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AIMNHUCTPALIA I'OPOJCKOI'O
[TOCEJIEHUA

I'"ABPWIOB-AM

ITOCTAHOBJ/IEHUE

No

OO0 yTBep)KAeHUM a/IMUHUCTPAaTHBHOTO
peryiameHTa IpeZioCTaB/IeHUs MYHULIUIIATbHOM yCITyTH
«Bpigaua pa3peliieHuii Ha TIPaBO BBIPYOKH 3eIeHBIX HaCaXKIeHU»

B cootBeTcTBUM ¢ PenepanbHbIM 3aKOHOM Poccutickout @efepaiiuu oT 27
ntonig 2010 N 210-®3 «O6 opraHu3aijuu IMpeoCcTaB/IeHNs TOCyAapCTBEHHbIX U
MYHULINANbHBIX yoiayr», [locraHoBieHneM AJMUHUCTpALUM TOPOZCKOTO
nocesieHusi 'aBpwioB-fIM oT 14.06.2011 Ne 272 «O6 ytBepkaeHun Ilopsigka
pa3pabOoTKu U yTBepXK/AeHHsI a[MUHUCTPAaTUBHBIX PerjaMeHTOB Tpe/0CTaB/IeHus
MYHULIANA/IBHBIX YC/IyT», PYKOBOJCTBYSACh YCTaBOM TOPOJCKOTO TMOCeTeHUs
['aBpunoB — Awm,

AIMUHNCTPALIA I'OPOCKOI'O IIOCEJIEHUA IIOCTAHOBJIAET:

1. YTBepguTh AJMWHUCTDAaTHMBHBIA  perjaMeHT IpefoCTaBIeHUs
MYHULIATIATBHON yC/IyTH «Bbllaua pa3peliieHWd Ha TpaBO BBIPYOKM 3e/IeHBbIX
Haca)kieHui» (TpuioxkeHue 1).

2. Ilpu3HaTh yTpaTUBIIMMHU CUTTY:

- MOCTaHOBJIeHWe AJIMUHUCTpPALMKA TOPOJCKOro rocesenus ['aBpuios-Am
oT 20.08.2014 r. Ne 447 «O06 yTBepK/IeHWU aJMUHUCTPATUBHOTO perjaMeHTa
«[IpemocTaB/ieHUsT MYHMIMIIAJILHOW yCIyTH «BblZlada pa3pelleHui Ha MpaBo
BLIPYOKM 3€e/IeHbIX HacaXK/IeHUu»;

- MOCTaHOBJIeHWe AJMUHUCTPALUM TOPOACKOro roceneHus ['aBpuios-Am
or 12.08.2019 r. Ne 559 «O BHeceHMH W3MEHEHUM B I[I0CTAHOBJIEHUE
AMUHUCTpaALMU ropofckoro roceseHus I'aBpuios-AM ot 20.08.2014 Ne 447
«IIpegocTaB/ieHre MyHULIMNAIBHOU YCIYTH «Bbljaua pa3pellieHusi Ha CHOC WU
repecajiKy 3e/eHbIX HaCaKAeHUN»;

- nyHKT 20 nocTtaHOB/eHUsT AJMUHUCTpPaLUU TOPOZACKOTO TOCe/IeHus



INaBpuioB-fAM oT 20.04.2022 Ne223 «O BHeCeHMH M3MeHEeHWW W [IOTIOJIHEHWU B
HOpPMAaTHBHbIe aKThbI».

- MYHKT 2 T[IOCTaHOB/IEeHUs AJMUHUCTpPALMd TOPOLCKOr0 I0CeIeHUs
I"aBpusioB-Am ot 18.05.2022 r. Ne 289 "O BHeceHMM M3MEeHEHU B HODMaTUBHBIE
aKThI";

- TIOCTaHOBJIeHHe AMUHUCTpaLMU TOPOLCKOro rnocesneHus ['aBpunos-fm
or 15.03.2023 Nel31 «O BHeceHWMM W3MEHEHUMM B IIOCTaHOBJIEHUE
ApmunHucTpauuu ropogckoro nocesieHus ['aBpuioB-Am ot 20.08.2023 Nod47
«O6  yTBepJeHWM aJMUHUCTDPAaTUBHOIO  perjamMeHTa  IIpe/loOCTaB/IeHuUs
MyHULMNaMbHON yciyru «IlpepocraBieHrie mopyboyHoro Ousera U (Win)
paspelleHHs Ha [epecajKy JepeBbeB U KyCTapHUKOBY.

3. KonTposns 3a ucrnosnHeHreM HacTosuero [ToctaHOB/IeHNsS BO3/IOXKUTh Ha
rnepsoro 3aMmectutesnss I'yiaBl AJMUHUCTpaLMd TOPOJCKOrO  IOCeJIeHUs
I"aBpusioB-AM YckoBa A.E.

4. TlocraHoByieHue omnyOMMKOBaTH B paliOHHOW MacCOBOM rasete
«['aBpwioB- $IMCKMM BeCTHMK» W pa3MeCTUTh Ha OQULMAJIBHOM CauTe
AJIMUHUCTpALM FOPOACKOro nocesneHus ['aBpunos-Am.

5. [locTaHoB/IeHMe BCTYIaeT B CU/Iy C MOMeHTa OmyO/IMKOBaHUSI.

['naBa AMUHUCTpALMU TOPOJCKOrO
nocenenus ['aBpusios — Am A.H. Towwmrux

CorlacoBaHo:
[TepBeiii 3amecTuTess ['1aBbl AIMUHHCTPALIAA
ropozicKoro nocesenusi I'aBpusios-Im
« » 2023 T A.E. YckoB
(moamnuce)

HauanbHUK OTZena 1o 3eMe/lbHbIM OTHOLIEHUSIM,
apXUTeKType U rpaloCTPOUTENBCTBY A JMUHUCTPALUU
TOPO/ICKOT0 T10Ce/IeH s

I'aBpunos-fm C.A. HukonaeHKO
« » 2023 1. (nozmuck)

PykoBoguTesb anmnapara I'1aBbl AZIMAHUCTpaLMA

ropojckoro nocenenus ['aBpunos-Am E.B. IlaBnoBa
« » 2023 1. (nozmuce)

HauanbHUK H0py1MuecKoro otTzena

AMUHHCTpALUU FOPOJCKOTO I0Ce/IeH st

I"aBpunos-fm H.B. OropozHoBa
« » 2023 r. (nopmuce)

Wcnonaurens: A.A. YucioBa
« » 2023 1. (nozmnuck)




ITpunoxenne Ne 1

K aJMMHUCTPAaTUBHOMY DerjlaMeHTy

Tpe/ioCTaB/IeHNs] MyHULMIIA/IbHOM yCIyTU

«Bplzlaua pa3pelieHHI Ha TIPaBO BBIPYOKHM 3eJIeHbIX HaCaXKeHHH»

AJMUHUCTPAaTUBHBIN perjiaMeHT
Nnpe/0CTaB/1eHUs MyHHLMIIA/IbHON yC/IyTH
«Bbljaua pa3peieHHH Ha MPaBO BHIPYOKH 3e/1eHbIX HaCAK/[eHHI»

1. O01He 1M0/10)KeHH s

1.1. ITpegmeT pery/vpoBaHusl aMUHUCTPATUBHOIO perjiaMeHTa.

AJMUHUCTPAaTUBHBIA DerjlaMeHT TMpeJOoCTaB/JIeHus] MYHULIANATIbHOU
yciiyrd «Bbijjlada paspellieHHd Ha TMpaBO BBIPYOKU 3e/leHBbIX HaCaKIeHU»
(manee - aJAMUHUCTPATUBHBIA DErJiaMeHT) - HOPMAaTUBHbBIM MPAaBOBOM aKT,
YyCTaHaB/IUBAIOIIUM MOPSIOK TMPeJOCTaB/JeHUs] U CTaHAAPT MpeJOCTaB/IeHUs
MYHULIUNAJbHOU YCTIyTH.

AZIMUHUCTPATUBHBIA perjiaMeHT pa3paboTaH B 1IefsX TIOBBIIIEHUS
KauecTBa TMpeJoCTaB/AeHUs U JOCTYITHOCTH MPeOCTaB/JIeHUs] MyHULIUMATbHOU
YCIYTH, CO3[aHUsI KOM(OPTHBIX YCJIOBUM [JI1 YYaCTHUKOB OTHOILLIEHUM,
BO3HUKAIOIIUX MPU MPeA0CTaBIeHUN MYHULMIIA/JLHOW yC/IYyTH, ONpejeneHus
CPOKOB U TIOC/e/I0BaTeIbHOCTU [IeUCTBUM (aJIMUHUCTPAaTUBHBIX MpOLeAYP)
AJMUHUCTpal[Md  TOpPOACKOro moceneHusi ['aBpunoB-fAAM  (manee -
YIIOJTHOMOUEHHbI OpraH) MpU TpeJoCTaB/eHUA MYHULIMNAIbHOW YCIYTU TI0
BbI/laue pa3pellieHrii Ha MpaBo BBIPYOKHU 3e/leHbIX HaCaKeHUH.

1.2. Kpyr 3asiBUTENneMN.

3asBUTENIIMM MYHHULIMIIQJBHOM YCIYTH SIBASIIOTCA  (PU3HMUecKue JULIa,
IOpyuAudecKre Jiilia, MHAUBUAYa/IbHbIE MpeArpUHUMAaTeNd, UMetolle TIPaBo
T10/Tb30BaHUsI OOBEKTOM HEBWKUMOCTU, PaCIO/IO)KeHHBIM Ha TepPPUTOPUU
MYHULIATIATBHOTO ~ 00pa3oBaHWs, WIM  yIOJHOMOUYEHHble OT WMeHH!
coOCcTBeHHUKA 00BeKTa HeJBU)KUMOCTH 3aK/II0UaTh I0TOBOPBI Ha TMPOBe/jeHNe
CTPOUTE/IbCTBA, PEKOHCTPYKIMHM, OOBEKTOB KAalMTaIbHOI'O CTPOUTE/LCTBA,
paboT Mo O6/IarOyCTPOMCTBY M WHBIX 3eM/SIHBIX paboT Ha TeppUTOpPUU
MYHULIATIAIBHOTO 00pa30oBaHus (Jjaee - 3asBUTEH).

WHTepechl 3asiBUTe/Iel MOTYT MpPe/ICTaB/IsATh WHbIe JTMI[a B COOTBETCTBUU
C 3aKoHOAarTe/bcTBOM Poccurickor @efepaniyu (fanee - IpeiCTaBUTENH).

OT umeHu ¢r3nUeCKUX JIUL] 3asiBJIeHUS] MOTYT M10/aBaTh:

- 3aKOHHbIe TIpeACTaBUTeNd (POAUTENH, YCHIHOBUTEIH, OIEKYHbI)
HeCOBepIIIeHHOJ/IETHUX B BO3pacTe 10 14 jeT;

- OTIeKyHbI He/leeCrioCOOHBIX TPaXK/aH;

- TpeJCTaBUTeNU, JENCTBYIOIMEe B CUIy MOJHOMOUWN, OCHOBAaHHBIX Ha



JIOBEPEHHOCTH WU JIOTOBOPe.

OT MeHHU IOPUANYECKOTO JIMI]a 3asiBJIeHUs] MOT'YT T10/laBaTh:

- NWlia, AeWCTBYIOINe B COOTBETCTBUM C 3aKOHOM, MHBIMHU IPaBOBBIMU
aKTaMH M yUpeNTe/TbHbIMUA JOKYMeHTaMH 0e3 JOBepeHHOCTH;

- MpeACTaBUTE/IM B CH/Ty TIOJTHOMOYHMM, OCHOBAHHBIX Ha JJOBEPEHHOCTU
WU JIOTOBOPE;

- YYaCTHUKM IODUJIAUECKOr0 JHlja B TIPpeAyCMOTPEHHBIX 3aKOHOM
CIyyvasix.

1.3. TpeboBanusi K TIOpSAKY WHGMOOPMHUPOBAHUS O TIPeJOCTaBIeHUH
MYHULIAMNAJIbHOU YCTyTHU.

1.3.1 MyHulmMnanbHyr0 yCoIyry npejocraBaseT  AJMUHKUCTpaLUsS
ropozckoro nocesenus I"aBpuios-Am (ganee no tekcty — OMCY).

MecTo HaxoX[eHWs U MOUTOBBIM aZipec AJMUHHCTpPALMM TOPOJCKOro
nocesienust ["aBpuioB-fAm: 152240 flpocnaBckas obsacts, r. ['aBpuioB-fm,
yi. Kupoga, A. 1 a.

I'pacdmik paboThl A MHUHHCTPAI[MH TOPO/ICKOTO IocenieHus ['aBpusoB-AMm:

roHe/ie/IbHUK - yeTBepr ¢ 8-00 go 17-00,

nsiTHULA — ¢ 8-00 mo 16-00,

niepepbiB Ha 06ef ¢ 12-00 o 12-48.

cy660Ta, BOCKpeceHbe — BLIXOHOM.

[Tpuem 1o Bompocam IpefoCTaB/leHUs MyHHULIMIIAJIbHOU YCIyTH BeleTCs
1o mecty HaxoxzaeHus OMCY  orgenomM no 3eMesibHbIM OTHOLLEHUSIM,
apXuTeKType U IPafloCTPOUTENILCTBY  AZIMUHUCTpPaLMU  TOPOZCKOr0
rocesieHnH ["'aBpunoB-SM o azgpecy: r. I'aBpunos-fm, yn. Kuposa, 1a, kKab.
Ne 11 no cnepyroniemMy rpaguky: B oHeAe/bHUK - yeTBepr ¢ 8-00 xo 17-00, B
nsaTHULY — ¢ 8-00 10 16-00, oGesieHHbIN repepsiB: ¢ 12-00 g0 12-48.

CrnipaBouHbIe Tene(OHbI:

8(48534)2-32-86 (mpuemMHasi AZMUHUCTPALIUN);

8(48534)2-38-86 (oTaen 1o 3emMenbHbIM OTHOILIEHUSIM, apXUTEKType U
IPaflOCTPOUTENBCTBY A JMUHUCTPALIUN).

AJipec 37eKTPOHHOM MOUTbl AJMHUHUCTPALIMM TOPOJACKOTO TOCeIeHus
['aBpusioB-AM: gp.gavyam(@yarregion.ru.

PervioHa/ibHbIN 1IeHTP TeneoHHOTO 00cy>kuBanust: 8 4852 49-09-49, 8
800 100-76-09.

1.3.2 MyHununanpHas ycayra IpefocCTaB/isieTCs I10 MPUHLIUILY «OLHOI'0
OKHa» uepe3 roCy/JapCTBeHHOE aBTOHOMHOe yupexJeHue SpociaBcKoOr
obsactu «MHOrogyHKIMOHaTbHBIN LIeHTp rpe/ioCTaB/IeHUs
roCyZapCTBEHHbIX u MYHULMITA/IbHBIX YCITyT» (manee —
MHOTO()YHKLIMOHA/IbHBIN LieHTp, M®II).




Mecto Haxo)xAeHUsT W MouToBbIM azpec M®II: 152240, fIpocnaBckas
obmnacts, r. 'aBpunoB-5Mm, yi. Kuposa, A. 3a (3jaHre aBTOBOK3a/1a).

I'paduk paboTbi, B TOM uncie WHGOPMUPOBaHWE U KOHCYJbTUPOBaHKE
3asgBUTeJIeN O TIOpsZIKe MpeJ0CTaB/IeHUs] MyHULIUIA/IbHOM YCITyTH:

rioHesesnbHUK ¢ 8-00 go 18-00

BTOpHUK C 10-00 5o 20-00

cpeza c 8-00 mo 18-00

yetBepr ¢ 8-00 go 18-00

rsitHULa ¢ 8-00 no 18-00

cy66ota c 8-00 mo 18-00

BOCKpeCeHbe - BbIXOJHOH

CripaBouHble TeeOHbI:

8(48534)24220.

Ajpec caiiTa MHOTO(YHKI[MOHA/JLHOTO IjeHTpa B WH(GOPMAILMOHHO-
Te/eKOMMYHUKAIIMOHHOM ceTu «IHTepHeT»: http://mfc76.ru

Appec snektpoHHo# noutsl M®II: mfc@mfc76.1u.

WHupopmanus o ¢ummanax MHOrO(QYHKLMOHAJBHOTO LIeHTpa pa3MellieHa
Ha canTe MHOrO(QyHKLMOHAIBHOTO LIeHTpa.

1.3.3. WHdopmaumss mo BOIMpocaM MpeA0oCTaBlAeHUs] MYyHULIANAJIbHOU
YCIyTH, CBeleHudM O XOJie TIpefoCTaBleHUsI MYHULMMNAIbHOM YC/IyTH
TIpeiOCTaB/ISIeTCS:

-CMeLYaJMCTOM yIOJIHOMOUEHHOrO0 OpraHa TpU  HemoCpeACTBEHHOM
oOpailjeHUM 3asiBUTes] B YIOJHOMOUEHHBIM OpraH WM TOCPe/CTBOM
Tened)OHHOU CBsI3U, B TOM UKCJie MyTeM pa3MellieHus: Ha O(PUIMaJbHOM CaiiTe
YIOJTHOMOYEHHOT0 OpraHa B UH(OPMAalMOHHO-Te/IeKOMMYHUKALIMOHHOW CeTH
«HTepHeT» (Janee — opuiMaabHBIA CAalT YIIOJJHOMOUEHHOTO OpraHa);

-nyTeM pa3meleHust B (henepanbHOM roCyJJapCTBEHHOU
vHPOpMallMoHHOW  cucteMe «EQuHBIM  TIOpTa/ml  rOCyJapCTBEHHBIX U
MyHULIMNANbHBIX ycayr (byHkuui)» (ganee — EIITY), uH(opMaiimoHHOU
cucteMe KemepoBckoil 006s1iacTH /711 TIpeJOCTaB/AeHUs] TOCYJApCTBEHHBIX U
MyHULMNanAbHBIX yoiyr (dyHkuud) (gmanee — PIITY) (mpu  Hammuuu
TeXHUUYEeCKOU BO3MOKHOCTH);

-yTeM pa3MellleHUsi Ha WH(OPMAlMOHHOM CTeHJe B TIOMeIleHUH
yIIOJTHOMOUEHHOTO OpraHa, B MH(OPMAIMOHHBIX MaTepuanax (OpOILopkI,
OyK/IeThl, JINCTOBKH, MTAMSITKH);

-yTeM TyO/MKar WHPOPMAIIMOHHBIX MaTepuaioB B  CpeJCTBax
MacCoBOM UH(POpPMaLIUY;

-[I0CPe/ICTBOM OTBETOB Ha IMMChbMeHHbIe 0bpalljeHus;

-COTPyZHUKOM  oTaena «Mou  [JOKyMeHTbl»  TrOCYy[apCTBEHHOI'O
ABTOHOMHOT'O  YUpeXJeHUs1 «YTIOJHOMOYEHHbI MHOTO(QYHKLIMOHA/IbHBIN
LEHTP MpeJOCTaBlIeHUs] TOCYJApCTBEHHbIX M MYHULMMNAJbHBIA yC/Iyr Ha


mailto:mfc@mfc76.ru

tepputopun Ky36acca» (gasee — M®II) B COOTBETCTBUM C TYHKTOM 6.3
HaCTOSALero aIMUHUCTPAaTUBHOIO perjlaMeHTa.
2. CtaHpapT npejocTaB/jieHUss MyHHMLMIIA/IBHOM yC/IyTH

2.1. HaumeHoBaHMe MyHULIMTNIATbHOW YCIYTH - «Bbljaua paspelieHyi Ha
MPaBO BbIPYOKM 3e/IeHbIX HaCaXKeHU».

2.2. MyHulunanaebHasg ycjayra TMpefocTaBisercss AJMUHUCTpaLuen
TrOPOACKOro nocesyieHus ['aBpuioB-Am.

3arpeiijaeTcsi TpebOBaTh OT 3asiBUTEJSI OCYIeCTB/IeHUs AeUCTBUM, B TOM
YuC/ie COrIacOBaHUM, HeOOXOAUMBIX /IJisl TTO/TyYeHUsI MYHHULUTIATIbHOM yCTyTH
W CBs3aHHBIX C oOpallleHreM B WHBbIe TOCYJapCTBEHHbIe OpraHbl, OpTaHbI
MeCTHOI'O CamMOYIpaB/ieHUsl, OpraHu3aluy, 3a UCK/II0YeHUeM II0/1y4YeHust
yCJIYT, BK/TFOUEHHBIX B IepeueHb YC/IyT, KOTOPbIe SIBJISIOTCST He0OXO[UMBIMU U
00s13aTe/IbHBIMU 17151 TTPe/I0CTaB/IeHNsi MyHULIUTATBHON YCIYTH.

2.3. Pe3ynbraTtoMm InpefocTaB/ieHusl MyHULUIIATbHOW YCIYTH SIBSI€TCS:

- BbI/laya pa3pellleHys Ha MPaBo BLIPYOKY 3e/IeHbIX HaCaXK/[eHU;

- OTKa3 B BbiZlaue pa3pellleHusl Ha TIpaBO BLIPYOKH 3e/ieHbIX HaCaKAeHHH
C yKa3aHueM IPUYMH OTKasa.

Pe3ynbTaT mpefoCTaBAeHUs] MYHULMMNAILHOU YC/AyTH MOXeT ObITh
TIO/TyYeH:

- B YIOJIHOMOUEHHOM OpraHe Ha OyMa)KHOM HOCHTese TIpU JIMYHOM
obparrieHny;

- [IOYTOBBIM OTIIpaBJIEHHEM;

- Ha PIIT'Y; EIIT'Y (ripy HaAuuuy TeXHUYECKOW BO3MOXXHOCTH), B TOM
yucsie B (opMe 37eKTPOHHOIO [JOKYMEHTa, MOANHWCAHHOTO 31eKTPOHHOU
TIO/TTUCBIO.

2.4. Cpok npefjocTaBeHUs] MyHULIMINATIBHOW YCIYTH CO [JHSI pETUCTpaLn
3asBJieHUss C TIPWIOKEHWeM HeoOXOAMMBbIX [OKYMEHTOB [0 BbIAAuM
yBeJOMJ/IeHH 3asBUTeJIs1 O pa3Mepe IUIaThl 38 KOMIIEHCALIMOHHOEe 03e/IeHeHUe
He 6osee 15 (mgTHaALIATH) pabounx gHeH.

2.5. IlepeueHb HOpPMAaTUBHBLIX I[IPABOBLIX aKTOB, PperyaupyIOLIUX
rpeloCcTaB/ieHue MYHULUMNAaAbHOW YCIyrM (C yKa3aHWeM WX DEeKBU3UTOB U
HMCTOUHUKOB O(MUIIMA/IBHOTO OMyO/IMKOBaHHUsA), pa3MellieH Ha OMHI[HaTbHOM
caiiTe yroJTHOMOYEHHOT0 OpraHa, B (pesiepanbHoM peectpe, Ha EINT'Y, PIITY.

YToMHOMOUEHHBIM opraH obecrieurBaeT pa3MelljeHHe U aKTyau3aljiio
TiepeyHss HOPMAaTUBHBIX IIPAaBOBBLIX AKTOB, PEry/JUPYIOLUX IpefoCTaBjieHue
MYHULIMINAABHOM YyC/IyTM, Ha CBOeM OQUIMaJbHOM CaiiTe, a TakKXe B
COOTBETCTBYIOLL[EM pa3jesie (e/iepasbHOTO peecTpa.

2.6. UWcuepribiBawomiyii TiepeueHb JAOKYMEHTOB, HeOOXOAWMBbIX B
COOTBETCTBUU C 3aKOHO/ATe/IbHbIMU WM UHBIMU HOPMAaTUBHBIMY [IPaBOBLIMU
aKTaMU JiJIsl TIpeJj0CTaB/AeHUs] MyHULUIAJIbHON YCIYTH, YCIyT, He00X0AUMBIX



1 00s13aTeTbHBIX [I7Is1 Pe0CTaBIeHUsI MyHULUIIA/TLHOUW YCITYTH.
2.6.1. VcuepnbiBaroiiyii TepeueHb [JOKYMEHTOB, HeOOXOAWUMBIX IS
NpeJi0CTaB/IeHYS MYHULIUTIATIbHOW yCTYTH.

a) 3asiBJIeHHe O BblJjaue pa3pelleHrii Ha BLIPYOKY 3e/1eHbIX HaCaXKIeHHH;

0) mpaBOyCTaHaBIMBAKOIIME AOKYMEHTbl Ha 3eMe/IbHbI yuacTOK, Ha
KOTOPOM PAacIOJ/IO’KeHbI 3e/IEHble HaCaKeHuS;

B) uH(OpMaIUsi O CPOKe BBITIOJIHEeHUs paboT;

r) JIOKYMEHT, MO/ITBeP K/Iar0I1M TTOJTHOMOYMS Mpe/ICTaBUTeIS;

) TUIaH TeppuTOpUM C TOUHBIM yKa3aHWEM MeCTOMOJIOXKEeHUs
BbIpyOaeMbIX U MoAJIeXallux obpe3ke 3e/leHbIX HacaXk/eHui B Maciitabe M
1:500;

)  JIOKyMeHT, TIOATBep)KAAIOIIUA  coryacue  TipaBoobsazaresst
3eMesIbHOT0 y4acTKa Ha TpoBeZieHWe paboT, - MpU HaJIuuuu AByX U Oosiee
npaBoobJiaiaTesnieit 3eMeIbHOTO yuacTKa.

2.6.2. [loKyMeHTBI, yKa3aHHble B TMoOAMyHKTe "6" myHkTa 2.6.1
HaCTOSIIIIEro aJIMUHUCTPAaTHBHOIO perjiaMeHTa, 3arpaniMBarTCs
YIIOJIHOMOUEHHBIM OpPraHOM B TOCYZapCTBEHHBIX OpraHax, OpraHax MeCcTHOTO
CcaMOympaB/eHuss U TMOJBEOMCTBEHHbIX TOCY[apCTBEHHbIM OpraHaM WA
OpraHaM MeCTHOrO CaMOYIIpaB/ieHHsI OpraHu3alysax, B PpaclopsKeHUH
KOTOPBIX HaXOJAATCS yKa3aHHble JJOKYMEHTBI, eC/IM 3asBUTe/Ib He TpefCTaBuII
yKa3aHHbIe JOKyMEHTbI CAMOCTOSITE/IBHO.

@dopMHpOBaHMe 3arnpoca OCYIIEeCTB/SeTCS IOCPECTBOM  3arl0J/IHEHHUS
371eKTPOHHOM (hopmbl 3aripoca Ha PIITY, EINT'Y (mpu Hanuuuu TeXHUYeCKou
BO3MO>XHOCTU) 0e3 HeoOXOAMMOCTH [OTOJHUTeNbHON TMofAauu 3arpoca B
Kakou-100 nHoii (hopme, mipu 3ToM Ha PIITY, EINI'Y pa3merniaroTcsi 006pasiibl
3aro/THeHUs1 3JIEKTPOHHOM (POpMBI 3aripoca.

B cnyuae, ecnu mogaeTcsi yepe3 MpeACTaBUTE/sT 3asiBUTEJs, TaKXe
Mpe/ICTaB/sieTC  JJOKYMEHT,  TOJTBepPXKAAIIIUM  TOTHOMOYMSI  Ha
OCyL|eCTB/IeHWe [eWCTBUKM OT WMeHM 3asiBuTe/s. B KauecTBe [OKyMeHTa,
MOATBEPXKAAIOLLEer0 MOJHOMOYMSI Ha OCYLIeCTBIeHUe [eUCTBUU OT HMEHHU
3asgBUTeIS, Npe/iCTaBUTeb 3asBUTeJIsl BIIpaBe Mpe/CTaBUTh:

- 0()OpMJIEHHYIO B COOTBETCTBMM C 3aKOHOZATEJbCTBOM PocchiicKou
denepaliuy JOBEPEHHOCTH (/1 (pM3UUeCKUX JIULY);

- 0()OpMJIEHHYI0O B COOTBETCTBMM C 3aKOHOZATEJbCTBOM PoccuiicKou
desepaliv 10BePEHHOCTb, 3aBEPEHHYIO MeYaTbio 3asiBUTE/ST U MO/MHMCAHHYI0
PYKOBOJWTENIEM 3asiBUTE/I WM YIOJIHOMOYEHHbIM 3THUM pPYKOBOAUTEIEM
JULIOM (/151 FOPUANUECKUX JTULY);

- KOTIHIO peIlleHus] 0 Ha3HaueHWd wid 00 wm3bpanwu b0 TIpuKa3s o
Ha3HaueHWU (Y3UUeCKOoro Julja Ha J0/DKHOCTb, B COOTBETCTBUU C KOTOPBIM
Takoe (pusmueckoe yni[o0 06/1a/laeT MPaBOM [IeHiCTBOBATh OT UMEHH 3asiBUTeJIs



0e3 OBEpeHHOCTH.

2.7. YTIOTHOMOUeHHbIN OpraH He BrpaBe TpeOOBaTh OT 3asBUTENS WIA
ero npe/CTaBUTeJIs:

1) mpexcraBneHusi JOKYMEHTOB W WH(OPMALMU WIA OCYIeCTBIEHHUS
JeMCTBUM, TIpe/iCTaB/IeHWe WIU OCYIeCTB/IeHHe KOTOPbIX He MpPelyCMOTPEHO
HODMAaTHUBHBIMU  TPAaBOBbIMM  aKTaMM, pery/MpYyOLIMMU  OTHOIIEHHs,
BO3HMKAIOII[1e B CBSI3U C Mpe/IoCTaB/ieHueM MYHHULIUNATbHOU YCITyTH;

2) Tipe/iCTaB/ieHUs IOKYMEHTOB W HMH(OpMaly, KOTOpble HaXOZsTCS B
PacCriopsKEeHUM  OpPraHOB, MPeAOCTaB/SIOLMX TOCYyAApPCTBEHHbIE YCIIYTH,
OpraHoB, Tpe0CTaBIISTFOLLIAX MyHULIWATIA/IbHbIE YCIIyTH, VHBIX
roCy/JapCTBeHHbIX OpraHOB, OpPraHOB MECTHOTO CaMOYIIpaBieHUus b0
MO/IB€JOMCTBEHHBIX TOCYZApCTBEHHbIM OpraHaM W/M OpraHaM MeCTHOTO
CcaMOympaB/eHuss  OpraHu3alui, YuyaCTBYKOLIMX B  TpeJoCTaBIeHUH
MYHULIUNAJIBHOU YCIYyTH, B COOTBETCTBUU C HOPMAaTUBHBIMU IPaBOBBIMU
aktamu Poccuiickori ®epepaliuy, HOPMaTHMBHBIMM T[IPaBOBBIMM aKTaMU
KemepoBckoii ob/actv - Ky36acca, MyHUIMIA/IbHBIMU TTPAaBOBBIMU aKTaMH, 3a
WCK/IIOUeHWeM [IOKyMEeHTOB, BK/IFOUEHHBIX B OMpe/leJieHHbId MyHKTOM 6
ctathk 7 ®@esepanbHOro 3akoHa ot 27.07.2010 Ne 210-P3 «O6 opranusaiyu
Npe/iOCTaB/eHUsI TOCY/JapCTBEHHBIX W MYHHULIMMNAJBHBIX yCAyr» (Janee —
®enepanbHbIM 3aK0H OT 27.07.2010 Ne 210-P3) nepeueHb JOKYMEHTOB;

3) ocylecTBAeHHUs JeHCTBUI, B TOM UHC/Ie COT/IaCOBaHUM, HEOOXOMMBIX
[J1sI TIONTyYeHUs] MyHULIMTIAIbHOM YCJIYTH U CBSI3aHHBIX C oOpallleHreM B UHbIe
roCyJapCTBeHHble  OpraHbl,  OpraHbl  MEeCTHOrO  CaMOYIIpaBJIeHUS,
OpraHu3alvy, 3a UCK/IFOUeHUEeM TOTyUeHUs] YOIYT U TIOJTy4YeHHs JOKYMEHTOB
U uHbOpMalMK, TpefoCTaBAsieMbIX B pe3y/bTaTe TMpeAoCTaB/ieHUs TaKUX
yCJIyT, BK/IIOUEHHBIX B IlepeueHb yC/IyT, KOTOPbIe SIBASIFOTCS HEOOXOAUMBIMU
1 00s13aTeTbHBIMU /IJ151 TIPE/[OCTaB/IEHUSI MYHHULIATIATBHBIX YCIIYT;

4) mipeAcTaB/ieHUs] [JOKYMEHTOB W WH(OpMalUM, OTCYTCTBUE U (WIN)
HeJJOCTOBEPHOCTh KOTOPBIX He YKa3bIBa/MCh TMPH TMepPBOHAYalbHOM OTKase B
rpyeMe JJOKyMeHTOB, HeOOXOAMMBIX [/l MPeJoCTaB/IeHUs] MYHUIUATIATbHOU
yciyry, 0o B Mpe/ioCTaBIeHU MYHULIMIA/IBHON YCIYTH, 32 UCKIIOUeHHEM
CIeyIOIIUX C/Iy4YaeB:

a) u3MeHeHue TpeOOBaHU HOPMATUBHBIX TIPABOBLIX aKTOB, KaCaIOIIUXCs
NpeJiOCTaB/IeHNsT MYHULMIIAIbHOM YCIYTH, TI0C/Ae TepBOHAavyaabHOM TOAA4H
3asB/IeHHs O TPeJ0CTaB/IeHUA MYHULIUIIATbHOM YCITyTH;

6) Hanmuuue OIIMOOK B 3asiBIEHUM O TIPeOCTaB/IeHUH MYHULIATIATBHON
YCIYTA U [OKYMEHTax, IOAAHHBbIX 3asBUTEe/eM I[0C/e [epBOHAYa/lIbHOrO
OTKa3a B TIpUeMe [OKYMEHTOB, HeOOXOJUMBIX [Jisi TIpeAoCTaBIeHMUs
MYHULIATIATBHON YCIYTH, MO0 B MpeA0CTaBIeHNA MYHULIATIATBHON YCIyTH U
He BK/IFOUEHHBIX B TIpe/ICTaB/I€HHbIA paHee KOMIIEKT JJOKYMEHTOB;

B) HCTeueHUe CpPOKa JeHCTBUS JOKYMEHTOB WU U3MeHeHre NH(popMalun



Moc/ie TiepBOHAUa/bHOTO OTKa3a B TpHUeMe [JOKYMEHTOB, HeOOXOAWUMBIX [JIs
NpeJioCTaB/IeHUs] MYHHULUMANbHOW  yCIyrd, Jubo B TIpeJoCTaB/IeHUU
MYHULIUNAJBHOU YCIIyTH;

r) BbIsSIBJI€HUE [IOKYMEHTalbHO MOJATBEP)KAEHHOro (akra (IpPHU3HAKOB)
OITMOOYHOTO W/ TIPOTHUBOMNPABHOTO JelcTBus (6e3/1eliCcTBIS) JO/KHOCTHOTO
mLa opraHa, Tpej0CTaB/ISIOLLero MYHULIUIA/TIbHYIO yCIyTY,
MYHULIMIIABHOTO  Ciy»Kaiero, pabotHuka M®Il npu mnepBoHauaIbHOM
OTKa3ze B TpUeMe [OKYMEHTOB, HeOoOXOJWMBIX [jisi TpeAoCTaBIeHUs
MYHULIMTIATBHON yCIyTH, MO0 B TIpeIoCTaB/IeHUH MyHULIUITATBHONU YCIYTH, O
yeM B T[MCbMEHHOM BHJEe 3a TIOANMCHIO PYKOBOJWTEJNs OpraHa,
TpeJOCTaB/ISIOIero MYHULMNAIBHYI YCIyry, pykoBoautesns MO®PIL npu
MepBOHAYa/IbHOM OTKa3e B TipUeMe [JOKYMEHTOB, HeOOXOAWMBIX —Jis
NpeloCTaB/IeHUsl MYHULIUIIA/IbHOM YCIYTH, yBeJOMIISIeTCS 3asiBUTe/b, a TaKKe
TIPUHOCATCS] U3BMHEHUs 3a J0CTaB/ieHHbIe Hey100CTBa.

[) TmpefocTaB/ieHUs Ha OyMa)KHOM HOcUTele [OKYMEHTOB W
uH(pOpMaLMK, 37eKTPOHHbIe 00pa3bl KOTOPLIX paHee OBLIM 3aBepeHbl B
COOTBETCTBHUU C MYHKTOM 7.2 yactu 1 ctatbu 16 ®epepasibHOro 3akKOHa OT
27.07.2010 Ne 210-®3, 3a UCK/IHOUEHHEM C/ly4yaeB, eC/IM HaHeCeHUue OTMETOK
Ha TakKue JJOKYMEHThI MO0 UX U3bITHE SB/SETCS HeOOXOAUMBIM YCIOBHEM
NpeioCTaB/IeHNs MYHULIMITA/IbHOM YCIYTH, U UHBIX ClydaeB, YCTaHOBJIEHHBIX
dbeepanbHBIMU 3aKOHAMU.

2.8. VicuepnbIBarollvii TepeueHb OCHOBAHWM [Jid OTKasa B IIpHUEMe
JOKYMEHTOB, HeOOXOIUMBIX ZIJis TIPe/IOCTaB/IeHSI MyHULIATIATbHON yCTyTH.

-OTCYTCTBUE JOKYMEHTOB, He00X0UMBIX ne| TOTyYeHUsT
MYHULIANATIBHOU YCIIyTH;

-OTCYTCTBHE y 3asgBUTe/s] COOTBETCTBYIOLIMX [TOJTHOMOYMM Ha TOJIyYeHHue
MYHULIUMNAIBHOU YCIIyTH;

-lpeJiCTaB/eHNe 3asBUTENIeM [OKYMEHTOB, O(OpPM/IEHHBIX He B
COOTBETCTBUU C YCTAHOB/JIEHHBIM TMOPSAAKOM (Hajiuyve UCIpaB/eHUM,
CEpbE3HBIX TMOBPEXAEHUM, He MO3BOJISIIOIIMX OJHO3HAYHO HCTOJIKOBATh MX
coJiep)KaHue, OTCYTCTBHe 00paTHOTO ajipeca, OTCYTCTBHe MOAUCH, TleYaTu).

2.9. MWcuepnblBalOlLMM  TlepeuyeHb  OCHOBaHWM [/ OTKasa B
TpeZi0CTaB/IeHUY MYHULIUMATIbHOU YCIIyTH:

-BbIsIB/IeHMe B TIPeJCTaB/JeHHBbIX JIOKYMeHTaX HeJOCTOBEpDHON WIu
VCKa)KEHHOM MH(pOpMaLuy;

-oOpaiieHve (B TMCbMEHHOM BHJE) 3asBUTeNsT C MPOCKOOM O
TipeKpallieHUH TpeioCTaBIeH s MyHULIUITATbHON yCTyTH;

-OTCYTCTBHe TIpaBa y 3asiBUTeJIs Ha To/yueHre MYHULIMIaIbHON YCIyTH;

-0Co0BI CTaTyC 3e/E€HbIX HaCaKAeHWM, TIpe/riojiaraeMbIX /Jis BBIDYOKU
(YHUUTOXKEeHHs):
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a) OOBEeKThl paCTUTENHLHOTO MHpa, 3aHecéHHble B KpacHyio KHUTY
Poccutiickoit @epepatu u KpacHyro kaury Kysbacca, ripou3spacraroiijyie B
eCTeCTBEeHHbBIX yC/IOBUSX;

0) MaMSATHUKU UCTOPUKO-KY/IbTYPHOTO HaC/IeIus;

B) /[lepeBbsl, KYCTapHWKM, JIMaHbl, HMeEIOINe UCTOPUUYECKYI0 U
3CTETUUECKYIO [IeHHOCTb KaK HeoThemJieMble 3/1eMeHThI TaH iadra.

2.10. IlepeueHb ycCayr, HeoOXOJUMBbIX U  00sI3aTeNbHBIX IS
Mpe/oCTaB/ieHUs MYHHULUIANIbHOM YCIyr¥M, B TOM UMC/ie CBeJleHHs O
JOKyMeHTe (JOKyMeHTax), BblJlaBaeMOM (BblJjJaBaeMbIX) OpraHH3al[{sIMH,
YYaCTBYIOIIUMHU B MIPeIOCTaB/I€HUM MYHULIUMNAJIbHON yCITyTH.

Yciyry, KOTOpbIe SIBJISIOTCS HEOOXOAWMBIMM M 00si3aTeNbHBIMHU IS
T1pe/IoCTaB/IeHUs MyHULUTIATbHOU YCIYTH:

a) TOArOTOBKA MH(OPMALIMU O CPOKe BBITIO/IHEeHHs paboT;

6) odopmieHre  JOKyMeHTa, TIOATBEP)KIAIOIIEro  MOTHOMOUKS
Tipe/CTaBUTeJIs;

B) TMOArOTOBKA Il/laHA TEPPUTOPMM C  TOYHBIM  yKa3aHHUEM
MECTOTIO/IOKeHUsT ~ BhIpyOaeMbIX W TOAJIeXKAIUX  oOpe3ke  3e/IeHBbIX
HacakaeHuH B Maciirabe M 1:500

r) oopmiieHHe JIOKYMeHTa, IO TBePXKAAIOLLIero corJyacue
npaBoobJiaziaTesnst 3eMeIbHOTO YyacTKa Ha TIpoBe/ieHre paboT, - TPy Ha/lnuuH
IByX U Oosee ipaBooOsiaziaTesniell 3eMeIbHOTO yJacTKa.

2.11. Tlopsmok, pa3Mep W OCHOBaHHS B3WMaHUsI TOCY/IapCTBEHHOM
TIOIUIVHBI WM UHOM TI/IaThI 3a Tpe/joCTaB/IeHre MYHULIUIAIbHON YC/IyTH.

[IpefocTaByieHre MyHULUMTIATBHON YCIYTH OCYILeCTBIIsIeTCs: OecriaTHoO.

IlopsiioK, pasMep M OCHOBaHWS B3MMaHHWA IUIaThl 3a IIpe/OCTaBjIeHHe
yCJIyT, He0OX0IUMBIX U 00si3aTeTbHBIX AJis MPefoCTaBAeHUs] MyHULIATIATbHOM
yC/IyTH, BK/IHOUasi MH(GOPMaIMIO 0 MeTOJMKaX pacueTa pa3Mepa TaKOH I/1aThl.

[Topsiiok, pasMep M OCHOBaHWS B3MMaHHWA IUIaThl 3a IpeJoCTaBjIeHHe
yC/IyT, VyKas3aHHbIX B nyHKTe 2.10 HacTosillero agMUHUCTPAaTUBHOIO
persiaMeHTa, OrlpeJie/iieTcss OpraHu3alysaMHy, IPeJOCTaBJISIOIUMUA [aHHbIe
YCIyTHU.

2.12. MakcrvMa/bHBIA CPOK OXKU/IaHUSI B OUepe/iu MpU Tojaye 3arpoca 0
NpefioCTaB/I€eHUA  MYHMIUINAJBLHOW  YCAyTW,  YCJYTM  OpraHu3alyy,
yyacTBYyIOIlle B ee TIpeJoCTaB/eHWW, U TPU TOJydyeHUHd pe3yJibTara
Tpe/0CTaB/IEHHS TaKUX YCIYT He O/DKeH MpeBbIllaTh 15 MUHYT.

2.13. Cpok ¥ TIOpSAOK perucTtpanyMd 3ampoca 3asgBUTeNss O
NpefioOCTaB/IeHUA  MYHMULUIIAJBHOM  YCAyTW,  YCJIYTM  OpraHu3alyy,
y4acTBYIOILIeM B ee Mpe/CTaB/IeHUH, B TOM UMCJIe B 3JIEKTPOHHOU (popme.

3asiBjieHWe,  TIpe/iCTaB/ieHHOe  3asBUTe/leM  JIMUHO  JIMOO  ero
TpeJCTaByTe/ieM, pPerucTpupyercsi B  YCTaHOBJIEHHOM  [OpSAKe B



YIIOJIHOMOUEHHOM opraHe B TeuyeHue 20 MMHYT C MOMEHTa IIOCTYILJIEHUS
TaKOTO 3asiB/IeHUs B JieHb 00OpalljeHus 3asiBUTesIst MO0 ero mpeicTaBUTelIs.

3asiB/ieHMe, MOCTyNMBLIee B 3/1eKTPOHHOU gopme Ha PIIT'Y, EINT'Y(npu
Ha/lMUMA TEXHUUECKOW BO3MOKHOCTH), PErMCTPUPYETCS B YCTaHOBJIEHHOM
NOpsiZIKe YIIOJIHOMOYEHHBIM OpPraHOM B JleHb €ro IIOCTYIUIeHUS B Cjlyvyae
OTCYTCTBHSI aBTOMaTHUeCKOW peructpanuu 3amnpocoB Ha PIITY, EIITY.
3asiB/ieHue, TOCTYyIMBIIee B Hepabouee BpeMsi, DerMCTPHUDYeTCS B TiepBbIi
paboumnii 1eHb.

2.14. TpebGoBaHMs K TIOMEI|eHUSIM, B KOTOPBIX IIPeA0OCTaBJISETCS
MyHULIWMA/NbHAA YCayra, K 3aly OXWJaHWg, MecTam [ 3arlo/IHeHUs
3arpoCcoB O TMpeJOCTaB/I€HUM MYHMLMNAJBbHOU YCIyrH, WH(GOPMaLIOHHBIM
CTeHZaM C o0paslamMu WX 3afo/HeHusi U TlepeyHeM JI0KyMeHTOB,
HeOOXOIUMBIX [i/isl TIPeJJOCTaB/IeHUs] MyHULIUIIAIbHOM YC/IyTH, B TOM YUCTe K
obecrieyeHHI0 IOCTYITHOCTH [jii WHBAIW/IOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUU C 3aKOHOZATeNbCTBOM Poccuiickont Pezmepany 0 COLMaIbHOU
3allyTe UHBAIU/O0B.

2.14.1. TlomeneHuss yIOJHOMOUYEHHOIO OpraHa [Jjsi TpefoCTaB/ieHus
MYHULIUNAJIBHOU  yCAYTA pasMEIaloTCd Ha TepBOM  3TaXke 3/aHus,
000py/1I0BaHHOT'O OTZAE/HLHBIM BXO/IOM, JIMOO B OTZAE/NHLHO CTOSIIEM 3aHUN JJIsT
cBoboIHOTO  fOoCTyra 3asBuUTesnieil. I[lepeABibkeHWe TIO  TIOMEI[eHUSAM
YIIOJTHOMOYEHHOI'0 OpraHa, B KOTOPBIX MPOBOAUTCS TIpHeM 3asiBJI€HUS WU
JIOKYMEHTOB, He /I0/DKHO CO3/laBaTh 3aTPyAHEHUM [Jis /UL C OTpaHUUYeHHbIMU
BO3MOJKHOCTSIMHU 3[J0POBbBSI.

IIpu pacnosioxkeHyH TOMeL|eHHs YIIOJTHOMOUEHHOr0 OpraHa Ha BepXHeM
3Ta)Ke CIelUa/uCTbl YTIOJTHOMOUYEHHOTO oOpraHa 00si3aHbl OCYILeCTB/STh
rpyueM 3asiBUTeJIed Ha TMepBOM 3TaXke, €eC/M MO0 COCTOSIHUKO 30POBbS
3asiBUTE/Ib He MOXKeT TIOAHAThCSA 110 JIeCTHULIe.

Ha Tepputopun, npuseraromied K 3[aHUI0 YIIOJTHOMOUEHHOTO OpraHa,
OpPraHU3yKTCS MeCTa [IJi IapKOBKU aBTOTPAHCIIOPTHBIX CPeZCTB, B TOM UuCJie
MecTa [ii TTapKOBKHA aBTOTPAHCIOPTHBIX CPeJICTB UHBAIWJOB (He meHee 10
MPOLIEHTOB MeCT, HO He MeHee OJHOr0 MecCTa), [OCTYIl 3asiBUTesleld K
TapKOBOYHBIM MeCTaM sIBJISIeTCSI OeCI/IaTHBIM.

[TomelleHrie  YyIIOTHOMOYEHHOTO OpraHa Jjis IIpUemMa 3asgBuTeseu
obopyayercs WH(OPMaI[MOHHBIMU CTeHZlaMH, Ha KOTOPBIX pa3MellaeTcs
dopma 3asiBeHUss C oOpas3loM ee 3arioHEHUs W TiepeueHb JOKYMEHTOB,
HeOOXOAUMBIX /ISl TIPeA0CTaBIeHUs] TOCYZAapCTBEHHOU YCIYTH.

[TomelleHns, B KOTOpPBbIX  OCYLLECTBJSIIOTCS  JEUCTBUSL  TIO
TIpe/[OCTaB/IeHUI0 MYHULUIA/ILHOW YCIYTH, 00ecTieurBaloTCs KOMIbIOTEPaMH,
CcpefcTBAaMM  CBSI3W,  BK/IWOUasg  AOCTyIl K  MHGOPMAIMOHHO -

Te/IeKOMMYHUKALIMOHHOM ceTu «VIHTepHeT», OPITeXHUKOW, KaHLeJSIpCKUMU



TIPUHA/IJIeXKHOCTSIMY, UH(POPMALIMOHHBIMU U CIPaBOYHBIMU MaTepuasiamu,
Har/isggHOM  uWHboOpMalel, CTyJbsMU U CTOJlaMH,  Cpe/CTBaMH
TI0’KapOTYIIIeHUSI U OTIOBeIlleHUs] 0 BO3HUKHOBEHUH Upe3BblUaiiHOM CUTYalluH,
JOCTYTIOM K PperdoHajbHOW CHCTeMe Me)KBeJJOMCTBEHHOTO 3/IEKTPOHHOTO
B3aMMO/IeNICTBUS, a TakKe oOecreurBaeTCsl JOCTYIMHOCTb [/l WHBA/IAJOB K
yKa3aHHBIM TIOMeIlleHUsIM B COOTBETCTBUM C 3aKOHOZATe/IbCTBOM Poccuiickoit
denepaliviv 0 COL[MATBLHOM 3allUTe UHBAU/IOB.

3an o)KuAaHus, MecTa Zijis 3ario/THeHUsI 3aTIpOCOB U TpHeMa 3asiBUTesieit
obopyayloTcsi CTynbsiMH, W (WIM) Kpece/JbHbIMUA CeKIUSMH, U (WIH)
CKaMbSIMHU.

WuHbopMal[ioHHbIe MaTepuasbl, TpefHa3HaueHHbIe hib 63
MHGOPMUPOBaHUS 3asiBUTe/Iel O TOpsJKe TIpe0CTaB/IeHNs MyHULIATIATBHON
yC/IyTH, pa3MeliaroTcs Ha WHGOPMAI[MOHHBIX CTeH/aX, PacIoIO)KeHHBbIX B
MecTaX, 00ecrieurBaroIIMX JOCTYIl K HUM 3asBUTe/el, 1 OOHOB/SIOTCS TIPU
M3MeHeHUHn JlefCTBYIOI1ero 3aKOHO/IaTe/bCTBa, peryJrMpyolLLero
npe/loCcTaB/eHue MYHUIUMNAIbHON YC/IYTU, U CTIPaBOUHbIX CBeIeHUM.

WHdbopmalioHHble CTeH/IbI J0/DKHBI PacriosaratbCsi B MecTe, JOCTYITHOM
IJIst TIPOCMOTPa (B TOM YMCJie PU OO/BIIIOM KOJTUUeCTBe TI0CeTUTeel).

2.14.2. Ons obecrieyeHrs AOCTYITHOCTA TIOMy4YeHUsS MYHUIIATIATBHON
yCJIyTH Ma/IOMOOUBHBIMH TPYIITIaMH HacejleHWs 3/laHUsl M COOPY’KeHUs, B
KOTOPBbIX OKa3bIBaeTCsl ycCayra, O0OOpY/JyHOTCS COIJIaCHO HOPMaTUBHBLIM
TpeboBaHUSM, YTBepKAeHHbIM MprKa3omM MuHcTposi Poccuu ot 14.11.2016 Ne
798/mp «06 yrtBepxaenun CIT 59.13330 «CHwuIT 35-01-2001 [JOCTYITHOCTh
3[JaHUM U COOPY’KeHUH [I/1s1 Ma/IOMOOU/IbHBIX TPYTIT HaceIeHUs ».

B kabuHeTe 10 MpHeMy Ma/JiOMOOW/IbHBIX TPYII HacejeHUs UMeeTCs
MeAWLIMHCKAs afTeuka, TMUTheBasi Boja. [Ipy HeoOXOAWMOCTH COTPYZAHUK
YIIOJTHOMOUEHHOT'0 OpraHa, OCYILeCTB/ISIOIIUM TIPUEM, MOXKET BbI3BaTb KapeTy
HEOT/IO’KHOW CKOPOM TTIOMOIIIH.

[Ipu oOpailjeHUW TpakKAAaHWHA C HapylleHUsSMH (YHKI[UHA OTOpPHO-
JBUTATeILHOrO  ammapara  pabOTHUKM  YIOJHOMOYEHHOTO  OpraHa
NpeANIPUHUMAIOT CIeAYIOIIUe AeUCTBUS:

- OTKpBbIBAaKOT BXOJHYIHO [Be€pb U  [OMOralOT  TCpa)kJaHUHY
OecrpensTCTBEHHO TOCETUTh 3/laHWe YTIOJTHOMOUYEHHOTO OpraHa, a TaKxkKe
3apaHee TpeAyIPeXXatoT O CYLeCTBYIOIIUX Oapbepax B 3ZjaHUU;

- BBISICHSIFOT 11eJIb BU3WTA I'Pa)K/]JaHWHA U COTIPOBO’KJAIOT €ro B KaOWHeT
10 IIp¥eMy 3asBJ/IeHUs; T[IOMOIal0T TPaKAAHUHY CecTb Ha CTy/Jl WU
pacriojlaratoT  Kpecjo-KO/ISICKY Yy~ CTojJla  HalpoTHMB  CIIeljuasuvcTa,
OCYILIeCTBJIFIOLLero IpreMm;

- COTPYZHUK YTOJHOMOYEHHOTO OpraHa, OCYLLeCTBJ/SIOL[UNA TIpUeM,
TIpYHUMaeT rpakJjaHhHa BHe ouepezu, KOHCY/IbTUPYeT, OCYLeCTBIIsieT TIpueM



3asiB/ieHdss C HeoOXOAUMBIMM JIOKyMeHTaMH, OKa3blBaeT TIOMOLb B
3aro/iHeHny 6/1aHKOB, KOTIUPYeT JOKYMEeHTHI;

- TI0 OKOHYaHWU TIpe/IOCTaB/eHUS MYHULIMMNAJBHOM YCIYTM COTPYZHUK
YIOJIHOMOUEHHOI'O OpraHa, OCYyILeCTBJISIOLIUM TIPUEM, TTIOMOTraeT rPaKJjaHuHy
BbIMTU (BbIeXaTh) U3 KabOWHeTa, OTKpPbIBAaeT [JBEPH, COIPOBOKZIAET
rpakJ@H1Ha /10 BbIXOJA M3 3/laHHUs, U [IOMOraeT MOKWHYTh 3/laHue; repeaer
rpakKJ@aHMHa COMNPOBOXKAAIOIIEMY JIMLY WM TI0 €ro >KeJaHWI0 BbI3bIBAeT
aBTOTPAHCIIOPT U OKa3bIBaeT COAEHCTBHE TIPU €ro MocajKe.

[Ipu oOpammeHnn TpakZaH C HeJOCTaTKaM{ 3peHHs PabOTHUKU
YIOJIHOMOUEHHOT'0 OpraHa MpeArpuHUMALOT CIeAYIOLIUe [1eCTBUS:

- COTPYAHUK YIIOJTHOMOYEHHOTO0 OpraHa, OCYILeCTBJISIOIIUM TIpUeM,
MIPUHUMaeT TPaXkKJaHWHa BHe ouepe/iv, IOMOraeT COPUeHTHPOBAThCs, CECTh Ha
CTyJl, KOHCY/JbTUPYeT, BCJIyX TPOYUTBIBAeT JOKYMEHTbl U Jajee IO
HeoOX0IUMOCTH MPOU3BOJUT WX BbIauy.

[Ipy oOLjeHNM C rpakJaHUHOM C HeJOCTaTKaMU 3peHusi HeobXoaumo
00111aThCsI HEMOCPeACTBEHHO C HUM CaMHM, a He C COMPOBOX/AIOIIUM €ro
nmiiioMm, B Oecesle MOMb30BaThCsi OOBIYHOM PA3rOBOPHOM JIEKCUKOW, B
TIOMelL[eHUU He CrieflyeT OTXOAUTb OT Hero 6e3 mpeynpex/ieHus;

- COTPYJZHUK YIIOJJHOMOYEHHOrO OpraHa OKa3blBaeT [IOMOIIb B
3aroyiHeHUU 6/1aHKOB, KOMUPYeT HeoOXoAUMbIe NOKYMeHThI. [1jisi TTomucaHust
3asB/ieHUs]  TIOIBOJUT JIMCT K  aBTOPyYKe TpaKJaHWHa, IIOMOraeT
COPUEHTUPOBAaThCS U moAmnucatb OmaHk. [Ipy HeoOX0gUMOCTH BHIAAIOTCS
MaMSITKH J1J1s1 CTA00BUASIIUX C KPYTTHBIM IPUGDTOM;

- TI0 OKOHYaHUU TIpe/IOCTaB/eHUsI MYHULIUMAJBbHONW YCIYTH COTPYJHUK
YIIOJIHOMOUEHHOI'0 OpraHa, OCYyIeCTBIISIOLUM TIPUeM, TTIOMOraeT rpaKjaHuHy
BCTaTb CO CTyJla, BBIUTU W3 KaOWHeTa, OTKPbIBaeT JBEepH, COIMPOBOXK/AET
rpakJaHWHa K BbIXOAY W3 37aHUs, W TIPOBOXKAeT Ha YJHWLy, 3apaHee
npeAyTipeJuB TIOCETUTENsI O CYIIeCTBYHOIUX Oapbepax B 3/aHWU, IepejaeT
rpakKJaHMHa CONPOBOXKAAIOIIEMY JIMLY WM TI0 €ro >KeJaHWIO BbI3bIBaeT
aBTOTPAHCIIOPT.

[lpu oOpaijeHun rpaxkAaHuHa C JedeKTaMd ciyXxa pabOTHUKU
YIOJIHOMOUEHHOI'0 OpraHa npeArpuHUMALOT C/IeAYIOIIUe [1eCTBUS:

- COTPYJHHMK YIOJTHOMOYEHHOI0 OpraHa, OCYIIeCTB/SIOMUN MpUeM
rpaJaH C HapylleHueM Cayxa, oOpalljaeTcsi HeNoCpeACTBEHHO K HeMY,
crpailiiBaeT O 1jelM BU3UTAa U [laéT KOHCYJ/bTALIUI0 pa3MepeHHbIM,
CMIOKOWHBIM TEMIIOM DeuH, MPU 3TOM CMOTPUT B JIMLIO TOCETUTEJIs], TOBOPUT
SICHO, CJIOBA JOTOJIHSEeT TIOHSTHBIMU JKeCTaMH, BO3MOXKHO 0OljeHue B
nucbMeHHOW (opme MO0 uepe3 TMepeBOJUMKA JKECTOBOTO  si3bIKa
(cypaonepeBOAUMKa);

- COTPYAHUK YIIOJTHOMOYEHHOIO0 OpraHa, OCYILeCTBJ/ISIOIIUA TIpUEM,
OKa3blBaeT TIOMOIL[b W COJEeNCTBHe B 3aro/jHeHUW O/IaHKOB 3asiBIeHUM,



KOTIpYyeT HeoOX0[uMble 10KYMEeHTHI.
2.15. [Toka3aTeny JOCTYITHOCTH U KaueCTBa MyHULIMNAJIBHOW yCIIyTH.
2.15.1. OcCHOBHbIMM TIOKa3aTejsiMd [JOCTYITHOCTM U  KauecTBa
Tpe/loCTaB/IeHUsI MyHULUMIIAIbHOW YCIYTH SIBJISIFOTCS:

- pacroJIOXKeHHOCTb  IIOMeI|eHWH  YIIOJIHOMOYEHHOI'O0  Oprala,
rpeiHa3HAaUeHHbIX /I TpefOCTaB/eHUsI MYHHULMIIAJbHOU YCIYTH, B 30He
JOCTYITHOCTH K OCHOBHBIM TPaHCIIOPTHBIM MaruCTpaisim;

- CTereHb MH()OPMHUPOBAHHOCTH 3asiBUTEJISI O TOPSJKe IMpeJoCTaB/IeHUs
MYHULMINAABHOW YCAYyrd (JOCTYNMHOCTh HH(OpPMaLMd O MYHHLMIATIbHOM
yC/yTe, BO3MOYKHOCTb BbIOOpa criocoba nosiyueHyst “iHpopMalyn);

- BO3MOXXHOCTh BbIOOpa 3asiBUTesieM (opm obOpallieHUs 3a MoydeHreM
MYHULMIAIbHOU YCIYTH;

- JOCTYyIHOCTh oOpalljeHusi 3a TMpeAoCTaBJIeHUeM MYHUIMIAIbHOM
YCJIyTH, B TOM YMCJIe JJ1s1 JIAL, C OTpaHUYeHHBIMU BO3MOKHOCTSIMU 3/10POBbS;

- CBOEBPEMEHHOCTb TIpe/IOCTaB/AeHUsI MYHULUMAIbHOU YCIyTH B
COOTBETCTBUU CO CTaHZAPTOM ee Tpe/loCTaBIeHus;

- cobmofieHe CpPOKOB TIpeJOCTaB/eHUs MYHULIMTIAJIBHOW YC/IYyTH U
CPOKOB BBITIOJIHEHHS aJMHHHCTPAaTUBHBIX IIPOLeJyp IIPU MpeoCTaB/IeHuN
MYHMLMIIABHOU YCIYTH;

- BO3MOKHOCTb TIOJIyYeHUs] HMHQOpMaLMh O XOZe TMpeJoCTaB/IeHUs
MYHMLUIATBHOW YCIYTH;

- OTCyTCTBHME OOOCHOBaHHBIX >Ka/iob €O CTOPOHBI 3asBUTENST TIO
pe3yJibTaTaM MpeJoCTaB/IeHUs] MYHULIMIA/IbLHON YC/TyTH;

- OTKPBITBIA JOCTYN JJis 3asBUTe/ield K MH(OpMaLMy 0 TIOpsIKe U CPOKax
TIpe/IoCTaB/IeHNsI MYHUIUMNAIBHOM YC/IyTH, TIOpsIKe 00)Ka/ioBaHUs AeMCTBUI
(6e3meiicTBHS) YIIOJITHOMOUEHHOTO OpraHa, PyKOBOJAWUTE/ISI YITOJTHOMOUYEHHOTO
opraHa /0o crierjaancTa yroTHOMOUeHHOTO OpraHa;

- Ha/uue HeoOXOJUMOr0 W [JOCTaTOUHOTO KOJMYeCTBA CIIelUaJHMCTOB
YIIOJIHOMOUYEHHOI'O OpraHa, a TakKe IOMeleH! YII0OJTHOMOYEHHOT 0 OpraHa, B
KOTOPBIX OCYILIeCTBJIIeTCS PYeM 3asB/IeHUN U JOKYMEHTOB OT 3asiBUTe/IeN.

2.15.2. YmonHOMOUeHHBIMM OpraHaMu o0ecrieurBaeTCsi  CO37laHUe
WHBA/IUZIAM M WHBIM MaJOMOOW/ILHBIM TPYINIaM HaceJeHusl CJielyroIux
YCIOBUM  JOCTYNIHOCTA MYHULMINAJIBHOM YCIYTM B  COOTBETCTBUM C
TpeOOBaHUSIMM,  yYCTAaHOBJIEHHbBIMHU  3aKOHOJATe/JIbHBIMM U WHBIMHU
HOPMAaTHUBHBIMU MPABOBLIMY aKTaMHU:

- OKa3aHWe WHBa/KJaM TIOMOIIM, HeoOXoAuMOW [/si TIOMyueHUs B
JOCTYIHOM [/ HUX (opme HWHGOPMALMM O TMpaBWIaxX MpeOCTaBIeHUs
MYHULIATIATBHOW YC/IyTH, B TOM uucie 00 odopmiieHHHd HeoOXOJUMBIX AJis
MoJIyYeHUs] MyHULIMMNaIbHOW YCIYTH JOKYMEHTOB, O COBEPILEHUU UMU IPYTHUX
He0OXOIMMBIX /IJIs TIO/TyYeHUs] MYHUITUTIAbHOU YCIYTH TeMCTBUM;



- MpejoCTaB/ieHre MYHHULIMIIAJBHOM YCJIYyTW WHBAIWJAM IO C/IyXy, TPU
HeoOXOIUMOCTH, C HUCIIOb30BaHHEM DYCCKOTO >KeCTOBOTO s3bIKa, BK/IIOYAs
obecrieueHue JI0IyCKa B roMelLeHye CypZoIepeBojumKa,
TU(JIOCYPAOTIepeBOJUNKa;

- OKa3aHHWe TOMOIIY WHBaUaM B TIpeo/ioJieHuH 0apbepoB, MeIlaroInx
MOJIyYeHUI0 MyHULIMIAJIbHOW YCIYTY HapaBHE C IPYTMMU JIULIAMHU.

2.15.3. Tlpu nipefocTaBneHUd MYHMIUIIAIBLHON YCIYTU B3aUMO/IeliCTBHE
3asBUTeJISA CO CIEeLMaJIMCTOM yIIOJIHOMOUYEHHOIO0 OpraHa OCYLLeCTBJISIeTCS NIPU
JTMYHOM OOpallieHU! 3asiBUTeJIs:

-1 TIoyiydyeHWsi uWHGOpMalMM 10 BOIMpOCaM  TpeJoCTaB/IeHUs
MYHULIAMAJIBHOU YCITyTH;

- /IS TI0JjauM 3asiBJIEHUS U IOKYMEHTOB;

- 17151 TI0JTyueHus1 MH(OPMaLMY O XO/ie PeJoCTaB/AeHUs] MyHULMINa/IbHOU
yCIIyTH;

- /151 TIOJIyYeHUs pe3yJ/ibTaTa NpeoCTaB/IeH!s] MyHULIMINAJIbHOW yCIIyTH;

- TPOJO/DKUTE/IbHOCTh B3aWMOJENCTBUS 3asiBUTENS] CO CIeLMaTuCTOM
YIIOJTHOMOUYEHHOI'0 OpraHa He MOXKeT IpeBbIaTh 15 MUHYT.

2.15.4. TlpenocTtaBneHne MyHULUINAAbHOW ycayrd B M®Ll BO3MOXHO
MpU Ha/JWYMK 3aK/JIHOYEHHOr0 COIJIAlleHHWs O B3aUMOJEWCTBUU MEXIy
YII0JIHOMOYEHHBbIM OpraHom 1 M®I11.

2.16. WNuble TpeboBaHWsA, B TOM UMC/Ie YUMUTHIBAIOIIME OCOOEHHOCTH
NpefiOCTaB/IeHUs ~ MYHULMIIAIbHOM  yCAYTM 10 3KCTepPUTOPUATIBHOMY
MIPUHLIAITY W 0COOEHHOCTU TIPeJ[OCTaB/IeHUSI MYHUIUIAJLHON yC/IyTU B
3JIEKTPOHHOM (hopMe.

2.16.1. IIpenocraBnenue MYHULUIA/IBHON yCIIyTU 15(0)
5KCTepPUTOPUATIBHOMY MPUHLIUITY HEBO3MOJKHO.

2.16.2. 3asiBUTenb BrpaBe 00OpaTUTbCA 3a  TpPe/OCTaB/IeHHEM
MYHULIANAJIBHOU yCIYTM W TOJAaTh NOKYMEHTBI, yKa3aHHble B IyHKTe 2.6
HaCTOSIIero aJMUHHUCTPAaTUBHOTO perjiaMeHTa, B 3/IeKTPOHHOU (opme uepe3
PIIT'Y, EIIT'Y (npu HamMuuM TeXHAUECKOU BO3MOXXHOCTH) C UCMOJIb30BaHHUEM
3JIEKTPOHHBIX /IOKYMEHTOB, TMOJIMCAHHBIX 3JIEKTDOHHOW TMOJAMNUCHI0 B
cooTBeTCTBUM C TpeboBaHusmMu denepanbHOro 3akoHa «OO0 371€KTPOHHOM
TIO/ITTUCU», B C/y4ae, eC/TM TIPOeKTHas JOKyMeHTal[isl 06beKTa KaruTaabHOTO
CTPOUTE/IbCTBA U (WIN) Pe3y/bTaTbl UHXXeHEPHBIX W3bICKAHWUM, BbITOTHEHHbIE
7S TIOATOTOBKM TakKOM TMPOEKTHOM [JOKyMEHTalluM, a Takke WHbIe
JNOKYMEeHTbI, HeoOX0/uMble il TIPOBe/leHHsi TOCYJapCTBEHHOM SKCIepPTU3bI
MPOEKTHOW AOKyMeHTaluu U (Wau) pe3y/ibTaTOB WH)XeHEPHBIX H3bICKaHUM,
TNpe/ICTaB/ISIMCh B 37IEKTPOHHOM (hopMme.

YToMHOMOYEHHBIM opraH obecrieurBaeT WH(OOPMUPOBaHUE 3asiBUTETIEN O
BO3MO>XHOCTH MOJIyYeHUs] MyHULIUNaIbHOU yciyru uepe3 PIITY, ETITY.



Oobparienue 3a ycayroir yepe3s PIIT'Y, EIIT'Y ocylijecTBisieTcs IyTem
3aro/iHeHUs UHTepaKTUBHOW (opMbl 3asiBfieHUs1 (hopMHpOBaHuUs 3arpoca o
Mpe/loCTaB/eHUM  MYHUIUTANBHOM  YCAYTd,  CcojfiepXkaHue  KOTOpOTro
COOTBETCTBYeT TpeboBaHUsAM (hOPMBbI 3asiB/IeHHsI, YCTaHOBIEHHOW HACTOSII[AM
a/IMUHMCTPATHUBHBIM perjiaMeHToM) (fasee - 3arpoc). ObpailieHre 3asBUTeIsT
B YIIOJIHOMOYEHHbI  OpraH yKa3aHHbIM crocoboMm obecrieurBaeT
BO3MOYKHOCTb HaripaBIeHUsT 1 TIOJTyYeHUsT O/THO3HAYHOM U
KOHUAeHLIMaAbHOW MHGOpMAaL[MK, a TakKe MPOMeKYTOUHbIX COOOIeHU U
OTBETHOW MH(POPMaLMX B  3J€KTPOHHOM BHJE C  UCIO/Ib30BaHUEM
3JIEKTPOHHOW TOJINWCHA B TIOps[IKe, MpPeJyCMOTPEHHOM 3aKOHOJAaTebCTBOM
Poccurickon ®@eneparum.

2.16.3. Tlpu mpefocTaBieHUd MYyHULIANAJIBHOU YC/IYTHM B 3/IEKTPOHHOU
dopme mocpeacteom PIIT'Y, EIII'Y (npd Haauuyuyd  TeXHUUYECKOU
BO3MOYKHOCTH) 3asiBUTe/II0 00ecrieunBaeTcs:

- TiofyyeHue WHGPOpMallMX O TIOPsSiIKe M CpPOKax IpeJoCTaB/IeHuUs
MYHUIUTIaTBHOU YCIYTH;

- 3aMMCh Ha MpUeM B YIIOJIHOMOUEHHbIN OpraH /Jisl TIo/lauk 3asiBlIeHUs U
JIOKYMEHTOB;

- (hbopMUpOBaHUe 3aMnpoca;

- TpUeM U perucTpanusi YIOJHOMOYEHHBbIM OpraHoM 3arpoca H
JIOKyMEHTOB;

- IO/TyueHre pe3yJibTarta MpeAoCTaB/ieHrsi MyHULIUIIATbHOM YCIyTH;

- IOSTyueHre CBeJleHHI 0 XO/ie BbITTOJTHEHUSI 3aripoca;

- OCyllleCTB/IeHWe OLIeHKM KauyecTBa IIpeloCTaB/eHUsI MYHULUIATbHOU
yCJyTH;

- gpocyznebHoe (BHecyneOHoe) o0OkajoBaHWe pelleHUN U AeUCTBUM
(be3meiicTBUSI) YIIOJTHOMOYEHHOTO OpraHa, PYKOBOJUTEIsT YTIOJTHOMOUYEHHOTO
opraHa Jiubo CrieljaamucTa yroJHOMOYeHHOT0 OpraHa.

2.16.4. ITpu popMupoBaHUY 3ampoca B 37IeKTPOHHOM BU/ie (MpU HaTMUUU
TeXHUYEeCKOM BO3MOXKHOCTH) 3asBUTE/TI0 00eCrieuuBaeTCsl:

a) BO3MOXXHOCTh KOITMPOBaHMSI W COXpaHeHWs 3arpoca W MHBIX
JOKYMEHTOB, He0OXOIUMBIX ZIJisl TIPe/IOCTaBJ/IeHHUs yCTyTH;

0) BO3MOXKHOCTh MeuaTH Ha OymMa)KHOM HOCHTese KOIMWW 371eKTPOHHOMN
dbopMmbI 3arpoca;

B) COXpaHeHHe paHee BBeJ/IeHHbIX B 3J/IeKTPOHHYIO (opmy 3ampoca
3HaueHW B JIFOOOM MOMEHT TI0 >KeJIaHWIO T10/1b30BaTesisl, B TOM UHC/e TMpHU
BO3HUKHOBEHHWH OIMOOK BBO/Ia M BO3BpaTe [i/isi [IOBTOPHOTO BBO/ja 3HAUEHUH
B 3/IEKTPOHHYIO (POpPMY 3aripoca;

) 3aroJIHeHWe T0Jied 3J1eKTPOHHOM (DOpMBI 3ampoca [0 Hadajia BBO/Ja
CBeJleHUI 3asiBUTe/leM C WCIO/Mb30BaHWEM CBeJleHUl, pa3MellleHHbIX B
dbenepanbHOM TOCYJapCTBeHHOW WH(OpPMaIMOHHOM cucteMe «EauHas
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cucteMa UJeHTU(GUKAIMM W ayTeHTUGUKALMM B UHQPPACTPYKType,
obecrnieurBaroiieli  WHGOPMAI[MOHHO-TEXHOJ/IOTHUECKOe  B3aUMO/IeHCTBHE
MH(QOPMAILIMOHHBIX  CUCTEeM,  HCIOJb3yeMbIX  [Jid  TpPeJoCTaB/eHHUs
rOCyJJapCTBEHHBIX U MYHULIUMNAJIBHBIX YCJIYT B 3JIeEKTPOHHOM (popMe» (Z1asiee -
euHasi CUCTeMa WJeHTUPUKALMM U ayTeHTU(UKalUM), U CBeJeHUH,
onybnmkoBaHHbIx Ha PIIT'Y, EIIT'Y, B uyacTh, KacaroIeicsi CBeJeHUM,
OTCYTCTBYIOI[MX B JUHOM CHCTeMe UieHTU(DUKALIUU U ayTeHTU(hHKal[UK;

) BO3MOXXHOCTb BEpPHYTbCS Ha J/FO00M W3 9TaroB 3aroHeHUs
3/IeKTPOHHOM (POpPMBI 3aripoca 6e3 moTepu paHee BBeIeHHOUM UH(OPMaLUY;

€) BO3MOXXHOCTb pAocTyna 3asButenss Ha PIITY, EIIT'Y k paHee
MOJAHHBIM UM 3arpocam.

[Ipy HampaBneHWMM 3arpoca HWCMOJb3YeTCsl TMpOCTast 3JIeKTPOHHast
MOAMNUCh, TPUA YCJOBUW, UTO JIMYHOCTb 3asiBUTE/ISi yCTaHOBJI€HA TMpU
aKTUBALAW YYETHOM 3aruCH.

2.16.5. PaspeliieHre Ha TpaBO BBIPYOKU 3e/IeHbIX HACaKIAeHWM (OTKa3 B
BblJlaue), BbIJaeTCcsl B (JopMe 3/IeKTPOHHOIO JAOKyMeHTa rocpeactsom PIITY,
EIII'Y (Opu HaiMuuyd TeXHUYECKOM BO3MOXKHOCTU), TOAMHMCAHHOIO
3JIeKTPOHHOM TMO/INIMChIO, B C/Iyyae, eC/IM 3TO yKa3aHO B 3asiBJI€HUU O Bbljaue
pa3pellieHys Ha TIpaBO BBIPYOKM 3e/IeHbIX HaCaXK/[eHWi, HarlpaBJIeHHOM depe3
PIIT'Y, EIIT'Y.

Pe3ynbTaT TpefocTaBieHus YCayru (paspellieHHe Ha TIpaBO BbIPYOKHU
3e/IeHbIX HACaX[eHWW,) Hamnpae/seTCs YIOJHOMOYEHHbIM OpraHoM B
3JIEKTPOHHOM BHJi€ 3asiBUTE/II0 TOJIbKO TPU YCJIOBUM CBEPKHU 3JIEKTPOHHBIX
00pa30B JOKYMEHTOB, HallpaB/IeHHBIX 3asBUTereM mocpeAacTBom PIITY,
EII'Y(ipy HamMuuyd TeXHUYECKOM BO3MOXXHOCTH), C OpWUrMHAJaMU TIpU
JTMYHOM 00OpallieHUH 3asiBUTeJIS B YIIOJTHOMOUYEeHHbIH opraH (TIpy MOCTYTIIeHU!
yBeIOMJIEHHS] OT YMOJHOMOYEHHOTO OpraHa O TOTOBHOCTH pe3y/bTaTa B
JUYHBIN KabuHeT 3asgBuTes Ha PIITY, EIITY).

B 1ensx mpoBefjeHUs] CBEPKU 3/IEKTPOHHBIX 00pa3oB [IOKYMEHTOB C
OpyWrvHajlaMM M IIOJIyUYeHWs pesy/jbTaTa IIpefjoCTaB/IeHUss YCIyrd Ha
Oyma)kHOM HocuTesie (ec/iv 3asiBUTe/IeM YKa3aHO B 3aripoce, HarpaB/ieHHOM B
YyIOJIHOMOUYeHHbIM opraH, uepe3 PIII'Y, EIII'Y, o nmomyueHuu pe3y/bTaTa
yCJIyTd Ha OyMakHOM Hocutesie) 3asBuTeno Ha PIITY, EINTY (nipu Hamiumy
TeXHAUECKOW  BO3MOXKHOCTU)oOecreunBaeTcss  3alMMcChb Ha TpUeM B
yIOHOMOUEHHBIM  opraH, TMpd 3TOM  3asBUTe/Nt0  obecreurBaeTcs
BO3MOXXHOCTb:

a) O3HAKOMJIEHUsI C paclvdcaHveM paboThbl YMOJHOMOUEHHOTO OpraHa
b0 yTOJIHOMOYEHHOr0 COTPYZHUKA YTOJIHOMOYEHHOTO OpraHa, a Take C
AOCTYIHBIMHU 11 3alIMCU Ha IIPUeM JlaTaMy U UHTepBalaMu BpeMeHU Mpuema;



6) 3armucu B 06bie cBOOOAHBIE /i MpHEMa AaTy W BpeMs B Tpeesax
yCTaHOBJIEHHOT'O B YIIOJTHOMOUEHHOM OpraHe rpadyka rpremMa 3asiBUTe/IeH.

3. Cocras, oc/1e40BaTe/IbHOCTh U CPOKHU BBINO/THEHUSA
aMHHHUCTPAaTUBHBIX NMPOLelyP, TP€00OBaHUSA K MOPAJKY UX BbINO/THEHHUS,
B TOM YHC/Ie 0CO0eHHOCTH BBITIO/THeHHs a[]MUHUCTPAaTUBHBIX MpoLeyp B

3/IeKTPOHHOM hopme

3.1. MyHulunanbHass ycayra TIIpefoCTaB/sieTCsl IIyTéM BbINIOJTHEHUS
C/leIyOLIUX aIMAHUCTPAaTUBHBIX MPOLeAYP (ZeHCTBUM).

B cocraB aAMUHHCTPaTUBHBIX MPOLEAYP BXOJUT:

1) npuém u perucTpanus 3asiB/eHuUs;

2) QopmupoBaHMe UM HarpaB/eHHe MeXBeJOMCTBEHHbIX 3alpoCcoOB B
opraHbl (OpraHusanjii), y4daCTBYIOLMe B IpeJ0CTaB/JIeHNA MYHULMNAJIbHOU
ycayru (Tipy HeoOX0IUMOCTH);

3) paccmoTpeHve 3asBl€HMSI W TpWiaraeMblX K HeMy JIOKYMEHTOB
CreLrajrMCcTOM YIIOJTHOMOUYEHHOI0 OpraHa;

4) Bble3/; COTPYAHUKOB Ha 00BHEKT;

5) BbIlaua pe3yJbTaTa 3asiBUTETIO;

6) TIOpSAOK WUCHpaB/ieHusl [JOMYL[eHHBbIX OIeyaToK U OIMOOK B
BBIJAHHBIX B pe3y/bTaTe TMpeJOCTaB/JeHUs] MYHULMIIATbHOM  YCIYTU
JOKyMEeHTaXx.

3.2. IIpuém u peructpanus 3asB/IeHuUs.

OcHoBaHMeM [yl Hayasa IIpefOCTaB/IeHUsT MYHULIMIAJIBHOU YyCIyry
ABJIIETCS JIMUHOE oOpallleHye 3asiBUTe/Is1 B YIIOJIHOMOUeHHbIN opraH, M®II mo
MeCTy HaxOK[EeHHs 3eMelbHOTO yuaCTKa, C 3asB/eHWeM U [JOKyMeHTaMu;
MOCTYTJIeHWe 3asiB/IeHUsT ¥ KOMUW I0KYMEHTOB B 3JIeKTPOHHOUW ¢opMe uepes
EINT'Y, PIIT'Y (nipy Hanmu4uu TeXHUYECKOM BO3MOXKHOCTH).

3.2.1 Tlpu smuHOM OOpaIlleHNM 3asBUTEJISI B YIIOJHOMOYEHHBIM OpraH
CTMeLUaMCT YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHbBIM 3a TpUeM U BblJauy
JIOKYMEHTOB:

yCTaHaB/IMBaeT JIMYHOCTb 3asBUTeJII HAa OCHOBAHUU [OKYMEHTa,
YZ,0CTOBEPSIOLLEr0 ero JMYHOCTb, Mpe/CTaBUTes 3asBUTe/IS - HA OCHOBaHWUU
JIOKYMEHTOB, Yy/IOCTOBEPSIIOIIMX €ro JUYHOCTh U TOJIHOMOYMS (B C/lydae ero
oOpaiijeHus);

TpoBepsieT CPOK JIeMCTBUS JOKYMEHTa, YA0CTOBEPSIOLLEro ero JMYHOCTh
Y COOTBETCTBME [JaHHBIX JOKYMEHTA, YJOCTOBEPSOLIErO JIMYHOCTD, JaHHbIM,
YKa3aHHbIM B 3asiBJIeHUU U TIPUJIOKEHHBIX K HEMY TOKYMeHTax.

B xome mpuema JJOKyMEHTOB OT 3asiBUTeJI CHELAATUCT, OTBETCTBEHHBIN
3a MpUeM U BbIZIauy JOKYMEHTOB, Y O0CTOBEPSIeTCS, UTO:



TEKCT B 3asiBJIeHUM O BbiZlaue pa3pellleHri Ha TMpaBO BLIPYOKM 3eeHbIX
HaCaX/IeHUU MO/IJaeTCs NPOUYTEHHUIO;

B 3asB/IEHHH O BblJaue pa3pellleHHs] Ha TpaBO BBLIPYOKH 3e/IeHBbIX
HaCaK[JeHUM yKa3aHbl (haMUWIWs, UMs, OTYECTBO (TOocaefjHee - TPU Ha/IAUWH)
bu3rueckKoro yimija MO0 HauMeHOBaHKe IOPHUANUECKOTO JIULIA;

3asB/ieHWe O BbiZlaue paspellieHud Ha TIpaBO BBIPYOKH 3e/IeHbIX
HaCaK/IeHUM MO/IMUCAaHO YIIOTHOMOYEeHHBIM JIULIOM;

TIPWIOXKEHbI ~ JOKYMEHTbI, HeoOXOoAuMble /i1  TIPeOCTaBIeHUS
MYHULIAMNATbHOU YCTyTHU.

Ecnu nipeficTaB/ieHHble KOTIMY YKa3aHHBIX [JOKYMEHTOB HOTapualbHO He
3aBepeHbl (M UX HOTapualbHOe 3aBepeHre He TpeAyCMOTpeHO (eznepabHbIM
3aKOHOM), CITeLIMa/IUCT, OCYIeCTB/SIONMNA TMpUeM JOKYMEHTOB, CpPaBHUB
KOIWU JOKYMEHTOB C UX OPUTMHA/IAMHU, BBITIOJIHSET Ha TAKUX KOMUSAX HAJIHCh
00 WX COOTBETCTBHUU OpPHTUMHA/IAM, 3aBepsieT CBOEM TMOJAMNHMCHI0 C yKa3aHWeM
(haMWINKM U UHULIAAJIOB.

MakcuMasnbHbIM CPOK BBIMOJIHEHUS] aJMUHUCTPATUBHOM MpOLeAYPhI 0
TIpUeMY W PerucTpaliiu 3asiBjieHUsI O BbiJlaue pa3pellleHUi Ha MpaBo BbIPYOKU
3e/IeHbIX HaCaXK[AeHUM W TPUI0KEHHBIX K HeMy [JOKYMEHTOB cocTaBjsieT 1
pabounii fieHb.

Kputepuii TpUHSTHS PpelleHus: TOCTYIUIeHWe 3asiB/ieHHds O BblJjaue
pa3pellieHnid Ha TpaBO BBIPYOKM 3e/IeHbIX HaCaXkKAeHWM U TPUIO’KeHHBIX K
HEeMY JIOKyMEeHTOB.

Pe3y/sbTaTOM aJMUHUCTPAaTHBHOM TIPOLIEAYPhbl SIB/SIETCS TIpUEM U
PEeryucTparis 3asBJeHHS O BbiJaue pa3peIlieHri Ha ITPaBO BLIPYOKHU 3e/IeHbIX
HaCaK/JeHUU U NPUIOXKEHHBIX K HEMY JJOKyMEHTOB.

WMHdopmaiiusi o 1ipueMe 3asiBlieHMSI O BblJjaue pa3pellleHUid Ha IIpaBO
BBIDYOKM 3€/IeHBbIX HaCaKJeHWW W TPUIOKEHHBIX K HeMy [JOKYMEHTOB
(duUKcUpyeTcsi B yCTAHOBJIEHHOM TIOpsSiiKe, B TOM UWC/ie B CUCTEMeE
9JIEKTPOHHOTO  JIOKyMeHToobopoTta  (TipH Ha/IMUMM  TeXHUYEeCKOU
BO3MO>XHOCTH) YIIOJTHOMOUYEHHOT'0 OpraHa.

B [geHb perucTpaiyyd 3asiBjieHWs O BblJjaue pa3pelleHuid Ha TpaBO
BLIDYOKU 3e/IeHbIX HaCakJAeHWM W TIPWIOKEHHBIX K HeMY [OKYMEHTOB,
CTelUaiCT, OTBeTCTBEHHBIM 3a TpMeM JOKYMEHTOB, Iepe/laeT MOCTYMNHUBIIINe
JIOKYMeHTbl HauaTbHUKY YTIOJTHOMOUYEeHHOT'0 OpraHa.

HavanbHUK yIIOJTHOMOUEHHOI'O OpraHa OTMHMChIBAeT TOCTYIUBIIIHE
JIOKYMEHTbl PYKOBOJUTE/NI0 CTPYKTYPHOI'O TO/pa3zesieHusi, OTBeTCTBEHHOIO
3a BbIjIauy pa3pellieHus Ha IpaBO BBIPYOKH 3e/1eHbIX HaCcaKAeHUH.

3.2.2. Ilpu HaripaB/ieHUH 3asiBUTe/IeM 3asiBlieHWs U [JOKYMEHTOB B
YIIOJITHOMOUEHHbIA OpraH TOCPeJCTBOM TIOYTOBOM CBSI3U  CIIEL|UaJIUCT
YIIOJTHOMOUYEHHOT'0 OpraHa, OTBETCTBEHHbBIU 3a TIPUEM U BblJlauy JOKYMEHTOB:

TipoBepsieT TPaBUJILHOCTh a/IpeCHOCTH KOppecroHAeHIMU. OirbouHo



(He 1O azpecy) IIpUCJIAaHHBIE T[HMCbMAa BO3BpALAlOTCA B OpraHU3aLuio
TIOUYTOBOM CBSI3U HEBCKPBITBIMU;

BCKpbIBaeT KOHBEPTHI, IIPOBEpSieT Haquuvie B HUX 3asB/IeHUS U
JNOKYMEHTOB, 00513aHHOCTb T10 TIPeJOCTAaB/IEHWIO KOTOPBIX BO3/I0)K€HA Ha
3asgBUTEIS;

1poBepsieT, 4YTO 3asiB/€HWEe He MCIO/JHEeHO KapaH/JalloM, HaIMCcaHo
pa3bopunBo, (amuivu, WMeHa, OT4yecTBa (MpU HaJIUUMK), HaMMeHOBaHHUe,
aZipeCc MecCTa >KUTe/bCTBA, aJjpeC MeCTOHaxO)XKJeHHUsl, HalMCaHbl OTHOCTBIO,
MO/I/TMHHOCTD TMOJIKCH 3asiBUTEJISI 3aCBU/eTe/IbCTBOBAHHOW B YCTaHOB/IEHHOM
3aKOHO/IaTeIbCTBOM IOPSIJKE;

MIPOBO/IUT TNEPBUUHYH MPOBEPKY Mpe/CTaB/IeHHbIX KOMWW JOKYMEHTOB,
VX COOTBETCTBHE JIeMCTBYIOLLEMY 3aKOHO/|aTe/IbCTBY, a TAK)Ke IPOBepsIeT, UTOo
yKa3aHHble KOIUU 3aBepeHbl B yCTaHOBJIEHHOM 3aKOHOZaTe/IbCTBOM IOPSJIKE;

TIpOBepsieT, UTO KOMUU JOKYMEHTOB He UMEIOT Cepbe3HbIX MOBPeXeHUH,
Ha/Mure KOTOPBIX He I03BOJIIeT OJHO3HAYHO WCTOJIKOBaThb UX COJEep>KaHUe,
OTCYTCTBYIOT MTOJUUCTKHU, PUITUCKH, 3aUePKHYThIE CJI0Ba, UCTIPABJIEHNUS.

MakcrMasnbHbIM CPOK BBIMOJHEHUSI a[IMAHACTPAaTUBHOM TpOLIeyphl IO
NpYeMy Y perucTpaliyy 3asiBjieHusi O Bbilaue pa3pellieHusi Ha MpaBo BLIPYOKHU
3e/IeHbIX HAaCaXJEeHWW M TIPUJIOXKEHHBIX K HeMy JIOKYMEHTOB cocTaBjsieT 1
paboumnii 1eHb.

Kputepuii TNpUHATHS pelleHus: TOCTYIUIeHWe 3asiBJIeHUs O BblJaye
paspellieHus] Ha TPaBO BLIPYOKM 3e/IeHbIX HaCaKJeHWW U TPUIOKEeHHBIX K
HeMY JJOKYMEHTOB.

Pe3ynbTaToM aJMUHUCTPAaTUBHOW TIIpOLeAypbl SIBJSIETCS TpUEM U
perucTpauys 3asiB/ieHUs] O Bbilade pa3pellieHUsI Ha MPaBO BLIPYOKU 3e/ieHbIX
HacakJieHU U MPUI0JKeHHBIX K HEMY [JOKyMEHTOB.

WHpopmanusi 0 mpreMe 3asiB/ieHHsI O BblZiaue paspelleHud Ha IIpaBo
BBIDYOKM 3e/ieHbIX HAaCaXKAeHWM U TIPUJIOKEHHBIX K HeMy JIOKyMEHTOB
(GUKCUpyeTCsT B YCTAHOBJEHHOM TIOpsAJKe, B TOM 4YHCJIe B CHUCTeMe
3/IEKTPOHHOTO  [JOKyMeHToobopoTa  (IIpy  HaJIWUuMM  TeXHUUeCKOH
BO3MOKHOCTH) YTIOJITHOMOUEHHOI'O OpraHa.

B feHb peructpanuu 3asBleHHs O BblJaue paspellleHMd Ha IIpaBo
BbIDYOKM 3e/IeHbIX HaCaK/JeHUl U TIPUIOXKEHHbIX K HeMYy J[JO0KYMEeHTOB,
CreLMaauCT, OTBEeTCTBEHHBIN 3a NPUeM JJOKYMEHTOB, NepejiaeT MMOCTYIMBLINE
JOKYMEHThI Haya/IbHHKY YIIOJTHOMOUEHHOI'O OpraHa.

HauanbHUK yIOJTHOMOUEHHOTO OpraHa OTHMChIBaeT IOCTYIUBIINE
JOKYMEHTBI PYKOBOJMTENIO CTPYKTYPHOTO IOZpasfesieHrs], OTBETCTBEHHOIO
3a BbIJjauy pa3pelleHuii Ha MPaBo BbIPYOKHU 3e/IeHbIX HacaXKIeHUH.

3.2.3. [IpueM u peructpauys 3asiB/ieHHsI O BblJjaue pa3pelleHri Ha paBo
BLIDYOKM 3€/IeHbIX HaCaK[JeHUd W TIPUIOXKeHHBIX K HeMY JOKYMEHTOB B
(opMe 3/1eKTPOHHBIX JOKYMEHTOB.



[Ipu HampaB/ieHUHU 3asiBIeHUs O Bbllaue pa3pellieHui Ha TIPaBo BbIPYOKU
3e/IeHbIX HaCaKJeHWil B 2/IeKTPOHHOW (opMe (MpU HaIUUYUU TEeXHUUYECKOM
BO3MOJKHOCTH) 3asiBUTEII0 HeoOXoAaumo 3amosHuth Ha EI'TIY, PIITY
5JIEKTPOHHYIO (pOpMy 3ampoca Ha MpejoCTaBIeHHe MYHULMIAIbHOU YC/IyTH,
MPUKPENUTh K 3asiB/IEHUIO B 3/IEKTPOHHOM BHJle JOKYMEHTbI, He00X0AuMblie
JJ1s1 Ipej0CTaB/IeHUs] MYHULIMMNA/IbHOM YC/IyTH (TIPU HAJIMUWK).

Ha EITIY, PIII'Y pa3meljaetcs obpa3sel] 3amoJjiHEHUsT 37eKTPOHHOMU
dbopmbl 3asiBieHUs (3ampoca).

dopMaTHO-/IoTUYecKasi  MpoBepka  C(OPMHUPOBAHHOTO  3asiBJIEHUS
(3ampoca) OoCyILIecTB/sIETCS aBTOMAaTUUeCKU T0C/ie 3aroHeHUs 3asiBUTe/leM
KaKJOro U3 Tiojied 95/IeKTpOHHOW (opmbl  3aripoca. [lpu  BbIsIBIeHUUH
HEKOPPEKTHO 3arl0JIHEHHOT'O T0Jsi 3JIeKTPOHHOUM (hOpMbl 3ampoca 3asiBUTe/b
yBeIOMJISIETCSI O XapaKTepe BbISIBJIEHHOW OLIMOKU U TOpsiKe ee yCTpaHeHUs
MocpejCTBOM  MH(GOPMAIIMOHHOTO  COOOILeHUs] ~ HerocpeACTBEHHO B
3JIeKTPOHHOU (popMe 3aripoca.

CnenuanucT, OTBETCTBEHHbIM 3a TpPHEM W BblZiauy JOKYMEHTOB, TIpU
MOCTYIJIEHUU 3asiBJIEHUS U JOKYMEHTOB B 3JIEKTDOHHOM BU/E:

TpoBepsieT  3/IeKTPOHHble  00pa3bl  /IOKyMEHTOB Ha  OTCYTCTBUe
KOMITbIOTEPHBIX BUDYCOB Y MCKa)KeHHOM MH(OpMaLuy;

PEruCTpUpPyeT JOKYMEHThl B YCTAaHOBJIEHHOM IIOpsiJKe, B TOM UMC/Ie B
CUCTeMe 3/IeKTPOHHOTO JOKyMeHToobopoTa (MpU Haquuuyd TeXHUUeCKon
BO3MO>XHOCTH) YIIOJTHOMOUYEHHOT'O OpPraHa;

dbopMUpyeT U HampaB/sieT 3asBUTE/II0 3JIEKTPOHHOE YBeJoMJ/ieHue yepe3
PII'Y o monyuyeHWM W perucTpaldu OT 3asBUTeNsl 3asB/eHUs (3arpoca) U
KOIMK [JOKYMEHTOB, B (Jly4yae OTCYTCTBHS TE€XHUYECKOM BO3MOXXHOCTU
aBTOMaTHuyeCcKoro ysenomseHus 3assuresig yepes EI'TLY, PIIT'Y;

HarpaB/sieT TOCTYINMBIIMKA MaKeT [OKYMEHTOB B 3/IEKTPOHHOM BHJE
Haya/IbHUKY YIIOJITHOMOYEHHOI'0 OpraHa.

HavanbHUK yMO/JIHOMOUEHHOIO OpraHa OTIMChIBaeT [OCTYNHUBLIME
JIOKYMEHTbI PYKOBOJMUTENIO CTPYKTYPHOIO MOJpa3zesieHrs], OTBETCTBEHHOIO
3a Bbljlauy pa3pellieHuii Ha MpaBo BbIPYOKH 3e/1eHbIX HacaKAeHUi

MakcuMasibHbIM CPOK BBITIOJIHEHUSI aMUHUCTPATUBHOM TPOLeAYyPhI T10
TIpYeMy Y perucTpaliuy 3asiBjieHUs O Bbilaue pa3pellieHusi Ha MpaBO BLIPYOKHU
3e/IeHbIX HACaKJeHWUN U TIPWIOXKEHHBIX K HeMy J[OKYMeHTOB B ¢opMme
3/IEKTPOHHBIX IOKYMEHTOB COCTaB/isieT 1 pabouwnii [ieHb.

Kputepuii TpUHATHA peIIeHUs: TOCTYIUIEHWe 3asiB/IeHHs O BblJaue
pa3pellieHuil Ha TpaBO BBIPYOKHU 3esieHbIX HaCaXKJeHUM U TPUIOKEHHBIX K
HEMY JIOKYMEHTOB.

Pe3ynpTaTOM  aJ/MMHUCTPAaTUBHOW  TIPOLIEAYPbl  SIB/IAeTCS  IIPHUEM,
perucTpauys 3asiB/ieHUs] O Bbljjaue pa3pellieHri Ha MpaBO BLIPYOKM 3e/leHbIX
HaCaK/IeHUW U NPUIOXKEHHBIX K HeMY JJOKyMEHTOB.



Wudbopmaiusi 0 npueMe 3asiBjieHHsi O BbiZlaue paspelleHui Ha TIpaBO
BBIDYOKM 3€/IeHBbIX HaCaKJeHUW W TPUIOKEHHBIX K HeMy [JOKYMEHTOB
¢uKcupyeTcsi B cUCTeMe 3/IeKTPOHHOTO J0KyMeHT000OopoTa (Tipy Haluuuu
TeXHAUYECKOU BO3MOKHOCTH) YIIOJIHOMOUYEHHOT'O OpraHa.

3.3. @opMUpOBaHMe M Harpas/ieHWe MeXBeJOMCTBEHHBIX 3arpocoB B
opraHbl (OpraHu3aliiu), y4acTBYIOI[Me B MpeA0CTaBJIeHUN MYHMIUIIAJIbHOU
yciiyry (Tipy He0OXOAUMOCTH).

OcHoBaHueM [ Havaja aJMUHUCTPAaTUBHOW TIPOLIEAYDBI SIBJISIETCS
Herpe/iCTaB/ieHe 3asiBUTesieM JiMOO ero Tipe/CTaBUTe/IeM [IOKyMEHTOB,
NpeJyCMOTPeHHbIX IIyHKTOM 2.6.1 HacTosllero aAMWHUCTPAaTUBHOIO
perjiamMeHTa.

PykoBoguTe/nb CTPYKTYPHOTO MOApa3fesieHusi, OTBETCTBEHHOrO 3a
BbIZlauy paspellleHuii Ha TIpaBO BBIPYOKHM 3e/IeHbIX HacCaKAeHWi, Tocye
TO/Iy4YeHUsl 3aperuCTPUPOBAHHBIX JOKYMEHTOB, 3HAKOMUTCS C 3asB/IEHUEM O
BblJlaue pa3pellleHWi Ha TpaBO BbIPYOKHM 3e/IeHbIX HACOKAEHUM U
MPUIOKEHHBIMM K HeMy [JOKyMeHTaMu (TpM HaJIuuuM) U T[Oopydaer
YIIOJTHOMOUYEHHOMY CITeLJUa/IuCTy TIPOM3BECTU TPOBEPKY MpeACTaB/IeHHbIX
JIOKYMEHTOB.

B ciyyae, ecii yOJTHOMOUEHHBIM CIeL[MaJMCTOM Oy/leT BbISB/IEHO, UTO
B TIepeyHe [peJCTaB/JeHHbIX [JOKYMEHTOB OTCYTCTBYKOT JJOKYMEHTHI,
rpefyCMOTpeHHble  NyHKTOM 2.6.1 HacTosilllero  aAMWHUCTPATUBHOI'O
perjiamMeHTa, TMPUHUMAEeTCs pelleHrWe O HarpaBlIeHUd COOTBETCTBYHOLIUX
Me’KBeJOMCTBEHHBIX 3arpOCOB.

Me)xBeIOMCTBEHHbIE 3aliPOChl HAMPABJISIFOTCS B CPOK He MO3[Hee OAHOTO
pabouero ZHs CO [HS TOJyueHUs 3asB/ieHUsI O BbiJjaue paspelleHUs Ha TPaBo
BBIPYOKM 3e/IeHbIX HaCa)K/[eHUH U TPUIOKEHHBIX K HEMY TOKyMEeHTOB.

HaripaB/ieHne  Me)XBeJOMCTBEHHBIX 3allpOCOB  OCYLL[eCTB/ISETCS B
3JIEKTPOHHOU (hOpMe TOCPeJICTBOM eWHOM CHUCTEMblI MeXXBeJOMCTBEHHOIO
3JIEKTPOHHOTO B3auMMOJEHCTBUSI M TIOAK/IIOUEHHBIX K HeWl perdoHaJbHOU
CHUCTeMbl Me>KBeZJOMCTBEHHOI'0 3/IEKTPOHHOT'O B3aUMOZ€HCTBUSI.

HampaBiieHue Me)XBeJOMCTBEHHOTO 3arpoca B OyMaKHOM Buje
[IOyCKaeTCss  TOJILKO B (JIyyae  HEBO3MO)XXHOCTM  HarlpaBJ/IeHUs
Me)KBeJOMCTBEHHBIX 3allpOCOB B 3JIeEKTPOHHOM (hopMe.

YTOTHOMOUEHHBIN CTeluanucT 00s3aH TIPUHSATb HeoOXOAWMbie Mephbl
[J/1s1 TIOJTy4eHUs] OTBeTa Ha MeXXBeJOMCTBEHHbIE 3alpOChl B YCTaHOBJIEHHbBIE
CPOKH.

HaripaB/ieHne Me)XBeZJJOMCTBEHHOI'O 3arpoca [JOIlyCKaeTCsi TOJBKO B
1[e/IsIX, CBSI3aHHBIX C MPeI0CTaBJIeHueM MYHULIMMAIbHOM YC/IyTH.

B ciyuae HemocTyruieHWs OTBeTa Ha MeEXBEJIOMCTBEHHBIM 3ampoc B
YCTaHOBJIEHHbIA  CPOK,  TPUHUMAIOTCS  MEpBhI, rpelyCMOTPeHHbIe
3aKOoHOAaTebCcTBOM Poccuiickor @eepaniyu.



MakcrmanbHbId  CPOK  BBIMIOJIHEHUSI  JJaHHOM  a[MUHHUCTPAaTUBHOU
MpoLie/[ypbl COCTaBsieT 5 pabounx AHeH.

Kputepuii TIpUHATUS  pelleHUs: HeNpeACTaB/IeHHWe JOKYMEHTOB,
NpelyCMOTPEHHBIX MYHKTOM 2.6.1 HacTosIlero aJMWUHUCTPAaTUBHOIO
perjiameHTa.

Pe3y/sbTaTOM aJIMUHUCTPAaTMBHOW MpOLIEyPbl SIB/SIETCSA IOJydYeHue B
paMKaxX Me>XBeJOMCTBEHHOT0 3JIEKTPOHHOTO B3aWMO/IeHMCTBUSI [JOKYMEHTOB
(Mx KomuM WM CBeJileHUW, CO/epXKall[uXCs B HUX), HEOOXOAWMBIX [Jis
Tpe/0CTaB/eHUs] MYHULIMIIAIbHON YCAyTH 3asBUTENI0, JIMOO Tio/yueHre
nHbOpMal1H, CBUeTeNbCTBYIOIeH 006 OTCYTCTBHY B pacTiopsbKeHUU OPraHOB
(opranmusanuii), y4yaCTBYIOIIMX B MpPeAOCTaB/JIeHUH MYHULIMMAIbHOU YCIYTH,
JOKYMEHTOB (MX KOITMM WA CBeJEHHUH, CO/IeP>KAI[UXCS B HUX ), HE0OXOANMBIX
JJ1s1 TIpe0CTaBIeHUSI MYHULIUMNAIbHOM YCIIyTH.

duKcalusl pesysbTaTa BbITIOJIHEHUSI aJMUHHACTPAaTUBHOU MpOLeJypPbl He
TIPOU3BO/IATCS.

3.4. PaccMoTpeHue 3asB/leHUs UM IIpWjaraeMbIX K HeMy [JOKYMEHTOB
CHeLMaIuCTOM yIIOJTHOMOUEHHOI'O OpraHa.

OcHoBaHWeM /i1 Hayaja aJMUHUCTPAaTUBHOW TIPOLIEAYPhI SIB/SIETCS
MPUHATUE  CIelMaMCTOM  YIOJHOMOYEHHOTO OpraHa 3asiB/ieHUs W
Tipu/iaraemMbiX K HeMy JOKYMEHTOB.

CrieLiuasiMCT yIOJIHOMOYEHHOI'0 OpraHa IocJje IMojaydyeHus: JOKYMeHTOB
B TeueHue 1 (ofgHOro) pabouero AHSI OCYIECTB/sieT MPOBEPKY TOJHOTHI U
[IOCTOBEPHOCTH JOKYMEHTOB, BBISIB/ISIET HaJWU4We OCHOBAaHWM [Jisi OTKasa B
NpeJiOCTaB/IeHUA MYHULMIIAILHOM YCIyre MO OCHOBAHUSIM, YKa3aHHBbIM B
MyHKTe 2.9. HaCTOSIIIero aMUHUCTPAaTUBHOTO persameHTa. [Ipu oTCcyTCcTBUM
OCHOBaHWM B OTKase MpeAOCTaB/leHUs] MYHULUIAIbHOW YCIyre CHeLydaIuCT
YTIOJTHOMOUYEHHOTO OpraHa TOTOBUT MaTepHasbl [/ Bble3lla Ha OOBLeKT Ayis
oOcnefoBaHUs TeppyuTOpYH. [IpM Ha/IMUMKM OCHOBAaHWM /I OTKa3a B
NpeJioOCTaB/AeHUA MYHMIUMIIALHOM YCAyre MO OCHOBAHUSIM, YKa3aHHBIM B
NyHKTe 2.9. HacTosllero aJMWHUCTPAaTUBHOIO perjiamMeHTa, TOTOBUT
MOTUBHPOBAHHbBIN OTKa3.

CpoK a[MUHUCTPATHUBHOM TpoLielypbl COCTaB/sieT 1 paboumnii /jeHb.

Pe3ynbTaToOM aZMUHHUCTPAaTUBHOM TMPOLIEAYPHI SB/SIETCA YCTaHOBJIEHUE
OCHOBAHUWM [|/151 OTKa3a B MPeJ0CTaB/IeHUA MYHULIUIIAIbHOM yCIIyTe.

3.5. Beie3g Ha 0OBEKT.

OcHoBaHMeM [Ji1 Hayaja aJMUHUCTPAaTUBHOW TIPOLIEAYDHI SIBJISIETCS
TIO/ITOTOBKA MaTepHasioB Ha OdopM/eHWe pa3pellieHWd Ha IMpaBO BBIPYOKHU
3e/IeHbIX HaCaXKeHWW W Bble3Zi Ha 00BEeKT U 00c/ieoBaHWe COCTOSTHUS
3e/IeHbIX HaCaK/IeHUH.

Ha ocHoBaHMM akTa 00C/ieZloBaHUsSI CIEMAIUCT YIIOJTHOMOUEHHOTO
OopraHa rOTOBUT 3asiBUTE/IIO0 OTBET O pe3y/ibTaTaX PaCCMOTPEHUS 3asiB/IEHUS.



OOuuit CpoK aJMHUHUCTPATHBHOM Tipolleayphl He 6omee 5 (TsTH)
pabouux gHeH.

Pe3ysbTaTOM aJMUHUCTPATUBHOM MPOLIEJYPbl SIBJIIETCSI [PUHSITHE
pellleHus] 0 BO3MOKHOCTH BbIZIauX pa3pellleHHi Ha TIPaBO BLIPYOKH 3e/IeHBIX
HacaKJeHui b0 00 OTKasze B BbiJjaue paspellieHuid Ha MpaBO BLIPYOKH
3eJ/IeHbIX HaCaK/|eHUM.

3.6. Bbiaua pe3yJibTara 3asiBUTEJIO.

OcHoBaHueM [ Havaja aJMUHUCTPAaTUBHOW TIPOLIEAYDBI SIBJISIETCS
TI0/ITOTOBJIEHHOE pa3pellieHre Ha TIPaBO BBIPYOKH 3e/leHbIX HacaXkJeHui bo
MOJTOTOB/IEHHOe  yBeflomieHWe 00  OTKase B TIpe/lOCTaB/IeHUU
MYHULIAMATIBHOU YCJIyTe.

B ciyuae oTKa3a B BbiZiaue pa3pellieHHs] Ha TIPaBO BBIPYOKHU 3e/IeHBbIX
HaCaK[JeHUU CTeLraJruCT YIIOJTHOMOYEHHOT0 OpraHa MMCbMEHHO M3BeIaeT O
TIPUHATOM peLleHUM 3asiBUTETI0 C YKa3aHWeM TPUUYKHBL.

[TogroToB/IeHHOE pa3pellleHHe Ha TIPaBO BBIPYOKM 3e/1eHbIX HaCaKAeHU
HaTIpaBJ/ISIeTCS 3asBUTETIO CTIOCOO0M, YKa3aHHOM B 3asiBJIEHUH.

CpoK a][MUHHUCTPAaTUBHOM IPOLIe[yphl COCTaB/steT 1 pabouMii /1eHb.

Pe3y/sbTaTOM [@aHHOM aIMUHUCTPAaTUBHOW MPOLIeyphl SIBJISETCS BblJaua
3asiBUTE/II0 Pa3pellleHWss Ha TIPaBO BBIPYOKU 3e/IeHbIX HaCaKAeHud Jrbo
MOTHMBUPOBAHHOI'0 OTKa3a.

3.7. Tlopsimok WcCHpaB/ieHUs] [JOMYI[eHHBIX OIeYyaToK U OmMOOK B
BBIJAHHBIX B pe3y/jbTaTe MpeJOCTaB/JIeHUs] MYHULMIIATbHOM  YCIyTH
JOKyMEHTaXx.

3.7.1. OcHoBaHveM [/ Hayaja aJMWUHUCTPAaTUBHOW TPOLIEAYPbI
ABJIIETCST  TIpe/ICTaB/ieHWe B  YIIOJITHOMOUEHHBIM OpraH 3asiBjieHus 00
WCTIpaB/IeHUW OIMMOOK M OTevaToOK B JOKYMEHTaxX, BbIZJAHHBIX B pe3yJibTaTe
TpeJi0CTaB/IeHYS MYHULIUTIAIbHOW YCTYTH.

K 3asBieHHIO TIOMUMO [OKYMEHTOB, SIBJISIFOLUXCS OCHOBAHWEM [IJist
WCTIpaB/IeHUs] OIIMOKW (OTevaTKH), 3asBUTe/b ITPUK/IA/[bIBAeT OpPUTHHAII
NOKyMeHTa — pe3y/jbTaTa IMpeoCTaB/JeHUs] MYHULUIAJbHOU YCJIyTU Ha
OyMaxHOM HocuTese (TIpU Ha/TMUKK).

[JO/KHOCTHOE /MLI0  YIIOJTHOMOUEHHOIO0 OpraHa, OTBETCTBEHHOe 3a
Npe/ioCTaB/IeHe MYHMLMIIAJILHOW  YCJIyTH, pacCMaTpyBaeT 3asiB/ieHue,
rpe/icTaB/ieHHOe (HampaB/ieHHOe) 3asBUTe/ieM, W TPOBOJAUT TPOBEPKY
YKa3aHHbIX B 3asiBJIeHUM U JOKYMEHTaX CBeJeHUM B CPOK, He TPeBbIILIA0IINMI
2 pabouux /iHS C AAaThl peTUCTPAI[UM COOTBETCTBYIOIIETO 3asiB/IeHMUS.

Kputeprem mpUHATUSL pellleHUs] MO aJMUHUCTPAaTUBHOM TIpoLieAype
ABJIIETCST Ha/MuWe WA OTCYTCTBHE TaKUX OreuaTok U (wid) oirbok. B
C/lydae BBISIB/IEHUS [JOMYIIIEHHBIX OIeYaToK W (M/IM) OMMOOK B BbIJaHHBIX B
pe3ynbTaTe  MpPeNOCTaB/JIeHUs] MYHULMOAJIbHOM  yCIAYTM  JTOKYMeHTax
JO/DKHOCTHOE  JIMLIO  YIOJIHOMOYEHHOrO  OpraHa, OTBETCTBEHHOe  3a



NpeJioCTaB/IeHe MYHULUIIAJBbHOW YC/IyTH, OCYLLECTB/SIET WCMpaBleHUe WU
3aMeHy yKa3aHHbBIX JOKYMEHTOB B CPOK, He TIPeBBIIIAIOIIHM 5 pabounx gHel ¢
MOMEHTA PerucTpalyd COOTBETCTBYIOIErO 3asiBIeHUSI.

B ciayuae OTCYyTCTBUSI omeuaToK W (Wid) OMMOOK B JOKYMEHTax,
BbIJaHHbIX B pe3y/bTaTe TIPeAOCTaB/A€HUS MYHULMMNAIBHOW  YC/IyTH,
JOJDKHOCTHOE ~ JIML[0  yINOJHOMOUEHHOTO OpraHa, OTBeTCTBEHHOEe  3a
TIpe/loCTaB/ieHHe MYHUILUMIIATbHOM YC/IyTU, MUCbMEHHO CO00IIaeT 3asBUTE/TIO
00 OTCYTCTBUM TaKMX OMeuaTokK U (Uin) olIMbOK B CPOK, He MpeBbIIIALUi 5
pabouux JHel Cc MOMeHTa perucTpaljii COOTBETCTBYIOIIIEro 3asiB/IeHMUs.

3.7.2. 3asBneHve 06 HCIIpaB/eHUM OIMOOK W OTeYaTOK B JJOKyMEHTaX,
BbIJ]JaHHBIX B pe3y/bTaTe MpeA0CTaB/AeHUs] MYHUIUIIA/JILHOW YC/IyTH, MOXXET
ObITH TIpe/ICTaB/IeHO 3asiBUTe/IeM B 3/IeKTPOHHOUW ¢dopMe, B TOM 4uC/ie yepe3s
EINIT'Y, PIIT'Y (ripy Hanuuuu TeXHUYECKOH BO3MOXXHOCTH).

B cnyyae nogaun Takoro 3asBieHus uepe3 EIN'Y, PIII'Y ucrnipaBieHHbIN
JOKYMEHT B 3J/IeKTDOHHOM BW/le WIA CKaH J[JOKyMeHTa Ha OyMaXHOM
HOcUTesle, [OKyMeHT, HWHGOpPMUPYIOIIMA 00 W}CrpaBieHud OIMUOKA B
BbIJAHHBIX B pe3y/jbTare TpeJoCTaB/AeHUs YCAYTd [JOKyMeHTaX WA
yBefioMieHre 00 OTCYTCTBUM OIMOKM (OLIMOOK) B BBIJAHHBIX B pe3y/bTaTe
TIpe/OCTaB/IeHUs] yC/IYyTd AOKYMEHTaX, pa3MelljaeTcss B JIMYHOM KabOuHeTe
3asBuTens Ha EIILY, PIITY.

Pe3ysbTaTOM  aMUHUCTPAaTUBHOM  TIPOLIeAypPbl  SIB/SIETCS  BblAaua
(HampaB/sieHWe) 3asiBUTENI0 UCIPABAEHHOTO B3aMeH paHee BbIJAHHOTO
JNOKyMeHTa, SIB/ISIIOIIErocs pe3y/bTaTOM MpeA0oCTaB/lIeHUs] MYHULMMNaIbHOM
YCIIyTH, WK CO00ITIeHre 00 OTCYTCTBUY TaKUX OMevaToK U (KMK) OMMOOK.

4. ‘I)OpMBI KOHTPOJIA 3d MPeA0CTaB/IEHUEM MYHPIHHHHJIBHOﬁ YCIYyru

4.1. TlopsiioK OCyILeCTB/IEHUS] TEKYI[er0 KOHTPOJIsL 3a COO/IoZieHrneM U
WCTIOJTHEHWEM  OTBETCTBEHHBIMM  JIOJDKHOCTHBIMH  JIMLIAMM  TI0JIOYKEHUU
HaCTOsIII[ero aJMUHUCTPATUBHOIO perjaMeHTa W WHBIX HOPMAaTUBHBIX
TIPABOBBLIX aKTOB, YyCTaHABMBAIOU[MX TpeOOBaHUSI K IIpei0CTaB/IEHUIO
MYHULMTAJIbHOW YCJIyTH, a TakKe TMPUHATHEM pelLleHWHd OTBeTCTBEHHBbIMU
JIULIAMHU.

Texyiuii KOHTPOJIb 3a COOJIOJjeHeM U WCIIOJTHEHUEeM [IOJ/DKHOCTHBIMU
JULIaMU  YIIOJTHOMOYEHHOTO  OpraHa  yyeTa  TOJIO)KEHUWM  JJaHHOTO
aJIMUHUCTPATUBHOIO perjiaMeHTa W WHbIX HOPMATUBHBIX TIPAaBOBBIX aKTOB,
yCTaHaB/IMBAIOIMX TPeOOBaHUS K TIPeJOCTaB/IeHHIO0 MYHULIUTIATBHON YCIyTH,
a TakXe TPUHSITUEM WMH pelleHun (Janee - TeKyILIUM KOHTPOJIb
JesITeNIbHOCTH) OCYLL[eCTBJ/IsIeT PYKOBOUTE/ b YIIOTHOMOYEHHOT'O OpraHa.



TekylIMid KOHTPO/b OCYLIeCTBJISIETCSI MyTeM TIPOBeJEeHHs TPOBEPOK
COOMIOZIeHNsT W WCTIOJIHEHUSI [IO/DKHOCTHBIMHM JIMIJAMM U COTPYAHUKaMH
MOJIO’KEHUM  HACTOALEer0  aJIMMHUCTPAaTMBHOTO  perjaMeHTa U MHbBIX
HOPMAaTHBHBIX IPAaBOBBIX aKTOB, YCTaHABIMBAIOIIUX TpebOBaHUS K
Npei0CTaB/I€HNI0 MYHUIUIIA/IbHOW YCIYTH.

4.2. llopAfoK W TIepUOSUYHOCTH OCYLeCTB/IeHWUS IUJIAHOBBIX U
BHEIVIAHOBBIX ~ TPOBEPOK  TMOJHOTBI M  KaueCcTBa  IpeJoCTaB/eHHs
MYHULMTAJIbHOW YCIyTM, B TOM UHC/Ae MOPSiAOK M (OpMbl KOHTPOJIS 3a
TIOJTHOTOM Y Ka4eCTBOM IpeJj0CTaB/IeHHs MYHULUIIA/IbHOM yCTyTH.

KoHTposb 3a TOMHOTOM M KayeCTBOM MpeOCTaB/IeHUs] MYHULIUIATbHON
yCJIyTH BKJTIIOUaeT B ceOsi MpOBe/ieHre TIPOBEPOK, BBISIBJIEHWE W yCTPaHeHHe
HapylleHUM MpaB 3asiBUTe/Iel, MPUHSATHE pellleHUuH Y TOATOTOBKY OTBETOB Ha
uX oOpalieHus, cojepskaifde kano0bl Ha JeiictBus  (Oe3meiicTBHe)
COTPY/JHUKOB.

[IpoBepkr TIOMHOTBI M KadeCTBa MPeAOCTaB/JIeHUs] MYHMIUIIAIbHOU
YCIYTHA OCYIIECTB/ISIFOTCS Ha OCHOBAHWM JIOKAJTbHBIX aKTOB aJMUHHUCTpaLAU
MYHUILIATIAIBHOTO 00pa30BaHUsI.

[TpoBepku MOTyT OBITh IUIAHOBLIMH UM BHeIJIaHOBBIMU. [IOpSOK U
MepUOJIMYHOCTh TIJIAaHOBBIX TPOBEPOK YCTaHAB/IUBAIOTCS PYKOBOJUTE/IEM
YIIOJTHOMOUYeHHOro opraHa. [Ipy mpoBepke paccMaTpyBarOTCS BCe BOIMPOCHI,
CBsI3aHHbIe C TpPeA0CTaB/ieHWeM MYHULMNAJIbHOW YCIyrd (KOMIJIEKCHbBIE
TIPOBEPKHU), WU OTZe/IbHbIe BOMPOCHI (TeMaTUYeCKue TIPOBEPKH).

BHeryiaHOBbIe TIPOBEPKU MPOBOASTCS [/Is1 MPOBEPKU (haKTa yCTpaHeHUs
paHee BBISIBJIEHHBIX HapyIIeHWN, a TakKKe B C/yuyae TOy4YeHHs »kKajio0 Ha
nevictBus (Oe3zelicTBHE) COTPYAHUKOB. [IpOBepKM Tak)ke TIPOBOJSATCS TIO
KOHKPETHOMY OOpaIlieHUI0 3asiBUTEJIS.

[TeproJYHOCTb OCYIIECTB/IEHUS TIJITAHOBBIX TIPOBEPOK — He peke OZHOT0
pas3a B KBapTaJl.

4.3. OTBeTCTBEHHOCTb MYHHULUIIAJIBHBIX CIyXal[UX aAMUHUCTPALIUU
MYHULIATIATBHOTO 00pa30BaHUsI W UHBIX [IO/DKHOCTHBIX JIUL 3@ pelleHus U
neiictBusa  (Oe3meiicTBHe), TIpUHHUMaeMble  (OCYII[eCTBJIsSIEMble) B XO/ie
TpeJi0CTaB/IeHYs MYHULIUTIATIbHON yCTYTH.

[To pe3synbTaTaM NpOBEPOK B C/lydae BbISIBJIEHUS] HAPYILIEHUH TTOJI0KeHUN
HaCTOSILL[Er0 aJMHUHUCTPATUBHOIO perjaMeHTa W WHBbIX HOPMAaTUBHBIX
MPABOBLIX aKTOB, YCTaHAB/IMBAIOIIUX TpebOBaHUS K TIPeJOCTaB/IEHUIO
MYHULIUNAJBHOW YC/IyTH, BAHOBHBIE COTPYAHUKU U JOJUKHOCTHBIE JTULA HECYT
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickou
DefepaLy.

CoTpyiHUKHU, OTBETCTBEHHbIE 3a MIPUEM 3asiBJIEHUN U JJOKYMEHTOB, HECYT



MepCoHabHYH0 OTBETCTBEHHOCTDb 3a COO/I0ZIeHre CPOKOB U TOpsifika Tpuema
Y PETUCTPALIUU JOKYMEHTOB.

CoTpyHUKWA, OTBETCTBEHHbIE 3a TIOATOTOBKY [OKYMEHTOB, HeCyT
MepCoHa/bHYI0 OTBETCTBEHHOCTh 3a COO/IOfieHHWe CPOKOB U TIOpsifiKa
o opmJieHUs OKYMEHTOB.

CoTpyiHUKH, OTBETCTBEHHbIe 3a BblJauy (HarpaB/ieHWe) JOKYMEHTOB,
HeCyT TMepCOHa/TbHYI0 OTBETCTBEHHOCTb 3a COOJItO/leHHe TOpsiika BblAauu
(HampaB/ieHHWsT) JOKYMEHTOB.

[o/DKHOCTHOe JIMLO, TOJMMCaBlliee JOKYMEHT, C(HOPMUDOBAaHHbBIMA 10
pe3yJibTaTaM MpeJoCTaB/IeHUs] MyHULIMNAJIbHOW yC/IyTHU, HECEeT MepCOHaTbHYIO
OTBETCTBEHHOCTb 3a T[IPaBOMEPHOCTb TIDUHSTOrO pelleHusi U BblJauu
(HaripaB/ieHWsI) TaKOro JAOKyMeHTa JIMLly, Mpe/CTaBuBIlIeMy (HampaBUBIIEMY)
3asiBJIeHUe.

[lepcoHanbHasi OTBETCTBEHHOCTb COTPYJHUKOB M [JO/DKHOCTHBIX JIUL]
3aKpervisieTcs B WX [O/DKHOCTHBIX MHCTPYKLUSX B COOTBETCTBUU C
TpeOOBaHUSIMU 3aKOHO/IaTe/IbCTBa Poccuiickoi deeparu.

4.4. TloyoykeHusi, XapaKTepu3yoIiye TpeboBaHUs K TOPSAKY U dhopMaM
KOHTpOJISI 3a Mpe/loCTaB/ieHueM MYHULIUMNAJIbHOM YC/IyTHM, B TOM YHC/e CO
CTOPOHBI TPaXKJaH, X 00beJUHEeHNI U OpraHU3alIii.

KOHTpO/1b 3a UCIOTHEHWEM JAHHOTO aIMUHUCTPAaTUBHOIO perjiaMeHTa Co
CTOPOHBI ~ TpaKJaH, WX O0O0beJUHEHWM W  OpraHu3aluil  SB/SeTCS
CaMOCTOSITe/TbHOM (POPMOU KOHTPOJISI U OCYILeCTBJISIETCS IyTeM HarpaBJieHUs
oOpailjeHuit B aJMUHHUCTPAL[MI0 MYHHUI[UMMAJLHOTO 00pa3oBaHUs, a TaKkKe
myTeM o0>Ka/ioBaHUs JeicTBUi (0e3MeMCTBHS) M peIlleHNH, OCYIIeCTBIIIeMbIX
(OpUHATBIX) B XOJe HCIOJHEHWS HACTOSIIero  aAMUHUCTPAaTUBHOTO
perjiaMmeHTa.

I'pakgaHe, WX 0OBeAVWHEHWs W OpraHu3alldyd BIIpaBe HaMPaBJISATh
3aMeyaHusi U TIpeJJ/IO’KeHUs] MO Y/AYUllleHWH0 KaueCTBa W JIOCTYIHOCTH
Npe/i0CTaB/IeHYs MYHULIMTIATbHOW yCTYTH.

5. locyie0HbIi (BHECYJe0HBII) MOPAJ0K 00)Ka/I0BaHUA PelleHHi
U fieiicTBUii (0e3/eliCcTBHUsI) oOpraHa, MpeAoCTaB/ISIIOIIEro
MYHHIUNIAJIBHYI0 YCIYTY, MHOTO()YHKIHOHA/IBHOTO LIEHTPa,
OpraHM3aIuii, a TAaK)Ke UX A0/DKHOCTHBIX JIUL], MyHHI[UNIA/TbHBIX
CTy’)KaluX, paboTHUKOB

5.1. Vndopmarus a1s1 3asBUTeNsT O €ro IIpaBe ToJaTh >kKanoby Ha
peliieHve U (Wn) getictBue (6e3eiicTBUe) a/MUHUCTPALIMM MYHMITUIATBHOTO
obOpa3oBaHus U (UIK) ee AO/DKHOCTHBIX JIMLI, MyHHUIUTIATBHBIX CYKaIl[UX NPy



TIpe/[0CTaB/IeHUM MYHUILUTIATILHOM YCIyTH (fasiee - yKanoba).

3asiBUTeI UMEIOT TIPaBO IMOAATH >Kanoby Ha perieHWe U (WIK) JelCTBHe
(be3meticTBHE) aAMUHHUCTPAI[UM MYHHUIMIA/ILHOTO 00pa3oBaHusi W (WUH) ee
JOJ/DKHOCTHBIX JIUL], MYHULMMAIbHBIX C/AyXalluX TM[pU [peJoCTaB/JIeHUN
MYHULIAMNAJIbHOU YCTyTH.

5.2. TIpeameT >xano0sbl.

[TpeameToM >KanoObl SIBASIFOTCS pelieHUss W JelictBus (6Oe3zelicTBUe)
a/IMUHMCTPALIMA MYHULMTIAJILHOTO 06pa3oBaHusi (YIIOJTHOMOUEHHOTO OpraHa),
JO/DKHOCTHOTO JIWLIA aIMUHHCTPALIMM MYHHULUIIANBHOTO 00pa3oBaHusi /MO0
MYHULMTAIBHOTO C/Ty>Kalllero.

CoryiacHo cratbe 11.1 ®epepanbHOoro 3akoHa Ne 210-D3 3asBuTesb
MO>KeT 00paTUTBCS C >Ka000M B TOM UKCIIe B C/IeAYIOIIUX Cydasix:

1) HapyllleHWe CpoOKa perucTpaluu 3arnpoca O MpeJoCTaBlIeHUH
MYHULIANAJIBHOU YCJIyTH, YKa3aHHOro B cTatbe 15.1 denepanbHOro 3akoHa Ne
210-D3;

2) HapyllleHre CpOKa MpeAoCTaBIeHrs MYHULIUTIATbHOM YCITYTH;

3) TpeboBaHMe Yy 3asBUTeNsI [JOKYMEHTOB, He TIpeJyCMOTPEHHBIX
HOPMAaTUBHbIMU TPaBOBBIMU aKTaMu Poccurickon Denepanuy,
HOPMaTUBHBIMUA TIPaBOBLIMHM akKTaMud KemepoBckoii obmactu - Kysbacca,
MYHULIUMNAJbHBIMU TTPAaBOBBIMU aKTaMU [1J1s1 IPeIOCTaB/IeHUS] MyHULIUTTA/IbHOU
YCIIyTH;

4) oTKa3 B T1puUeMe [JOKYMEHTOB, MpeA0CTaBleHHue KOTOPBIX
NpeJ;lyCMOTPEHO  HOPMAaTUBHBIMK  TPAaBOBbIMM  akTaMuh  Poccuiickou
denepalii, HOpMaTUBHBIMUA TIPABOBBIMU aKTaMu KemepoBckoii obnactu -
Ky3bacca, MyHUIMMa/JbHBIMU TIPAaBOBBIMA aKTaMW i TIpe/loCTaB/IeHus
MYHULINAJIBHOU YCJIYTH, Y 3asiBUTEJIS;

5) OoTKa3 B Mpe/l0CTaBJIeHUM MYHUIMIIA/JIbHOW yCIYTH, €C/IM OCHOBaHUS
OTKasza He TIpeflyCMOTpeHbl (efepaibHbIMU 3aKOHAMU M TIPUHSITBIMU B
COOTBETCTBUM C HUMU MHBIMAU HODMAaTUBHbIMM TPaBOBbIMU aKTaMU
Poccuiickoli @epnepaliii, 3aKOHAMU W WHBIMM HOPMAaTHMBHBIMH TTPaBOBBIMU
akTamu CyOwrekToB Poccuiickoit ®epepaiiiv, MyHHUIUIIAJIbHBIMU TTPABOBBIMHU
akTaMu. B yKkazaHHOM ciyuae gocyzebHoe (BHecygebHOe) oO)kasioBaHHe
3asBUTE/IEM pellleHnd U fAelicTBuid (6e3melicTBYsA) MHOTO(YHKIIMOHATBHOTO
1[eHTpa, paboTHHKA MHOTO(MYHKI[MOHA/TLHOTO IIeHTpa BO3MOXKHO B CJIydae,
ec/ii Ha MHOTO(YHKIIMOHA/ILHBIM 1[eHTP, pellleHus U AeilctBus (be3melicTBre)
KOTOpPOro  00)KanyrTcs, BO3/OKeHa (YHKLUST 10  TpPeAoCTaB/IeHUIO
COOTBETCTBYIOIIUX TOCYAAPCTBEHHBIX WM MYHUILMIIA/IbHBIX YCIYT B MOJHOM
obbemMe B TmoOpsifiKe, ompejie/ieHHOM YacThio 1.3 cratbu 16 ®esmepanbHOro
3akKoHa Ne 210-D3;
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6) 3arpeboBaHve C 3asiBUTENS TIPU TIPeJOCTaB/IeHWUM MYHULIATIATHLHON
YCIYTH TUIaThl, He MpPeJyCMOTPEHHOM HOPMaTHMBHBIMU ITPAaBOBBIMU aKTaMU
Poccuiickon ®depepalii, HOpMaTUBHBIMU MPAaBOBbIMU akKTamMu KemepoBckou
obmactu - Ky3bacca, MyHULIMTIaTbHBIMHU TIPAaBOBLIMH aKTaMU;

7) OTKa3 oOpraHa, TpeAOCTaB/SIOIEr0 MYHULIMNAIBHYK — YCIYTY,
JIOJDKHOCTHOTO JIML[A OpraHa, Mpe/joCTaB/ISIOIero MyHULIUITA/IbHYHO YCIYTY, B
HUCIIpAaBJIEHUN [OOITyIIEeHHbIX HWMH OIleUdTOK H OH_II/I6OK B BbIJIdHHBIX B
pe3y/bTaTe TpeJOCTABIeHUs] MYHMIMIANIbHOW YCAYTH JOKyMeHTaxX Jiibo
HapyllleH’e YCTaHOB/IEHHOI'0 CPOKa TaKWX MCIIpaB/IeHUM;

8) HapyllleHre CpoKa WM TIOpsiZika BblJlauM JJOKYMEHTOB T10 pe3y/ibTaTam
TipeioCTaB/eHYs MYHULIUTIATbHON yC/IyTH;

9) nmpuoCTaHOB/IEHWE MPeNOCTaBAeHUs] MYHULMIAIbHOW YCIyTH, eC/u
OCHOBaHUS TIPUOCTAHOB/IEHUS] He MPeyCMOTpeHbI (heJjepajibHbIMA 3aKOHaMHU
Y TIPUHATBIMA B COOTBETCTBMM C HUMH HWHBIMA HODMAaTHMBHBIMHM MPAaBOBLIMHU
aktamu Poccuiickor ®epepanyy, 3aKOHAMA W WHBIMA  HOPMAaTUBHBIMU
TIPaBOBLIMHU aKTaMu KemepoBckoii obsactu - Ky3bacca, MyHULIMTIATbHBIMU
NPaBOBLIMH aKTaMH. B yKa3aHHOM ciydae gocyzae6Hoe (BHecygeOHOe)
oO)kaZloBaHWe  3asBUTeJIeM  pelleHuMd W JeidctBuii  (Oe3melicTBHSA)
MHOTO(YHKIIMOHA/TbHOTO ~ I|eHTpa, pabOTHHKA MHOrO(YHKIIMOHATBHOTO
L[eHTPa BO3MOXXHO B CJiydyae, eC/id Ha MHOTO(QYHKIMOHA/JbHBIMA LIEHTP,
peilieHUs1 U JielcTBUS (Oe3zeiicTBUE) KOTOPOTO OO’KanyloTCs, BO3J/I0)KeHa
GyHKIUSI 10 TIpeJjOCTaB/Ie€HHUI0 COOTBETCTBYIOI[MX TOCYAAPCTBEHHBIX WU
MYHUIUTIABHBIX YCAYT B TIOJTHOM 00BbeMe B TOpsi/iKe, OTipe/ie/IeHHOM YaCThiO
1.3 craTteu 16 depepanbHOro 3akoHa Ne 210-D3.

10) TpebGoBaHMe y 3asiBUTess TPU TIPeOCTAaB/I€HUM MYHHULUTIAIbHON
YCJIyTU JOKYMEHTOB WK UH(OpPMaLM1, OTCYTCTBUE U (U/IM) HeJJOCTOBEPHOCTh
KOTOPDBIX He YKa3blBa/lMCh TMPA [E€PBOHAYaJIbHOM OTKa3e B IIpueMe
JNOKYMEHTOB, He0OXOIUMBIX [Ijisl TIPe/IOCTaB/IeHHsI MyHULIUITATbHOU yCTIyTH, 3a
VCK/IFOUEHVEeM CJy4yaeB, MpPeAyCMOTPEHHbIX MyHKTOM 4 yactu 1 cratbu 7
@®egepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3. B yka3zaHHOM Ciyyae
nocyznebHoe (BHecyzebOHOe) o6rkasioBaHMe 3assBUTE/IEM PellleHUud U JAeUCTBUM
(6e3peiictBusi) M®ILI, paborHuka M®PLI Bo3MOXKHO B ciyuae, ecmi Ha M®II,
peilieHUsI U JielcTBUS (Oe3zeiicTBUE) KOTOPOTO OO’KanyroTCs, BO3J/I0)KeHa
(GyHKIUSI TI0 Mpe/IOCTaB/IeHUI0 COOTBETCTBYIOIIUX MYHULMMAIbHBIX YCIYT B
MoJIHOM 00ObeMe B TIOpsJKe, OIpe/ie/ieHHOM dYacThio 1.3 cratbu 16
@®enepanbHOro 3akoHa ot 27.07.2010 Ne 210-P3.

5.3. O6mme TpeboBaHMs K TIOPSAKY MMOZQUX ¥ PaCCMOTPEHUS »Kamo0bl Ha
peilileHusi U feilictBus  (Oe3zelicTBHMe) opraHa, IIpe/lOCTaBJ/ISIIOLLETO
MYHULIATIA/ILHYIO  YCIYTy, MYHULIMIIAJBHOTO C/IY)KAIllero, PYKOBOJUTESIs


https://www.consultant.ru/document/cons_doc_LAW_430635/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst100354
https://www.consultant.ru/document/cons_doc_LAW_430635/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst100354

opraHa, IpezoCTaB/ISIOLero MyHULIMIIA/IbHYIO YCIYTy yKa3aHbl B cTaTbe 11.2
®egepasibHOro 3aKkoHa Ne 210-D3.

’Kanoba momKHa cofiep>kaTh:

1) HauMeHOBaHKe OpraHa, NpeJjOCTaBJISOLer0 MyHULIMMNA/TIBHYI0 YCIYTY,
JO/DKHOCTHOTO JIMI@ OpraHa, Ipe/j0CTaB/IsIoLer0 MyHULIUMAIbHYI0 YCIyTY,
nub0 MYHMIMMANBHOTO C/y’Kalllero, pellleHds U AelcTBusi (6e3meiicTBue)
KOTOPBIX 00XKa/yrTCS;

2) dbamunuto, UMs, oTUecTBO (TOCiefiHee - MPU HaJIMUKUU), CBEEeHUsI O
MeCTe >KUTe/NbCTBA 3asiBUTeNs - (PU3MYecKoro Jjuiia b0 HauMeHOBaHUE,
CBeJleHUs 0 MeCTe HaXOXK/AeHUs 3asiBUTeJisl - IOPUAMYECKOro JIMlia, a TakKe
HoMep (HOMepa) KOHTaKTHOro TefedoHa, ajgpec (agpeca) 371IeKTPOHHOMN TOYThI
(py Ha/IMUMM) W TIOUTOBBLIM azipec, M0 KOTOPLIM J0/DKeH OBITb HampaB/ieH
OTBET 3asIBUTEJIIO;

3) cBezmenuss 06 obykamyembIX pellieHUSIX W JAelCTBUsX (Oe37eicTBUN)
OpraHa, Ipe/jOCTaB/ISIFOLLEr0 MyHULIMMAIbHYIO YCIYTY, JO/DKHOCTHOTO JMLA
OpraHa, TIpe/J0CTaB/ISIOLLer0 MYHULIATIATBHYO yCIIyTy, mbo
MYHULIMIIAIBHOTO CIy’Kalllero;

4) 10BO/IbI, HA OCHOBAHMH KOTOPBIX 3asiBUTe/Ib He COTJlaceH C pellleHreM
U JetictBueM (Oe3zieiicTBEM) OpraHa, MpeOCTaB/ISIOIEr0 MYHUIUIAIbHYIO
yCIIyTy, JOJDKHOCTHOTO JIWLIA OpraHa, MpejoCTaBJSIOLIEr0 MYHULMIIAIbHYIO
yCiIyry, M0 MYHHULUIANBHOTO CiysKalllero. 3asiBUTe/eM MOTyT ObITb
Npe/iCTaB/ieHbl [JOKyMeHThl (MpU HaIWuuWu), TMOATBEpPXKAAoIIe OBO/IbI
3asBUTeJIS, TUOO X KOTHH.

5.4. OpraH MeCTHOTO CaMOyTpaB/ieHWss U YIOJHOMOYeHHble Ha
paccMOTpeHre >kKanobbl /IO/DKHOCTHBIE JIMI]a, KOTOPBIM MOXKET OBITh
HarpaBJ/ieHa >kajo0a.

JKanoba Ha peieHue, aelictBrue (Oe37ecTBUE) [[O/DKHOCTHBIX JIHI]
YIMOJIHOMOUEHHOT'O OpraHa Tpu TIpe/IoCTaB/AeHUH MYHUIUIAIbHOU YCIyTH
MO>KeT OBbITh MOZlaHa B A IMUHHUCTPAI[HI0 MyHHULIAITATbHOTO 00pa30oBaHUsI.

Kanmoba Ha pemieHue, JeiictBus (6e3felicTBUe) OTBETCTBEHHOTO
crieliMajucTa - MYHULMIAJBHOTO —C/IYXKAll[ero TI0/laeTcsl  HadaJbHUKY
YIOJIHOMOUEHHOT'0 OpraHa.

JKamoba Ha  pemenue, geilictBus  (Oe3melicTBMe) — Haya/JbHHMKA
YIOJIHOMOUEHHOT'O OpraHa MOJaeTcsi 3aMeCTUTENI0 TJiaBbl MYHHULIUIAIBHOTO
oOpa3oBaHusi, Kypupyoiiero chepy rpajocTpouTenbCTBa.

JKanmoba Ha pemenue, gaericTBus (0e37eiicTBHE) 3aMeCTUTE ST IJIaBbl
MYHULIATIATBHOTO ~ oOpa3oBaHusl  TofiaeTcss  ['/laBe  MYHHUI[UMTIATBLHOTO
obpa3oBaHusl.

5.5. ITopsg0K Mofjaur ¥ paCCMOTPEHHS >Kamo0BbI.

Kanoba mofaercs B mucbMeHHOW (opme Ha Oyma)KHOM HOcCHTese, B
3/IEKTPOHHOM (OpMe B OpraH, NpeoCTaB/ISIFOILINN MyHULIMMATBHYIO YCIYTY.



JKanoba Ha pemenus u  fAelictBus  (be3zelicTBHe)  oprada,
MpeJiOCTAB/ISIIOIIEr0 MYHULIMMNAIBHYHO YCIYTY, JO/DKHOCTHOTO JIMIAa OpraHa,
MpeIOCTAB/ISIFOIEr0 MyHULIMITA/IBHYIO YCIYTY, MyHULIUAJBHOTO C/Ty Kall[ero,
PYKOBOAUTE/ST OpraHa, Mpe/IoCTaB/ISIOI[er0 MYHULUMIIAIbHYO YCIYTY, MOXKET
ObITh HarpaBjeHa 10 T[ouTe, Yepe3 MHOTOMYHKI[MOHATBHBIA I[€HTP, C
WCII0/Tb30BaHUEM MHGMOPMaIMOHHO-TeIeKOMMYHHUKALMOHHOM CeTu
«HTepHeT»,  odULMANBLHOrO  CaWTa  OpraHa,  IpeJOCTaB/SIOLLEro
MyHUIUTanbHYI0 yoayry, PIITY, EIT'Y, a Takke MOKeT ObITh TPHUHSITA TIPH
JIMYHOM TIpHEME 3asiBUTEJIS.

B cnyuae mogauu »kano06bl TpU JIMYHOM TIpHeMe 3asiBUTe/Tb TIPeCTaB/IsieT
JOKYMEHT,  y/IOCTOBEDSIIOLIMM  €ero JIMUHOCTb B  COOTBETCTBUM  C
3aKOHO/1aTe/IbcTBOM Poccuiickon ®efepariyu.

B cnyuae, ecnu xanmoba TofaeTcss uepe3 TIpe[CTaBUTeSIsl 3asBUTEIS,
TaK)Ke TpeJCTaB/sieTCss [JOKYMEeHT, TIO/TBePKJAIOIUii TIOJIHOMOUUST Ha
OCyIIleCcTB/IeHUe [IeiCTBU OT WMeHM 3asiBUTe/isi. B KauecTBe JIOKyYMeHTa,
TO/ITBEP)K/AIOIIer0 TI0JIHOMOUMSI Ha OCYIIeCTBIeHue [elCTBUM OT WMeHU
3asiBUTeJIsl, TPe/|CTaB/ISIeTCS:

1) odopmsieHHass B COOTBETCTBMM C 3aKOHO/IaTe/JbCTBOM Poccuiickou
depnepaluy JOBePeHHOCTh (/11 (PM3UUeCKUX JIULY);

2) odopmiieHHasi B COOTBETCTBUU C 3aKOHOZAATEJbCTBOM PocCCHICKOM
deslepalii [1OBEPEHHOCTb, TMO/IMCAHHAs PYKOBOAUTENEM 3asBUTENs WU
YIOJIHOMOUEHHBIM 3TUM PYKOBOAUTEIEM JIULOM ([I/1s1 OPUANUECKUX JIUL]);

3) KomMs peIeHuss O Ha3HaueHWW WM 00 m30paHwM aMO0 MpHKasa o
Ha3HaueHWU (H3UUeCKOro Julja Ha J0/DKHOCTb, B COOTBETCTBUU C KOTOPBIM
Takoe (pusnueckoe yni[0 0b6/1a/laeT MPaBOM [IeHiCTBOBATh OT UMEHH 3asiBUTEJIsI
0e3 IOBEpeHHOCTH.

[Tpu mopaue »kanoObl B 3/IEKTPOHHOM BHZE JOKYMEHTbI MOTYT OBITh
npejcTaB/iieHbl B (opMe  37eKTPOHHBIX JIOKYMEHTOB, TIOAMMUCAHHBIX
3JIEKTPOHHOW MO/MUCHI0, BUJ, KOTOPOW MpPelyCMOTPEH 3aKOHOZATeTbCTBOM
Poccutiickoii ®eznepaiiiy, TIpU 3TOM JOKYMEHT, Y/IOCTOBEPSIIOIIUM JIMYHOCTD
3asiBUTeJIsI, He TpebyeTcs.

B cnyuae, eciu kanoba mofaHa 3asiBUTesieM B OpraH (/I0/DKHOCTHOMY
NULTY), B KOMIIETEeHLIMI0 KOTOPOT0 He BXOAUT TIPUHSATHE pellieHus 110 asobe,
B TeueHWe Tpex pabouux [Hell CO AHS ee PervcTpalyyd yKa3aHHbIA OpraH
HarmpaBJ/isieT >Kaao0y B YIIOJHOMOYEHHbI Ha ee pPacCMOTpeHHe OpraH U B
nUcbMeHHOM hopMe MHGOPMUPYeT 3asBUTe/Is O TiepeHarpaB/IeHNH »Kalo0bl.

[lpy 5TOM CpPOK pPAacCMOTpPeHHUsI ’Karo0bl WCUUCISIeTCS CO  [JHSA
perucTpaiyu >kaiobbl B yIIOJTHOMOUEHHOM Ha ee pacCMOTPeHUe OpraHe.

5.6. CpoKH pacCMOTPEHHUS >KaI00BbI.

’Kanoba, moctymnuBIIiasi B yIIOJTHOMOUEHHBIM Ha ee paCCMOTPEHHE OpraH,
TO/I/IE)KAT PerucTpaliuu He TO3/JHee CjeAylollero pabouero AHs CO [HS ee



noctyruieHusi. JKajmoba paccmaTpuBaeTcs B TeueHue 15 (MATHaALATH)
pabouux gHel co AHS ee PerucTpaiyu.

B cnyuae o6kajioBaHMs ~ OTKa3a OpraHa, Ipe/iOCTaBJISIFOIIEro
MYHULIUNAJBbHYIO YCIYTY, €ro JO/DKHOCTHOTO JUIja B TIpUeMe JOKYMEHTOB Y
3asBUTE/IST MO0 B WCIpaBJEHUU JOMYIEHHBIX OMeYaTOK W OIIHMOOK WA B
ciyyae obykanmoBaHUS 3asiBUTEIEM HapyIIleHUs] YCTaHOB/IEHHOT'O CPOKa TaKUX
WCTpaB/ieHui »kanoba paccmaTpuBaeTcsi B TeueHue 5 (TiATH) pabouux AHel Co
[IHS1 ee pervcTpaluu.

5.7. IlepeueHb OCHOBaHWU JJjisI TPUOCTAHOB/IEHUS PaCCMOTPEHUS
)Kanobbl, B Cjiydyae, eCd BO3MOXXHOCTh TIPUOCTAHOBJIEHUS] TIpeJyCMOTpeHa
3aKOHOJIaTesIbCTBOM ~ Poccuiickon  @efepallii M 3aKOHO/IaTe/IbCTBOM
KemepoBckoii obsactu - Ky36acca.

OcHoBaHuid IS~ TIPUOCTAHOBJIEHWS ~ PACCMOTPEHHsI  >KaroObl
3aKOHOAATeNbCTBOM  Poccuiickor  ®epepaliuM W 3aKOHOJATeTbCTBOM
Kemepogckoii o6actu - Ky3bacca He ripeyCMOTpEHO.

5.8. Pe3ynbTaT pacCMOTpeHHs Kalo0bl.

[To pe3ynpTaTaM pacCMOTPEHHUSI »KajoObl TMPUHHUMAETCS OJHO U3
CIeIYIOIIUX pellleHUN:

1) yAoBneTBOpUTH kanobys;

2) OTKa3aThb B YOBJIE€TBOPEHUU >KaI00bI.

B ciyuae mipusHaHUs Kano0bl MofJiexaillell yZoBIeTBOPEHUIO B OTBeTe
3asBUTE/I0 JlaeTcsi UHPOpMaLUs O JEeMCTBUSIX YIIOJIHOMOYEHHOr0 OpraHa B
LensiX He3aMeJ/IMTe/IbHOTO YCTPaHeHWsl BbISIBIEHHbIX HapylIeHWi TIpu
OKa3aHWU TOCYJJapCTBEHHOM YC/yTHd, a TakKe TPUHOCITCS W3BUHEHUS 3a
JoCTaB/ieHHbIe HeyZoOCTBa UM yKasbiBaeTcss uHGOpPMaLUs O JaJbHeWIIX
JeNCTBUSIX, KOTOPble HEOOXOIMMO COBEpIIUTD 3asiBUTEITIO B 1[eISIX TT0/TyUeHusT
roCyJapCTBEHHOU YCyTH.

B ciayuae mipu3HaHMS >Kamo0bl He TMOZyIeXKalleldl yAOBIETBOPEHUIO B
OTBeTEe 3asBUTE/II0 [Ial0TCS apryMeHTHMPOBaHHbIe Pa3bsCHEHUsI O MPUYUHAX
TIPUHATOTO pellleHus, a Takke HHbOPMalUS O TIOpsAKe 00XKaloBaHUS
TIPUHSATOTO pellleHus.

B ciyyae ycTaHOBieHMsI B XO/le WM IO pe3yJibTaTaM pacCMOTPEHHs
»Kasiobbl TIPU3HAKOB COCTaBa aJMWHUCTPAaTUBHOIO TIPaBOHAPYIIEHUS WA
MPEeCTYI/IEHUsI CTeL[MauCcT OpraHa MeCTHOTO CaMOYTpaB/ieHusl, CIeLAaaucT
YIOJIHOMOUEHHOI'0 OpraHa, HajieJleHHbIH TOJIHOMOYMUSIMU TI0 paCCMOTPEHUIO
»kanob, Hes3aMeZIMTeNIbHO HarlpaB/sieT WMEOIecss MaTepyanbl B OpraHbl
TIPOKYPaTypHl.

B yoBneTBOpeHUH Kano0bl 0TKAa3bIBAeTCS B CIEAYIOIINX Cydasix:

1) »xanoba rpu3HaHa HeOOOCHOBAHHOM;

2) Ha/iduvde BCTYNUBIIEr0 B 3aKOHHYH CWIy PpelleHusi Cy[a,
apOMTpaXHOTO CyJa 10 >kajobe 0O TOM >Ke TIpeagMeTe W II0 TeM JXKe



OCHOBAHUsIM;

3) 1mo/java >kano0bl JTUIIOM, TTOJTHOMOYMS KOTOPOTO He TOATBEp)KAeHbI B
NopsiZike, yCTaHOBJIEHHOM 3aKOHOZaTenbCTBOM Poccuiickor Penepauyy;

4) HaMuye pelleHus T0 Kajo0e, MPUHATOrO paHee B OTHOIIEHWH TOTO
Ke 3asIBUTEJISI U TI0 TOMY JKe TIPeZIMETY >Kaylo0bl.

B ciyuae ycTaHOB/ieHUSI B XOJie WM TI0 pe3y/jbTaTaM pPacCMOTPeHUs
>kamoObl TIPU3HAKOB COCTaBa aJMWHMCTPAaTHMBHOIO TpaBOHAPYILIEHUS WA
MPU3HAKOB COCTaBa MPEeCTYIJIEHUs! JO/DKHOCTHOE JIULIO, YTIOJTHOMOUEHHOE Ha
paccMoTpeHre >kanob, He3aMeiMTe/bHO HalpaB/isieT COOTBETCTBYIOILME
MaTepuasbl B OpraHbl MPOKYpPaTyphl.

5.9. Tlopsigok HMOOPMUPOBaHUS 3asBUTEJISI O Pe3yJ/ibTaTaX PaCCMOTPEHUs
JKamooBbl.

He no3znHee fHs, cieyroIIero 3a AHeM MPUHATHS PeLleHUs], 3asiBUTe/TI0 B
MMCbMeHHON (opMe U, TI0 >KeJaHWIO 3asBUTe/IsI, B 3J€KTPOHHOHN (opMe
Harpae/isieTCsi MOTUBUDOBAHHBIM OTBET O pe3yjbTaTaXx pPacCMOTPEHHUs
JKamoOBbl.

B oTBeTe 110 pe3yabTaTaM pacCMOTPeHUS XKano0bl yKa3bIBakOTC:

1) HamMeHOBaHWe OpraHa, MpeA0CTaB/ISIOIEr0 MYHULIUIAIBHYIO YCIYTY,
pPacCMOTPEeBIIIero ano0y, TO/KHOCTh, haMU/usi, UMsi, 0TUeCTBO (TIoc/ieiHee -
TIPYU HaJIMUWK) ero JO/DKHOCTHOTO JIMLA, TIPUHSBIIIEr0 pellieHure TI0 yKanobe;

2) HOMep, JAaTa, MeCTO TIPUHSTUSI pelleHHus, BK/IHOYas CBEeJEeHUs O
JNOJ/DKHOCTHOM JIMIle, pellleHne Wiu [JeiictBue (0Oe3melicTBHe) KOTOPOTO
obykamyeTcs;

3) damunusa, wums, oTuyecTBO (TOC/AefHee - TIPU HaAUMUUM) WU
HavMeHOBaHHWe 3asiBUTEJIS;

4) ocHOBaHUsI AIJis1 TIPUHSITUS PeIlleHus TI0 yKanooe;

5) MpUHSTOE T10 ’Kasobe pellieHue;

6) B ciyuae, eciv »kasioba rpusHaHa 000CHOBAaHHOM, - CPOKH YCTPaHeHUs
BbISIB/IEHHBIX HapyllleHW{, B TOM YHUC/Ae CPOK TpeAoCTaB/eHUsl pe3y/ibTara
MYHULIAMNATBHOU YC/IyTH;

7) cBefieHUs1 O TIOpsiike 06yKasoBaHUs TIPUHSITOTO T10 >Kaio0e pelteHusl.

OTBeT 1O pe3yabTaTaM pacCMOTPeHUs »KajoObl TIOJIMCHIBAETCS
YTIOJTHOMOUEHHBIM Ha PaCCMOTpPeHHe asio0bl 10/PKHOCTHBIM JIUL[OM.

5.10. TTopsimok o6skanoBaHus pellieHus 10 Xasobe.

3asiBUTeNL BIpaBe 00)Ka/ioBaTh pellleHusi, TIPUHATbIE TI0 pe3yJbTaTaM
pPacCMOTpeHHs1 ’KanoObl, B TIOPSAKe, YCTAHOBJIEHHOM JIeMCTBYIOLUM
3aKOHOZATeTbCTBOM.

5.11. TlpaBo 3asiBUTe/isi Ha TojiydeHWe UH(POPMAlUU U JOKYMEHTOB,
HeOOXOUMBIX /711 000CHOBaHUS M paCCMOTPEHHUS >Kalo0bl.

3asiBUTe/Ib UMeeT MpaBO Ha MOJyuyeHWe WH(OpMaluu U [TOKYMEHTOB,
HeoOXOUMBIX [isT 000CHOBaHUS W pPaCCMOTPEHMS ’Kalo0bl, eC/Ti WHOe He



NIpelyCMOTPEHO 3aKOHOM.

5.12. Cnoco0pl MH(GOPMUPOBAHHUSI 3asBUTEEH O IOPSAKe IoAaud WU
pPacCMOTpPeHUst XKaTo0bl.

MNuadopmariys o Topsiike TIOAauM ¥ PaCCMOTPEHUsI »Karo0bl pa3melaeTcs
Ha OodUI[MaTbHOM caiiTe AZMUHUCTPALIUM MYHMIMMAJbHOIO 0Opa3oBaHUs B
VMH(OPMAaLMOHHO-TeJIEKOMMYHUKALIMOHHOU ceTu «lVIHTepHeT», Ha cauTe
YIIOJTHOMOUEHHOI'0 OpraHa B MH(OPMalIMOHHO-Te/IeKOMMYHHUKAI[MOHHOW CeTH
«nTepHer» (mpu Hamvuuu), PIIT'Y, wuHbOpPMalMOHHBIX CTeHZaX B
NOMeLeHHAX TpheMa M BbIJJauM [OKYMEHTOB, a TakXe IIpefoCTaB/IseTCs
HeroCpe/iICTBEHHO COTPYJHUKAMM YTOJHOMOYEHHOTO OpraHa IIpy JIMYHOM
oOpailjeHUM 3asiBUTesiel, TenedoHaM [iIsi CTIPABOK, a TakKe B MUCbMEHHOM
¢opMe TMOUTOBLIM OTMpaBieHUeM /MO0 3MeKTPOHHBIM COOOIIeHHeM TI0
aZipecy, yKa3aHHOMY 3asiBUTEJIEM.

5.13. Topsigok gocyzaebHoro (BHecyebHOTo) o06yka/ioBaHUS pellleHrid U
neiictBuii  (Oe3melCTBUSI)  YIIOJIHOMOYEHHOTO  OpraHa, pPYKOBOJUTeJIs
YTIOJTHOMOYEHHOTO0 oOpraHa /ubo CreLyanucTa yIMOJHOMOYEHHOTO OpraHa
OCyILLleCTB/sIeTCA B COOTBeTCTBUM C DenepanbHbiM 3aKOHOM Ne 210-D3,
nioctaHoB/ieHreM [lpaButenbcTBa Poccutickont ®@egepaiiuu ot 16.08.2012 Ne
840 «O rmopsiaKe To/aud U PACCMOTPEHUs Karo0 Ha pellleHds U JieHCTBUS
(6e3meiicTBue) efepasbHBIX OPraHOB MCIOJHUTENBHOW BMAACTU M MX
JO/DKHOCTHBIX  Jidll,  (peflepa/ibHBIX  TOCYJApCTBEHHBIX  CJIyXKAllUX,
JO/DKHOCTHBIX JIML] TOCYAapCTBEHHBIX BHEOIOKeTHBIX (hOHA0B Poccuiickoit
®enepanuy, roCcy1apCTBEHHbIX KOPIOpPALMM, HaJleJIeHHbIX B COOTBETCTBUM C
degepasbHBIMM ~ 3aKOHAMK ~ TIOJTHOMOUHUSIMA 110  TIPe/IOCTaB/eHUIO
rOoCylapCTBeHHbIX YyCJIyT B YCTAaHOB/JIEHHOW cdepe [eATeIbHOCTH, U UX
JIOJDKHOCTHBIX JIWLI, OpraHu3aLuk, rpejyCcMOTPeHHbIX YacThio 1.1 cratbu 16
denepanbHOro 3akoHa «O6 opraHu3alvy NpeAoCTaB/IeHus TOCYy/JapCTBeHHbBIX
W MYHULMIANBHBIX ~ YCAyr», W WX  pabDOTHUKOB, a  TaKXke
MHOTO(YHKIIMOHA/IbHBIX LIEHTPOB TIpe[OCTaB/€HUsI TOCYJapCTBEHHbIX U
MYHMIUTIANBHBIX YCJIYT U UX pabOTHUKOB» M mocTaHOBjaeHHWeM Koineruu
Apmunuctpaiuu - KemepoBckoit obsactu ot 11.12.2012 Ne 562 «O6
yctaHoBneHUn OcobeHHOCTel Mofaun U pacCMOTpeHUs XKanob Ha pellieHus U
nerictBus (Oe3/melicTBUE) UCTIOHUTEIBHBIX OPraHOB rOCYJapCTBEHHOM BJIaCTH
KemepoBckoit obOmactu - Ky3bacca M WX [O/DKHOCTHBIX JIMI[, @ TakKxXe
rOCy/JapCTBeHHbIX TPaKJaHCKUX CayKamux KemepoBcko o6mactd -
Ky36acca ripu npefiocTaB/ieHUM rOCYAAPCTBEHHBIX YCIYT».

6. Oco0eHHOCTH BBINMO/JHEHHA A MHHHCTPATHUBHBIX MPOLEAYP
(me¥ictBuil) B MHOroyHKIMOHA/IbHBIX IeHTPax MNpeJoCTaB/IeHUs
roCy/iapCTBeHHbIX 1 MyHUIIMIIA/IbHBIX yYCIYT.



6.1. IlpegocraBnenre MyHuLMIIaAbHOM yenyru B M®LI ocymectBisiercs
IIPU  HA/JIMYMM 3aK/JIHOYEHHOrO COIJIAlleHHWs O B3auMOJEWCTBUU MeXIy
YII0JTHOMOYeHHbIM opraHom u M®II.

6.2. OcHOBaHuMeM JijIs1 Hayasia MpeoCTaB/eHrsT MyHULIUIATIbHOM yC/IyTH
ABJ/IIeTCSl MMYHOe oOpailieHue 3asBuTesnis B M®PL] mo mecTy HaXoXAeHUs
3eMe/IbHOIO y4acTKa.

6.3. Mudopmaiusg 10 BoIpocaM MpeAOoCTaBlAeHUsI MYyHHULUIAJIbHOU
YCIyTH, CBeleHUM O XOJe TpefoCTaB/leHHs MYHULUIIAJIbHOW YCIYTH, WHBIM
BOIPOCAM, CBSI3aHHBIM C TpeA0CTaB/IeHUeM MYHULIMIIATIBHOU YC/IYTH, a TaKKe
KOHCY/IbTUPOBaHUe 3asiBUTEsIeN O MOpsijKe MpejoCTaB/lIeHus MyHULIUNAJIbHOU
yoryru B MO®ILL  mpepocrasiisercas  cotpygHukoMm  MO®PI[  rmipu
HEeTIOCPe/ICTBEHHOM oOpaijenuu 3asButesis B M®I wim mnocpeacTBoM
Tene)OHHOM CBSI3M B COOTBETCTBHUU C JE€MCTBYIOLMM 3aKOHO/ATelbCTBOM,
peryavpyrolyMM opraHusanuio gesareabHoctd ML,

WHpopmupoBaHre 0 MOpsAKe MpefoCTaB/lIeHrsT MYHULIUIATIbHON yYCIyTH
OCYIL[eCTB/ISIETCSI B COOTBETCTBUU C rpadukom pabotsl MPLI.

6.4. Tlpu nuuHoM oOpaitjeHuy 3asBuTenss B M®PIl  coTpyHUK,
OTBETCTBEHHBIN 3a MPUEM [JOKYMEHTOB:

- yCTaHaB/WBaeT J/IMYHOCTH 3asBUTe/II HAa OCHOBAaHUM [IOKYMEHTa,
Y,0CTOBepAIOLLero ero JMYHOCTh, Npe/iCTaBUTe s 3asiBUTe/s - Ha OCHOBAHUU
JIOKyMEHTOB, Y/IOCTOBEPSIOIIUX €ro JIMYHOCTb U TMOJHOMOYMS (B C/iydae ero
obparrienus);

- TIpoBepsieT TpeJiCTaB/eHHOe 3asiBjieHWe T0 (opmMe COrJiacHO
npunokeHuro Nel K HacToslleMy aJMWHUCTPAaTUBHOMY perjlaMeHTy o
NpeloCTaB/eHU MYHULIMNAJIBHOM YCIYTM, B 3aBUCUMOCTH OT Leu
oOpaitieHusi, U JOKYMeHThI Ha TIpe/iMeT:

TeKCT B 3asBJIEHWUU 10 aeTCs [IPOUYTEHNIO;

B 3asB/IEHMM YKasaHbl (amMwivs, WMs, OTYeCTBO (MOCIefHee - TIpH
Ha/MuuK) (pr3nuecKoro juia 1Mbo HauMeHOBaHUe FOPUIUUeCKOro JULIa;

3asBJIeHye TTOIMCaHO YIIOJITHOMOYEHHbIM JIULIOM;

TIDWIOXKeHbI ~ JIOKyMeHTbI, HeoOXOoAuMble  [Jis  TpeAoCTaBIeHUs
MYHULIUNAIBHOU YCIIYTH;

COOTBeTCTBUE [IaHHBIX [OKYMEHTa, Y[OCTOBEpSIOIero JIMYHOCTD,
JaHHBIM, YKa3aHHBIM B 3asiB/IeHUH U HEOOXOAUMBIX JOKYMEHTaX.

- [JejlaeT KOIWU TMOAJIMHHUKOB IIpe[CTaB/IeHHbIX JOKYMEHTOB, B TOM
Yuc/ie TI0 OTAe/bHbIM JAOKyMeHTaM 0e3 B3WMaHUs I/1aThbl B COOTBETCTBUM C
rioctaHoBeHueM [IpaButennbctBa Poccuiickort ®@egepaimu ot 22.12.2012 Ne
1376  «O6  ytBepxieHun  I[IpaBUn  opraHu3alid  JIesITeIbHOCTH
MHOTO()YHKLIMOHA/IbHBIX LIeHTPOB TpeZl0CTaB/IeHHsT TOCyJapCTBEHHBIX U
MYHULIUIA/IBHBIX YCIyI»,3aBepsieT KX, BO3BpalljaeT 3asiBUTE/I0 IOAJIVMHHUKU



NOoKymeHTOB. [Ipu 3aBepeHMM COOTBETCTBUS KOIWU [JOKYMEHTA MOAJIUHHUKY
Ha KOIWU [OKyMeHTa [IpOCTaB/seTcsl Hanuch «BepHo», 3aBepsercs
TOATMCBEI0  COTpygHMKa M®DILI, npuHsBLIero [AOKYMEHT, C yKa3aHueM
(haMuIvK, UHULMA/IOB U [iaThl 3aBepeHUS;

- 3aroJiHseT CBeJleHWs O 3asBUTe/le U Ipe/iCTaB/JeHHbIX [JOKyMeHTaxX B
aBTOMaTU3WPOBaHHOW UH(POpMaLMOHHOU cucteme (AVIC M®LI);

- BblJaeT pacCIMCKy B TMOJlyYeHUU [OKYMEHTOB Ha IIpefoCTaBiieHue
ycnyry, copmupoBaHHyto B AVIC M®II;

- UH(QOpPMHUpYeT 3asiBUTE/ISI O CPOKe MpeA0CTaB/eHUs MYHULMIIATbHOU
yCJIyTH, crocobax moayueHHs: HWHGOpPMAalMd O Xo/le  UCIIOJIHEeHHs
MYHULIAMATIBHOU YCIIyTH;

- yBelOMJIsleT 3asiBUTeNsT O TOM, UTO HeBOCTpeOOBaHHBbIE AOKYMEHTBI
xpansitrca B M®PL| B Teuenne 30 pHeM, TMOCAe uYero IepefjarOTCsi B
YIIOJIHOMOYEHHBIN OpraH.

6.5. 3asBieHMe U [JOKYMEHTbl, IIpUHATbIe OT 3asgBUTeIs Ha
Npe/loCTaB/leHue MYHULMNAJBHOW yC/IyTH, NepefarTcsl B YIOJTHOMOYEHHBIU
opraH He no3gHeel pabouero AHs, C/eAYIOL[Ero 3a [JHEM perucTpaluu
3asB/ieHUs1 U JOKyMeHTOB B M®LI, mocpeicTBOM IMYHOTO OOpalleHus To
CONPOBOJIUTE/IbBHOMY peecTpy, CoZepykalljeMy [aTy U OTMEeTKY O Irepezaue,
oopMIeHHOMY B [BYX 3K3eMIUigpax. YKa3aHHbIM peecTp 3aBepsieTcs
coTpygHUKOM MOPILIl v mepefaercs Criel{aJuCTy YIIOJTHOMOUYEHHOr'0 OpraHa
1noj, noanuchb. OAUH 3K3eMIUISIp CONPOBOAUTE/NLHOIO peecTpa OCTaeTcsl B
YIIOJTHOMOUEHHOM OpraHe W XPaHUTCA KaK [JOKYMEHT CTPOrOW OTYETHOCTH
OTZe/NbHO OT JIMYHBIX Jed, BTOpoU - xpanutrcs B M®PIl. B 3asBnenun
IIPOU3BOJUTCS OTMeTKa C yKa3aHWeM pPeKBU3UTOB peecTpa, 10 KOTOpOMY
repe/iaHsbl 3asiBjleHue U JOKYMEeHTHI.

6.6. IIpu obOpairieHuy 3asBUTENS 3a MpeAOCTaBIeHUEM MYyHHIIUITATbHON
yoiyru yepe3 M®II Bbiziaua pesysibraTta npefoCTaBAeHUS] MYHULIMIA/TbHOM
yCJIyTH OCYITIeCTB/IIETCS TIPY TMUHOM obpartenny B MOII,

OTBeTCTBEHHOCTH 3a BbI/jauy pe3yJ/ibTara rpe/j0CTaB/IeHUs
MYHULMMNAIbHOW yC/IyTW HeceT COTpyAHUK M®PILl, ynosHOMOYeHHBINU
pykoBoguteneM M®PII. [Ina mnosydyeHuss pesybTaTa IpefoCTaBIeHUs
MYHULMIIQ/IbHOM  yciyru B MO®ILl  3asBUTenb mnpeAbsBAsSeT OOKYMEHT,
YAOCTOBEPSIOLMN €ro JIMYHOCTb U PacCIuCKy.

B ciydae oOpailleHusi TIpeACTaBUTesIsl 3asBUTENS TPeACTaBJISIOTCS
JOKYMEHTHI, YJOCTOBepSIOLINe JTMYHOCTb M TOATBEePXKAAroLiue MOJTHOMOYNS
Tipe/iCTaBUTeJIs 3asiBUTeIA.

Corpysauk M®L], OTBeTCTBEeHHBIM 3a BbIAAUy [JOKYMEHTOB, BbIJaeT
JOKYMEHTBI 3asiBUTE/I0 U peructpupyer ¢akt ux Bbigjaun B AVC MOII.
3asgBuTeNb MOATBEP)KJAET (PaKT MOJSyUeHHs JOKYMEHTOB CBOEHM MOJIMCHI0 B
pacnucke, Kotopas ocraetcs B MOLI.



Ecmu 3asBUTeNb, He COrJIaCMBIIMCh C TepEUYHEM BbIZABAEMBIX €MY
JOKYMEHTOB, OTKa3a/JiCd MpPOCTaBUTb CBOK MOANMUCh B  TOJTYyUYEHUH
JOKYMEHTOB, [JOKYMEHTbl eMy He BbIJaloTci u pabotHuk MOII,
OCYLLeCTB/ISIFOLMA  BbI@Uy [OKYMEHTOB, Ha KOMWW 3asiBieHUs Ha
rpe/ioCTaB/eHe MYHULIMNAIBHOW yCiyry, xpaHsilericss B M®IIl u pacrnmcke,
TIPOCTaB/IsIeT OTMETKY 00 OTKa3e B TO/IyUYeHUM JI0KYMEHTOB IyTeM BHeCEHUsI
coB «[TomyuuTh JOKyMEHThI OTKa3asICsi», 3aBepsieT CBOeM MOoAIMCchbio. B aToM
ciyyae M®Il B TeueHwe CleAyoIUX TPUALATH [JHel obecrieunBaeT
HaripaB/ieHWe [JOKYMEHTOB, KOTOpble 3asiBUTe/b OTKa3ajcsl MOIyuuThb, B
YIIOJTHOMOYEHHbINA OpraH.

HeBocTtpeboBaHHble JOKyMeHThbI XpaHaTcs B M®IL] B Teuenune 30 aHew,
T10CJIe Yero rnepejiatoTcsi B yIIOJTHOMOUEHHBIN OpraH.

6.7. UVHple  gelcTBUs, HeoOXoAWMble i1 TIPeOCTaBJ/IeHUS
MYHULIUNAJIBHOW  YCJIyTM, B TOM 4YMC/J€e CBf3aHHble C TPOBEPKOU
JeACTBUTEIbHOCTH YCUIEHHOM KBa/IU(MULIMPOBAHHOU 3/IEKTPOHHOW MO/UCH
3asBUTE/IS,  WCIOMBb30BAaHHOW  TIpy  oOpallleHMd 32 TTOJTyYeHUeM
MYHULIUMNAJBHOW YCIYTH, a TakKXe C YCTaHOBJIEHWEM T[epeuHsi CpeJCTB
YZOCTOBEPSIOIIMX LIEHTPOB, KOTOpPble JOMYyCKAarTCS [JI1 MCIO0JIb30BaHUS B
1jensX obecrieueHrst yKa3aHHOM TIPOBEPKH M OIPeJesIsiIOTCS Ha OCHOBAHUM
yTBEP)K/JaeMOM  yINOJHOMOUEHHbIM  OpPraHOM [0  COrJIaCOBAaHUKD  C
denepanbHOM Cy»kO0M Oe3omacHocTr Poccuiickoii demepariuy  Mogenu
yrpo3  0Oe3omacHOCTM  WHGOpPMalMM B WHGOPMAIIMOHHOW  CUCTEMe,
HCITI0/Ib3yeMOU B IeJIIX MpreMa oOpalieHnH 3a To/TydeHHeM MYHHUIUATIaTbHOM
yCayry v (Wnm) npefocTaBieHus: Takou yciayru, B M®L] He ripelyCMOTpPEHBI.






