-TeXHUUECKOTo 1
WHOTO 000PY/J0BaHUsI, HAXOASIIEroCs B HeM, K SKCIUTyaTal[iy B 3UMMHUX yCJIOBUSX;

YCIIyT Hajjlexkalero Kauecrsa;

3) KOHTPOJIMPOBAaTh KaueCTBO TMPe0CTaB/IsIeMbIX KUIUIHO-KOMMYHAJIbHBIX YCIYT;

1) B TeueHWe 3 pabouux AHeM co AHsS W3MeHeHUs LleH Ha cofiepKaHue, PEMOHT >KW/ibsl, HaeM
JKWIBIX TIOMeI|eHUH, TapU(OB Ha KOMMYHasbHbIe YCJIyTH, HOPMaTUBOB TIOTPeOJIeHus, TopsiaKa
pacueToB 3a MpeAOoCTaBeHHbIE >KUIUIIHO-KOMMYHa/IbHbIE YCIyTM WH()OPMHUPOBaTh 00 3TOM
Hanumarens;

K) TMPOU3BOJUTh WM TOpyYaTh YIOJHOMOUEHHOMY JMIy TpOBeJeHre IepepacueTa
IIJIaThI 3a )XKUIOe NOMellleHe ¥ KOMMYHaJ/IbHbIe YCIYTU B C/lyyae OKa3aHUs YC/IyT U BBITIOJIHEHUS
paboT HeHazIeXalllero KayecTBa W (W/IM) C TiepepbiBaMM, MPEBLIMIAIIMMY YCTaHOB/IEHHYIO
MPOJOJIKUTE/IbHOCTb;

J1) IPUHATb B YCTAHOBJIEHHbIE CPOKU >KWUJIOe TMoMellleHWe Y HaHuMaressi 1o akTy cauu
JKAJIOTO TIOMeLLIeHUs T10C/Ie PACTOPKeHUs1 HaCTosALLero JoroBopa;

M) HeCTH WUHble O0O0s3aHHOCTH, TIpelyCMOTPeHHbIe 3aKOHOJATeJIbCTBOM Poccuiickoi
®dejepalyu.
I11. IIpaBa cTopoH

6. Hanumaresib BripaBe:

a) T0JTb30BaThCs OOIIMM UMYIIIECTBOM MHOTOKBAPTHPHOT'O /IOMa;

0) BCe/IUTh B YCTAaHOBJIEHHOM 3aKOHOZATeTCTBOM Poccuiickoii defepaliiy mopsiike B
3aHMMaeMoe >XUjioe TOMellleHrhe WHbBIX JIUL], pa3pellaTh IPOKHWBaHHE B >KUJOM TMOMeEIeHUU
BpPEMEHHBIX J>KWIBLIOB, CAABAaThb >KWJIOe TIOMellleHHe B T0JHAaeM, OCYIIeCTBISTb OOMeH W/Iu
3aMeHy 3aHHMMaeMOro >KUJIOro roMelrieHus. Ha BcesieHue K poJiuTesisM UX JieTeid, He JOCTUTIINX
COBepILEHHOJIeTHSI, COT/IaChs OCTa/IbHBIX WieHOB ceMbH U HaliMoparesisi He TpeOyeTcs;

B) COXpaHWUTH TpaBa Ha >KWUJIOe TOoMellleHre TP BPeMeHHOM OTCYTCTBUM €0 U UJIeHOB
€ro CeMbU;

r) TpeboBaTh oT HalimojaTenss CBOeBpEMEHHOTO TIPOBE/IEHUS KAIllUTa/JIbHOTO PEMOHTA
JKWJIOTO TIOMEIIeHUs, HaJJIe)Kalllero yuyacThsi B COZep)KaHuM oOIero uMyiectsa B
MHOTOKBAapTUPHOM [[OMe, a Tak)Ke Tpe/0CTaB/IeHus] TIPeyCMOTPEeHHBIX HACTOSIIUM [JOTOBOPOM
KOMMYHAaJIbHBIX YC/IYT Ha/ljle)Kalero KauecTsa;

) TpebOBaTh C TMUCBMEHHOI'O COT/IaCHsl TIPOXKUBAIOIIMX COBMeCTHO ¢ HaHumaTtesnem
Y/IeHOB CeMbU B (JlyyasX, YCTaHOBJIEHHBIX 3aKOHOZJATe/NbCTBOM Poccuiickoii Pepneparuuy,
V3MeHeHHs1 HaCTOSILLeTo I0TOBOPa;

€) pacToprHyTh B J000e Bpemsi HACTOSIIUM [JOTOBODP C IHCHbMEHHOTO COTJIaCHs
TIPOKUBAIOIIUX COBMECTHO ¢ HaHWMaresieM UjieHOB CeMbH;
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JK)  OCYLIeCTB/JSATb JpyrMe TMpaBa MO TI0Jb30BaHUIO JKWIBIM  TIOMellleHUeM,
npefycMoTpeHHble JKUIMIIHBIM ~ Kojekcom Poccuiickoit ®epepaiuu U (dejepanbHbIMU
3aKOHaMHU.

7. Unenbl cembu HaHuMmarens, Npo)KUBarole COBMECTHO C HUM, UMEIOT paBHbIE C
Hannmarenem mipaBa ¥ 00sI3aHHOCTH, BBITEKAIOIIVe M3 HACTOSIIero Jorosopa. [leecriocobHble
yjleHbl CeMbU HeCyT CoJiujlapHyr0 ¢ HaHuMaTesieM OTBeTCTBEHHOCTh IO 00si3aTenbCTBaM,
BBITEKAIOIMM U3 HACTOSILero 0roBopa.

8. Halimoziatesns BrpaBe:

a) TpebOBaTh CBOEBPEMEHHOT'0 BHECEHUS TI/IAaThI 3a JKUJIOe TIOMelljeHre 1 KOMMYHa/TbHbIe
yCIIyTy;

6) TpeboBaTk JOmycKa B JKWOe TOMeIeHHe B 3apaHee COIJIACOBaHHOE CTOPOHAMH
HaCTOSIIL[eTO /I0rOBOpa BpeMsi CBOMX PabOTHUKOB W/IM YIIOJHOMOUEHHBIX /ML JJii OCMOTpa
TEXHUUECKOTO U CaHUTAPHOTO COCTOSIHMSI JKWJIOTO TIOMeLljeHUsl, CaHUTapHO-TeXHUYeCKOro U
MHOTrOo 000pY/10BaHUsI, HAXOASILETr0Cs B HeM, [i/Isl BLITIOJTHEHUs] HeOOXOMMbIX PEMOHTHBIX paboT
B CJTy4yae pacTOpP>KeHHs IOTOBOPa, a /IS IMKBHU/JALIK aBapuii - B /l000e BpeMs;

B) 3alpeTUTh BCejleHWe B 3aHMMaemMoe HaHumaresem >kuioe MoMellleHHe TPak[aH B
KauecTBe MPOXXKUBAKOLMX COBMECTHO C HUM W/IEHOB CeMbM B CJlyuyae, eC/JM IIOC/e TaKOoro
BceJsieHHs1 0011jasi 1/10111a/lb COOTBETCTBYIOLLErO YKU/IOTO TOoMellleHusl Ha 1 ujieHa ceMbU CTaHeT
MeHbllle Y4eTHOU HOPMBI.

IV. IlopsifoK n3MeHeHUs], paCTOP)KeHUs U MpeKpallieHus: JoroBopa

9. Hacrosimii OoroBop MO>KeT ObITh M3MeHeH WA PaCTOPrHYT I10 COTJIAllleHHI0 CTOPOH
B YCTaHOBJIEHHOM 3aKOHO/aTebCTBOM Poccutickoli dezepariyu nopsigke B moboe Bpemst.

10. Ilpu Bwle3ge HaHvmaTenss U WIeHOB €ro CeMbM B JAPYroe MeCTO >XUTeIbCTBa
HACTOSIIIUM OrOBOP CYUTAETCS PACTOPTHYTHIM CO JHS Bble3/a.

11. Tlo TpebGoBanuio HaiiMozarenss HACTOSIIUKA [OTOBOP MOJKET OBbITH paCTOPTHYT B
cyzeOHOM TopsiiKe B CIeAYIOIMINX C/TyYasix:

a) Ucrosib3oBaHWe HaHnuMaTeieM >KU/I0ro MoMelleHrs He TI0 Ha3HaueHUIo;

0) paspyllleHre WIM TOBPEXAEeHHe XWIOro romeleHuss HaHuMaresnem Wi ApyruMu
rpakJaHaMHu, 3a JeilCTBUsI KOTOPBbIX OH OTBEYaeT;

B) CHCTeMaTH4eCKOoe HapylleHue IpaB 1 3aKOHHBIX UHTepecoB cocesleld, KOTOpoe JieylaeT
HEBO3MOJKHBIM COBMeCTHOE MPOKMBaHKe B OZJHOM >KUJIOM IOMeLLeHHH;

r) HeBHeceHMe HaHuMarenem TiaThl 3a JKWIOe TOMelleHHe U (WIM) KOMMYHa/lbHble
yCJIyTH B TeueHHe Oosiee 6 MecsiLieB.

12. Hacrosiuii oroBOp MOKeT ObITh paCTOPTHYT B Cy/Ie0HOM MOPSIIKE B MHBIX C/TyuasX,
rpeAycCMOTPeHHbIX JKunuiHbIM KojiekcoM Poccuiickoit denepatium.

V. IIpouue ycnoBus

13. Criopsl, KOTOpBIE MOT'YT BO3HUKHYTb MeXX/Jy CTOPOHAMMU 10 HACTOALEMY J0rOBOpY,
paspeLlaroTcs B TOpsiZiKe, pelyCMOTPEHHOM 3aKOHO/ZaTe/ibcTBOM Poccutickoit defepanyy.

14. Hacrosimumi [OroBOp COCTaB/IeH B 2 3K3eMIUIsIpax, OAWH U3 KOTOPBbIX HaXOAWUTCS Y
HaiimopgaTens, ngpyroii - y HaHumatesns.

HaiimopmaTens Hanumaresnnb

M.IL. (mopnuck)

CaezieHust 00 3/1IeKTPOHHOM TTO/ITTUCH
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