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AIMNHUCTPALIA I'OPOJCKOI'O
[TOCEJIEHUA

I'"ABPWIOB-AM

ITOCTAHOBJ/IEHUE

No

OO0 yTBep)KAeHUM a/IMUHUCTPAaTHBHOTO
peryiameHTa IpeZioCTaB/IeHUs MYHULIUIIATbHOM yCITyTH
«Bpigaua pa3peliieHuii Ha TIPaBO BBIPYOKH 3eIeHBIX HaCaXKIeHU»

B cootBeTcTBUM ¢ PenepanbHbIM 3aKOHOM Poccutickout @efepaiiuu oT 27
ntonig 2010 N 210-®3 «O6 opraHu3aijuu IMpeoCcTaB/IeHNs TOCyAapCTBEHHbIX U
MYHULINANbHBIX yoiayr», [locraHoBieHneM AJMUHUCTpALUM TOPOZCKOTO
nocesieHusi 'aBpwioB-fIM oT 14.06.2011 Ne 272 «O6 ytBepkaeHun Ilopsigka
pa3pabOoTKu U yTBepXK/AeHHsI a[MUHUCTPAaTUBHBIX PerjaMeHTOB Tpe/0CTaB/IeHus
MYHULIANA/IBHBIX YC/IyT», PYKOBOJCTBYSACh YCTaBOM TOPOJCKOTO TMOCeTeHUs
['aBpunoB — Awm,

AIMUHNCTPALIA I'OPOCKOI'O IIOCEJIEHUA IIOCTAHOBJIAET:

1. YTBepguTh AJMWHUCTDAaTHMBHBIA  perjaMeHT IpefoCTaBIeHUs
MYHULIATIATBHON yC/IyTH «Bbllaua pa3peliieHWd Ha TpaBO BBIPYOKM 3e/IeHBbIX
Haca)kieHui» (TpuioxkeHue 1).

2. Ilpu3HaTh yTpaTUBIIMMHU CUTTY:

- MOCTaHOBJIeHWe AJIMUHUCTpPALMKA TOPOJCKOro rocesenus ['aBpuios-Am
oT 20.08.2014 r. Ne 447 «O06 yTBepK/IeHWU aJMUHUCTPATUBHOTO perjaMeHTa
«[IpemocTaB/ieHUsT MYHMIMIIAJILHOW yCIyTH «BblZlada pa3pelleHui Ha MpaBo
BLIPYOKM 3€e/IeHbIX HacaXK/IeHUu»;

- MOCTaHOBJIeHWe AJMUHUCTPALUM TOPOACKOro roceneHus ['aBpuios-Am
or 12.08.2019 r. Ne 559 «O BHeceHMH W3MEHEHUM B I[I0CTAHOBJIEHUE
AMUHUCTpaALMU ropofckoro roceseHus I'aBpuios-AM ot 20.08.2014 Ne 447
«IIpegocTaB/ieHre MyHULIMNAIBHOU YCIYTH «Bbljaua pa3pellieHusi Ha CHOC WU
repecajiKy 3e/eHbIX HaCaKAeHUN»;

- nyHKT 20 nocTtaHOB/eHUsT AJMUHUCTpPaLUU TOPOZACKOTO TOCe/IeHus



INaBpuioB-fAM oT 20.04.2022 Ne223 «O BHeCeHMH M3MeHEeHWW W [IOTIOJIHEHWU B
HOpPMAaTHBHbIe aKThbI».

- MYHKT 2 T[IOCTaHOB/IEeHUs AJMUHUCTpPALMd TOPOLCKOr0 I0CeIeHUs
I"aBpusioB-Am ot 18.05.2022 r. Ne 289 "O BHeceHMM M3MEeHEHU B HODMaTUBHBIE
aKThI";

- TIOCTaHOBJIeHHe AMUHUCTpaLMU TOPOLCKOro rnocesneHus ['aBpunos-fm
or 15.03.2023 Nel31 «O BHeceHWMM W3MEHEHUMM B IIOCTaHOBJIEHUE
ApmunHucTpauuu ropogckoro nocesieHus ['aBpuioB-Am ot 20.08.2023 Nod47
«O6  yTBepJeHWM aJMUHUCTDPAaTUBHOIO  perjamMeHTa  IIpe/loOCTaB/IeHuUs
MyHULMNaMbHON yciyru «IlpepocraBieHrie mopyboyHoro Ousera U (Win)
paspelleHHs Ha [epecajKy JepeBbeB U KyCTapHUKOBY.

3. KonTposns 3a ucrnosnHeHreM HacTosuero [ToctaHOB/IeHNsS BO3/IOXKUTh Ha
rnepsoro 3aMmectutesnss I'yiaBl AJMUHUCTpaLMd TOPOJCKOrO  IOCeJIeHUs
I"aBpusioB-AM YckoBa A.E.

4. TlocraHoByieHue omnyOMMKOBaTH B paliOHHOW MacCOBOM rasete
«['aBpwioB- $IMCKMM BeCTHMK» W pa3MeCTUTh Ha OQULMAJIBHOM CauTe
AJIMUHUCTpALM FOPOACKOro nocesneHus ['aBpunos-Am.

5. [locTaHoB/IeHMe BCTYIaeT B CU/Iy C MOMeHTa OmyO/IMKOBaHUSI.

['naBa AMUHUCTpALMU TOPOACKOTO
nocenenus ['aBpusios — Am A.H. Tomurux

MepBbI 3amecTuTenb MNaBbl ADMUHUCTPaLNK

roponckoro noceneHuns Naspunos-am

« » 2023 r A.E. YckoB
(noanwuce)

Ha4asnbHWK oTOena rno 3eMesibHbIM
OTHOLWUEHUAM, apXUTEKTYpE N

rpagocTponTensCcTBy AOMUHUCTPALUN C.A.
ropoAcKoro rnoceneHnsa NaBpunios-Am HukonaeHko
«  » 2023 r (noanuce)

PykosoaounTenb annapata [naBbl

ALOMUHNCTPALINN FTOPOACKOro MnocesieHns

FaBpunos-am

« » 2023 r. E.B. lMaBnoBa
(noanwuce)

Ha4asbHUK topnanYeckoro otaena
ALMUHNCTPaLMN FOPOACKOro nocesieHns
FaBpunos-am H.B.
« » 2023 . OropoaHoBa
(noonwuce)

NcnonHuTensb:
« » 2023 r. A.A. YucnoBa




(noanuce)
ITpunoxenue Ne 1

K a[MUHUCTPATUBHOMY PErJIaMeHTY
TIpeZloCTaB/IeHUs MyHULIUITAIbHON YCITYTH
«Bplzlaua pa3peleHNI Ha TIPaBO BBIPYOKU 3eJIeHbIX HaCaKJeHUH»

AJMUHUCTPAaTUBHBIN perjiaMeHT
npeA0CTaB/1eHUsA MyHHLMIIA/IBHOMN yC/IyTH
«Bbijaua pa3peleHHH Ha NMPaBO BLIPYOKH 3e/1eHbIX HaCaXK/[eHHI»

1. O0mue 1o/10)KeHUus

1.1. IlpegmeT perysiupoBaHus afJMUHUCTPATUBHOI'O perjiaMeHTa.

AJMUHUCTPAaTUBHbIA  DerjlaMeHT TMpeJOoCTaB/lIeHUus] MYHULIANAJIbHOU
yciiyrd «Bbijjaya paspellieHHd Ha MpaBO BBIPYOKU 3e/leHbIX HaCaKIeHU»
(manee - aJIMMHHUCTPAaTUBHBIM perjaMeHT) - HOPMAaTHMBHBIM MPaBOBOU akKT,
yCTaHaB/IMBAOIINM MOPSAJOK TPeJOCTaB/JeHUs] U CTaHAAPT IpPeOCTaB/IeHUs
MYHULIAMNAJIBHOU YCJIyTH.

AJMUHHCTPAaTUBHBIM perjiaMeHT pa3paboTaH B 1Ie/IIX TIOBBIIIEHUS
KaueCTBa TpeJj0oCTaB/eHHs U JAOCTYITHOCTH TMpel0CTaB/IeHUs] MyHULIUA/IbHOU
YCIYTH, CO3[aHUs KOMMOPTHBIX YCAOBUN [Ji1 YUYaCTHUKOB OTHOIIIEHUH,
BO3HUKAKOLIUX TPU MpPeAOCTaBIeHUN MYHULMIATBHOW yC/IYyTH, ONpejeneHus
CPOKOB U TIOC/Je[0BaTebHOCTU [eWCTBUM (aJMUHUCTPAaTUBHBIX MpOLEeAYD)
AJMUHUCTpalLMM  TOPOACKOro moceneHusi ['aBpunoB-fAAM  (manee -
YIIOJTHOMOUYEHHbIM OpraH) MpU MpeJoCTaB/JeHUU MYHULIMNAJIbHOW YCIYTU TI0
BbIjIaue pa3pelieHrii Ha MpaBo BRIPYOKHU 3e/1eHBbIX HaCaKIeHUH.

1.2. Kpyr 3asiBUTE/N1€M.

3asBUTE/ISIMU MYHMIUIIAJBHOW YCIYTH SIBJSIFOTCS  (pU3UUYeCcKre JIUIIa,
IopyidueckKue ulia, UHAUBW/yabHble MpeAlpUHUMAaTe/ M, UMelolle MpaBo
T0/Ib30BaHUSI O00BEKTOM HEABW>KMMOCTH, PACITONIOKeHHBIM Ha TePPUTOPHUH
MYHMIUTIABHOTO  00pa30BaHMWs, WM  YIIOJIHOMOYEHHble OT HWMEHH
coOCTBeHHMKA 00BEKTa HeIBPKMMOCTH 3aK/IH0UaTh JOTOBOPHI Ha ITPOBe/IeHHe
CTPOUTENBCTBA, PEKOHCTPYKI[MH, OOBEKTOB KaIlUTaJbHOTO CTPOMTE/LCTBA,
paboT 1o O6/IaroyCTPOMCTBY W WHBIX 3eMJ/SIHBIX paboT Ha TeppUTOpPUHU
MYHULIATIATBHOTO 006pa3oBaHus (Jjanee - 3asBUTENH).

WHTepeckl 3asiBUTe/Ied MOTYT MPe/ICTaB/ISTh WHbIE JTUL[a B COOTBETCTBUU
C 3aKOHO/IaTe/IbcTBOM Poccuiickon @efepaiiuu (fasnee - MpeCTaBUTENN).

OT MeHM (HU3UYECKUX JTUL] 3asiBJIEHUS] MOTYT T10/IaBaTh:

- 3aKOHHbIe TIpe/iCTaBuUTeNM (pPOAWTENH, YCBIHOBUTENU, OIEKYHbI)
HeCOBepILIIeHHOJ/IeTHUX B Bo3pacTe 0 14 seT;

- OTIeKYHBI He/leeCIToCOOHBIX TpaXk/iaH;



- TIpe/ICTaBUTENH, AEeWUCTBYIOIMe B CHTy TOTHOMOUHM, OCHOBAaHHBIX Ha
JIOBEPEHHOCTH WU JIOTOBOPe.

OT ¥MeHHU IOPUANYECKOTO JIMI]a 3asiBJIEHUs] MOT'YT T10/1aBaTh:

- NWlia, JeWCTBYIOINe B COOTBETCTBUM C 3aKOHOM, MHBIMH IMPaBOBBIMU
aKTaMH M yUpeINTeTbHbIMUA JJOKYMeHTaMH 0e3 JOBepeHHOCTH;

- MpeACTaBUTEM B CH/Ty TIOJTHOMOYHMM, OCHOBAHHBIX Ha [JOBEPEHHOCTHU
WU JIOTOBOPE;

- Y4YaCTHUKU IOPUAUYECKOrO JIMLA B IIPeJyCMOTPEHHBLIX 3aKOHOM
cy4yasx.

1.3. TpeboBanusi K TOpsiAKY WHGOPMHUPOBAHUS O TPeJOCTaBAeHUU
MYHULIAMATbHOU YCTyTH.

1.3.1 MyHULMINIAJIBHYO ~ YCAyTY [OpefoCTaB/seT AJIMUHUCTPALs
ropozckoro nocesyenus I"aBpuios-Am (ganee no tekcty — OMCY).

MecTo HaxoXAeHUs1 U MOUTOBbIA ajipeCc AJIMUHUCTpaAl[dd TOPO/ICKOTO
nocesienust ["aBpuioB-fAm: 152240 SlpocnaBckas o6sacts, r. ['aBpuioB-fm,
yi1. Kuposa, A. 1 a.

I'padmik paboThl A MHUHHCTPAI[MH TOPO/ICKOTO ITocesieHus ['aBpusioB-AM:

roHe/ie/IbHUK - yeTBepr ¢ 8-00 go 17-00,

nsTHULa — ¢ 8-00 mo 16-00,

riepepbiB Ha 06ef ¢ 12-00 o 12-48.

cy660Ta, BOCKpeceHbe — BLIXOHOM.

[IpyeM mo BompocaMm MpeOCTaB/IeHUs] MyHULIUMAIBHOW YCIYTH BeJeTCst
1o mecty HaxoxzaeHus OMCY  orhenomM 1o 3eMeJibHbIM OTHOLLEeHUSIM,
apXuTeKType U rpaZloCTPOUTENBLCTBY  AZIMUHUCTPALMU  TOPOJCKOTO
rocesieHnH I"'aBpunoB-SIm o azgpecy: r. I'aBpunos-fm, yn. Kuposa, 1a, kab.
Ne 11 no cnepyrouiemMy rpaduky: B oHeAe/bHUK - yeTBepr ¢ 8-00 go 17-00, B
nsaTHULY — ¢ 8-00 10 16-00, o6efeHHbBIN MTepepsiB: ¢ 12-00 g0 12-48.

CnpaBouHble Te/ie(OHbI:

8(48534)2-32-86 (mpuemMHasi AZMUHUCTPALIUN);

8(48534)2-38-86 (oTaen 1o 3emMenbHbIM OTHOIIIEHUSIM, apXUTEKType U
rPafloCTPOUTENBCTBY A JMUHUCTPALIUN).

AJlpec 37eKTPOHHOM MOUTbl AJMHUHUCTPALMM TOPOJACKOTO TOCeIeHUs
["aBpusioB-AM: gp.gavyam(@yarregion.ru.

PervioHa/bHbIN 1IeHTP TeneoHHOTO o0cy>kuBaHust: 8 4852 49-09-49, 8
800 100-76-09.

1.3.2 MyHuLunasnbHasi yoiayra npefoCcTaB/isieTCs 10 MPUHLUIY «OJHOTO
OKHa» yYepe3 TroCyZapCTBeHHOe aBTOHOMHOe yupekJeHue $pociaBCKoOu
obnactu «MHorohyHKIIMOHaTbHBIM LIeHTP Tipe/i0CTaB/IeHuUs



rOCyZapCTBeHHbIX U MYHULMIATbHBIX yCIIyT» (manee -
MHOTO(YHKIIMOHAILHBIN 11eHTp, M®II).

MecTto HaxoxxgeHusi U nouToBbld azpec M®LI: 152240, fApocnaBckas
obsacTh, T. ['aBpuioB-Sm, yi. Kuposa, f. 3a (34aHre aBTOBOK3ana).

I'paduk paboTbi, B TOM uncie WHGOPMUPOBaHWE W KOHCYJIbTUPOBaHUE
3asgBUTEJIeN O TIOps/IKe MPeJoCTaB/IeHUs] MYHULIUIA/IbHOM YC/TyTH:

nioHeebHUK € 8-00 no 18-00

BTOPHUK € 10-00 go 20-00

cpega c 8-00 mo 18-00

yetBepr ¢ 8-00 go 18-00

nsiTHULa ¢ 8-00 no 18-00

cy66ota c 8-00 mo 18-00

BOCKpeCeHbe - BbIXOJHOH

CripaBouHbIe Tene(OHBI:

8(48534)24220.

Ajpec calWTa MHOTO(YHKLJMOHA/JBHOTO LleHTpa B WH(OPMAaLMOHHO-
TeNIeKOMMYHUKAIIMOHHOM ceTu «IHTepHeT»: http://mfc76.ru

Appec snektpoHHo# noutbl M®II: mfc@mfc76.1u.

Wudopmanus o ¢ummanax MHOrO(QYHKLMOHAJBHOTO LIeHTpa pa3MellieHa
Ha calTe MHOrO(yHKLIMOHAIbHOTO LIeHTpa.

1.3.3. WHudopmaumss 1mo BoIpocaM TMpeA0oCTaBleHUs] MYyHHULANAJIbHOU
yCIyTH, CBeleHWd O XOfe TpefoCTaB/ieHuss MYHULMIAIbHOU YCIyTH
TpeJi0CTaB/ISIeTCS:

-CMelUa/JIMCTOM  YIIOJTHOMOYEHHOTO OpraHa TIpu  HerocpeACTBEHHOM
oOpallleHMy 3asiBUTe/Isi B YIOJHOMOYEHHBIM OpraH WA TI0CPeCTBOM
Tese)OHHOM CBSI3U, B TOM UMCJ/Ie MyTeM pa3MellleHusi Ha o(urLMaTbHOM calTe
YIIOJIHOMOUEHHOI'0 OpraHa B MH(OPMAaLIMOHHO-Te/IEKOMMYHHKALMOHHOW CeTH
«/HTepHeT» (anee — opuUIMaIbHBIA CAaUT YIIOJTHOMOUEHHOIO OpraHa);

-nyTeM pa3meleHust B (henepanbHOM roCy/JJapCTBEHHOU
nHbopMallMoHHONW cucteMe «EQUHBIM  MOpTa/l  TOCYZApPCTBEHHBIX U
MyHULMMNAaNAbHBIX YCayr (pyHKuud)» (ganee — EIITY), nHpopMaloHHOU
cucteme KemepoBcKo¥M 006s1lacTH /151 TIpeJOCTaB/eHUs] TOCYJApCTBEHHBIX U
MyHULIUNANbHBIX yciayr (dbyHkiui) (ganee — PIITY) (nipy  Hamuuuu
TEXHUYECKOU BO3MOXXHOCTH);

-yTeM pa3sMellleHUsi Ha WH(OPMAlMOHHOM CTeHJe B TIOMeIleHUU
YTIOJTHOMOUYEHHOTO OpraHa, B WH(OPMAIMOHHBIX MaTepuanax (OpOIopkI,
OyKJ/1eThl, TMCTOBKH, TIAMSITKH);

-nyTeM TyOnMMKauyMyd WHQPOPMALMOHHBIX MaTephaJoB B CpeJCTBax
MaCcCOBOU UH(OpMaLIWH;

-[0CPe/ICTBOM OTBETOB Ha NMMChbMeHHbIe 0bpalljeHus;
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-COTPyYZHUKOM  oTaena «Mou  [JOKyMeHTbl»  TrOCYy[apCTBEHHOI'O
AaBTOHOMHOTO  yUPEeX/eHUsl «YTIOJIHOMOUEHHbI MHOTO(YHKLIMOHATbHbBIN
LIEHTP MNpeJOCTaBleHUs] TOCYJAapCTBEHHbIX M MYHULMNAJbHBIA yC/Iyr Ha
tepputropun Ky3sbacca» (gasee — M®ILI) B COOTBeTCTBUU C IyHKTOM 6.3
HaCTOALLero aIMUHUCTPATUBHOIO perjiaMeHTa.

2. CtaHpapT npejocTaB/ieHUs MyHHMLMIIA/IBHOM yC/IyTH

2.1. HameHOBaHre MyHULIMIIA/IbHOM YCIYTH - «Bbljaua pasperieHvi Ha
TIPaBO BEIPYOKM 3e/IeHbIX HaCaXKeHU».

2.2. MyHuunanaeHasg ycjayra mpefocTaBisercss AJMUHUCTpaLUen
rOPOJCKOro rocesieHus ['aBpuios-fAm.

3arpeiijaeTcsi TpebOBaTh OT 3asiBUTES] OCYI[eCTBIEHUs AeUCTBUM, B TOM
YlC/ie COT/IacOBaHUM, HeOOXOAUMBIX [ijisl TOJyUeHUs] MYHULUMAIbHON yCIyTH
W CBs3aHHBIX C oOOpalleHreM B WHBbIe TOCYJapCTBEeHHbIE OpraHbl, OpraHbI
MeCTHOI'0 CaMOyIlpaB/IeHUs,, OpraHu3aluM, 3a UCK/IIOUeHUeM [10/1yYeHus
yCJIyT, BK/IFOUEHHBIX B TIePeUeHb yCIyT, KOTOPbIe SIBJISIOTCS He0OX0UMBIMU U
00s13aTe/IbHBIMU [171s1 TPe/IOCTaB/IeHNsI MyHULIUTA/TbHOW YCTYTH.

2.3. Pe3ynbTaToM npefocTaB/ieHUs MyHULUMIIATbHOU YCIYTH SIBISIETCS:

- BblZlaua pa3peleHus Ha MPaBo BLIPYOKM 3e/IeHbIX HacaXK/1eHuH;

- OTKa3 B Bbilaue pa3pellleHrst Ha MpaBO BLIPYOKU 3e/leHbIX HacaKAeHUi
C YKa3aHueM IPUYMH OTKa3a.

Pe3ynbTaT mpefoCTaBAeHUs MYHULMIAILHOM YC/IyTH MOXKeT ObITh
TIO/TyYeH:

- B YIIOJIHOMOUYEHHOM OpraHe Ha OyMa)KHOM HOCHTese TIpU JIMYHOM
oOpaiijeHuy;

- [IOYTOBBIM OTIIPaBJIEHHEM;

- Ha PIII'Y; EIl'Y (npu Ha/iWuvyd TeXHAUYECKOU BO3MOJKHOCTH), B TOM
yncsie B (OpMe SJIEKTPOHHOTO [JOKYMEHTa, MOJIMMCAHHOIO 3JIEKTPOHHOM
TIOZTTUCBHIO.

2.4. Cpok npefjoCcTaBIeHUs] MyHULIMINATbHOW YCIYTH CO [JHSI PETUCTpaLiy
3asiB/IeHUsT C TIPWIOKEHHMeM HeoOXOAMMBIX [JTOKYMEHTOB [0 BblJauM
yBeJOMJ/IEHHS 3asIBUTEJIsI O pa3Mepe IIaThl 38 KOMIIEHCALIMOHHOE 03€e/IeHeHUe
He Oosee 15 (msgTHaALIATH) pabounx gHEH.

2.5. IlepeueHb HOPMATUBHBIX I[IPABOBLIX aKTOB, Ppery/JUpYyIOLIUX
NpeJioCTaB/IeHe MYHULMIAIbHOM yCIyrd (C yKa3aHWeM MX DPEeKBU3WTOB U
HMCTOYHUKOB O(HI[Ma/bHOTO OITyO/JMKOBaHUS), pa3MellleH Ha OGUI[HaTbHOM
caiiTe yrioJTHOMOUYEHHOTO OpraHa, B (pesiepanbHOM peectpe, Ha EINT'Y, PIITY.

YNonMHOMOYeHHbI opraH obecrieurBaeT pa3MellleHHe W aKTyaln3aluio
TiepeuHss HOPMAaTUBHBIX TIPAaBOBBIX AKTOB, PETYJUPYIOLUX IpeJoCTaB/IeHHe
MYHULMTNIAZIBHOW YCIYTHM, Ha CBOeM OQULMaJbHOM CauTe, a Takke B
COOTBETCTBYIOLLIEM pa3szere (efepaabHOro peecTpa.



2.6. VcuepribiBaroiuii mepedyeHb [JOKYMEHTOB, HeOOXOJUMBIX B
COOTBETCTBUU C 3aKOHO/IaTe/IbHBIMU W/ MHBIMU HOPMAaTHUBHBIMY TTPaBOBLIMU
aKTaMH JIJIs1 TIPeJIOCTaB/IeHUs] MYHUIUTIAILHOM YCIYTH, YCIyT, He0OX0AUMBIX
1 00s13aTeIbHBIX [I7IS1 Pe0CTaBIeHUsT MyHUIUIA/TLHOM YCITYTH.

2.6.1. VcuepnbiBaroiiyii IepeueHb [JOKYMEHTOB, HEOOXOJWUMBIX IS
rpeioCTaB/IeHUsI MYHULIMTIAIbHOW yCTyTH.

a) 3asiB/IeHHE O BbiZiaue pa3pellieHr Ha BLIPYOKY 3e/1eHbIX HaCaKIeHU;

0) TpaBOyCTaHaB/MBaIOI[e JOKYMEHTbI Ha 3eMeJIbHbIM y4acTOK, Ha
KOTOPOM DPAaCIOJ/IO’KeHbI 3e/IEHbIe HaCaKeHUS;

B) uH(OpMaLUs 0 CpOKe BbINOHeHus: paboT;

r) JIOKYMEHT, MO/ITBeP K/Iat0II1i TTOJTHOMOYMS Mpe/ICTaBUTes;

) TUIaH TeppUTOpUM C TOYHBIM yKa3aHWEM MeCTOIOJIOXKEHUS
BbIpyOaeMbIX M MO/IeXKalux obpeske 3e/leHbIX HaCaKJeHWW B MaciiTabe M
1:500;

’K)  JOKYMEHT, TIOATBEP)KJAIOU[W  corjache  IipaBooOjazareis
3eMe/IbHOT0 y4acTKa Ha TpoBeZieHWe paboT, - MpU HaIuuuu ABYX U Oosiee
npaBoo6siaziaTesiell 3eMeIbHOTO yJacTKa.

2.6.2. [JokyMeHTbI, yKa3aHHble B TMOANyHKTe "6" myHKkTa 2.6.1
HaCTOSIIEro aZIMUHHACTPAaTUBHOTO perjiaMeHTa, 3anpalirBarTCs
YIIOJTHOMOUEHHbIM OPTraHOM B IOCY/IapCTBEHHBIX OpraHax, OpraHax MeCTHOTO
caMOympaB/jeHuss U TMO/IBeIOMCTBEHHbIX TOCYJapCTBeHHbIM OpraHaM WId
opraHaM MeCTHOTO CaMOYMpaB/eHUsi OpraHu3alusX, B PpacCloOpsUKeHUU
KOTOPBIX HaXOZSTCS YKa3aHHbIe TOKYMEHThI, eC/Id 3asiBUTe/b He Tpe/|CTaBU/I
yKa3aHHbIe JOKyMEHTbI CAMOCTOSITE/IBHO.

dopMHpOBaHMe 3amnpoca OCYIIeCTB/sIeTCS TIOCPeCTBOM  3all0JIHeHHUS
3/1eKTPOHHOM (hopmbl 3aripoca Ha PIITY, EINT'Y (mipy Hanuuuu TeXHUYeCcKoun
BO3MO>KHOCTH) 0e3 HeoOXOAMMOCTH [OTIO/IHUTeTBHOW IIoAauu 3arpoca B
KakoM-100 nHoii opme, ripu 3Tom Ha PIITY, EINII'Y pa3memniaroTcst 00pa3iibl
3aroJIHeHUs1 3JIeKTPOHHOM ()OpMBI 3arpoca.

B cnyuvae, ecsim mofaeTcs 4yepe3 MpefCTaBUTENST 3asgBUTENs, Takxke
Npe/iCTaB/seTCs  JOKYMEHT,  TOATBEP)KJAIIIUM  TIOJIHOMOYMS  Ha
OCylLLleCTB/IEHUE [EeUCTBUM OT WMMEHM 3asiBuTessi. B KadyecTBe JOKyMeHTa,
MOATBEPXKAAIOIero MOJHOMOYMSI Ha OCYIeCTBIeHUEe AEeMCTBUU OT HMEHU
3asiBUTeJIsA, TIpe/|CTaBUTe/ b 3asiBUTE/IS1 BIIpaBe TNpe/iCTaBUTh:

- o(opM/IeHHYI0 B COOTBETCTBMM C 3aKOHOJATeJbCTBOM Poccuiickoi
depnepaluy OBePeHHOCTh (/11 (PH3UUeCKUX JIULY);

- o(opM/IeHHYI0 B COOTBETCTBMM C 3aKOHOJATe/JbCTBOM Poccuiickoi
desepaliiy JOBePEHHOCTb, 3aBEPEHHYIO MevaTbio 3asiBUTE/IS1 U MO/MMCAHHYIO
DPYKOBOJMTe/IeM 3asiBUTeJII WM YIIOJHOMOYEHHbIM 3THUM PYKOBOAUTEeM
JIALIOM (/11 FOpUINUeCKUX JIUL);



- KOTHIO peIeHHs O Ha3HaueHWd Wid 00 wm3bpaHuu b0 IIpHKa3z o
Ha3HaueHWU (H3UUeCKOoro JiMlja Ha J0JDKHOCTb, B COOTBETCTBUU C KOTOPBIM
Takoe ¢u3nveckoe Muiio 06/1a/jaeT TIPaBoOM JIeMCTBOBATb OT UMEHU 3asiBUTEISI
6e3 TOBEPEHHOCTH.

2.7. YTIOTHOMOUEHHBIH OpraH He BIpaBe TpeOOBaTh OT 3asBUTE/S WA
ero rnpezCcTaBUTe/Is:

1) mpeacTaBneHusi AOKYMEHTOB W WHGMOPMAIMM WIW OCYIIeCTBIEHUS
JeNCTBYH, TIpe/ICTaB/IeHNe WM OCYLeCTB/eHEe KOTOPbIX He MpeyCMOTPEHO
HOPMAaTWBHBIMU  TIPABOBBIMM  aKTaMM, DPEryJUpPYIOLMMHA  OTHOLIEHUS,
BO3HUKalOL[1e B CBS3U C MPeOCTaB/IeHueM MyHULIMMAIbHOW yCIIyTH;

2) TipeficTaB/ieHUs IOKYMEHTOB W HMH(OpMaliy, KOTOpble HaXOZsTCS B
pacropsbkKeHUW OpraHoB, MPeJOCTaB/SIONIMX TOCy/IapCTBEHHbIE YCIYTH,
OpraHoB, TIpe/I0CTaB/ISIOLUX MyHUIUTabHbIE yCIIyTH, WHBIX
roCyJapCTBeHHbIX OpraHOB, OpPraHOB MeCTHOTO CaMOYyTipaB/ieHusi /b0
M0/IBe/IOMCTBEHHbIX TOCYZIapCTBEHHbIM OpraHaM WIX OpraHaM MeCTHOTO
camMOyTIpaB/ieHUsI ~ OpraHu3alldi, YyuyaCTBYIOI[MX B  TpeJi0CTaB/IeHUU
MYHUIUTIAaBHOW YC/IyTU, B COOTBETCTBUHM C HOPMATUBHBIMU ITPABOBBIMU
aktaMu Poccuiickot @epepailid, HOPMATUBHBIMM TIPABOBBIMU aKTaMHU
KemepoBckoii obsactu - Ky36acca, MyHULIMTATIbHBIMU TTPAaBOBbIMY aKTaMHU, 3a
VCK/IFOUEHHWEM [IOKYMEHTOB, BKJIFOUEHHBIX B OIpe/e/ieHHbIM IyHKTOM 6
ctathk 7 ®@enepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3 «O6 opranusanyu
Mpe/loCTaB/AeHUsl TOCY/JapCTBEHHbIX W MYHMLMMAJbHBIX YCIyr» (ganee —
®epnepanbHbii 3aKOH OT 27.07.2010 Ne 210-®3) nepeyeHb JOKYMEHTOB;

3) ocyIecTBAeHUs JeHCTBUI, B TOM UHC/Ie COT/IaCOBaHUM, HEOOXOUMBIX
IJIsI TIONyYeHWs] MyHULIMTIATbHOW YCJTYTHA U CBSI3aHHBIX C oOpallieHreM B UHbIe
rocyJlapCTBeHHble ~ OpraHbl,  OpraHbl ~ MeCTHOTO  CaMOyIipaBjeHwUs,
opraHu3aliyiy, 3a UCK/II0UeHHeM T0JydeHUs YCIYT U TI0/yYeHUs: JOKYMEeHTOB
U uHboOpMaluK, TpeoCTaBAsieMbIX B pe3y/bTaTe IpeJioCTaB/IeHUs] TaKUX
yCJIyT, BK/IIOUEHHBIX B IlepeueHb yC/ayT, KOTOPbIe SIBJISIFOTCS HEOOXOAUMBIMU
1 00s13aTe/IbHBIMU [/ TIPE/JOCTaBIeHUs] MYHULUMA/IbHBIX YCYT;

4) mipejcTaB/ieHUs] [JOKYMEHTOB W WH(OpMaluM, OTCYTCTBUe U (WIN)
HeZIOCTOBEPHOCTh KOTODPBIX He YKa3bIBaJUCh MPU MEPBOHAYAJbHOM OTKas3e B
rprieMe JI0OKyMEHTOB, HeOOXOAWMBIX [Jisi TIpefoCTaB/IeHHsT MYHHULIMIAIbHON
yCiiyTd, b0 B TIpeIoCTaB/IeHUH MYHULIUITAIBHOU YCIYTH, 3a UCKTIOUeHUeM
C/leIyIOLIUX C/TyYaeB:

a) u3MeHeHHe TpeOOBaHWI HOPMATUBHBIX TTPABOBLIX aKTOB, KACAIOIUXCS
Tpe/loCTaB/leHUsI MYHULUIIATLHOW YCIYyTH, MOoc/e TepBOHAuaabHOM MoJauu
3asiB/IeHUsI O TIpe/I0CTaB/IeHUHA MYHUIUTIATbHOW YCIYTH;

0) HamMuue OITMOOK B 3asiBIEHUM O TIPeIOCTaB/IeHUH MYHUIIATIATBHON
yCIyTM M JIOKYMeHTaX, TIO/IaHHbIX 3asBUTe/IeM I10C/je TepBOHauaIbHOTO
OTKa3a B TIpUeMe JIOKYMEHTOB, HeOOXOAUMBIX [jsi TIpefoCTaB/eHus



MYHULIATIATBHOW YCIYTH, MO0 B MpeA0CTaBIeHU MYHULIMTIATBHON YCIyTH U
He BK/IFOUEHHBIX B TIpe/ICTaB/IeHHbIA paHee KOMIUIEKT JJOKYMEHTOB;

B) HCTeUueHUe CpPOKa JeMCTBUS JOKYMEHTOB WU U3MeHeHre WH(popMalun
1ocjie TIepBOHAYAIbHOTO OTKa3a B IMpHEME JOKYMEHTOB, HeOOXOAWUMBIX /s
Mpe/OCTaB/IeHUS] MYHHUI[UMNAJLHOM  yC/Iyrd, JKMO00 B TIpeloCTaB/IeHUN
MYHULIAMNAIBHOW YC/yTH;

I') BbIsIBJIeHHE [IOKYMEHTalbHO MO/TBEP)KAeHHOro (akra (IpHU3HAKOB)
OILIMOOUYHOTO W/ TPOTUBONPABHOIO JlelicTBUs (6e3/1efiCTBYS) JO/HKHOCTHOTO
mLa OpraHa, TNpej0CTaBJISFOLLEr0 MYHULIAMAIBbHYIO yCIyTy,
MYHUIUTIABHOTO CysKalero, pabotHunka MOPIl mnpu mepBoHaYaILHOM
OTKa3ze B TIpUeMe [OKYMEHTOB, HeOOXOJUMBIX [Jisi TIpefoCTaBIeHUs
MYHULIATIATBHON yCIyTH, MO0 B TIpeIoCTaB/IeHUH MyHULIUITAIBHOU YCIYTH, O
yeM B [MCbMEHHOM BHJe 3a TIOAIKMCBI0 PYKOBOAWTeJNS OpraHa,
Ipe/OCTaB/IAOIIer0 MYHULIMITATIBHYIO YCOIyry, pykosoautens MOII mpu
MepBOHAYa/IbHOM OTKa3e B TIpUeMe [JOKYMEHTOB, HeOOXOAWMBIX —Jis
TpeJi0CTaBeHUsI MYHULIUTA/JIbHOU yCIYTH, YBEJIOMJISETCS 3asiBUTEb, a TAaKKe
TIPUHOCATCS U3BMHEHUS 3a J0CTaB/IeHHbIe HeyI00CTBa.

) TIpefiocTaB/ieHUss Ha OyMa)kHOM HOCUTe/le  JIOKYMEHTOB U
vHboOpMaIK, 3/IeKTPOHHBbIe 00pa3bl KOTOPBIX paHee ObUTM 3aBepeHbI B
COOTBETCTBHMU C MYHKTOM 7.2 yactu 1 crtateu 16 PepepasibHOro 3akKOHa OT
27.07.2010 Ne 210-P3, 3a UCK/IHOUEHHEM C/IydyaeB, eC/ii HaHeCeHrWe OTMETOK
Ha Takue JOKyMeHTbl MO0 UX U3BbSATHE SB/sSeTCs HeoOXOJUMBIM YCIOBHEM
NpeJi0CTaB/IeHNs MYHULIMIIAIbHOM YCIYTH, U UHBIX CydaeB, YCTaHOBJIEHHBIX
deaepasbHBIMU 3aKOHAMU.

2.8. VicuepnbiBarollMii TepeueHb OCHOBAHWM [Jid OTKas3a B IpHUEMe
JOKYMEHTOB, HeOOXOIUMBIX ZIJIs TIPe/IOCTaB/IeHSI MyHULIATIATBHON yCTyTH.

-OTCYTCTBUE JIOKYMEHTOB, He0OX0JUMBIX ISt MOTyYeHUsT
MYHULIUNATBHOU YCIyTH;

-OTCYTCTBUE Yy 3asiBUTeJIsI COOTBETCTBYIOIIUX MOJHOMOYMM Ha MOJyyeHue
MYHULIAMNATBHOU YC/IyTH;

-mipe/iCTaB/ieHre  3asiBUTeJIeM  JI0OKYMEeHTOB, O(MOPM/IEHHbIX He B
COOTBETCTBUM C yCTAHOBJIEHHbIM TIOPSIAKOM (Hajuuvde WCIpaBIeHUM,
CepbE3HBIX TOBPEXEHUMU, He TT03BOJIIOLIMX OJHO3HAYHO MCTOJIKOBAaTh WX
coJiep)kaHue, OTCYTCTBHEe 00paTHOTO afipeca, OTCYTCTBHE TMOAMCH, TleYaTH).

2.9. HcuepnbIBarOlUii  TepeyeHb OCHOBAaHUM [Jjid  OTKasa B
TpeJi0CTaB/IeHUY MYHULIUTNATIbHOU YCIIyTH:

-BbIsiB/IeHWe B TIPeJCTaB/JIeHHbIX JOKYMeHTaX HeJOCTOBEPDHON WIn
HCKa)XKEHHOM MH(MOpMaLuy;

-oOpamienve (B THMCbMEHHOM BHZE) 3asgBUTeNSI C MPOCKOOH O
TIpeKpallieHUH TIpeIoCTaBIeHNs MyHULIUITATbHON yCITyTH;
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-OTCYTCTBHE TIpaBa y 3asiBUTEJISI Ha MOIyYeHrne MyHULIMITA/IbHOW YCIYTH;

-0Co0BbIN CcTaTyC 3e/EHBIX HaCaKAeHWH, TIpeAroaraeMbiX /sl BbIPyOKU
(YHUUTOXeHHs):

a) OOBEeKThl paCTUTENILHOTO MHpa, 3aHecéHHble B KpacHyro KHUTY
Poccutickoii @epeparu u KpacHyto kaury Kysbacca, rpou3spacratoiiye B
€CTeCTBEHHbIX YC/IOBUSIX;

6) MaMATHUKYU UCTOPUKO-KYbTYPHOTO HaC/IeIus;

B) [lepeBbsl, KYCTapHUKH, JIMaHbl, HMEKIIUEe MCTOPUYECKYID U
3CTETUUECKYIO LIeHHOCTb KaK HeoTheMJieMble 371eMeHThI JaHAiadra.

2.10. TlepeueHb yciayr, HeoOXOAWMBIX U  00s3aTe/IbHBIX /IS
NpeAiOCTaB/AeHNUs MYHULUIIAJbHOM YCIYyTd, B TOM UWCJe CBeJEeHUs O
JIOKyMeHTe (JJOKyMeHTax), BblJJaBaeMOM (BblZlaBaeMbIX) OpraHU3aLUsIMH,
YYaCTBYIOLIWMHU B TIPeJ0CTaBI€HUA MYHULIUMAIBHOM YC/IyTH.

Yciyri, KOTOpbIe SIBJISIOTCS HEOOXOAWMBIMM M 00si3aTebHBIMHU IS
TNpe/loCTaB/IeHUsI MyHULMIIATbHOU YCIYTH:

a) TIOArOTOBKA MH(OPMALMU O CPOKe BBITIO/IHEeHHs paboT;

6) odopmieHue  [JOKyMeHTa, TIOATBEpPXKJAIOIIero  IMOJTHOMOUUS
Tipe/CTaBUTe/Is;

B) TMOJArOTOBKA TIl/laHAa TEPPUTOPMM C  TOYHBIM  yKa3aHHUEM
MECTOTIO/IOKEHNUsT ~ BbIpyOaeMbIX W TOAJIeXKAIUX  oOpe3ke  3e/IeHBbIX
HacakzieHuH B Macitabe M 1:500

r) odopmiieHHe JIOKYMeHTa, TIO/ITBEP KAIOLLIero corsiacue
npaBoobJiaziaTesisi 3eMeIbHOTO y4yacTKa Ha TpoBeJieHre padoT, - Py Ha/Inuuu
IBYX U OoJsiee TipaBooO/IaiaTe el 3eMe/IbHOTO yJacTKa.

2.11. Tlopsimok, pa3Mep M OCHOBAaHWS B3MMaHHUsI TOCYJapCTBEHHOU
TIOLJIVHBI WJIM UHOM TI/1aThI 3a NpeJj0CTaB/IeHre MYHULIUIAIbHOM YCITIyTH.

[TpegocTaByieHre MyHUIUMTIATBHOM YCIYTH OCYIeCTBIsIeTCs OecTiaTHO.

[Topsimok, pasmMep W OCHOBaHUSI B3WMaHUS IUIAThl 3a MpeAOCTaBIeHUe
yCJIyT, He0OXOIUMBIX U 00si3aTebHBIX /I TIPeAoCTaBIeHUs] MyHULIATIATbHOM
yCJIyTH, BK/ItOUasi UHOpMaLMI0 O MeTO/IMKaX pacyeTa pa3Mepa Takol IUIaThl.

ITopsiioK, pasmMep M OCHOBaHHWS B3MMaHHWs IUIaTbl 3a IpefOCTaBjIeHHe
yCIyT, VyKa3aHHbIX B nOyHKTe 2.10 HacTosillero agMUHUCTPAaTUBHOIO
perjiaMeHTa, OIpeJe/isieTCss OpraHu3alysaMHd, TPeJOoCTaB/ISIOIUMU [JaHHbIE
YCIIyTH.

2.12. MakcruMa/ibHBIM CPOK OXKU/IQHWSI B Ouepe/i MpU Tojjaue 3arpoca 0O
NpefioCTaB/IeHUA  MYHMULMIIAJIbHOM  YCAyTW,  YCJIyTM  OpraHu3alyu,
yYacTBYIOLleM B ee TIpeJOCTaB/JeHWW, U TPU TMOJyYeHUH pe3yJibTara
Tpe/iOCTaB/IeHUS TAKUX YCJIYT He JOJDKEeH TMpeBbIlaTh 15 MUHYT.

2.13. Cpok u mNOpSAOK PperucTpanuy 3amnpoca 3asgBUTEIsT O
MpefioCTaB/IeHUA  MYHMULUIAJBHOM  YCAYyTW,  YCJIYTM  OpraHu3alyy,



yuJacCTBYHOLLIeil B ee TIpe/|CTaB/lIeHNH, B TOM YHUCJIe B 3JIEKTPOHHOU (opme.

3asiB/ieHVe,  TIpe/iCTaB/ieHHOe  3asiBUTe/ieM  JIM4HO b0  ero
Ipe/iCTaBUTe/IeM,  PerucTpUpyeTrcs B YCTAaHOB/JIEHHOM  [IOpsiKe B
YIIOJIHOMOUEHHOM opraHe B TeueHWe 20 MMHYT C MOMEHTA IIOCTYILIEHUS
TAKOTO 3asiB/IeHUs B /ieHb 0OpailjeHust 3asiBUTe st MO0 ero mpeicTaBUTelIsl.

3asiB/ieHMe, MOCTynuBLIee B 371eKTpOHHOU gopme Ha PIIT'Y, EINTY(npu
Ha/lMUUA TEXHUUECKOW BO3MOKHOCTH), PErMCTPUPYETCS B YCTaHOBJIEHHOM
NOpSiIKE YTIOJIHOMOYEHHBIM OpPraHOM B [IeHb €ro IIOCTYIUIeHUSI B Cjlyvyae
OTCYTCTBUSI aBTOMAaTHMUYeCKOM peructpayudu 3arnpocoB Ha PIIT'Y, EIITY.
3asiB/ieHWe, TOCTYIMBIIee B Hepabouee BpeMs, PerMCTPHUDYeTCS B TIepBbIi
pabounii fieHb.

2.14. TpebGoBaHus K TOMeIeHUsSIM, B KOTOPBIX TIPeIOCTABJISETCS
MyHULIWNA/NbHAsA YCayra, K 3aly OXWJaHusg, MecTam [Jis 3arlo/IHeHus
3arpoCcoB O TMpeJOCTaB/I€HUU MYHULMMNAJbHOU YCIyrH, WHGOPMaLOHHbIM
CTeHZaM C o0pasljaMd WX 3aro/IHeHUsi U TlepeyHeM JIOKyMEeHTOB,
HeoOXOIUMBIX [Ijisl TIPeJJOCTaB/IeHUs] MyHULIUIIAIbHOM YC/IyTH, B TOM YUCTe K
obecrieyeHHI0 IOCTYITHOCTH [jii WHBAIW/IOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUU C 3aKOHOZATeNbCTBOM Poccuiickont Penepalyd 0 COLMaIbHOU
3allyTe UHBAIU/O0B.

2.14.1. TlomeneHusi yIOJHOMOUYEHHOTO OpraHa [Jjsi TpefoCTaB/ieHus
MYHULIUMAJBHOU yCAYTA pasMeIlaloTCsd Ha TIepBOM  3TaXke 3/aHus,
000py/ZI0BaHHOTO OT/Ie/TbHBIM BXO/I0M, JIN0O B OT/Ie/TbHO CTOSIIEeM 3[IaHUU /IS
cBobogHOrO focTyrma 3asiButesieli. Ilepe/BibkeHuWe TI0 TOMeI[€HUSM
YIIOJTHOMOYEHHOI'0 OpraHa, B KOTOPBIX MPOBOAUTCSA IIpMeM 3asiBleHUs U
JIOKYMEHTOB, He 0/DKHO CO3/laBaTh 3aTPyAHEHUM [1Ji JIUL| C OTPaHUYeHHbIMU
BO3MOJKHOCTSIMHU 3[J0POBbBS.

[Ipu pacriosiokeHruu nomeleHus: yIoJHOMOYeHHOr0 OpraHa Ha BepxHeM
3Ta)Ke CITel[Ua/IUCThl YTIIOJTHOMOUYEHHOTO oOpraHa 00si3aHbl OCYIIEeCTB/ISTh
IpyUeM 3asiBUTe/leld Ha TepBOM 3TaXke, eC/ld MO0 COCTOSHUKO 3[0POBbS
3asBUTeJIb He MOXKeT MOAHATHCS T10 JIeCTHULLE.

Ha Tepputopuu, mpuseraroiied K 3[aHUIO0 YIIOJTHOMOUEHHOTO OpraHa,
OPraHu3yITCA MeCTa /i TapKOBKU aBTOTPAHCIIOPTHBIX CPe/iCTB, B TOM UHCJIe
MecTa [i/isi TTapKOBKM aBTOTPAHCIIOPTHBIX CPe/ICTB UHBAIWJO0B (He meHee 10
MPOLIEHTOB MeCT, HO He MeHee OJHOr0 MecCTa), [OCTYIl 3asiBUTeNleld K
MapKOBOYHBIM MeCTaM $IBJIIeTCs OeCT/IaTHBIM.

[lomeljeHrve yMNOJHOMOYEHHOTO OpraHa [JJsi [puemMa 3asBuUTesen
obopyayeTcss WHGOPMALMOHHBIMU CTeHZiaMM, Ha KOTOPBIX pa3MelljaeTcs
dopma 3asiBneHUss C oOpa3ljoM ee 3ariojHEHWs W TiepeueHb JOKYMEHTOB,
HeOOXOUMBIX /ISl TIPeA0CTaBIeHNs] TOCYZapCTBEHHOU YC/TYTH.

[lomemjenrss, B KOTOpPBIX  OCYLUECTB/SIFOTCS  JE€WCTBUSL  TI0



TIpe/[OCTaB/IEHUIO0 MYHHUIUIA/ILHOW YCIYTH, 00eCTieurBal0TCs KOMITbIOTEPaMH,
CpeicTBAaMU  CBSI3W,  BK/IWOUasg  AOCTyIl K  WMHGOPMAIMOHHO -
Te/IEKOMMYHUKALIMOHHOU ceTu «VIHTepHeT», OPITeXHUKOMW, KaHLeIsIPCKUMU
MIPUHA/IEXKHOCTSIMA, HWH(QOPMALJMOHHBIMU M CIIPaBOYHBIMU MaTeprajiaMu,
HarfasiAHOW — WH@oOpMalued, CTyabsSIMM W CTOJlaMM,  CpeACTBaMU
MOXKapOTYIIEHUs 1 OIOBellleHUs 0 BOSHUKHOBEHUM Upe3BbIUaliHOW CUTYallUH,
JIOCTYIIOM K pPeruoHa/ibHOM CUCTeMe Me)KBeJOMCTBEHHOI0 3/IeKTPOHHOIO
B3aUMOJIENCTBUS, a TakKe oOecrieunMBaeTCsl JOCTYMHOCTh [Jisi UHBAIUZOB K
yKa3aHHbIM TTOMEILleHUsIM B COOTBETCTBUM C 3aKOHOZATe/IbCTBOM Poccuiickomn
Penepaliiy 0 COLMAIBHOU 3alUTe UHBAIU/IOB.

3an oXKUjaHusl, MecTa [Jisl 3aloJ/IHeHYsI 3aTIpOCOB U MpUeMa 3asiBUTe el
o0OpyayloTCs CTy/NbsIMH, W (WIM) KpeCe/JbHbIMUA CeKIUSAMH, U (WIH)
CKaMbSIMU.

NHudbopmaiioHHbIe MaTepuaJbl, rpe/iHa3HaYeHHbIe ine|
VH()OPMUPOBAHUS 3asiBUTE/Ied O TOPSiAKe MPeOCTaB/IeHUs] MyHULIANATIbHOU
YCIYTH, pa3MelalTcsi Ha WH(OPMALIMOHHBIX CTeHZAX, PacroJIO)KeHHbIX B
MecTaX, 00ecrieurBaroX JOCTYIl K HUM 3asBUTe/el, 1 OOHOB/ISIOTCS TIPU
V3MeHeHUU JIeCTBYIOII[ETO 3aKOHO/aTe/bCTBa, peryampyoLero
rpe/ioCTaB/eHe MyHULIMMAIbHOM YC/IyTH, U CLIPABOYHBIX CBE/IeHUM.

WH(popmaloHHble CTeH bl JO/DKHBI PacrionaratbCs B MecTe, JOCTYITHOM
171 IPOCMOTpa (B TOM YKCJie TIPU OO0JIBIIIOM KOJTMUeCTBe TIOCeTUTeel).

2.14.2. Ons obecrieueHusi [JOCTYMHOCTUA TOMy4YeHUs] MYHULIMIAIbHON
yCJIyTH Ma/IoMOOW/IbHBIMU TPYIITIaMU HacesieHUsi 3/laHusl U COOPY’KeHUs], B
KOTOPBIX OKa3bIBaeTCs yCayra, OOOpYAYHOTCS COIJIaCHO HOPMAaTUBHBIM
TpebOBaHMSM, YTBEPKAEHHBIM MprKa3oM MuncTpost Poccun ot 14.11.2016 Ne
798/mip «O6 yrtBepxkaenuu CII 59.13330 «CHull 35-01-2001 [JocTyrHOCTb
3[laHUM U COOPY KEHUH [T MaJIOMOOHM/IbHBIX TPYTITT HaCeTeHUsI».

B kabuHeTe 10 mpHeMy Ma/JIOMOOW/IbHBIX TPYII HaceleHUs WMeeTCs
Me/IML[MHCKas arTeuka, MuUTheBass BoZa. [Ipu HeoOXOAWMOCTH COTPYZHUK
YIIOJIHOMOUEHHOI'O OpraHa, OCYLLeCTB/ISIOLMN [TIPUEM, MOXKeT BbI3BaTb KapeTy
HEOTJIOXKHOW CKOPOW ITOMOILIN.

[lpu oOpailleHUM TpakJaHWHA C HapylleHusMHd (QYHKIUM OIMOpPHO-
JBUTaTe/IbHOrO  ammapata  pa0OTHMKM  YIOJHOMOYEHHOTO  OpraHa
MpeANpYHUMAIOT C/IeyIOLIUe 1elCTBUS:

- OTKpbIBAKOT  BXOJHYIH [IBepb W  IIOMOTalOT  TpaKJaHHUHY
OecripensITCTBEHHO TIOCETUTh 37aHUEe YIOJTHOMOUEHHOTO OpraHa, a TaKxkKe
3apaHee TpeAyIIPeXXAl0T O CYIeCTBYIOIIUX Oapbepax B 37jaHUU;

- BBISICHSIIOT 1le/Tb BU3UTA IDaKJAaHUHA U COTIPOBOXK/AIOT €ro B KabuHeT
10 TpUEeMY 3asBJI€HUS; TOMOTralT TpaKJaHWHY CeCTb Ha CTyJ1 WIA
pacriosiararoT  Kpeca0-KOJMSCKy Yy CTOja  HAlpoTUB  CIeLUasIvCTa,



OCYIIIeCTBJISIFOITEr0 TPHEM;

- COTPYJHHWK YIIOJITHOMOUYEHHOTO OpraHa, OCYIIeCTBJISIOLIUN TIpUeM,
TIPUHAMAET IPaKJaHUHA BHE OUepe/id, KOHCY/IbTUPYET, OCYI[eCTBIIsIeT TIpHeM
3asB/IEHHSI C HeoOXOAWMBIMH [JOKyMEHTaM{, OKa3bIBaeT IIOMOIb B
3arto/IHeHUH 0/1TaHKOB, KOTTUPYeT JIOKYMEHTBI;

- TI0 OKOHYAHWU TIPeI0CTaBJeHUs] MYHHLIUITATbHOW YCIYTH COTPYJHHK
YTIOJTHOMOYEHHOT'O OpraHa, OCYIeCTBIISIOIINKA MPHUeM, TIOMOTaeT FPaKIaHUHY
BbIUTH (BblexXaTb) W3 KaOWHeTa, OTKDbIBae€T [JBEPH, COMPOBOXK/IAET
rpa’kJaHWHA /10 BBIXOZA M3 3/laHMs], U TIOMOraeT TOKUHYTh 3/laHUe; IepejaeT
rPaKJaHWHA COTIPOBOXK/JAIOIIEMY JIUIY WA TI0 €ro >KeJIaHWI0 BbI3bIBAET
ABTOTPAHCIIOPT 1 OKa3bIBaeT COZIeMCTBYE TIPU ero T0Ca IKe.

[Tpu oOpameHny TpakZaH C HeJOCTaTKaM{ 3peHHs PabOTHUKU
YTIOJTHOMOYEHHOTO OpraHa TpeIIPUHUMAIOT Cie/IyIOoIue eHCTBUS:

- COTPYJHHWK YIIOJITHOMOUYEHHOTO OpraHa, OCYIIeCTBJISIOLIUN TIpUeM,
TIPUHAMAeT Tpak/laHWHA BHE ouepe/ iy, TTIOMOTaeT COPHEeHTHUPOBAThLCS, CECTh Ha
CTy7, KOHCY/JbTUPYeT, BCJIyX IIPOUMTHIBAeT [JOKYMEHTbI U Jajiee TI0
HeoOXO0MMOCTH TIPOM3BO/IUT HX BbIZlauy.

[Tpu oOIeHNM C Tpak[JaHUHOM C HeJOCTaTKaMH 3peHHsI HeoOXOAMMO
00I11aThCSI HEMMOCPeACTBEHHO C HUM CaMHM, a He C COMPOBOX/AIOIIUM €ro
muiioM, B Oecefie TO/Ib30BaThCsi OOBIYHON PA3rOBOPHOM JIEKCMKOM, B
TIOMEIIeHUH He CJIeZlyeT OTXO/AUTh OT Hero 0e3 npeayrnpexeHus;

- COTPYAHUK YIIOJIHOMOYEHHOTO OpraHa OKa3blBaeT IIOMOIIb B
3aro/iHeHrH 0/1aHKOB, KOTTMPYeT HeoOX0AUMbIe TOKYMeHThI. [I/isi TTomucaHust
3asfB/IeHUs  TIOJBOJUT JIMCT K aBTOPYYKe TpakJaHWHA, IIOMOTaeT
COPUEHTUPOBAaThCS W moAnucath OmaHk. [Ipy HeoOXOJUMOCTH BLIAAIOTCS
MaMSTKH [1J1s1 CTa00BUASIIIAX C KPYTTHBIM IIPUGDTOM;

- TI0 OKOHYAaHWU TIpeZI0CTaBIeHUs] MYHULIUIIATbHOW YCIYTH COTPYJHHUK
YTIOJTHOMOYEHHOTO OpraHa, OCYI[eCTBISIOIINIA MPHeM, TIOMOTaeT FPaKIaHUHY
BCTaTh CO CTyJla, BBIUTH W3 KaOWHETa, OTKPBLIBAeT [BEpPH, COIPOBOXKIAET
rpakJaHdHa K BBIXOAYy W3 3[aHUs, W TIPOBOYKAeT Ha YJ/MIly, 3apaHee
TpeAyTIpeJUB TIOCETUTENSI O CYIIEeCTBYHOIUX Oapbepax B 3/aHUH, IepefjaeT
rPaKJaHWHA COTIPOBOXK/JAIOIIEMY JIUIY WA TI0 €ro >KeJIaHWI0 BbI3bIBAET
ABTOTPAHCIIOPT.

[Tpu oOpaijeHuyd TpaXkAaHWHa C JedeKTamMu ciyXa pabOTHUKH
YTIOJTHOMOYEHHOTO OpraHa TpeJIIPUHUMAIOT Cie/IyIOIue eHCTBUS:

- COTPYJHMK YIIOJJHOMOUEHHOTO OpraHa, OCYIIECTBIISIOUUN TpUeM
rpakJaH C HapylleHWeM C/yxa, oOpalljaeTcs HerocpeiCTBeHHO K HeMY,
CrpalliMBaeT O IieJld BU3WTA W [JlaéT KOHCY/bTAlLlUI0 pa3MepeHHbIM,
CTIOKOMHBIM TEMIIOM PeuH, TPU 3TOM CMOTPUT B JIULIO TIOCETHUTEJIs], TOBOPHUT
SICHO, CJIOBa JIOTIOJIHSIET TIOHATHBIMHM JKECTaMH, BO3MOXXHO OOIleHue B
NMUCbMeHHOW ¢opme MO0 dYepe3 TepeBOAUMKA JKeCTOBOIO  SI3bIKa



(cypaonepeBOAUMKa);

- COTPYAHUK YIIOTHOMOYEHHOI'O0 OpraHa, OCYIIeCTBJ/ISIOIUU TIpUEM,
OKa3blBaeT TIOMOILb U COJEeNCTBHe B 3aro/iHeHUW O/IaHKOB 3asiB/IeHUM,
KOTIMPYeT HeoOX0/[UMbIe I0KYMEeHTHI.

2.15. Tloka3aTeny JOCTYITHOCTH U KaueCTBa MyHHULIMNAJIbHOW yCIIyTH.

2.15.1. OcCHOBHBIMU TIIOKasaTe/jssM{d  JOCTYIIHOCTA U  KaudecTBa
MpeloCTaB/AeHUsI MyHULUTIATbHOW YCIYTH SIBJISTFOTCS:

- pacroJjIO)KeHHOCTb  TIOMEI|eHWH  YIIOJIHOMOYEHHOIO0  Oprala,
rpe/iHa3HAaUeHHbIX /I TpPeJOCTaB/leHUsI MYHHULMIIAJIbHOM YCIYTH, B 30HE
JOCTYITHOCTH K OCHOBHBIM TPaHCIIOPTHBIM MaruCTpaisiv;

- cTereHb MH()OPMMPOBAHHOCTH 3asiBUTEJISI O TOPSJKe MpeJoCTaB/IeH s
MYHULMMNAaAbHOW YCAyrd (JOCTYMHOCTh HH(OpPMaLMMd O MYHULIAIAIbHOM
ycJiyTe, BO3MO>KHOCTb BbiOOpa criocoba mosiyueHusi iH(popMalim);

- BO3MOXXHOCTh BbIOOpa 3asiBUTesieM (Gopm obOpallieHUs 3a MoydeHreM
MYHULIAMAJIBHOU YCITyTH;

- JOCTYIHOCTh OOpalljeHusi 3a TMpeAoCTaBIeHUeM MYHHUIUIA/ILHOM
YCIyTH, B TOM YUCJIe JJ1s JIAL, C OTPaHUYeHHBIMUA BO3MOKHOCTSIMU 3/10POBbS;

- CBOEBPEMEHHOCTb IIPe/IOCTaB/leHUS MYHULUIAIBHOW YCIyrM B
COOTBETCTBUU CO CTaHZAPTOM ee TpeoCTaB/IeHuS;

- cobmofieHre CPOKOB TIPeJJOCTaBIeHUSI MYHULIMTIAJILHOW YC/IYyTH U
CPOKOB BBITIOJIHEHUS aJMHHHCTPAaTUBHBIX TIPOLeJyp IIpU MpeJoCTaB/IeHUN
MYHULMIATbHOU YCIYTH;

- BO3MOKHOCTb TIOJIydeHUs] MHPOpMaLMU O XOZe TMpeAoCTaB/IeHUs
MYHULIAMAIBHOU YCIIyTH;

- OTCyTCTBHME OOOCHOBaHHBIX >Ka/iob €O CTOPOHBI 3asBUTENS TIO
pe3y/bTaTaM MpeOoCTaB/IeHUs] MyHULIMIIA/IbHOW YCTYTH;

- OTKDBITBIM AOCTYMN JJis 3asBUTe/iel K MH(OpMaluKy 0 TIOpsiIKe U CPOKax
TIPe/IOCTaB/IeHNsT MYHHUIUINAIBHONM YC/IyTH, TIOpsAIKe 00’Ka/loBaHUs AeMCTBHI
(be3melicTBUSI) YIIOTHOMOUEHHOTO OpraHa, PYKOBOAWUTENS YTIOJTHOMOYEHHOTO
opraHa Jiubo crieljuaaucTa yroJHOMOYeHHOTO OpraHa;

- Hasmuve HeoOXOAMMOTO M J0CTaTOUHOTO KOJIMYeCTBAa CIeI[UaHMCTOB
YIOJIHOMOUEHHOI'O OpraHa, a TakKe MOMeIeH! YIIOJTHOMOUYEHHOTO OpraHa, B
KOTOPBIX OCYILIeCTB/ISIeTCS PYeM 3asiBJIeHU U IOKYMEHTOB OT 3asiBUTe/IeN.

2.15.2. YNOMHOMOYEHHbIMM OpraHamMu obecrieurdBaeTCsi CO3/laHue
VMHBa/WJaM ¥ WHBIM MajoMOOWIBHBIM TPYMIaM HaceleHUs CaeAyHoIX
YCIIOBUM  [IOCTYIIHOCTA MYHULMIIAJIBHOW yCIYyTM B  COOTBETCTBUH C
TpeOOBaHUSIMM,  yYCTAaHOBJEHHBIMH  3aKOHOJaTeJIbLHBIMM U WHBIMHU
HOPMAaTHUBHBIMU MPABOBLIMY aKTaMHU:

- OKa3aHWe WHBa/IMZaM TIOMOIIMA, HeoOXoguMOW [/isi TIOMy4YeHWs B
JOCTYTNHOM A1 HUX (opme uHGOPMAlMM O MpaBWIaX MpeOCTaBIeHUs



MYHULIATIATBHOW YC/IyTHA, B TOM uucie 00 odopmieHHr HeOOXOJUMBIX AJis
MOTyYeHUs] MyHULIMIA/IbHOW YCJIyTU JOKYMEHTOB, O COBEPILIEHUN UMU APYTUX
HEOOXOUMBIX /IS TIOTyUYeHUs] MYHUIUTIA/IbHOM YCIyTH [1eHCTBUH;

- Mpe/loCTaB/JieHue MYHULIUMNAJbHOW YC/IYTM WHBA/IWJAM MO CIyXYy, MpU
HeoOXOIUMOCTH, C HWCTIOTb30BaHHEM DPYCCKOTO >KeCTOBOTO s3bIKa, BKJIIOYAs
obecrieueHue JIOIyCKa B roMelLeHye CypZoIepeBoumrKa,
TU(]IOCYpAOTIepeBOAUNKS;

- OKa3aHMe MOMOILM WHBa/IKAaM B MpeoioyieHnH 6apbepoB, MellaroInux
TIOJTyYeHHUI0 MYyHULIUIIA/IbHOWU YCJIyTU HapaBHe C APYTMMU JIMLIAMH.

2.15.3. Tlpu nipepocTaBieHU MYHULMIIAIBHOM YCIYTU B3aWMOJelCTBUE
3asiBUTEJISA CO CIEeLMAJIMCTOM yIOJIHOMOUYEHHOIO0 OpraHa OCYLLeCTBIISIETCS MIPU
JTMYHOM OOpaltieHUy 3asiBUTeJIs:

-I7si  TIosiydyeHWsi uWHGOpMalMM 10 BOIpPOCaM  TpeJoCTaBJ/IeHUs
MYHULIUNAJIbHOU YCITIyTH;

- I TI0/1a4M 3asiBJIeHUS] U IOKYMEHTOB;

- [J1s TIO/TyYeHust MH(OopMaLMK O X0/ie peloCTaB/IeHus] MyHULIUA/IbHOU
YCIIyTH;

- I/Is1 TIO/Ty4YeHUs1 pe3y/ibTaTa TpeZioCTaBAeHYs MYHUILUIIAIbHOW YCIYTH;

- TPOJO/DKUTEIbHOCTh B3aWMOJENCTBUSL 3asiBUTENST CO CIeLAaTuCTOM
YIIOJITHOMOUYEHHOI'0 OpraHa He MOXKeT MpeBbIaTh 15 MUHYT.

2.15.4. TlpenocraBineHre MYHMLUINAABHOM ycayrd B M®IL] BO3MOXHO
MPpU  Ha/MYMM 3aK/FOUEHHOrO COIJIALIEeHUS O B3aUMOJEUCTBUU MEXAY
YII0JTHOMOYEeHHbIM opraHom u M®I1.

2.16. Vnbple TpeboBaHWs, B TOM UHC/Ie YUWTHIBAIOIIMe OCOOEHHOCTH
MpeJiOCTaB/AeHUs ~ MYHULMIATbHOM yCAYTM 10 5KCTepPPUTOPUATBHOMY
MIPUHLIAITY W 0COOEHHOCTU TIPe[[OCTaB/IeHUSI MYHUIUIAJILHON yC/IyTU B
3JIEKTPOHHOU (popMe.

2.16.1. IIpenocraBnenue MYHULIUMNATbHON yCJIyTU 13(0)
9KCTeppUTOPUAIbBHOMY IIPUHLIUITY HEBO3MOJKHO.

2.16.2. 3asiBUTenb BrpaBe 00OpaTUTBCA 3a  IPeOCTaB/IEHHUEM
MYHULMIIAJIBHOW YCJIYyTH U T0JaTh JOKYMEHTHI, yKa3aHHble B IyHKTe 2.6
HaCTOSIero aJMMHHACTPAaTUBHOIO perjiaMeHTa, B 3JIEKTPOHHOU (hopme uepe3
PIIT'Y, EIII'Y (npy Ha/iMuuM TeXHUUECKOW BO3MOXXHOCTH) C UCMO/Ib30BaHUEM
3JIEKTPOHHBIX [JOKYMEHTOB, TIOJANWCAHHBIX 3JIEKTPOHHOW TIOATNHWCHIO B
COOTBETCTBUMU C TpeboBaHusMu PesepasibHOTO 3akKoHa «OO6 3/1eKTPOHHOMN
TO/ITTUCK», B CJlydae, eC/id MPOeKTHasi J0KyMeHTalust 00beKTa KaruTaabHOTO
CTPOUTENBLCTBA U (W/IM) pe3y/bTaTbl MHXXEHEPHBIX U3bICKaHWM, BBINOJTHEHHBIE
[T TIOATOTOBKM TAaKOM TMPOEKTHOM [JOKYMEHTalluM, a TakKe WHbIe
JNOKYMEHTbI, HeoOXOAUMbIe il TIPOBe/IeHUsI TOCYJapCTBEHHOM SKCIIePTU3bI



MPOEKTHOW AOKyMEeHTalMu U (WIu) pe3yJ/IbTaTOB WHXXEHEPHBIX W3bICKaHWU,
TIpe/iCTaB/IS/IMCh B 2JIEKTPOHHOU (hopMe.

YToMHOMOYeHHbIN opraH obecrieuriBaeT WHGOPMUPOBaHUE 3asiBUTe/el 0
BO3MOJKHOCTH MOyUeHUs1 MyHULMNanbHoU yciayru yepes PIITY, EIT'Y.

Ooparienne 3a ycayrou uepe3 PIITY, EIIT'Y ocyljecTBisieTcs IMyTem
3aro/IHeHUs UHTepaKTUBHOU (hopMbI 3asiBjieHus (hopMHpOBaHHUs 3ampoca o
MpefoCTaB/eHUM  MYHULUINAAbHOW  YCAYTHM,  COJepXKaHWe  KOTOpPOro
COOTBETCTBYeT TpeboBaHHsIM (hOPMBI 3asiB/ieHHs], YCTaHOB/IEHHOW HACTOSIIUM
a/IMUHMCTPATUBHBIM perjiaMeHTOM) (fasiee - 3aripoc). ObpailleHre 3asBUTeNsS
B YIIOJIHOMOYEHHbIH  OpraH yKa3aHHbIM crocoboMm  obecrieurBaeT
BO3MO>XHOCTb HaripaBJ/IeHUs 17} IOy YeHHs OZIHO3HAYHOU u
KOHUAeHIIMaTbHOW WHGOPMAI[MH, a TakKe MMPOMEeKYTOUHBIX COOOIeHUd U
OTBeTHOM MH(pOpPMALMM B 3JIEKTDOHHOM BHJie C  HCIO/Jb30BaHUEM
5JIEKTPOHHOU TOJIWCHA B TIOpsZiKe, MPefyCMOTPEHHOM 3aKOHOZATebCTBOM
Poccuiickon ®@epeparyu.

2.16.3. Ilpu mpepocTaB/ieHUM MYHHULIMIIAJBHOM YCIYTH B 3JIEKTPOHHOU
dopme mocpeacteom PIITY, EI'Y (Opu Haiduud TeXHUYECKOU
BO3MO>XHOCTH) 3asiBUTeJTI0 00ecrieunBaeTcs:

- TolyyeHHe WH(POpPMaLMW O TIOpsiAKE M CpPOKax IMpeJoCTaB/IeHUs
MYHULIAMAJIBHOU YCIIyTH;

- 3alMCh Ha MPUEM B yIIOJIHOMOYEHHbIM OpraH [jisl TI0[auu 3asiBlIeHusl U
JIOKYMEHTOB;

- (popMHpOBaHMe 3arpoca;

- TOpUeM U PperucTpanusi yrnoJHOMOYEHHbIM OpraHoOM 3arpoca |
JIOKYMEHTOB;

- TIO/TyYeHye pe3yJbTara MpeoCTaB/IeHrsi MyHULIUIIA/IbHOM YCIIYTH;

- IO/TyUeHre CBeJleHNH O XO/ie BBIITOJTHEHUS 3aripoca;

- OCyILeCTB/IEHHE OL[eHKM KayecTBa IpeJOCTaB/IeHUs MYHULMIIATbHOU
yCIIyTH;

- JocynebHoe (BHecyneOHoe) obykanoBaHWe pellleHUNA U 1elCTBUM
(be3melicTBUSI) YIIOTHOMOUEHHOTO OpraHa, PYKOBOAWUTEsI YTIOJTHOMOYEHHOTO
opraHa /0o crieliyaancTa yroJHOMOUEeHHOTO OpraHa.

2.16.4. I1pu ¢popMupoBaHUY 3arpoca B 37IeKTPOHHOM Buje (MpU HaTMUUU
TeXHUUECKOW BO3MOKHOCTH) 3asiBUTE/TI0 00ecrieunBaeTCs:

a) BO3MOXHOCTb KOMMPOBaHWA W COXPaHEHUs 3arpoca W WHbBIX
JNOKYMEHTOB, HeOOXOIUMBIX ZIJisl TIPe/IOCTaB/IeHHS YCTyTH;

0) BO3MOXXHOCTb TeyaTd Ha OyMa)KHOM HOCHTesie KOMUW 3JIeKTPOHHON
dhopMmbI 3arpoca;

B) COXpaHEHVe paHee BBeJIeHHbIX B 3JIEKTPOHHYHO (hOpMy 3ampoca
3HaueHU# B J/it0OOW MOMEHT IO ’KeJIaHHIO TI0/Ihb30BaTess, B TOM UHCJ/Ie TpU
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BO3HUKHOBEHHWH OIIMOOK BBO/Ia M BO3BpaTe [i/isi [IOBTOPHOTO BBOJja 3HAUEHUH
B 3/IEKTPOHHYIO (POpPMY 3aripoca;

) 3aroJIHeHWe T0Jied 371eKTPOHHOM (DOpMBI 3ampoca [0 Hadajia BBO/Ja
CBeJIeHUM 3asiBUTeJIeM C WCMO0J/Ib30BaHWEM CBeJleHWW, pa3MellleHHbIX B
denepanbHOM TOCYJapCTBeHHOW WH(OpPMalMOHHOM cucteMe «EauHas
cucTeMa UWJeHTU(PUKALMM U  ayTeHTU(PUKalMM B  HUH(PACTPYKTYpe,
obecrnieurBaroilleli  WHGOPMALMOHHO-TEXHO/IOTHYECKOe  B3auMO/IeHCTBHe
MH(OPMALIMOHHBIX  CUCTeM,  HWCIOJb3yeMbIX [ [peJoCTaB/IeHUs
roCyapCTBeHHbIX U MYHULIMIA/IbHBIX YCIYT B 37IEKTPOHHOW (popMme» (fasnee -
eIUHasi CUCTeMa WJeHTU(PUKAUMKM W ayTeHTU(PUKalUWW), U CBeJeHUl,
onyomkoBanHeIx Ha PIITY, EIIT'Y, B uwacTh, Kacaromiemcss CBeAeHHH,
OTCYTCTBYIOILIUX B eIMHON cucTeMe UAeHTU(DUKALIUU U ayTeHTUhHKaLuY;

) BO3MOXXHOCTh BepHYTbCS Ha JIfOOOW W3 9TaroB 3arioHeHUs
3JIEKTPOHHOM (hOpMBI 3aripoca 6e3 IoTepH paHee BBeIeHHOH HHGOPMaIiH;

€) BO3MOXHOCTb focTyna 3agBuTens Ha PIII'Y, EII'Y k panee
MOJ,@HHBIM UM 3arpocam.

[Ipy HampaB/ieHWM 3arpoca MCHOJb3YeTCs MpOCTasi 37eKTPOHHas
MOAMNMUCh, TP YCJOBUU, UTO JIMYHOCTh 3asiBUTE/Si yCTaHOBJEHA MpU
aKTUBALlMU YYETHOM 3aruCH.

2.16.5. Pa3peliieHrie Ha TIpaBO BLIPYOKU 3e/IeHBIX HacaKJeHul (0TKa3 B
BblJlaue), BblJaeTcsl B (popMe 3/IeKTPOHHOTO AOKyMeHTa rocpezacTBoM PIITY,
EIIT'Y (mpy HaauuuyM TeXHUYECKOW BO3MOXKHOCTH), TIOAIKMCAHHOIO
3JIEKTPOHHOU MOJIMCHIO, B C/Iyuyae, eCM 3TO yKas3aHOo B 3asBJI€HUU O BblJaue
paspeliieHs Ha TIPaBO BBIPYOKU 3e/ieHbIX HaCaKAeHWM, HarpaB/ieHHOM uepe3
PIITY, EIIT'Y.

Pe3ysibTaT mpejfocTaBieHuss yciyryd (paspellieHHWe Ha TIpaBO BBIPYOKHU
3e/IeHbIX HACaX/JeHWW,) HamnpaB/sieTCsd YIOJHOMOYEHHbIM OpraHoM B
3JIEKTPOHHOM BUJI€ 3asiBUTE/II0 TOJILKO TPH YCJIOBUM CBEPKHU 3JIEKTPOHHBIX
0o0pa3oB [JOKYMEHTOB, HallpaBJIeHHbIX 3asBUTe/ieM mocpeacTtBom PIITY,
EII'Y(npy HanMuuv TEXHUUECKOW BO3MOXXHOCTH), C OpWUrMHajdaMu IpU
JTMYHOM O0paIljeHHH 3asiBUTeIs B YIIOJTHOMOUYEHHbBIM opraH (TpH MOCTYTI/IeHUH
yBeJOM/IEHHs. OT YIOJHOMOYEHHOTO OpraHa O TOTOBHOCTU pe3y/bTaTa B
NMUYHBIN KabuHeT 3assBuTens Ha PIITY, EIITY).

B 1enax TpoBefieHUs] CBEPKU 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB C
OpUTrMHa/laMM W TOJIyUeHUs pe3y/bTara TIpeJoCTaB/eHUs yCAyTW Ha
O6yMaxHOM HOcUTesie (ec/u 3asBUTe/IeM YyKa3aHO B 3aripoce, HarpaB/ieHHOM B
YIIOJTHOMOYeHHbIM opraH, 4depe3 PIII'Y, EIII'Y, o mosyuyeHuu pe3y/bTara
ycnyru Ha OyMakHOM Hocutesie) 3asBuTemo Ha PIIT'Y, EIITY(npu Hamuumm
TeXHAUECKOM  BO3MOKHOCTU)oDOecreunBaeTcss  3almMch Ha TpHeM B



YIIOTHOMOYEHHbId ~ OpraH, TpW 3TOM  3asBUTE/NI0  00ecrieurBaeTCs
BO3MO>KHOCTb:

a) O3HAaKOMJIEHMSI C pacrnucaHveM paboThbl YIOJHOMOUEHHOTO OpraHa
mibo YNOTHOMOUEHHOTO COTPY/AHHUKA YIOJHOMOUEHHOTO OpraHa, a Takke C
JOCTYITHBIMU /IJIS1 3aMKCH Ha TIPUeM JiaTaMUu U UHTepBajiaMy BpDeMeHH IPUeMa;

0) 3amucu B r0Oble cBOOOAHBIE [Jisl TIpHMeMa AaTy U BpeMsi B Mpejesiax
yCTaHOBJIEHHOTO B YTIOJTHOMOUEHHOM OpraHe rpadyka nprema 3asiBUTesIei.

3. Cocras, noc/ieoBaTe/IbHOCTb U CPOKH BBITIOJIHEHUS
a/[MHUHUCTPAaTHUBHBIX MPOIieyP, TPe00BaHUA K MOPA/KY UX BbITIO/THEHHS,
B TOM YHC/Ie 0CO0eHHOCTH BBITIO/THeHHS a[]MUHUCTPAaTUBHBIX MpoLeyp B

3/1IeKTPOHHOM hopme

3.1. MynHunmnanbHas ycayra IpefoCTaB/sieTCsl IYyTéM BBIIOJIHEHUS
CJ1e[yOLMX aIMAHUCTPAaTUBHBIX MPOLEAYP (ZJeHCTBUN).

B cocTaB af/MMHUCTPAaTUBHBIX TIPOLIEYP BXOJMUT:

1) npuém 1 pervcTpanus 3asBieHUs;

2) ¢opMHpoBaHMe M HarpaB/eHUWe MeXBeJOMCTBEHHBIX 3allpOCOB B
opraHbl (OpraHu3aliu), y4acTBYIOI[Me B TpeA0CTaBJIeHUN MYHMIUIIAJIbHOU
yciyrH (Tpy HeoOX0IUMOCTH);

3) paccMoTpeHHe 3asBl€HUSI U TIpUlaraemMblX K HeMY [JOKYMEHTOB
CTeLraJIvCTOM YIIOJTHOMOUEHHOI0 OpraHa;

4) Bble37; COTPYAHUKOB Ha 0OBHEKT;

5) BblJjaua pe3y/bTaTa 3asiBUTEJIIO;

6) TOpSJOK WCIpaB/ieHUsl [OMYIIeHHBIX OreuaToK W OLMO0K B
BbIZIAHHBIX B  pe3y/jbTaTe [peJoCTaB/JeHHs MYHULMNAJIbHOM  YCIyTH
JIOKyMeHTax.

3.2. IIpuém u peructpanus 3asiBjeHus.

OcHoBaHveM [/ Havaja IIpefOoCTaB/leHUs MYHHULAIIAJBHOM YCIyTH
ABJISIETCS TMUHOE obOpallieHye 3assBUTeIsl B YIIOJTHOMOYeHHbIM oprad, M®L] o
MeCTy HaXOyK[eHUs 3eMeJIbHOIO0 yuacTKa, C 3asgB/ieHueM U [I0OKyMeHTaMy;
MOCTYIJIEHWE 3asB/IeHUs] ¥ KOMUK JTOKYMEHTOB B 3JIEKTPOHHOU (opMe uepes
EIT'Y, PIIT'Y (npy HaIMYUK TEXHUYECKOM BO3MOXKHOCTH).

3.2.1 Tlpu nuyHOM OOpallleHUU 3asiBUTesIsi B YIIOJHOMOYEHHbIM OpraH
CHeLUaInuCT YIIOJTHOMOYEHHOT0 OpraHa, OTBETCTBEHHbBIM 3a MPUEM U BblJjauy
[JOKYMEHTOB:

yCTaHaB/IMBaeT JIMYHOCTb 3asBUTe/II Ha OCHOBAHUU [OKYMEHTa,
YA0CTOBepSIOLLero ero JMYHOCTh, Npe/iCTaBUTe s 3asiBUTeNs - Ha OCHOBAHUU
JIOKYMEHTOB, yJOCTOBEPSIOLIMX €r0 JUYHOCTh U TMOJIHOMOYMSA (B C/lydyae ero
obparrieHus);



TpOBepsieT CPOK JeMCTBUS JOKYMEHTa, YAOCTOBEPSIOLLEr0 ero JUYHOCTh
Y COOTBETCTBME [JaHHBIX JOKYMEHTA, Y/IOCTOBEPSIOIIErO JIMUYHOCTD, JaHHbIM,
yKa3aHHbIM B 3asiBJIEHUM U TIPUIOKEHHBIX K HEMY IOKYMeHTaX.

B xozme mpuema JJOKyMEHTOB OT 3asiBUTeJISI CHEL[AaTUCT, OTBETCTBEHHBIN
3a MpUeM U BbIZIauy JOKYMEHTOB, Y 0CTOBEPSIeTCS, UTO:

TEKCT B 3asiBJIEHMU O Bbilaue pa3pellleHri Ha TIPABO BLIPYOKHU 3e/IeHbIX
HaCaK/IeHUM MO/1/JaeTCsl MPOUYTeHHUI0;

B 3asB/IeHMM O BblJjaue pa3pellieHus] Ha TpaBO BBLIPYOKU 3e/IeHbIX
HacaXkJeHU yKasaHbl (haMWivsi, UMsl, OTYECTBO (MOC/Ie[Hee - NP HAJTUUYUM)
dusrueckoro yivija MO0 HauMeHOBaHUe FOPUANUECKOTO JIULIA;

3asB/ieHMe O Bbllaue pa3pellleHnid Ha TpaBO BBIPYOKHM 3e/IeHBbIX
HacaXkKeHUM MOoJIMCaHO YIIOJTHOMOYEeHHbIM JTUL[OM;

TIPDWIOXKEHBI ~ IOKYMEHTbI, HeoOXOoAWMble [Jjis  TMpeAOoCTaBIeHUs
MYHULIANAJIbHOU YCTyTH.

Ecnu nipeficTaB/ieHHble KOMUMY YKa3aHHBIX [JOKYMEHTOB HOTapualbHO He
3aBepeHbl (M UX HOTapualabHOEe 3aBepeHue He TMpeAyCMOTPeHO (esepanbHbIM
3aKOHOM), CIeLMa/IUCT, OCYLeCTB/SIOUMA MpUeM JOKYMEHTOB, CPAaBHHB
KOIUU IOKYMEHTOB C UX OPUTMHA/IaMM, BBITIOJIHSIET Ha TAaKUX KOMUSX HA/[IHCh
00 MX COOTBETCTBUM OPUTHMHA/IaM, 3aBepsieT CBOeM TMOJIMCLI0 C yKa3aHueM
(baMUIMK ¥ UHULIUAJIOB.

MakcriMa/bHbINA CPOK BBIMIOJHEHHUSI a[IMAHUCTPAaTUBHOM TIPOLIelyphl T10
TIpUeMy Y pervMcTpalivy 3asiB/ieHUsI O BbiJjaue pa3pellieHuid Ha TIPaBO BLIPYOKHU
3e/IeHbIX HACaXX/eHWW M TIPUJIOXKEHHBIX K HeMy /JIOKYMEHTOB cocTaBjsieT 1
pabounii fieHb.

Kputepuii TNpUHATHA pelIeHus: TMOCTYIUIEHWe 3asiB/IeHHs O BblJaue
pa3pelieHN Ha TIPABO BBIPYOKU 3e/IeHbIX HACAKAEHWM W TIPWIOXKEHHBIX K
HEeMY JJOKyMEHTOB.

Pe3y/sbTaTOM aJIMUHUCTPAaTHBHOW TIPOLIEAYPhI SIBJSIETCS TIpUEM U
pervcTpaiys 3asB/IeHHsI O BblJaue pa3pelleHuid Ha MPABO BBIPYOKH 3e/1eHBIX
HaCaK/IeHUW U PUIOXKEHHBIX K HeMY JJOKyMEeHTOB.

Nudopmaiusi o mipueMe 3asiBieHUs O BbiJjaue pa3pellleHhid Ha TIpaBO
BBIDYOKM 3e/IeHbIX HacCaXK/JeHUW W TPUIOKEHHbIX K HeMy [JOKYMEHTOB
dbuKcUpyeTcsi B YCTAHOBJEHHOM TIOps/IKe, B TOM 4YHMC/Ie B CHUCTeMe
9/IEKTPOHHOTO  JIOKymMeHToobopoTta  (Tipu Ha/lMUUA  TEeXHUYECKOU
BO3MO>KHOCTH) YTIOJIHOMOUEHHOT'O OpraHa.

B geHb peructpauyu 3asiBieHUs] O Bbifiaue pa3pellieHUd Ha TpaBo
BBIDYOKM 3e/IeHbIX HaCakAeHWd W TIPWIOKEHHBIX K HeMy [OKyMEHTOB,
CreLyaarCT, OTBeTCTBEHHBIM 3a TPUeM JOKYMEHTOB, epeJjaeT MOCTYNUBIINE
JNIOKYMEHTbI HaUa/TbHUKY YTIOJTHOMOUYEHHOT'0 OpraHa.

HavanbHUK yIOJTHOMOUEHHOTO OpraHa OTOMChIBAeT MOCTYMUBIINE
JIOKYMEHTbl PYKOBOJUTE/NI0 CTPYKTYPHOIO TOApa3zesieHusi, OTBETCTBEHHOIO



3a BbIjIauy pa3pellieHus Ha IpaBO BBIPYOKH 3e/1eHbIX HacaXKAeHUH.

3.2.2. Ilpu HaripaB/ieHUH 3asiBUTe/IeM 3asiBlieHUs U [JOKYMEHTOB B
YIOJIHOMOYEHHbI OpraH TMOCPe/ICTBOM TIOYTOBOM CBSI3U  CIIEL|Ua/IUCT
YIIOJTHOMOUYEHHOT'0 OpraHa, OTBETCTBEHHbBIU 3a TIPUEeM U BblJlauy JOKYMEHTOB:

TipoBepsieT TPaBUILHOCTh a/IpeCHOCTH KOppecroHAeHIMU. OirbouHo
(He 1O azpecy) TMpUC/IaHHbIe TIKMCbMa BO3BpAljalOTCSI B OpraHU3aLUI0
TIOYTOBOU CBSI3U HEBCKPBITHIMU;

BCKpbIBaeT KOHBEpPThHI, IIpOBepsieT Ha/Juuvde B HUX 3asB/eHUs U
JOKYyMEHTOB, 00sI3aHHOCThH I10 TIPeOCTABJEHHIO KOTOPBLIX BO3/I0’KeHa Ha
3asIBUTEJIS;

TpoBepsieT, UYTO 3asiB/ileHWe He WCIIO/JIHEeHO KapaHJallloM, HariCcaHo
pa3bopunBo, (pamuivM, WMeHa, OTuyecTBa (MpU HaIWUMW), HaMMEHOBaHHeE,
aZipeCc MecTa >XUTe/bCTBa, aJ[peC MeCTOHAaXOXXAEeHUs, HallMCaHbl MOTHOCTBIO,
MOJIMHHOCTh MOJIIMCU 3asiBUTEJISI 3aCBU/ETe/TbCTBOBAHHOM B YCTaHOB/IEHHOM
3aKOHO/IATe/IbCTBOM TOPSIJKE;

MPOBOJUT TMEPBUYHYIO MPOBEPKY Mpe/ICTaB/IeHHbIX KOMUN JOKYMEHTOB,
MX COOTBETCTBUE IEMCTBYIOIIEMY 3aKOHO/IaTe/IbCTBY, a TaK)Ke MIPOBEPSIET, UTO
yKa3aHHbIe KOIUU 3aBepeHbl B YCTAHOBJIEHHOM 3aKOHO/IaTe/IbCTBOM TIOPSIZIKE;

TIpOBepsieT, UTO KOMUM JJOKYMEHTOB He UMeIOT Cepbe3HbIX TOBPeK/eHUM,
Ha/MyMe KOTOPbIX He T03BOJIsieT OJHO3HAUHO MCTOJIKOBaTh UX COjleprKaHue,
OTCYTCTBYIOT TTOJAYUCTKHU, MMPUTTUCKH, 3aUepKHYThIe C/I0Ba, UCTIPABIEHUSI.

MakcuMasbHbI CPOK BBIMIOJIHEHUS] aMUHUCTPATUBHOMN TpOLeAyphl T10
TIPUEMY W PETMCTpal[iH 3asiBJIEHHs O BblZiaue pa3pelleHus Ha TTPaBO BBIPYOKH
3e/IeHbIX HacCaKAeHUH M TPUIOKeHHBIX K HeMy JOKYMEeHTOB cocTaBisieT 1
pabounii fieHb.

Kputepuii TpUHATHA peIIeHUs: TOCTYIUIEHWe 3asiB/IeHHWs O BblJaue
paspellieHUs] Ha MPaBO BLIPYOKH 3e/IeHbIX HACaKAEHWH W TIPUIOXKEHHBIX K
HEeMY JJOKyMEHTOB.

Pe3y/sbTaTOM aJIMUHUCTPAaTHBHOW TIPOLIEAYPhI SIBJSIETCS TIpUEM U
pervcTpaiiusi 3asiBjieHHsI O BblJlaue pa3pellleHyst Ha TIPaBO BBIPYOKHU 3e/IeHbIX
HaCaK/IeHUM U NIPUIOXKEHHBIX K HeMYy JJOKyMEeHTOB.

Nudopmaiiusi o mipueMe 3asiBlieHMs O BblJjaue pa3pellleHWid Ha IIpaBO
BLIDYOKM 3€/IeHbIX HaCaKAEHUM U TIPUIOKEeHHBIX K HeMYy J0KYMEeHTOB
dbuKcUpyeTcsi B yCTaHOB/IEHHOM TIOpsiiKe, B TOM UWC/ie B CUCTeMe
9JIBKTPOHHOTO  ZIOKYMEeHT000opoTa (rpu Ha/MYMKM  TeXHUUeCKOu
BO3MO>XHOCTH) YIIOJTHOMOUYEHHOT'0 OpraHa.

B [deHb perucTtpanuu 3asiBlieHHsI O Bbljlaue pa3pelleHud Ha IpaBo
BBIDYOKM 3€/IeHbIX HaCakAeHWd U TIPWIOKEHHBIX K HeMy [IOKyMEHTOB,
CTeLUaviCT, OTBeTCTBEHHBIM 3a TPUeM JJOKYMEHTOB, Tepe/jaeT MOCTYNUBIINE
JIOKYMEHTbI HaUa/TbHUKY YTIOJTHOMOUYEHHOT'0 OpraHa.

HavanbHUK yIOJHOMOUEHHOIO OpraHa OTHMChIBAeT MOCTYMUBIINE



JOKYMEHTbl PYKOBOJUTE/I0 CTPYKTYPHOI'O IOApasfesieHusi, OTBeTCTBEHHOI'O
3a BblJjauy pa3pelleHnii Ha MPaBo BbIPYOKHU 3e/IeHbIX HaCaXKIeHU.

3.2.3. [IpueM v perucrpauys 3asiB/ieHHs O BblJjaue pa3pelleHrd Ha paBo
BLIDYOKM 3€/IeHbIX HaCa)K[JeHU W TIPUIOXKeHHBIX K HeMY JOKYMEHTOB B
(opMe 3/1eKTPOHHBIX JOKYMEHTOB.

[Tpu HampaB/eHUM 3asiB/ieHUs O BbiZjaue pa3pellleHrid Ha TIPaBoO BbIPYOKU
3e/IeHbIX HaCaXJEeHW B SJIEKTPOHHOW (opme (MpU HaIMUWU TeXHUYEeCKOU
BO3MOJKHOCTH) 3asiBUTeIF0 HeoOXoAaumo 3amosHuth Ha EITIY, PIITY
3/IEKTPOHHYIO (pOpMy 3ampoca Ha MpejoCTaB/IeHHue MYHULMIAIbHOU YC/IyTH,
TIPUKPETUTh K 3asB/IEHUIO B 3/IEKTPOHHOM BHJIe JOKYMEHThI, He0OX0ouMbie
JJ/151 TIpe0CTaBIeHUS MYHULIUIAIBHOM YC/IyTH (TIPU HAJIUUKHN).

Ha ETTIY, PIII'Y pa3MeljaeTcsi obpa3sel] 3arogHEHHSI 3/IEKTPOHHOM
dbopmbI 3asBIeHUs (3ampoca).

dopmaTHO-/IoThYecKasi  MpoBepKa  C(POPMHUPOBAHHOTO  3asiBlEHUs
(3armpoca) ocCywecTBIsIeTCS aBTOMAaTHUYeCKH TO0CJIe 3aroJHeHUs 3asiBUTe/leM
KKJOr0 U3 TIOJIed 5JIeKTPOHHOU (opmbel  3armpoca. Ilpu  BbIsIBIeHUM
HEKOPPEKTHO 3ari0JIHEHHOIO MO/l 3JIEKTPOHHOM ()OPMBI 3amnpoca 3asBUTEb
yBeJOM/ISIETCSI O XapaKTepe BbISIBJIEHHON OLIMOKW U TIOpsi/IKe ee YCTpPaHeHHs
MOCpeACTBOM  UH(OPMALIMOHHOTO  COOOIlleHHsI  HeroCpeJCTBEHHO B
3JIeKTPOHHOM (popMe 3ampoca.

CnenuanucT, OTBETCTBEHHbIM 3a TPUEM W BbIZAuy JOKYMEHTOB, IIpU
TOCTYTUIEHUU 3asiB/IeEHUS U IOKYMEHTOB B 3/IEKTDOHHOM BU/JI€:

TpoBepsieT  3/IeKTPOHHbIe  00pa3bl  /IOKYMEHTOB Ha  OTCYTCTBUe
KOMITbIOTEPHBIX BUPYCOB Y UCKa)KeHHOM uHGhOopMaliuy;

perucTpupyeTr AOKYMEHTHI B YCTaHOBJIEHHOM IIOpsijKe, B TOM YMC/Ie B
CHCTeMe 3/IeKTPOHHOTO MOKyMeHToobopoTa (TpU HaJuuuMd TeXHUUeCKOH
BO3MO>KHOCTH) YTIOJIHOMOUEHHOI'O OpraHa;

(opMHUpYyeT M HarpaB/sieT 3asBUTENI0 3JIEKTPOHHOE YBeJOMJ/IEHHE Yepe3
PIIT'Y o momyyeHWMM W pervcTpaLiiv OT 3asBUTeNs 3asBjaeHus (3ampoca) U
KOMWKA JOKYMEHTOB, B CJIy4yae OTCYTCTBUS TEXHUYECKOM BO3MOXXHOCTH
aBTOMaTHUueCcKoro yeseaomseHus 3assutesig yepes EI'TLY, PIIT'Y;

HarpaBJisieT TIOCTYNUBILIWK TakeT JOKYMEHTOB B 3JIGKTDOHHOM BH[e
HavyabHUKY YIIOJTHOMOUYEHHOr'0 OpraHa.

HavanbHUK yIIOJTHOMOUEHHOrO OpraHa OTIMChIBAeT MOCTYIUBLINE
JOKYMEHTbI PYKOBOJUTENK) CTPYKTYPHOTO TOApa3zeseHusi, OTBETCTBEHHOIO
3a BbIJIauy pa3pellieHui Ha MMpaBO BBIPYOKH 3e/1eHbIX HacaKAeHU

MakcrMasbHBIA CPOK BBINIOJIHEHUSI aJ[MAHUCTPAaTUBHOM IIPOLIeyphl I10
NpYeMy U PerucTpalyu 3asiBjieHUs O BbiZiaue pa3pellleHus Ha MPaBo BbIPYOKU
3eJIeHbIX HAaCaK[eHUM W TPWIOKEHHBIX K HEMYy J[OKYMEHTOB B (opMme
3JIEKTPOHHBIX IOKYMEHTOB COCTaB/isieT 1 pabounii fieHb.

KpuTepuii TIpUHATHSL pelleHUs: TOCTYIUIeHHWe 3asiBJIeHUsI O BblJaye



pa3pellieHN Ha TIPaBO BBIPYOKU 3e/IeHbIX HaCaKAEHWM W TIPWIOXKEHHBIX K
HEMY JJOKyMEHTOB.

Pe3ysbTaTOM  aJMUHUCTPAaTUBHOW  TIPOLIEAYPBbI  SIB/SIETCS — TIPUEM,
pervcTpaiys 3asB/IeHHs O BblJaue pa3pelleHuid Ha TPaBO BBIPYOKHU 3e/IeHBbIX
HaCaK/IeHUW U PUIOXKEHHBIX K HeMY JJOKyMEHTOB.

Nudopmaiusi o mipueMe 3asiBieHUs O BblJjaue pa3pellleHhd Ha IpaBO
BLIDYOKM 3€/IeHbIX HaCaKAEeHUM U TIPUTIOKEHHBIX K HeMYy JO0KyYMeHTOB
dbuKcHpyeTcsi B CHMCTeMe 3/IeKTPOHHOTO J0KyMeHToobopoTa (Mpu Ha/luuuu
TEXHUYECKOU BO3MOXXHOCTH) YIIOJTHOMOUYEHHOTO OpraHa.

3.3. dopMupoBaHUe U HarlpaBjieHHe MeXBeJOMCTBEHHBIX 3arpoCOB B
oprasbl (OpraHu3alyy), y4acTBYIOI[Me B TpeJOCTaBIe€HUU MYHULAMNAIbHOU
yciyrd (Tipy HeoOXO0ZMMOCTH).

OcHoBaHMeM [Ji1 Hayaja aJMUHUCTPAaTUBHOW TIPOLIEAYDHI SIB/SIETCS
HeTpe/iCTaB/IeHre 3asBUTeIeM JIMOO ero TIpe/CTaBUTe/IeM [IOKyMEHTOB,
NpeyCMOTPEHHBIX MYHKTOM 2.6.1 HaCcTosllero aJMUHUCTPAaTUBHOIO
perjiamMeHTa.

PykoBoguTe/lb  CTPYKTYPHOTO TMO/pa3fiesieHusi, OTBETCTBEHHOrO 3a
BbiZlauy pa3pellleHUi Ha TIpaBO BBIPYOKM 3e/IeHbIX HACaK/eHUl, Iocie
MO/TyUeHUs 3aperuCTPUPOBAHHBIX JOKYMEHTOB, 3HAKOMUTCS C 3asiBJIeHUEM O
BblZlaue pa3pellleHHii Ha TMpaBO BbIPYOKM 3e/IeHbIX HaCaKIeHUH U
MPWIOXKEHHbIMU K HeMy [OKyMeHTaMd (Mpyd HaJWuuyd) U TopydYaet
YIIOJTHOMOUEHHOMY CHeLUaauCcTy TPOM3BECTH MPOBEPKY IpeCTaB/IeHHbIX
JIOKYMEHTOB.

B ciydae, ec/ii yIIOJTHOMOUEHHBIM CIEI[HA/IMCTOM Oy/IeT BBISIB/IEHO, UTO
B TepeyHe TMpeJCTaBJeHHbIX [JOKYMEHTOB OTCYTCTBYKOT JOKYMEHTHI,
rpeJyCMOTPeHHble NyHKTOM 2.6.1 HacTrosillero aJAMHWHUCTPaTUBHOIO
perjiaMeHTa, MPUHUMAEeTCs pelleHWe O HamnpaBIeHWHd COOTBETCTBYIOIIUX
Me’KBeJOMCTBEHHBIX 3alPOCOB.

Me)kBeIOMCTBEHHbIE 3allPOChl HAMPABJISIFOTCS B CPOK He MO3Hee OZHOTO
pabouero /Hs CO ZHS TOIyUeHHs 3asiBJIeHUs O BblJjaue pa3pelieHusl Ha TpaBo
BLIPYOKU 3e/IeHbIX HaCaK/[eHU U TIPUIOXKEHHBIX K HEMY IOKYMEHTOB.

HarpaBnieHne MeXBeJOMCTBEHHBIX 3allpOCOB  OCYLLECTB/SIETCA B
3JIEKTPOHHOU (hOpMe TIOCpe/ICTBOM €eIUHOM CHUCTEMbl MeXKBEeJOMCTBEHHOIO
3JIEKTPOHHOTO B3aUMOJENCTBUSI M TIOAK/IIOUEHHBIX K HeW perdoHajbHOU
CUCTeMbI Me>KBeZJOMCTBEHHOT'0 3JIEKTPOHHOT'O B3aUMOZEMCTBUS.

HampaBsieHne Me)KBeJJOMCTBEHHOTO 3arpoca B OyMa)kKHOM BHje
JOMyCKaeTcsi  TOJBKO B CJIyyae  HEBO3MOXXHOCTM  HarlpaBJ/IeHUsI
Me)KBeJJOMCTBEHHBIX 3allpOCOB B 37IeKTPOHHOI hopMme.

YTIOTHOMOUEHHBIM CTIeUaiCT 00s3aH TIPUHSATH HEoOXOAMMbIe MephI
[/1s1 TIOJTyUeHUs] OTBeTa Ha MeXKBeJOMCTBEHHbIE 3arpoChl B YCTaHOBJIEHHBIE
CPOKH.



HaripaBriieHne Me>XBeZJOMCTBEHHOTO 3aripoca [JOMyCKaeTCsl TOJbKO B
1[e/IsIX, CBSI3aHHBIX C MPeI0CTaBJIeHueM MYHULIMMAIbHOM YC/IyTH.

B ciyuae HemocTyruieHWs OTBeTa HAa MeEXBEJIOMCTBEHHBIM 3ampoc B
YCTAaHOBJIEHHbIA  CPOK,  TPUHUMAKOTCSI  Mepbl,  MpPeJyCMOTPEHHbIe
3aKOHOAaTebcTBOM Poccuiickor @esepaliiu.

MakcuManbHbId  CPOK  BBITIOJIHEHUSI  J@HHOM  aJJMAHUCTPAaTUBHOM
MpoLeAypbl COCTaB/sieT 5 pabourx JHeH.

KpuTepuii TIpUHATHS  pelleHusi:  HelpejCTaB/AeHUE  [JOKYMEHTOB,
TpefyCMOTPeHHbIX TIyHKTOM 2.6.1 HacTosillero  agMUHUCTPATUBHOIO
perjiaMeHTa.

Pe3ynbTaTOM aJMUHUCTPAaTUBHOM TPOLIeAYPhI SIB/SIETCS TOJlyYeHUe B
paMKax MeXBeJOMCTBEHHOTO 3/IEKTPDOHHOTO B3aWMO/JeNCTBUS [JOKYMEHTOB
(MX KommMM WM CBe[eHW, CO/epPXKall[uXCsd B HUX), HEOOXOAWMBIX [JisI
TIpe/OCTaB/IeHUs] MYHULIMIIABHON YCAyTHd 3asBUTENI0, JIMOO TIO/ydeHre
WHbOpMaI[1H, CBUIETeTLCTBYIOMeH 006 OTCYTCTBHY B pacTiOpSHDKEHUU OPTraHOB
(opranu3sanuii), y4acTBYIOLIUX B TIPeAOCTaBI€HUHA MYHMIUIIAIBLHOW YCIYTH,
JNOKYMEHTOB (MX KOITUI WX CBeJIeHWH, COJepsKalluXcsl B HUX), He0OXOIUMBIX
J71s1 TIpeI0CTaB/IeHUsI MyHULIUIAIbHOM YC/TyTH.

duKcalusl pe3ybTaTa BbITIOJIHEHUSI aJJMUHHACTPAaTUBHOM MpOLeypbl He
TIPOU3BOJUTCS.

3.4. PaccMOTpeHHe 3asiB/ieHUs] U TIpWlaraeMbiX K HeMy JOKYMEHTOB
CreLMaIuCTOM yIOJHOMOUEHHOTO OpraHa.

OcHoBaHveM [/ Hauvaja aJMUHUCTPATUBHOW TIPOLIeAYPHI SIBJISETCS
MIPUHSTHE  CIIEeLMa/IMCTOM  YIIOJIHOMOUEHHOTO  OpraHa  3asiBieHusi W
Tipu/iaraemMbiX K HeMy JOKYMEHTOB.

CreuajuCT yMoJIHOMOUYEHHOIO0 OpraHa IocJje MojaydyeHusi JOKYMeHTOB
B TeueHWe 1 (ofgHOro) pabouero AHSI OCYI[ECTB/SIET TPOBEPKY TOJHOTHI U
JIOCTOBEPHOCTU [NOKYMEHTOB, BBISIB/ISIET Ha/MUuWe OCHOBAaHWM [Jisi OTKasa B
NpeJioOCTaB/AeHUA MYHMIUMIIALHOM YCAyre MO OCHOBAHUSIM, YKa3aHHBIM B
MyHKTe 2.9. HaCTOSIIero aMMHHUCTPAaTUBHOTO persameHTta. [Ipy oTCyTCTBUM
OCHOBaHWM B OTKa3e MpeA0CTaB/JeHUs] MYHMUIUIAJbHOW YCIyre CreluaaucT
yIOJTHOMOUEHHOTO OpraHa TOTOBUT MaTepuasbl [/isi Bble3la Ha OOBLeKT Ais
oOcnemoBaHusi TeppuTopvd. [IpM Ha/IWUMM OCHOBAaHWMM /i1 OTKa3a B
MpeloCTaB/AeHUM MYHULMIAIbHOW yCayre IO OCHOBAaHUSIM, YKa3aHHbIM B
nyHKTe 2.9. HacToslIlero agMUHUCTPAaTUBHOTO perjlaMeHTa, TOTOBUT
MOTHMBUPOBAHHBIU OTKa3.

CpoK a[MUHHUCTPAaTHBHOM IpoLielyphl COCTaB/isieT 1 paboumnii /jeHb.

Pe3ynbTaTOM aMUHUCTPAaTUBHOM TMPOLEAYPHI SB/SIETCS YCTaHOBJIEHUE
OCHOBaHUM [I/1s1 0TKa3a B MPeJj0CTaB/IeHUA MYHULIUIATbHOM yCIyTe.

3.5. Beie3g Ha OOBEKT.

OcHoBaHMeM /i1 Hayaja aJMUHUCTPAaTUBHOW TIPOLIEAYDPhI SIB/SIETCS



MOJTrOTOBKA MaTepuajioB Ha OQopm/ieHHe pa3pelleHuil Ha TpaBO BBIPYOKU
3e/leHbIX HaCaXK/[eHUM U Bble3[, Ha O00BeKT U 00c/iefoBaHHEe COCTOSHUS
3e/IeHbIX HaCaK/IeHUH.

Ha ocHoBaHMM akTa 00C/ieZloBaHUsSI CIEMAIUCT YIIOJHOMOUEHHOTO
OopraHa rOTOBUT 3asiBUTE/IIO0 OTBET O pe3y/bTaTaX paCCMOTPEHHs 3asiBJIEHUSI.

OOmumii CpoK aJAMMHUCTPATUBHOW TIipollelypbl He Oonee 5 (TSATH)
pabouux JHeH.

Pe3ynbTaTOM aJMUHUCTPAaTUBHOW TPOLIeAYPbl SIBJISIETCS  TPUHSITHUE
pellieHus] 0 BO3MOKHOCTH BbIZIAuX pa3pellieHui Ha TPaBO BLIPYOKHU 3e/eHbIX
HacakAeHn mMbo 00 OTKase B BblJjaue pa3pelleHuid Ha ITPaBO BLIPYOKHU
3e/IeHbIX HaCaK/IeHUH.

3.6. Brizaua pesysibrara 3asgBUTEIO.

OcHoBaHMeM [Ji1 Hayaja aJMUHUCTPAaTUBHOW TIPOLIEAYDHI SIB/SIETCS
MOJTrOTOB/IEHHOE pa3pelilieHre Ha MPaBo BLIPYOKU 3e/ieHbIX HacaKAeHu b0
MOATOTOB/IEHHOe  yBeZiomeHHe 00  OTKaze B TIpPeJOCTaB/IeHUM
MYHULIUMAJBHOU YCJIyTe.

B cnyuae oTkasza B BbiJjaue pa3spellieHUss Ha MPaBO BBIPYOKH 3e/IeHbIX
HacaXkKJAeHUN CreluanCT YIIOJHOMOYEHHOIO0 OpraHa MUCbMEHHO W3BeLaeT O
TIPUHSATOM pellleHH! 3asiBUTEI0 C yKa3aHWeM MPUUMHBI.

[TogroToB/ieHHOe pa3pellieHHe Ha TIPaBO BLIPYOKU 3esieHbIX HacaKAeHuM
HarpaBJ/IsSieTCs 3asBUTEI0 ClIOCOO0M, YKa3aHHOM B 3asiB/IeHUH.

CpoK a[MUHUCTPATHUBHOM TpoLielyphl COCTaB/isieT 1 pabouwnii [jeHb.

Pe3ynbTaTOM AaHHOW aIMUHUCTDPAaTMBHOM TMpOLeAYpPbl SIB/SIETCS BblJada
3asBUTE/II0 pa3pellleHus] Ha TpaBO BBIPYOKM 3e/eHbIX HacaxkaeHuid mbo
MOTUBHPOBAHHOI'O OTKa3a.

3.7. Tlopsijok WCIpaBieHus [OMYIIeHHbIX OIeuaTOK U OIIMOOK B
BbIJAHHBIX B pe3y/bTaTe MpeJOCTaB/JeHUs] MYHULMIAIbHON  YCIyTU
JIOKyMeHTax.

3.7.1. OcHoBaHWeM [ Hauvaja aJMUHUCTPAaTUBHOM MPOLEAYPHI
ABJIIETCSl  TIpe/iCTaB/ieHWe B  YIOJHOMOUEHHBbIM oOpraH 3asiBjieHus 00
WCIIPaB/IeHUM OIITMOOK U OTeYaToK B JJOKYMEeHTaX, BbIJaHHBIX B pe3yJ/bTare
Mpe/loCTaB/IeHUsI MyHULUTIATbHOU YCIYTH.

K 3asBieHUI0 TOMHUMO [JOKYMEHTOB, SIB/SIFOLMXCSI OCHOBaHWEM Jist
WCTIpaB/ieHus1 OLIMOKW (OredaTku), 3asBUTe/b TIPUK/IAbIBaeT OpUTHHA
JOKyMeHTa — pe3yJbTaTa IMpeAoCTaB/ieHdss MYHULMIIAIbHOM YCIyrd Ha
byMaxHOM HocuTese (TIpU Ha/TMUWK).

[JOJDKHOCTHOE JIMLI0  YIIOJTHOMOYEHHOI'0 OpraHa, OTBeTCTBeHHOe 3a
NpeloCTaB/eHue MYHULMIIAIbHOU YCJIyTH, paccMaTpuBaeT 3asiBjeHue,
Npe/icTaB/ieHHOe (HampaB/IeHHOe) 3asBUTe/NeM, W T[POBOJUT TPOBEPKY
YKa3aHHbIX B 3asiBJIeHUM U JOKYMEHTaX CBeJleHUM B CPOK, He TPeBbIIIA0IINMI
2 pabouux /Hs C AaThl peTrUCTPaLMM COOTBETCTBYIOLIETO 3asiB/IeHUS.



KputepreMm mpUHATUS pellleHUs] MO aJMUHUCTPAaTUBHOM TIpoLieAype
ABJIIETCST Ha/MuWe WA OTCYTCTBHE TaKUX OreuaTok U (wid) oirbok. B
C/lydae BBISIB/IEHUS [IOMYIIIEHHBIX OIeYaToK W (M/IM) OMMOOK B BbIJIAHHBIX B
pe3ynbTaTe  MpPeNOCTaB/JeHUs] MYHULMOAJIbHOM  yCIAYTM  JTOKYMeHTax
JOJDKHOCTHOE ~ JIML[0  YTNOJHOMOUYEHHOTO OpraHa, OTBeTCTBEHHOe  3a
NpeioCTaB/ieHe MYHMIMIIAJBHOM YC/IyTH, OCYILEeCTB/SIeT WCIpaBleHue WU
3aMeHY yKa3aHHbBIX JOKYMEHTOB B CPOK, He TpeBbIIIaloIuil 5 pabouunx AHel C
MOMEHTA PeruCTPALUU COOTBETCTBYIOLLETO 3asiB/IEeHUSI.

B cnayuae oTcyTCTBUSI oreuaToK W (Wid) OIIMOOK B [JOKYMEHTax,
BbIZJAHHBIX B  pe3y/bTaTe TMpeJOoCTaB/JeHUs MYHULMIAIbHOU  YCIyTH,
JO/DKHOCTHOE  JIML[O  YIOJHOMOUEHHOTO OpraHa, OTBeTCTBEHHOe 3a
TIpe/[0CTaB/ieHue MYHULIATIATBHON YCIyTH, TTMCbMEHHO COO0O0IIaeT 3asBUTETIO
00 OTCYTCTBMM TaKMX OTeuaToK U (W/IK) OIMOOK B CPOK, He TMPeBLIMIAUN 5
pabouux gHel ¢ MOMeHTa peruCcTparjii COOTBETCTBYIOIIIEro 3asiB/IeHMUs.

3.7.2. 3asBneHve 00 WCIpaB/ieHHWH OMIMOOK W OMeuaToK B JAOKyMeHTaXx,
BbIZIAHHBIX B pe3yJbTaTe MpeJOoCTaBAeHUs] MYHULIUMAIbHON YCIYTH, MOKET
OBITH TIPEJICTABIEHO 3asBUTE/IEM B 3JIEKTPOHHON (opMe, B TOM UMCJIe uepe3
EINT'Y, PIIT'Y (ripy Hanuuuu TeXHUYECKOHW BO3MOXXHOCTH).

B ciiyuae nogaumn takoro 3aseienus uepe3 EINI'Y, PIII'Y ucnpaBieHHbIN
NOKYMEHT B 3J/IEKTPOHHOM BW/le WIA CKaH J[JOKyMeHTa Ha OyMakHOM
HOCUTesle, [OKYMeHT, HWHMOOPMUPYIOIIUA 00 WCIpaBAeHWd OIMMOKU B
BbIZIAHHBIX B pe3y/bTaTe TpPeJOCTaBAeHUs] YCAYTH [JJOKyMeHTaxX W/H
yBefomyieHre 00 OTCYyTCTBUM OMIMOKM (OIIMOOK) B BbIJJAHHBLIX B pe3y/ibTare
Tpe/0CTaB/eHus1 yC/Ayrd AOKyMeHTaX, pa3MelljaeTcss B JIMUHOM KabuHeTe
3asBuTtens Ha EIIT'Y, PIITY.

Pe3ynbTaTOM  aJIMUHUCTDAaTHMBHOM TIpOLlelypbl  SIBJISIETCS  BblJaya
(HampaB/ieHWe) 3asiBUTENI0 HWCIPaB/Ae€HHOTO B3aMeH paHee BbIJAHHOIO
JNOKyMeHTa, SIBJISIFOILETroCs pe3y/bTaTOM Ipe[oCTaB/eHUss MYHULIAMAIbHON
yCJIyTH, WK COo00IleHre 00 OTCYTCTBUM TaKHUX OTEYaToK U (W/IH) OIIMOOK.

4. ®opMbI KOHTPOJIA 3a Mpe/J0CTaB/IeHHeM MYHULIUNA/IbHON yCIyrd

4.1. TlopsiioK OCYIIeCTBAEHUSI TEKYyIIlero KOHTPOJIS 3a COO/MOZieHHneM U
VCTIOJTHEHWEM  OTBETCTBEHHBIMM  JIOJDKHOCTHBIMH  JIMLIAMHM  TI0JIOXKEHUU
HaCTOSILL[Er0 aJMHUHUCTPATUBHOIO perjaMeHTa ¥ WHBIX HOPMAaTUBHBIX
MIPABOBLIX AaKTOB, YCTaHAB/IMBAIOIIUX TpebOBaHUS K TIPeJOCTaB/IeHUIO
MYHULIAMNAJIBHOU YCIYTH, @ TakKXKe TPUHATHUEM peLlIeHU OTBEeTCTBEHHbIMU
JIML[aMU.

Texyiuii KOHTPOJIb 3a COOJIOJjeHUeM U HCTIOJTHEHUEM [IOJDKHOCTHBIMU



JMLAMU  YIIOJTHOMOYEHHOTO  OpraHa yyeTa  TOJIO)KeHWW  [JaHHOTO
a/IMUHHCTPATUBHOIO perjaMeHTa W WHbIX HOPMAaTUBHBIX MPaBOBBbIX aKTOB,
yCTaHaBJ/IMBAIOIINX TPeOOBaHMs K MPejOCTaB/IeHnI0 MYHULUMAIBLHON YCIyTH,
a TakKXKe TPUHSTUEM UMM pelleHUd (Janee - TeKyLIUA KOHTPOJb
JesiTeNIbHOCTH) OCYLL[eCTB/IsIeT PYKOBOJUTE/b YIIOTHOMOYEHHOI0 OpraHa.

TexyllMii KOHTPO/b OCYIIECTB/ISIETCS TyTeM TIpOBeJieHUs] TIPOBEPOK
coO/MIOfIeHrsT M WCTIOJIHEeHUSl [IO/DKHOCTHBIMM JIMIIAMU W COTPYAHUKaMU
MOJIOKEHUM  HACTOSIEro  aJMUHUCTPAaTUBHOIO  perjiamMeHTa W  UHbIX
HOPMaTUBHBIX IPaBOBBIX aKTOB, YCTaHABIMBAKOIIMX TpeboBaHUS K
TIpe/IoCTaB/AeHUI0 MYHULIMTIATbHOW YCIYTH.

4.2. llopsAfoK ¥ TIepUOAUYHOCTL OCYLeCTB/IEHWS IUIAaHOBBIX U
BHEIJIAHOBbIX ~ TIPOBEPOK  TIOJIHOTBI YW KaueCcTBa  IpeJ0CTaBJIeHUs
MYHULIMNAABHOW YCIYTHM, B TOM YHC/Ie TOPSAOK M (OPMbI KOHTPO/S 3a
MOJTHOTOM U KaueCTBOM MpeZ0CTaB/AeHUs] MyHULUIAJIbHON YCIyTH.

KOHTpO/Ib 3a MOJIHOTOW M KauyeCTBOM MpPeOCTaB/IeHUs] MyHULMIIaTbHOU
yCJIYTH BKJItOUaeT B cebsi MpoBe/ieHUe TIPOBEPOK, BBISIBJIEHHWE U yCTPAHEHUe
HapyllleHWui TpaB 3asiBUTeJIel, MPUHSTHE PelleHUi U MOATO0TOBKY OTBETOB Ha
ux obOpallleHus, cojepkaiiue >kanobel Ha felictBus (6e3zelicTBue)
COTPY/IHUKOB.

[TpoBepku TIOJIHOTBI M KauecTBa MPeJOCTaBAEHUS] MYHULMIAIbHOU
YCJIYTU OCYLIECTBJISIFOTCS Ha OCHOBaHWM JIOKA/JbHBIX aKTOB aJMWHHCTPALIUU
MYHULIATIATBHOTO 06pa30oBaHUsl.

[TpoBepKr MOTYT OBbITh TUIAHOBBIMA UM BHEIUIAHOBBIMU. [lOpsiioK u
MepPUOJUYHOCTb TIJIAHOBBIX TIPOBEPOK yCTaHABJMBAKOTCS PYKOBOJWTEIEM
YIIOJIHOMOUEHHOT0 opraHa. [Ipu mpoBepke paccMaTpuBarOTCsl BCe BOIIPOCHI,
CBSI3aHHble C TIpeJOCTaB/IeHWEM MYHULMMNAIbHOW YCIYrH (KOMIJIEKCHBIE
MIPOBEPKH), WU OT/Ae/IbHbIe BOMPOCHI (TeMaThuecKre POBepKN).

BHerniaHOBbIe TIPOBEPKH MPOBOJSATCS [/1s1 TIPOBEPKU (haKTa yCTpaHEHHs
paHee BBISIBJIEHHBIX HapyllleHWW, a TakKe B Cyuyae TMOJy4yeHUs >kKanob Ha
nevictBus (Oe3zelicTBUe) COTPYJHUKOB. [IpOBepKU Takxke ITPOBOJSTCS I10
KOHKPETHOMY OOpallieHUI0 3asiBUTeJIS.

[TeprOANYHOCTD OCYII[eCTBIEHUS TJIAHOBBIX TIPOBEPOK — He PeXKe OZHOTO
pa3a B KBapTall.

4.3. OTBeTCTBEHHOCTb MYHULMIAIbHBIX CAyXKaluX aJMUHUCTPaLUA
MYHUILIATIATBHOTO 00pa30BaHUs W WHBIX [IO/DKHOCTHBIX JIMI] 3@ peIleHus U
nevicteus  (Oe3zelicTBre), TIpUHMMaeMble (OCYILeCTBIsiEMbIe) B XO7e
Npe/i0CTaB/IeHUsI MYHULIMTIATbHOW yCTYTH.

[To pe3ynbTaTaM NPOBEPOK B C/lydae BbISIBJIEHUS] HApYyIlIeHUH TT0/I0KeHUM
HaCTOsIII[ero  aJMHUHUCTPATUBHOIO perjaMeHTa W WHBIX HOPMAaTUBHBIX



MPABOBLIX AKTOB, YCTaHAB/IMBAIOIIUX TpebOBaHUS K TIPeJOCTaB/IEHUIO
MYHULIUNAJbHOU YC/IyTH, BAHOBHBIE COTPYAHUKU U JOJDKHOCTHBIE JTULA HECYT
OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHO/JATe/JbCTBOM Poccurickou
DefepaLyi.

CoTpyHUKH, OTBETCTBEHHbIE 3a MPUEM 3asiBJIEHUU U JJOKYMEHTOB, HECYT
TIePCOHA/IbLHYI0 OTBETCTBEHHOCTH 3a COOJI0/leHre CPOKOB U TIOpsi/ika TipyemMa
Y PErUCTpaLiuu JOKYMEHTOB.

COTpyJHUKH, OTBETCTBEHHbIE 3a TIOATOTOBKY [JOKYMEHTOB, HeCyT
MepCOHa/IbHYI0 OTBETCTBEHHOCTb 3a COOJIIO/leHHe CPOKOB W TIOpsiAKa
odopmIieHUs IOKYMEHTOB.

CoTpyJHUKU, OTBETCTBEHHbIe 3a Bbifauy (HampaB/ieHUe) [OKYMEHTOB,
HECYT TepCOHA/IbHYI0 OTBETCTBEHHOCTh 3a COOJIIO/leHHe TOpsiika BbIAauu
(HampaB/ieHHs) JOKYMEHTOB.

Ilo/DKHOCTHOE /ML, TIO/TMCaBIiliee JOKYMeHT, C(OPMUPOBAaHHBIN 10
pe3y/bTaTaM Mpe/l0CTaB/IeHUs] MyHULIMMNAIbHOW YC/IyTH, HeCeT MepCOHATbHYIO
OTBETCTBEHHOCTh 3a TIPaBOMEPHOCTb TIPUHSATOrO pelleHUs] W BblJaud
(HampaB/ieHHsI) TAKOTO JAOKYMEHTa JIULY, Mpe/ICTaBUBIIEeMY (HalpaBUBILIEMY)
3asiBJIeHUe.

[TepcoHanbHasi OTBETCTBEHHOCTb COTPYJHUKOB M [IO/DKHOCTHBIX JIWI]
3aKperyisieTcss B WX JO/DKHOCTHBIX MHCTPYKLMSX B COOTBETCTBUM C
TpeboBaHUSIMU 3aKOHOZATe/bCTBa Poccuiickont deeparium.

4.4. TlonokeHusi, XxapakTepu3syoiue TpeboBaHusl K TOPSAKY ¥ dhopMam
KOHTPOJISI 3a TpeJoCTaB/ieHWeM MYHULIMIAIbHOM YC/Iyrd, B TOM 4YUCJ/ie CO
CTOPOHBI I'PaKZaH, UX 00beJUHEHUM 1 OpraHU3ar|Hi.

KoHTposb 3a UCno/iHeHWeM JaHHOTO aJMUHUCTPATUBHOIO perjiaMeHTa Co
CTOPOHBI ~ TPaKJaH, WX O0beJUHEHWM W  OpraHu3aluil  SBISETCS
CaMOCTOSITe/TbHOM (hOPMOU KOHTPOJISL ¥ OCYI[eCTBJISIETCS] ITyTEM HarpaB/IeHHUs
oOpalljeHuit B aJMUHHUCTPAI[AI0 MYHHUI[UIAJLHOTO 00pa30oBaHUs, a TaKkKe
nyTeM o0>kasioBaHUs JielcTBUl (Oe37eCTBUS) U pellleHui, 0CYIleCTB/IsIeMbIX
(OpUHATBIX) B XO/le  HWCIO/JHEHWS HACTOSIIero  aJMUHUCTPAaTUBHOTO
perjiamMeHTa.

['paxmaHe, ux 00beAUHEeHWs W OpraHW3aliyd BIpaBe HaMpaB/IsATh
3aMeuaHyss W TIPeJJIOKeHUs [0 Y/IYULIeHWI0 KauecTBa W JIOCTYIHOCTH
Tpe/iOCTaB/IeHNS MYHULIMIIAIbHOM yCTYTH.

5. locyae0HbIi (BHECYAeOHBII) MOPAJ0K 00)Ka/I0BAaHUSA PeleHui
U ielicTBuii (0e3eiicTBHUsI) OpraHa, MpeAoCTaB/ISIOINero
MYHHLMIIQJIBHYI0 YC/IYTY, MHOTO()YHKI[HOHA/IBHOTO LIeHTPa,
opraHm3aIuii, a Tak)Ke UX A0/DKHOCTHBIX JIMI], MyHHI[ANA/TbHBIX
CTY)KaIuX, pa00THUKOB



5.1. Vndopmarms s 3asBUTeNsT O €ro TpaBe ToJaTh >kKanoby Ha
peiieHue U (Win) Aeictere (6e3elcTBUE) aIMUHHACTPALIAYA MYHHUIUTIA/TIEHOTO
obpa3oBaHus U (WIH) ee JO/DKHOCTHBIX JIML], MyHULIATIABHBIX C/TY>KaIl[uX TTPH
TIpe/[0CTaB/IeHUM MYHUIUTIA/TILHOM YCIyTH (faiee - yKanooa).

3asiBUTE/IM UMEIOT TIPaBo T0ZlaTh »kano0y Ha peliieHue U (UIK) JieliCcTBYe
(be3meiicTBME) aMUHUCTPAI[MM MYHMIMMNAJIbHOTO ObOpa3oBaHUs U (WIH) ee
JO/DKHOCTHBIX JIML, MYHULMOAJbHBIX CAYXKalMX MpyA TpejoCTaBIeHUN
MYHULMTAIbHOW yCITyTH.

5.2. [IpeaMeT >kamo0bI.

[TpeameToM KamoObl SIBASIFOTCS peleHuss W jelictBus (bOe3zmelicTBHe)
a/IMUHHCTPALIMA MYHUIUTIATILHOTO 06pa3oBaHus (YIIOJTHOMOUYEHHOTO OpraHa),
JO/DKHOCTHOTO JIWLIA afIMUHKCTPALIMA MYHHUIUTIABLHOTO 00pa3oBaHus MO0
MYHULIUNAJBHOTO CTy>Kalllero.

CornacHo cratee 11.1 ®epepasbHOro 3akoHa Ne 210-P3 3agBurtesb
MOyKeT 00paTUThCs C )Kanoboii B TOM UKC/e B CIeYIOLUX CTyyasix:

1) HapylweHWe CpokKa perucTpaniu 3armpoca O MpefoCTaBlIeHUH
MYHMLMIIAJIBHOW YCIYTH, YKa3aHHOTo B cratbe 15.1 ®@enepanbHOro 3akoHa No
210-P3;

2) HapyLIeHue CpOKa MpefoCTaB/IeHUs] MyHULIUIATIbHOM YCITIYTH;

3) TtpeboBaHUWe Yy 3asgBUTeNsT [IOKYMEHTOB, He TIPeAyCMOTPEHHBIX
HOPMAaTUBHbIMU IIPaBOBbIMU aKTamu Poccuiickon Denepanuy,
MYHULMTaIbHBIMUA MPaBOBBIMHU aKTaMH /151 IIPeA0CTaB/IeHUs MyHULIMIIATbHOU
yCIyry;

4) oTKa3 B IIpyemMe JIOKYMEHTOB, IIpefloCTaB/ieHhe KOTOPbIX
IIpelyCMOTPEeHO MYHULMIIA/ILHBIMY [IPABOBBIMUA aKTaMU [j1s1 I1pe0CTaB/IeHUs
MYHULMIIAJIBHOW YCIIYTH, Y 3asiBUTEJIS;

5) oTKa3 B Mpe/0CTaBJIeHUM MYHUIMIIA/JIbHOW yCIYTH, €C/IM OCHOBaHUS
OTKa3a He TIpeflyCMOTpeHbl (eJepa/lbHbIMHA 3aKOHAMHW U TIPUHATBIMU B
COOTBETCTBUM C HUMH HWHBIMA HOPMaTHMBHBIMM TIPAaBOBLIMH aKTaMU
Poccuiickoli ®efepaiiii, 3aKOHaMU W WHBIMU HOPMAaTUBHBIMHU IIPaBOBBIMU
aKTaMu CyO0BeKTOB Poccmiickont ®egepariyiv, MyHUIUTIAIBHBIMUA TTPABOBBIMH
aKTaMHU.

6) 3arpeboBaHve C 3asiBUTENS TIPU TIPeJOCTaB/IeHWUM MYHUIIATIATBHON
YCIYTH TUIaThl, He MpeJyCMOTPEHHOM HOPMaTHMBHBIMM ITPAaBOBBIMU aKTaMU
Poccuiickon ®@efepaliyiy, MyHULIUNAJIbHBIMU IPABOBLIMU aKTaMU;

7) OTKa3 oOpraHa, TpeAOCTaB/SIOIEr0 MYHULMOAIBHYH — YCIYTY,
JIOJDKHOCTHOTO JIML[A OpraHa, Mpe/joCTaB/ISIOIero MyHULIUIIA/IbHYIO YCIYTY, B
WCTIPaB/IeHUM JOMYII[eHHbIX MMM OIeYaTOK W OIMMOOK B BBbIZIAHHBIX B
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pe3y/bTaTe TpeAOCTaB/IeHUsT MYHULIMIAJIbHOM YC/IyTH [AOKyMeHTax mubo
HapylleHVe YCTaHOBJIEHHOTO CPOKa TaKUX UCITIPaBJ/IeHUN;

8) Hapy1eHHe CpOKa WM TNOpsJKa BblZJaui JOKYMEHTOB M0 pe3yJibTaTaM
Tpe/loCTaB/IeHUsI MyHULMIIATbHOU YCIYTH;

9) mpuocTaHOB/IEHME MPeNOCTaB/JIeHUS] MYHULIMIAIBHOM YCIYTH, eC/H
OCHOBaHUSI TIPUOCTAHOB/IEHUSI He TPe/lyCMOTpeHbI (heJiepaibHbIMUA 3aKOHaAMHU
Y TIPUHATBIMA B COOTBETCTBUU C HUMU WHBIMM HOPMATUBHBIMM IIPaBOBBLIMU
aktamu Poccuiickori ®@efepalivy, 3aKOHAMU U MYHULUMAIbHBIMYA [IPABOBBIMU
aKTaMHU.

10) TpeGoBaHMe y 3asiBUTesl TIPU TNPeOCTaBAeHUM MYHMIMMATbHON
YCIYTH IOKYMEHTOB W/ UH(OpMalM1, OTCYTCTBUE U (U/IM) HEeZJOCTOBEPHOCTh
KOTOPBIX He YKa3blBa/MChb IIpU [€pPBOHAYaJbHOM OTKase B IIpueMe
JNOKYMEHTOB, He0OX0IUMBIX /Ijisl TIPe/IOCTaB/IeHHs MyHULIUITATbHOU yC/IyTH, 3a
WCKJ/IFOUeHUEeM CJlyuyaeB, TpeJyCMOTPeHHbIX NMyHKTOM 4 vactu 1 crateu 7
®epepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3.

5.3. O061Me TpeboBaHUS K MOPSIAKY TOAAUM U paCCMOTPEHHMS Kano0bl Ha
peiieHuss U JAeuictBuA  (Oe3feiicTBHe) opraHa, IPeZ0CTaBJISIOIIEro
MYHULMTAJBHYI0 YC/AyTy, MYHULUIAIbHOTO C/Iy>Kalllero, pPyKOBOAUTES
oprasa, IpeJoCTaB/IS0Iero MyHULIMITA/IbHYIO YCIYTY, YKa3aHbl B cTaTbe 11.2
®enepasnbHOro 3aKkoHa Ne 210-D3.

’Kanoba go/mKHa coepykaTh:

1) HauMeHOBaHWe OpraHa, Mpe/loCTaB/IsOIero MyHULIUMNATIbHYIO YCIyTY,
JO/DKHOCTHOTO JIMIAa OpraHa, Ipe/j0CTaB/IsIOLer0 MyHULIUIAIbHYI0 YCIyTY,
b0 MYHUIMMAIBLHOTO C/Iy’Kalllero, pelieHUss U AelctBus (Oe3zmelicTBue)
KOTOPBIX 00XKaTyrTCS;

2) dbamunuto, UMs, 0TUeCcTBO (TOCiefjHee - MPU HaJIMUWU), CBEIEHUSI O
MeCTe >KUTe/NbCTBA 3asBUTeNs - (u3MUeckoro Juvila auMbo HavMMeHOBaHHe,
CBeJIeHUS 0 MeCTe HaXOXK/EeHUs 3asiBUTeJIsl - IOPUAMYECKOro JIMLA, a TakKe
HOMep (HOoMepa) KOHTaKTHOro TesfedoHa, ajpec (agpeca) 3/1IeKTPOHHOM MOYThI
(py Ha/IMUMM) W TIOUTOBBLIM azipec, M0 KOTOPLIM J0/DKeH OBbITb HarpaB/ieH
OTBET 3asiBUTEJIIO;

3) cBegeHusi 00 00)Ka/lyeMbIX pelIeHUsIX U AeHcTBUsAX (Oe3meiCTBUM)
OpraHa, Ipe/j0CTaBJISIFOLLEr0 MyHULIMMAIbHYH YCIYTY, JO/DKHOCTHOTO JIMLA
opraHa, TIpe/j0CTaB/ISIOLLer0 MYHULIATIATBHYO yCIIyTy, mbo
MYHMIUTIAZBHOTO CJTy>Kalllero;

4) moBOJbI, HA OCHOBAHWHU KOTOPBIX 3asiBUTE/Ib He COTJlaceH C pellleHheM
U JerictBueM (Oe3zelicTBEM) OpraHa, TPeJOCTaB/ISION[ET0 MYHHUIUIATLHYTO
yCJIyTy, AO/PKHOCTHOTO JIWLlAa OpraHa, MpeoCTaB/sIOIero MYHULIMIIATbHYIO
yciyry, Jub0 MYHMIMIANbHOTO C/y)Kalllero. 3asiBUTe/IeM MOTYT ObITh



Npe/iCTaB/ieHbl JJOKyMeHThl (TIpU HaAWuuuu), TOATBEPXKAAoliue O0BO/IbI
3aABUTe/Is, 100 UX KOITUMU.

5.4. OpraH MeCTHOTO CaMOyTpaB/ieHUss U YIIOJHOMOUYEeHHble Ha
pacCMOTpeHre >Ka/liobbl /IO/DKHOCTHBIE JIMI[a, KOTOPBIM MOXKET OBITh
HarpaBJieHa >kanoba.

JKanmoba Ha pemieHue, aelictBue (0e3fieiicTBHE) [JO/DKHOCTHBIX JIHI]
YIOJITHOMOUEHHOTO OpraHa ITIpW TIPe/IoCTaB/AeHUH MYHUIUTIATBHOU YCIyTH
MO>KeT ObITh MolaHa B A IMUHUCTPAL[MI0 MyHULIUTIAIbHOTO 0O6pa3oBaHUsl.

Kamoba Ha pemenue, geiictBus (6Ge3gelicTBUE) OTBETCTBEHHOTO
CrelaJucTa - MYHUIMIAJBHOTO C/IYXKAll[eTo TI0/laeTcsl  HadaJbHUKY
yTIOJTHOMOUEHHOTO OpraHa.

JKamoba Ha  pemenue, geiictBus  (Oe3melicTBMe) — Haya/lbHHMKA
YIMOJIHOMOUEHHOT'O OpraHa MOJaeTcsi 3aMeCTUTENI0 TJiaBbl MYHHULIAINAILHOTO
oOpa3oBaHusi, Kypupytoiiero chepy rpajoCTpOUTe/LCTBA.

JKanoba Ha peineHue, aecTBus (6e3[eCTBUE) 3aMeCTHUTENsT TJIaBbl
MYHULIATIATBHOTO ~ oOpa3oBaHusI  TofiaeTcss  ['/1aBe  MYHHI[UIIATBHOTO
oOpa3oBaHMs.

5.5. TTopsiZiok mo/jlauv ¥ paCCMOTPEHMUS »Kalo0bI.

’Kanoba mopaetrcs B mucbMeHHON ¢dopMe Ha OyMakKHOM HOCUTesie, B
3/IeKTPOHHOM (pOopMe B OpraH, MpeioCTaB/ISOIINN MyHULIUIATLHYIO YCIYTY.

JKamoba Ha pemenns wu  JeiictBus  (Ge3melicTBMe) — oprasa,
TIPe/JOCTaBJISIOIET0 MYHULIMITAIBHYIO YCIYTY, AO/DKHOCTHOTO JIMIja OpraHa,
TIPe/[OCTaBJISIONETO MYHHULIUTIATBHYIO YCIYTYy, MyHULIATIABHOTO CTy’Kalllero,
PYKOBOZUTE/IST OpTaHa, TIPe[0CTaB/ISIOIer0 MyHHULIUITAIBHYIO YCAYTY, MOXKET
ObITh HarpaBjeHa II0 ToYTe, Yepe3 MHOTOGYHKI[MOHATBHBIA I[€HTP, C
MCIT0J/Ib30BaHUEM MH(MOPMaIMOHHO-TeIeKOMMYHUKALIMOHHOM CeTu
«/lHTepHeT»,  OoQuIMaNBbHOTO  caiiTa  OpraHa,  MpPeJOoCTaB/SIFOIIEro
MyHuLunaapHyto ycayry, PIITY, EIT'Y, a Takke MO>KeT ObITb TIPUHSTa MPU
JTMYHOM TIpHeMe 3asiBUTeJIsl.

B ciiyuae nojauu »kasio0bl TpY TMYHOM TIpHeMe 3asiBUTe b TIpe/iCTaB/IsieT
JOKYMEHT,  y/IOCTOBEpSIIOIIMI  ero JIMUHOCTh B  COOTBETCTBUM  C
3aKOHO/1aTesIbCTBOM Poccuiickon ®efepaniyu.

B cnyuae, ecu kanoba TofaeTcss yepe3 Tpe/iCTaBUTeNs] 3asiBUTENIs,
TaK)Ke TIpeJCTaB/sIeTCs [JOKYMEHT, TIOATBeP)KJAloI[iii TI0JTHOMOUMs Ha
OCyIIleCTB/IeHWe JeMCTBUM OT WMEeHHU 3asBUTe/is. B KauecTBe JOKYMEHTa,
TIO/ITBEPIK/JAIOIIIEr0 TIOJTHOMOYHMSI Ha OCYIIeCTB/IeHHE [eHCTBUM OT WMEeHHU
3asiBUTeJIs], TIpe/iCTaB/IsIeTCs:

1) odopMiieHHass B COOTBETCTBHMM C 3aKOHO/IaTe/JbCTBOM Poccuiickoit
deneparuy JOBEPEHHOCTH (/1 (pHU3UUeCKUX JIULY);

2) odopmiieHHasi B COOTBETCTBUU C 3aKOHOJAATEJbCTBOM PoCCHNCKOMN
denepallii /10BePEHHOCTb, TO/TIMCAHHAs PYKOBOAUTENEeM 3asBUTENsS WU



YIIOJIHOMOUYEHHBIM 3TUM PYKOBOZJUTEIEM JIMLIOM (/151 OPUANYECKUX JIULY);

3) Komusi pellieHdss O Ha3HaueHWW wWau 06 n3bpaHuu nMbOO TIpHKasa o
Ha3HaueHWy (Y3UUeCcKOoro JuLa Ha JO0/DKHOCTb, B COOTBETCTBUU C KOTOPBIM
Takoe ¢u3nveckoe Muilo 06/1a/jaeT TIPaBOM JIeMCTBOBATb OT UMEHU 3asiBUTEISI
0e3 1OBEPEHHOCTH.

[Ipu nopaue >kanobbl B 3/1IEKTPOHHOM BHJE AOKYMEHTbl MOTYT ObITh
npejcTaB/ieHbl B (opmMe  37eKTPOHHBIX  JOKYMEHTOB, TOAMUCAHHBIX
3JIEKTPOHHOU TMOZAINUCHI0, BUJ, KOTOPOW MpPefyCMOTPEH 3aKOHOZATeIbCTBOM
Poccurickon ®enepaniyu, Mpyd 3TOM JIOKYMEHT, YOCTOBEPSIIOIIUN JTUYHOCTD
3asiBUTeJIs, He TpebyeTcs.

B cnyuae, eciu kanoba mofiaHa 3asiBUTesieM B OpraH (/I0/DKHOCTHOMY
NUILTY), B KOMIIETEHIIMI0 KOTOPOTO He BXOAWUT TPUHATHE pellleHus 110 asobe,
B TeueHHe Tpex pabouux [Hell co [JHS ee perucTpalvyd yKa3aHHbIA OpraH
HarpaB/sieT >Kaio0y B YIOJHOMOUEHHbIi Ha ee pacCMOTpeHHe OpraH U B
ncbMeHHOU hopme UHGOPMUDYET 3asiBUTeJIsI O lepeHaripaB/ieHUN XKano0bl.

[Ipy >3TOM CPOK pacCMOTpeHUsI >Kajlo0bl HWCUUCISETCS CO JIHSA
PerucTpalyy >kaao0bl B yIIOJTHOMOUEHHOM Ha ee paCCMOTpPeHHe OpraHe.

5.6. CpoKu pacCMOTpPeHMS »Ka/l00Bbl.

’Kanoba, moctymnuBiiiasi B yIIOJTHOMOUEHHBI Ha ee paCCMOTpeHHe OpraH,
TIO/I/IEKAT PerucTpaljiu He T03/jHee CjeAylolero pabouero AHs CO [HS ee
noctyrieHusi. JKamoba paccMmarpuBaeTcss B TeueHde 15 (TIITHAZIATH)
pabouux gHel co AHS ee PerucTpaLyu.

B cnyuae o6kanoBaHMs ~ OTKasa OpraHa, IIpe/lOCTaBJISIOILETO
MYHULIUNAJBHYH0 YCIYTY, €ro JO/DKHOCTHOTO JIMLa B TpUeMe NOKYMEHTOB Y
3asiBUTessl MO0 B WCTIpaB/eHWU JOMYIeHHbIX OreuaToK U OMMOOK WU B
c/iyuae 00>KasioBaHUs 3asiBUTe/IeM HapyLlIeHUs] YCTAHOBJIEHHOTO CPOKA TaKUX
MCTIpaB/ieHnH »kamoba paccMaTpuBaeTcCsl B TeueHue 5 (MATH) pabouux AHel co
[JHS1 ee pervcTpaLuu.

5.7. TlepeueHbp OCHOBaHWW [Jjisi TIPUOCTAHOBJIEHUSI PACCMOTPEHHUS
)Kanobwl, B Ciy4ae, eC/IM BO3MOKHOCTb TIPUOCTAaHOBJIEHUSI TIpelyCMOTpeHa
3aKOHO/aTeTbCTBOM Poccurickoi deneparym. OcHoBaHMM ISt
TIPUOCTAHOBJIEHUST PACCMOTPeHUsI »Kanobbl 3aKOHOAATeNLCTBOM Poccuiickoi
@esepaliiu He NIpeyCMOTPEHO.

5.8. Pe3ynbTaT pacCMOTpeHHs aioobl.

[To pe3ynbTaTaM pacCMOTpPEHHUSI Kajo0bl TMPUHUMAETCS OJHO U3
C/IeIYIOIIUX PeLlIeHNN:

1) ynoByieTBOpUTH Kanoby;

2) OTKa3aTh B YA0BJIeTBOPEHUU >Kamo0bI.

B cnyuae mpusHaHUs >Kanmo0bl TO/|jierKalllell y/J0B/IeTBOPEHUIO B OTBeTe
3aBUTENIO JlaeTcsl MH(POpMaLUs O JEeMCTBUSIX YITOJIHOMOYEHHOIO OpraHa B
LensX He3aMeJJ/IMTe/IbHOIO YCTPaHEHWs! BbISIBIEHHbIX HapyLIeHWM IIpH



OKa3aHUM TOCYJapCTBEHHOW YCIyrM, a TakKe MPHUHOCATCS W3BUHEHUS 3a
JoCTaB/ieHHble Heyn00CcTBa U yKas3biBaeTcsl WHGoOpMaLs O JambHeNIINX
JeUCTBUSIX, KOTOPble He0OXOIUMO COBEPIIUTD 3assBUTEITIO B 1Ie/ISIX [TOTyUeHUst
rocy/JapCTBeHHOM YCIyTH.

B ciydae mipu3HaHUS >Kamo0bl He TIOZJIEXallleid yAOBIeTBOPEHUIO B
OTBeTe 3asiBUTE/II0 [Jal0TCs apryMeHTHPOBaHHbIE pa3bsiCHEHWs] O MPUUYMHAX
MIPUHSATOTO pelleHus, a Takxke UWHPOpMalLKs O TIOpsiKe 00XKaloBaHUs
TIPUHSTOTO pPelleHwUs..

B cnyuae ycTaHOB/ieHUSI B XOJe WM TI0 pe3y/bTaTaM DPacCMOTpPEeHHs
»Kanobbl TIPU3HAKOB COCTaBa aJAMWHUCTPAaTUBHOIO TIPaBOHAPYLIEHUS WA
TIPeCTYTIeHUSI CTIeLIMaJMCT OpraHa MeCTHOTO CAMOYTIpaB/ieHUs, CIel[HauCT
yTIOJTHOMOYEHHOTO OpraHa, Hafle/ieHHbIM TTOJTHOMOUYMSMH 10 PACCMOTPEHHIO
Kanob, He3aMeAJUTeNbHO HarpaB/isieT WMeoIlyecsi MaTepuasibl B OpraHbl
MIPOKYPAaTyphl.

B yJ0B/IeTBOPeHNH >Ka/i00bl 0TKA3bIBAETCS B CIEYIOLIUX CITyUasix:

1) »xanoba rpu3HaHa HeOOOCHOBAHHOM;

2) HamuMuve BCTYNMBILIErO B 3aKOHHYK CWIy pelleHds Cy[a,
apOuTpakHOrOo CyJa 1o >kajobe O TOM >Ke TMpegMeTe U IO TeM e
OCHOBaHUSIM;

3) mojjaya »kano0bl JUIOM, TTOJIHOMOYMST KOTOPOTO He TOATBepXKAeHbI B
Topsifike, YCTaHOBJ/IEHHOM 3aKOHOZaTebcTBOM Poccuiickoit deneparivy;

4) HanMuye pellleHus 10 Kanobe, MPUHSATOrO paHee B OTHOLIEHWH TOTO
Ke 3asiBUTeJISI U TI0 TOMY >Ke TpeIMeTy >Kalo0bl.

B cnyuae ycTaHOB/IeHHSI B XOJe WM TI0 pe3y/JbTaTaM PacCMOTPEeHHs
)Kasiobbl TIPU3HAKOB COCTaBa aJMHHUCTPATUBHOTO TpPABOHAPYIIEHUSI WU
MPU3HAKOB COCTaBa IMpeCcTyIUIeHHs1 JO/DKHOCTHOE JIMLIO, YIIOJTHOMOUEHHOe Ha
paccMOTpeHHe >Kanob, He3aMeJUTeNbHO HarpaB/seT COOTBETCTBYHOLUE
MaTepuasbl B OpraHbl MPOKYpPaTyphl.

5.9. Tlopsigok MH(OPMUPOBaHUS 3asBUTEJISI O Pe3y/ibTaTaX PaCCMOTPEHUS
>Kanoosbl.

He no3Hee [Hs, CeytoIero 3a JHeM MIPUHSATHS pellieHus], 3asBUTeI0 B
nucbMeHHOW (opMe U, TIO ’KeJaHUI0 3asiBUTeNs, B 3JIeKTPOHHOU Qopme
HampaB/isieTCsI MOTHUBUDOBAHHBI OTBET O pe3y/jbTaTaX pPACCMOTPEeHHs
Kayoosbl.

B oTBeTe 110 pe3yibTaTaM pPacCMOTPeHUSs Kaio0bbl YKa3bIBAHOTCS:

1) HaMeHOBaHe OpraHa, TIPe/[OCTaB/ISION[ET0 MYHHUIUIA/TLHYIO YCIYTY,
PacCMOTPeBLLETO »Kanoby, J0/HKHOCTb, (haMuivsi, UMsl, 0OTUECTBO (TI0C/iefiHee -
MPY Ha/IMUMK) €r0 AO/KHOCTHOTO JIML{A, TIPUHSIBLLETO pellieHue I10 »Kanobe;

2) HOMep, Jara, MeCTO TPUHATHS pelleHusi, BK/IHouUas CBeJeHUs O
JNO/DKHOCTHOM JIMIle, pelleHrde WM JelcTBre (6e3melicTBHE) KOTOPOTO
obkanyeTcs;



3) damunusa, uMs, OT4YeCcTBO (MOCAeAHee - TpPUA HaJUUUM) WIH
HavMeHOBaHHWe 3asiBUTEJIS;

4) ocHOBaHUsI AiJ1s1 TIPUHSITHS PeIleHus 110 yKanooe;

5) MpUHSTOe T10 Kanobe pellieHuUe;

6) B cityuae, ecsi »kanoba npu3HaHa 000CHOBAaHHOM, - CDOKU YCTpaHeHHsI
BbISIB/IEHHBIX HapyllleHW{, B TOM YHMC/e CPOK Tpe[oCTaB/eHHUs pe3y/ibTara
MYHULIUMNATBHOU YC/TyTH;

7) cBefleHus1 O TiopsiKe 00yKasioBaHus TIPUHATOTO 110 >Kasiobe pelieHusl.

OTBeT 1O pe3yabTaTaM pacCMOTPeHUs »KajoObl TIOJIMCHIBAETCS
YTIOJTHOMOUEHHBIM Ha PaCCMOTpPeHHe Kasio0bl 10/PKHOCTHBIM JIUL[OM.

5.10. TTopsimok o6ykanmoBaHus pellieHus 10 Xaobe.

3asBUTeNL BIpaBe 00)Ka/ioBaTh pellleHusi, TIPUHATbIE TI0 pe3y/bTaTaM
pPacCMOTpeHHsI  ’KanoObl, B TIOPSAKe, YCTAHOBJIEHHOM J€MCTBYIOLUM
3aKOHO/,aTeIbCTBOM.

5.11. IlpaBo 3asBUTeNII Ha IOJlydeHHWe HUH(POPMaLUMU U [OKYMEHTOB,
HEOOXOUMBIX /711 000CHOBaHUS M paCCMOTPEHHS >Kalo0bl.

3asBUTe/Ib UMeeT MpaBO Ha IMOJyuyeHWe WH(OpMalUM U [TOKYMEHTOB,
HeoOX0IUMBIX 711 000CHOBAaHMSI U PaCCMOTPEHHUsI »KaroObl, eCcu WHOe He
MpelyCMOTPEHO 3aKOHOM.

5.12. Cnocobsl WH(GOPMUPOBaHUSI 3asBUTENeM O TOpsAKe ToAaud U
PacCMOTPEHUS JKaI00bI.

Wudopmaius o ropsijke MoAauyd U pacCMOTPeHUs Kaiobbl pa3MelriaeTcs
Ha oUIMaTBLHOM caiiTe AJAMWHUCTPALMM MYHUIMIAJILHOTO 00pa3oBaHUs B
MH(OPMAaI[MOHHO-TeJIeKOMMYHUKALIMOHHOW ceTu «VIHTepHeT», Ha caiiTe
YIMOJIHOMOUEHHOT'0 OpraHa B UH(GOPMAalIMOHHO-Te/IeKOMMYHUKAI[MOHHOW CeTH
«HtepHet» (ripy Hamuuuu), PIII'Y, wuH(OpPMalMOHHBIX CTeHAAX B
MOMeIeHUAX TpHeMa M BblJjauM [OKYMEHTOB, a TakKXe TIpefoCTaB/sIeTCs
Herocpe/iICTBEHHO COTPYAHUKAMM YMOJHOMOYEHHOTO OpraHa Tpu JIMYHOM
obpailjeHuu 3asiBUTesIel, TenedoHaM [l CTIIPAaBOK, a TakKe B NMUCbMEHHOM
dbopMe TIOUTOBLIM OTIIpaBjieHWeM /W00 3/eKTPOHHBIM COOOIIeHHeM TI0
aZipecy, yKa3aHHOMY 3asiBUTE/IEM.

5.13. Tlopsinok focynebHoro (BHecyzebHOro) o6>ka/ioBaHUS pelleHrd U
neiictBuii  (0e3gedcTBYA)  YIIOJIHOMOUEHHOTO  OpraHa, PYKOBOJWTEs
yIIOJTHOMOYEHHOTO oOpraHa /aubo crieldasncTa YIroJHOMOUYEHHOTO OpraHa
OCYL[eCTBJIIETCS B COOTBETCTBUM C PenepasbHbiM 3aKOHOM No 210-P3,
nioctaHoBsieHreM [lpaButenbctBa Poccurickon ®@egeparuu ot 16.08.2012 Ne
840 «O mopsiaKe ToAaud M PACCMOTPEHUS Kajo0 Ha pelleHus U JeHCTBUS
(be3meiicTBue) (efepasbHBIX OPraHOB MCIOJHUTENBHOM BIACTH M HX
NO/DKHOCTHBIX ~ JIML,  (pefepaibHbIX  TOCYJapCTBEHHBIX  C/Ty’KalllUX,
NO/DKHOCTHBIX JIUL] TOCYAapCTBEHHBIX BHEOIO/KeTHBIX (hOHI0B Poccuiickoit
depnepaluy, rocy/1apCTBeHHBIX KOPIOpAaLUM, Haj/leJIeHHbIX B COOTBETCTBUM C



denepanbHBIMM  3aKOHaMM  TOJIHOMOYMSIMM 110  TMpeJ0CTaBIeHUI0
roCy/lapCTBeHHbIX YCIyr B YCTaHOBJIEHHON cdepe [eATeNbHOCTH, U UX
JOJDKHOCTHBIX JIML], OpraHu3alyid, NpesyCMOTPeHHbIX YyacTbio 1.1 cratbu 16
denepanbHOro 3akoHa «O6 opraHu3avy NpeAoCTaB/IeHuUs TOCYy/JapCTBEHHbBIX
W MYHULMIANBHBIX  YCAyr», W WX  pabOTHUKOB, a  TaKXke
MHOTO()YHKLIMOHA/IbHBIX LIEHTPOB TpeJ0CTaB/eHHsT TOCY/JapCTBEHHbIX U
MYHULIATIABHBIX YCIYT U UX paOOTHUKOBY.

6. Oco0eHHOCTH BBINO/JHEHHS AJMHHHCTPATHUBHBIX MNPOLEAYP
(me¥ictBuil) B MHOrOyHKIMOHA/IbHBIX LeHTPax MNpeJoCTaB/IeHUs
roCcy/iapCTBeHHbIX 1 MYHUIIMTIA/IbHBIX YCIYyT.

6.1. [IpemocraBneHre MyHULMINAAbHOU yciyru B M®L] ocyiecTBisieTcs
MPpU  Ha/MYMM 3aK/FOUEHHOrO COIJIALIEeHWS O B3aUMOJEUCTBUU MEXAY
YII0JTHOMOYeHHbIM opraHom u M®I1.

6.2. OcHOBaHWeM /i1 Hayasla NpejoCTaB/JIeHUs] MyHULIUIIAaTbHOM yCIyTH
ABJIIETCS MUHOe obpaiieHue 3asBuTesnis B M®PIL] mo mMecTy HaxoxaeHUs
3eMeJ/IbHOI'0 y4acTKa.

6.3. MuHdopmauusg 10 BoMpocaM MpeAOCTaBlAeHUsI MYyHULIANAJIbHOU
YCIYTH, CBeIeHUN O XO/[le TMpeJoCTaB/leHUs MYHULUIAJIbHOW YCIYTH, WUHBIM
BOIPOCaM, CBSI3aHHBIM C TIpeA0CTaB/IeHUeM MYHULIMIA/JIbHOU YC/IYTH, @ TaKXKe
KOHCY/IbTUPOBaHUe 3asiBUTe/IeN O MOpsiiKe Mpe/loCTaB/lIeHus MyHULIUNaIbHOU
yoiyru B M®L]  npepocraBisgeTrcas  cOTpygHukom — M®I[ npu
HEeTIOCpe/ICTBeHHOM ofpaiileHny 3asButesis B M®I] wiv mocpeacTBoM
Tene()OHHOW CBSI3U B COOTBETCTBUM C JEMCTBYIOLIMM 3aKOHO/aTelbCTBOM,
peryJIMpyroLM OpraHu3aLuio gesteabHocTy ML

WudbopmupoBaHue 0 Mopsiike MpeAoCTaB/eHrsT MYHULIUIA/TIbHON yC/IyTH
OCYIIIeCTB/ISIETCS B COOTBETCTBUMU C TpacdikoM pabotsbi MPILI.

6.4. Ilpu sguuHom oOparjeHnn 3asBuTesns B M®Il coTpyaHuK,
OTBETCTBEHHbIU 3a MPHEM J0KYMEHTOB:

- yCTaHaB/IMBaeT JIMYHOCTH 3asBUTe/id Ha OCHOBAaHUM [IOKYMEHTa,
Y[ 0CTOBEPSIOLLIEr0 ero JIMYHOCTD, TPeICTaBUTEe IS 3asiBUTEIST - HA OCHOBAHUU
JIOKYMEHTOB, y/I0CTOBEPSIOIIMX €ro JUYHOCTh U MOJIHOMOYMS (B C/lydae ero
oOpaiijeHus);

- TIpoBepsieT MpeJCTaB/eHHOe 3asBleHWe T0 (opmMe COrjacHo
npuiokeHuro Nel K HacToseMy aJMUHUCTPATUBHOMY perjiaMeHTy o
NpeZioOCTaB/IeHUA MYHULIUNAJIBHOU YCIYyTH, B 3aBUCMMOCTA OT LieJd
oOpailjeHusi, U JOKYMEHThI Ha TIpe/IMeT:

TeKCT B 3asB/IEHUU IO/ AeTCs TIPOUYTEHUIO;



B 3asBJeHUM YKas3aHbl (PaMWIusi, UMsi, OTUeCTBO (TOC/iefHee - TIpU
Ha/m4uur) Gpu3nueckoro auiia 1160 HaMeHOBaHUe I0PUIUUeCKOTO JIUIIA;

3agB/IeHye [TOAIMCaHO YIIOJITHOMOYEHHBIM JIULIOM;

TIPUIOXKEeHbI  TOKYMEeHTbl, HeoOXoquMble [l TPeAOCTaBJIeHUS
MYHULIUNATBHOU YCyTH;

COOTBETCTBUE [lJaHHbIX [OKYMEHTa, Y/JOCTOBEpSIOLIero JIMUHOCTb,
JAaHHBIM, YKa3aHHBIM B 3asBJIEHUU U HEOOXOZUMBIX JOKYMeHTaXx.

- [JejlaeT KOIWU MOJJIVUHHUKOB IIpe[CTaB/eHHbIX JOKYMEHTOB, B TOM
Yucsie 10 OTAe/bHBIM JOKyMeHTaM 0e3 B3WMaHUs TUIaThbl B COOTBETCTBUU C
nioctaHoBsieHreM [lpaButenbctBa Poccurickon @epepanuu ot 22.12.2012 Ne
1376  «O6  yrBepkzeHwun  [IpaBuUn ~ opraHu3alliM  JIeSITeIbHOCTH
MHOTO(YHKILIMOHA/IbHBIX LIeHTPOB TpeJi0CTaB/ieHUsI TOCY/IapCTBEHHbIX U
MYHULIUMA/IBHBIX YCIyI»,3aBepsieT WX, BO3BpalljaeT 3asBUTe/I0 IOAJIVMHHUKU
AOKyMeHTOB. [Ipy 3aBepeHVH COOTBETCTBUS KOIWU JOKYMEHTa I10J/IMHHUKY
Ha KOIWU [OKyMeHTa T[IpOCTaB/seTcs Hanuch «BepHo», 3aBepsercs
NOANMUCHI0  coTpysHUKa ML, mnpuHMABLIero [JOKYMEHT, C YyKa3aHueM
(haMuIMKM, UTHULUAJIOB U JaThl 3aBEPEHNS;

- 3aroJiHseT CBeJeHWs O 3asBUTe/le U Ipe/iCTaB/JeHHbIX [JOKyMeHTaxX B
aBTOMaTU3UPOBaHHOW UH(POpMaLMOHHOU cucteme (AVIC MOLI);

- BbIZIAeT pPACIUCKy B MOJyUYeHUM [OKYMEHTOB Ha IIpeoCTaBjieHUe
ycnyry, copmupoBaHHyto B AVIC M®II;

- UH(QOpPMHUpYeT 3asiBUTE/ISI O CPOKe MpeA0oCTaB/eHUs MYHULMIATbHOM
yCJIyTH, —criocobax moayueHus: HWHGOpPMAlMd O  XO/le  UCIIOJTHEeHHs
MYHULIATATIBHOU YCIIyTH;

- yBeJOMJ/IsieT 3asiBUTeNsi O TOM, UTO HeBOCTpeOOBaHHbBbIE [JOKYMEHTbI
xpansitca B M®PL| B Teuenune 30 pHeM, MOCAe uYero IepefarOTCs B
YIIOJITHOMOYEHHBIN OpraH.

6.5. 3asBieHMe U [JOKYMEHTbI, IIpUHATbIE OT 3asgBUTeIs Ha
Npe/loCTaB/leHue MYHULMNAJBHOW yC/IyTH, MepefarTcsl B YIOJTHOMOUYEHHBIU
opraH He no3gHee 1 pabouero [Hs, CJeAyIOLIEro 3a JHEM perucTpaluu
3asiB/ieHUs1 U JOKyMeHTOB B M®LI, mocpeicTBOM IMYHOTO OOpalleHUs Tio
COIPOBOJUTE/IbLHOMY peecTpy, cozepkaljeMy AaTy U OTMeTKy O Iiepejaue,
oopM/IeHHOMY B [BYX 3K3eMIUigpax. YKa3aHHbIM peecTp 3aBepsieTcs
coTpygHUKOM MOPIIl v mepefaeTcs Criel{aJuCTy YIIOJHOMOUYEHHOr0 OpraHa
1noj, noanvcb. OAUH 3K3eMIUISIp CONPOBOAUTE/LHOIO peecTpa OCTaeTcsl B
YIIOJTHOMOUEHHOM OpraHe W XPaHUTCA KaK [JOKYMEHT CTPOrOW OTYETHOCTH
OTZEe/NbHO OT JIMYHBIX Jea, BTOpou - Xxpanutrcs B M®PII. B 3asBnenuun
IIPOU3BOJUTCA OTMeTKa C yKa3aHWeM PeKBU3UTOB peecTpa, 10 KOTOPOMY
repe/iaHsbl 3asiBjieHue U JOKYMEeHTHI.

6.6. IIpu oOpalrieHuy 3asiBUTENS 3a MPeAOCTaBIeHUEM MYHHIIMITATbHON
yoiyru yepe3 M®II Bbiziaua pesysibraTta npefjoCTaBAeHUS] MYHULIMIATIbHOM



yCJIyTH OCYIIIeCTB/ISI€TCS TIPY JTMUHOM obpattenny B M1,

OTBeTCTBEHHOCTh 3a BblJlauy pe3yJibTaTa rpeloCTaB/IeHUs
MYHULIUNAJIBHOW ~ YCAYyTW HeceT COTpyAHUK M®II, yrnomHomMoueHHBINU
pykoBogutesieMm MODII. [lnga 1monydeHus pesysbTaTa IpeOCTaBIe€HUs
MyHULIUNaMbHOW yciyru B MO®PIl 3asBuTe/s MpeAbsBseT [IOKYMEHT,
YZ0CTOBEPSIOIMN ero JIMUHOCTb U PacCIUCKy.

B cnyuae o6paitieHusi Tpe/iCTaBUTe/ISI 3asiBUTENS TPeCTaB/SIOTCS
JOKYMEHTBI, YZO0CTOBEPSIOLIMEe JIMUHOCTh U MOATBEP)KAAroLe MMOTHOMOYUS
TIpe/ICTaBUTeJIS 3asiBUTEIS.

Cotpyguuk MO®II, OTBeTCTBeHHBIM 3a BblJjauy [OKYMEHTOB, BbIaeT
JNOKYMEHThI 3asiBUTet0 U peructpupyeT ¢dakt ux Bbigjaun B AUC MOLI.
3asiBUTe/b TOATBEPKJaeT (PaKT MoJyueHus JOKYMEHTOB CBOel MOJIMCHI0 B
pacriicke, kotopas ocrtaetcs B M®LI.

Ecnu 3asBUTeNb, He COIJIACUBLIWCH C TI€peYHeM BbllaBaeMbIX €My
JOKYMEHTOB, OTKa3ajCi MpPOCTaBUTb CBOK MOANUCH B T[I0JyYEHUU
NOKYMEHTOB, [JOKYMEHTbl €My He BbIJaloTci u pabotHuk MOII,
OCYILeCTB/ISIFOLIMA  BbIZ@Uy [OKYMEHTOB, Ha KOMWW 3asiBIeHUs Ha
rpeioCTaB/eHe MYHULIUMNAIBHOW yCiyry, xpaHsieiics B M®II u pacrnmcke,
TIPOCTaB/IIeT OTMETKY 00 OTKa3e B TO/IyUYeHUM JOKYMEHTOB ITyTeM BHeCEHUsI
cnoB «ITonyunTh JOKYMEHTBI OTKa3ascsi», 3aBepsieT CBOel Mo/I1Chio. B aToM
ciyyae M®Il B TeueHuwe CleAyOIUX TPUALATH [JHel obecrieunBaeT
HaripaB/IeHWe [JOKYMEHTOB, KOTOpble 3asBUTeIb OTKa3ajcs IMOJy4YUThb, B
YIIOJTHOMOYEHHbINA OpTraH.

HeBocTpeboBaHHbIe JOKyMeHThbI XpaHaTcs B M®L] B Teuenune 30 aHew,
TOC/Ie Yero nepefaroTcs B YIIOJTHOMOYEHHBIN OpraH.

6.7. UVHple  geilcTBUs, HeoOXOoAWMble i1 TIPeOCTABJ/IEHUS
MYHULIUNAJBHOW ~ YCJIyTM, B TOM 4YHMC/J€e CBf3aHHble C TPOBEPKOU
JeACTBUTEIbHOCTU YCUIEHHOM KBa/U(MUIIMPOBAHHOW 3/IEKTPOHHOW MO/MUCH
3asBUTE/IS,  MCIOMB30BAaHHOW  TIpy  oOpallleHWd  3a  TTOJTyYeHUeM
MYHULIUMNAJBHOW YCAYTH, a TakKXe C YyCTAaHOBJIEHWEM T[epeuHsi CpeJCTB
YAOCTOBEPSIOLINX L[EHTPOB, KOTOpbIe JOMYyCKAKTCS [Jis WCI0JIb30BaHUS B
Lesssx obecrieueHUs yKa3aHHOW TPOBEPKU U OTpefesisiioTC Ha OCHOBAaHUHU
yTBEP)KJAaeMOM  YIIOJJHOMOUEHHbIM  OpraHoOM II0  COIVIACOBAHUID  C
denepanbHOM CyKO0M Oe3omacHocTr Poccuiickoii demepariuy  Mogenu
yrpo3  0Oe3omacHOCTM WHGOpPMAaLMM B WHGOPMAIIMOHHOW  CHUCTEMe,
HCII0/Ib3yeMOH B IeJIAX MpreMa oOpaleHnH 3a To/TydeHHeM MYHHUIATIaTbHOM
yCnyry v (Wim) npefocTaBieHus: Takou yciayru, B M®L] He ripelyCMOTpPEHBI.






