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AIMVHUCTPALINA I'OPOCKOI'O

ITIOCEJIEHUA
I'’ABPUW/IOB-AM

ITOCTAHOBJ/IEHUE

No

O06 yTBep)XZeHNU a/MUHUCTPATUBHOTO

perjiaMeHTa Mpe/loCTaB/AeHUsI MyHULUTIaTbHOU YCIYTH
«[TepeBog >K1/IOTO TIOMEILIEHUS] B HEXXUJI0€ TIOMellleHre
Y HEeXXWIOTO TIOMeIleHUsI B XKUJI0e TIOMellleHHe»

B cootBetcTBUM Cc DepnepanbHbiM 3aKOHOM Poccuiickor ®epnepanuu oT 27
utonst 2010 N 210-®3 «O6 opraHu3aiuu TpejoCTaBIeHUs] TOCYJapCTBEeHHbIX U
MYHULIMNA/IbHBIX  yCayr», IlocraHoBieHWeM  AJMMHUCTpALd TOPOJCKOIO
nocenenusi ['aBpuioB-fim ot 14.06.2011 Ne 272 «O6 yrtBepkaenuu Ilopsiaka
pa3paboTKu U yTBepKAeHUs aJIMUHUCTPAaTHUBHBLIX perjiaMeHTOB TMpeoCTaBIeHUs
MYHULMIAIBHBIX YCAyI», PYKOBOLCTBYSICb YCTaBOM TOPOJCKOIO I10CeIeHus
["aBpuioB — fAwm,

AIMUHUCTPALIVA I'OPOACKOTI'O ITIOCEJIEHA IIOCTAHOBJIAET:

1. YTBepautb  AJMUHUCTPAaTUBHBIA  perjaMeHT  TpeAoCTaBIeHUs
MYHMLMIIAIBHOU yCayru «llepeBof »KUIOro noMelLeHrst B HEXXUIOe TIOMellleHe U
HEKWJIOTO TIOMELL[eHUs B XKU/I0e MoMellieHre» (rpuaoxxenue 1).

2. IIpu3HaTh yTpaTUBLIVMU CUTY:

- MOCTaHOBJ/IeHVe AZIMAUHUCTPALIUU TOPOJCKOro noceseHus I'aBpuios-Am ot
20.01.2012 Ne 23 «O6 yTBepKAeHUM aJMHUHUCTPATUBHOTO perjaMeHTa
rpe/ioCTaB/eHUs MyHULMNaNIbHOU yciayru «[lepeBos >KWUIOro TOMeIleHUsT B
HEXXWI0€e MOMeIeHUe U HE)XUIOTO TIOMELLIeHUS B )KU/I0€ TIOMeLLieHUe»;

- TyHKT 14 mocCTaHOB/ieHUs AJMUHUCTPALMU TOPOACKOTO TOCe/IeHus
["aBpusioB-AM ot 20.04.2022 Ne223 «O BHeCEeHHWU U3MEHEHUW U [OMOJHEHHWU B
HODMAaTHBHBIE aKThI»;

- TIOCTAHOBJIEHWE AIMAHUCTPALIMU TOPOACKOTr0 nocesieHus ['aBpunoB-AmM ot
17.03.2023 Ne 142 «O BHeceHUM W3MEHEHUM B TOCTAHOBJEHWE AJIMWHUCTpPALUU
ropozackoro tocenienuss ['aBpuioB-Am ot 20.01.2012 Ne 23 «IlepeBoj »KWJIbIX
MOMEL[eHNA B HEeXW/Ible T[IOMEILIeHUs] U HEXWIbIX T[IOMEILeHUHA B IKUJIbIe
TIOMeLLeHUs»;



3. KoHTposb 3a ucnonHeHueM Hactosiiero IToctaHOBIeHUs] BO3/IOXKUTh Ha
repBoro 3amecturesisi ['1aBel AJMUHUCTPALIMM TOPOJICKOTO mocesieHus ['aBprsioB-

M Yckosa A.E.

4. TToctaHoBeHWe OMyO/IMKOBATh B palilOHHOM MacCOBO# rasere «I aBpUIOB-
AMCKUM BeCTHUK» M pa3MeCTUTb Ha OQUIMAJbHOM cauTe AJIMUHUCTpALUU

rOPOJCKOro rocesieHus I'aBpunos-m.

5. [TocTaHoB/ieHKe BCTYIaeT B CU/Iy C MOMeHTa OMyO/IMKOBaHMUS.

['naBa AMUHUCTpALIMXA TOPO/CKOI0
riocesienus ['aBpuiioB — Am

CoracoBaHo:
I[NepBrlii 3amecTuTesNb ['1aBBI A MUHKCTPALIUI
rOpOZCKOro mnocesenys I'aBpuios-fm
« » 2023 r

HauasbHUK OT/es1a 1o 3eMeJ/IbHbIM OTHOIIEeHUSIM,
apXUTEeKType U IPaJloCTPOUTENBCTBY AZIMUHHUCTpALUU
TOPO/ICKOTO TIOCe/IeHNsT

I"aBpunos-m

« » 2023 .

PykoBogutens Anmnapara I'1aBbl AIMAHUCTpaLU
TOPOJ,CKOTO T0Ce/IeHHsT

I'aBpunos-m

« » 2023 .

HayvanpHUK FOpUMuecKoro oTjena
AIMUHHUCTpPaLM TOPOJCKOI0 I0CeIeHUs
I'aBpunos-fm

« » 2023 r.

Wcnonautensb:
« » 2023 .

A.H. Towmmrun
A.E. YckoB
(mozmuch)
C.A. HukonaeHKO
(nozmuce)
E.B. IlaBnoBa
(nopmuce)
H.B. OropozsHoBa
(nmoamumce)

A.A. Yucnosa

(nopmuce)



[Tpunoxenue Nel

[TocTaHoBneHU0 AIMUHUCTPALIUU

FOPOJCKOro rocesieHus I'aBpuios-Am
"O06 yTBepX/I€HUM aJMUHUCTPATUBHOTO
perjiaMeHTa rpeoCTaBJIeHUs] MyHULIMIAaIbHOU YCIyTH
«ITepeBo/; >KUIOr0 MOMeLLIEHHS B HEXXUIOe TIOMelLleHre
Y HEe)KUJIOTO TIOMELLIeHUsI B JKUJIOe TTIoMeleHre»"

No 0T

1. O01Me mo/10)KeHust

1.1 [IpegmeT peryvpoBaHusl aZ/MUHUCTPATUBHOIO perjiaMeHTa.

AJIMVHVCTPAaTUBHBIA perjiamMeHT NpeoCTaBIeHUs] MyHULIMIIAIbHOW YCIyTH
«[TepeBoy; >KUIOro MOMeILLeHNs B HE)KUAJIOe TIOMeLLleHe U HeXXKUJIOrO TOMelLeHHs
B JKWJIOe TIOMellleHre» ([jasiee COOTBETCTBEHHO - a/IMUHUCTPAaTHBHBIM perjiaMeHT,
MyHULMIa/bHas yC/lyra) yCTaHaB/IWBaeT MOPSAOK U CTaHJApT MpeoCTaB/IeHUs
MYHULMIATbHOW YCIYTH.

AJMVHVCTDaTUBHBIA  perjiaMeHT omfpejensieT TOpSJ0K, CPOKH U
MOC/Ie/OBaTeIbHOCTb  BBIMIOJIHEHUS]  aJIMUHUCTPAaTHMBHBIX  MpOLEeAyp MO
TIpe/JOCTaB/IeHUI0 MYHUIMMAJBHOM yCayrd, TpeOoBaHMsI K TIOPSAKY MX
BBLITIOJTHEHUS, B TOM uHCAe OCOOEeHHOCTH BBLITIOJHEHUS aJMHUHHCTPAaTHBHBIX
TpoLleiyP B 3/eKTPOHHOW ¢opMe, a Takke OCOOEHHOCTH BBITIOIHEHUS
aJMUHUCTPATUBHBIX  TpOLeAYP B  MHOTOMYHKLIMOHAMbHBIX  L[eHTpax
Ipe/loCTaB/IeHusl TOCYAapCTBEHHbIX U MyHULMNAIbHBIX yCayr (zgamee — ML),
dbopmMbl KOHTPOJISI 3a TIPeJOCTaBJIeHNeM MYHULIUIAIbHON YCIyTd, A0CYyeOHbI
(BHecyieOHBINM) TOPSIIOK OOXKa/IOBaHUS pelleHuN U JeicTBui (be3melicTBHIA)
opraHa MeCTHOTO CaMOYTpaBJ/ieHHs, [OJ/DKHOCTHBIX JIML] OpraHa MeCTHOIO
camoyTipaBsieHusi, pabotHrkoB M®L].

1.2 Kpyr 3asiBUTeIEN.

MyHu1LunanbHasi ycayra MpefoCcTaB/sieTcss COOCTBEHHUKY TOMelleHusl B
MHOTOKBapTUPHOM JIOM€e /M YIIOJTHOMOYEHHOMY UM /ULy (fasee - 3asiBUTEb).

1.3 TpeboBanusi K TIOpsAKY HWHGOPMUPOBAHUS O TPeJOCTaBIeHUN
MYHHULIUMNATIBHOU YCIIyTH.

1.3.1 MyHununasbHyr0  YOIyry — [pefocTaB/sieT  AJMUHUCTPALys
ropozckoro noceyenus I'aBpunos-Am (ganee no tekcty — OMCY).

MecTo HaxOoXAeHUsI U TMOUTOBbIM afpeC AIMUHHCTPALMM TOPOACKOrO

nocesieHust ['aBpuioB-fIm: 152240 fIpocnaBckasi o6macte, r. ['aBpuioB-SIM, yii.
Kuposa, . 1 a.

I'padmik paboTbl AIMUHUCTPALIUK TOPO/ICKOTO rocesieHus ["aBpuioB-m:
ToHele/IbHUK - ueTtBepr ¢ 8-00 go 17-00,



nsTHULa — ¢ 8-00 no 16-00,
riepepbiB Ha 06ef ¢ 12-00 o 12-48.
cy6060Ta, BOCKpeceHbe — BEIXO/IHOM.

[TpueM 1o Borpocam TNpeAoCTaBeHrsi MYHULIUTIATbHOM YC/TYTH BeJIeTCs 0
MecTy HaxoxzaeHuss OMCY oThenom 1o 3eMelbHbIM OTHOLLIEHUSIM, apXUTEKTYype
YW TpafiloCTPOMTENHCTBY AJIMUHUCTPALMA TOPO/ICKOTO ToceneHnu ['aBpusioB-Am
no agpecy: r. ['aBpunoB-flM, yia. KupoBa, la, kab. Ne 11 1o ciezyroiiemy
rpauky:

B MOHee/IbHUK - yeTBepr ¢ 8-00 mo 17-00,
B nATHULYY — ¢ 8-00 mo 16-00,
obezeHHbIM MepepbiB: ¢ 12-00 g0 12-48.
CrnipaBouHble TenehOHbI:
8(48534)2-32-86  (ripremHast AAMUHUCTPALIUN);
8(48534)2-38-86 (oTmen mo 3eMesibHbIM OTHOIIEHUSIM, apXUTEKType U
rPafloCTPOUTENBCTBY AJMUHUCTPALIVN).

AJlpec >/eKTPOHHOW MOUTbl AJIMUHUCTPAL[MA TOPOJICKOTO TOCe/IeHUs
I"aBpunos-fIM: gp.gavyam(@yarregion.ru.

PervioHanbHbIN LeHTP TesedoHHOro obcmy>kuBaHusi: 8 4852 49-09-49, 8
800 100-76-09.

1.3.2 MyHuLunanpHas ycjyra TpefoCTaB/sieTcsa IO TPUHLIUMY «OLHOTO
OKHa» yepe3 roCy/lapCTBeHHOe aBTOHOMHOe yupeskieHue SIpoc/iaBckoii  obactu
"MHOroyHKIIMOHa/IbHBIM  LIEHTP TIpeJoCTaB/eHHs] TOCyJapCTBEHHBIX U
MYHHULIUMNANBHBIX YCIYT» (/ajiee — MHOTO(QYHKIIMOHA/IbHBIN 11eHTp, M®PII).

Mecto Haxox[eHWss U MOUYTOBbIM azpec MOPLI: 152240, fApocnaBckas
obmnacts, 1. 'aBpunoB-5m, yi. Kuposa, . 3a (31aH1e aBTOBOK3asa).

I'paduk paboThi, B TOM uKcjie WHPOPMHUPOBAHHWE W KOHCY/JIbTHPOBAHUE
3asiBUTE/Ier O TIOpSIIKe TIpefj0CTaB/IeHNs MYHULIUTIATbHON yCTyTH:
roHeie/ibHUK € 8-00 mo 17-00
BTOpHUK C 8-00 xo 17-00
cpepa c 8-00 no 17-00
yeTBepr ¢ 8-00 xo 17-00
nisTHULa ¢ 8-00 go 16-00

cyb6060Ta - BLIXOJHOM
BOCKpeCeHbe - BbIXOJHOM

CrnipaBouHbIe TeehOHbI:

8(48534)24220.

Ajipec caiiTa MHOro(yHKI[MOHATbHOTO I[eHTpa B WHGMOPMaI[MOHHO-
Te/IeKOMMYHUKALIMOHHOU ceTu «HTepHeT»: http://mfc76.ru

Appec 3nektpoHHOM routbl M®LI: mfc@mfc76.ru.



mailto:mfc@mfc76.ru

Wudopmaiius o braranax MHOTO(YHKI[MOHAILHOIO 1IeHTpa pa3MelljeHa Ha
caiiTe MHOrOyHKI[MOHA/IbHOTO LIEHTPA.

1.3.3 Wudopmaiyusi o0 MpeAoCTaBIeHUd MYHULMIAIbHONW yCIyTH, 00
ycayrax, KOTOpble SIBJISIFOTCS HEOOXOAWMBIMA U 00si3aTe/IbHBIMU  [IJIsI
TIpeJIOCTaB/IeHUsT MyHULIMTIA/ILHOW yCIyTd, (GopMbl M 00pasiibl JOKYMEHTOB, B
TOM 4ucC/ie O/IaHK 3asB/IeHUs O BbiJjaue TPaIOCTPOMTE/ILHOTO T/IaHa 3eMeTbHOTO
yuacTka (Jasiee 1O TeKCTy — 3asiBJieHUMs]) JOCTYMNHbIA [jisi KOMUPOBaHUS U
3aro/IHeHUs], B TOM YMCJIe B 3JIEKTPOHHOW (pOopMe, pa3meliaroTCs:

1) HermocpeACTBEHHO MPH JUYHOM TpUeMe 3asgBuTesss B AJMUHUCTPALIUU
ropozickoro nocesyienusi I'aBpunos-fm (ganee OMCY) umm
MHOTO()YHKLIMOHA/IbHOM LeHTpe Npe/0CTaBIeHUsT rocyZlapCTBeHHbBIX U
MYHULIUMNANBHBIX YCIyT (Jjaee — MHOTO(YHKIMOHA/TbHBIN LIEHTP);

2) no TenedoHYy B YIIOJHOMOUEHHOM OpraHe WM MHOTO(YHKIIMOHATLHOM
L|eHTpE;

3) IUCbMEHHO, B TOM YMC/Ie TIOCPEJCTBOM 5/IEKTPOHHOM TOUTHI,
(hakCUMUIbHOM CBSI3Y;

4) mnocpeJCTBOM pa3MelleHHWss B OTKPBITOW U [OCTYymHOM (opme
vH(popmaluu: B (¢efepasbHOM TOCYJapCTBEHHOW WH(OPMALMOHHOM CHUCTeMe
«EauHBIM TIOpTa/M TroCy/JapCTBEHHBIX W MYHMUIMMOAQIbHBIX YCAYT (DYHKLIMM)»
(https://www.gosuslugi.ru/) (ganee — Eaunbiii mopTan);

5) Ha  pervoHaIbLHOM ropra’se roCyZiapCTBEHHBIX U
MYHULMITA/IbHBIX ycnyr  (dbyHKIUI), SBJSIONIETOCS TOCYJapCTBeHHOU
vHbOpMaI[MOHHOW cucTeMol cybwekra Poccutickoii ®epepaiuu  (fanee—
pervoHa/IbHBIN TTOPTan);

6) ocpe/iCTBOM  pa3MelleHust vH(dopMaln Ha
VMH(MOPMaIMOHHBIX CTeHAAX YT0/IHOMOYEHHOT 0 opraHa W
MHOTO()YHKIIMOHA/TLHOTO 1|eHTpa.

1.3.4 NndopmrpoBaHUe OCYILeCTBSETCS M0 BOMPOCaM, KaCarolUMCs:

criocoboB  To/jaun 3asiBJIEHUST O TIpe/j0CTaB/IeHUN
MYHUIUTIaTBHOU YCIYTH;

a/ZipecoB YTIOJITHOMOUEHHOTO OpraHa M MHOTO(YHKLMOHA/TbHBIX 1|€HTPOB,
obOpairieHe B KOTOpble HEOOXOAWMO /il TIpe/IoCTaBAeHUs MYHMIUMAIbHON

yCIIyTH;
CTIpaBouHOM uHbopMaruu o pabore OMCY;
JOKYMEHTOB, HEOOXOJUMBIX /ISt NpeJi0CTaB/IeHNs MyHULIUTATIbHOU
yCIIyTH;

Topsi/IKa U CPOKOB TIpe/IoCTaB/IeHUsI MyHULUTIaTbHOU YCIYTH;


http://www.gosuslugi.ru/)

Topsiika TIONyYeHWs CBeJleHWM O XOo/le pacCMOTDEeHUs 3asBeHUs O
TpeloCTaB/eHUM MYHULIMMNA/JbHON YCIYTH U O pe3yJibTaTaXx IpeoCTaB/ieHus
MYHUIUTIATbHOU YCIYTH;

nopsiika  fgocyaebHoro  (BHecynebHOro) — obGykasoBaHUSI — JelCTBUM
(6e3eCTBUS) JO/DKHOCTHBIX  JIUI], U TPUHUMaeMbIX  HWMU pellleHU
TIpU  TIpe/IOCTaB/IeHUH MYHMIUMNAJIbHON yCIyTH.

[TonyueHne wuHbOpPMaIUU 10  BOIpPOCaM TIpeZioCTaB/IeHUs
MYHUIUTIATBHOU YCIYTH OCYITIeCTBsIeTCs: OecriaTHoO.

1.3.5 TIpu yctHOM oOpameHun 3asiBUTe/si (TMUHO WM 110 TesieoHy)
JOJDKHOCTHOE JIULI0 Y TIOJTHOMOYEeHHOT0 OpraHa, pab0THUK MHOTO(YHKLIMOHA/IEH
Oro IeHTpa, OCYIIeCTB/ISIOLIMN KOHCY/JbTUPOBaHUe, MOAPOOHO U B BEX/IMBOMU
(koppekTHO#) (opme wuHOOPMHUPYET OOPATUBIIMXCA II0 WHTEPEeCYIOIHUM
BOIIPOCAM.

OTtBeT Ha Tese()OHHBIM 3BOHOK /[IO/DKEH HAuMHAThbCS C WMHGOpMaluu 0
HavMEHOBaHWW OpraHa, B KOTODbIA TIO3BOHWI 3asiBUTe/b, (aMUIUM, WMEHU,
oTuecTBa (Toc/iejHee — TPU HAJIMUWK) U JJOJDKHOCTU CHeluaaucTa, TIPUHSBIIETO
Tee()OHHbIN 3BOHOK.

Eciu  [O/DKHOCTHOE JMLI0  YTIOTHOMOUEHHOTO OpraHa He MOJKeT
CaMOCTOSTE/ILHO [IaTh OTBET, Tesie()OHHBIN 3BOHOK /I0/DKeH OBbITh TepeajipecoBaH
(mepeBe/ileH) Ha JIpyroe AO/DKHOCTHOE JMII0 WIA >Ke 00paTUBIIEMYCS JIULLY
JIOJDKeH ObITb co001jeH TenedOHHBI HOMEp, TI0 KOTOPOMY MOJKHO Oyzer
TIOJIyUYHTh He0OX0oANMYI0 HH(MOPMALIHIO

Ecmu moaroroBka orBeTa TpeOyeT TIPOAO/DKATENBHOTO BpeMeHH, OH
npejjiaraeT  3asgBUTENI0 OAWH W3 CJeAYIOU[UX BapHaHTOB Ja/bHEUIINX
JIeCTBUM:

W3JI0’KUTH OOpalljeHre B MMCbMeHHOU (opme;

Ha3HAUWTh JPYyroe BpeMsl [/ KOHCY/IbTallUi.

[omkHOCTHOE MLO0  YTIOJTHOMOYEHHOI 0 opraHa He BIpaBe
OCYIL[eCTBJISITh MH(QOPMUPOBaHUE, BLIXO/SAIlee 32  paMKU  CTaHZAPTHBIX
npouesyp U yCJIOBUM Tpe/I0CTaB/IeHUs MYHULIUMA/JILHOU yC/IyTH, U

BJ/IUSIIOLLIEE TMIPSIMO MJTM KOCBEHHO Ha TIPUHUMAaeMoe pelleHue.

[Tpofo/mKUTENTBHOCTE  WMH(MOPMUPOBAHUSI TI0 Teje()OHY He [JO/DKHA
ripeBbilliaTh 10 MUHYT.

WHdbopmupoBaHue OCyLeCTB/ISIETCSI B COOTBETCTBUM C rpavKoM npremMa
rPaKJaH.

1.3.6 Tlo  mMcbMeHHOMY ObparlleHH0 JIO/DKHOCTHOE JIALI0
YIIOJIHOMOUYEHHOT'O OpraHa, OTBEeTCTBEHHBIU 3a TpeJi0CTaB/IeHe MYHULUIATbHON
yCJIyTH, MOAPOOHO B MMCbMEHHOM (hopMe pa3bsCHsET IPaXkJaHUHY CBe/leHHs 110
BOIIPOCAaM, yKas3aHHbIM B MyHKTe 1.3.4  Hacrosiiero AJMUHUCTPAaTUBHOIO



perjiaMeHTa B TOpsiZiKe, ycTaHOB/IeHHOM PeflepalbHBIM 3aKOHOM OT 2 Masd
2006 1. Ne59-®3 «O mopsinke paccMoTpeHusi obpaileHud — TpakaaH
Poccuiickont depnepaiu» (ganee — @eepaibHbI 3aKOH Ne59-D3).

Ha EpuHom riopra’ie pa3MelLaroTCs CBeeHus,
rpeflycMoTpeHHbIe [losioxkeHrem ) (henepanbHOM roCy/JJapCTBEHHOU
vH(OpMaIMOHHOU cucTeMe  «®DefiepaibHbIA  peecTp TOCY[apCTBEHHBIX U
MYHULIUNANbHBIX ~ yCayr ((QyHKLMM) », YTBEPXKAEHHbIM [OCTaHOBJIeHHUEM
[TpaBuTenbcTBa Poccuiickoit @eznepariyu oT 24 okTsiopst 2011 rozia Ne861.

1.3.7 Joctyn K uHbOpMal[Md O CPOKax U TOpsiKe Mpe/loCTaB/IeHUs
YCJIyTH OCYIeCTB/sieTcs: 0e3 BLITIOJTHEHUSs 3asiBUTe/IeM KaKux-110o TpeboBaHUMA,
B TOM uucjie 0e3 WCIOMb30BaHUS TPOrpaMMHOrO obecrieyeHus, yCTaHOBKA
KOTOPOTO Ha TeXHUYeCKue CpeACcTBa 3asBUTeJIS TpeOyet
3aK/TFOUEHHUS JIMLEH3UOHHOTO WJ/IM UHOTO COTJIALLeHUSs Cc mpaBooOajaTeieM
MpOrpaMMHOTO  o0ecrieueHusi,  TpeJyCMaTpUBAIOIlero B3WMaHWe TUIaThl,
pPervcTpaLMl0 WM aBTOPU3aLMI0  3asBUTeNss, WM IIpefoCTaB/leHrue UM
TepCOHa/TbHBIX TaHHbIX.

1.3.8 Ha odwuimanbHOM caliTe YTIOJTHOMOUEHHOTO OpraHa, Ha CTeHjax
B MecTax Tpe/loCTaB/IeHuUs MYHULIATA/IbHOU YCIYTH U B
MHOTO(YHKLIMOHA/IbHOM ~ LIeHTpe  pa3MellaeTcsi C/aeAyrollas CrpaBOvHast
vH(hopMaLus:

0 MecTe HaxoXJAeHUs U rpauke paboTbl YTIOJHOMOYEHHOTO OpraHa U
VMX CTPYKTYDHBIX TIOZpa3fe/ieHul, OTBEeTCTBEHHbIX 3a IpefoCTaBjieHHe
MYHULMTIAaBHOW YCIYTH, a TaKXXKe MHOTO(YHKLIMOHATbHBIX L|€EHTPOB;

CrIpaBOYHbIe Tesie)OHbI CTPYKTYPHBIX MO/[pa3/iesieHUi Y I0JITHOMOUEHHOT 0
OopraHa, OTBETCTBEHHBIX 3a TIpeJOCTaB/€HVWE MYHHULIUMNAJIbHOU YC/IyTHM, B TOM
yncsie Homep Tesie)oHa - aBTOUH(popMaTopa (TIpy HaJIMUuK);

azpec O(MUIMA/IILHOTO CailiTa, a TakKXe 3JIEKTPOHHOM TIOUThbl U (W/IK)
¢dopmbl 0OpaTHOM CBSI3M YTIOJTHOMOUYEHHOTO OpraHa B ceTu «VIHTepHeT».

1.3.9 B 3amax oxujaHusi YTOJTHOMOYEHHOTO OpraHa pa3MeLarTCs
HOPMAaTHBHbIE [MPAaBOBbIE AKThI, PEryJIMPYIOLLIYeE MOPSIAOK IpeJoCTaB/IeH s
MYHULIUMNAIBHOM YC/IYTH, B TOM UKC/ie AZIMAHUCTPAaTUBHBIN perjiaMeHT, KOTOphbie
1o TpebOBaHUIO 3asiBUTeJIS TIPEJJOCTAB/ISIOTCS €My /1Sl 03HAKOMJIeHUSI.

Pa3melienrie H(poOpMaLMKU O TMOPSiAKE TMPeAOCTaB/IeHUsT MYHULIUIAIbHON
yCJIyTU Ha UH(OPMALMOHHBIX CTEHZAX B MOMeLeHUH MHOTO()YHKLIMOHATEHOTO
LIeHTpa OCYLLeCTB/ISIeTCSI B COOTBETCTBMM C COrJIAllleHueM, 3aK/IHUYeHHbIM
MeXZy MHOTO(YHKI[MOHA/JIbHbIM LIEHTPOM M YTIOJIHOMOUEHHbIM OpraHOM C
yueToM TpeOoBaHMI K MHPOPMHUPOBAHHIO, YCTAHOBIEHHBIX AIMUHUCTPAaTUBHBIM
perjiaMeHTOM.



2. CTaHAapT npejoCcTaB/eHUusA MyHHMIMIIA/IbHOM yC/IyTH

2.1 HameHOBaHWe MYHUIMTIATbHOW YCIYTH.

HavMmeHOBaHHe MYHMIUIIAILHOW YCIYTU - IEPEBOJ, XKUJIOTO TIOMelleHHUs B
HEKWJIOe TIOMeIleHe U HEeXKWJIOTO TIOMeLL[eHHs B JKUJI0e TIOMelLLleHHe.

2.2 HavmeHOBaHMe oOpraHa, T[IpeJOCTaBJSIOIIEr0 MYHULIUNAIbHYIO
yCyry, AJZMUHUCTPALYS TOPOACKOro roceneHus ['aBpuios-Am.

B rpeJi0CTaB/IeHUN MYHHULIATATIbHON yCIyTH B paMKax
Me)XBEeJJOMCTBEHHOTO  WH(OPMALlMOHHOTO  B3aMMOJEMCTBUSL ~ Y4yaCTBYeT
denepanbHasi  ciy)kba  TroCylapCTBEHHOW — pervcTpalju, KajacTpa W
Kaprorpapuu, PenepanbHas HajmoroBas Cayxkba, creLyaTM3UpOBaHHBIE
rocyapCTBeHHbIe u MYHULMIIA/IbHbBIE opraHusanuu TeXHUYECKOU
VIHBEHTapU3aLuu.

2.3 3ampertriaetcss TpeOOBaTh OT 3asiBUTEJSI OCYII|ECTB/IEHUST AEUCTBUM, B
TOM YHC/Ie COI/IaCOBaHWM, HEOOXOAWMBIX [Jisi TIO/yueHWs] MYHULUMaIbHON
yCJIYTU M CBSI3aHHBIX C oOpallieHreM B MHbIe TOCYapCTBEHHbIe OpPraHbl, OpPraHbI
MeCTHOI'0 CaMOYTIpaB/ieHusl, OpraHu3aliuM, 3a UCK/IOUeHWeM I10/IyUYeHUs yCIIyT,
BK/IFOUEHHBIX B TlepeueHb YCIyT, KOTOpble SBJSIOTCA HeOOXOJUMBIMU U
o0si3aTebHBIMU 1151 TIPe/IOCTaBJ/IeHHsI MyHULIUITATbHOU YCITYTH.

2.4 Oncanue pe3ysbTaTa NpefoCTaBAeHrs MYHULIUIIAIbHOM YCTYTH.

Pe3ynbraTOM TmpemoCTaBleHUsT MYHULUIIAJBHOW  YCJIYyTU  SIBJISIETCS
TIPUHSTOE YII0JITHOMOUYEHHBIM OpPTaHOM pellleHre O TepeBojie Wik 00 OTKasze B
TiepeBo/ie JKUJIOIo IOMellleHUsI B He)KUJIoe TIoMelljeHre ¥ HeXXKU/I0ro TIoMelLLeHUst
B JKWJIOE TIOMellleHye.

dopma yBeJoMJIeHHs O TIiepeBofe (OTKase B IepeBOZie) JKUIJIOTO
(HeXXWIoro) TOMellleHUs1 B HexwWioe (OKWioe) TIOMelleHHWe yTBeprKeHa
rioctaHoB/ieHreM [lpaButenbctBa Poccutickont ®@epepanuu ot 10 aBrycra 2005
Ne 502 «O6 yTtBepxzaeHuu (opMbl yBelOMJIeHHsT O TiepeBofie (OTKase B
riepeBo/ie) >KWIOro (HeXWUIOT0) MOMellleHUsI B HexXuaoe (JKUI0e) ToMelljeHUe»
(TTpunoxkenue Ne 3 K HaCTOSAILIEMY aJMUHUCTPAaTUBHOMY perjlaMeHTYy).

2.5 Pe3ysbTaT npegocTaBIeHUS MYHUIATIATBHOM YC/IYTH MOXET ObIThb
TIO/TyYeH:

B YIIOJTHOMOUEHHOM OpraHe MeCTHOTO CaMOYTIpaB/ieHHs Ha Oyma)KHOM
HOCHUTeJIe TP JIMYHOM 0O0palljeHuH;

B M®II Ha 6yma)KHOM HOCHTeJIe TIpH JIMYHOM ODOpaliieHny;

TIOYTOBBIM OTIIPAB/IEHUEM;

Ha EIIT'Y, PIII'Y, B ToM uuciae B (opme 371€KTPOHHOIO JOKYMEHTa,
MOZIMMCAHHOTO 3/IEKTPOHHOU TIO/TTUCHIO.



2.6 Cpok TmipefoCTaB/ieHUsT MYHULMIAJBHOW YC/IyTHM, B TOM YUC/IE C
yueToM HeoOXOAWMOCTH oOpalljeHusi B OpraHu3aliy, ydYacTBYIOI[HE B
NpeJi0CTaB/IeHUHA MYHULIUNAIBHOU YC/IyTH.

YTI0THOMOUEHHBIM OpraH IPUHUMAeT pellieHure 0 TiepeBoie Wir 06 oTKase
B IlepeBO/ie JKW/IOTO TIOMEIeHHWs B HeXWI0oe TIOMelleHue U HeXWU/IOoro
TOMeIleHNs] B J>KWIOe TMOMellleHue He T0o3/jHee 4yem uepe3 45 AHeW CO [HS
Tpe/icTaB/lieHUss B yKa3aHHbIH oOpraH JIOKYMEHTOB, 00s13aHHOCTb  TIO
Tpe/ICTaB/IeHUI0 KOTOPBIX BO3/I0’KEHA Ha 3asiBUTEJIS.

B cnyuae nogauu gokymenTtoB uepes EIIT'Y, PIIT'Y cpok npegocTtas/ienus
VICUUC/ISIeTC CO OHS TIOCTYIUIeHUSI B YIIOJTHOMOYEHHBIM OpraH [JOKYMEHTOB.

HanpaBnenve npunsATbix Ha EIIT'Y, PIII'Y 3asBneHWd U [JOKYMEHTOB
OCYLLIeCTBJ/ISIETCS C MCIIO/b30BaHUEM €[IUHOU CHUCTEMbl MeXBEJOMCTBEHHOTO
5/IEKTPOHHOTO B3aUMOJEWCTBUS W TMOJK/IOUeHHOM K Hel peruoHalTbHOU
CHUCTeMbI Me>KBeZJOMCTBEHHOI'0 3JIEKTPOHHOT'O B3aUMOZENCTBUSI.

2.7 IlpuocTtaHoB/eHHWe TIpeOCTaBAEHUSI MYHULIMMOAJBHOW  YCIYTH
3aKOHO/aTe/IbCTBOM Poccuiickon @Pefepaliiv He MpeyCMOTPEHO.

2.8 Cpok BblJ@uM  [IOKYMEHTOB,  SIBJISIFOLLUXCSA  pe3yJIbTaTOM
TIpe/0CTaB/IeHNs MyHULIUIAIBHOU YCIyTH, He T03JHee yeM uepe3 3 pabounx
[IHSL CO HS TIPUHATUS PeLleHusl.

2.9 HopmaTuBHBIE TMpaBOBbIE AaKThbl, PEryJIUPYIOIIUE TMpeAoCTaBIeHne
MYHHULIUMNAIBHOU YCIIyTH.

[lepeuenb HOPMAaTUBHBIX  TIPaBOBbIX aKTOB, peryJmpyroLmx
Npe/ioOCTaB/eHe MYHULIMNAJBHOU YCIyrh (C yKa3aHWeM WX DPEKBU3UTOB WU
HCTOYHUKOB O(UIIMAIBLHOTO OIMyO/MKOBaHMS), pa3MeliaeTcss Ha OMHI[HaTbHOM
caliTe yIOJITHOMOUEHHOr0 opraHa, Ha EINT'Y, PIIT'Y.

YTo/IHOMOUeHHbIN opraH obecreurBaeT pa3MellleHHe W aKTya/d3aljuio
repeuHsi HOPMATUBHBIX MPABOBbIX AKTOB, PETYJUDPYIOLIUMX MpPeJOCTaB/IeHUe
MYHULMIaTBHOU YCIYTH, HAa CBOEM O(ULIMA/IbHOM CauTe.

2.10 VcuepriblBarolllUM TMepeyeHb [JOKYMEHTOB, KOTOpbIe 3asiBUTE/Ib
JIOJDKeH TIpeJCTaBUThb CaMOCTOSITeJTIbHO, W [OKYMEHTbI, KOTOpble 3asBUTEJIb
BIIpaBe TIPe/ICTaBUTh TI0 COOCTBEHHOW WHHWIMATHBE, TaK KaK OHM TIOJJieKaT
Npe/iCTaBJieHUI0 B paMKax  MeXBeJOMCTBEHHOTO  HMH(OPMal[OHHOTO
B3aMMO/IeMCTBUSI.

2.10.1 HcuepnbiBaroli[iii TepeuyeHb [JOKYMEHTOB, HeOOXOAWMBIX [/Isi
NpeJiOCTaB/AeHUsT MYHULIMMAIbHOM YC/IyTH.

McuepnbiBalomiyii  MepedyeHb  JOKYMEHTOB,  HEOOXOAMMBIX IS
Npe/ioOCTaB/eHUsT MYHMIUIIAIbHONW YCIYTH, KOTOpbIe 3asBUTEe/b TpeJCTaB/iseT
CaMOCTOSITe/TbHO B YIIOJTHOMOUEHHbIW OpraH:

1) 3asiBneHue 0 mepeBo/ie MOMeIleHusI;



2) TIpaBOyCTaHaB/MBAIOLIe [NOKYMEHThbl Ha IepeBOJMMOe TOMell[eHre
(MO TMHHYKY WK 3aCBUJETe/TbCTBOBAHHbIE B HOTAPUATbHOM TOPSIJKe KOUN);

3) MlaH NepeBOAUMOrO MOMeEIleHUs C ero TeXHWUeCKUM OmnucaHueM (B
cydyae, eCJid TIepeBOAMMOE TIOMeIlleHue SB/SIeTCS JKWIbIM, TeXHUYeCKUU
MacropT TaKOro NOMeIlleHus);

4) NO3TaXHBIM TIUIAaH [IOMa, B KOTOPOM HaxOJWUTCS TiepeBOJrUMOe
TIOMeILleHHE;

5) NOATrOTOBIEHHBIA U OQPOPM/IEHHBIA B yCTAHOB/IEHHOM MOPSIJKE TPOEKT
MepeycTpoucTBa W (WIM) TMeperylaHUPOBKU TepeBOAUMOro TroMelieHus: (B
cjlydae, ecad TiepeyCTpOMCTBO U (Wid) TeperviaHUpOBKa TpeOyroTcs st
obecrieueHusl HWCI0/Ib30BaHHSI TAKOTO TIOMeIl[eHHsI B KaueCTBe JXWIOTO WU
HE>XUJIOTO TIOMeIlleHHs);

6) mpotokosm obOijero cobpaHus COOCTBEHHMKOB IIOMEIIEHHH B
MHOTOKBApTUPHOM JIOMe, COJepyKall[uii pellleHHe 00 UX COTJIaCUM Ha TiepeBo/
JKUJIOTO TIOMELL[eHUS B HEJKUJIOe TTIOMeLleHue;

7) cornacvie Kakaoro coOCTBeHHHKA BCEX TTOMEIeHHH, TPUMBIKAIOIIUX K
MepeBOIMMOMY TIOMELIeHUI0, Ha TMepPeBOJ, JKAIOr0 IOMEIeHUs] B HEXWUIIOe
TIOMelLleHHe.

2.10.2 B ciyuae HaripaB/ieHus 3asiieHus riocpeacrsom EINTY, PIITY,
CBeJleHUSI W3  [JOKYMEHTa, Y/JOCTOBEpSIOIero  JIMYHOCTh  3asiBUTEJIs,
ripeficTaBuTesss (POPMUPYIOTCS MPY MOATBEPXKAEHUM YYeTHOW 3anucu B EnuHoM
cucteMe UAEHTU(PUKALMU U ayTeHTU(UKAMM M3 COCTaBa COOTBETCTBYIOILUX
JAHHBIX YKa3aHHOW yuYeTHOW 3amuchu U MOTYT ObITh TpPOBEpPeHbI MyTeM
HarpaB/IeHUs1 3arnpoca C WCMHO0JIb30BaHWEeM CUCTeMbl MeXXBeJOMCTBEHHOIO
3JIEKTPOHHOTO B3aUMO/IENCTBUSI.

2.10.3 B «ayuae, ewim 3asB/ieHHe TI0JaeTcsl uepe3 TIipejCTaBUTeJIs
3asiBUTEJISl, TaKXKe TPeJCTaB/ISIeTCsl JOKYMEHT, MOATBePXKAAIOI[UKA MTOJTHOMOUKS
Ha OCYIIeCTB/E€HWEe [eWCTBUM OT UMEHHU 3asiBUTess. B KauecTBe [1OKYMEHTa,
MOATBEPXKJAIOIero IMOJHOMOYMSI Ha OCYIIeCTB/eHWe [JeWCTBUM OT UMEHU
3asiBUTeJIsl, TIpeJCTaBUTe/b 3asiBUTe/Is1 BIIpaBe Npe/iCTaBUTh:

- 0(OpMJIEHHYI0O B COOTBETCTBMM C 3aKOHOZJATeNbCTBOM Poccuiickou
®enepaluy J0BepeHHOCTS (/151 GU3MUeCKUX JIuLl);

- 0(dOopM/IEHHYI0O B COOTBETCTBUM C 3aKOHOZATeNIbCTBOM Poccuiickon
@Pefepaliuy JOBEPEHHOCTb, 3aBEPEHHYIO MeYaTbi0 3asBUTENS] U MOANUCAHHYIO
PYKOBOZUTENIEM 3asiBUTEJIS] UM YIIOJTHOMOUYEHHBIM 3TUM PYKOBOJHWTEJIEM JIULIOM
(7151 FOpUANUECKUX JIULY).

2.104 B cayuae, e 3agB/ieHUe TIO[AeTCs 4Yepe3 MpeACcTaBUTeNs
3asgBuTesiga mocpenacrsom EINTY, PIII'Y, UM [g0OBepeHHOCTh [peCcTaBUTe s
3asiBUTe/Is1 U3rOTOBJIEHA B 3/IEKTPOHHOU (popMe, Takasi JOBEPEHHOCThb [OJDKHA



ObITh  TIOATMCAHA 3/€KTPOHHOW TIOATIHMCHIO, TpeboBaHUWA K  KOTOpOU
yCTaHaB/IUBAOTCS 3aKOHO/IaTe/IbCTBOM Poccuiickon Depnepanuy,
Pery/JIMpyIol[dM OTHOIIIeHWsT B 007acTd  MCMONb30BaHUS — 3JIEKTPOHHBIX
TIO/TIUCEH.

YocTtoBepeHHas,  COBeplLleHHas  WIM  Bbl@HHAasg  HOTapUyCOM
[IOBEPEHHOCTb Tpe/CTaBUTeNs] 3asBUTeNA B SJIEKTPOHHOW (opMe J0/DKHA
COOTBETCTBOBAaTh TpeboBaHMSAM cTathl 44.2 OCHOB 3aKOHOZATe/bCTBA
Poccutickont ®@egepaiuy o Hotapuate oT 11 ¢eBpans 1993 roma Ne 4462-1.

2.11 3agBuTesib BIipaBe He MPeACTaB/IATh JOKYMEHTHI, TIpeyCMOTpPeHHbIe
noAnyHKTom 2 nyHkra 2.10.1 HacTosilllero aAMUHUCTPaTUBHOI'O perjiaMeHTa B
C/lyJae, eC/Id IPaBO Ha MepeBOAWMOe TIOMellleHre 3aperucTpupoBaHo B EnnHOM
roCyZlapCTBEHHOM peeCcTpe HeJBMXKUMOCTH

[JoKyMeHTBI (MX KOTIUY WK CBeJieHHs], CoZleprKalljecs B HUX), YKa3aHHbIE
B noanyHkre 2 nyHkra 2.10.1 HacTodlero agMHUHUCTPAaTUBHOIO perjiaMeHTa
3anpalumBarOTCs  YIIOJTHOMOUYEHHBbIM OpPraHOM B TOCYZApPCTBEHHBbIX OpraHax,
opraHax MeCTHOIO CaMOYIIpaB/ieHUsI U T0JBeIOMCTBEHHBIX T'OCYJapCTBEHHbIM
opraHaM WA OpraHaM MeCTHOIO CaMOYIIpaB/IeHUs OpraHusalusix, B
pacriopsKeHUH KOTOPBIX HaXOAATCS YKa3aHHbIe JOKYMEHThI, eC/IU 3asiBUTe/Ib He
Tpe/ICTaBU/IA YKa3aHHbIE [JOKYMEHTbI CAMOCTOSITE/IBHO.

2.12 B cooTBeTCTBUM C MYHKTOM 3 cTatbu 36 KuiuiHOro kozekca
Poccuiickoii ®efepalii  yMeHbIIIeHWe pa3Mepa O0OIero HMyIlecTBa B
MHOTOKBAapTUPHOM JlOMe BO3MOJKHO TOJBKO C COTJIacusi BCeX COOCTBEHHUKOB
TIOMeLLeHHUN B JaHHOM JIOMe MyTeM er0 PeKOHCTPYKLIUH.

B coorBerctBUM € mnyHKTOM 2 cratbu 40 JKuaumigHOro kojekca
Poccuiickonn ~ @efepanyiv, eC/ld  PEKOHCTPYKIMs, TMepeyCTPOMCTBO U
(4M) TieperviaHUPOBKA TIOMeEIT[eHN HeBO3MOJKHBI 0e3 TpUcoeMHEeHUsT K HUM
yacti oOIero wuMyiectBa B  MHOTOKBapTMPHOM [lOMe, Ha Takue
PEKOHCTPYKLIMIO, TepeyCTPOUCTBO U (WMIM) MeperniaHupPOBKY TOMeIleHUN
JO/DKHO OBbITb TIOy4YeHO cCoryiacie BCeX COOCTBEHHUKOB TIOMeIleHHWH B
MHOTOKBapTUPHOM JlOMe.

2.13 YNOIHOMOYEHHBIM OpraH, OCYLIECTBIISIOLIUN MepeBO/ MOMeLLeHHUH,
He BripaBe TpeOOBaTh OT 3asiBUTEJISI TIPe/ICTaB/IeHUe JIPYTHUX TOKYMEHTOB KPOMe
JIOKYMEHTOB, UCTpeboBaHKe KOTOPBIX y 3asBUTEJIsT [OMyCKaeTCsi B COOTBETCTBUU
C myHKTOM 2.10 HacTos1[ero aAMMHUCTPAaTUBHOIO perjaMeHTa.

[Io MexBeZOMCTBEHHbBIM  3arpocaM  YIIOJHOMOYEHHOrO  OpraHa,
yKasaHHbIXx B TnyHKTe 2.10.2, [OKyMeHTbl (MX KOMUM WIA CBeJEeHUs,
cofepkalquecss B HHUX) [MPeJOCTaB/SIOTCA TOCYAAapCTBEHHBIMUA OpraHaMu,
opraHaMu MeCTHOI'0 caMOyTIpaB/IeHUs u NO/IB€JOMCTBEHHBIMU
roCy/apCTBeHHbIM OpraHaM WM OpraHaM MeCTHOrO CamMOYyIpaBJieHUsl



OpraHu3alysiMM, B PACTIOPSPKEHUM KOTOPBIX HAaXOJAATCS YKa3aHHbIE TOKYMEHTHI,
B CPOK He TIPEeBBIIAOIMK TSATh pabouux AHeM co [JHS TOCTYTUIeHUS
MeXBeJJOMCTBEHHOT'0 3arnpoca B OpraH WIA OpraHu3alyio, MpefoCTaBiIstoLie
JOKYMEHT W WH(OpMalMI0, eC/Id WHble CPOKWA TOATOTOBKM W HarlpaBJ/IeHUs
OTBETa HAa MEXBEJOMCTBEHHbIM 3alpoC He YCTaHOB/EHbI (efepanbHBIMU
3aKOHaMH, TpaBOBbIMM akTamu IlpaButenbctBa Poccuiickor ®epepanum u
TIPUHATBIMU B COOTBETCTBUM C (e/lepabHBIMA 3aKOHAaMW HOPMaTHUBHBIMU
TIPaBOBbIMU akTamMu Ccy6bekToB Poccuiickoii defepariyu.

2.14 WcuepnbIBaroUiyMid MNepeyeHb OCHOBAHWM [I/I1 OTKa3a B MpUeMe
JIOKYMEHTOB, He0OXOIUMBIX [IJisl TIPe/IOCTaB/IeHUsI MyHULIUTIATbHON YCITyTH.

OTka3 B mTipveMe [IOKYMEHTOB, HeOOXOAWMBIX [Jisi TIpe/loCTaB/IeHuUs
MYHULMIIQ/JIBHOM yCIyTH, 3akKoHOZAaTenbCTBOM Poccuiickor Pepepaiuu He
rpeJlyCMOTPEH.

2.15 VcuepnbiBaroluil repeyeHb OCHOBAHUM /11 TIPUOCTAHOBJIEHUS WA
OTKasa B [pe/j0CTaB/JIeHN MYHULIUIIAIBHOM YCIIYTH.

[TpuocraHoBeHue TIpe/loCTaB/IeHUS MYHULMIATbHOU yCIyTH
3aKOHOZaTeNbCTBOM Poccuiickont  ®efiepalium He MpeyCMOTPEHO.

2.16 OTka3s B IepeBo/ie XUJI0TO MOMeLLIeHHUs] B HeXKWUIoe TMOMelLlleHWe WU
HEXXUJIOTO MOMeLeHUs B )KUJI0e TIOMeILleHUe JOMYyCKaeTcs B CyJae, eciiu:

1) 3asgBUTE/NIEM He TpeJCTaB/eHbl JOKYMEHThI, OrpejereHHble MYHKTOM
2.10 HacTosIleTo  aAMUHHCTPAaTHUBHOTO  perjamMeHTa, OO0s3aHHOCTb 10
MpeACTaB/IeHUI0  KOTOPbIX €  yuetoM nyHKra 2.10.2  Hacrosiuero
aIMVHHACTPAaTUBHOT'O perjiaMmeHTa BO3/I0)KeHa Ha 3asiBUTeIs;

2) TOCTyIUIeHWs B  yINOJHOMOYEHHbIM OpraH OTBeTa OpraHa
roCy/lapCTBeHHOW  B/IacTH, oOpraHa MeCTHOTO caMoOyIpaBieHUs 6o
NO/IBEIOMCTBEHHOW OpraHy roOCyZJapCTBEHHOW BIaCTU WIM OpPraHy MeCTHOIO
CaMOYTIpaB/IeHUs OpraHusaLyu Ha Me>KBeJJOMCTBEHHbIN 3arpoc,
CBU/IETE/ICTBYIOLETO 00 OTCYTCTBUM [AOKyMeHTa W (Win) uHGMOpMaIUy,
HeoOXOIMMBIX /ISl TIepeBo/ja XKUJIOTO TIOMeEIIeHUsl B HeXXU/Ioe TIOMelljeHre Wu
HEXWJIOrO TIOMEILeHHs B JKUJI0e TIOMeleHre B COOTBETCTBUU C MYHKTOM 2.10.2
HaCTOSIIIIero  aJMUHUCTPATHBHOIO  perjiaMeHTa, eCcjid COOTBETCTBYHOLLUU
JOKYMeHT He ObUI TIpe/iCTaBjieH 3asiBUTesieM IO COOCTBEHHON WHUIIMATHBE.

OTka3 B rmepeBoJie >XWIOrO TOMeELleHUsI B HEeXWI0e TOMeLleHre WU
HEKWJIOTO TIOMELLEeHUs] B JKWAJIOe TIOMeLeHHe [0 YKa3aHHOMY OCHOBaHUIO
JIOTyCKaeTCs B CJ/iydae, eC/M YIIOJTHOMOUYEeHHBIM OpraH Ioc/ie TOyuYeHus: OTBeTa
Ha MeXBEeJOMCTBEHHBIM 3arpoC yBeJOMHWJI 3asiBUTeNd O IOJyYeHUM TaKoro
OTBeTa, MPeJJI0XKU/ 3assBUTEI0 TIPe/ICTaBUTh AOKYMEHT U (W) UH(OpMalHto,
HeoOXo/MMbIe [jisl TIePeBO/ia JKUIOTO TOMeLLeHUs] B He)KWIioe ToMelljeHre UIH
HEXWIOrO TOMeIeHUs] B JKWIOe TOMelleHre, NpeJyCMOTPeHHble IYHKTOM



2.10.2 HacToslero agMWHUCTPATUBHOIO perjiaMeHTa, U He T[I0JIyYu/ Takue
JOKyMeHT U (Wiu) nHbOopMaLUio B TeueHHe TSTHAALATH pabounx AHed co AHS
HarpaBJ/IeHUs yBeJOMJIeHUs;

3) T1ipeAcTaB/ieHHs ~ [JOKYMEHTOB, OIpeJieieHHbIX NOyHKTOM 2.10
HaCTOSIIero a/IMMHUCTPAaTHBHOIO perjlaMeHTa B HeHa/|/leXXallliid OpraH;

4) HecoOJroZieHre TIPeAyCMOTPEeHHBIX CcTaThed 22 JKUIUIIHOTO KojeKca
yCJIOBUM TTepeBO/ia MOMeL[eHNs], 8 UMEHHO:

a) ecad JOCTyNl K TIepeBOAUMOMY TIOMeIlleHUI0 HeBO3MOXKeH 0Oe3
WCTI0/Tb30BaHUsI TIOMelleHUM, 06eCrieunBaroIuX AOCTYT K KAIbIM TTIOMeLL[eHUsIM,
WA OTCYTCTBYeT TeXHUuUecKas BO3MOKHOCTb 00OpyZOBaTh TaKOW [JOCTYI K
JJAHHOMY TIOMeLleHHI0 (TIph TIepeBOJe JKWIOr0 TIOMeILleHUusI B HeXWsoe
TIOMeILleHNEe);

6) ecnu TiepeBoIMOe TIOMell[eHHe SIBJISIeTCS YaCThIO >KUJIOTO TIOMel[eHHUs
mibo  WCTo/ib3yeTcs: COOCTBEHHMKOM —[IaHHOTO TIOMEIleHUSI WIH HWHBIM
TPaKJAHMHOM B KaueCTBe MeCTa IOCTOSHHOIO IPOXKHWBaHUSA (IpU IepeBo/e
JKUJIOTO TMIOMELLeHUS B HEJKUJIOe TTIOMeLleHue);

B) eC/id TIpaBO COOCTBEHHOCTH Ha TiepeBO[MMOe romelljeHrue o0peMeHeHO
TipaBaMu KaKUX-T100 JINLI;

) eC/Iv TOCJIe MepeBo/ia U3 JKUJIOr0 MOMeELLeHHs B HEeXXWIoe MOMelleHre
VCK/IIOUeHa BO3MOXKHOCTb ~ [IOCTyla C  HWCIO/Jb30BaHWEM  TIOMELeHUH,
o0ecrneurBarIIMX JAOCTYII K YKUIbIM MTOMeIleHUsIM;

[l) ec/ii TIpU TepeBo/ie KBapTUPbl B MHOTOKBADTUPHOM /JJOME B HEXWJIOe
roMelijeHre He CODJTI0ieHbI Cielytolre TpeOoBaHUS:

- KBapTHpa pacriosioykeHa Ha MePBOM 3Take YKa3aHHOTO [J0Ma;

- KBapTHpa pAacIio/iOKeHa BbIle TIePBOr0 3Ta)ka yKa3aHHOrO [I0Ma, HO
TIOMeILleHUs], pacIioyIoKeHHbIe HeroCpejCTBeHHO IO/, KBapTUPOM, IepeBOUMOU
B He)XW/IOe TIOMelljeHre, He  SIBJISIOTCS XKWIbIMU;

e) TakKe He JIOIyCKaeTCs:

- TIIepeBoJ, JKWJIOTrO IIOMeEIeHU B HdE€MHOM [JOMe COLUd/IbHOTI'O
HCII0/Ib30BAHHUA B HEXXUJI0€ ITIOMEILLIeHHE,

- TIepeBOJ; JXKWIOTO TIOMEI[eHHSI B HEXKWIOe TIOMeIlleHWe B IIe/IsIx
OCYIIIeCTBJIEHUS PeJTMTHO3HOW  ZIesITe/TbHOCTH;

- MepeBOJ;, HEXWIOrO TOMEIeHUsI B JKWIOe IOMelleHHe, eC/Id Takoe
roMelljeHMe He OTBeyaeT TpeOOBaHUSIM, YCTaHOB/IeHHBIM IlocTaHOB/IeHHEM
[TpaButenscTBa P® ot 28 ssHBaps 2006 r. Ne 47 «O6 yTBepxaeHuu [TonoxxeHus
O TIPU3HAHWM T[IOMELEeHUs] >KWIbIM TOMEIeHUeM, >KWIOr0 ITOMeL|eHHUs
HEMpPUTOAHBbIM [I/I1 TIPO’KWBAaHHWS, MHOTOKBAaPTUPHOIO [IOMa aBapUWHBIM U
TO//1eXKallM CHOCY WA PeKOHCTPYKLMW, CAZOBOTO J0Ma JXU/IbIM [JOMOM U



JKWJIOro aomMa CaiOBbBIM OOMOM» HJ/IM OTCYTCTBYe€T BO3MO>XHOCTBb obecreunThb
COOTBETCTBHE TAKOI'O MMOMeIleHHA YCTaHOB/IEHHBIM TpE6OBaHI/I$IM.

5) HeCOOTBeTCTBUSI IPOEKTA MepeyCcTporucTBa U (W/IN)
TeperylaHMpOBKU TIOMeIeHUsI B MHOTOKBapTUPHOM JiloMe TpeOOBaHUSIM
3aKOHO/IaTe/IbCTBA.

Heronyuenne wWaM  HeCBOEBPEMEHHOe  TOJIyYeHHE  JTOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.10 aAMMHUCTPaTMBHOrO perjiaMeHTa W 3allpOLlIeHHbIX B
roCy/JapCTBeHHbIX  OpraHax, OpraHax MeCTHOTO  CaMOyIIpaBJeHUs U
MO/ BeJOMCTBEHHbIX TOCYJapCTBEHHbIM OpraHamM WIX OpraHaM MeCTHOIO
CaMOyIIpaB/IeHWs] OpraHu3alusiXx, B PpaCHOpPsDKEHWU KOTOPBbIX HAXOASTCSA
yKa3aHHble [OKYMEHTbl, He MOJKeT SBJIATbCS OCHOBaHWEM /[jisi OTKasa B
1epeBoJie JKWIOrO IIOMeLLeHUs B HeXWIoe IIOMeLleHWe WIA HeXUIOoro
TIOMeELLIEHUs B JKUJIOe TIOMeILleHre.

2.17 TlepeueHb yCAyr, KOTOpble SIBASIOTCA HEOOXOJUMBIMH U
o0si3aTenbHBIMU /ISl TIPeA0CTaBeHUss MYHULIUTIAIbHOW YCIYTH, B TOM UHCIIe
CBeJleHUSI O [JOKyMeHTe (JOKyMeHTax), BbllaBaeMOM (Bbl/laBaeMbIX)
OpraHu3alysMM, YUYaCTBYHOLIMMU B MIPeI0CTaBJIeHUN MyHULIATIATIbHOU YCJIyTH.

Yciyry, KOTOpble SIBASIFOTCS HeOOXOAWMBIMM W 00si3aTeNbHBIMA IS
MpeJiOCTaB/IeHUs  MYHHULIUMNAIbHOU YC/IyTH:

1) yciyra mno NOATOTOBKE MpPOEKTa TMepeyCcTpPOMCTBa U (W/N)
NeperviaHupOBKU MepeBOAUMOro rnoMelleHus (B ciydae, eC/u MepeyCcTporCTBO
U (Win) TieperyiaHUPOBKa TpeOyroTcs Ayt obecrieueHUs] UCTI0/Ib30BaHUSI TaKOTO
TIOMeIll[eHUs B KaueCTBe XKU/I0TO WUIU HEeXXUJIOTO TIOMeleHus );

2) odopmiieHre [OKyMEHTa, YZ[OCTOBepsoIlero Irpasa (TIOJTHOMOYMS)
Tpe/iCTaBUTesIsl, B Cydyae, eCjid 3a TpefoCTaB/ieHWeM YCIyru oOpailjaeTcs
Tpe/ICTaBUTe b 3asiBUTEJIS;

2.18 Tlopsmok, pa3sMep W OCHOBaHMSI B3UMaHUs TOCYZAapCTBEHHOU
TOLUIVMHBI WA WHOW IUIAaThl, B3MMAaeMOM 3a MpefoCTaB/ieHUe MYHULIUIAJIbHOU
YCIIYTH.

[IpefgocTaByieHe MYHUIUIAJBHOM YCIYTH OCYIeCTBsIeTCs OecriiaTHO,
roCcyJlapCTBeHHasi TOLUIMHA He YT/IauhBaeTCsl.

2.19 Tlopsapmok, pasMep U OCHOBAHHWS B3MMaHU I/IaThl 3a MpefoCTaB/ieHre
yC/IyT, KOTOpble SIBASIOTCS HEoOXOAWMMBIMH W 00si3aTe/NIbHBIMH /ISt
Npe/i0OCTaB/IeHUs MYHULMIIA/IbHOW YC/IyTH, BK/IHOYasi UHGOPMALMI0 O METOJUKe
pacueTta pa3Mepa TaKOM IIaThl.

ITopsifoK, pasMep W OCHOBAaHWs B3UMaHUs TIIaTbl 3a TpeJOCTaB/IeHUE
YCJIyT, YKa3aHHbIX B MyHKTe 2.18 HacTosIero afMMHUCTPAaTUBHOI'O PerjiaMeHTa,
onpezensieTcsi OpraHu3alysMu, TPeIOCTaB/ISIOIMMU JaHHbIe YC/IYTH.



2.20 MakcuMasibHbIM CPOK OXKHAHUSL B OUepey TP Iojaye 3arpoca o
Mpe/iOCTaB/IeHUA TOCYJapCTBEHHOM WM MYHULWNAJIBHOU YCJIyTM W TIpU
TI0/TyYeHUU pe3yJ/ibTara rpeioCTaB/IeHUs roCyapCTBeHHOU VN
MYHULMIIATbHOU YCIYTH.

MakcrManbHbIM CPOK OXXUZAHUS B Ouepefy MpU Iojauve 3asBleHUs O
NpeloCTaB/JeHUY MyHULMIAIbHOW YCIYTH U NIPY MOTyYeHUM pe3yJibTara JaHHOU
MYHHULIUMNABHOW YC/IyTU He I0J/DKeH TMpeBbIlaTh 15 MUHYT.

2.21 CpoK ¥ NOopsA0K perucTpaLyy 3arpoca 3asBUTesis 0 npejoCcTaB/ieHur
roCyapCTBEHHOMW WJIA MYHULANAIbHOW YCIyTH.

3asB/ieHre 0 TpefoCTaB/IeHU MYHULIMNAIbHOM YC/IyTH, NIPeCTaBIeHHOe
3asBUTe/leM  JMUYHO MO0  ero  Tpe/cTaBUTeNieM,  PerucTpUpyeTcs
YTIOJTHOMOUEHHBIM OpPraHoOM B TeueHWe 1 pabouero AHs C JjaThl MOCTYIUIEHUS
TaKOI'O 3asiB/IeHUS.

3asiB/ieHMe O TpeOCTaB/IeHMM MYHULMNAIBHOM yC/IyTH, NpefCcTaBIeHHOe
3asBUTeNleM MO0 ero rmpeActaButeneM depe3 MODII, peructpupyertcs
YII0JIHOMOYEHHBIM OpPraHoM B JleHb NOCTyIieHus oT M®LI.

3asiB/ieHMe, TIOCTYIHMBIIee B 37eKTpoHHOM ¢opme Ha EII'Y, PIITY
PerucTpUpyeTcs yIoJHOMOUYEHHbIM OPraHOM B JleHb ero MOCTYIIEHUs B Clydae
OTCYTCTBHSI aBTOMAaTUUYeCKOM perucrpanuu 3anpocos Ha EINT'Y, PIITY.

3asiBjieHMe, TIOCTyIUBIIee B Hepabouee BpeMs, peruCTpUPYeTCs
yTIOJTHOMOUEHHBIM OPTaHOM B TI€PBBIM paboumii eHb, CeAyIONIHN 3a JHEM €ro
TM0JIyYeHus.

2.22 TpeboBaHusi K TIOMeIlleHHsIM, B KOTOPBIX TIPeOCTABJISIOTCS
MYHULMIIA/IbHBIE YCIIYTH, K 3a/1y OKUAHWS, MeCTaM J[Jid 3aro/IHeHUsl 3a1lpOCOB
O TMpeJoCTaB/JeHUA MYHULIUMAIBHON YC/IyTU, HWH(POPMAILMOHHBIM CTeHJaM C
oOpa3llaMy MX 3aroJjiHeHWsT U TlepeuHeM J[IOKYMEHTOB, HeoOXOAWMBIX [JIs
TIpeJIOCTaB/IeHUs KaXK/[0M MyHULIMTIA/IbHOW yCJIYTH, B TOM umnc/ie K obecreueHUIO
JOCTYTIHOCTH [I/I1 WHBAIUOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUM C
3aKOHOZATeNbCTBOM  Poccuiickot  Pefepaliid 0 COLMAJIbHOM  3allyTe
VIHBA/IU/IOB.

IlomerjeHss ~ YIIOJIHOMOYEHHOTO  OpraHa /i [pejoCTaB/leHUus
MYHULMIAIbHOW  YCJAYyTd  pa3MellalTcsl Ha T[epBOM  dTake  3[aHus,
000py/I0BaHHOTO OTJe/bHBIM BXO/IOM, JIMOO B OT/ENbHO CTOSILEM 3/aHuUu [JIs
cBoOofiHOTO  focTyma  3asiBuTesied.  [lepefBiykeHWe TI0  TOMeIleHUsM
YIIOJTHOMOYEHHOI'0 OpraHa, B KOTOPBIX TIPOBOAUTCA TIpUeM 3asBJ/IeHUS U
JNIOKYMEHTOB, He [O/DKHO CO3/aBaTh 3aTPYJHEHWM [Jid JIML, C OrPaHUYeHHBbIMU
BO3MOJKHOCTSIMU 3[J0POBbBSI.

IIpu pacrionokeHuu IOMellleHUs: YIIOJTHOMOUYEeHHOI'0 OpraHa Ha BepXHem
3TaXke CIeL[MaTUCThI YIIOJTHOMOUEHHOT0 opraHa 00si3aHbl OCYILIECTB/IATH TIpHeM



3asiBUTe/ied Ha TepBOM 3Ta)ke, €C/AM MO COCTOSTHUIO 3/0DPOBbsSI 3asiBUTE/b He
MOXKET TIOAHSTHCS MO JIeCTHULIE.

Ha Tepputopuy, mpuseraroiier K 3[aHHI0 YIIOJTHOMOUYEHHOTO OpraHa,
OpPraHU3yITCSd MecCTa /Ji TTapKOBKH aBTOTPAHCIIOPTHBIX CPEJICTB, B TOM YMCJIe
MecTa [Jid MapKOBKM aBTOTPAHCIOPTHBIX CPeACTB UHBaIUMAOB (He MeHee 10
MPOLIEHTOB MeCT, HO He MeHee OJHOr0 MecCTa), JAOCTYI 3asBUTe/ed K
TIapKOBOYHBIM MeCTaM $IBJisieTCsl OeCriyiaTHBIM.

[TomellleHre  YIIOJHOMOYEHHOTO OpraHa [jisi TipuemMa 3asiBUTeslel
obopyayeTcss HHGOPMAIIMOHHBIMUA CTeH/IaMH, Ha KOTOPBIX pa3MelrjaeTcst ¢popma
3asBJieHUsT ¢ 06pa3I[OM ee 3aro/IHEHUS U TepeueHb JOKYMEHTOB, He0OX0UMBIX
J/1s1 TIpeZI0CTaB/IeHYSI MYHULIUTIATbHOM yCTYTH.

[TomeljeHys, B KOTOPBIX OCYIECTBJISIFOTCS AEMCTBUS TI0 TIPeJ0CTaBIeHHUIO
MYHULIATIAIBHON yC/TyTH, 00ecTrieurBar0TCsl KOMITbIOTeEpaMH, CPeZiICTBAMH CBSI3H,
BK/JHOUasi [JOCTyn K HWH(POPMALMOHHO - TeleKOMMYHUKALIMOHHOU CeTH
«/IHTEpHETY, OpPrTeXHUKOU, KaHL[eSIPCKUMU TIPUHA/I/IEXKHOCTSIMU,
VMH(OPMAaLMOHHBIMUA W CIIPABOYHBIMU MaTepuajiaMU, HarjisgAHONM MH(popMaLuen,
CTYJbSIMU M CTOJIAMM, CpPeJCTBaMU TIOXKApPOTYLIEHUs] U OIOBeLeHUus1 O
BO3HWKHOBEHHU UpPe3BbIUAWHOM CUTYalLlUM, AOCTYINIOM K PErMOHA/JbHOU CHUCTeMe
Me>XXBeIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMO/IEMCTBYS, a TakKKe 00ecrieunBaeTCst
JOCTYITHOCTh i1 WHBA/JWJOB K yKa3aHHbIM TOMeIeHUsIM B COOTBETCTBUM C
3aKOHOJaTe/bcTBOM  Poccurickorn @efepaliii O  COL[MA/JIbHOM  3all[UTe
VIHBA/IU/IOB.

3a/1 OKUJaHWS, MeCTa JJisi 3arlO/IHEHUsI 3allPOCOB U TpHeMa 3asiBUTesien
000pyAYIOTCS CTYIBSAMH, U (M) KpeCeTbHBIMH CEKIUSMH, U (W/TH) CKaMbsIMHU.
NHdopMaliioHHble MaTepuasbl, NpeAHa3HaueHHble [js1 WH(OPMHUPOBaHUS
3asiBUTeJ/Ier O TOpsi/iKe Mpe0oCTaBIeHus MyHULIMMAIbHOM YC/TyTH, Pa3MellatoTCs
Ha WHGOPMAI[MOHHBIX CTeH/IaX, PAaCIOJIOKeHHBIX B MeCTax, 00ecreurBaroiix
JIOCTYTI K HUM 3asiBUTeJIeN.

WHdbopmalmoHHble MaTepyasbl, peJHa3HauYeHHble 711 UHPOPMUPOBaHUS
3asiBUTeJIel O MOpSiIKe TIpeIoCTaBAeHUs MyHULIMIIATbHOM YCIYTH, Pa3MelatoTcs
Ha WH(OPMAI[MOHHBIX CTEeH/IaX, PacCIio/IOKeHHBIX B MecCTaX, 00ecreunBaroImmix
JOCTyT K HUM 3asiBUTesIeid, 1 OOHOB/ISIFOTCS TIPH M3MEHeHWH 3aKOHO/aTe/IbCTBa,
peryJvpyroLero npeAoCTaBleHrue MYHULUMNAJIbHOU YC/IYTHM, W CIPaBOYHBIX
CBeJIeHUH.

WHdopMaloHHbIe CTeHbI TO/DKHBI pacio/iaraTbCs B MeCTe, JOCTYITHOM
JIsI TIPOCMOTPa (B TOM UMCJ/ie TIPY OO/BIIIOM KOJIMUECTBE TTOCETUTEIEN).

Ins obecrieyeHUst AOCTYMHOCTU TIOMYUYeHUS] MYHUIUTIATBHOU YCIyTH
Ma/IOMOOUBLHBIMU TPYMIaMU HaceleHUs 3[jaHusI U COOPY>KeHMs, B KOTOPBIX
OKa3bIBaeTCs ycayra, 000pyIyl0TCsl COT/IaCHO HOpMaTHUBHBIM TpeboBaHUsM «CI1



59.13330.2016. Ceopm mnpaBui. [JOCTYyNmHOCTb 3[aHUM W COODPYKEHUU [IJis
MaJIOMOOW/IBHBIX TPYIIN HacesieHUs. AKTyanusvpoBaHHas pefakius CHull 35-
01-2001».

B kabuHeTe 10 TpreMy Ma/JOMOOWUIBHBIX TPYII HaceleHUsT UMeeTCs
Me[WL[MHCKas amnTeuka, NHUTbeBas Boja. I[Ipy HeoOXOAUMOCTH COTPYJHHUK
YIOJTHOMOUEHHOT0 OpraHa, OCYILeCTBJISIOIIUM MpHUeM, MOXKET BbI3BaTb KapeTy
HEOTJ/IO’)KHOW CKOPOM TTIOMOIITH.

[lpu oOpaiieHU TrpakJaHWHA C HapylleHUsIMA (YHKLUUNA OIMOPHO-
[ BUTraTe/IbHOr 0 anrapara paboTHUKYU YIIOJTHOMOY€EHHOT' 0 opraHa
NIpeJIIPUHUMALOT C/lelyIoLue [1eMCTBUS:

- OTKPBIBAIOT BXOJHYIO [IBEPb 1 MTOMOTal0T Ipak/jJaHUHY OeCcripernsTCTBEHHO
MOCETUTh 3/JaHKe YIIOJTHOMOYEHHOTO OpraHa, a Takke 3apaHee MpeAyIpeKJatoT
0 CylLIecTBYIOIIUX Oapbepax B 37aHNUY;

- BBISICHSIFOT 1ieJTb BU3UTA TPaKJAHWHA U COTIPOBOXKIAIOT €ro B KaOWHET 110
TIpUeMy 3asiBJIeHUs]; TIOMOTalOT I'PaKJaHUHY CeCTb Ha CTYJI WM PacriosararT
KpeCJ/I0-KOJISICKY y CTOJIa HallpOTUB CITeLAauCTa, OCYILeCTBIISIOIIEro IpueMm;

- COTPYJHUK YIIOJIHOMOYEHHOIO OpraHa, OCYLEeCTB/SIIOLUNA TpUeM,
TIPUHUMAaeT TIpaK[JaHWHA BHe ouepe/i, KOHCYJ/IbTUPYeT, OCYILIEeCTB/SeT MpUeM
3asiB/IeHUs] C HeOOXOIUMBIMM [JOKyMeHTaMH, OKa3bIBaeT MOMOIIb B 3all0JHEHUU
0/1aHKOB, KOTIUPYeT JIOKYMEeHThI;

- 10 OKOHYaHWM IIpefOCTaB/IeHHsI MYHHULIMIIAJBHOU YCIYyTA COTPYZHUK
YIIOJITHOMOUEHHOTO OpraHa, OCYILeCTBI/SIOLIMM [preM, MOMOraeT Ipak[JaHUHY
TIOKUHYTh KaOWHeT, OTKpPbIBAeT /[BePU, COTIPOBOXKAeT TPak[aHWHA 0 BbIXO/a
V3 3JaHdsg W T[OMOraeT T[IOKWHYTb 3/laHue; TlepefilaeT TpakKJaHWHA
COMPOBOXK/JAKOILEMY JIMLy WM T0 €ro >Ke/JaHWI0 BbI3bIBaeT aBTOTPAHCIIOPT U
OKa3bIBaeT COZEUCTBUE MPU ero rnocajke.

[lpu oOpailleHWyd TpaxJjaH C HeJoCTaTKaM{ 3peHUs pabOTHUKHU
YIO/THOMOUYEHHOI'0 OpraHa MpeAnpyuHUMAIOT C/leyolye JelCTBUS:

- COTPYLHHUK YIIOJJHOMOYEHHOIO OpraHa, OCYILeCTB/ISIOLMU  TpUeM,
NIpUHMMaeT IPaK[JaHUHA BHE OuyepeH, NIOMOraeT COPUEHTHPOBATbCS, CECTb Ha
CTy/J, KOHCY/JbTUDYeT, BCJyX TIIPOYUTHIBAET [JOKYMEeHTBl U Jajee TIO
HeoOX0IUMOCTH TIPOM3BOJAUT WX Bbifauy. [Ipu oOijeHWH C TrpakJaHUHOM C
He/locTaTKaMu 3peHusi HeoOX0UMO 001aThCsl HETIOCPeCTBEHHO C HUM CaMUM,
a He C COIMpPOBOX/AIOIIUM ero JuioM, B Oecele MOMb30BaThCsi OOBIUHOMN
Pa3rOBOPHOM JIEKCUKOW, B TOMeLeHUU He CjefyeT OTXOAUTb OT Hero 6e3
TipeiyTpeXXIeHus;

- COTPY/JHUK YIIOJTHOMOYEHHOTO OpraHa OKa3bIBaeT IMOMOILb B 3al0/IHEHHUH
0/1aHKOB, KOMMpPYyeT HeoOXoAuWMble AOKyMeHTbl. [l TOANMCaHUs 3asiB/IeHUs
MOJBOJUT JIMCT K aBTOPYYKe Tpak/JaHWHA, TOMOraeT COPUEHTUPOBATbCS H



noAnvcaTh 671aHK. T1py HeOOXOAMMOCTH BBIJAIOTCS TIAMSATKH A1 C/1ab0BUASIINX
C KPYTHbBIM HIPUPTOM;

- M0 OKOHYaHWW MPeJOCTaB/JIeHUs] MYHULIMNAJIbHOU YCJIyTHM COTPYIHUK
YIOJIHOMOYEHHOT'O0 OpraHa, OCYILEeCTBJSIFOLIAN TIpUeM, MOMOraeT TPakKJaHUHY
BCTaTh CO CTyJa, BBIUTH W3 KaOWHeTa, OTKpPBLIBAeT JIBEpH, COIPOBOXKAAET
rpakZiaHhHa K BBIXOAY W3 3/aHWs, M TIPOBOKAeT Ha yJ/ully, 3apaHee
TipeiyTipeiIuB TOCeTUTEeNsT O CYIeCTBYIOI[UX Oaphepax B 37[aHUM, Tiepefaet
rpakZilaHWHa COTPOBOXKJAIOIEMY JIULy WA MO0 JKeJaHWI0 TpakJaHUHa
BbI3bIBA€T aBTOTPAHCIIOPT.

[Ipu ob6paieHnn rpakgaHWHa C JgedekTamMd ciiyxa pabOTHUKU
YIIOJIHOMOYEHHOI'0 OpraHa MNpeANpUHUMAKOT CJIeyIOLIUe JeUCTBUS:

- COTPYJHWK YIIOJJHOMOUEHHOIO OpraHa, OCYLeCTB/SIOLUA TPUEM
rpaklaH C HapylleHneM C/yxa, oOpailjaeTcsi HeroCpeJCTBEHHO K HeMy,
CripallMBaeT O LieJIM BU3UTA U JlaeT KOHCYJ/IbTAL[MI0 pa3MepPeHHbIM, CIIOKOUHBIM
TEMIIOM peud, TPA ITOM CMOTPUT B JIULO TOCETUTesIsl, TOBOPUT $ICHO, CJIOBA
JIOTIO/THSIeT TIOHATHBIMHU >KecTaMd, BO3MOXKHO OOITleHre B MUCbMEHHOUM (opme
mbo uepe3 MepeBOUHKA KECTOBOTO S3bIKa (Cyp/0TepeBOAUrKa);

- COTPYJHUK YIOJTHOMOYEHHOTO OpraHa, OCYIeCTB/SIOIUAA TIpUeM,
OKa3bIBaeT MOMOIIIb U CO/IeiCTBUe B 3aro/iHeHUH 0/1aHKOB 3asiB/ieHUH, KOMHUPYeT
HeobXoMMbIe JOKYMEHTBHI.

2.23 Tloka3aTenu JOCTYITHOCTU U KaueCTBa MyHHULIMIAIbHOU YCIIYTH.

KonuecTtBo B3alMO/IEMCTBUH 3asiBUTEIS C COTPY/AHUKOM
YIIOJIHOMOUYEHHOI'0 OpraHa Mpyu Mpej0CTaBJIeHuH MyHULIUIIATIbHOU YCIYTH - 2.

[IpofO/KUTENTBHOCTE  B3aUMOJEUCTBAM  3asBUTENII  C  COTPYJAHUKOM
YTIO/THOMOUEHHOTO TIPY TIPe/IoCTaBIeHNH MyHULUIAILHOW YCIyTH - He Gosee 15
MUHYT.

B03MO)XHOCTh TOMyueHUsi UWHMOpPMalUM O XOfie TpeJoCTaB/ieHus
MYHULIUMNAJBHOU yC/IyTHM, B TOM UYKC/ie C UCIMOJb30BaHUEM HH(POPMAI[MOHHO -
Te/1eKOMMYHUKALIMOHHBIX TeXHO/IOTHH.

2.24 VIHbIMM TIOKa3aTe/JsIMU KaueCTBa U JOCTYITHOCTU Mpe[oCTaB/IeHUs
MYHULIUNAJBHOW YCJIYyTU  SIBJISIFOTCSI:

- pPacro/IoKeHHOCThb TIOMeLL[eHUU YIIOJIHOMOYEHHOT'0 OpraHa,
rpe/iHa3HaYeHHbIX [JIsi TNpeJOCTaBleHus] MYHULIUNAJIbHOU YCIyTh, B 30HE
JIOCTYMTHOCTU K OCHOBHBIM TPAHCIIOPTHBIM MaruCTpaisim;

- CTereHb WH()POPMUPOBAHHOCTU 3asiBUTEJII O TIOPSiIKE MpeAOoCTaB/IeHUs
MYHHULIUNAJIBHOU YC/IYTH (AOCTYITHOCTh UH(OPMAalL[MK 0 MyHULIMIIA/IbHOW YCIyTe,
BO3MOKHOCTh BbIOOpa criocoba mosyyeHus MHPOpMaLyn);

- BO3MOXXHOCTb BblOOpa 3asiBUTesieM (opM obOpailjeHHs1 3a MOJyueHHeM
MYHULIAMNATBHOW YCIyTH;



- IOCTYMHOCTh 0bpaiiieHus 3a MpeoCTaBIeHreM MyHHULUITATbHON YCITYTH,
B TOM UMCJIe ZJis JIUL] C OTPAaHUUEHHbIMU BO3MOKHOCTSIMU 3/0POBbS;

- CBOEBPEMEHHOCTh TMpeJOCTaB/JIeHUs] MYHUIUIATBHOU yC/IyTU B
COOTBETCTBUHM CO CTaHZAPTOM ee TIpe/loCTaB/IeHuS;

- cobsrofileHre CPOKOB TIPEJOCTAaB/IeHUS MYHULIAIAJIBHOM YCIyTu U
CPOKOB BBITIO/THEHUS] aJIMUHUCTPATUBHBIX TIPOLleAyp TIPU TpeJoCTaBIeHUN
MYHUIUTIaTbHOW YCYTH;

- BO3MOXXHOCThb TIOJIydyeHUs1 WH(OpPMaLMd O XOZe TIpefoCTaBleHus
MYHULUTIaTbHOU YCIYTH;

- OTCYTCTBHMe OOOCHOBAaHHBIX a/o0 CO CTOPOHBI 3asBUTEJS 10
pe3yJ/ibTaTaM Ipei0CTaB/IeHUs] MYHULIUITA/IbHOM YCTyTH;

- OTKPBITBIN [IOCTYII Zijis 3asiBUTe/Ied K MH(opMal[iy O TIopsi/IKe U CPOKax
TIpe/IoCTaB/IeHUsI MYHUIUTIATLHOW YCIyTH, TIOpsiike o0)ka/oBaHUS [1eMCTBUM
(be3melicTBUS) YIOJHOMOYEHHOTO OpraHa, PYKOBOJAWUTE/ISI YITOJITHOMOUYEHHOI'O
opraHa /0o creLyanucTa yroJHOMOUYeHHOTO OpraHa;

- HajquMuve HeoOXOJWMOTO M AOCTAaTOYHOTO KOJMYeCTBA CIIeL[ha/CTOB
yIOJTHOMOUEHHOTO OpraHa, a TakXXe MOMeIleHUI YIOJHOMOYeHHOr0 OpraHa, B
KOTOPBIX OCYILIeCTBJISIeTCS IPUEM 3asiBJIEHUM U JOKYMEHTOB OT 3asiBUTeJIeN.

YTOMTHOMOUEHHBIM OpraHoM o0ecTieurBaeTCs CO3[aHWe WHBaIWJaM |
WHBIM  Ma/JIOMOOW/IbHBIM  TPYyMIaM  Hace/leHWus  CHAeJyOINX  yC/IOBUH
JOCTYITHOCTH MYHUIMTIAJILHOM YCIyTM B COOTBETCTBHUU C TpebOBaHUSIMHU,
yYCTaHOBJ/IEHHbIMU 3aKOHO/IaTe/TbHBIMM M WHBIMM HOPMATUBHBIMU TIPaBOBBIMU
aKTaMU:

OKa3aHWe WHBAJWZAM TIOMOIIM, HeOoOXOJUMOM [ TIO/NyuYeHus B
JOCTYTIHOW Jsi HUX ¢dopMe uWHMOPMAIMKM O TIpaBUIaX MpeOCTaBIeHUs
MYHUIUTIATBHOW yC/IyTU, B TOM uucie 00 odopmieHud HeoOXOAUMBIX sl
MOJIyYeHUs] MYHULIUIA/IbHOM YCIYTH OKYMEHTOB, O COBEpILUEHUU UMM [PYTUX
HeO0OXOINMBIX /1JIs TIOTyYeHUs] MyHUIUTIAIbHOU YCIYTH NeUCTBUM;

rpelocTaB/ieHe MYHULUIAAbHOU YCAYyTM HHBa/IM[aM IO CIyXy, TpU
HeoOX0JUMOCTH, C WCII0/Ib30BaHHEM pPYCCKOT'O >KeCTOBOTO si3blKa, BK/IIOUAst
obecmieueHye JlomycKa B riomelrieHue CypA0nepeBOJUMKa,
TU(hI0CYpAOTIepeBOAUKKa;

OKa3aHWe TIOMOIIM WHBa/MaM B TPeO0/0JIeHHH 0aphepoB, MeIIaroIX
MOJIyYeHUI0  MYHULIUIMA/IBHON yC/IyTU HapaBHe C APYTUMU JIULIAMMU.

[Ipy mnpefoCTaBIeHUM MYHULMMNAJBbHONW  yCJIyTM  B3auMO/ielCTBUe
3asBUTENI CO CHELUaJMCTOM YIOJIHOMOUYEHHOIO OpraHa OCYILeCTBJ/SeTCs TpH
TMYHOM OOpartieHuu 3asBUTeJIS:

IS TIony4yeHWsi UWH(pOpMalM¥d 10  BOMpOCaM  TpeJOCTaBIeHUs
MYHULMIAaTbHOU YCIYTH;



[JIS TI0Jlaui 3asiB/IeHUS U JOKYMEHTOB;

JJ1 TIoy4YeHuss UH(OPMAaLMKA O XOJie Tpe/OoCTaB/IeHHsI MyHULIUIAIbHOU
yCIIyTy;

JJ1s1 TIOJTyYeHHUsl pe3y/bTaTa NpeoCTaBIeH!s] MyHULIMINATIbHOW yCIIYTH.

[TpoJ0/DKUTENBHOCTh  B3aMMOJENCTBUSL  3asiBUTENS] CO  CIeLMaJTuCTOM
YIIOJIHOMOYEHHOI'0 OpraHa He MOJKeT IpeBbIaTh 15 MUHYT.

[TpemocTaBneHwe MyHULUNaAbHOW ycayru B ML Bo3mokHO mnpH
HaMUWA  3aK/JFOYEHHOrO0  COIVIalleHWsi O  B3aUMOJEWCTBUM  MEXIy
YII0JIHOMOYEHHbIM OpraHom u M®I11.

2.25 WHuble TpeboBaHWsA, B TOM YMC/e YUWTHIBAKOIIMe OCOOEHHOCTH
NpeJiOCTaB/IeHNs MYHULIUIIAIbHOM YCJIYTH M0 S5KCTEePPUTOPUATIBHOMY MPUHLIUITY
U 0COOEHHOCTH TIpeJOCTaB/eHUs] MYHULIMIIAIBHOW YCIYyTU B 3JIEKTPOHHOM
dbopme.

3asgBUTe/Nb TpefOCTaB/sieT [AOKYMEHTbl B OpraH, OCYLeCTBJ/ISOLAN
1epeBoJ, TOMeleHus, [0 MeCTy HaxXOXX[eHUs [1epeBOJAUMOro IIOMel|eHus
HerocpeJcTBeHHO b0 uepe3 M®I] B COOTBETCTBHU C 3aK/HOU€HHBIM UMU B
ycraHoBieHHOM  IlpaButensctBom  Poccuiickon — @Depepanuy  TOpsJKe
corjalleHreM O B3auMO/IeCTBUM.

3asiBUTeNL BIpaBe OOpATUTLCS 3a MpeAoCTaBAeHUWeM MYHHULUIAIbHON
yCAyTU U NO0AaTh [OKYMEHThI, yKasaHHble B IiyHKTe 2.10 HacTosiero
aZIMUHUCTPAaTUBHOTO perjiaMeHTa B 3/1eKTpoHHOU dopme yepe3 EIN'Y, PIII'Y c
VCIIO/Ib30BaHMEM  3/IEKTPOHHBIX [JOKYMEHTOB, TIOAIMCAHHBIX 3JeKTPOHHOU
TOJMUCEI0 B COOTBETCTBUM C TpeboBaHusMu @efiepasbHOTO 3aKOHa OT
06.04.2011 Ne 63-®3 «O6 371€KTPOHHOI TIOATTHACH».

YTonHOMOUeHHBIM opraH obecrieuriBaeT MH(POPMHUPOBaHUE 3asiBUTEIEN O
BO3MO)XHOCTU MoJIyYeHUs] MyHULMNanbHou yoinyru uepes EINTY, PIITY.

Oobparienne 3a ycayro uepe3 EIN'Y, PIIT'Y ocymiecTBasieTcss IyTeM
3aroJ/IHeHUS WMHTePaKTUBHOW (opMbl 3asiBjieHUst ((hopMHpOBaHUS 3ampoca O
NpeloCTaB/eHUM  MYHULMMNAJIBbHOM  YC/IYTH, cofiepkaHue KOTOPOTro
COOTBETCTBYyeT TpeboBaHUsSM (DOpPMbI 3asiB/ieHUs], yCTAaHOBJIEHHON HACTOSIILIM
aZIMUHACTPAaTUBHBIM perjiaMeHToM) (J1ajiee - 3arpoc).

OObpaliieHve 3asBUTe/sT B YIIOJHOMOYEHHBIM OpraH yKa3zaHHbIM ClIoCO60M
obecrieuriBaeT BO3MOXXHOCTb HarllpaB/ieHUsI W TIOJyueHUs OJHO3HAUHOU U
KoHUeHIIMaIbHOW WHGOpMALMK, a TakXe IPOMEXYTOUHBIX COOOIeHUN U
OTBETHOW WUH(OPMAalLIMU B 37IEKTPOHHOM BHJie C MCI0J/Ib30BAHUEM 3/IeKTPOHHOU
MOANUCHA B TIOpsijKe, TIPeAyCMOTPEHHOM 3aKOHOJATeJbCTBOM Poccuiickou
®depneparyu.

2.26 Ilpum mnpenocTaBieHWM MYHULIMIAJBHOM YCJIYTU B 3/1€KTPOHHOU
dopme nocpeacteom EINT'Y, PIIT'Y 3asBuUTe/ 0 00€CIeUnBaeTCS:



- moJjiyueHWe WHGPOPMALMM O TOpsiJKe U CPOKaxX IpeJoCTaB/ieHuUs
MYHULUTIATbHOU YCIYTH;

- 3aMMCh HA MPUEM B yIMOJHOMOYEHHbIM OpraH Jjisi oJauu 3asiBJIeHUs U
JIOKYMEHTOB;

- (popMHpOBaHMe 3arpoca;

- TIpUeM U perucTpauys yrNoJHOMOUEHHBIM OpraHoM 3ampoca W
JIOKyMEHTOB;

- IO/TyueHre pe3yJbTarta MpeoCTaB/IeHrs] MyHULIUIIA/IbHON YCTyTH;

- IO/TyUeHre CBeJleHHH O XO/e BBIOTHEHUS 3arpoca.

[Tpu HamnpaB/ieHKWH 3anpoca UCTO0JIb3YeTC s MPOCTast 3/IeKTPOHHAs TOAIKCH,
TIpU yCJIOBUHU, UTO JIMYHOCTD 3asIBUTEJIsSI YCTAHOB/IEHA MPU aKTUBALMA YUYETHOU
3arrcH.

3. Cocras, noc/1e/j0BaTe/IbHOCTh U CPOKH BbINO/JTHEHUSI a/iIMUHHCTPAaTUBHbBIX
nporeayp (AelcTBUIl), TPe00BaHUSA K MOPSAAKY
HX BBINO/ITHEHHSA, B TOM YHC/Ie 0CO0eHHOCTH BhITIOTHEHHS
a/IMUHUCTPAaTUBHBIX NpoLeAyp (AeiicTBUI) B 3/IEKTPOHHOU (hopme

3.1 VicuepnibIBaroiuii mepevyeHb aMUHUCTPATUBHBIX MPOLeyP

1) nprem U perucTpanusi 3asB/ieHUS U JOKYMEHTOB Ha TpefoCTaB/eHHe
MYHULIUMNATbHOU YCIyTH;

2) ¢opMmupoBaHVMe W HarpaB/leHUe MeXBeJOMCTBEHHBIX 3alpoCOB B
opraHbl (OpraHu3aliy), Y4yaCTBYHOIMe B TIpeAOCTaBA€HWHA MYHHULIUNAJIbHOU
ycayrd (Tipy HeoOX0[TUMOCTH);

3) yBeAgom/eHUWe 3asBUTE/NST O TpPeCTaB/JeHUM [JOKYMEHTOB W (W/n)
vHbopMaIi, HeoOXOoAWMOM [/ TIpOBeZeHUS IIepeyCcTporcTBa U (W)
TrieperylaHupPOBKU MOMeLeHHs B MHOTOKBapPTUPHOM /IOME;

4) TpUHSTHe pelleHUs O repeBoJie WM 00 OTKa3e B MepeBOJie >KUJIOTO
TIOMEILleHHUs B HEXKWIOE WIM  HEXXWIOTO TTOMeIleHUs B JKWI0e TIOMelLleHUe;

5) BblZlaua (HarpaB/ieHWe) JOKYMEHTOB M0 pe3y/bTaTaM IpejoCTaBIeHUs
MYHULIUNABHOU YC/IyTH.

[IpyeM u peructpaiusi 3asBieHUs W [JOKYMEHTOB Ha TMpeAoCTaBeHHe
MYHHULIUMNATBHOM YC/IyTH.

3.2 OcHOBaHMeM Hayaja BbINOJHEHUsI aJMUHUCTPAaTUBHOW TIPOLIeAYPbI
SIBJISIETCS TIOCTYTU/IEHHEe OT 3asiBUTeJIsl 3asiBJIeHUs] U JOKyMeHTOB, He0OXO0UMBIX
[/ TIpefloCTaB/IeHus1 TOCYJAapCTBEHHOW YCIYTH, B YINOJHOMOYEHHBIM OpraH,
EIIT, PTIT'Y mi6o uepe3 M®II.



3.3 Tlpu svuHOM oOOpallieHU 3asiBUTeNs] B YIIOJIHOMOYEHHBIN OpraH
Crel[MajuCT YIOJIHOMOUEHHOTO OpraHa, OTBeTCTBEHHbIM 3a TpHeM U BbiJauy
JIOKyMEHTOB:

- yCTaHaB/MBaeT JIMUHOCTb 3asiBUTe/II Ha OCHOBaHWUU [OKYMEHTa,
y/I0CTOBEPSIOIEr0 ero JUYHOCTh, MpeJCTaBUTe/s1 3asiBUTe/II - Ha OCHOBaHUM
JIOKyMEHTOB, YZIOCTOBEPSIIOIIUX €ro JIMYHOCTb W TIOJIHOMOuus (B C/yuae
oOpartieHus Mpe/|CTaBUTe/Is);

- TIpOBepsieT CPOK [IeHiCTBUSI JOKYMEHTa, Y0CTOBEPSIOIIEro ero TUUYHOCTh
Y COOTBETCTBHE [AHHBIX JOKYMEHTA, YZOCTOBEpPSIIOLLero JIMYHOCTb, [JaHHBIM,
YKa3aHHbIM B 3asB/I€HUM O COIJIaCOBaHUM TMepeycTpoucTBa W (W/K)
NeperviaHupOBKU TIOMeleHUsI B MHOTOKBapTUPHOM JIOMe W TIPWIOXKEHHBIX K
HEeMy JOKyMeHTax.

B xoze mpuema [JOKYMEHTOB OT 3asiBUTe/IsI WIA YIOJTHOMOYEHHOTO UM
i@ CreluaJviCT, OTBETCTBEHHBbIM 3a TIpUeM U BblJJauy [JOKYMEHTOB,
y/I0CTOBEPSIETCSI, UTO:

1) TeKCT B 3asiBJIeHUU O TiepeBo/ie TIOMellleHUs! TIOIaeTCsl TIPOUTEHUIO;

2) B 3asB/IeHUUM O T[iepeBOjie TIOMeIlleHUsl yKa3aHbl (GaMuIus, uMs,
oTuecTBO (TIOC/Ie/IHEe - TIPY HaMUWK) (GU3NUYECKOro JIMIja MO0 HauMeHOBaHHe
IOPUIMYECKOrO JIUIIA;

3) 3asB/eHWe O TiepeBojie TIOMeI|eHUs] TIOATNMCAHO 3asBUTENeM WA
YIOJTHOMOUEHHBIM  Tpe/iCTaBUTeNIeM;

4) mnpunararlTCid JOKYMeHThbl, HeoOXoAuMble [l TIpeloCTaB/IeHus
MYHULMTIAaTBHOW YCIYTH.

Ilpu ycTaHOB/eHWH (HAaKTOB OTCYTCTBHS HEOOXOAMMBIX [IOKYMEHTOB,
00513aHHOCTh T10 TIPEJOCTaB/EeHUIO KOTOPBIX BO3J/IO)KEHA Ha 3asBUTEJIs, IIPH
HECOOTBETCTBUM TPE/CTAB/IEHHBIX JAOKYMEHTOB TpPeOOBAaHUSIM HACTOSIIETO
aIMUHUCTPATUBHOTO perjlaMeHTa - YBeJOMJISIET 3asiBUTE/NII O BbISB/IEHHBIX
HeJI0CTaTKaX B TpeJCTaBIeHHBIX JOKYMEHTaX W Ipe/jaraeT IPUHATb MephI 110
WX yCTpaHEeHUIO.

B cnyuae eciu 3asBUTE/Nb HAcTavBaeT Ha TIPUHATHH JOKYMEHTOB -
TIPUHAMAeT TIPe/ICTaB/IeHHbIe 3asBUTE/IEM JOKYMEHTHI.

B ciydae, ecsiu 3asiBUTE/Ib CaMOCTOSITE/IbHO PeIlW/ TIPUHSTH Mephl T10
yCTpaHeHWIO HeJO0CTaTKOB, TIOC/e WX YCTpaHeHWsI TIOBTOPHO oOparmaercsi 3a
1Ipe0OCTaB/IeHHeM MYHMIMIAILHOM YCAYTH B TIOpSiKe, TIpelyCMOTPEHHOM
HaCTOAIUM aIMUHHACTPATUBHBIM PeriaMeHTOM.

ITo oKOHYAHMH TIpHieMa 3asiBJIeHUs U TPU/IaraeMbIX K HEMY /TOKYMEHTOB,
CTIeIMA/TUCT, OTBETCTBEHHBIM 3a TIPHEM JIOKYMEHTOB, BBIZIAeT 3asiBUTEJTIO
PACITMCKY B TIOJTyUYEHUHM OT HEro ZIOKYMEHTOB, C YKa3aHHEM WX IepeuHs U IaThl



VX TIOJy4YeHUs] YIIOTHOMOYEHHBbIM OPraHOM, a TakKe C yKa3aHWeM MepeyvHsi
JIOKYMEHTOB, KOTOpbIe OYyAyT MO/TyueHbl TI0 MeXXBeJOMCTBEHHBIM 3aIliPOCaM.

MakcrMasnbHbIM CPOK BBITIOJIHEHUS aJMUHUCTPAaTUBHOM TIPOLeAypbl IO
TpUeMy Y perucTpaluy 3asiBjeHus O IepeBoje INOMeLleHNs U MPUIOKeHHbIX K
HEMY [JOKYMEHTOB coOcCTaB/jsieT 1 pabouuii feHb C MOMEHTa TIOCTYILIeHHs
3asBJIeHUS.

KpuTtepuii TIpUHATHSL pelleHus: TMOCTyIUIEHWe 3asiB/IeHHs O TepeBojie
TIOMeLL[eHHS U IPUIOXKEeHHBIX K HeMY JOKYMeHTOB.

Pe3ynbraTOM aJMUHUCTPAaTMBHOW TMpOLeAypbl SIBASETCA IIpUEM U
perucTpanusi 3asB/ieHHs O I[epeBOoJe TIOMelleHUs] UM TIPUIOKEeHHBIX K Hemy
JIOKYMEHTOB.

WNudbopmaiusi o0 1mipueMe 3asB/ieHUss O T[epeBoJe TIOMeIlleHusT |
TIPWIOXKEHHBIX K HEMY [OKYMEHTOB (DUKCUDYeTCsi B CUCTeMe 3JIeKTPOHHOTO
JOKyMeHTO00opoTa U (U/M) >KypHasie perucTpalii yroJHOMOUYEeHHOT0 OpraHa,
1I0C/Ie 4ero IOCTYIUBIINWe [JOKYMEHTHI IepefaroTcs AO/DKHOCTHOMY JIULYY AJIs
pacCMOTpeHYsl U Ha3HaueHWs OTBETCTBeHHOI'0 UCIIO/THUTeJIS.

3.4 IlpueM ¥ pervcrpanys 3asBjeHUs U JOKYMEHTOB Ha Ipe/oCTaB/ieHHe
MYHULMIAIBHOW yC/IyTH B ()OpMe 371eKTPOHHBIX A0KyMeHTOB uyepe3 EIITY,
PIIT'Y.

3.4.1 Ilpu HarpaB/ieHUU 3asBJIeHUsT O T[IepeBoJe T[OMeLleHUsT B
3/71eKTpOHHOM opme (TIpM Ha/JWUMKA TeXHUUECKOM BO3MOXXHOCTH) 3asiBUTEJIO
Heobxoaumo 3aronHuTE Ha EIITY, PIIT'Y snekTpoHHyio ¢opmy 3ampoca Ha
Npe/iOCTaB/IeHe MYHULIMIAJIBHOW yC/IYTH, TPUKPENUTbh K 3asBJI€HUI0 B
9JIEKTDOHHOM  BH/le  [IOKYMEeHThbI, HeoOXOoAuMble [Jisi  TIpeJoCTaB/eHUs
MYHULIUMNAIBHOU YCIIYTH.

Ha EIII'Y, PIII'Y pa3MeirjaeTcs oOpas3er] 3aro/iHEHUSI 3JIeKTPOHHOMN
dbopmbl 3asBieHus (3ampoca).

dopMaTHO-/IoThYecKass  IpoBepka  C()OPMHPOBAHHOIO  3asiBJIEHUS
(3ampoca) OCyLIecTB/ISIeTCSI aBTOMAaTMYeCKHd I10C/e 3aroJIHeHUs 3asiBUTe/IeM
KKJOro W3 TI0JIed SJIeKTPOHHOW (opMbl 3ampoca. [Ipu BbISIBJIeHUU
HEKOPPEKTHO 3aroJIHEHHOTO TI0Ji 37eKTPOHHOW (DOpPMBI 3ampoca 3asBUTEJb
yBeIOMJISIeTCSI O XapaKTepe BBISIBJIEHHOM OIIMOKWA W TIOpsiiKe ee yCTpaHeHWUs
rocpeAiCTBOM MH(OPMALIMOHHOTO COO0I1[eHNsI HeTIOCPeICTBEHHO B 3JIEKTPOHHOMN
dbopme 3amnpoca.

CrieLlayivCT, OTBETCTBEHHBIM 3a TpPUEM U BbIZIauy JOKYMEHTOB, IMpHU
TOCTYIUIEHUU 3asB/IEHUSI U JOKYMEHTOB B 3/IEKTPDOHHOM BH/Ie:

- TIpOBepsieT 3JIeKTPOHHble 00pa3bl JOKYMEHTOB Ha OTCYTCTBHeE
KOMITbIOTEPHBIX BUDYCOB M MCKa)KeHHOM MH(OpMaLuy;



- PeTUCTPUPYET AOKYMEHThI B CUCTEMe 3/IeKTPOHHOTO JOKyMeHTOo0b0opoTa
YIIOJIHOMOYEHHOI'0 OpraHa, B JXypHajle perucrpalydu, B Cjlyyae OTCYTCTBUS
CUCTeMbI 3JIEKTPOHHOTO ZIOKYMeHTO000pOTa;

- (hopMHpYyeT U HampasJseT 3asBUTEI0 3JIEKTPOHHOE YBeJOMJIEHUe uepe3
EIIT'Y, PIII'Y o mosiyyeHUH U pervcTpaniiu OT 3asgBUTeJIs 3asiBjeHus (3arnpoca)
M KONUU [IOKYMEHTOB, B CJlyyae OTCYTCTBUSI TEeXHUYECKOW BO3MOKHOCTH
aBTOMAaTHUueCKoro yBefomsieHus 3assuresis uepes EINI'Y, PIITY;

- Harpas/sieT TOCTYNUBIIWKA TakKeT [JOKYMEHTOB [O/DKHOCTHOMY JIULLY
YIIOJTHOMOYEHHOI'0 OpraHa Jjisi pacCMOTPeHUs U Ha3HaueHWs OTBETCTBEHHOIO
VICIIOJTHUTEIS.

MakcuMasibHbIM CPOK BBITIO/THEHWS aJIMUHUCTPAaTUBHOW MpOLeAYPHI 10
Tp¥eMy M perucTpaLiuu 3asiBjeHHs O IepeBoje MOMelleHUsl U TPUI0KEeHHbIX K
HEMY JIOKyMeHTOB B (hopMe 3/IeKTPOHHBIX JOKYMEHTOB cocTaB/seT 1 pabounii
JleHb C MOMEeHTa I10/IyYeHu sl JOKYMEeHTOB.

KpuTtepuii TIpUHATHS pelleHus: TOCTyIUIeHWe 3asiB/IeHHs O IlepeBojie
TIOMelLL[eHHs U IPUIOKEHHBIX K HeMy [JOKYMeHTOB.

Pe3ynpTaTOM  aZAMMHUCTPATUBHOW  MpPOLeAYPbl  SIBJIIETCA  MPUEM,
perucTpanusl 3asB/ieHHs O I[lepeBOJe IOMelleHUs1 U IIPUIOKeHHbIX K Hemy
JIOKYMEHTOB.

3.4.2 Ilpyu HampaBieHuUW 3asBUTeNIeM 3asBleHUsI U [OKYMEHTOB B
YIOJIHOMOYEHHbIM  OpraH II0CpPeZiCTBOM  TOUTOBOM  CBSI3U  CIIeL|UaIUCT
YIIOJIHOMOYEHHOI'O0 OpraHa, OTBETCTBEHHbIN 3a TIPDUeM U BbIZIAuy JOKYMEHTOB:

- TIpoBepsieT TPaBWILHOCTb a/IpeCHOCTH KoppecroHAeHUHH. OmboyHo
(He TI0 agpecy) TMpHC/IaHHbIe TTMChbMa BO3BPAl]alOTCs B OPraHU3al[di0 TTOYTOBOU
CBS13U HEeBCKPBITHIMY;

- BCKpbIBaeT KOHBEPTBl, [pOBepseT Hajuyue B HUX 3asB/eHUs U
JOKYMEHTOB, 00s13aHHOCTh TIO TIPe/JOCTaB/IeHHI0 KOTOPBIX BO3/I0O’K€HA Ha
3as9BUTeJIS;

- TIpOBepsieT, UTO 3asiBjieHWe HarucaHo pa30opuuBo, (GaMuInu, UMeHa,
oruecTBa (MpU Ha/JIWUYWM), HAaUMEHOBaHWe, aJipeC MeCTa >KUTeIbCTBa, ajpec
MeCTOHaXO0XK/eHUs1, HalliCaHbl [I0JIHOCTHIO;

- MPOBOJMT MEPBUYHYIO MPOBEPKY MpPe/CTaB/JIeHHbIX KOMWM JOKYMEHTOB,
VX COOTBETCTBHE [eMCTBYIOLEMY 3aKOHOJATe/bCTBY, a TaKKe IPOBepsieT, UTo
yKa3aHHbIe KOIUU 3aBepeHbl B yCTaHOBJIEHHOM 3aKOHOZATe/IbCTBOM IOPSAIKe;

- TIPOBEPSIeT, YTO KOMUHU JOKYMEHTOB He WMEIOT MOBPEeXIEeHUU, HaTnuue
KOTOPBIX He M03B0JIsIeT OJHO3HAUHO UCTOJIKOBATh UX COZep)KaHHe, OTCYTCTBYIOT
MO UMCTKH, TIPUMMCKH, 3aUePKHYThIe CJI0BA, UCIIPaB/IeHUS.

MakcrMasnbHbBIM CPOK BBITIOJIHEHUS aJMUHUCTPAaTUBHOM TIPOLeAyphl 10
IpyeMy Y perucTpaluy 3asiBjleHUs O IepeBoje IOMeLLeHUs U IIPUIOKeHHbBIX K



HEMY JOKYMEHTOB, MOCTYINUBIIMX MOCPEACTBOM TMOUTOBOW CBSI3M, COCTaB/sieT 1
pabounii IeHb C MOMeHTa TI0J/TyUeHHs IOKYMEHTOB.

Kputepuii TIpUHATUS pellleHus: TOCTyIJieHHWe 3asiBleHusi O TlepeBojie
TIOMeLLleHYs U TIPUI0JKEHHbBIX K HeMY JOKYMEHTOB.

Pe3ynbraTOM aJMWHUCTPAaTMBHOW TMpOLeAypPbl SIBASETCA IIpUeM U
perucTpauus 3asiBjleHuss O [epeBOJie MOMeL[eHUs] W TPUIOKeHHBbIX K HeMy
JIOKYMEHTOB.

WNudbopmaiusi o0 TipueMe 3asB/ieHUs O T[epeBojJe TIOMeIleHusT |
TIPWIOXKEHHBIX K HEeMY [OKYMeHTOB (UKCUDYeTCsi B CHUCTeMe 3/IeKTPOHHOTO
JOKYMeHTO00OpOTa YIOJHOMOYEHHOTO OpraHa, B >KypHaje perucTpaiyd, B
C/lydae OTCYTCTBHSI CUCTEMBI 3JIEKTPOHHOTO IOKyMeHTo0b0poTa.

B neHb peruvcrparyu 3asiBjieHUs1 O MiepeBo/e MOMeL[eHUsT U TTPUI0KEHHbBIX
K HeMy [IOKYMEHTOB, CIel|Ma/MCT, OTBETCTBEHHbIM 3a MNpUEM [JOKYMEHTOB,
riepe/iaeT MOCTYNUBIIME JOKYMEHTbI [JO/DKHOCTHOMY JIMLY YIOJTHOMOYEHHOIO
opraHa /ijisi paCCMOTPeHUs1 U Ha3HAaUeHHs OTBETCTBEHHOTO UCTIO/THUTEJIS.

3.5 ®opMUpOBaHue Y Hampas/ieHHe MeXXBeJOMCTBEHHbIX 3allpOCOB B OpraHbl
(opraHuzanum), y4yacTBYOLIMe B MPeJ0CTaBJIeHUU MYHULIUMNAIBHON yCIyTH (MpU
Heo0X0JUMOCTH).

OcHoBaHWeM [/ Hauyaja AaJAMWHUCTPAaTHBHOU TIPOLIEAYPHI SIBJISIETCS
Herpe/CTaB/ieHre 3asgBUTesIeM JOKYMeHTOB, [IpeyCMOTPeHHbIX MyHKTOM 2.10.2
HACTOSIero aMUHUCTPAaTUBHOI'O perjiaMmeHTa.

JO/mKHOCTHOe  JIMLI0  YIIOJIHOMOUEHHOTO OpraHa [pd  IOJyuYeHuu
3asB/IeHUs1 O TiepeBOZie TIOMEIeHHUS U TIPUIOXKEHHbIX K HeMY [JOKYMEeHTOB,
TOpyYaeT CIeljuaJuCTy COOTBETCTBYIOLLIErO OT/e/a TPOU3BECTU UX TIPOBEPKY.

B ciyuvae, eciu cCrieuasnCTOM COOTBETCTBYIHOLEro oTAena OyneT
BbISIBJIGHO, UTO B T[€peyHe TMpe/ACTaB/JeHHbIX 3asBUTe/IeM JIOKYMEHTOB
OTCYTCTBYIOT JOKYMEHTHI, [pelyCMOTpeHHble NoAnyHKTaMu 2.10.2 HacTos1ero
aJMUHUCTPAaTUBHOIO perjiaMeHTa, IIpUHUMaeTCs pelleHue O HalpaslieHUun
COOTBeTCTBYIOIIMX Me)KBeOMCTBEHHbIX 3allpOCOB.

Me)xBeJOMCTBEHHBbIE 3arpOChl HAMPAaBJISIFOTCS B CPOK, He TMPeBbIILIALIINN
3 paboumx [gHell CO AHS PervcTpaldy 3asiBjieHWs O TiepeBOfie TIOMelleHUsl U
TPUJIOKEHHBIX K HEMY JOKYMEHTOB OT 3asiBUTeJISl.

HampaBieHne  MeXBeJOMCTBEHHBIX  3alpOCOB  OCYILECTBJISIETCA B
3JIEKTPOHHOM (hopMe C UCT0/Ib30BaHUEM eJUHOM CHUCTeMbl Me)KBe/IOMCTBEHHOT'O
3/7IEKTPOHHOTO B3aMMOJEWCTBUSI W TOJK/IYEHHOM K HeWM peruoHaJbHOU
CHUCTeMbI Me>XBeZJOMCTBEHHOI'0 3JIEKTPOHHOT'O B3aUMOZEMCTBUSI.

CrenuanucT COOTBETCTBYIOIErO OT/ie/la, OTBEeTCTBEHHbIN 3a MOJATOTOBKY
JIOKyMEeHTOB, 00s13aH TIpUHAThL HEoOXOo/MMble Mepbl /IJIsl TI0JIydeHUs] OTBeTa Ha
Me>XBeJJOMCTBEHHbIE 3alIPOChI B YCTAHOBJIEHHbIE CPOKH.



B cnyyae He mMOCTyIUieHWsi OTBeTa Ha MeKBEJOMCTBEHHBIM 3arpoC
IIDUHUMAIOTC  Mepbl B COOTBETCTBMUM C MYHKTOM 3.7  HaCTOALLEro
aJIMUHUCTPATUBHOIO perjiaMeHTa.

Kputepuii TNpUHATUS  pelleHus:  HelpeJcTaBleHHe  [OKYMEHTOB,
NpelyCMOTPeHHbIX MoAmnyHKTamy 2.10.2 HacTosLero aJAMHUHUCTPATUBHOIO
perjiameHTa.

Pe3ynbTaTOM agMUHHCTPAaTUBHOW TMpOLIEAYPhI SIBASETCSA TOJyYeHHe B
pamMKax Me)XBeJOMCTBEHHOI'O 3JIeEKTPOHHOIO B3aWMOJENCTBUS JOKYMEHTOB (KX
KON WM CBelleHWW, COJep)KaluXCsd B HHUX), HeOOXOAUMBIX /s
Tpe/loCTaB/ieHUs] MYHULIMNIAIBHOW yCJIyTU — 3asiBUTeNt0, /MO0  TosiyueHre
vHbOpMaliH, CBU/IeTebCTBYIOLeH 00 OTCYTCTBUM B pacIopsyKeHUM OPraHOB
(opraHu3alyii), y4aCTBYIOULIMX B TIpeJOCTaBJIeHUW MYHULWNAIbHOW YCIyTH,
JOKYMEHTOB (X KOIWM WM CBeJIeHHM, COAEPKal[UXCS B HUX), HeOOXOAMMBIX
JJ151 Ipej0CTaB/IeHUs] MyHULIMNA/IbHOM yCIIyTH.

dukcanys pe3yJbTaTa BBINOIHEHUS aJMHUHHACTPAaTUBHOM TpOLIeAypbl He
TIPOU3BOJUTCS.

3.6 TlpuHsATHe pellieHHsI O TiepeBojle WM 00 OTKase B TepeBOjie YKUJIOTO
TIOMeLL[eHHS B He)KUI0e Y HEXKUJIOTO TIOMEILEeHUS B )KUJI0e TIOMeLLeHHe.

OcHoBaHveM [ Hayaja aJMUHHACTPAaTUBHOM TIPOLIeypbl SIBJISETCS
TOJIyYeHHe YTOJHOMOUEHHBIM OpPraHOM [JOKYMEHTOB, YKa3aHHbIX B IIYHKTe
2.10.2 HacToOALLero afMUHHACTPAaTUBHOIO perjiamMeHTa, B TOM UHMCJ/e 10 KaHajlaM
Me>KBeJJOMCTBEHHOTO MH(OPMAL[MOHHOTO B3aUMOAENCTBUs, MO0 MH(bOpMaIuy,
CBHUIETE/TLCTBYIOIIEH 00 OTCYTCTBUM B PaCIiOpsDKEHUM OpraHoB (OpraHu3aliyi),
y4acTBYIOIIMX B TpeJOCTaB/Je€HWHA MYHULMIIATbHOU YCIYTH, JOKYMEHTOB (KX
KOMUI WX  COZiepXKallluxcsi B HUX  CBeJleHWH), HeoOXOAUMBIX /st
Tpe/i0CTaB/IeHNS MYHULIUMIIA/IbHOM YCITYTH.

OTBeTCTBeHHBIM 3a BBINOJIHEHWE aJMUHUCTPATUBHOM MpOLeyPbI
SIBJISIETCSL JOJDKHOCTHOE JIMLIO  YTIOJTHOMOYEHHOTO OpraHa.

Cnenuanuct OTAeNa/yroJHOMOYEHHass KOMUCCHAS TPOBOJWT — aHa/Iu3
TIpe/iCTaB/IeHHbIX JOKYMEHTOB Ha Ha/nuuhe OCHOBAaHWM [i/1s1 IPUHATHS PeLleHus,
U TIO/ITOTAaB/IMBaeT TIPOEKT pellleHWsi O TepeBofie WM 00 OTKa3e B TepeBofe
JKUJIOTO TIOMeILeHUsI B HEXKUJIOe U HEXKWJIOTO MOMeLLeHUsI B JKWI0e TOMellleHHe
1o opMe, yTBep)KJeHHOU noctaHoBaeHueM [IpaBurensctBa P® ot 10.08.2005
Ne 502 «O6 ytBepkaeHun (HOpMbI yBeJOMJIeHWS O TMepeBofie (OTKase B
riepeBo/ie) KU/I0To (HeXXU/IOT0) MOMeIlleHUsI B HeXXuioe (JKUI0e) MOMeILleHUe» .

3.7 Tlpu mnocTynjieHWd B YIIOJHOMOUYEHHBIM OpraH OTBeTa OpraHa
rocy/lapCTBeHHOM  B/acTH, OpraHa MeCTHOTO caMoOyrpaBieHus 0o
NO/IBeJOMCTBEHHON OpraHy rOCyJapCTBEHHOM BJIAaCTHM WM OpPraHy MeCTHOIO
CcaMOyTIpaBJ/IeHHUS OpraHu3aLuu Ha Me’KBeJOMCTBEHHbIN 3anpoc,



CBUZIETE/TLCTBYIOIIET0 00 OTCYTCTBUM JOKyMeHTa U (wid) uHbOpMAaIWy,
HeoOXOIUMBIX /IS TIepeBo/ia >KUJIOT0 TIOMeIlleHus1 B HeXXUIoe TOMellleHre Win
HEKWJIOTO TIOMeLl[eHHs B JKUIoe IoMelljeHre B COOTBeTCTBUY C MyHKToM 2.10.1
HaCTOSIero aJMUHUCTPATUBHOIO perjaMeHTa, UM €eCIM COOTBeTCTBYIOLLUU
JOKyMEHT He TIpe/iCTaB/ieH 3asiBUTe/ieM 10 COOCTBeHHOW WHULMATUBe,
YIOJTHOMOUEHHBIM OpraH Mocje MOAyYeHHsi YKa3aHHOrO OTBeTa YBeJOMIISIET
3asgBUTe/ISL O TI0JIyYeHHUH TaKOro OTBeTa, U IpejjiaraeT 3asBUTEI0 peJCTaBUTh
JOKyMeHT U (uM) uH(bopMaluio, HeobOXoAuWMble [Jisi TIPOBe/leHusl TepeBoja
JKAJIOTO TIOMELL[eHUSI B HEeXWI0e [OMell[eHUue WM HEeKW/IOro IOMeL[eHUs B
JKUJI0e TIoMellleHWe B COOTBeTCTBMU C TmiyHKTOM 2.10.1 HacTosiuero
a/IMUHHACTPATUBHOTO perjiaMeHTa, B TeueHHue TMATHAZALATA pabouux AHel co AHS
Harpas/IeHUs yBeJOMJIeHUs.

[Ipu Herpe/CTaBIeHUU 3asiBUTENIEM [JOKYMEHTOB, HEOOXOAMMBIX [IJIsi
TIpeloCTaB/eHUs] MyHULMIIAIbHOW yC/IYTH, B YKa3aHHOM Cjydae, CIeLjUauCT
COOTBETCTBYIOLL[ETO OTAea IO/Ar0TaB/IMBaeT TPOEKT pellieHUss 00 OTKase B
1epeBoJie JKWIOrO IIOMeLl[eHHWs B HeXWIoe TIIOMelleHre WIU HeXUIOoro
TIOMelLL[eHHs B JKUJI0e TTOMellleHHe.

3.8 PemieHrie 00 OTKase >XUIOTO TOMELL[eHUsI B HeXXU/I0e TIOMelljeHre WU
HE)KWJIOTO TIOMeLL[eHHs B JKWIOe TOMeLl[eHHWe [O/DKHO COJep)KaTb OCHOBaHUS
OTKa3a C 00si3aTe/IbHOM CChIJIKOW Ha HapyIIeHHsl.

PertieHue o repeBojie wiu 00 OTKa3e B MepeBOjie ’KWAIOTO TOMeIleHUs B
HE)XWIOe TIOMellleHWe WM HeXWIOro TIIOMeleHUsT B JKUloe I[IOMeleHue
TOATUCHIBAeTCSl [JO/DKHOCTHBIM JIMLIOM YIIOJIHOMOUYEHHOI'O OpraHa B [BYX
9K3eMIUIsipax U Irepefaercsl CreLuasnucTy, OTBeTCTBeHHOMY 3a IpUeM-BblAauy
JJOKYMEHTOB.

B cnyuae npe/craBiieHys 3asB/€HUsA O iepeBoe rnomelieHus yepes MOI]
JOKYMEHT, TIOATBepP KJAr0L1I MTPUHATHE pelleHus], Harpas/sieTcss B ML, eciu
WHOM Cr1oco0 ero ToJiyueHUst He yKasaH 3asiBUTeJIEM.

MakcrManbHbI  CPOK  BBIMIOJIHEHUS aJIMUHUCTPAaTMBHOM MPOLIEAYPbI
TIDUHSATYS PellieHUs] O TiepeBoZie Wi 00 OTKase B MepeBo/ie KUIOT0 TToMell|eHuUs
B HE)KWJIO€ Y HE)XUJIOTO TIOMeLLleHUs B JKUJIOe TIOMelleHre He MOJKeT IPeBbIllaTh
CpOKa IMATHM [JHeW CO [HS TpefCTaB/leHUs] B YIIOJIHOMOUYEHHbIM OpraH
JOKYMEHTOB, 00s13aHHOCTb T10 TIPeJCTaB/IeHHI0 KOTOPbIX B COOTBETCTBUU C
nyHkToM 2.10.1 Hacrosilllero ajMUHUCTPATUBHOI'O perjiaMeHTa BO3/I0’KeHa Ha
3asdBUTEJIA.

Kputepuii NpuHATHSA pelleHus:: Hanuuhe (OTCYTCTBHE) OCHOBAHWM [JIst
OTKasa B IIpefOCTaB/Je€HWHM MYHULMNAJBHOM YCIyTH, TIpeAyCMOTPEHHbIX
IYHKTOM 2.16 HacToslLlero afMUHUCTPAaTUBHOI'O perjiaMeHTa.



Pe3ynbTaTOM agMUHUCTPAaTUBHOM TPOLIEAYPHI SB/SIETCS TOCTYIUIEHHE K
CIleLiMaIiCTy, OTBeTCTBEHHOMY 3a IIpheM-Bblfauy [JOKYMEHTOB, pelleHus O
nepeBojie WM 00 OTKasze B TepeBOZie JKWJIOTO TIOMeIleHHsI B HEXWIoe U
HEeKWJIOT O TIOMeLL[eHUs B JKUJ10e [IoMelleHue.

Pe3ynbTaT BBINOMHEHUS] aJ/MUHUCTPAaTUBHOM MPOLeAYPhl (PUKCHUPYeTCsS B
CUCTeMe SJIeKTPOHHOTO  JIOKYMeHTOOOOpoTa  yIMOJHOMOYEHHOTO OpraHa,
JKypHasle pervcTpaLyu.

3.9 Bblgaua  (HampaBieHWe) ~— JOKYMEHTOB  TO  pe3yJ/ibTaraM
Tpe/i0CTaB/IeHNs MYHULIUIIAJIbBHOM  YCITYTH.

3.9.1 Belgaua (HampaB/ieHHWe) — JOKYMEHTOB IO  pe3y/bTaraMm
NpeJi0CTaB/IeHNS MYHULIUIIATbHOM yCJIYTH B YIIOJTHOMOUEHHOM OpTaHe.

OcHoBaHMeM /i1 Havaja TMpoLeAYypPbl BbIAAUA JOKYMEHTOB SIBJISIETCS
Hanuuue  Cc(OPMHPOBAHHBIX  [IOKYMEHTOB,  SIBJISIFOLUXCS  pe3y/jbTaTOM
TIpe/l0CTaB/IeHUsI MyHULIMIIAIbHOU YCIYTH.

[ns nonyuyeHus: pe3yJibTaTOB MpeOCTaB/IeHUs] MYHULIUIIA/IbHOM YCIYTH B
OymMakHOM Bufie U (UIM) AJiE CBEPKUA 3JIEKTPOHHBIX 00pa3oB [JOKYMEHTOB C
opyruHazamu (Tpy HarpaB/ieHWH 3arpoca Ha Ipe/oCTaB/eHue YCIYTd uyepes
EIIl'Y, PII'Y (mpy HaiuuuM TEeXHUYECKOM BO3MOXXHOCTH) 3asiBUTE/Ib
rpeJbsBJIseT CJIeyIOLIKe JOKYMEHTHI:

- JOKYMEHT, YIOCTOBepPSOLIUM JTMYHOCTh 3asBUTeIS;

- JOKYMEHT, TOATBEP)XJAILIMM T[OJHOMOYMSl TpeJACTaBUTeNnsl Ha
roJiyyeHue JOKYMeHTOB (ec/ii OT UMEeHU 3asiBUTeJIs 1eiCTBYeT TMpe/ICTaBUTEIb);

- pacrMcKa B MOJIyYeHUH JOKYMEHTOB (TPY ee HaJIMUWU Y 3asiBUTEJISA).

CnenuanucT, OTBETCTBEHHBbIM 3a TIPUEM U BbIAAUy [JOKYMEHTOB, IIpU
BbI/laue pe3y/bTaTa IpeoCTaBIeHUsl yCJIYTy Ha OyMa)KHOM HOCUTeTe:

- yCTaHaB/IMBaeT JIMYHOCTD 3asiBUTeJIsI MO0 ero mpezCcTaBUuTelIs;

- TIpOBepsieT TIPaBOMOYMSI TMPeJCTaBUTe/ISl 3asBUTE/ISA [eMCTBOBAaTb OT
VIMeHHU 3asBUTe/ISI TIPU  TTOJTYYeHUU JOKYMEHTOB;

- BbIIaeT JOKYMEHTHI;

- peructpupyer (akT BbIJaud JOKYMEHTOB B CHUCTeMe 31eKTPOHHOIO
JOKYMeHT0000pOoTa yIOTHOMOUYEHHOTO OpraHa M B )KypHaJsie perucTpaliuy;

OTKasblBaeT B BblZlaue pe3yJbTaTa I[IpejoCTaB/lIeHUss MYyHULMIAJIbHOU
YCJIyTY B CIydasx:

- 3a BblJjaueli JOKyMEeHTOB 00paTU/IOCh JIULIO, He SIBJSIOIIeecs: 3asBUTe/IeM
(ero mpejcTaBUTeNIEM);

- oOparuBIIeecs JIULO 0TKas3asocCh NpebsBUTh [OKYMEHT,
YAOCTOBEPSIFOLUM €r0 TMYHOCTb.

3.9.2 B ciyuae mojauv 3asiBUTe/leM [JOKYMEHTOB B 3JIEKTDOHHOM BU/e
nocpeactsom EIITY, PIII'Y v ykasaHuu B 3ampoce O MOJyYeHWUM pes3ysbTara



NpeJiOCTaB/IeHUs YCIYTU B 3JIEKTPOHHOM BH/JIe, CIELAaMCT, OTBETCTBEHHbIN 3a
TpYeM U BblJjauy JOKYMEHTOB:

- yCTaHaB/IMBaeT JIMYHOCTD 3asiBUTe/Isl IMO0 ero rpeicTaBUTers;

- TIpOBepsieT TIPaBOMOYMSI TMPeJCTaBUTe/ISl 3asgBUTE/ISA [eMCTBOBAaTb OT
VIMEeHU 3asiBUTeJIsl [IPU T0/IyUeHUH [JOKYMEeHTOB;

- CBepsieT 3JIeKTPOHHble 00pa3bl JOKYMEHTOB C OpuruHasamu (Tipu
HarpaBJ/IeHUM 3arpoca U JOKYMEHTOB Ha IpefocTaB/ieHue ycayry yepes EINIY,
PIITY;

- yBeJOMJIsseT 3asBUTeNsI O TOM, UTO pe3yabTaT I[IpeAoCTaBIeHUs
MYHULIMTIAILHON yCiyTu OyeT HarpaBsieH B TUuHbIA KabuHeT Ha EINT'Y, PIIT'Y
B (hopme 3/IeKTPOHHOTO JOKYMEHTA.

[lpu yCTaHOBIEHUM PacXOXK/eHUM 3/1eKTPOHHBIX 00pa30B /10KYMEHTOB,
HaripaB/ieHHBIX B  9JIBKTPDOHHOW (opme, C OpWUruMHajzamu, pe3y/bTaT
TpefoCTaB/IeHUs1 YCIYTyA 3asiBUTe/I0 He Harpasisetrcs uyepe3 EIIY, PIITY, o
yeM COCTaBJIIeTCS aKT.

B cnyyae, ecsiv TIpUHATO pellieHre O repeBojie Wiu 00 0TKase B repeBoje
JKWJIOTO TIOMelLLleHUs] B HeXKU/I0e ¥ He)XKUJIOro IOMelLlleHUs B JKUJIoe IoOMellleHue,
JlaHHOe pellieHre CKaHUPYeTCs U Haripas/seTcs 3asaBuTteto uepes EIN'Y, PIITY
mibo HaripaBsisieTcss B (popMe 3/IEKTPOHHOTO [JJOKYMEHTa, TOATHMCAHHOTO
3JIEKTPOHHOM TIOJITUCHIO B JIMUHBIA KabuHeT 3asButens Ha EIITY, PIITY.

[aHHOe pellleHWe BbIaeTCAd WM HAlpas/seTCs 3asBUTE/I0 He I03JHee
yeMm uepe3 TPU pabouux JHS CO JHS MPUHATHS TaKOT'O PellleHHs U MOXKeT ObITh
o0ykasioBaHO 3asiBUTE/IEM B Cy1e0HOM MOpsiKe.

MakcrimanbHbli  CPOK  BBITIOJIHEHUS  [JJaHHOW  aJJMUHUCTPAaTUBHOU
TIpoLieAyPhl COCTaB/sieT 3 pabouux AHS CO [HS TIPUHSTUS PellleHus O TiepeBo/e
um 00 OTKa3e B TepeBO/ie JKWIOTO TIOMEI[eHWS] B HEXWIOe U HEKHUIOTO
TIOMeLLleHYs B JKUJIoe TIOMelljeHure.

Kputepuii NMpUHATHS peIleHys: TIPUHSATHE pellleHus O TepeBojie Wi 00
OTKase B I1epeBo/ie KUIOr0o IOMellleHUs] B HeXXWI0e U HeXXWIOro IoMelleHus B
JKUJIOe TIOMellleHue.

Pe3ysbTaTOM agMUHUCTPAaTUBHOM MPOLIEAYyPhl SIBJSETCS Bbifaua WU
HaTpaB/IeHHe TI0 ajipecy, YKa3aHHOMY B 3asiB/ieHHH, 0o uepe3 M®IL], EIIT'Y,
PIII'Y 3asBUTe/IO JOKYMEHTa, ITOATBEP)KAAIOLLero NPUHATHE TaKOT0 PelleHusl.

Pe3y/ibTaT BBINOJHEHUS aIMUHUCTPAaTUBHOW TpoLeAypbl (DUKCUPYeTCs B
CUCTeMe 3J/IeKTPOHHOTO [JOKyMeHTOOOOpOTa YIOJTHOMOUEHHOTO OpraHa U B
JKypHaJ/ie perucTparjuu.

4. (DOPMI:I KOHTPOJ/IA 3d UCITIO/THEHHEM d/IMUHUCTPATHBHOI0 per/jiaMeHTd



4.1 TlopsiioK OCYIIeCTB/IeHUSI TEKYI[ero KOHTPOJS 3a COOJIto/leHHeM U
WCIIOJTHEHWEM  OTBETCTBEHHBIMM  [IO/DKHOCTHBIMM — JIULIAMU  TTOJIO’KEHUU
HACTOSLLEer0 aJ/MUHUCTPAaTUBHOIO perjiaMeHTa U MHbIX HOPMAaTHUBHBIX MTPaBOBbBIX
aKTOB, YCTAHAB/IMBAIOIIMX TpeOOBaHHS K TIPeIOCTAB/IEHHI0 MYHHUIUTIATbHON
YC/IYTH, a TaKKe NPUHITUEM UMM PeLleHUM.

Tekyliuii KOHTPO/bL 3a COOJIOZiIeHNeM W WCIIOIHEHHEeM [I0JDKHOCTHBIMU
MMLaMHA  YIIOJTHOMOYEHHOTO  OpraHa  yyeTa  [OJIOKeHWM  JJaHHOTO
aJMVHHACTPAaTUBHOTO perjiaMeéHTa ¥ HWHbIX HOPMAaTUBHBIX TMPABOBBLIX aKTOB,
yCTaHaB/IUBAIOI[UX TPeOOBaHUS K TIPeJOCTaB/IeHUI0 MYHULIMIIATBHON YCIyTH, a
TaKXe MPUHSATHEM HWMH pelleHUU (Jajiee - TeKyLUM KOHTPOJIb [1eITeIbHOCTH)
OCYILLeCTBJISIET AO/DKHOCTHOE JIUL0 YIIOJTHOMOUYEHHOT0 OpraHa.

TekylMii KOHTPOJIb OCYLLECTB/SIETCS MYTeM TIpOBeJeHHsI TIPOBEPOK
coOMoleHdss W HCTIOJTHEHWsS] JO/DKHOCTHBIMH JIUI[AMH W COTPYAHUKAMH
TOJIO’KEHUM  HACTOSIEero  aJMAHUCTPAaTUBHOTO  perjlaMeHTa M HHBIX
HOPDMATUBHBIX  TIPABOBBIX  aKTOB, yCTaHaBAMBAIOIIMUX  TpeOOBaHUA K
T1pei0OCTaB/IeHNI0 MyHULIAIIA/IbHOW YCIYTH.

4.2 TlopsifioK U TIepuoOAUUYHOCTb OCYIL[eCTB/IeHUs TJIAHOBBIX M BHEIJIAHOBBIX
TPOBEPOK TMOTHOTHI ¥ KAUeCTBa MPejOCTaB/IeHUs] MyHULIMIIAIbHOU YCIYTH, B TOM
yKcsie NopsioK U (hOpMbI KOHTPOJIS 3a MOTHOTOM U KaueCTBOM MpeJ0CTaBIeHUsI
MYHULIUMNAIBHOU YCIIyTH.

KoHTposib 3a MOSTHOTOM M KaueCTBOM TPeAOCTaBIeHUS MYHULIMIAIbHOM
yC/IyTH BK/IIOUaeT B ce0si TIpOBefieHWe TIPOBEPOK, BLISIBJIEHWEe M YCTpPaHeHHe
HapyllleHuH MpaB 3asiBUTe/Ier, MPUHSITHE PellleHUH U TIOATOTOBKY OTBETOB Ha UX
oOpaiijeHus], coziepyKaiiye anobbl Ha JeicTBus (Oe3zeiicTBYE) COTPY/JHHUKOB.

[TpoBepKu MOJHOTHI U KauecTBa Mpe0CTaBAeHUsI MyHULIMNAIbHOM yCIyTH
OCYILIeCTB/ISIFOTCS HA OCHOBAHWU PacIiopsbKeHWH YIIOJTHOMOUEHHOI0 OpraHa.

[TpoBepku MOTyT OBITh TIJIAHOBBIMM W BHeEIUIAaHOBbIMU. [lopsiiok U
MepUOJNYHOCTh IJIAHOBBIX TIPOBEPOK  YCTAHAB/IMBAKOTCA PYKOBOJAUTENIEM
YIIOJIHOMOYEHHOIr0 opraHa. lIpu mpoBepke pacCMaTpuUBarOTCsi BCe BOIPOCHI,
CBA3aHHble C TIpeAOCTaBJI€HMEM MYHULMMAIbHOM YCIYTH (KOMILUIEKCHBIE
TIPOBEPKHU), W/ OTAeJIbHbIe BOMPOCHI (TeEMaTAYeCKue TIPOBEPKH).

BHeryilaHOBbIe TIPOBEPKU TMPOBOASTCS [Jisi TIPOBepKU (hakTa yCTpaHeHUst
paHee BBLISIBJIEHHBIX HapyIIeHWM, a Takke B C/iyuae TIOJyueHHs >kajob Ha
nevictBus  (Ge3feiicTBUe) COTPYAHUKOB. I[IpOBepPKH Takke IIPOBOZAATCS TI0
KOHKDPETHOMY OOpaItieHHIO 3asiBUTETsI.

[TeproAMYHOCTH OCYILIECTB/IEHUS TJIAHOBBIX MPOBEPOK - HE peke OJHOT0
pasa B KBapTaJl.



4.3 OTBeTCTBEHHOCTh JOJDKHOCTHBIX JIML], YIIOJTHOMOUYEHHOIO OpraHa 3a
peliieHUs1 U fAeiicTBus (Oe3/eiicTBre), IPUHUMaeMble (OCYII[eCTB/IsieMble) UMU B
X0/ie Mpe/I0CTaB/IeHUs] MyHULIUTA/TIbHOU YCJTyTH.

[To pe3ysibTaTam MpPOBEPOK B C/iy4yae BBISIBJIEHUS] HAPYILIEHUU TO/I0KEeHUM
HACTOSILer0 a//IMUHUCTPAaTUBHOIO perjiaMeHTa U MHbIX HOPMaTHBHBIX MPABOBBIX
aKTOB, YCTAHAB/IMBAIOIIMX TpeOOBaHUSA K IIPEeJIOCTABIEHHI0 MYHUIUIATLHOM
yC/IYTH, BUHOBHBIE COTPY/JHUKU U [JO/DKHOCTHBIE JIMIla HeCYyT OTBETCTBEHHOCThH B
COOTBETCTBUM C 3aKOHO/IaTe/IbCTBOM Poccuiickor ®efepaljyu.

COTpyJHUKH, OTBETCTBEHHBIE 3a TIPUEM 3asiBJIeHUM U JOKYMEHTOB, HECYT
TepCOHa/IbHYI0 OTBETCTBEHHOCTh 3a CO0JIto/leHre CPOKOB U TIOpsiiKa rpremMa 1
pPEerucTpanuu JOKyMEeHTOB.

COTpyJHUKH, OTBEeTCTBEHHble 3a TIOATOTOBKY JOKYMEHTOB, HeCyT
MepCOHA/IbHYI0  OTBETCTBEHHOCTh 3a COO/IOfieHHe CPOKOB M TIOpsiika
oopM/IeHUs1 IOKYMEHTOB.

CoTpyHUKH, OTBETCTBEHHbIe 3a BbIZ@uy (HarpaB/ieHWe) JOKYMEHTOB,
HECyT TIepCOHA/JbHYI0 OTBETCTBEHHOCTh 3a COO/MIOfieHWe TIOpsiika BbIZAud
(HampaB/ieHus1) JOKYMEHTOB.

IJo/mKHOCTHOE JIMLIO, TIOAMNMCaBlliee [TOKYMeHT, C(OPMHUPOBaHHbBIA 10
pe3y/abTaTaM TpeAOoCTaB/AeHUsI MYHUIUMIIAJLHOW YCIYyTU, HeCceT MepCOHATbHYIO
OTBETCTBEHHOCTh 3a IIPaBOMEPHOCTb TIPUHSATOIO pelleHrus W  BblJauy
(HampaB/iieHWe) TaKOro JAOKyMeHTa JUIy, Tpe/CTaBUBIIEMY (HalpaBUBILIEMY)
3asiB/IeHUe.

[TepcoHanmbHasi OTBETCTBEHHOCTb COTPYAHUKOB W JIO/DKHOCTHBIX JIWL]
3aKpervisieTcss B UX JIO/DKHOCTHBIX ~MHCTPYKLIMSIX B COOTBETCTBUU  C
TpebOBaHUSIMH 3aKOHOZATe/IbCTBa Poccuiickont Pemeparum.

[TosnoxxeHusi, xapakTepu3syolue TpebOOBaHUS K TIOPSAKY U (GopMam
KOHTpOJ/ISl 3a TMpeJjoCTaB/ieHWeM MYHULMMAIbHOM YCIyTh, B TOM YMC/Ee CO
CTOPOHBI TPaXKJaH, X 00beJUHEeHNI 1 OpraHU3alIii.

KOHTpO/Ib 3a UCMIOTHEHMEM [IaHHOTO aZIMUHUCTPAaTUBHOTO perjiaMeHTa co
CTOPOHBI  TpaXkAaH, UX 00beAMHEeHWW W  OpraHu3aluid  SB/SeTCS
CaMOCTOSTE/TbHOM (DOPMOUM KOHTPOJISI U OCYLECTB/ISIETCSl MyTeM HarpaBJieHus
obparrieHHi B yIIOJITHOMOUEHHBIN OpraH, a TakyKe IyTeM 00)KaJIoBaHUs JeNCTBHUI
(6e3meiicTBUS) U pellieHrH, OCYIeCTBISIeMbIX (MpUHSITBIX) B xoze
VICIIO/THEHWS HACTOSIIEr0 a//IMUHUCTPAaTUBHOIO perjiaMeHTa.

I'pakmaHe, WX 00beJUHEHWS U OpraHW3al[iM BIIPaBe HarMpaB/IsTh
3aMeYaHusi W TIpeJJIOKeHUs1 MO0 YJIy4UllleHWI0 KaueCcTBa U JOCTYIHOCTU
Tpe/i0CTaB/IeHYS MYHULIUTIATbHOW yCTYTH.

5. Jlocyae0HbIi (BHeCYAe0HbII) MOPA/J0K 00)Ka/IOBaHKs pPeleHui



U JielicTBHIi (0e3/1eiiCTBHS) OPraHoOB, MPeI0CTAB/ISIOIHNX
MYHUIMIIA/IbHBIE YC/IYTH, @ TAK)Ke X A0/DKHOCTHBIX JIUL]

5.1 Wudopmaiysa pjisg 3adHTEPEeCOBaHHBIX JIMI[ 00 WX TMpaBe Ha
nocyznebHoe (BHecymeOHoe) oO)kaysoBaHHWe JercTBUM (Oe3fedcTBus) U (WIK)
pellieHU, TIPUHATBHIX  (OCYIIIeCTBIIEHHbIX) B  XOJle  TpeJoCTaBIeHUs
MYHUIUTIaTBHON YCIyTH (J1asee - ykano0a).

3asiBUTENIM WMEIOT TIPABO TI0ZlaTh >Ka/ioby Ha pellleHWe U [leHCTBUe
(be3meticTBMe) opraHa, TpPeAOCTaB/SIONIEr0  MYHHULUMAJbHYIO  yCIyTy,
JO/DKHOCTHOTO ~ JIML[@a, TMPeJOCTaB/SIIOLIEr0  MYHHULMIIAIBHYI  yCIYTY,
MYHULMMNAIBHOTO C/Iy’Kalllero, PYKOBOAWTEJsI OpraHa, IpeAoCTaB/IsOIIero
MYHULUTAIBHYIO YCIYTY.

JKamoba momaercss B mMChbMEHHOM (opMe Ha OyMa)kKHOM HOCUTese, B
3JIeKTPOHHOM (hopMe B OpraH, Ipe/IoCTaB/IsOLMNA MyHULUTIATBHYIO0 YCIYTY.

JKanoba Ha pemenws U fAelictBus  (Oe3meiicTBME) — OpraHa,
TIpe/IOCTaB/ISIOIIEer0 MYHMIMMNANbHYIO YCIyTY, NO/DKHOCTHOTO JMIla OpraHa,
TIpe/IOCTaB/ISIFOIIEer0 MYHULIMMA/IBbHYIO YCIYTy, MYHUIMMNAJIbHOTO CIy’Kalllero,
PYKOBO/IUTE/IsT OpraHa, Ipe/l0CTaB/IsIOIero MYHULIUMA/IBHYIO YCIYTY, MOXKET
ObITh ~ HamlpaBleHa 10 TouTe, uepe3 M®PIl, ¢ wucno/sb30BaHUEM
MH(OPMaIIMOHHO-Te/IeKOMMYHUKAI[UOHHOM ceTU «VIHTepHeT», o(uI1aJIbHOrOo
caWTa opraHa, mpeoCTaB/iIOLIero MyHulMnansHyto youyry, EITY, PIITY, a
TakykKe MOyKeT ObITb TIPUHSTA TIPU JINUHOM TIpreMe 3asiBUTeJIS.

5.2 3asiBUTeIb MOKET 00paTUTHCS C >Kaso00i, B TOM UMC/Ie B C/IeyHOIIUX
Clyyvasix:

- HapylleHuWe CpOKa perdcTpaluud 3arnpoca O [peJoCTaB/ieHu!
MYHUILUTIaTBHOU YCIYTH;

- HapylleHue CpPOKa MpeJoCTaB/IeHUs] MyHULIUMATbHON YCTyTH;

- TpeboBaHWe Yy 3asBUTENS [AOKYMeHTOB UMM wuHMopMarmu mbo
OCYIIeCTB/IeHUs] IeUCTBUM, Mpe/iCTaB/eHre WM OCYIlleCTB/ieHhe KOTOPhIX He
TIpelyCMOTPEeHO HOPMaTUBHBIMU TPaBOBbIMU akTamMu Poccuiickoit ®esepaiiu,
HOpPMAaTHWBHBIMU TIPAaBOBBIMU aKTaMH CyObekTOB Poccutickoii depepaiiuu,
MYHUITUTIaTbHBIMUA TIPaBOBBIMU aKTaMM JIJisl TIPeZi0CTaB/IeHHsT MYHULIATIAIbHON
yCIIyTH;

- OTKa3 B IIpUeMe J0KYMEeHTOB, Mpe/IoCTaB/IeHre KOTOPBIX ITpeAyCMOTPEHO
HOPMAaTHWBHBIMU TIPAaBOBLIMM akTamu Pocculickoii ®esepalii, HOpMaTUBHBIMU
MIPaBOBLIMHU aKTamMu CyOBekToB Poccuiickoit ®epepariiu, MYHULIMIIATBHBIMU
MPAaBOBbIMM aKTaMHU [Ji1 TIpeOCTaB/eHUsI MYHUIUMNAAbHOW yCIAyTH, §
3asiBUTeJIS;



- OTKa3 B TIPeAOCTaBJIeHUY MYHULUIAIBbHOW YCJIYyTU, €C/IM OCHOBaHUS
OTKa3a He TpeAyCMOTpeHbl (efepalbHbBIMM 3aKOHAaMU U TPUHATHIMUA B
COOTBETCTBUM C HHMM WHBIMM HOPMATUBHBIMUA TIPaBOBbIMM  aKTaMH
Poccuiickor ®epneparuy, 3aKOHaMM M WHBIMM HOPMATUBHBIMH TIPaBOBBIMU
aKTaMHu CyOBeKToB Poccuiickoii denepaiiii, MyHHUIUINA/JIbHBIMA TTPABOBBIMU
aKTamu;

- 3aTpeboBaHUe C 3asiBUTe/IsI TIPU TIPe/IOCTaBJIeHUM MYHMIMMNATIbHON
YCIAYTH TIIaThl, He TIpeJlyCMOTPEHHOWM HOPMAaTUBHbIMU TPABOBLIMU aKTaMU
Poccuiickoii ®Pepepaljiy, HOPMAaTUBHBIMU T[IPAaBOBBIMH aKTaMU CyOBEKTOB
Poccuiickon ®@efepaijyv, MyHALIUNAIbHBIMU TTPABOBBIMUA aKTaMU;

- OTKa3 oOpraHa, IpejoCTaB/SOIIEr0 MYHULMMNAIbHYK  YCIYTY,
[OJDKHOCTHOTO JIMLA OpraHa, TpeAOCTaBIsSIIOLIEero MYHULIMMNAJIBHYHO YCIYTY,
MHOTO(YHKIIMOHA/TLHOTO  IIeHTpa, paboTHHWKa  MHOTO(YHKIIMOHATLHOTO
L[eHTpa, OpraHu3alyi, MpeJyCMOTPEHHBIX YaCTbEO 1.1 crateu 16
degeparbHoro 3akoHa Ne 210, WM wux pabOTHUKOB B HCIIPaB/IEHUH
JOTyIIeHHBIX WMU OIeYaTOK U OIMMOOK B BBbIIAHHBIX B pe3y/bTaTe
NpeJioCTaB/e€HUsI TOCYZAaPCTBEHHOW WM MYHULIMMNAJIbHOW YCIYTH JOKYMEHTax
6o HapyllleHHe YCTaHOB/IEHHOTO CPOKa TaKUX HCITPAB/IEHHUH;

- HapyllleHrWe CpoKa WM TOpsiKa BblJJaud JOKYMEHTOB IO pe3y/bTaTam
NpeioCTaB/eHUsT MYHULMMNAIbHON YC/IyTH;

- TIPUOCTaHOBJIEHWe TIpeJOCTaB/leHUs MYHHULMMNAIbHOM YCIYTHU, eCIu
OCHOBaHUS TPUOCTAHOBJIEHHSI He TIPeAyCMOTPeHbI (efiepalbHbIMU 3aKOHAMH U
TIPUHATBIMA B COOTBETCTBUM C HHWMHM WHBIMA HODMAaTHMBHBIMHU IPaBOBBIMU
aktamu Poccuiickor ®efepaui, 3aKOHAMM W WHBIMA HOPMaTHMBHBIMH
TIPaBOBLIMH aKTaMu CyOBekToB Poccuiickoit depepariii, MyHHULIUATIATbHBIMHU
NPaBOBBIMU aKTaMU;

- TpebOBaHMe Y 3asiBUTEIS TIPY TIPe[OCTaB/IeHUN MYHUIUITAILHOU YCIyTH
JOKYMEHTOB WM WH(OpMaluM, OTCYTCTBMEe U (WIM) HEeJOCTOBEPHOCTh
KOTOPBIX He YKa3bIBa/IMCh MPU MMepBOHAYa/IbHOM OTKase B TipueMe JJOKYMeHTOB,
HEOOXOAWMBIX  /IJIT  TIPeIOCTAaB/IEHUS] ~ MYHUWIMIAJILHOM  YCIAyTH,  3a
WCK/IIOUeHVeM CJlyyaeB, TpeJyCMOTPeHHbIX MyHKTOM 4 vactd 1 crtaTbu 7
®epepanbHoro 3akoHa N 210- @3.

5.3 JKanoba 10/mKHA COZleprKaTh:

- HaMMeHOBaHWe OpraHa, MpeJOCTaBJIAIIIEr0 MYHULUIIAJIBHYIO YCIyTy,
JOJDKHOCTHOTO JIMLA OpraHa, MpeAoCTaBIIsIOLIero MYHULIMMNAIBHYHO YCIIYTY,
b0 MYHMIMIANIBHOTO C/y’Kalllero, pelleHuss W JelictBus (Oe3melicTBre)
KOTOPBIX 00>Ka/TyIOTCS;

- (pamuuio, Umsi, oTUeCcTBO (TOC/efiHee - TPU Ha/JIUUWHK), CBeAEHUs O
MeCTe >KUTehCTBa 3asBUTeNsT - (u3nueckoro Juija b0 HarMeHOBaHUe,



CBEJIeHUs] 0 MeCTe HaXOJK[eHHWs 3asiBUTeNs - OPUAWUECKOrO JIMLA, a TakKe
HOMep (HOMepa) KOHTaKTHOro TesieoHa, ajipec (ajpeca) 371eKTPOHHOM MOUThI
(Mpy Ha/MUMK) W TIOUTOBBIA afipec, MO KOTOPLIM [O/DKeH ObITb HarpaB/ieH
OTBET 3asiBUTEJIIO;

- cBefleHus1 00 0OKamyeMbIX peIlleHUsX W AelcTBusx (Oe3melicTBUN)
opraHa, MpeJOCTaB/ISIONIET0 MYHULUIAJBHYHO YCIYTy, AOJDKHOCTHOTO JIULA
oprasa, Tipe/IoCTaB/IsIIOIIEer0 MyHULIUMIIAbHYIO YCIYTY, MO0 MYyHHUIUTIATBHOTO
C/1y>Kallero;

- JOBOZIbl, HA OCHOBAHWH KOTOPBIX 3asiBUTE/Ib He COIJIaCeH C pelleHUeM
u getictBueM (Oe3felicTBeM) oOpraHa, ITPeAOCTaB/ISIONIET0 MYHHIUIIATBHYIO
yCIyTy, AOJDKHOCTHOTO JIML[A OpraHa, MpeAoCTaBISIOLIer0 MYHHLIUMNATbHYHO
yCoiIyry, Jib0 MYHUIMIAIBHOTO —C/TyXKalllero. 3asiBUTe/leM MOTyT ObITh
NpeACTaB/leHbl [TOKYMEHTbl (MPA HaJW4yuu), T[OATBEP)KAAIOIIUe TOBOJbI
3aBUTeIS, 100 UX KOITUHU.

5.4 OpraH MeCTHOrO CaMOyIIpaBJ/IeH!s], OPraHu3aLi U yIIOJTHOMOYEeHHbIe
Ha pacCMOTpeHHe »Kaylio0bl JIHIja, KOTOPBIM MOKeT OBbITh HarlpaBJieHa ’karoba
3asBUTE/IS B IOCy1e0HOM (BHECYJe0HOM) MOPSIIKe.

JKanober Ha perenns, aerctBus (0e37eMCTBUSI) JO/DKHOCTHBIX JIWI]
paccMaTpUBArOTCS B TIOPSIZIKE U CPOKU, yCTaHOBJ/IeHHble DeflepaibHbIN 3aKOH OT
02.05.2006 Ne 59-®3 «O mopsifKe paccMOTpeHMsi oOpallleHui TpakJaH
Poccuiickon ®@efepanym».

5.5 CrnocoObl WHGOPMUPOBAHUSI 3assBUTEeM O TIOpsAJKe II0Zauu U
pPacCMOTpeHHs )Kaiobbl, B TOM UMC/e C ucrosib3oBanreM EIITY, PIITY.

He no3gHee aHs, cyiefyroliero 3a AHEM MPUHATHSA pPeLleHus], 3asiBUTETI0 B
NMMCbMeHHOM (opMe U, M0 >Ke/llaHWI0 3asiBUTesIs, B 3JIEKTPOHHOUM (opMme
HaTpaBJ/ISeTCS MOTUBUPOBAHHBIN OTBET O pe3yJibTaTaX paCCMOTPEHUS »Kao0bl.

B ciyuae mpu3HaHUS >Kajmo0bl MOZIeXKalleld yAOBIeTBOPEHUIO B OTBETE
3asiBUTEJII0 J1aeTcsl MH(OpMalUsi O [IeWCTBUSIX, OCYILECTB/SIEMBIX OPraHOM,
MpeJOCTaB/ISIIOIIUM  MYHULIMIIA/TIBHYIO YCIYyTYy, B LesSX He3aMeJIUTe/TbHOro
yCTpPaHEeHUsI BbISIBJIEHHBIX HapyIlleHUuH NpU OKa3aHWW MYHULIMMNAIbHOU YC/IYTH,
a Tak>xe TMPUHOCATCS U3BUHEHMS 3a /I0CTaB/eHHbIe HeyZ00CTBa U YKa3bIBaeTCs
vHbopMaLusi 0 JanbHeMIMX [elCTBUSIX, KOTOpble HeoOXOAUMO COBEpIIUTH
3asBUTEJI0 B L[e/ISIX M0JIyYeHUsI MyHULUIIaIbHOM YCTYTH.

B ciyuae mpu3HaHUs >Kasio0bl He Mo/ iesKalllell yZoB/IeTBOPEHHUIO B OTBeTe
3asIBUTEJII0 JatOTCS apTYMEHTUPOBAHHbIE Pa3bsiCHEHHS O MPUUKMHAX MPUHATOTO
pellieHus], a TakyKe nHopMaIus o TiopsifKe 06KasoBaHus TIPUHSTOTO PelleHHs.

B c/yyae ycTaHOBneHUsi B XO[e WIM IO pe3yJbTaTaM pacCMOTPEHHS
»KasoObl TIPU3HAKOB COCTaBa aJMUHHCTPAaTUBHOTO TIPaBOHAPYIIEHUs WIH
MpEeCTyIJIeHUs1  [IO/DKHOCTHOE  JIMLO, Haje/ieHHble TMOTHOMOUUSIMUA 10



PACCMOTPEHHIO Kanmob He3ameTUTe/IbHO HAMpaB/IsFOT UMEOIIecs] MaTepHaJibl
B OpraHbl MPOKYpPaTyPhl.

5.6 TlepeueHb HOPDMATHMBHBIX MPABOBBIX AKTOB, PEryJUPYIOLIUX MOPSI0K
nocyznebHoro  (BHecymeOHOro) OOXKa/OBaHWS — pellleHWd W JIeHCTBUN
(be3gmeiicTBus) OpraHa, PeAOCTAB/ISIONIEr0 MyHULIUIIATILHYIO YC/IYTY, a TakKe
€ro J0/DKHOCTHBIX JIUL.

[Mopsimok jocyaebHoro (BHecy/eOHOr0) 00Ka/ioBaHHs —peIleHud U
neiictBuii  (6Ge3meiicTBUsI) OpraHa, TMPeJOCTaB/SIONIEr0 MYHULUIAJbHYIO
yCIIyTy, a TakKXKe ero JO/DKHOCTHBIX JIUL, PYKOBOAMTEJS YIOTHOMOYEHHOTO
opraHa nubo crelMasucTa YIOJHOMOYEHHOTO OpraHa OCYILeCTB/ISeTCs B
cootBeTCTBUU C DenepasibHbiIM 3aKOHOM Ne 210-P3, mnocTraHOB/IeHWEM
[TpaButenbctBa Poccuiickor @epepanuu ot 16.08.2012 Ne 840 «O mopsiake
1mojlaud M PAcCMOTPeHHs1 >kamob Ha pelneHus W JAeicTBus (Oe3meiicTBHe)
defepasbHbIX OPraHOB MCIOJHUTEBHOW BAAaCTM U WX [JO/DKHOCTHBIX JIHIL,
denepanbHbIX  TOCYAAPCTBEHHBIX CIy’)KallMX,  JO/DKHOCTHBIX — JIWL]
roCyJapCTBeHHbIX  BHeOmopkeTHbIX  QoHZOB  Poccuiickoit  Depnepariumy,
rOCyZlapCTBEHHBIX  KOpIOpali,  HaJleJIeHHbIX B COOTBETCTBUM  C
(benepanbHbBIMU 3aKOHaMH TIOJITHOMOYUSIMU o Mpe/l0CTaB/IEHUIO
rOCyZlapCTBEHHBIX YCJIYyT B YCTaHOBJIEHHOM cdepe [esTeNbHOCTH, U UX
JOJDKHOCTHBIX JIUL], OpraHy3aliii, NpeJyCMOTpeHHbIX YacTbio 1.1 crateu 16
denepanbHOro 3aKkoHa «O0 opraHU3aluu MpeAoCTaB/IeHUs TOCYAapCTBEHHBIX U
MYHULIATIAZIBHBIX YCIYT», W WX pabOTHUKOB, a Takke (GYHKI[MOHATbHBIX
LEHTPOB TIPe/IOCTaB/AeHUs] TOCYJapCTBEHHBIX U MYHMLMMAJbHBIX YCIYT U KX
pabOTHUKOB».



